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o; kf7\ok':ts;DaGwL ;Dk"0f{ clwsf/ kf7\oj|md ljsf; s]Gb| ;fgf]l7dL, eStk'/df 

lglxt /x]sf] 5 . kf7\oj|md ljsf; s]Gb|sf] lnlvt :jLs[ltlagf Jofkfl/s k|of]hgsf 

nflu o;sf] k'/} jf cf+lzs efu x'ax' k|sfzg ug{, kl/jt{g u/]/ k|sfzg ug{, s'g} 

ljB'tLo ;fwg jf cGo k|ljlwaf6 /]s8{ ug{ / k|ltlnlk lgsfNg kfOg] 5}g . 

k|yd ;+:s/0f M lj=;+= @)*!

kf7\ok':ts;DaGwL kf7sx¿sf s'g} klg k|sf/sf ;¬´fj ePdf kf7\oj|md ljsf; 
s]Gb|, ;dGjo tyf k|sfzg zfvfdf k7fOlbg'x'g cg'/f]w 5 . kf7sx¿af6 cfpg] 
;¬´fjx¿nfO{ s]Gb| xflb{s :jfut ub{5 .



xfd|f] egfO
kf7\oj|md lzIf0f l;sfOsf] d"n cfwf/ xf] . kf7\ok':ts ljBfyL{df ck]lIft bIftf ljsf; ug]{ Ps d'Vo 
;fwg xf] . o; kIfnfO{ b[li6ut ub}{ kf7\oj|md ljsf; s]Gb|n] ljBfno lzIffnfO{ Jofjxfl/s, ;do;fk]If 
/ u'0f:t/Lo agfpg] p2]Zon] kf7\oj|md tyf kf7\ok':tssf] ljsf; tyf kl/dfh{g sfo{nfO{ lg/Gt/tf 
lbFb} cfPsf] 5 . dfWolds lzIffn] afnaflnsfdf dfWolds ;fIf/tf, ul0ftLo cjwf/0ff / l;k Pjd\  
hLjgf]kof]uL l;ksf] ljsf;sf ;fy} JolStut :jf:Yo tyf ;/;kmfO;DaGwL afgLsf] ljsf; ug]{ cj;/ 
k|bfg ug{'k5{ . dfWolds lzIffsf dfWodaf6 afnaflnsfx¿n] k|fs[lts tyf ;fdflhs jftfj/0fk|lt 
;r]t eO{ cg'zf;g, ;bfrf/ / :jfjnDag h:tf ;fdflhs Pjd\ rfl/lqs u'0fsf] ljsf; ug'{k5{ . 
o;n] lj1fg, jftfj/0f / ;"rgf k|ljlw;DaGwL dfWolds 1fgsf] ljsf; u/fO{ snf tyf ;f}Gbo{k|lt 
cle?lr hufpg'k5{ . zf/Ll/s tGb'?:tL, :jf:Yos/ afgL Pjd\ l;h{gfTdstfsf] ljsf; tyf hfthflt, 
wd{, efiff, ;+:s[lt, If]qk|lt ;Ddfg / ;defjsf] ljsf; klg dfWolds lzIffsf ck]lIft kIf x'g\ .  
b]zk|]d, /fli6«o Pstf, nf]stflGqs d"NodfGotf tyf ;+:sf/ l;sL Jofjxfl/s hLjgdf k|of]u ug'{,
;fdflhs u'0fsf] ljsf; tyf gful/s st{Jok|lt ;hutf ckgfpg' / b}lgs hLjgdf cfOkg]{ Jofjxfl/s 
;d:ofx¿sf] klxrfg u/L ;dfwfgsf pkfosf] vf]hL ug'{ klg dfWolds txsf] lzIffsf cfjZos kIf x'g\ 
. o; kIfnfO{ b[li6ut u/L ljBfno lzIffsf] /fli6«o kf7\oj|md k|f¿k, @)&^ sf] dd{cg'¿k b]zsf ljleGg 
ljBfnodf nfu' ug]{ k|of]hgsf nflu dfWolds lzIff -sIff !)_ sf] sfof{no ;~rfng tyf n]vf ljifosf]  
kf7\oj|mdcg'¿k of] k':ts ljsf; ul/Psf] xf] . 

o; kf7\ok':tssf] n]vg >L d'/f/L lg/f}nf, >L cd[t >]i7, >L bfdf]b/ ;'j]bL, >L z}n]zrGb|  
a/fn, >L k|df]b k/fh'nL / >L ;'l:dtf zdf{af6 ePsf] xf] . kf7\ok':tsnfO{ o; ¿kdf Nofpg] 
sfo{df s]Gb|sf dxflgb]{zs >L j}s'07k|;fb cof{n ljifo ;ldltsf cWoIf / ;b:ox¿ k|f=8f= 
b]j/fh clwsf/L, 8f= xl/k|;fb clwsf/L, >L hLtaxfb'/ v8\sf, >L ;/f]h kf08], >L s[i0fk|;fb

cf]emf, >L lx/fदेवी  dxh{g / >L ab|Lgfy ltlD;gfsf] of]ubfg /x]sf] 5 . o; kf7\ok':tssf] 
ljifoj:t' ;Dkfbg n]v/fh vgfn, efiff ;Dkfbg >L lrgfs'df/L lg/f}nf / snf ;Dkfbg >L >Lxl/  
>]i7af6 ePsf] xf] . o; kf7\ok':tssf] ljsf; tyf kl/dfh{g sfo{df ;+nUg ;a}k|lt kf7\oj|md ljsf; 
s]Gb| wGojfb k|s6 ub{5 .

o; kf7\ok':tsn] ljBfyL{df lgwf{l/t ;Ifdtf ljsf;sf nflu ljBfyL{nfO{ ;xof]u ug{] 5 . o;n] 
ljBfyL{sf] l;sfOdf ;xof]u k'¥ofpg] Pp6f dxŒjk"0f{ ;fdu|Lsf ¿kdf sIff lj|mofsnfkaf6 
x'g] l;sfOnfO{ dha't agfpg ;xof]u ug{] 5 . of] lzIfssf] l;sfO lj|mofsnfksf] of]hgf 
geO{ ljBfyL{sf l;sfOnfO{ ;xof]u k'¥ofpg] ;fdu|L xf] . kf7\ok':tsnfO{ ljBfyL{sf] l;sfOdf  
;xof]u k'¥ofpg] Pp6f dxŒjk"0f{ cfwf/sf ¿kdf afns]lGb|t, l;sfOs]lGb|t, cg'ejs]lGb|t, p2]Zod"ns, 
k|of]ud'vL / lj|mofsnfkdf cfwfl/t agfpg] k|of; ul/Psf] 5 . l;sfO / ljBfyL{sf] hLjGt cg'ejlar 
tfbfTDo sfod ub}{ o;sf] ;xh k|of]u ug{ lzIfsn] ;xhstf{, pTk|]/s, k|jw{s / vf]hstf{sf ¿kdf 
e"ldsfsf] ck]Iff ul/Psf] 5 . o; k':tsnfO{ c´ kl/is[t kfg{sf nflu lzIfs, ljBfyL{, cleefjs, 
a'l4hLjL Pjd\ ;Dk"0f{ kf7sx¿sf] ;d]t ljz]if e"ldsf /xg] x'Fbf ;Da4 ;a}sf] /rgfTds ;'´fjsf nflu  
kf7\oj|md ljsf; s]Gb| xflb{s cg'/f]w ub{5 .
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kf7 ! sfof{no Joj:yfkg / sfo{ljlw 
(Office Management and Procedure)

!=! sfof{no Joj:yfkgsf] kl/ro (Introduction to office management)

;ª\u7gsf] Joj:yfksLo sfo{ ;Dkfbg ug{sf nflu sfof{no cfjZos x'G5 . sfof{nosf] ;~rfng 
Joj:yf ldnfpg] sfo{nfO{ g} sfof{no Joj:yfkg elgG5 . sfof{no Joj:yfkgn] ;ª\u7gsf] sfo{ 
;Dkfbg ug{sf nflu cfjZos kg]{ dfgjLo, ef}lts tyf sfo{ljlwut ;+;fwgx¿nfO{ Jojl:yt 
¿kdf kl/rfng ug]{ sfo{ ub{5 . sfof{no Joj:yfkgnfO{ ljleGg Joj:yfkg ljb\x¿n] km/s 
km/s ¿kdf kl/eflift u/]sf 5g\ . s]xL Joj:yfkg ljb\sf kl/efiff tn  k|:t't ul/Psf] 5 M

George R. Terry n] of]hgf agfpg], ;dGjo ug]{ / ljleGg ;+;fwgnfO{ sfof{nosf] ljlzi6 
p2]Zo xfl;n ug{ k|f]T;flxt ug]{ sfdsf ¿kdf sfof{no Joj:yfkgnfO{ kl/eflift u/]sf 5g\ 
(Office Management can be defined as the task of planning, coordination, 
motivating the efforts of others towards the specific objective in the office) .

William H. Leffingwell and Adwin M. Robinson n] sfof{no Joj:yfkgnfO{ 
sfof{nosf] s'g} sfd hxfF / h;/L ug'{ cfjZos 5 ;f]xLcg';f/ k|efjsf/L ¿kdf ;Dkfbg ug]{ 
snf / lj1fg b'j} xf] eg]sf 5g\ (Office management, as a function, is that branch 
of the art and science of management which is concerned with the efficient 

performance of office work whenever and wherever that work is to be done) .

J.C. Denyer n] sfof{no Joj:yfkgnfO{ sfof{nosf] ljlzi6 p2]Zo ldtJooL ¿kdf xfl;n 
ug{ sfof{no ;~rfng Joj:yf lgolGqt / lgb]{lzt ug]{ sfo{sf ¿kdf kl/eflift u/]sf  
5g\ . (Office management is directing and controlling of an office in order 
to achieve its specific purpose in the most economical way) .

cGo Joj:yfkg ljb\x¿n] klg ljleGg ¿kdf sfof{no Joj:yfkgnfO{ kl/eflifft u/]sf 5g\ . 
o:tf kl/efiffx¿ km/s km/s ¿kdf ul/Psf] ePtf klg ;a}sf] ;f/ eg] Ps} k|sf/sf] /x]sf] 
kfOG5 . ;ª\If]kdf sfof{no Joj:yfkgn] lgDglnlvt ljifo ;d]6\5 M

-s_  s'g} sfof{nosf] lgwf{l/t sfo{;Dkfbg ug{ cfjZos ;+;fwgsf] kl/rfng 

-v_  sfo{ ;~rfngsf nflu plrt sfo{k|0ffnLsf] ljsf; / cjnDag

-u_  sfo{ ;Dkfbgsf nflu cfjZos sfo{ jftfj/0fsf] lgdf{0f

-3_  plrt, ;'/lIft / kof{Kt sfo{:ynsf] Joj:yfkg

-ª_  sfo{ ;Dkfbgsf nflu ef}lts, cfly{s, af}l4s tyf dfgjLo ;|f]tsf] kl/rfng
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-r_  sfo{ ;Dkfbgsf] clen]vg, e08f/0f tyf ;'/Iff

-5_  glthfsf nflu of]hgf lgdf{0f, ;dGjo, lgoGq0f / lgodg;DaGwL lj|mofsnfkx¿sf] Joj:yf

-h_  lg/Gt/ rln/xg] Joj:yfksLo k|lj|mofsf] ;~rfng 

-em_  sfof{no ;~rfngsf] snf / lj1fg cflb . 

!=@ sfof{no Joj:yfkgsf] dxŒj (Importance of office management)

sfof{nosf] of]hgf lgdf{0f, ;ª\u7g, sd{rf/L k|flKt / kl/rfng, ;dGjo / lgoGq0f, ;~rf/ 
Joj:yfnufotsf lj|mofsnfksf dfWodaf6 ;ª\u7gfTds nIo xfl;n ug]{ sfof{no Joj:yfkgsf] 
lgDgfg';f/sf] dxŒj 5 .

 -s_  Joj:yfksLo nIo xfl;n ug{ of]ubfg ug{

 -v_  sfof{nosf] sfo{ ;Dkfbgsf] ;do / k4lt lgwf{/0f ug{

 -u_  sfof{nosf] ;]jf jf pTkfbgsf] lglZrt u'0f:t/ lgwf{/0f / sfod ug{

 -3_  k|efjsf/L / r':t sfo{ k|0ffnLsf] ljsf; / cjnDag ug{

 -ª_  pko'St sfo{:yn, ef}lts ;+;fwg Pjd\ sfo{ jftfj/0fsf] lgdf{0f ug{

 -r_  ;'kl/j]If0f tyf lgoGq0f Joj:yfsf] :yfkgf ug{

 -5_  clen]v tyf ;"rgf Joj:yfkg / pkof]u ug{

 -h_  sfdbf/ tyf sd{rf/L kl/rfng / Joj:yfkg ug{

 -em_  ;ª\u7gfTds nIo / sfo{ ;Dkfbg jf pTkfbglarsf] cGt/ n]vfhf]vf ug{

 -`_  pknAw ;+zfwgsf] pRrtd pkof]u / pTkfbsTj ;'lglZrt ug{ cflb . 

!=#  sfof{no Joj:yfkgsf If]q (Scope of office management)

Joj:yfksLo nIocg';f/ sfof{nosf] u7g, ;~rfng / lg/Gt/tfsf ;DaGwdf ul/g] sfo{x¿;Fu 
sfof{no Joj:yfkgsf If]qx¿ ;DalGwt 5g\ . o:tf d'Vo If]qx¿ lgDgadf]lhd /x]sf 5g\ M 

-s_ sfof{no :j¿ksf] of]hgf (Office layout planning) 

k|efjsf/L / ldtJooL ¿kdf sfof{nosf] ;~rfng ug{, plrt k|sfz, xfjfkfgL, ;/;kmfO, 
cGo dfjgLo ;'ljwfx¿sf] plrt Joj:yf x'g] u/L sfof{no :j¿ksf] of]hgf tof/ sfof{no 
Joj:yfkgdf /xg' kb{5 . 
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-v_ sfof{nosf] ;+/rgf (Office structure )

sfof{nosf] sfdsf] lj:t[tLs/0f ug'{, Joj:yfkg, cGo sd{rf/L / sfdbf/sf] of]hgf agfpg', 
;f]cg';f/ sfof{nosf ljleGg dxfzfvf, zfvf / kmfF6x¿sf] Joj:yf ug'{ / ;f]xLcg';f/ sfdsf] 
afF8kmFf8 ug'{ klg sfof{no Joj:yfkgsf If]qcGtu{t k5{g\ .

-u_ sfof{no pks/0f / kmlg{r/ (Office equipment and furniture)

sfof{nosf] sfo{ ;Dkfbg ug{ rflxg] ljleGg oGq pks/0fsf] klxrfg, 5gf]6, vl/b / h8fgsf 
;fy} sfo{:yndf cfjZostfcg';f/sf kmlg{r/sf] pko'St Joj:yf sfof{no Joj:yfkgn] ug'{kb{5 . 

-3_ sfof{no ;~rf/ Joj:yfkg (Office communication management)

sfof{nosf] cfGtl/s tyf afx\o ;~rf/ Joj:yfsf nflu ljleGg ;~rf/ ;fwg, ;~rf/ ljlw jf 
k|lj|mof tyf kqJojxf/ h:tf s'/fx¿ sfof{no Joj:yfkgn] ldnfpg' kb{5 . 

-ª_ clen]v Joj:yfkg (Record management)

sfof{nosf] sfo{;Dkfbgsf j|mddf ePsf ljleGg ultljlwx¿;Fu ;DalGwt dxŒjk"0f{  
clen]vsf] ;+/If0f / sd dxŒjk"0f{ jf ;Gbe{ ;lsPsf clen]vx¿sf] lj;h{g ug'{kb{5 . o;sf 
nflu kmfOlnª ug]{, OG8]lS;ª ug]{, ljB'tLo clen]v /fVg]nufotsf ljlw;d]t Joj:yfkg ug'{kb{5 . 

-r_ dfgj ;+zfwg Joj:yfkg (Human resource management)

sfof{nosf] Joj:yfkgstf{n] ;ª\u7g ;+/rgfcg';f/ of]Uo / bIf hgzlSt k|fKt ug]{, pgLx¿nfO{ 
sfdsf] lhDdf lbg], kfl/>lds lbg], sfddf k|f]T;flxt ug]{nufotsf sfd d'Vo ¿kdf ug'{kb{5 . 

-5_ sfof{no k|0ffnL / sfo{k|lj|mof lgwf{/0f (Determination office system and 
procedures)

sfof{nosf] sfo{ ;Dkfbg ug{ cfjZos k|lj|mof tyf sfo{ljlw;lxtsf] sfo{ k|0ffnLsf] lgwf{/0f 
ug]{, ljleGg txsf kbflwsf/L / sd{rf/Lsf] clwsf/ / st{Josf] k|of]usf] tl/sf / hjfkmb]lxtf 
lgSof}{n ug]{ sfo{ sfof{no Joj:yfkgn] ug'{kb{5 . 

-h_ k|lj|mofut lgoGq0f k|0ffnL (Procedural control system)

sfof{nosf sfdsf lglZrt ljlw / k|lj|mof x'G5g\ . sfof {nosf] s'g} sfd ubf { 
kfng ug'{kg]{ k|lj|mof kfng ug]{, u'0f:t/ sfod u/fpg], cfly{s tyf cGo ;fwgsf] 
b'?kof]u gx'g] u/L ldtJooL k|of]u  ug]{nufotsf lgoGq0f k|0ffnL :yflkt ug'{ /  
;f]sf] kfngf sfof{no Joj:yfkgn] ug'{ u/fpg' kb{5 .  
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!=$ sfof{no ljGof; (Office layout)

-s_ sfof{no ljGof;sf] kl/ro (Introduction of office layout)

sfof{no /xg] :yfgsf] 5gf]6 / pko'St ejgsf] Joj:yfkZrft\ sfof{nosf] ;ª\u7g ;+/rgfcg';f/
sf ljleGg ljefu, dxfzfvf jf zfvfsf] sfo{sIf ldnfpg] sfo{ sfof{no ljGof; jf ¿k/]vf 
(Office layout) xf] . o; j|mddf sfof{no ;~rfng ug{ cfjZos Go"gtd ;fdu|L, pks/0f, 
kmlg{r/ cflbsf] k|flKt, :yfkgf (Install), ;hfj6 tyf Joj:yfkg;Fu ;DalGwt sfo{x¿  
ul/G5 . ljleGg Joj:yfkg ljb\x¿n] sfof{no ljGof;nfO{ km/s km/s ¿kdf kl/eflift u/]sf 
5g\ h'g o; k|sf/ 5g\ M 

Alfred H. Littlefield n] pknAw :yfgdf ljleGg ;fdu|Lx¿ ldnfP/ /fVg] sfo{sf ¿kdf  
kl/eflift ug{ ;lsG5 eg]sf 5g\ (Office layout may be defined as the arrangement 
of equipment within the available floor space) .

Geroge R. Terry sf cg';f/ sfof{nosf nflu pknAw :yfgdf ;a} ef}lts ;+;fwgx¿sf] 
s'zn / cfsif{s ;+of]hgdf clwstd sfo{s'zntf k|flKtsf nflu ldnfP/ /fVg] k|lj|mof;Fu 
sfof{no ljGof;n] ;/f]sf/ /fV5 (Office layout deals with the arrangement of all 
physical components within the available floor space to provide maximum 
effectiveness and the coordination of these components into an efficient 
and attractive way) . 

Joj:yfkg ljb\x¿sf kl/efiff / cEof;sf cfwf/df sfof{nosf nflu pknAw :yfgdf ;ª\u7gsf]  
;+/rgfcg';f/sf ljleGg sd{rf/Lx¿ a:g] / sfo{;Dkfbg ug]{ ;fdfg tyf pks/0fsf] Joj:yfkg 
ug]{ ljlw sfof{no ljGof; xf] eGg] :ki6 x'G5 . 

-v_ sfof{no ljGof;sf p2]Zo (Objective of office layout)

sfof{no ljGof;sf p2]Zox¿ lgDgfg';f/ 5g\ M 

-c_ sfo{k|jfx ljlw / k|lj|mofsf] k|efjsfl/tf ;'lglZrt ug'{ 

-cf_ pknAw :yfgsf] clwstd pkof]u ug'{

-O_ sd{rf/Lx¿sf] sfo{df cj/f]w cfpg glbg'

-O{_ :j:y sfo{jftfj/0fsf] lgdf{0f ug'{

-p_ sd{rf/LnfO{ sfddf ;Gt'li6 lbg' 

-pm_ ;'kl/j]If0f tyf lg/LIf0fnfO{ ;'ud kfg'{ 

-C_ ;'/IffTds pkfox¿sf] cjnDag ug'{
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-P_ sfo{bIftf a9fpg'

-P]_ uf]kgLotf sfod /fVg'

-cf]_ u|fxs tyf ;]jfu|fxL;Fusf] kx'r ;xh t'Nofpg'

-cf}_ u|fxs tyf cfuGt'sx¿df sfof{nok|lt /fd|f] k|efj kfg'{ cflb . 

-u_ sfof{no ljGof;sf r/0f (Steps in office layout)

sfof{no ljGof;sf r/0fx¿ lgDgfg';f/ 5g\ M

-c_ sfof{no agfj6sf] vfsf tof/ ug]{ (Preparation of office blueprint) 

;j{k|yd sfof{no Joj:yfksn] sfof{no :yfkgf ul/g] ejgsf] ¿k/]vf (Blueprint) agfpg' 
kb{5 . o:tf] ?k/]vfn] s'n pknAw sfo{:ynsf] hfgsf/L lbG5 . o:tf] /]vflrqdf pknAw sfo{sIf 
tyf sf]7fx¿, k|sfzsf nflu ‰ofn, ljB't\, xfjf k|jfxsf] Joj:yf, aflx/L v'nf 7fpF, ejgsf] 
agfj6, l;F9Lx¿sf] agfj6, zf}rfno, xftd'v w'g] 7fpF cflb b]lvg' kb{5 . 

-cf_ ljleGg kbflwsf/Lx¿;“u k/fdz{ ug]{ (Discussion with various authorities)

¿k/]vf agfO;s]kl5 sfof{nosf ljleGg Joj:yfks tyf sd{rf/L;Fu 5nkmn tyf k/fdz{ ug'{kb{5 . o; 
j|mddf cGt/ ljefuLo ;DaGw / ;dGjo, jt{dfg tyf efjL :yfgsf] cg'dfg, cfGtl/s / uf]Ko sf/f]af/ 
ug]{ zfvfsf] klxrfg, ;fj{hlgs sf/f]af/ ug]{ jf u|fxs;Fu k|ToIf ;DalGwt zfvfx¿sf] klxrfg, lghL  
sfo{sIfnufotsf ljifodf hfgsf/L k|fKt ug'{kb{5 .

-O_ cfjZos pks/0fx¿ tyf ;'ljwfx¿sf] ;"rL agfpg] (Listing of necessary equip-
ment and facilities) 

sfof{no Joj:yfksn] sfof{nodf nufOg] kmlg{r/, lkml6ª tyf cGo ;/;fdfgsf] ;"rL tof/ 
ug'kb{5 . To:tf ;fdfg s;/L :yfkgf tyf ;~rfng ug{] eGg] hfgsf/L klg cBfjlws ug'{kb{5 . 

-O{_ agfj6cg';f/ :yfgsf] af“8kmf“8 ug]{ (Allocation of space in blueprint) 

ljleGg kbflwsf/L;Fu k/fdz{ / cfjZos pks/0f tyf ;'ljwfx¿sf] ;"rL tof/ u/]kZrft\ 
sfof{nosf] ljGof;sf nflu cfjZos :ynsf] ldnfg ug'{kb{5 . cfjZos :ynsf] t'ngfdf sd 
If]q pknAw ePdf k'g/jnf]sg cfjZos kb{5 . o;/L ;a} tof/L ePkl5 sfof{no Joj:yfksn] 
ljleGg zfvf tyf kmfF6x¿sf nflu :yfg tf]Sg] / cfjZos kmlg{r/ Pjd\ cGo pks/0fx¿  
/fVg' kb{5 . 

-p_ cg'df]bg u/fpg] (Getting approval) 

sfof{no ljGof; of]hgf tof/ eO;s]kl5 To;nfO{ sfof{nosf] g]t[Tj jf pRr kbflwsf/Lx¿ 
;dIf k]; u/L k|fKt ;'emfj;d]t ;dfj]z u/L kl/dfh{g;lxt cg'df]bg u/fpg' kb{5 .
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-pm_ clGtd of]hgf agfpg] / sfof{Gjog ug]{ (Preparation and implementation of 
final plan) 

k|f/lDes of]hgfsf] cg'df]bgkZrft\ Joj:yfksn] sfof{no n]cfp6sf] clGtd of]hgf tof/  
ug'{k5{ . clGtd of]hgfdf zfvf tyf sd{rf/Lx¿sf] sfo{ k|s[ltcg';f/ l;6sf] Joj:yf,  
;'kl/j]Ifs;Fusf] ;Dks{ / ;dGjo, lgoGq0ffTds Joj:yf;d]t :ki6 x'g' /fd|f] x'G5 . o;df kmlg{r/ 
Pjd\ cGo pks/0fx¿, To;lardf km/s, cfpg] hfg] dfu{, entry tyf exit laGb'x¿, xfjf / 
k|fs[lts k|sfz tyf ljB't\ k|sfzsf] laGb', ‰ofn, kvf{n, sfpG6/, kfgLsf] kfOk / lah'nLsf]  
tf/sf] lkml6ª, kª\vfx¿, jftfj/0fcg's"n d]l;g /xg] 7fpF cflb s'/fx¿ :ki6 ¿kdf b]vfpg' kb{5 . 

!=% sfof{no sfo{ljlw (Office procedure)

-s_ sfof{no sfo{ljlwsf] kl/ro (Introduction of office procedure)

s'g} klg ;+:yf jf sfof{non] ug]{ sfo{ ;'rf?= ¿kn] ;~rfng ug{ ljleGg lj|mofsnfkx¿ lglZrt 
9fFrf / k|lj|mofdf ;Dkfbg ug{'kb{5 . sfof{no ;~rfngsf] l;nl;nfdf cg]sg afwf, ;d:of, 
gLltut sl7gfO, lgod sfg'gdf hl6ntf cfpg ;S5g\ . To:tf ;d:ofx¿ ljlwk"j{s ;dfwfg 
u/L sfof{nosf] sfdnfO{ ult k|bfg ug{ Jojl:yt sfo{ljlwsf] cfjZos x'G5 . 

Joj:yfkg ljb\ J.C. Denyer sf cg';f/ s'g sfo{, s;/L, slxn], sxfF / s;n] ug]{ eGg] 
k|lj|mof;Fu ;DalGwt r/0fa4 lj|mofsnfknfO{ sfof{no sfo{ljlw elgG5 (The sequence of 
steps or operations in which they are performed and is concerned with what 
is done, how it is done, when it is done, where it is done and who does it) .

William H. Leffingwell and Adwin M. Robinson n] sfof{no sfo{ljlwnfO{ 
sfo{tflnsfsf ¿kdf lnFb} lgoldt jf bf]xf]l//xg] pxL / p:t} k|s[ltsf sfdx¿ ;dfg k|lj|mof 
/ tl/sfaf6 ;~rfng ug{ lgwf{/0f ul/Psf] r/0fa4 sfo{;Dkfbg k|lj|mof eg]/ kl/eflift u/]sf  
5g\ . (Office routines are series of steps in the performance of work, each 
step in the series being performed in same order and in the same way every 
time.)

oL kl/efiffx¿sf cfwf/df sfof{nosf] sfo{ ;Dkfbg ug{ cjnDag ul/g] lglZrt sfo{k|lj|mof 
g} sfof{no sfo{ljlw xf] eGg] :ki6 x'G5 . s'g} ;+:yf jf sfof{nosf] nIo tyf p2]Zo xfl;n 
ug{sf nflu lgwf{/0f ul/Psf] sfo{;Dkfbgsf] 9fFrf, k|lj|mof, sfo{k|0ffnL jf ¿k/]vfnfO{ g} sfof{no 
sfo{ljlw elgG5 . sfo{ljlwdf ;dfg k|s[ltsf sfd s'g kbflwsf/L jf sd{rf/Ln] s;/L ;Dkfbg 
ug]{ / To:tf] sfo{ ;Dkfbg ubf{ k"/f ug'{kg]{ k|lj|mof, kfngf ug'{kg]{ ;t{x¿nufotsf cGt/;DalGwt 
kIfsf] pNn]v x'G5 . o:tf] sfo{ljlw lnlvt tyf clnlvt lgod, /Lltl:ylt, Jofjxfl/stf, k|rng 
cflbsf ¿kdf ;d]t Jojl:yt ul/Psf] x'G5 .
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-v_ sfof{no sfo{ljlwsf] dxŒj (Importance of office procedure)

Jojl:yt sfo{ljlwn] sfof{nosf] sfd ;/n, ldtJooL, u'0ffTds Pjd\ k|efjsf/L ¿kdf ;Dkfbg 
ug{ dbt ub{5 . sfof{nosf lgoldt tyf ljz]if k|s[ltsf sfdx¿ lglZrt sfo{9fFrf, k|lj|mof tyf 
k|0ffnL cjnDag u/L Ps¿ktfdf cfwfl/t eO{ sfo{;Dkfbg ug{] ;Gbe{ddf sfof{no sfo{ljlw 
dxŒjk"0f{ 5 . sfof{no sfo{ljlwsf dxŒj lgDgfg';f/ /x]sf 5g\ M 

-c_ sfof{no;Fu ;DalGwt gLlt, sfg'g tyf lgodsf] kfngf ug{ u/fpg

-cf_ sfo{k|lj|mofnfO{ :jrflnt, lg/Gt/ / ;xL j|mddf Jojl:yt ug{

-O_ hfn;fhL, 5nL jf 7uLsf] ;Defjgf /f]Sg

-O{_ cfGtl/s lgoGq0fsf ;"rsx¿sf] lgwf{/0f ug{

-p_ sfo{;Dkfbgdf k|efjsfl/tf Nofpg

-pm_ sfof{nosf] ;]jf, pTkfbg jf sfo{sf] u'0f:t/ dfkb08 kfngf ug{ 

-C_ ;]jfu|fxL jf u|fxs a8fkqsf dfWodaf6 kf/blz{tf tyf ;'zf;g sfod ug{

-P_ sfo{;Dkfbg nfutdf Go"gLs/0f ug{

-P]_ k|efjsf/L tflnd / l;k ljsf;sf dfWodaf6 hgzlStsf] Ifdtf ljsf; ug{ cflb . 

-u_  sfof{no sfo{ljlw th'{df ubf{ Wofg lbg' kg]{ kIfx¿ (Considerations for 
formulation of office procedure)

k|To]s sfof{non] ug]{ sfo{ ;~rfngsf ljlw cnu cnu x'g ;S5g\ . tyflk To:tf sfo{x¿ s] 
s;/L ug]{ eGg] ljlwdf eg] ;dfgtf /xg ;S5 . o:tf ;dfg ljifox¿nfO{ ;d]6]/ Joj:yfkg 
ljb\x¿n] ljleGg If]qsf nflu sfo{ljlw lgwf{/0f ubf{ Wofg lbg'kg]{ s'/f pNn]v u/]sf 5g\ . 
sfof{no sfo{ljlw lgwf{/0f ubf{ lgDglnlvt kIfdf Wofg lbg'k5{ M

-c_  sfof{non] ug'{kg]{ ;a} sfo{nfO{ d'Vo lj|mofsnfkdf ;fd'xLs/0f ug]{

-cf_  d'Vo lj|mofsnfk ;Dkfbg ug{ cfjZos r/0f klxrfg ug]{

-O_  lgwf{l/t k|To]s r/0fsf] p2]Zo jf k|of]hg k'li6 ug]{

-O{_  lgwf{l/t k|To]s r/0fn] sfdnfO{ kl/:s[t u/fpg] s'/f ;'lglZrt ug]{

-p_  sd nfut / ;dod} u'0f:t/Lo sfd :jrflnt ¿kdf ;Dkfbg x'g] u/L j|md ldnfpg]

-pm_  sfuhL k|lj|mof ;s];Dd Go"gLs/0f x'g] / bf]xf]/f]kgf gcfpg] Joj:yf ug]{
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-C_  sfddf cj/f]w / l9nfO{ gx'g] u/L :jrflnt clen]v /xg] Joj:yf ldnfpg]

-P_  lg0f{osf] tx / r/0f ;s];Dd sd x'g'kg]{

-P]_  cfjlws k'g/jnf]sg / cBfjlws ug{ ;lsg] nrstf /xg'kg]{

-cf]_  sfo{ljlwnfO{ ;/n k|0ffnLdf ¿kfGt/0f u/L sfof{Gjogdf nfg ;lsg] x'g'kg{] cflb .

pko'{St adf]lhdsf sfo{ljlw th'{df ubf{ ;dfg k|s[ltsf cGo sfof{no jf ;+:yfn] cjnDag u/]
sf sfo{ljlwx¿, ljleGg k|fljlws pks/0f / k|ljlw pkof]u ug{ ;lsg] cj:Yff, k|rlnt sfg'gL 
tyf Jofjxfl/s cEof; cflbdf klg Wofg lbg'k5{ . 

-3_ k|rlnt sfof{no sfo{ljlwx¿  (Popular office procedures)

sfof{nosf] k|s[ltcg';f/ sfof{no Joj:yfkgsf ljleGg sfo{ljlwx¿ k|rngdf /x]sf 5g\ . 
o:tf sfo{ljlwx¿df k|zf;lgs sfo{ljlw, cfly{s Joj:yfkg sfo{ljlw, vl/b sfo{ljlw, ;DklQ 
Joj:yfkg sfo{ljlw, ;]jf k|jfx sfo{ljlw, u'0f:t/ lgwf{/0f sfo{ljlw, ahf/Ls/0f sfo{ljlw,  
;'/IffTds Joj:yfkg sfo{ljlw, ;"rgf k|flKt tyf k|jfx sfo{ljlw, hg;Dks{ sfo{ljlw, lg0f{o 
lgdf{0f sfo{ljlw, clwsf/sf] afF8kmfF8 / k|of]u lgodg sfo{ljlw cflb kb{5g\ . sfo{ljlwx¿sf] 
th'{df tyf sfof{Gjog u/fpg] sfo{ ;DalGwt sfof{nosf] sfdsf] k|s[ltcg';f/ pRr Joj:yfkgsf]  
x'G5 . ljleGg lhDd]jf/Ldf /x]sf sd{rf/L, kbflwsf/L tyf ;]jfu|fxL / pkef]Stfn] o:tf sfo{ljlw 
kfngf ug'{kg]{ x'G5 . pbfx/0fsf ¿kdf a}ª\sdf /sd hDdf ug]{ / l´Sg] sfo{ljlw a}ª\sn] lgwf{/0f  
ub{5 . o;sf] kfngf a}ª\s, a}ª\ssf sd{rf/L / u|fxsn] ;d]t ug'{k5{ . 

g]kfnsf sfo{fno Joj:yfkgdf lgDglnlvt sfo{ljlwx¿ k|rngdf /x]sf 5g\ M 

-c_  gLlt lgdf{0f / lg0f{o;Fu ;DalGwt sfo{ljlw M a}7s, l6Kk0fL, k|:tfj, k|ltj]bg cflb .

-cf_ cfGtl/s sfo{;~rfng sfo{ljlw M kqJojxf/, btf{, rnfgL, tf]scfb]z, cflb .

-O_  clen]v Joj:yfkg sfo{ljlw M kmfOlnª, clen]vLs/0f, ljB'tLo clen]v cflb .

-O{_  ;]jf k|jfx;Fu ;DalGwt sfo{ljlw M If]qut sfo{ljlw, a8fkq, ;]jf k|jfx lgb]{lzsf cflb .

-p_  ;~rf/;DaGwL sfo{ljlw M cfGtl/s ;~rf/ ljlw, afx\o tyf ;fj{hlgs ;~rf/ ljlw, 
ljleGg ;~rf/ ;fwgsf] pkof]u cflb .

-pm_ cfly{s sfo{ljlw M /sd k|flKt, vr{, n]vfª\sg, k|ltj]bg, vl/b, laj|mL, n]vfk/LIf0f cflb .  

!=^ l6Kk0fL (Memo writing)

-s_ kl/ro (Introduction)

l6Kk0fL k|zf;lgs lg0f{osf] dxŒjk"0f{ kIf xf] . s'g} klg ljifodf lg0f{o ug{sf nflu clwsf/ 
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k|fKt clwsf/L;dIf cfˆgf] /fo k]; ug{sf nflu tof/ ul/g] sfuhft jf clen]vgnfO{  
l6Kk0fL elgG5 . l6Kk0fL ljifo;Fu ;DalGwt tNnf] txaf6 p7fO{ j|mda4 / txa4 ¿kn] cfjZos  
/fo jf ;'´fj;lxt lg0f{o ug{ clwsf/ k|fKt clwsf/L;dIf k]; ul/G5 . g]kfndf tNnf] txb]lv  
/fo lnO{ l6Kk0fL p7fpg] / dflyNnf] txdf lg0f{o x'g] Joj:yf 5 . k]; ePsf] l6Kk0fL :jLs[t ug]{ 
gug]{ clwsf/ clwsf/Ldf lglxt x'G5 . l6Kk0fL :jLs[t ePkl5 To;nfO{ lg0f{osf ¿kdf lnOG5 . 

l6Kk0fLdf tLg tx x'G5g\ . klxnf] txdf ljifoj:t'sf] ;ª\lIfKt Jof]xf]/f ;dfj]z x'G5 . bf];|f] txdf 
;DalGwt ljifosf af/]df ljBdfg sfg'gdf ePsf] Joj:yf, ljutsf ;f] ;DaGwdf ePsf cEof; 
;dfj]z ul/G5 . l6Kk0fLsf] cGTodf ;DalGwt ljifodf lg0f{osf nflu p7fg stf{af6 cfkm\gf]  
/fo JoSt ul/Psf] x'G5 . lg0f{o ug]{ clwsf/Ln] ;a} ljifodf ljrf/ u/L lg0f{o jf cfb]z ub{5g\ .

g]kfnsf] ;/sf/L If]qdf x'g] w]/}h;f] lg0f{o l6Kk0fLsf dfWodaf6 x'g] u/]sf] kfOG5 .  
u}/;/sf/L jf cGo ;ª\ul7t ;+:yfdf lg0f{o k|of]hgsf nflu l6Kk0fLs} h:tf] :j¿kdf d]df] tof/  
ug]{ (Memo writing) ul/G5 . l6Kk0fL / d]df] ;dfgfyL{ ¿kdf klg k|of]u ug]{ ul/P tfklg d]df] 
dflyNnf] txaf6 p7fO{ tNnf] txdf k7fpg] rng 5 .  l6Kk0fL Ps dxŒjk"0f{ k|zf;lgs k|lj|mofsf 
¿kdf :yflkt ePsf] 5 . of] ljifout ¿kdf ljleGg kbflwsf/Lx¿sf] /fo ;ª\sng ug]{ dfWod 
klg xf] . l6Kk0fLdfkm{t s'g} klg lg0f{osf nflu cfjZos k|df0f h'6fpg] / cf}lrTok"0f{ lg0f{o  
ug]{ jftfj/0f aG5 .

-v_ l6Kk0fL tof/ ubf{ Wofg lbg'kg]{ kIfx¿ (Considerations for draft-
ing memo)

p7fg ul/Psf] ljifosf] ufDeLo{tf x]/L l6Kk0fLdf ;DalGwt ljifosf] clwsf/ k|fKt clwsf/Lsf] 
txdf k'u]/ lg0f{o x'G5 . l6Kk0fL;fy lg0f{o ug{ cfjZos tYo, sf/0f tyf k|df0fx¿ ;+nUg  
ug'{kb{5 . lg0f{o ug]{ cfwf/sf ¿kdf /xg] ePsfn] l6Kk0fLdf ljifoj:t';Fu ;DalGwt ;Dk"0f{ ljj/0f 
/ lg0f{o ug'{kg]{ sf/0f v'nfpg' kb{5 . l6Kk0fL tof/ ubf{ Wofg lbg'kg]{ kIfx¿ lgDgfg';f/ 5g\ M

-c_ h'g ljifosf] l6Kk0fL n]lvg] xf] ;f] sf] 5f]6s/L ljj/0f :ki6 pNn]v ug'{kb{5 . 

-cf_ l6Kk0fL ;/n / :ki6 efiffdf j|mdj4 z}nL ldnfP/ n]Vg'kb{5 . 

-O_ lg0f{o ug'{kg]{ ljifodf k|rlnt P]g, lgod / lg0f{o ug'{kg]{ ljifo;Fusf] cGt/;DaGw :yflkt 
ug{'kb{5 .

-O{_ pSt ljifo;Fu ;DalGwt k"j{ lg0f{ox¿, klxn] ePsf sfdsf/afxLsf af/]df ;ª\If]kdf 
:ki6 ¿kdf pNn]v ug'{kb{5 .

-p_ ;DefJo lg0f{osf ljsNk;lxt pko'St ljsNksf] ;'´fj, /fo jf 7x/ k|:t't ug'{kb{5 . 

-pm_  l6Kk0fLsf nflu lgwf{l/t 9fFrfsf] k|of]u u/L kmfOlnª ug'{k5{ . l6Kk0fL kmfOndf cfjZos 
sfuhftx¿ cg'j|mdl0fsf agfO{ /fVg'kb{5 . l6Kk0fL kmfOndf afofFtkm{ l6Kk0fL n]v]sf] 
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sfuh / bfofFtkm{ cg'j|mdl0fsf ;lxtsf] l6Kk0fL;Fu ;Da4 sfuhkq /fVg'kb{5 .

-C_  l6Kk0fL ;'?jft stf{b]lv k|To]s txdf /fo lbg] / lg0f{o ug]{ sd{rf/L jf kbflwsf/Ln]  
l6Kk0fLsf] k"0f{ a]xf]/f k9L tYo hfFr u/L gfd, kb / ldlt;d]t :ki6 v'nfO{ ;xL ug'{k5{ . 

-v_ l6Kk0fLsf] gd'gf (Sample of memo)
l6Kk0fL ljleGg k|sf/ x'g ;S5g\ . ;fdfGo l6Kk0fLsf] gd'gf tn lbOPsf] 5 M 

g]kfn ;/sf/
============ dGqfno
========================

-===================== zfvf_

lgsfosf] gfd zLif{ v08df n]
lvG5 .

-l6Kk0fL / cfb]z_
ldltM @)====÷====÷====

l6Kk0fL k]; u/]sf] ldlt . sltko 
l6Kk0fL n]Vbf b:tvt d'lg ldlt n]
vL o; v08df ldlt gn]Vg] rng 
klg 5 .

ljifoM dd{t ;Def/ ;DaGwdf . l6Kk0fL s'g ljifodf n]lvPsf] xf] ;ª\
If]kdf t/ :ki6 x'g] u/L n]Vg'kb{5 . 

>Ldfg\ k]; ug] { JolStn] h'g bhf{sf ] 
kbf lwsf/L;dIf l6Kk0f L k ];  
ug]{ xf] ;f] kbflwsf/LnfO{ ;Daf]wg 
ug'{ kb{5 . 

k|:t't ljifodf o; s]Gb|sf] rfn' cfly{s jif{ @)&(÷*) 
sf] :jLs[t jflif{s ljsf; sfo{j|mdcGt{ut  ah]6 pkzLif{s 
g= ============, sfo{j|md ;ª\s]t g= ======== df kmlg{r/ 
tyf lkmSr;{ dd{t ;Def/sf nflu ljlgof]lht ah]6dWo]  
afFsL ah]6af6 s]Gb|sf ljleGg ;fdu|Lx¿sf] dd{t ;Def/ 
ug{ cfjZos ;fdu|Lsf] ;"rL ldlt ===========df :jLs[t 
eO{ ;f]sf] cwLgdf dd{t ;Def/ sfo{ cufl8 a9fpg' kg]{  
ePsfn] .

pSt :jLs[t ;"rLadf]lhdsf] dd{t ;Def/ sfo{sf nflu nfut 
cg'dfg tof/ ug{ ;"rLs[t ;]jf k|bfosx¿ =========================,=
========================af6 b/ /]6sf] dfu ul/Psfdf k|fKt x'g cfPsf 
b//]6 ljZn]if0f ubf{ b/ /]6sf] cf};tsf cfwf/df tof/ ul/Psf] 
pSt sfo{sf] d"No clej[l4 s/;lxt hDdf nfut ?==================== 
-cIf/]lk========================_ ;+nUg 5 .

l6Kk0fLsf] d"n Joxf]/fdf ljif-
osf] k[i7e"dL, ;f] ;DaGwdf /x]sf  
;fGble{s tYo jf hfgsf/Lx¿ / 
lg0f{o ug{ cfjZos s'/fx¿ v'nfpg' 
kb{5 . 
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;fj{hlgs vl/b lgodfjnL, @)^$ sf] lgod === sf] pklgod=====df 
;fj{hlgs lgsfon] s'g} dfn;fdfg dd{t ;Def/sf] nfut cg'dfg 
tof/ ubf{ To:tf] lgsfo To; ;DaGwL ljz]if1 jf bIf sd{rf/L 
geP To:tf] sfd ug{] JolSt, sDkgL jf ;+:yfaf6 nfut cg'dfg 
tof/ u/fpg'kg]{ Joj:yf 5 . ;fy} ;fj{hlgs vl/b P]g, @)^# 
sf] bkmf=====df / lgodfjnL, @)^$ sf] lgod=====pklgod====df 
====== ?lkFof nfut;Ddsf] dfn;fdfg jf k/fdz{ ;]jf jf cGo 
;]jf ;f]e}m vl/b ug{ ;lsg] Joj:yf 5 .

plNnlvt cj:yf / Joj:yfsf cfwf/df o;} l6Kk0fL;fy ;+nUg pSt 
sfo{sf] hDdf nfut ?====================-cIf/]lk=========================_ 
:jLs[lt Pjd\ ;f] nfutsf] cwLgdf ;fj{hlgs vl/b lgodfjln, 
@)^$ sf] lgod =====adf]lhd dd{t ;Def/ sfo{ cufl8 a9fpg 
b]xfosf ;"rLs[t ;]jf k|bfosx¿af6 b/efp dfu ug{ dgfl;a 
b]vL lg0f{ofy{ k]; u/]sf] 5' .

;+nUg sfuhft
!= ==========================
@= ===================
#= ==================

b:tvt
gfd y/M
kbM clws[t
ldlt M 

l6Kk0fLdf pNn]v ePsf] ljifosf] 
k'li6 ug{ s] s:tf sfuhftx¿ 
pknAw 5g\ ;f]sf] hfgsf/L lbg 
;+nUg sfuhftsf af/]df pNn]v 
ul/G5 . 
l6Kk0fL k]; ug]{ JolStsf] klxrfg  
x'g] u/L kl/ro vf]nL b:tvt 
ug'{kb{5 . o;df l6Kk0fL n]v]sf]  
ldlt;d]t pNn]v ug'{kb{5 .

>Ldfg\
k]; ePcg';f/ ;fj{hlgs vl/b lgodfjnL, @)^$ sf] lgod====sf] 
pklgod ===adf]lhd :jLs[ltsf nflu k]; u/]sf] 5' .
                                             b:tvt
                                          gfd y/M
                                          kbM pk;lrj
                                                    ldltM 

cfkm";dIf k]; ePsf] l6Kk0fLdf 
lg0f{o ug]{ clwsf/ cfkm}Fdf ePsf] 
JolStn] l6Kk0fL ;DaGwdf lg0f{o 
ug]{ / cfkm"n] lg0f{o ug{ gldNg] 
ePdf cfˆgf] /fo;d]t ;dfj]z 
u/L cfkm"eGbf dflyNnf] txdf k]; 
ug'{ kb{5 . 
of] l6Kk0fLdf pk;lrj cfkm}F lg0f{o 
ug]{ clwsf/ k|fKt gu/]sfn] Ps tx 
dflysf] clwsf/L cyf{t\\ ;x;lrj 
;dIf k]; u/]sf] xf] .

:jLs[t . 
  b:tvt
  -=============_
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!=& k|:tfj (Resolution)

-s_ k|:tfjsf] kl/ro (Introduction to resolution)

lg0f{o ug]{ cflwsfl/s lgsfo jf JolSt;dIf 5nkmn / lg0f{osf nflu k|:t't ul/g] lg0f{osf] 
vfsfnfO{ k|:tfj elgG5 . k|:tfjpk/ s'g} klg ;ef, a}7s jf uf]i7Ldf 5nkmn eO{ ;xefuLx¿sf] 
dtsf cfwf/df lg0f{o x'G5 . k|:tfj lg0f{osf] clGtd d:of}bf xf] h'g k|:t't ¿kd} jf ;+zf]wg;lxt 
:jLs[t eO{ lg0f{osf] ¿k lng ;S5 (A resolution is a final form of a decision taken 

at a meeting by means of a voting with or without amendment) . k|:tfjdf 
;+zf]wg;lxt lg0f{o ePdf klg k|:tfljt ljifodf ;f/e"t km/s eg] kb}{g . ;fdfGotM k|:tfjdf 
ljifosf] k[i7e"ld, lg0f{osf] cfjZostf / k|:tfljt lg0f{osf] a]xf]/f ;dfj]z ul/G5 . ljleGg 
Joj;fo jf sDkgLsf] ;fwf/0f;ef jf a}7sdf ;fwf/0f tyf ljz]if k|:tfjsf ¿kdf lg0f{osf nflu 
k|:tfj k]; x'G5 . lg0f{osf nflu k]; ePsf] k|:tfjdf lg0f{osf] Joxf]/f clen]v (Minuting) 
u/L k|df0fLs/0f u/]kl5 lg0f{o aG5 . k|:tfjaf6 x'g] lg0f{onfO{ sltko ;ef, ;Dd]ng jf a}7ssf 
3f]if0ffkqsf ¿kdf klg a'l´G5 . ljBfnosf] Joj:yfkg ;ldltdf k|wfgfWofksn] lg0f{osf nflu 
nflu k]; ug]{ Ph]G8fnfO{ k|:tfjsf] pbfx/0fsf ¿kdf lng ;lsG5 . 

-v_ k|:tfj tof/Ldf Wofg lbg'kg]{ kIfx¿ (Considerations for preparing 
resolution)

k|:tfj :jLs[t ePkl5 kfl/t ug]{ jf lg0f{o ug]{ lgsfon] u/]sf] lg0f{ocg';f/ P]g, sfg'g jf  
3f]if0ffsf ¿kdf kl/0ft x'G5 h'g k"0f{tM sfg'gL ¿kdf a}wtfo'St x'G5 . o;n] ;ª\u7gsf] 
;~rfngdf Jofks k|efj kfg]{ ePsfn] o;sf] tof/Ldf ljz]if ;fjwfgL ckgfpg' kb{5 . lg0f{o 
lng] x/]s lgsfo / txdf k|:tfj s] s;/L tof/ ug]{, k|:t't ug]{ / lg0f{odf k'Ug] eGg] sfo{ljlw 
lgwf{/0f ul/Psf] x'G5 . ;fdfGotof lgDg k|lj|mof cjnDag u/L k|:tfj tof/L / k|:t'lt ug'{kb{5 M 

-c_  ;+:yfsf] u7g tyf ;~rfng ug]{ P]g, sfg'g, lgod, sfo{ljlw, ljwfg cflbdf lg0f{osf 
nflu lgwf{/0f ePsf] k|lj|mof cg';/0f u/L k|:tfj tof/ ug'{ kb{5 . 

-cf_  k|:tfj k]; ug'{sf] sf/0f / cf}lrTo :yflkt x'g] tyf ;+:yfsf] cfjZostf ;Daf]wg x'g] 
u/L ljifo k|:tfljt ug'{kb{5 . 

-O_  ;DalGwt ljifosf tYo, tYofª\s tyf ;Da4 cGo sf/0fx¿ k|:tfjdf :ki6tfsf ;fy 
;d]l6g' kb{5 . 

-O{_  k|:tfjsf] efiff :ki6 / ;/n x'g'kb{5 . 

-p_  clwsf/ k|fKt JolSt jf lgsfon] dfq} k|:tfj lg0f{o ug]{ cª\u, lgsfo jf JolSt;dIf k]; 
ug'{kb{5 . 
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-u_ k|:tfjsf k|sf/ (Types of resolution)

lg0f{osf nflu k]; x'g] k|:tfjsf] k|s[lt / kfl/t x'g] ;DaGwdf ePsf] Joj:yf tyf k|:tfj 
k]; x'g] k|lj|mofsf cfwf/df o;nfO{ ;fwf/0f / ljz]if k|:tfj u/L d'Vo b'O{ k|sf/df juL{s/0f  
ug]{ ul/Psf] 5 M 

-c_ ;fwf/0f k|:tfj (General resolution) M 

lg0f{o ug]{ lgsfo jf txdf sfg'g jf ljwfgdf plNnlvt ;do, tl/sf / ljlwsf cfwf/
df lgoldt ¿kdf k]; ul/g] k|:tfjnfO{ ;fwf/0f k|:tfj elgG5 . s'g} sDkgLsf] ;Gbe{df 
Joj:yfkg ;d"x jf ;~rfns ;ldltdf lgoldt tj/df k]; x'g] k|:tfjnfO{ ;fwf/0f k|:tfj  
elgG5 . o:tf] k|:tfj cluNnf] cjlwsf] ;dLIff / efjL of]hgf :jLs[lt, n]vfk/LIfssf] lgo'lSt, 
cfly{s k|ltj]bg :jLs[lt, sDkgLx¿sf] nfef+z tyf af]g; :jLs[lt h:tf k|of]hgsf nflu k]; ul/G5 . 

-cf_ ljz]if k|:tfj (Special resolution) : 

dxŒjk"0f{ jf ljz]if k|of]hgsf nflu k]; ul/g] k|:tfjnfO{ ljz]if k|:tfj elgG5 . cfsl:ds  
af]nfOg] c;fwf/0f jf ljz]if ;ef jf a}7sdf k|:t't x'g] k|:tfjnfO{ klg ljz]if k|:tfj elgG5 . 
;+:yfsf] k|aGwkq / lgodfjnLdf s'g} x]/km]/ ug'{ k/]df, ;+:yfsf] gfd 7]ufgf, k'FhL, k|aGwkqdf 
kl/jt{g ug'{k/]df, sDkgL vf/]hL, k'FhL ;+/rgfdf kl/jt{g / Jofks k|zf;lgs km]/abn h:tf 
k|of]hgdf ljz]if k|:tfj k]; ul/G5 . 

!=* k|ltj]bg (Report)

-s_ kl/ro (Introduction) 

;fdfGo cy{df k|ltj]bg ;~rf/sf] Ps ljlw xf] h;df s'g} ljifo;Fu ;DalGwt tYo tyf  
hfgsf/Lx¿ Jojl:yt ¿kdf ;/ntfk"j{s k|:t't ul/Psf] x'G5 . s'g} ljifodf cWoog,  
cjnf]sg, cg';Gwfg, hfFrk8tfn, cGtjf{tf{ tyf cGo dfWodaf6 k|fKt ePsf] hfgsf/L tYo jf 
ljj/0fnfO{ Jojl:yt ¿k lbO{ lnlvt jf df}lvs ¿kdf nlIft k|of]ustf{;dIf k|:t't ug]{ sfo{nfO{  
k|ltj]bg elgG5 . t/ oyfy{ ljj/0f / tYofª\såf/f k'li6 gx'g] ljrf/ jf cleJolStnfO{ eg]  
k|ltj]bg dfGg ;lsFb}g . k|ltj]bgn] ;fdfGotof cf}krfl/s k|ltj]bgnfO{ dfq} a'́ fpF5 . 

k|ltj]bgnfO{ ljleGg ljåfgx¿n] ljleGg ¿kdf kl/eflift u/]sf 5g\ . Peter Little n]  
cjnf]sg, k/LIf0f jf cg';Gwfgsf dfWodaf6 s'g} ljifodf lgisif{sf ¿kdf k|fKt u/]sf] 
glthf;lxtsf] ljj/0fnfO{ k|ltj]bgsf ¿kdf pNn]v u/]sf 5g\ (A document which  
provides an account of something witnessed or examined, or of an  
investigation together with conclusions arrived at as a result of the  
investigation.) . o:t} C.A. Brown n] k|ltj]bgnfO{ s;}n] cfkm";Fu ePsf] ;"rgfsf] 
pkof]u ug{ rfxg]nfO{ ug]{ ;~rf/ xf] eg]/ ;/n ¿kdf k|:t't u/]sf 5g\ (A report is a  
communication from someone who has some information to someone who 
wants to use this information) .
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sfof{no Joj:yfkgsf ;DaGwdf sfo{sf/L k|d'v jf Joj:yfkgsf] pRr cf]xbfdf /x]sf 
JolStx¿nfO{ ljleGg k|of]hgdf gjLgtd\ tYo jf hfgsf/Lx¿sf] cfjZostf kb{5 . ;ª\u7gsf 
ljleGg zfvf, pkzfvf jf kmfF6df sfo{/t sd{rf/Lx¿;Fu ePsf] To:tf] ;"rgf jf hfgsf/L 
k|fKt u/L cGo zfvf, pkzfvf, kmfF6 jf Joj:yfksx¿ -h;nfO{ To:tf] ;"rgfsf] h?/t 5_ 
;dIf lnlvt ¿kdf k|:t't ug]{ ;~rf/ ljlwnfO{ k|ltj]bgn] ;d]6\5 . s'g} ljifodf jf:tljs tYo 
a'´]/ ;f];Fu ;DalGwt oyfy{ ;"rgf, ;f]sf] ljleGg kIfx¿df /x]sf] låkIfLo k|efj jf c;/sf]  
ljZn]if0f;lxtsf] hfgsf/L lbg] jf ;d:of  ;dfwfgsf pkfo;d]tsf] hfgsf/L lbg] Jojl:yt 

k|:t'lt jf ljj/0fnfO{ k|ltj]bg elgG5 . 

k|ltj]bgsf ljz]iftf (Characteristics of Report)

Pp6f Jojl:yt k|ltj]bgdf ;l6stf (Preciseness), k"0f{tf (Accuracy), tYok/stf, 

(Factual), eflifs z'4tf / ;/ntf (Correct and simple language), ;fGble{stf 
(Relevancy),  ljifoj:t'sf] k"0f{tf (Completeness), :ki6tf (Clarity), :jLsfo{tf 
(Accepability) h:tf cfwf/e"t ljz]iftf /xg' kb{5 . 

-v_ k|ltj]bgsf k|sf/ (Types of report)

k|ltj]bgsf] p2]Zocg';f/ k|ltj]bg ljleGg k|sf/sf x'G5g\ . s]xL k|ltj]bgsf k|sf/ lgDgfg';f/ 5g\ M

-c_ ;/sf/L k|ltj]bg M ;/sf/sf tkm{af6 tof/ ul/g] k|ltj]bg ;/sf/L k|ltj]bg xf] . of]hgf tyf 
sfof{nosf] sfo{k|ult d"Nofª\sg u/L ;/sf/n] hgtf;dIf k|:t't ug]{ ljj/0fnfO{ ;/sf/L k|ltj]
bg elgG5 . s'g} of]hgfdf s] slt vr{ eof], slt sfo{k|ult eof], ;/sf/L sfof{nosf] sfo{k|ult 
s:tf] 5 egL lbOg] ljj/0f klg ;/sf/L k|ltj]bg xf] . o:tf] k|ltj]bg cfjZostfcg';f/ cfof]
u jf ;ldlt agfP/ klg tof/ ul/G5 . 

-cf_ n]vfk/LIf0f k|ltj]bg M dGqfno, cfof]u, sfof{no, ;ª\3;+:yf cflbn] cfly{s sf/f]af/sf] 
lx;falstfa k|rlnt lgodcg';f/ /fv]sf] 5, 5}g ;f]sf] k/LIf0f u/L n]vfk/LIfsn] k|ltj]bg tof/ 
ub{5 . n]vfk/LIfsn] lxafalstfasf] hfFrk8tfn u/L cfly{s sf/f]af/sf] glthf lbg tof/ ug]{ 
k|ltj]bgnfO{ n]vfk/LIf0f k|ltj]bg elgG5 . 

-O_ jflif{s k|ltj]bg M s'g} dGqfno, lgsfo, cfof]un] cfkm"n] jif{el/ u/]sf lj|mofsnfkaf/]  
pNn]v u/L tof/ u/]sf] k|ltj]bgnfO{ jflif{s k|ltj]bg elgG5 . o;df jif{el/ u/]sf cfDbfgL tyf 
vr{sf ljj/0f, sfo{ k|ult, ;DkGg x'g g;s]sf sfo{x¿sf] ljj/0f cflb k|:t't ul/Psf] x'G5 . 

-O{_ ;ldlt jf cfof]usf k|ltj]bg M ljz]if sfdsf nflu :yflkt ;ldlt jf cfof]un] hfFra'em, 
cg';Gwfg ul/;s]kl5 tof/ ug]{ k|ltj]bg ;ldlt jf cfof]usf] k|ltj]bg xf] . ;/sf/L sfdsf 
l;nl;nfdf u7g ePsf ;ldlt jf cfof]un] ;DalGwt lgsfo;dIf k]; ug{ o:tf k|ltj]bg tof/ 
ub{5g\ . 

-p_ cg'udg k|ltj]bg M s'g} klg of]hgf jf sfo{j|mdsf] k|ult, pknlAw, ;DkGg ul/Psf sfo{x¿, 
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jt{dfg cj:yf cflb h:tf kIfx¿ ;d]6]/ lgoldt jf cfjlws ¿kdf cWoog cg';Gwfg u/L 
lgisif{ / ;'emfj;lxt ;DalGwt lgsfo;dIf k|:t't ul/g] k|ltj]bg cg'udg k|ltj]bg xf] . ;/
sf/L, u}/;/sf/L ;fy} Jofj;flos ;ª\u7gnfO{ of]hgf jf sfo{j|mdsf] k|efjsf/Ltf dfkg ug{, 
yk ;'wf/sf] cfjZostf eP gePsf] olsg ug{, ah]6 tyf ;|f]t ;fwgsf] cj:yfaf/] oyfy{ 
hfgsf/L k|fKt ug{ cg'udg k|ltj]bg cfjZos x'G5 . 

-pm_ z}lIfs k|ltj]bg M ljBfyL{n] pRr lzIff cWoogsf j|mddf s'g} Ps lglZrt ljifodf s]lGb|t /x]/ Jojl:yt 
¿kdf cWoog cg';Gwfg u/L z}lIfs lgsfodf k]; ug]{ k|of]hgsf nflu tof/ ug]{ k|ltj]bg z}lIfs k|ltj]bg  
xf] . lglZrt cg';Gwfg 9fFrf, k4lt ckgfP/ o:tf] k|ltj]bg tof/ ug'{k5{ . o:tf] k|ltj]bg ;d:of 
;dfwfgeGbf klg z}lIfs k|df0fkq k|fKt ug{] k|of]hgsf nflu tof/ ug]{ ul/G5 . 

-u_ k|ltj]bgsf] dxŒj (Importance of report)

s'g} ;ª\u7g jf sfof{no Joj:yfkgsf] ;Gbe{df k|ltj]bgsf] dxŒj lgDgfg';f/ /x]sf] x'G5 M

-c_ ;"rgf jf hfgsf/L ;/f]sf/jfnf, pkof]ustf{ lgsfo jf kbflwsf/L;dIf k'¥ofpg

-cf_ oyfy{tfdf cfwfl/t ;xL ;"rgf k|jfx ug{

-O_ ;ª\u7gsf efjL gLlt / of]hgf th'{df ug{, sfof{Gjog ;xh t'Nofpg

-O{_ ;xL 9ª\un] Jofj;flos lj|mofsnfkx¿sf] ;+of]hg, ;ª\u7g tyf lgb]{zg ug{

-p_ cBfjlws l:yltcg';f/ ;do ;fk]If / plrt lg0f{o ug{

-pm_ sd{rf/L / Joj:yfksx¿n] u/]sf] sfdsf] d"Nofª\sg tyf dfkg ug{

-C_ ;ª\u7gsf ultljlw tyf oyfy{ cj:yfaf/] hfgsf/L k|fKt ug{ cflb .   

-3_ k|ltj]bg n]vgsf r/0fx¿ (Steps in report writing)

k|ltj]bg n]vg ljleGg tl/sfn] ug{ ;lsG5 . ;fdfGotof k|ltj]bg n]vgdf cjnDag ul/g] 
r/0fx¿ lgDgfg';f/ 5g\ M

-c_ k|ltj]bgsf] ;fdfGo ¿k/]vf tof/L

-cf_ ljifoj:t';Fu ;DalGwt ljifodf pknAw tYox¿sf] cWoog k'g/jnf]sg

-O_ k|ltj]bg k|of]hgcg';f/ k|fKt tYofª\s tyf ;"rgfsf] ljZn]if0f

-O{_ ;"rgfsf] ljZn]if0fsf cfwf/df k|ltj]bg d:of}bf

-p_ d:of}bf pk/ ;/f]sf/jfnf, lj1 cflb;Fu 5nkmn / ;'´fj k|flKt

-pm_ k|ltj]bgnfO{ clGtd ¿k lbg 6fOlkª, k|'kml/l8ª, n]cfp6 sfo{

-C_ clGtd k|ltj]bg tof/L .
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-ª_ k|ltj]bgsf] :j¿k (Structure of report)

k|ltj]bgnfO{ ljleGg :j¿kdf tof/ ug{ ;lsG5 . Pp6f Jojl:yt k|ltj]bgdf k|ltj]bgsf] se/ 
k[i7b]lv clGtd k[i7;Ddsf] l;nl;nfa4 k|:t'lt /x]sf] x'G5 . ;fdfGotof k|ltj]bgdf lgDgadf]
lhd d'Vo tLg efu /xG5g\ M

-c_ kl/rofTds efu  (Introductory Part)

d'Vo k[i7 M  

of] k|ltj]bgsf] ;a}eGbf cu|efu xf] . o;df k|ltj]bg s'g ljifo;Fu ;DalGwt 5, k|ltj]bg 
s;n] tof/ u/]sf] xf], k|ltj]bg s;nfO{ a'´fOPsf] xf] / slxn] k|ltj]bg tof/L ul/Psf] xf] cflb  
a]xf]/f ;dfj]z x'G5 . 

e"ldsf M  

o;df k|ltj]bgsf] k[i7e"ld / tof/L;DaGwL 5f]6s/L ljj/0f ;dfj]z ul/Psf] x'G5 . 

ljifo;"rL M  

o;df k|ltj]bgsf s'g ljifo s'g k]hdf 5g\ ;f]sf] ljj/0f ;dfj]z ul/Psf] x'G5 .

6]a'n / tflnsfsf] ;"rL M 

o;df k|ltj]bgsf] s'g s'g k]hdf s'g s'g ljifosf 6]an / tflnsf /x]sf 5g\ ;f]sf] ljj/0f 
;dfj]z ul/Psf] x'G5 .

;ª\If]kLs/0f M  

o;df 5f]6s/L zAb / d'Vo zAb (Key words) sf] kl/efiff ul/Psf] x'G5 

sfo{sf/L ;f/f+z M 

o;df k|ltj]bgsf] ;f/f+z k|:t't ul/Psf] x'G5 . 

-cf_ k|ltj]bgsf] d'Vo efu (The main body of report)
kl/ro M 

o;df k|ltj]bg tof/Lsf] k[i7e"ld, ;d:ofsf] klxrfg / ljZn]if0f (Terms of Reference 
(TOR), cWoog ljlw, cWoogsf dfGotf tyf ;Ldf cflb ljifo ;d]l6Psf] x'G5 . 

;Gbe{ ;fdu|Lsf] ljZn]if0f M 

o; v08df ;dfg ljifodf eO;s]sf cWoog, cg';Gwfgaf6 k|fKt lgisif{ / ;f];Fu ;DalGwt 
k|ltj]bg / ljifoj:t';Fu ;DalGwt cGo k|sfzgx¿sf] ljZn]if0f ul/Psf] x'G5 . 
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tYofª\s ;ª\sng / ljZn]if0f M 

o;df cWoogsf nflu ;ª\sng ul/Psf tYofª\sx¿sf] ljZn]if0f ;dfj]z ul/Psf] x'G5 . 

k|ltj]bgsf] 7x/ jf lgisif{ M 

o;df cWoogaf6 k|fKt lgrf]8nfO{ ;dfj]z ul/Psf] x'G5 . 

k|ltj]bgsf] l;kmfl/; M 

o;df k|fKt lgisif{sf cfwf/df ;d:ofsf] ;dfwfgsf nflu ;'emfjx¿ k|:t't ul/Psf] x'G5 . 

sfof{Gjog sfo{of]hgf M 

o;df l;kmfl/;sf] sfof{Gjogsf nflu cfjZos sfo{of]hgf ;dfj]z ul/Psf] x'G5 . ;a} k|ltj]
bgdf sfof{Gjog of]hgf gx'g ;S5 . 

-O_ ;xfos efu (Supplimentary Part)
cg';"rL M

tYof+s k|:t't ePsf 7'nf tflnsf tyf rf6{, k|fKt ;'́ fjx¿, cGt/lj|mof, 5nkmndf ;xeflutfsf] 
ljj/0f cflb cg';"rLdf /flvPsf] x'G5 . 

;Gbe{ ;fdu|L M

cWoogsf nflu k|of]u ul/Psf kf7\o;fdu|Lx¿ o;df k|:t't ul/G5 . 

cg'j|mdl0fsf M 

k|ltj]bgdf k|o'St ljleGg zAb jf ljifosf] ;"rL agfP/ /flvPsf] x'G5 . ;a} k|ltj]bgdf 
cg'j|mdl0fsf gx'g klg ;S5 . 

-ª_ k|ltj]bg tof/ ubf{ Wofg lbg'kg]{ kIfx¿ (Considerations of preparing 
report)

k|ltj]bg oyfy{ Pjd\ j:t'k/s x'g'k5{ . k|ltj]bg eljiodf gLlt lgdf{0f ug{sf nflu cfwf/ x'g] 
x'Fbf Wofgk"j{s tof/ ug'{kb{5 . k|ltj]bg tof/ ug]{ JolStdf ;f];DaGwL /fd|f] 1fg x'g'kb{5 .  
k|ltj]bg n]Vbf Wofg lbg'kg]{ d"Vo kIfx¿ o;k|sf/ 5g\ M

-c_ k|ltj]bg tof/ ubf{ k|ltj]bgsf] :j¿k / ;+/rgfsf ljleGg kIfdf Wofg lbg'k5{ .  
k|ltj]bsf] zLif{s, ljifoj:t' / cfjZostf :ki6 ul/Psf] x'g'kb{5 .

-cf_ tf]lsPsf] cjlwleq} k|ltj]bg tof/ ug'{kb{5 . o:tf] cjlw ;fKtflxs, kflIfs, dfl;s,  
q}dfl;s, rf}dfl;s, cw{jflif{s tyf jflif{s jf ;f]eGbf a9L klg x'g ;S5 . 

-O_ k|ltj]bgn] ;d]6]sf ljifodf tYok"0f{ ljZn]if0f / sfof{Gjogof]Uo ;'´fj k|:t't ug'{kb{5 . 

-O{_ k|ltj]bg k|fKt tYosf cfwf/df ;/n tyf lzi6 efiff z}nLdf ;a}n] a'‰g] u/L tof/ kfg'{kb{5 .

-p_ tYoafx]s cGo cfu|x, k"jf{u|x jf cg'lrt bafaaf6 k|efljt x'g' x'Fb}g . 
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-pm_ k|ltj]bgdf ;fª\s]lts tyf ax'cyL{ efiff jf ;ª\s]tx¿ k|of]u ug'{ x'Fb}g . k|of]u ePsf 
;ª\s]tx¿sf] JofVofTds l6Kk0fL k|:t't ug'{kb{5 . 

-C_ k|ltj]bgsf] ljifoj:t' jf If]q ;d]l6Psf ju{sf] efjgfsf] ;Ddfg / nlIft k|of]ustf{sf] 
cfjZostf k"/f ug'{ kb{5 . 

-P_ k|ltj]bg tof/ ubf{ lnOPsf ;Gbe{ ;|f]tx¿ / k|ltj]bgdf g;d]l6g] t/ k|ltj]bg tof/L;Fu 
;DalGwt ;"rgfx¿ cGTodf /fVg'kb{5 . 

!=(  tf]s cfb]z (Mandatory order)

-s_ kl/ro (Introduction)

tf]s cfb]z sfof{nodf k|fKt s'g} sfuhftdf pNn]v ePsf] ljifodf s:tf] sf/afxL ug]{ eGg] 
;DaGwdf clwsf/ k|fKt kbflwsf/Ln] ug]{ lnlvt cfb]z xf] . sfof{nodf k|fKt ePsf s'g} klg 
sfuhftx¿ h:t} lgj]bg, lr7Lkq, sfuhft, k|ltj]bg jf sfof{nosf] cGt/zfvf ;~rf/;DaGwL 
sfuhft ;j{k|yd To:tf] clwsf/ k|fKt clwsf/L;dIf k]; ul/G5 . o:tf] sfuhftpk/ s;n] 
s:tf] sf/afxL ug]{ eg]/ lnlvt ¿kdf tf]Sg] jf cfb]z ug]{ sfo{nfO{ tf]s cfb]z ug'{ elgG5 . 

sfof{nodf eO/x]sf ;a} sfdsf] lhDd]jf/L / hjfkmb]lxtf ;DalGwt pRr clwsf/Ldf /xG5 
/ ;f]sf nflu lghn] lhDd]jf/Lsf] afF8kmfF8 ug{'k5{ eGg] ;}4flGts dfGotfsf cfwf/df tf]s  
cfb]zsf] k|rng ePsf] dflgG5 . of] tx tx x'Fb} jf:tljs sfo{ ;Dkfbg stf{;Dd k'U5 . sltko 
tf]s cfb]zdf dflyNnf] kbflwsf/Ln] ljifosf] hfgsf/L;Dd lng] / sltko ljifodf s] ug]{ jf 
gug]{ egL :ki6 a]xf]/f v'Ng] u/L cfb]z ul/Psf] x'G5 . clwsf/ k|fKt clwsf/Lsf] tf]s cfb]zn] 
sfg'gL dfGotf klg k|fKt ub{5 .

-v_ tf]s cfb]zsf] cfjZostf (Necessity of mandatory order)  

tf]s cfb]znfO{ g]kfnsf] ;fj{hlgs If]qsf] sfof{no sfo{ljlwdf lgs} dxŒjk"0f{ sfo{ljlwsf ¿kdf 
cjnDag ul/Psf] kfOG5 . o;sf] cfjZostf lgDgfg';f/ k|:t't ul/Psf] 5 M

-c_ ;DalGwt sfd ;Dkfbg ug]{ lnlvt lhDd]jf/L sfo{;Dkfbg txdf k|bfg ug{ 

-cf_ k|fKt sfuhftdf plNnlvt a]xf]/f lhDd]jf/ kbflwsf/LnfO{ hfgsf/L u/fpg 

-O_ sfo{;Dkfbg k|lj|mofdf ;ª\If]kLs/0f / :ki6tf Nofpg

-O{_ clwsf/sf] k|of]u ;/n / ljs]lGb|t tl/sfn] sfddf ;/ntf Nofpg

-p_ k|fKt sfuhftpk/ ul/Psf] sfdsf] j}wflgstf :yflkt ug{ 

-pm_ clwsf/ k|fKt clwsfl/nfO{ sfo{k|lt lhDd]jf/ agfpg cflb .

sfof{nodf s'g} sfuhft k|fKt x'gf;fy ;DalGwt clwsf/Lsf] tf]s cfb]z lnP/ jf lghnfO{ 
hfgsf/L u/fP/ dfq btf{ ug]{ / ;f]pk/ ug'{kg]{ sfd ug]{ k|rng 5 . 
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cEof;

!= tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M  
 

 -s_ sfof{no Joj:yfkg eg]sf] s] xf] <

 -v_ sfof{no Joj:yfkgsf s'g} b'O{ p2]Zo pNn]v ug'{xf];\ .

 -u_ dfgj ;+zfwg Joj:yfkgcGt{ut s'g s'g sfd kb{5g\ <

 -3_ sfof{no ljGof;cGt{ut kg]{ sfo{x¿ s] s] x'g\ <

 -ª_ sfof{no sfo{ljlwsf] cfjZostf lsg kb{5 <

 -r_ sfof{no sfo{ljlwsf] th'{df / sfof{Gjog u/fpg] lhDd]jf/L s;sf] x'G5 <

 -5_  ;j{k|yd l6Kk0fL s;n] p7fpF5 <

 -h_  k|:tfj eg]sf] s] xf] <

 -em_  k|:tfjsf k|sf/ s] s] x'g\ <

 -`_  s:tf] ljrf/, cleJolSt jf lnvtnfO{ k|ltj]bg dfGg ;lsFb}g <

 -6_  k|ltj]bgsf d'Vo tLg efu s] s] x'g\ <

 -7_  tf]s cfb]zsf] cfjZostf lsg kb{5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M  

 -s_ sfof{no Joj:yfkgsf] kl/ro lbg'xf];\ .

 -v_ sfof{no Joj:yfkgsf] dxŒj a'Fbfut ¿kdf n]Vg'xf];\ .

 -u_  sfof{no ljGof;sf] kl/ro lbg'xf];\ . o;sf s'g} kfFr p2]Zo pNn]v ug'{xf];\ .

 -3_  sfof{no ljGof;sf r/0fx¿ j0f{g ug'{xf];\ .

 -ª_  sfof{no sfo{ljlwnfO{ kl/eflift ug'{xf];\ . o;sf] p2]Zo tyf dxŒj k|sfz kfg'{xf];\ .

 -r_  l6Kk0fL eg]sf] s] xf] < sd{rf/Lsf] x}l;otn] l6Kk0fL tof/ kfbf{ tkfOF{ s'g s'g  
s'/fdf Wofg lbg'x'G5 <
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 -5_  k|:tfjsf k|sf/ pbfx/0f;lxt JofVof ug'{xf];\ .

 -h_  tf]s cfb]zsf] kl/ro lbg'xf];\ . o;sf] dxŒj pNn]v ug'{xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M  

 -s_ sfof{no Joj:yfkg eg]sf] s] xf] < o;sf If]qx¿ rrf{ ug'{xf];\ .

 v_ sfof{no sfo{ljlw th'{df ubf{ Wofg lbg'kg]{ kIf n]Vg'xf];\ < g]kfndf ;fj{hlgs 
If]qdf k|rlnt sfo{ljlwx¿ s'g s'g x'g\ <

 -u_   k|:tfj eg]sf] s] xf] < o;sf k|sf/ JofVof ug'{xf];\ .

 -3_  k|ltj]bg lsg tof/ ul/G5 < k|ltj]bg tof/Lsf r/0fx¿ s] s] x'g\ <

kl/of]hgf sfo{

!= tkfO{F cWoog/t ljBfnosf k|wfgfWofks tyf lzIfsx¿sf] sfo{sIf, ljBfnosf 
sIffsf]7f, zf}rfno cflbsf] ljGof; sfdsf] k|s[lt / cfjZostfcg';f/sf] 5 ls 5}g 
cWoog ug'{xf];\ / ;ª\lIfKt k|ltj]bg tof/ u/L k|:t't ug'{xf];\ . 

@=  ljifo lzIfssf] ;xof]udf s'g} Ps ljifoj:t' jf sfo{j|mdsf af/]df l6Kk0fL jf k|:tfjsf] 
gd'gf tof/ ug'{xf];\ .
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kmfOlnª / cg'j|mdl0fsf 

(Filing and Indexing)

@=! kmfOlnª  (Filing)

-s_ kmfOlnªsf] kl/ro (Introduction of filing)

sfof{nodf k|fKt x'g] jf l;h{gf x'g] sfuhkq ldnfP/ kmfOndf /fVg] / kmfOnnfO{ Jojl:yt ¿kdf 
/fVg] sfo{nfO{ kmfOlnª elgG5 . sfof{nodf lr7Lkq, r]s, ef}r/, ljhs, s/f/kq cflb sfuhkq 
s'g} klg j]nf cfjZos kbf{ t'?Gt} kfpg ;lsg] u/L ;'/lIft /fVg' kb{5 . o:tf sfuhkqx¿ 
cfjZos kbf{ ;lhn} / t'?Gt} pknAw x'g ;sf];\ eGg] p2]Zon] kmfOlnª ul/G5 . 

kmfOlnªnfO{ ljleGg ¿kdf kl/eflift ul/Psf] kfOG5 . J.C. Denyer sf cg';f/, cfjZos 
k/]sf] j]nfdf e]6\g ;Sg] u/L clen]vx¿nfO{ j|mda4 ug]{ tyf ;ª\u|x ug]{ k|lj|mof kmfOlnª  
xf] . (Filing is the process of arranging and storing records so that they can 
be located when required.), To:t} John J. Neuner and Lewis B. Keeling sf 
cg';f/, eljiodf ;Gbe{sf ¿kdf cfjZos k/]sf avt ;xh} vf]Hg / k|:t't ug{ ;lsg] u/L 
lr7Lkq tyf clen]vnfO{ k|0ffnLa4 ¿kdf ldnfP/ /flvg] sfo{ kmfOlnª xf] . (Filing is the 
systematic arrangement of keeping letters and records, so that, these may 
be presented quickly when needed for reference in future).

plNnlvt kl/efiffx¿af6 kmfOlnªdf lgDglnlvt kIf ;dfj]z x'G5g\ eGg] :ki6 x'G5 M 

-c_ clen]v tyf sfuhkq pko'St j|mddf ldnfP/ /fVg] k|0ffnL 

-cf_ clen]v tyf sfuhkqsf] ;'/lIft e08f/0fsf] ljlw

-O_ cfjZos k/]sf] clen]vsf] ;lhn} / t'?Gt}} pknAwtf .

kmfOlnª Joj:yfkgsf ljleGg ljlw / tl/sf x'G5g\ . s'g} sfof{nosf] kmfOlnª ;DalGwt kmfF6 
jf zfvfsf sd{rf/Ln] ug'{kg]{ x'G5 eg] s'g} sfof{nodf kmfOlnª jf clen]v Joj:yfkgsf nflu 
5'6\6} zfvf jf sd{rf/L /flvPsf] x'g ;S5 . o;sf nflu cfjZos ;fwg tyf k|0ffnLx¿sf] 
ljsf; / cjnDag klg km/s km/s ¿kdf x'g ;Sb5 .  

-v_ kmfOlnªsf] cfjZostf (Necessity of filing)

kmfOlnªn] clen]v tyf sfuhftkqx¿ 5gf]6 ug]{ / ldnfpg] sfo{ (library function), 
Jojl:yt ¿kdf ;+/If0f, e08f/0f / cfjZostfcg';f/ pknAw u/fpg] sfo{ (administrative 

function), dxŒk"0f{ P]ltxfl;s 36gfj|mdx¿sf] hfgsf/L lbg] sfo{ (Histrorical function) / 
;/f]sf/jfnfx¿nfO{ cfjZos ;"rgf k|jfx ug]{ sfo{ (information function) h:tf dxŒjk"0f{ 
sfo{ ub{5 . kmfOlnªsf] cfjZostf lgDgfg';f/ pNn]v ul/Psf] 5 M

kf7 @
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-c_ sfuhkqsf] ;'/Iff ug{ 

-cf_ sfof{nosf] gLlt tyf of]hgf tof/ ug{] cfwf/ lng

-O_ sfo{bIftf j[l4 ug{

-O{_ eljiodf k|df0f k'¥ofpg

-p_ k'/fgf s'/f :d/0f u/fpg

-pm_ clen]v tyf kqx¿ t'?Gt} kQf nufpg

-C_ sfg'gL dfGotf k"/f ug{

-P eljiodf ;Gbe{ (Reference) sf ¿kdf k|of]u ug{ cflb .

-u_ kmfOlnªsf] p2]Zo (Objectives of filing)
kmfOlnªsf p2]Zo lgDgfg';f/ /x]sf 5g\ M

-c_ sfuhkqx¿ Jojl:yt tl/sfn] ;ª\sng ug'{

-cf_ dxŒjk"0f{ sfuhkqx¿sf] ;+/If0f ug'{

-O_ sfuhkqx¿ ;+/If0f u/L cfjZos ;dodf k|df0fsf ¿kdf k|:t't ug'{

-O{_ cfjZos hfgsf/L Pjd\ tYofª\sx¿ pknAw u/fpg'

-p_  sfddf lz3|tf Nofpg' 

-pm_ Joj:yfkgnfO{ of]hgf tyf gLlt agfpg dbt ug'{ cflb .

-3_ kmfOlnªsf] kmfObf (Advantages of filing)

kmfOlnªsf kmfObf lgDgfg';f/ /x]sf 5g\ M

-c_ lr7Lkqx¿ vf]h]sf] ;dodf k|fKt u/L ;do, >d / ;fwgsf] ;d]t art x'g]

-cf_ dxŒjk"0f{ sfuhkqx¿ x/fpg Pjd\ rf]/L x'g gkfpg]

-O_ sd vr{ / :yfgdf dxŒjk"0f{ sfuhkq /fVg ;lsg]

-O{_ sfuhkqx¿ eljiodf k|df0fsf ¿kdf k]; ug{ ;lsg]

-p_ cfjZostfcg';f/ hfgsf/L Pjd\ tYofª\s k|fKt ug{ ;lsg]

-pm_ of]hgf tyf gLlt agfpg ;lhnf] x'g] cflb .

-ª_ c;n kmfOlnª k|0ffnLsf u'0fx¿ (Qualities of good filing system)

Pp6f sfof{nosf nflu pko'St ePsf] kmfOlnª csf]{ sfof{nosf nflu pko'St gx'g ;S5 . 
To;}n] x/]s sfof{no jf ;ª\u7gn] cfˆgf] p2]Zo tyf sfo{sf] k|s[ltcg'¿k kmfOlnª Joj:yfsf] 
5gf]6 ug'{kb{5 . Pp6f c;n kmfOlnª k|0ffnLdf lgDglnlvt u'0f tyf ljz]iftf x'g' cfjZos 5 M
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-c_ ;/ntf (Simplicity) : Pp6f c;n kmfOlnª Joj:yf ;~rfng ug{ / a'‰g ;/n 
x'g'kb{5 . 

-cf_  ldtJolotf (Economy) : kmfOlnª ug{ / ;~rfng ug{ sd nfut / ;fwg nfUg] tyf sfof{nosf]  
Ifdtfcg';f/ x'g'kb{5 .

-O_  nlrnf]kgf (Flexibility) : cfjZostf / cf}lrTosf cfwf/df kmfOn jf sfuhft yk36 
ug]{ jf ldnfpg ;lsg] nlrnf]kg x'g'kb{5 

-O{_  sd :yfg cf]u6\g] (Compactness) : c;n kmfOlnª Joj:yfn] sdeGbf sd :yfg cf]u6]sf] 
x'g'kb{5 . cgfjZos sfuhftnfO{ ldnfP/ yf]/} :yfgdf kmfOlnª ug'{ jf gi6 ug'{ kb{5 .

-p_  kx'Fr (Accessibility): kmfOnsf k|of]ustf{ sfof{nosf sd{rf/Lx¿n] ;lhn};Fu kmfOn 
vf]Hg / k|fKt ug{ ;Sg' kb{5 . 

-pm_  lglZrttf (Certainty): vf; lsl;dsf] sfuhkq tyf clen]v vf; 7fpFdf /fVg / vf]
lhPsf] ;dodf t'?Gt} k|fKt ug{ ;lsg] lglZrt ljlw / k|lj|mof cjnDag ug'{kb{5 .

-C_  pkof]uL (Useful) : kmfOlnª ubf{ pkof]uL / dxŒjk"0f{ sfuhkqx¿ Pjd\ cgfjZos / 
cg'ko'St sfhukq 5'6\ofO{ pkof]uL / cfjZos sfuhkqx¿ dfq kmfOlnª ug'{k5{ .

-P_  kl/jt{gsf] u'0f (Provision for Replace): k|of]hg ;lsPsf jf pkof]lutf g/x]sf 
sfuhkqx¿ x6fpg] / cBfjlws sfuhkq ;xh} /fVg ;lsg] u/L kmfOlnª ul/g' kb{5 . 

@=@ kmfOlnªsf k|sf/ (Types of filing)

sfuhkqsf] pkof]u u/L clen]v l;h{gf ePs} ;dob]lv kmfOlnª ug]{ k|rng s'g} g s'g} ¿kdf 
/x]sf] kfOG5 . k|f/Dedf ;fdfGo ¿kdf kmfOn ldnfP/ /fVg] cEof; xfn ljB'tLo :j¿kdf 
kmfOlnª ug]{ cj:yf;Dd k'u]sf] 5 .  k|rngdf /x]sf kmfOlnªnfO{ lgDgfg';f/ k/Dk/fut / 
cfw'lgs u/L b'O{ d'Vo k|sf/df juL{s/0f ul/Psf] 5 M

kmfOlnªsf k|sf/

 k/Dk/fut kmfOlnª    cfw'lgs kmfOlnª

tf/ kmfOlnª (Wire filing)  v'nf b/fh jf ¥ofs kmfOlnª (Open-self filing)

vf]k] kmfOlnª (Pigeonhole filing) t];f]{ kmfOlnª (Horizontal filing)

kf]s] kmfOlnª (Baggage filing)  7f8f] kmfOlnª (Verticle filing)

ldl;n kmfOlnª (Cardboard filing) ´'lG8Psf] kmfOlnª (Suspension filing)

afs; kmfOlnª (Box filing)  58\s] kmfOlnª (Lateral filing)

 ljB'tLo kmfOlnª (Electronic filing)
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-s_ k/Dk/fut kmfOlnª (Traditional filing)

sfof{noLo sfdsfh yf]/} ePsf] tyf k|ljlwsf] ljsf; gePsf] cj:yfdf sfuhft /fVg k/Dk/fut 
kmfOlnª k|of]u ul/G5 . xfn;Dd klg cl:tTjdf /x]sf k/Dk/fut kmfOlnª lgDgcg';f/ 5g\ M

-c_ tf/ kmfOlnª (Wire filing) : 

sfuhkqnfO{ ltvf] r'Rrf] ePsf] tf/df pg]/ kmfOn ug]{ ljlwnfO{ tf/ kmfOlnª 
elgG5 . sfuhkq k|fKt x'gf;fy tf/df pg]/ kmfOlnª ul/g] ePsfn] o;df k|fKt 
ldltsf cfwf/df j|mdzM sfuhftx¿ ylkFb} hfG5g\ . tf/ leQfdf ´'G8\ofpg] 
jf 6]a'ndf :6\ofG8 agfP/ /flvPsf] x'G5 . a}ª\s, v'b|f k;n, c:ktfn cflbdf 
;DalGwt sfuhftnfO{ cGo kmfOndf ldnfP/ /fVg' jf ;DalGwt JolStnfO{ 
a'´fpg' cufl8 ;xh ;ª\sngsf nflu of] ljlw cjnDag ug]{ cEof; kfOG5 .

-cf_ vf]k] kmfOlnª (Pigeonhole filing) M 

o:tf] kmfOlnªnfO{ Docket kmfOlnª klg elgG5 . o;sf nflu 
leQfsf vf]kf h:tf ljleGg v08x¿ jf y'k|} v08x¿ ePsf] b/fh 
jf ¥ofs agfOPsf] x'G5 . s'g} JolSt, ljifo jf j|mdcg';f/ To:tf 
v08df k|fKt sfuhftx¿ 5'6\ofP/ /flvG5 . o:tf] kmfOlnËsf] 
pbfx/0fdf x'nfs ;]jfsf] kf]:6aS;, a}ª\ssf] ns/, ljBfnosf] 
lzIfssf nflu 5'6\ofPsf] JolStut v08o'St b/fh cflbnfO{ lng ;lsG5 . 

-O_ kf]s] kmfOlnª (Baggage filing) M 

lglZrt cjlw / ljifo;Fu ;DalGwt ;a} sfuhftnfO{ s'g} sk8f 
jf af]/fdf kf]sf] kf/]/ /fVg] ljlwnfO{ kf]sf] kmfOlnª elgG5 . o:tf 
kf]sfsf aflx/ s'g cjlwsf s] s:tf sfuhft /flvPsf] 5 eg]/  
n]lvG5 / s'g} lglZrt :yfgdf /flvG5 . o; ljlwdf /flvPsf 
sfuhft ;xh} k|fKt x'g ;Sb}g t/ yf]/} :yfg ePsf jf kl5 k|of]udf 
cfpg] cToGt} sd ;Defjgf ePsf] cj:yfdf sfuh /fVg ;xh x'G5 .

-O{_ ldl;n kmfOlnª (Cardboard filing) M 

s'g} ljifo;Fu ;DalGwt sfdsf/afxLsf] ;'?jftb]lv cTo;Ddsf ;Dk"0f{  
sfuhkqx¿ /flvPsf] kmfOnnfO{ ldl;n elgG5 . o:tf ldl;nx¿nfO{ ldnfP/ 
/flvg] ljlwnfO{ ldl;n kmfOlnª elgG5 . o:tf ldl;n kmfOnsf b'j}k6\l6 
afSnf] sf8{af]8{ jf se/ x'G5 . o;df ldnfP/ j|mdzM sfuhft /flv;s]kl5 
s'g} 8f]/Ln] afWg] / b/fh jf ¥ofsdf ldnfP/ /fVg] ul/G5 . g]kfnsf cbfnt, 
dfnkf]t sfof{no tyf k|zf;lgs sf/afxL x'g] lgsfodf o:tf] kmfOlnª ljlw k|rngdf 5 . 
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-s_ k/Dk/fut kmfOlnª (Traditional filing)

sfof{noLo sfdsfh yf]/} ePsf] tyf k|ljlwsf] ljsf; gePsf] cj:yfdf sfuhft /fVg k/Dk/fut 
kmfOlnª k|of]u ul/G5 . xfn;Dd klg cl:tTjdf /x]sf k/Dk/fut kmfOlnª lgDgcg';f/ 5g\ M

-c_ tf/ kmfOlnª (Wire filing) : 

sfuhkqnfO{ ltvf] r'Rrf] ePsf] tf/df pg]/ kmfOn ug]{ ljlwnfO{ tf/ kmfOlnª 
elgG5 . sfuhkq k|fKt x'gf;fy tf/df pg]/ kmfOlnª ul/g] ePsfn] o;df k|fKt 
ldltsf cfwf/df j|mdzM sfuhftx¿ ylkFb} hfG5g\ . tf/ leQfdf ´'G8\ofpg] 
jf 6]a'ndf :6\ofG8 agfP/ /flvPsf] x'G5 . a}ª\s, v'b|f k;n, c:ktfn cflbdf 
;DalGwt sfuhftnfO{ cGo kmfOndf ldnfP/ /fVg' jf ;DalGwt JolStnfO{ 
a'´fpg' cufl8 ;xh ;ª\sngsf nflu of] ljlw cjnDag ug]{ cEof; kfOG5 .

-cf_ vf]k] kmfOlnª (Pigeonhole filing) M 

o:tf] kmfOlnªnfO{ Docket kmfOlnª klg elgG5 . o;sf nflu 
leQfsf vf]kf h:tf ljleGg v08x¿ jf y'k|} v08x¿ ePsf] b/fh 
jf ¥ofs agfOPsf] x'G5 . s'g} JolSt, ljifo jf j|mdcg';f/ To:tf 
v08df k|fKt sfuhftx¿ 5'6\ofP/ /flvG5 . o:tf] kmfOlnËsf] 
pbfx/0fdf x'nfs ;]jfsf] kf]:6aS;, a}ª\ssf] ns/, ljBfnosf] 
lzIfssf nflu 5'6\ofPsf] JolStut v08o'St b/fh cflbnfO{ lng ;lsG5 . 

-O_ kf]s] kmfOlnª (Baggage filing) M 

lglZrt cjlw / ljifo;Fu ;DalGwt ;a} sfuhftnfO{ s'g} sk8f 
jf af]/fdf kf]sf] kf/]/ /fVg] ljlwnfO{ kf]sf] kmfOlnª elgG5 . o:tf 
kf]sfsf aflx/ s'g cjlwsf s] s:tf sfuhft /flvPsf] 5 eg]/  
n]lvG5 / s'g} lglZrt :yfgdf /flvG5 . o; ljlwdf /flvPsf 
sfuhft ;xh} k|fKt x'g ;Sb}g t/ yf]/} :yfg ePsf jf kl5 k|of]udf 
cfpg] cToGt} sd ;Defjgf ePsf] cj:yfdf sfuh /fVg ;xh x'G5 .

-O{_ ldl;n kmfOlnª (Cardboard filing) M 

s'g} ljifo;Fu ;DalGwt sfdsf/afxLsf] ;'?jftb]lv cTo;Ddsf ;Dk"0f{  
sfuhkqx¿ /flvPsf] kmfOnnfO{ ldl;n elgG5 . o:tf ldl;nx¿nfO{ ldnfP/ 
/flvg] ljlwnfO{ ldl;n kmfOlnª elgG5 . o:tf ldl;n kmfOnsf b'j}k6\l6 
afSnf] sf8{af]8{ jf se/ x'G5 . o;df ldnfP/ j|mdzM sfuhft /flv;s]kl5 
s'g} 8f]/Ln] afWg] / b/fh jf ¥ofsdf ldnfP/ /fVg] ul/G5 . g]kfnsf cbfnt, 
dfnkf]t sfof{no tyf k|zf;lgs sf/afxL x'g] lgsfodf o:tf] kmfOlnª ljlw k|rngdf 5 . 

    

-p_ afs; kmfOlnª (Box filing) M 

sf7, wft' jf afSnf] sfuhsf] afs;df sfuhkq /fVg] ljlwnfO{ afs; 
kmfOlnª elgG5 . afs; ge?Gh]n sfuhkqx¿ Psdfly csf]{ j|mddf  
/flvG5 . o;df cluNnf] ldltsf sfuhkqnfO{ tn / kl5Nnf] ldltsf 
sfuhkqnfO{ dfly dfly u/L ldnfP/ /flvG5 . o; ljlwnfO{ cfw'lgsLs/0f 
u/L lglZrt cfsf/sf afS;f jf kmfOn agfpg] / ljifout ¿kdf ldnfP/ kmfOlnª ug]{ cEof; 
klg ul/Psf] kfOG5 . yf]/} sfuhkq x'g] sfof{nodf afs; kmfOlnª k|0ffnLaf6 klg sfd lng ;lsG5 . 

-v_ cfw'lgs kmfOlnª (Modern filing)

k/Dk/fut kmfOlnª 7'nf] sfof{nosf nflu pok'St gx'g] tyf cj}1flgs ePsfn] kmfOlnªsf gofF 
gofF tl/sf k|of]u x'g yfn]sf 5g\ .  sfof{nosf] cfjZostf / Ifdtfsf cfwf/df lgDglnlvt 
cfw'lgs kmfOlnªsf tl/sf k|rngdf 5g\ M

-c_  v'nf b/fh jf ¥ofs kmfOlnª (Open-self filing) M 

b/fh, ¥ofs, 3/f{, afs; cflbdf kmfOnx¿ ;xh} kx'Fr x'g] u/L Jojl:yt ¿kdf /fVg] sfo{nfO{ v'nf b/
fh jf ¥ofs kmfOlnª elgG5 . of] k':tsfnodf k':tsx¿ ldnfP/ /fv] h:t} xf] . /flvPsf kmfOnx¿df 
;xh} kx'Fr x'g], s'g kmfOn sxfF 5 eg]/ b]lvg] / rfx]sf] kmfOn ;xh} k|fKt x'g] ePsfn] o;nfO{ v'nf 
kmfOlnª elgPsf] xf] . o;sf lgDglnlvt k|sf/x¿ k|rngdf /x]sf 5g\ M

-i_ w/ftn÷;dtn kmfOlnª (Horizontal or flat filing) M 

sfuhkqx¿ /flvPsf kmfOnx¿nfO{ Psdfly csf]{ vK6\ofP/ /fVg] tl/sfnfO{ ;dtn kmfOlnª 
elgG5 . kmfOndf lSnkn] Rofk]/ jf lkmQfn] afw]/ ldlt j|mddf sfuhkqnfO{ Psdfly csf]{ u/L 
/flvG5 . ;a}eGbf klxn]sf] kmfOn tn / kl5sf] kmfOn dfly /flvG5 . of] k2lt yf]/} jf ;fgf] 
sf/f]af/ ug]{ sfof{no jf OsfO{nfO{ pko'St b]lvG5 . o:tf kmfOnx¿df zLif{s n]Vbf j0ff{Tds 
;ª\Vof ljifo jf ef}uf]lns s'g} klg cfwf/df /fVg ;lsG5 . 

-ii_ 7f8f] kmfOln· k4lt (Vertical filing) : 

b/fh jf 3/f{df kmfOnx¿nfO{ 7f8f] kf/]/ Ps csf{df c8]; nufP/ /fVg] k4ltnfO{ 7f8f] kmfOlnª 
k4lt elgG5 . w]/} sfuhft x'g] 7'nf 7'nf sfof{nodf ;d]t l56f] l56f] sfuhkq kQf nufpg 
;lsG5 . o;df ljz]if k|sf/n] agfOPsf] kmf]N8/ jf kmfOndf sfuhkqnfO{ /flvG5 / To;nfO{ 
b/fhdf 7f8f] kf/L /flvG5 . o; kmfOlnª ljlwdf s'g} klg sfuh / s'g} klg kmfOn lylrg] 8/ 
x'b}g . o;}n] o;nfO{ cfw'lgs / j}1flgs ljlw elgG5 . of] ljlw w]/}h;f] sfof{nodf cjnDag 
ul/Psf] kfOG5 . 

-iii_ ´'lG8Psf] kmfOlnª k4lt (Suspension filing) : 

of] 7f8f] kmfOlnª ljlwdf s]xL kl/dfh{g u/L cfjZos kmfOn ;xh ¿kdf ;fg{ 
;lsg] u/L ul/g] kmfOlnª xf] . kmfOn /flvg] b/fh jf kmfOlnª Soflag]6df wft'sf] 
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/8x¿ /fVg] / ltgnfO{ clu kl5 ;g]{ u/L e'mG8\ofP/ /fVg] ul/G5 . kmfOn vf]Hg lgsfNg ;xh 
x'g] u/L ldnfP/ /fVg' o;sf] d'Vo p2]Zo xf] . oBlk of] ljlw Tolt w]/} k|rlnt 5}g . 

-iv_ 58\s] kmfOlnª k4lt (Lateral filing): 

of] e'mlG8Psf] kmfOlnª ljlwsf] ;'wfl/Psf] ljlw xf] . o;df kmfOn /fVgsf nflu 7'nf 7'nf vfd jf 
v'nf aS; agfOPsf] x'G5  / To;df kmfOnx¿nfO{ j|md ldnfP/ /flvG5 . o;/L /fVbf kmfOnx¿ 
58\s] ¿kdf cl8G5g\ . vfd jf v'nf aS;df /xg] ePsfn] kmfOnnfO{ plg/xg' kg]{ jf afFlw/xg' 
kg]{ cj:yf x'Fb}g / ;xh ¿kdf k|fKt ug{ ;lsG5 . of] ljlw klg Tolt w]/} k|rngdf /x]sf] 5}g .  

-cf_ ljB'tLo kmfOlnª (Electronic Filing) M 

sDKo'6/ k|ljlwsf] ljsf;;Fu} sltko ;"rgf, clen]v tyf sfuhftx¿nfO{ ljB'tLo :j¿kdf 
kmfOlnª ug{] tl/sf nf]slk|o x'Fb} uPsf] 5 . sfuhkqnfO{ :Sofg u/]/ ljB'tLo :j¿kdf  
n}hfg], ljifocg';f/ ldnfpg] / sDo'6/ k|ljlwdf e08f/0f ug]{ tyf vf]Hg / pkof]u ug{ ;xh 
agfpg] u/L kmfOlnª ug]{ tl/sf g} ljB'tLo kmfOlnª xf] . o:t} w]/}h;f] sfuhkq tof/Lsf] sfo{  
sDKo'6/af6 x'g] / To:tf sfo{sf] ljB'tLo kmfOn ldnfpg] sfo{ klg ljB'tLo kmfOlnªdf  
kb{5 . o;sf nflu ljleGg k|sf/sf ;ˆ6j]o/ tyf xf8{j]o/x¿sf] k|of]u ul/G5 . ljB'tLo  
kmfOnx¿ ;xh} Ps :yfgaf6 csf]{ :yfgdf :yfgfGt/0f ug{ tyf kx'Fr k|fKt ug{ ;lsg] ePsfn] 
o;sf] k|of]u a9\b} uPsf] 5 . 

@=# kmfOlnªsf ljlw (Methods of filing)

sfuhkqx¿nfO{ kmfOn ug'{sf] d'Vo p2]Zo tL sfuhkqx¿ ;'/lIft /fVg' / cfjZos k/]sf  
j]nf t'?Gt}} km]nf kf/L cfjZos sfd sf/afxL ug'{ xf] . kmfOnx¿ ldnfP/ /fVg] jf j|mda4 ug]{ 
cg]s ljlw k|rngdf 5g\ h;dWo] dxŒjk"0f{ ljlwx¿ lgDgadf]lhd 5g\ M

-s_ j0ff{g'j|md kmfOlnª (Alphabetical filing) : 

kmfOnx¿nfO{ j0f{dfnfsf] cIf/cg';f/ ldnfP/ /fVg] ljlwnfO{   j0ff{g'j|md 
kmfOlnª elgG5 . kmfOnx¿ /fVbf g]kfnL, cª\u|]hL jf s'g} efiffsf] 
j0f{dfnfsf] h'g cIf/ klxn] cfpF5 To;nfO{ cufl8 / j0ff{g'j|mdcg';f/ 
j|mdzM k5fl8 /fVb} nluG5 . b]jgfu/Ldf c,cf,O, s,v,u / cª\u|]hLdf 
A,B,C,D cflb  j|mddf kmfOnx¿ ldnfP/ /flvG5 . x/]s cIf/sf] ;ª\s]t ug{ Tof] cIf/ ePsf] 
;ª\s]t sf8{ (Guide Card) sf] k|of]u ul/G5 . s'g} kmfOnsf] gfd h'g cIf/af6 ;'? ePsf] 
x'G5 ;f]xL cIf/ ;ª\s]tsf] k5fl8 kmfOn /flvG5 . 

kmfObf a]kmfObf

-c_ of] ljlw a'‰g ;/n 5 . -c_  j|md ldnfpg sl7gfO x'G5 .

-cf_ o;df cg'j|mdl0fsf tof/ ug'{kb}{g . -cf_ kmfOnx¿ Uff]Ko g/xg] x'G5 .
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-O_ of] ljlw sd vlr{nf] 5 .

-O{_ kmfOn km]nf kfg{ yf]/} ;do nfU5 .

-p_ of] ljlwdf nlrnf]kg 5 .

-v_ ;ª\VofTds kmfOlnª (Numerical filing) : 

kmfOndf gfd gn]vL !, @, #, $ cflb ;ª\Vof n]vL kmfOn j|md   
ldnfpg] tl/sfnfO{ ;ª\VofTds kmfOlnª ljlw elgG5 . s'g}  
kmfOnnfO{ ;ª\s]t ug{ lbOPsf gDa/} gDa/ ePsf] kmfOnnfO{ b/fhdf j|md  
ldnfP/ /flvG5 . s;}sf] kmfOn rflxFbf p;sf] kmfOn lrGg klxn]  
csf]{ 3/f{ (Drawer) df /flvPsf] ;"rL sf8{ (Index Card) df 
To:tf] kmfOn s'g ;ª\Vofdf /flvPsf] 5 x]l/G5 / ;f]xLcg';f/ kmfOn 
vf]lhG5 . of] tl/sf kmfOnx¿sf] uf]kgLotf /fVg'kg]{ a}ª\s, ladf 
sDkgL tyf k|x/L sfof{nox¿ cflbdf pko'St dflgG5 lsgls kmfOn ;ª\s]t / kmfOn gldnfO{ 
kmfOn kQf nufpg sl7g x'G5 .  

kmfObf a]kmfObf

-c_ of] ljlwdf a9L nlrnf]kg 5 . -c_  ;a} sfof{nosf nflu pkof]uL x'b}g .

cf_ kmfOnx¿ Uff]Ko ¿kdf /xG5g\ . -cf_ of] ljlw a9L vlr{nf] 5 .

-O_ j|md ldnfpg ;lhnf] x'G5 . -O_ kmfOn ldnfpg ;do nfUg] / 7fpF klg a9L nfUg] u5{ .

-O{_ kmfOnsf] ;ª\Vof w/} x'g] sfof{nosf 
nflu pkof]uL x'G5 .

-O{_ of] ljlw a'‰g sl7g 5 .

-u_ ef}uf]lns kmfOlnª (Geographical filing) : 

kmfOnx¿nfO{ :yfg jf 7fpFsf cfwf/df j|md ldnfP/ /fVg] ljlwnfO{ ef}uf]lns kmfOlnª elgG5 . 
s'g} dGqfno jf ;+:yfn] k|b]z, lhNnf jf :yfgLo txdf ePsf cfˆgf zfvf jf k|zfvfsf] kmfOn 
/fVg'k¥of] eg] ef}uf]lns ;+/rgfsf cfwf/df kmfOlnª ug{ ;S5g\ . ef}uf]lns cfwf/sf] kmfOlnªleq 
klg w]/} kmfOnx¿ jf sfuhftx¿ /xg ;S5g\ h;nfO{ k'gM j0ff{g'j|md jf ;ª\VofTds ljlwdf 
ldnfP/ /fVg ;lsG5 . o:tf] kmfOlnªsf] tl/sf ljz]if u/L s]Gb|Lo:t/sf sfof{nox¿df /fVg] 
ul/Psf] kfOG5 .

 kmfObf a]kmfObf

-c_ JolStut jf ;ª\Vofsf kmfOn /fVg ;lhnf] 5 . -c_  o;df uf]klgotf sd x'G5 .

-cf_ a'‰g / k|of]u ug{ ;lhnf] 5 . -cf_ ef}uf]lns 1fg gePsfnfO{ cg'j|md ldnfpg 
sl7g x'G5 .

-O_ Pp6} gfd u/]sf ljleGg kmfOnx¿ eP :yfgsf 
cfwf/df a]Unfa]Un} /fVg ;lsG5 . 

-O_ of] ljlw vlr{nf] x'g ;S5 .

-O{_ kmfOn vf]Hg ;lhnf] x'G5 .  
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-3_ ljifofTds kmfOlnª (Subjective filing): 

sfof{nodf k|fKt ePsf ljleGg sfuhkqnfO{ ljifo 5'6\ofO{ j|md ldnfP/ kmfOn ug]{ tl/sfnfO{ 
ljifofTds kmfOlnª elgG5 . Pp6f kmfOndf Pp6f ljifo;Fu ;DalGwt sfuhkq /flvG5 eg] 
csf]{ kmfOndf csf]{ ljifo;Fu ;DalGwt sfuhkq j|md ldnfP/ /flvG5 . tL ljifonfO{ km]l/  
;;fgf efudf ljefhg ug{ ;lsG5, h:t} M kmlg{r/ Pp6f ljifosf] kmfOn eP To;df d]r  
6]a'n, b/fh cflb ;DaGwL ;Dk"0f{ sfuhft To;df /xG5 . cfjZos kbf{ To;nfO{ d]rsf] 5'6\6}, 
6]a'nsf] 5'6\6} ljifo kmfOn v8f u/L sfuhft /fVg ;lsG5 . ljifofTds kmfOlnª j0ff{g'j|md 
jf ;ª\VofTds cfwf/df tof/ ul/G5 . k|To]s sfof{nosf nflu of] ljlw a9L Jofjxfl/s /  
pkof]uL b]lvPsf] 5 . 

kmfObf a]kmfObf

-c_  ljifosf] cfwf/df kmfOn ldnfpFbf a9L  
pkof]uL x'G5 . 

-c_ uf]klgotf sfod g/xg ;S5 . 

-cf_ of] ljlw a'‰g / k|of]u ug{ ;lhnf] 5 . -cf_  Pp6} JolStsf] sfuhkq rfx]df leGgf 
leGg} kmfOndf x]g'{kg]{ x'G5 .

-O_ kmfOnx¿ l56\6} e]6\g ;lsG5 . -O_ sfuhkq km]nf kfg{ ;do w]/} nfUg] / 
vlr{nf] klg x'g hfG5 . 

-O{_   Pp6f ljifo;Fu ;DalGwt ;Dk"0f{ sfuhft 
Pp6} kmfOndf kfOG5 .

-p_  of] ljlwdf nlrnf]kg 5 .

-ª_ ldltj|md kmfOn (Chronological filing) : 

;do tyf ldltcg';f/ k|fKt ePsf sfuhkqx¿nfO{ Jojl:yt ¿kdf ldnfP/ /fVg] k4ltnfO{ 
ldltj|md jf sfnj|mlds kmfOlnª elgG5 . o; k4ltcg';f/ ;a}eGbf klxnf cfPsf sfuhkqx¿nfO{ 
klxnf / To;kl5 k|fKt ePsf sfuhftx¿nfO{ j|mdzM Psdfly csf]{ u/]/ ldnfP/ /flvG5 . ljleGg 
kq klqsf, ef}r/, /l;b, n]vf clen]v cflb kmfOn ug{sf nflu of] ljlw pko'St dflgG5 . o; 
ljlwdf Pp6f kmfOn k"/f -el/Pkl5_ ePkl5 csf]{ kmfOn tof/ ul/G5 . o; k4ltdf JolSt, 
;+:yf tyf ljifocg';f/ sfuhkqx¿nfO{ 5'6\ofP/ ldltj|mdcg';f/ kmfOndf /flvG5 . olb Ps} 
lbgdf w]/} sfuhkqx¿ cfpg] hfg] x'G5 eg] lbgsf] ;docg';f/ klg kmfOlnª ug{ ;lsG5 . 

kmfObf a]kmfObf

-c_ of] ljlw a'‰g tyf k|of]u ug{ ;lhnf] x'G5 . -c_ ;do tyf ldlt yfxf geP vf]hL ug{ sl7g x'G5 .

-cf_ ldltj|md tyf ;dosf cfwf/df cfjZos 
sfuhkqx¿ k|fKt ug{ ;xh x'G5 .

-cf_ gfd / ;ª\VofnfO{ dxŒj lbg'kg]{ sfof{nodf 
cg'ko'St x'G5 .



sfof{no ;~rfng tyf n]vf, sIff !) 29

-O_ kmfOlnª ug{ ldtJooL / Jofjxfl/s x'G5 . -O_ sfof{nodf cfpg] tyf sfof{noaf6 hfg]    
lr7Lkqx¿ 5'6\ofpg sl7g x'G5 .

-O{_ o; k4ltsf] ;~rfngsf nflu cGo ljlwx¿df 
e/ kg'{ kg]{ x'G5 .

-p_ 7'nf sfof{nox¿sf nflu cg'ko'St 5 .

@=$ cg'j|mdl0fsf (Indexing)

-s_ cg'j|mdl0fsf] kl/ro (Introduction of indexing)

g]kfnL efiffsf] cg'j|mdl0fsf zAb cª\u|]hL efiffsf] Indexing sf] ¿kfGt/ xf] . of] zAb Nofl6g 
efiffsf] Indic af6 cfPsf] xf], h;sf] cy{ x'G5 dfu{bz{g (Guide) ug'{ . cg'j|mdl0fsf] clek|fo 
;"lrt ug'{ jf atfpg';Fu x'G5 . sfof{nodf ljleGg k|sf/sf kq, ldl;n tyf kmfOnx¿ x'G5g\ . 
s'g kq, sfuhft, kmfOn cflb sxfF 5 egL yfxf kfpg tof/ ul/Psf] gfd, ljifo / ;ª\Vofsf] 
;ª\s]t ;"rLnfO{ cg'j|mdl0fsf elGfG5 . csf]{ zAbdf eGg'kbf{ dxŒjk"0f{ sfuhft tyf kmfOnx¿ 
s'g :yfgdf 5g\ eGg] s'/fsf] ;ª\s]t ug]{ ;"rLnfO{ cg'j|mdl0fsf elgG5 . 

Joj:yfkg ljb\ h]=;L= 8]g/ J.C. Denyer sf cg';f/ cg'j|mdl0fsf eg]sf] vf; sfuhft  
atfpg] jf ;ª\s]t ug]{ ;Gbe{ ;"rL xf] . h;sf] d'Vo sfo{ s'g} tYofª\ssf] ;d"x cyjf  
clen]vsf] ;ª\sngdf s'g ;ª\s]t sxfF 5 eGg] vf]Hg ;xof]u jf lgb]{z ug'{ /x]sf] x'G5 (An 
Index is reference that indicates or points out particular documents. It's 
primary function is to act as a guide to a body of data or to collection of 
records) .

cg'j|mdl0fsf eg]sf] Pp6f ;fª\s]lts lrx\g jf ;ª\s]t xf] h;n] ljleGg l:yltsf kmfOn, 
ljleGg sfuhkqx¿sf] :yfg tyf cj:yf v'nfO{ cfjZos ;"rgf k|fKt ug{ dfu{lgb]{z k|bfg 
ub{5 . cg'j|mdl0fsf yf]/} ;do / sd k|of;df s'g kmfOn sxfF 5 egL kQf nufpg ;xof]u 
ug]{ ;fwg xf] . sfof{nosf] sfd Jojl:yt 9ª\uaf6 ;~rfng ug{ cg'j|mdl0fsf Hofb} dxŒjk"0f{  
x'G5 . cg'j|mdl0fsfnfO{ sf8{ jf k':tssf] :j¿kdf /flvG5 . cg'j|mdl0fsfdf ;/ntf, ldtJolotf, 
nlrnf]kg, l;3|tf, pko'Sttf tyf ;'/lIft :j¿k h:tf u'0fx¿ x'g'k5{ . 

-v_ cg'j|mdl0fsfsf] dxŒj (Importance of indexing)
cg'j|mdl0fsfsf] dxŒj lgDgcg';f/ pNn]v ul/Psf] 5 M  

-c_  sfuhft ;lhn} kQf nufpg

-cf_ kmfOnsf] cGt/;Gbe{ kQf nufpg

-O_  sfo{s'zntf a9fpg

-O{_  ;do / >dsf] art ug{ cflb . 
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-u_ cg'j|mdl0fsfsf k|sf/ / k|of]u (Types and use of Indexing) 

cg'j|mdl0fsfsf ljleGg tl/sfx¿ k|of]udf /x]sf kfOG5g\ . k':tssf] cGTodf k|of]u x'g] 
cg'j|mdl0fsf,  zAbsf]z cg'j|mdl0fsf, kmfOlnª cg'j|mdl0fsf cflbsf] k|of]u cfjZostfcg';f/ 
x'G5 . oxfF kmfOn cg'j|mdl0fsfsf k|sf/x¿sf af/]df pNn]v ul/Psf] 5 . 

-c_ k':ts cg'j|mdl0fsf (Book index)  

;a} ;ª\s]tx¿nfO{ j0ff{g'j|md jf ;ª\VofTds cfwf/df k|:t't u/L vftf jf lstfasf ¿kdf /flvg] 
cg'j|mdl0fsfnfO{ k':ts cg'j|mdl0fsf elgG5 . cg'j|mdl0fsfsf x/]s kfgfsf] bfofF k6\l6sf] lsgf/
fdf cIf/ jf cª\s ;ª\s]t ul/Psf] x'G5 . k|To]s cIf/ jf cª\saf6 cfpg] ;ª\s]t n]Vgsf nflu 
lglZrt kfgfx¿ 5'6\ofOPsf] x'G5 . cIf/ ;ª\s]t n]lvPsf] efueGbf tNnf] efu cg'j|mdl0fsfdf 
k|o'St ;a} cIf/ jf ;ª\s]tx¿ t'?Gt}} / ;lhn} b]lvg] u/L sf6]/ Jojl:yt ul/Psf] x'G5 . x/]s 
kfgfsf] afofFk6\l6 To; kfgfdf n]lvPsf cIf/x¿ ;'? ePsf] ;ª\3;+:yf jf JolStsf] gfd, sf/f]
af/sf] ljifo, cGo cfjZos hfgsf/L n]lvPsf] x'G5 . 6]lnkmf]g 8fO/]S6/L k':ts cg'j|mdl0fsfsf] 

pko'St pbfx/0f xf] . k':tssf :j¿kdf afOlG8ª gul/Psf] v'nf kfgf ePsf] loose leaf 
cg'j|mdl0fsf klg k|rngdf /x]sf] 5 . 

-cf_ sf8{ cg'j|mdl0fsf (Card Index)  

cAa] lhg /f]lhP/ (Abbe Jean Rozier) gfds k|]mGr gful/sn] !*  cf}F ztfAbLdf sf8{ 
cg'j|mdl0fsfsf] ;'?cft u/]sf x'g\ . sf8{ cg'j|mdl0fsfdf k|To]s ljifo, u|fxs jf clen]vsf nflu 
a]Unfa]Un} sf8{ k|of]u ul/G5 . To:tf] sf8{df ;DalGwt kmfOn jf ljifosf] cfjZos hfgsf/Lx¿ 
n]lvG5 . sf8{x¿ k|foM afSnf] sf8{af]8{ k]k/af6 agfOPsf x'G5g\ . o;sf k|sf/ lgDgfg';f/ 5g\ M 

PNad sf8{ cg'j|mdl0fsf (Album card index)  

sf8{ tof/ eO;s]kl5 ltgLx¿nfO{ j0ff{g'j|md jf ;ª\VofTds 
cfwf/df lglZrt 3/f{ jf PNaddf /flvG5 . Pp6} 3/f{df w]/} 
sf8{x¿ ePsf] cj:yfdf sf8{sf] l:ylt l56f] klxrfg xf];\ egL 
ljleGg ;ª\s]t sf8{x¿ klg k|of]u ul/Psf x'G5g\ . cfjZos 
kbf{ Pp6f hfgsf/Lsf nflu PseGbf a9L sf8{ klg tof/ u/L 
/fVg ;lsG5 . ljz]if u/L sf8{ cg'j|mdl0fsf a}ª\s  tyf 7'nf k':tsfnox¿df k|of]u ul/G5 .

b]lvg] sf8{ cg'j|mdl0fsf (Visible card index) 

cg'j|mdl0fsfdf k|o'St sf8{x¿sf] klxrfg ;xh} x'g] u/L Psdfly csf]{ vK6\ofP/ /flvg] ljlwnfO{ 
b]lvg] sf8{ cg'j|mdl0fsf elgG5 . sf8{sf] b]lvg] efudf ;DalGwt kmfOnsf] gfd, kmfOn gDa/ jf 
cGo cfjZos hfgsf/L n]lvPsf] x'G5 . ha sf8{ /flvPsf 3/f{ aflx/ tflgG5 ta ;a} sf8{x¿sf] 
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;ª\s]t b]lvG5g\ . o;}n] o;nfO{ b]lvg] sf8{ cg'j|mdl0fsf elgPsf] xf] . 

3'Dg] sf8{ cg'j|mdl0fsf (Rotary card index) 

o;cGtu{t sf8{x¿nfO{ Pp6f 3'Dg] pks/0fdf /flvG5 . o; pks/0fsf 
larsf] 8G8Ldf sf8{x¿nfO{ j0ff{g'j|md jf ;ª\Vofj|mdcg';f/ ldnfP/ 
/flvG5 . k|of]ustf{n] pks/0fnfO{ OR5fcg';f/ 3'dfP/ sf8{ vf]
Hg ;S5 . To:tf] pks/0f cfjZostfcg';f/ /f]Sgsf nflu a|]s jf 
c8\ofpg] :yfg klg x'G5 h;af6 cfjZos k/]sf] sf8{ b]Vgf;fy 
pks/0f /f]Sg ;lsG5 .

-3_ cg'j|mdl0fsfsf] p2]Zo (Purpose of indexing)

cg'j|mdl0fsfsf] dxŒj sfof{no tyf Joj;fodf /x]sf kmfOn tyf sfuhkq t'?Gt}} k|fKt u/L ;do 
/ nfutsf] jrt ug'{df /xG5 . sd ;do / k|of;df cfjZos hfgsf/L ;lhn} / t'?Gt}} k|fKt 
ug{ ;Sbf sfo{s'zntf a9fpg, vr{ Go"gLs/0f ug{nufotsf ;Gbe{df o;sf] dxŒjk"0f{ e"ldsf 
/xG5 . cg'j|mdl0fsfsf] d'Vo p2]Zo kmfOlnª ul/Psf ljleGg sfuhkq / To;;Fu ;DalGwt 
;"rgf t'?Gt} k|fKt ug{ ;xof]u k'¥ofpg' xf] . o;sf cGo p2]Zox¿ lgDgfg';f/ 5g\ M 

-c_ kmfOlnª Joj:yfnfO{ ;/nLs/0f tyf j}1flgsLs/0f u/L sfuhkqx¿nfO{ ;lhn} / t'?Gt} 
kQf nufpg ;xof]u ug'{

-cf_ sfof{nosf] kmfOlnª Joj:yfnfO{ k|efjsf/L agfpg'

-O_ sfof{nosf] cfGtl/s Joj:yf tyf ;"rgfnfO{ uf]Ko /fVg'

-O{_ sfof{nosf] sfo{k|lj|mof tyf ;donfO{ Jojl:yt ug'{

-p_ sfdbf/ tyf sd{rf/Lx¿sf] sfo{bIftfdf j[l4 ug'{

-pm_ sd nfut, ;do / kl/>ddf sfo{ ;Dkfbg ug{ ;xof]u ug'{

-C_ p:t} ;Gbe{sf ljifox¿df cGt/;DaGw :yflkt ug{ ;3fpg' cflb .
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cEof; 

!= tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M    

 -s_ kmfOlnª eg]sf] s] xf] <

 -v_ kmfOlnªsf sfo{ s] s] x'g\ <

 -u_ kmfOlnªsf s'g} b'O{ kmfObf n]Vg'xf];\ .

 -3_ kmfOlnªdf ldtJolotfsf] u'0f eGgfn] s] a'lemG5 <

 -ª_ k/Dk/fut kmfOlnª ljlw s] s] x'g\ <

 -r_  tf/ kmfOlnª s;/L ul/G5 <

 -5_ kf]s] kmfOlnª eg]sf] s] xf] <

 -h_ ldl;n kmfOlnª s:tf sfof{nodf a9L k|rngdf 5 <

 -em_  ;dtn kmfOlnª s:tf sfof{nosf nflu pko'St x'G5 <

 -`_  ljB'tLo kmfOlnªsf] k|of]u a9\b} hfg'sf] sf/0f s] xf] <

 -6_  j0ff{g'j|md kmfOlnª s;/L ul/G5 <

 -7_  ;+VofTds kmfOlnªsf s'g} b'O{ a]kmfObf n]Vg'xf];\ .

 -8_  cg'j|mdl0fsf eg]sf] s] xf] <

 -9_  k':ts cg'j|mdl0fsfsf] pbfx/0f lbg'xf];\ .

 -0f_  k':tsfnodf s:tf] cg'j|mdl0fsf k|of]u ul/G5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M  

 -s_  kmfOlnªsf] kl/ro lbg'xf];\ . o;df ;dfj]z x'g'kg]{ d'Vo tLg kIf s] s] x'g\ <

 -v_  kmfOn tyf sfuhft ldnfP/ /fVg] ;Gbe{df kmfOlnªn] ug]{ rf/ dxŒjk"0f{ sfo{ s'g 
s'g x'g\ <

 -v_ kmfOlnªsf] cfjZostfaf/] rrf{ ug'{xf];\ . 

 -u_  vf]k] / kf]s] kmfOlnªsf af/]df ;ª\If]kdf n]Vg'xf];\ .
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 -3_ ljB'tLo kmfOlnªsf] kl/ro lbg'xf];\ .

 -ª_ j0ff{g'j|md / ;ª\VofTds kmfOlnª tl/sfsf b'O{ b'O{cf]6f kmfObf / a]kmfObf n]Vg'xf];\ .

 -r_ ef}uf]lns kmfOlnª s] s:tf cfwf/df ug{ ;lsG5 < pbfx/0f;lxt k|:6 kfg'{xf];\ . 

 -h_  ldltj|md kmfOlnª eg]sf] s] xf] < s:tf clen]v kmfOn ug{ of] ljlw pko'St x'G5 <

 -em_  cg'j|mdl0fsf tof/ ug'{sf] p2]Zox¿ a'Fbfut ¿kdf pNn]v ug'{xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_  c;n kmfOlnª k|0ffnLsf u'0f jf ljz]iftf ;ª\If]kdf pNn]v ug'{xf];\ . 

 -v_  k/Dk/fut kmfOlnªsf ljlwx¿ JofVof ug'{xf];\ .

 -u_  v'nf b/fh jf ¥ofs kmfOlnª eg]sf] s] xf] . o;sf k|sf/ rrf{ ug'{xf];\ .

 -3_  ljifofTds kmfOlnªsf] kl/ro lbFb} o;sf kmfObf / a]kmfObfx¿ n]Vg'xf];\ . 

 -ª_  cg'j|mdl0fsf eg]sf] s] xf] < o;sf k|sf/ n]vL ;f]sf] ;ª\If]kdf JofVof ug'{xf];\ .

kl/of]hgf sfo{ 

!= tkfO{Fsf] ljBfnosf] kmfOlnª k|0ffnL cjnf]sg u/L kf7df lbOPsf dWo] s'g s'g ljlw 
k|of]u u/]/ kmfOlnª ul/Psf] /x]5, l6kf]6 ug'{xf];\ / sIffdf k|:t't ug'{xf];\ . 
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a}ª\s, ladf tyf ljQLo ;+:yf 

(Bank, Insurance and Financial Institution)

#=! ljQLo ;+:yf (Financial Institution)

-s_ ljQLo ;+:yfsf] kl/ro  (Introduction of financial Institution)

ljleGg If]qdf 5l/P/ /x]sf] k'FhLnfO{ artsf ¿kdf ;ª\sng u/L cfjZos If]qdf nufgL ug]{ 
;ª\3 ;+:yfx¿nfO{ ljQLo ;+:yf elgG5 . ljleGg JolSt, sDkgL jf ;+:yfx¿af6 lgIf]k :jLsf/ 
ug]{, ;fk6L n]gb]g ug]{ tyf nufgL ug]{ h:tf ljQLo sf/f]af/ ug]{ logLx¿sf] d'Vo p2]Zo /x]
sfn] o:tf ;+:yfx¿nfO{ ljQLo ;+:yf elgPsf] xf] . ljQLo ;+:yfx¿n] ljleGg dfWodaf6 ljQLo 
;fwgsf] ;ª\sng tyf kl/rfng u/L ljQLo dWo:ytf;DaGwL sfd ub{5g\ . 

g]kfn /fi6« a}ª\s  P]g, @)%* n] ljQLo ;+:yf eGgfn] s[lif, ;xsf/L, pBf]u jf cGo s'g} vf; 
cfly{s k|of]hgsf nflu shf{ lbg] jf ;j{;fwf/0f hgtfaf6 lgIf]k ;ª\sng ug]{ p2]Zon] k|rlnt 
sfg'gadf]lhd :yfkgf ePsf]  ljQLo ;+:yfsf ¿kdf kl/eflift u/]sf] 5 .  

a}ª\s tyf ljQLo ;+:yf;DaGwL P]g, @)&# n] æljQLo ;+:yfÆ eGgfn] a}ª\lsª tyf ljQLo sf/f]
af/ ug{ ;+:yfkgf ePsf] ;ª\ul7t ;+:yf ;Demg' k5{ / ;f] zAbn] ljsf; a}ª\s, ljQ sDkgL, n3' 
ljQ ;+:yf jf ljb]zL ljQLo ;+:yfsf] g]kfndf /x]sf] zfvf sfof{no / g]kfndf :yflkt ljQLo 
;+:yfsf] ljb]zdf /x]sf] zfvf sfof{no;d]tnfO{ hgfpF5 eg]/ kl/eflift u/]sf] 5 . 

ljQLo ;+:yfn] d"ntM ljQLo cyf{t\\ cfly{s sf/f]af/sf kIfx¿lar dWo:ystf{sf] e"ldsf  
v]N5 . oL ;+:yfx¿n] cfˆg} ;|f]t, cfkm"n] ;ª\sng u/]sf] lgIf]k tyf ljleGg ;+:yfx¿af6 C0f 
lnP/ shf{sf dfWodaf6 ljleGg If]qx¿df y'k}| k|sf/sf shf{, ;fk6L, /sd :yfgfGt/0f, e'StfgL 
;'ljwf cflb k|bfg ub{5g\ . 

-v_ ljQLo ;+:yfsf k|sf/ (Types of financial institution)

df}lb|s cy{ Joj:yfsf] ljZjJofkL :j¿ksf sf/0f ljZjdf y'k|} k|sf/sf ljQLo ;+:yfx¿ :yfkgf 
/ ;~rfngdf /x]sf kfOG5g\ . ljQLo ;+:yfx¿ ljleGg k|sf/sf x'G5g\ . logsf k|sf/x¿nfO{ 
lgDglnlvt rf6{df pNn]v ul/Psf] 5 M

ljQLo ;+:yf (Financial Institution)

a}ª\s (Bank) s]Gb|Lo a}ª\s, jfl0fHo a}ª\s, ljsf; a}ª\s, ljQ 
sDkgL, n3'ljQ ljQLo ;+:yf, k'jf{wf/ ljsf; a}ª\s

ladf (Insurance) hLjg ladf, lghL{jg ladf, k'gla{df

;xsf/L (Cooperatives) art tyf C0f ;xsf/L, ax'p2]ZoLo ;xsf/L

ljlgdo ahf/ (Exchange markets) d'b|f ahf/, k'FhL ahf/, a:t' ahf/

ljz]if sf]ifx¿ (Special funds) ;~ro sf]if, nufgL sf]if, ;fdflhs ;'/Iff sf]if, 
cGo sf]if

-u_ ljQLo ;+:yfsf sfo{x¿ (Functions of financial Institutions)

sf]if x:tfGt/0f jf k'FhL lgdf{0f sfo{df ;+nUg x'g] p2]Zon] :yfkgf ePsf ;ª\u7gx¿nfO{ ljQLo ;+:yf  
elgG5 . jfl0fHo a}ª\s, ljsf; a}ª\s, ladf sDkgL, ;fd"lxs nufgL sf]if, ljQ sDkgL, lgj[lQe/0f 
sf]if cflb o;sf pbfx/0f x'g\ . ;/n / k|efjsf/L tl/sfaf6 art kl/rfng ug{, artstf{x¿nfO{ 
plrt k|ltkmn;lxtsf] nufgL cj;/x¿ k|bfg ug{ / k'FhLsf] cefj ePsf ljleGg Jofj;flos 
;ª\u7gx¿sf cfly{s lj|mofsnfkx¿ ;~rfng ug{ ;|f]tx¿ pknAw u/fpg] p2]Zon] ljQLo 
;+:yfx¿sf] :yfkgf ul/G5 . o;/L artstf{x¿af6 sf]if ;ª\sng u/L pTkfbgzLn If]qdf jf 
Jofj;flos ;ª\u7gx¿nfO{ sf]if k|jfx ug{] sfo{df ;+nUg ;ª\u7gx¿nfO{ g} ljQLo ;+:yfx¿ 
elgG5 . csf{] zAbdf cy{tGqdf artstf{x¿af6 k|of]ustf{x¿df sf]ifsf] x:tfGt/0f ug{] sfo{df 
ljQLo ;+:yfx¿n] Pp6f d~r cyjf ljt/0f k|0ffnLsf ¿kdf sfo{ ub{5g\ .

ljQLo ;+:yfx¿nfO{ ljQLo dWo:ystf{ klg elgG5 . Robert and Ricardo sf zAbdf 
ljQLo dWo:ystf{ Pp6f ljQLo ;+:yf xf] h;n] nufgL stf{sf] Pp6f ;d"xaf6 sf]if k|fKt 
ub{5 / To;NffO{ csf{] cfly{s PsfOnfO{ pknAw u/fpF5  ("A financial intermediary 
is a financial institution that acquires funds from one group of investors 
and makes them available to another economic unit") . t;y{ cfDbfgLeGbf vr{ 
sd u/]/ art l;h{gf ug{ ;Ifd x'g] JolSt, Jofj;flos ;ª\u7gx¿ / ;/sf/L Pjd\ u}/;/
sf/L ;+:yfx¿sf] artnfO{ ljQLo ;|f]tsf] cfjZostf k/]sf] JolSt jf ;ª\u7gx¿nfO{ k|jfx 
ug{] sfo{df ;+nUg ljQLo dWo:ystf{x¿nfO{ g} ljQLo ;+:yfx¿ elgG5 . o;sf sfo{x¿nfO{ 
lgDgfg';f/ k|:t't ul/Psf] 5 M

kf7 #
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-v_ ljQLo ;+:yfsf k|sf/ (Types of financial institution)

df}lb|s cy{ Joj:yfsf] ljZjJofkL :j¿ksf sf/0f ljZjdf y'k|} k|sf/sf ljQLo ;+:yfx¿ :yfkgf 
/ ;~rfngdf /x]sf kfOG5g\ . ljQLo ;+:yfx¿ ljleGg k|sf/sf x'G5g\ . logsf k|sf/x¿nfO{ 
lgDglnlvt rf6{df pNn]v ul/Psf] 5 M

ljQLo ;+:yf (Financial Institution)

a}ª\s (Bank) s]Gb|Lo a}ª\s, jfl0fHo a}ª\s, ljsf; a}ª\s, ljQ 
sDkgL, n3'ljQ ljQLo ;+:yf, k'jf{wf/ ljsf; a}ª\s

ladf (Insurance) hLjg ladf, lghL{jg ladf, k'gla{df

;xsf/L (Cooperatives) art tyf C0f ;xsf/L, ax'p2]ZoLo ;xsf/L

ljlgdo ahf/ (Exchange markets) d'b|f ahf/, k'FhL ahf/, a:t' ahf/

ljz]if sf]ifx¿ (Special funds) ;~ro sf]if, nufgL sf]if, ;fdflhs ;'/Iff sf]if, 
cGo sf]if

-u_ ljQLo ;+:yfsf sfo{x¿ (Functions of financial Institutions)

sf]if x:tfGt/0f jf k'FhL lgdf{0f sfo{df ;+nUg x'g] p2]Zon] :yfkgf ePsf ;ª\u7gx¿nfO{ ljQLo ;+:yf  
elgG5 . jfl0fHo a}ª\s, ljsf; a}ª\s, ladf sDkgL, ;fd"lxs nufgL sf]if, ljQ sDkgL, lgj[lQe/0f 
sf]if cflb o;sf pbfx/0f x'g\ . ;/n / k|efjsf/L tl/sfaf6 art kl/rfng ug{, artstf{x¿nfO{ 
plrt k|ltkmn;lxtsf] nufgL cj;/x¿ k|bfg ug{ / k'FhLsf] cefj ePsf ljleGg Jofj;flos 
;ª\u7gx¿sf cfly{s lj|mofsnfkx¿ ;~rfng ug{ ;|f]tx¿ pknAw u/fpg] p2]Zon] ljQLo 
;+:yfx¿sf] :yfkgf ul/G5 . o;/L artstf{x¿af6 sf]if ;ª\sng u/L pTkfbgzLn If]qdf jf 
Jofj;flos ;ª\u7gx¿nfO{ sf]if k|jfx ug{] sfo{df ;+nUg ;ª\u7gx¿nfO{ g} ljQLo ;+:yfx¿ 
elgG5 . csf{] zAbdf cy{tGqdf artstf{x¿af6 k|of]ustf{x¿df sf]ifsf] x:tfGt/0f ug{] sfo{df 
ljQLo ;+:yfx¿n] Pp6f d~r cyjf ljt/0f k|0ffnLsf ¿kdf sfo{ ub{5g\ .

ljQLo ;+:yfx¿nfO{ ljQLo dWo:ystf{ klg elgG5 . Robert and Ricardo sf zAbdf 
ljQLo dWo:ystf{ Pp6f ljQLo ;+:yf xf] h;n] nufgL stf{sf] Pp6f ;d"xaf6 sf]if k|fKt 
ub{5 / To;NffO{ csf{] cfly{s PsfOnfO{ pknAw u/fpF5  ("A financial intermediary 
is a financial institution that acquires funds from one group of investors 
and makes them available to another economic unit") . t;y{ cfDbfgLeGbf vr{ 
sd u/]/ art l;h{gf ug{ ;Ifd x'g] JolSt, Jofj;flos ;ª\u7gx¿ / ;/sf/L Pjd\ u}/;/
sf/L ;+:yfx¿sf] artnfO{ ljQLo ;|f]tsf] cfjZostf k/]sf] JolSt jf ;ª\u7gx¿nfO{ k|jfx 
ug{] sfo{df ;+nUg ljQLo dWo:ystf{x¿nfO{ g} ljQLo ;+:yfx¿ elgG5 . o;sf sfo{x¿nfO{ 
lgDgfg';f/ k|:t't ul/Psf] 5 M
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-c_ art PsfOaf6 3f6f PsfOdf sf]if k|jfx ug'{ (Channeling  funds from surplus to 

deficit unit)

ljQLo ;+:yfx¿n] art PsfOaf6 3f6f PsfOdf sf]if k|jfx ug{ dxŒjk"0f{ e"ldsf lgjf{x  
ub{5g\ . lgIf]kd'vL ljQLo ;+:yfx¿n] lgIf]k vftfx¿sf dfWodaf6 /sd ;ª\sng u/L sf]ifsf] 
dfu ug{] PsfOnfO{ k|bfg ub{5g\ . lgIf]kd'vL ljQLo ;+:yfx¿nufot cGo ljQLo ;+:yfx¿n] 
Psflt/ artstf{nfO{ cfˆgf ljQLo ;DklQx¿ laj|mL u/L ljQLo ;|f]t ;ª\sng ub{5g\ eg] csf{]
lt/ o;/L ;ª\sng ePsf] k'FhLnfO{ sf]ifsf] dfustf{x¿n] lgisf;g u/]sf ;DklQx¿df nufgL 
u/L sf]ifsf] cfk"lt{ ub{5g\ . o;y{, ljQLo ;+:yfx¿n] art PsfOaf6 3f6f PsfOdf ;xh ¿kdf 
sf]ifsf] x:tfGt/0f ug{] sfo{ ub{5g\ .

-cf_ hf]lvd ;ª\u|x ug'{ (Risk pooling)

;fdfGotof artstf{x¿ :jod\ hf]lvdk"0f{ If]qdf nufgL ug{ rfxFb}gg\ . t/ ljQLo ;+:yfx¿n]  
artstf{x¿af6 art ;ª\sng u/L k|fKt u/]sf] /sdnfO{ Jofj;flos ;ª\u7gx¿n] ;~rfng 
ug{] hf]lvdk"0f{ kl/of]hgfx¿df klg nufgL ub{5g\ . o;af6 artstf{x¿n] JolStut ¿kdf axg 
ug{'kg{] hf]lvd ljQLo ;+:yfx¿df ;ª\u|x x'g hfG5 lsgeg] ljQLo ;+:yfx¿n] artstf{nfO{ tf]
lsPsf] /sd ;dodf lkmtf{ ug{] k|lta4tf hgfPsf x'G5g\ . o;y{ ljQLo ;+:yfx¿n] hf]lvdnfO{ 
;ª\u|x ug{] sfo{ ub{5g\ .

-O_ t/ntfsf] Joj:yfkg ug'{ (Managing liquidity)

ljQLo ;+:yfx¿df t/ntfsf] cefj /xFb}g . ljQLo ;+:yfx¿n]  Psflt/ artstf{x¿sf] nufgLnfO{ 
t/ntf k|bfg ub{5g\ eg] csf{]lt/ dfustf{x¿nfO{ nfdf] ;dosf nflu bL3{sfnLg ljQLo ;|f]t 
pknAw u/fpF5g\ . k'/fgf artstf{x¿nfO{ nufgL lkmtf{ ul/Psf] cg''kftdf ljQLo ;+:yfx¿n]  
lg/Gt/ gofF gofF artstf{x¿sf] klg vf]hL ub{} hfg] ePsfn] nufgL lkmtf{af6 ljQLo ;+:yfx¿sf] 
;|f]t kl/rfng ug{] Ifdtfdf c;/ kb{}g .

-O{_ a9L ;Ifd tl/sfn] ;"rgf k|flKt ug'{ (Assessing information more efficiently)

ljQLo ;+:yfx¿n] a9L ;Ifd tl/sfn] ;"rgfx¿ k|flKt ug{] sfo{df dxŒjk"0f{ e"ldsf lgjf{x  
ub{5g\ . ljQLo ;+:yfx¿df clws ;|f]t / bIftf x'g] sf/0fn] logLx¿ ;"rgf ;ª\sng ug{ / 
ljZn]if0f ug{ a9L ;Ifd x'G5g\ . o:tf ;+:yfx¿n] 7'nf] kl/df0fdf ;|f]t kl/rfng ug{] ePsfn] 
;"rgf ;ª\sng / ljZn]if0fsf nfuL t'ngfTds ¿kdf a9L /sd vr{ ug{ ;Ifd x'g] ub{5g\ . 
ljQLo ;+:yfx¿df cfpg ;Sg] ljleGg k|sf/sf hf]lvdx¿ Go"gLs/0f ug{] sfo{df klg ;"rgf 
cfjZos kg{] ePsfn]] logLx¿n] a9L ;"rgf ;ª\u|x ug{] ub{5g\ .

-p_ e'StfgL ;+oGq pknAw u/fpg' (Providing payment mechanism)

ljQLo ;+:yfx¿sf] cfly{s k|0ffnLdf Pp6f kIfaf6 csf{] kIfdf sf]if x:tfGt/0f ubf{ ;w}F gubdf 
dfq e'StfgL ul//xg' kb{}g . r]s, 8«fˆ6, j|m]l86 sf8{ h:tf ;+oGq k|of]u u/L ;/n / ;xh ¿kdf 
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/sdsf] e'StfgL ug{ ;lsG5 . o;sf ;fy}, ljQLo dWo:ystf{x¿n] ljB'tLo e'StfgLsf dfWod / 
zfvf/lxt a}ª\s h:tf cfw'lgs ljlwdfkm{t e'StfgL ug{df dbt ub{5g\ . t;y{ ljQLo ;+:yfx¿n] 
e'StfgL ;+oGq pknAw u/fpg] sfo{df dxŒjk"0f{ e"ldsf v]Ng] ub{5g\ .

o;/L ljQLo ;+:yfnx¿n] sf]if k|jfx ug{], t/ntfsf] Joj:yf ug{], hf]lvd ;ª\u|x ug{] / ;"rgfx¿ 
;ª\sng tyf ljZn]if0fsf] sfo{ u/L d'n'ssf] cy{tGqsf] lbuf] ljsf; Pjd\ lj:tf/sf nflu ljQLo 
;+:yfx¿sf] dxŒjk"0f{ e"ldsf lgjf{x ub{5g\ .

#=@ a}ª\lsª ljQLo ;+:yfx¿ (Banking financial institution)

-s_ a}ª\ssf] kl/ro (Introduction of Bank)

;fdfGotof u|fxssf] rn crn ;DklQ ;'/lIft /fvL u|fxssf] cfb]zcg';f/ To:tf] ;DklQ 
lkmtf{ jf kl/rfng ug]{ ;+:yfnfO{ a}ª\s  elgG5 . a}ª\s  Ps ;ª\ul7t ;+:yf xf] h'g ;DalGwt 
d'n'ssf] sfg'gadf]lhd :yfkgf, lgodg tyf Jojl:yt x'G5 . a}ª\s To:tf]] ;+:yf xf] h;n] cfˆgf 
u|fxsx¿sf] gfddf vf]lnPsf vftfdf /sd hDdf u/L u|fxsn] rfx]sf avt lkmtf{ lbg] / ;+:yfn] 
tf]s]sf ;t{df u|fxsnfO{ shf{ pknAw u/fpF5 . a}ª\sn] ;fdfGotof art sf/f]af/ (Saving), 
C0f sf/f]af/ (Credits) tyf e'StfgL ;]jf (Payments Services) x¿ ;~rfng ub{5 .  
a}ª\sn] hgtfaf6 lgIf]k :jLsf/ ug]{ / h?/t kbf{ C0f lbg] sfd ug]{ ePsfn] o;nfO{ hgtfsf] 
/sdsf] ;'/Iff ug]{ ;+:yfsf ¿kdf klg lnOG5 . a}ª\s s] xf] eg]/ :ki6 ug{] s]xL kl/efiff tn 
k|:t't ul/Psf] 5 M 

Dictionary of Banking and Finance (P.H.Collin, reprint 1997) df a}ª\snfO{ 
æu|fxssf nflu k};f /fVg], Aofhdf k};f nufgL ug]{ / ;fwf/0ftof k};fdf Joj;fo ug]{ ;+:yfÆ 
(Business which holds money for its clients, which leads money at interest 
and trades generally in money) eg]/ JofVof ul/Psf] 5 . 

g]kfnL a[xt\ zAbsf]zcg';f/, Aofh lbP/ ?lkofF k};f hDdf ug]{, dfu]sf] a]nfdf e'StfgL 
jf ;fk6L lbg], n]gb]g t]hf/y cflb cfly{s tyf jfl0fHo;DaGwL sf/f]af/ ug]{ ;/sf/L jf  
u}/;/sf/L ;+:yf a}ª\s  x'g\ . 

Prof. R.P. Chaudhary sf cg';f/, a}ª\s eGgfn] To:tf] lsl;dsf] ;+:yf a'l´G5 h;n] 
ljleGg vftfdf hgtfaf6 d'b|f hDdf u/L hgtfnfO{ ;'/lIft hdfgtdf C0f lbG5 / hDdfstf{nfO{  
r]såf/f ?lkofF lgsfNg] ;'ljwf lbG5, ;fvsf] lgdf{0f ub{5 / Ph]G;L;DaGwL jf cGo pkof]uL 
sfo{ ub{5 .  

-v_  a}ª\ssf] ljsf;j|md (Evolution of Bank)

a}ª\s  (Bank) zAb O6flnog efiffsf] a}ª\sf] (Banco) eGg] zAbaf6 cke|+z eO{ ag]sf] xf] 
eGg] dt ;a}eGbf k|rlnt 5 . a]Grdf a;]/ d'b|fsf] ;f6km]/ ug'{nfO{ O6flnog efiffdf a}ª\s  
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elgG5 . g]kfnL efiffdf ;d]t oxL cª\u|]hL zAb …a}ª\sÚ cfuGt's zAbsf ¿kdf /x]sf] 5 .

k|frLg ;dod} d'b|fsf] pTklQ;Fu} c;ª\ul7t a+}ª\lsª k4ltsf] k|rng ePsf] kfOG5 . ljleGg 
cy{zf:qLx¿n] k|flrgsfnd} ld> tyf /f]ddf a+}lsª sf/f]af/sf] k|f/De ePsf] lyof] eg]sf  
5g\ . O{zfk"j{ @))) jif{ klxn] Babylonia df klg a+}lsª sf/f]af/ ;'? ePsf] eGg] rrf{ klg 
cy{zf:qLx¿n] u/]sf] kfOG5 . cfw'lgs a+}lsª k|0ffnLsf] yfngL eg] ;g\ !!$* df Genoa df 
Casa de San Giorgio Bank / ;g\ !!%& lt/ Bank of Vanice sf] :yfkgf ePkl5 ePsf] 
dflgG5 . ;g\ !#)! Dff Barcelona Bank, ;g\ !$)& df Bank of Geneva, ;g\ !^)( df 
Holland df Bank of Amsterdam, ;g\ !^!( df Germany df German Bank of 
Hemburgeg, ;g\ !^($ df England df Bank of England  / ;g\ !&(! U.S.A. df 
Bank of United States sf] :yfkgf ePsf] kfOG5 . g]kfndf lj=;+= !(($ ;fndf ;j{k|yd 
g]kfn a}ª\s  lnld6]8sf] :yfkgf eO{ cfw'lgs a}+lsª Joj:yfsf] ;'?cft ePsf] kfOG5 .

-u_ a}ª\ssf k|sf/ (Types of Bank)

sfdsf cfwf/df a}ª\snfO{ ljleGg k|sf/df ljefhg ul/Psf] kfOG5 . sfo{If]q / ljlzi6tfsf 
cfwf/df a}ª\snfO{ /fli6«o tyf cGt/f{li6«o u/L b'O{ d'Vo k|sf/df ljefhg ul/Psf] 5 . /fli6«o:t/
df klg s]Gb|Lo, jfl0fHo, ljsf; a}ª\s, ljQ sDkgL, n3' ljQsf ¿kdf juL{s/0f ul/Psf] 5 . 
kl5Nnf] ;dodf a}ª\s  ;/x sfd ug]{ cGo ljQLo ;+:yfx¿nfO{ klg a}ª\ss} ;"rLdf /fVg] u/]sf 
kfOG5 . o;/L a}ª\s  tyf ljQLo ;+:yfsf] sfo{If]q, ljlzi6tf tyf logn] k|bfg ug]{ ;]jf h:tf 
kIfsf cfwf/df a}ª\snfO{ lgDg k|sf/df juL{s/0f ug]{ ;lsG5 . o;nfO{ rf6{df k|:t't ul/Psf] 5M 

a}ª\ssf k|sf/

s]Gb|Lo a}ª\s (Central Bank)

jfl0fHo a}ª\s  ljsf; a}ª\s ljQ sDkgL n3'ljQ ljQLo ;+:yf
(Commercial  (Development (Financial  (Micro Finance 

Bank) Bank) Institution) Financial Institution) 

#=# s]Gb|Lo a}ª\ssf] kl/ro / sfo{x¿ (Introduction and functions 
of central bank)

-s_ kl/ro (Introduction)

b]zsf] df}lb|s k|0ffnL Jojl:yt ¿kdf ;~rfng ug{, jfl0fHo tyf cGo a}ª\sx¿sf ultljlw 
lgodg tyf lgoGq0f ug]{ p2]Zon] :yflkt k|d'v ;/sf/L a}ª\snfO{ s]Gb|Lo a}ª\s elgG5 .   
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elgG5 . g]kfnL efiffdf ;d]t oxL cª\u|]hL zAb …a}ª\sÚ cfuGt's zAbsf ¿kdf /x]sf] 5 .

k|frLg ;dod} d'b|fsf] pTklQ;Fu} c;ª\ul7t a+}ª\lsª k4ltsf] k|rng ePsf] kfOG5 . ljleGg 
cy{zf:qLx¿n] k|flrgsfnd} ld> tyf /f]ddf a+}lsª sf/f]af/sf] k|f/De ePsf] lyof] eg]sf  
5g\ . O{zfk"j{ @))) jif{ klxn] Babylonia df klg a+}lsª sf/f]af/ ;'? ePsf] eGg] rrf{ klg 
cy{zf:qLx¿n] u/]sf] kfOG5 . cfw'lgs a+}lsª k|0ffnLsf] yfngL eg] ;g\ !!$* df Genoa df 
Casa de San Giorgio Bank / ;g\ !!%& lt/ Bank of Vanice sf] :yfkgf ePkl5 ePsf] 
dflgG5 . ;g\ !#)! Dff Barcelona Bank, ;g\ !$)& df Bank of Geneva, ;g\ !^)( df 
Holland df Bank of Amsterdam, ;g\ !^!( df Germany df German Bank of 
Hemburgeg, ;g\ !^($ df England df Bank of England  / ;g\ !&(! U.S.A. df 
Bank of United States sf] :yfkgf ePsf] kfOG5 . g]kfndf lj=;+= !(($ ;fndf ;j{k|yd 
g]kfn a}ª\s  lnld6]8sf] :yfkgf eO{ cfw'lgs a}+lsª Joj:yfsf] ;'?cft ePsf] kfOG5 .

-u_ a}ª\ssf k|sf/ (Types of Bank)

sfdsf cfwf/df a}ª\snfO{ ljleGg k|sf/df ljefhg ul/Psf] kfOG5 . sfo{If]q / ljlzi6tfsf 
cfwf/df a}ª\snfO{ /fli6«o tyf cGt/f{li6«o u/L b'O{ d'Vo k|sf/df ljefhg ul/Psf] 5 . /fli6«o:t/
df klg s]Gb|Lo, jfl0fHo, ljsf; a}ª\s, ljQ sDkgL, n3' ljQsf ¿kdf juL{s/0f ul/Psf] 5 . 
kl5Nnf] ;dodf a}ª\s  ;/x sfd ug]{ cGo ljQLo ;+:yfx¿nfO{ klg a}ª\ss} ;"rLdf /fVg] u/]sf 
kfOG5 . o;/L a}ª\s  tyf ljQLo ;+:yfsf] sfo{If]q, ljlzi6tf tyf logn] k|bfg ug]{ ;]jf h:tf 
kIfsf cfwf/df a}ª\snfO{ lgDg k|sf/df juL{s/0f ug]{ ;lsG5 . o;nfO{ rf6{df k|:t't ul/Psf] 5M 

a}ª\ssf k|sf/

s]Gb|Lo a}ª\s (Central Bank)

jfl0fHo a}ª\s  ljsf; a}ª\s ljQ sDkgL n3'ljQ ljQLo ;+:yf
(Commercial  (Development (Financial  (Micro Finance 

Bank) Bank) Institution) Financial Institution) 

#=# s]Gb|Lo a}ª\ssf] kl/ro / sfo{x¿ (Introduction and functions 
of central bank)

-s_ kl/ro (Introduction)

b]zsf] df}lb|s k|0ffnL Jojl:yt ¿kdf ;~rfng ug{, jfl0fHo tyf cGo a}ª\sx¿sf ultljlw 
lgodg tyf lgoGq0f ug]{ p2]Zon] :yflkt k|d'v ;/sf/L a}ª\snfO{ s]Gb|Lo a}ª\s elgG5 .   

k|To]s b]zdf a}ª\ssf] ljsf; ug{, wft' tyf sfuhL d'b|f lgisf;g ug{, ;fv lgoGq0f ug{,  
ljb]zL d'b|fsf] ljlgdo ug{ / ;/sf/sf] a}ª\ssf ¿kdf sfd ug{ s]Gb|Lo a}ª\ssf] :yfkgf  
ul/G5 . s]Gb|Lo a}ª\snfO{ ljleGg ljåfgx¿n] oxL ¿kdf kl/eflift u/]sf 5g\ .

Geoffery Crowther sf cg';f/, æs]Gb|Lo a}ª\ssf] cGo a}ª\sx¿;Fu l7s To:t} ;DaGw x'G5 
h:tf] cGo a}ª\sx¿sf] hgtf;Fu x'G5Æ (The Central Bank stands to the member 
banks in exactly the same relation as the member banks themselves to the 
public) .

Dr. D. Kock sf cg';f/ æh'g a}ª\s cfˆgf] b]zsf] df}lb|s tyf a}lsª k|0ffnLsf] k|d'vsf ¿kdf 

/x]sf] x'G5 To:tf] a}ª\snfO{ s]Gb|Lo a}ª\s elgG5Æ (Bank which constitutes the apex of 

the monetary and banking structure of its country is called a Central Bank) .

Dictionary of Banking and Finance  n], ;/sf/åf/f lgolGqt b]zsf] k|d'v a}ª\s  
h;n] b]zsf] ljQLo dfldnf lgoGq0fsf nflu Aofhb/ lgwf{/0f ug]{ d'b|f lgisf;g ug]{, jfl0fHo  
a}ª\sx¿sf] ;'kl/j]If0f ug]{ / ljb]zL ljlgdo b/ lgoGq0f ug]{ sfo{ ub{5 (Main  
government controlled bank in a country, which controls the financial affairs 
of the country by fixing main interest rates, issuing currency, supervising 
the commercial banks and controlling the foreign exchange rate) eg]/ s]Gb|Lo  
a}ª\ssf] kl/efiff u/]sf] 5 . 

s]Gb|Lo a}ª\ssf] :yfkgf ;j{k|yd ;g\ !^%^ df l/s a}ª\ssf] gfddf l:j8]gdf ePsf] xf] .  
a]nfotdf ;g\ !^($ df a}ª\s ckm Oª\uNofG8sf] gfdn] s]Gb|Lo a}ª\ssf] :yfkgf ePsf] lyof] .  
ef/tdf s]Gb|Lo a}ª\ssf ¿kdf l/he{ a}ª\s ckm OlG8of, kfls:tfgdf :6]6 a}ª\s ckm kfls:tfg, 
;+o'St /fHo cd]l/sfdf km]8]/]n l/he{ a}ª\s  / rLgdf ;]G6«n a}ª\s  ckm rfOgf gfddf s]Gb|Lo 
a}ª\sx¿ :yflkt 5g\ . g]kfndf lj=;+= @)!# ;fn j}zfv !$ ut] s]Gb|Lo a}ª\ssf ¿kdf g]kfn 
/fi6« a}ª\ssf] :yfkgf ePsf] xf] . 

-v_ s]Gb|Lo a}ª\ssf sfo{x¿ (Functions of central bank)

-c_ d'b|f lgisf;g (Issuance of note) 

s]Gb|Lo a}ª\snfO{ d'b|f -wft' tyf sfuhL gf]6_ lgisf;g ug]{ Psflwsf/ /x]sf] x'G5 . k|To]s 
d'n'ssf] s]Gb|Lo a}ª\sn] cfˆgf] ;/sf/sf] :jLs[lt lnP/ ljleGg ax'd"No wft' tyf ;'/If0fsf] 
hdfgtdf d'b|f lgisf;g ub{5 . 

-cf_  ;/sf/sf] a}ª\s jf k|d'v ;Nnfsf/ (Government bank and advisor) 

s]Gb|Lo a}ª\s  ;/sf/sf] a}ª\s  xf] . o;n] ;/sf/nfO{ cfly{s gLlt, d'b|f tyf k'FhL ahf/, dxTjk"0f{ 
cfly{s ;"rsx¿sf] cj:yf h:tf ljifodf ;Nnfx lbG5 . x/]s b]zsf] cy{tGqsf] ;~rfngdf  
s]Gb|Lo a}ª\ssf] ;NnfxnfO{ d"n cfwf/ dflgG5 . 
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-O_  a}ª\sx¿sf] a}ª\s (Bankers bank)M 

s]Gb|Lo a}ª\ssf] cg'dlt / :jLs[ltn] dfq cGo a}ª\sx¿sf] :yfkgf / sfo{ ;~rfng x'G5 . cGo 
a}ª\sx¿n] lgIf]k ;+sng, shf{ k|jfx, Aofh lgwf{/0f, a}+lª\sª\ ;]jf ;'ljwf lgwf{/0fnufotsf sfo{ 
ubf{ s]Gb|Lo a}ª\ssf] :jLs[lt cfjZos x'G5 . 

-O{_ ljb]zL ljlgdo lgoGq0f (Control of foreign exchange)M 

s]Gb|Lo a}ª\ssf] ;'´fjdf ;/sf/n] ljb]zL d'b|f;DaGwL gLlt tof/ ub{5 . ljb]zL d'b|fsf] ljlgdo 
b/ lgwf{/0f / ;6xLsf] ;Dk"0f{ clwsf/ s]Gb|Lo a}ª\snfO{ x'G5 . 

-p_ a}ª\lsª If]qsf] ljsf; (Development of banking sector) 

s]Gb|Lo a}ª\sn] ;/sf/sf] gLltadf]lhd a}ª\lsª;DaGwL sfo{sf] dfkb08 lgwf{/0f ug]{, a}ª\sx¿sf] 
;~rfng ug]{ cg'dlt lbg], ;~rfng Joj:yfsf] lgodg ug]{ h:tf sfo{x¿ ub{5 . o;n]  
a}ª\lsª cEof; tyf k|yfx¿sf] ljsf; ug{df dxŒjk"0f{ e"ldsf v]N5 . 

-pm_ k'“hLsf] kl/rfng / /fli6«o C0fsf] Joj:yf (Capital mobilization and manage-
ment of national debt) 

b]zsf] ljsf;sf nflu cfjZos k'FhL ;ª\sng / kl/rfng ug{ u/fpg s]Gb|Lo a}ª\ssf] e"ldsf 
dxŒjk"0f{ x'G5 . ;/sf/L ;|f]tsf] kl/rfng ug'{sf ;fy} ;/sf/nfO{ cfjZos ;|f]t gk'u ePsf] 
cj:yfdf ljleGg dfWodaf6 /fli6«o C0fsf] Joj:yf s]Gb|Lo a}ª\sn] ug]{ ub{5g\ .  

-P_ ;fv lgoGq0f (Credit control)

cfly{s If]qdf k'FhL kl/rfngsf nflu a}ª\sx¿n] ljleGg k|sf/sf ;fv cyf{t\ \ /sd  
kl/rfngsf pks/0f l;h{gf ub{5g\ . o:tf] ;fv l;h{gfdf a}ª\snfO{ :jLs[lt lbg] / lgoGq0f 
ug]{ jf d'b|fl:kmlt tyf d'b|f ;ª\s'rg x'g glbg] u/L a}ª\sb/ lgwf{/0f, v'nf ahf/ sf/f]af/ gLlt, 
shf{ ;Ldf, Aofhb/ lgwf{/0f cflb pkfo cjnDag ub{5 . 

-P]_ cGo sfo{x¿ (Other functions) 

s]Gb|Lo a}ª\sn] a}ª\sx¿sf] gub sf]ifsf] ;+/If0f ug]{, k|Tofe"lt (Security) lsga]r ug]{,  
;/sf/ / cGo a}ª\sx¿sf nflu k|tLtkq k|bfg ug]{, a}ª\sx¿sf nflu /sd :yfgfGt/0f ug]
{, cGo b]zsf a}ª\sx¿;Fu ;DaGw :yfkgf ug]{, cGt/f{li6«o d'b|fsf]ifdf b]zsf] k|ltlglwTj ug]{, 
clGtd C0fbftfsf ¿kdf sfo{ ug]{ / b]zsf] df}lb|s cj:yfaf/] ;dodf ;fj{hlgs hfgsf/L u/
fpg] h:tf cGo sfo{x¿ klg ub{5 . 

-u_ g]kfnsf] s]Gb|Lo a}ª\s (Central bank of Nepal)

g]kfnsf] s]Gb|Lo a}ª\s g]kfn /fi6« a}ª\s  xf] . lj=;+= @)!@ ;fn j}zfv @) df hf/L ePsf] g]kfn 
/fi6« a}ª\s  P]gcg';f/ lj=;+= @)!# ;fn j}zfv !$ ut] :yfkgf ePsf] xf] . g]kfndf wft' d'b|f 
lgs} nfdf] ;dob]lv k|rngdf /x]sf] eP tfklg sfuhL d'b|f lj=;+= @))@ b]lv dfq k|rngdf 
cfPsf] xf] . a}ª\lsª sf/f]af/ ug]{ g]kfn a}ª\s  lnld6]8 dfq /x]sf] lyof]] . tTsfnLg ;dodf  
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g]kfnL d'b|fsf] k|rng ;Lldt /x]sf] t/ ef/tLo d'b|f g]kfnsf w]/} :yfgdf k|rngdf /x]sfn]  
g]kfnL d'b|fsf] Joj:yfkg k|efjsf/L ¿kdf ug{, g]kfnL d'b|fsf] ljlgdo b/df l:y/tf sfod 
ug{ u/fpg / d'n'sdf a}ª\lsª k|0ffnLsf] ljsf; / lgodg ug{ o; a}ª\ssf] :yfkgf ePsf] xf] .  
s]Gb|Lo a}ª\ssf] sfo{ / e"ldsf yk ;'b[9 kfg'{ cfjZos ePsfn] @)!@ ;fnsf] P]gnfO{ k|lt:yfkg 
u/L g]kfn /fi6« a}ª\s  P]g, @)%* hf/L eO{ oxL P]gcg';f/ o;sf lj|mofsnfkx¿ ;~rfngdf 
/x]sf 5g\ . 

-c_ g]kfn /fi6« a}ª\ssf] p2]Zo (Objectives of Nepal Rastra Bank-NRB)

g]kfn /fi6« a}ª\ssf] :yfkgf;DaGwL sfg'gn] o; a}ª\ssf] p2]Zo lgDgfg';f/ /xg] u/L tf]s]sf] 5 M 

(i) cy{tGqsf] lbuf] ljsf;sf] lgldQ d"No / zf]wgfGt/ l:y/tf sfod ug{sf nflu cfjZos 
df}lb|s tyf ljb]zL ljlgdo gLlt lgdf{0f u/L ;f]sf] Joj:yfkg ug]{

(ii) a}ª\lsª tyf ljQLo If]qsf] :yfloTj / cfjZos t/ntfnfO{ k|jw{g ug]{

(iii) ;'/lIft :j:y tyf ;Ifd e'StfgL k|0ffnLsf] ljsf; ug]{

(iv)  a}ª\lsª tyf ljQLo k|0ffnLsf] lgodg, lg/LIf0f, ;'kl/j]If0f tyf cg'udg ug]{

(v) g]kfn clw/fHosf] ;du| a}ª\lsª tyf ljQLo k|0ffnLsf] ;+jw{g u/L ;f] k|lt ;j{;fwf/0fsf] 
ljZj;lgotf clej[l4 ug]{ 

-cf_ g]kfn /fi6« a}ª\ssf] sfd, st{Jo / clwsf/ (Functions, duties and 
authority of NRB)

s'g} klg d'n'ssf] s]Gb|Lo a}ª\sn] ug]{ sfo{x¿ g} g]kfn /fi6« a}ª\sn] g]kfnsf] ;Gbe{df ub{5 . 
o; a}ª\ssf sfd st{Jo / clwsf/ b]xfoadf]lhd 5g\ M

(i)  a}ª\ssf] gf]6 tyf l;Ssf lgisf;g ug]{  

(ii)  d"No l:y/tf sfod ug{ cfjZos df}lb|s gLlt th{'df ug]{ / ;f] gLlt sfo{Gjog ug]{  
u/fpg],

(iii)  ljb]zL ljlgdo gLlt lgdf{0f ug]{ tyf ;f] gLlt sfof{Gjog ug]{ u/fpg],

(iv)  ljlgdo b/ k4lt lgwf{/0f ug]{,

(v)  ljb]zL ljlgdo ;l~rltsf] Joj:yfkg / ;~rfng ug]{

(vi)  jfl0fHo a}ª\s tyf ljQLo ;+:yfnfO{ a}ª\lsª tyf ljQLo sf/f]af/ ug{ Ohfhtkq hf/L 
ug]{, To:tf] sf/f]af/sf] ;DaGwdf cfjZos lgodg, lg/LIf0f, ;'kl/j]If0f tyf cg'udg 
ug]{
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(vii)  g]kfn ;/sf/sf] a}ª\s/, ;Nnfxsf/ tyf ljQLo Ph]G6sf ¿kdf sfo{ ug]{

(viii)  jfl0fHo a}ª\s tyf ljQLo ;+:yfsf] a}ª\s tyf clGtd C0fbftfsf ¿kdf sfo{ ug]{

(ix)  e'StfgL, km5\of}{6 -lSnol/ª_ tyf lx;fa ldnfg -;]6nd]G6_ k4ltsf] :yfkgf tyf k|jw{g 
u/L ;f] sfo{nfO{ lgoldt ug]{  

(x)   a}ª\ssf] p2]Zo xfl;n ug{sf lgldQ a}ª\sn] ug'{ kg]{ cGo cfjZos sfo{x¿ sfof{Gjog 
ug]{, u/fpg] 

(xi)  cGt/f{li6«o a}ª\lsª ;+:yfx¿;Fu ;DaGw /fVg] / To:tf ;+:yfdf cfˆgf] sf]ifsf] Joj:yfkg 
ug]{ .

#=$ jfl0fHo a}ª\ssf] kl/ro / sfo{x¿ (Introduction and functios of 
commercial bank)

-s_ kl/ro (Introduction)

;fdfGotf a}ª\s eGg] zAbn] jfl0fHo a}ª\snfO{ a'´fpF5 . b]zsf] pBf]u, Jofkf/ jf jfl0fHonfO{  
k|f]T;fxg ug]{ / ;~rfng;DaGwL sfo{df ;xof]u k'¥ofpg] p2]Zon] :yflkt a}ª\snfO{ jfl0fHo 
a}ª\s elgG5 . jfl0fHo a}ª\ssf] :yfkgf gfkmfsf] p2]Zon] ul/Psf] x'G5 / o;nfO{ ;+o'St k'FhL 
sDkgL h:t} u/L :yfkgf ug{ ;lsG5 . Dictionery of banking and finance n] hgtfnfO{  
a}ª\lsª ;'ljwf pknAw u/fpg] (Bank which offers banking services to the pub-

lic) a}ª\snfO{ jfl0fHo a}ª\s  eg]sf] 5 . g]kfnsf] a}ª\s tyf ljQLo ;+:yf;DaGwL P]gn] ljQLo  
sf/f]af/ ug{ :yfkgf ePsf] ;ª\ul7t ;+:yfnfO{ a}ª\ssf ¿kdf kl/eflift u/L To;/L :yfkgf 
ePsf] a}ª\sdWo] …sÚ ju{sf] a}ª\snfO{ jfl0fHo a}ª\ssf ¿kdf kl/eflift u/]sf] 5 . 

Ps y/L u|fxsx¿sf] ;l~rt t/ cg'Tkfbs /sdnfO{ ljleGg vftfsf] dfWodaf6 lgIf]ksf ¿kdf 
hDdf u/L csf]{ y/L u|fxsnfO{ To:tf] /sd C0f jf ;fk6Lsf ¿kdf k|of]u ug{ pknAw u/fpg 
dWo:ysf] ¿kdf sfo{ ug]{ p2]Zon] jfl0fHo a}ª\ssf] :yfkgf ePsf] x'G5 . dWo:y ;]jf pknAw  
u/fPafkt jfl0fHo a}ª\sx¿n] lglZrt ;]jf z'Ns tyf sld;g lnP/ gfkmf cfh{g ub{5g\ . jfl0fHo 
a}ª\sn] pTkfbs / ljj|m]tfsf lardf k'nsf] sfd ub{5 . jfl0fHo a}ª\sx¿n] ljleGg dfWodaf6 
;ª\slnt lgIf]k bL3{sfnLgeGbf cNksfnLg / dWosfnLg C0fsf ¿kdf kl/rfng ub{5g\ .

-v_ jfl0fHo a}ª\ssf sfo{x¿ (Functions of commercial bank)

-c_ hDdf jf lgIf]k :jLsf/ ug]{ (Accepting deposits) M 

jfl0fHo a}ª\sn] JolSt jf ;+:yf;Fu 5l/P/ /x]sf cg'Tkfbs jf art /sdnfO{ Pslqt u/L ljleGg 
k|sf/sf vftfdf hDdf :jLsf/ u/]/ ;'/lIft tj/n] /fVg] ub{5 . 
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-cf_ C0f k|bfg ug]{ (Providing loan) M 

jfl0fHo a}ª\ssf] csf]{ k|d'v sfo{ C0f k|bfg ug'{ xf] . a}ª\sn] ;'g, rfFbL, xL/f hjfx/ft h:tf 
ax'd"No ;fdfg, cGo lhG;L, dfn;fdfg, 3/hUuf;DaGwL clwsf/kq jf sDkgLsf] ;]o/ / 
ljlgdokqnfO{ ;'/If0fsf ¿kdf lnO{ a}ª\ssf] lgodcg';f/ C0f k|bfg ub{5 . 

-O_  /sd :yfgfGt/0f ug]{ (Transfer of money) M 

a}ª\sx¿n] :jb]zleq} jf ljb]zdf Ps :yfgaf6 csf]{ :yfgdf ljleGg tl/sfaf6 /sd k7fpg] 
sfo{ ub{5g\ . 8«fˆ6, 6]lnu|flkms 6«fG;km/, cgnfOg ;ˆ6j]o/, Any Branch Banking 
Service, j|m]l86 sf8{, 6«fen r]s h:tf y'k|} ljlw / dfWodx¿ k|of]u u/]/ u|fxssf] cg'/f]
wdf /sd :yfgfGt/0fsf] sfo{ ub{5g\ .

-O{_  Ph]G6sf] sfd ug]{ (Works as an agent) M 

 a}ª\sx¿n] cfˆgf u|fxsx¿sf] sld;g Ph]G6 eP/ ;]o/, C0fkq, ax'd"No ;DklQ cflbsf] 
lhDdf lng], bflvn vf/]h u/fpg], vl/b laj|mL ug]{, ;]o/ jf C0fkqsf] Aofh / d'gfkmf 
a'‰g] / a'´fpg] h:tf Ph]G;L;DaGwL sf/f]af/;d]t ub{5g\ . 

-p_  j}b]lzs ljlgdosf] sf/f]af/ ug{] (Transaction of foreign exchange) M 

 jfl0fHo a}ª\sn] s]Gb|Lo a}ª\såf/f Ohfht k|fKt u/L ;do ;dodf lbOPsf lgb]{zgadf]lhd 
j}b]lzs d'b|f ljlgdo;DaGwL sf/f]af/ ub{5g\ . ljb]zL ljlgdo sf/f]af/ klg a}ª\sx¿sf] 
cfDbfgLsf] k|d'v dfWod xf] . 

-pm_  k'FhL Joj:yfkg ug]{ (Manage funds) 

 jfl0fHo a}ª\sn] cGo sDkgL, Joj;fo jf c?= ;+:yfx¿sf] cg'/f]wdf ;]o/ tyf C0fkqx¿sf] 
lgisf;gdf dbt ug]{, Uof/]G6L lbg] h:tf sfd klg ub{5g\ . 

-C_ ;fv l;h{gf ug]{ (Creation of credit) 

 jfl0fHo a}ª\sn] ;ª\slnt ;Lldt lgIf]kaf6 tf]lsPsf] ;Ldfleq /xL lgIf]keGbf w]/} u'0ff a9L 
/sd nufgL ug]{ sfo{nfO{ ;fv l;h{gf ug'{ elgG5 . o:tf] ;fv l;h{gf ug]{ sfo{ jfl0fHo 
a}ª\sx¿n] ub{5g\ . slt;Dd ;fv l;h{gf ug{] eGg] ;Ldf s]Gb|Lo a}ª\sn] lgwf{/0f ul/lbPsf] 
x'G5 . 

-P_  cfly{s ljsf;df of]ubfg ug]{ (Contributes in economic development)  

 a}ª\sx¿n] ljleGg pBdLx¿nfO{ ahf/ ljZn]if0f, ljQLo / k|aGwsLo Joj:yfsf ;DaGwdf 
;'´fj lbg], k'FhL ;ª\sngsf nflu ;xof]u ug]{nufotsf ;]jf pknAw u/fpF5g\ . o;  
k|sf/sf sfo{af6 cf}Bf]lus ;+:yfx¿sf] Joj:yfkg, of]hgf lgdf{0f, gLlt lgdf{0f cflbdf 
k|ToIf jf k/f]If ¿kdf ;xof]u k'Ug uO{ cfly{s ljsf;df a}ª\sx¿sf] of]ubfg /xG5 .
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-P}_ cGo sfo{x¿ ug]{ (Other functions) 

 ax'd"No ;fdfgx¿ ;'/lIft /fVgsf nflu ns/ Joj:yf ug]{, dfn;fdfg cfoft lgof{t sfo{sf 
nflu k|tLtkq vf]Ng], a}ª\s  cfb]z jf 8«fˆ6 tof/ ug]{, ljlgdokq (Bill of exchange) 
vl/b ug]{ / laj|mL ug]{, cfjZos ljQLo ;"rgfx¿ ;ª\sng ug]{ / k|sfzg ug]{, a}ª\ssf] 
vftfdf ePsf] /sdn] gk'u]sf] j]nfdf cfk;L ;D´f}tfcg';f/ a}ª\s cf]e/ 8«fˆ6sf] ;'ljwf 
k|bfg ug]{, ljB'tLo e'StfgLsf dfWodsf ¿kdf 8]la6 jf j|m]l86 sf8{ hf/L ug]{nufotsf 
cGo ljleGg sfo{x¿ klg jfl0fHo a}ª\sx¿n] ub{5g\ . 

#=%  ljsf; a}ª\s, ljQ sDkgL, nw'ljQ ljQLo ;+:yfsf] kl/ro  
(Introduction to Development bank, Financial company,  
Micro finance financial institution) 

-s_ ljsf; a}ª\s (Development Bank)

s'g} klg b]zsf] ;/sf/n] s'g} ljz]if If]qsf] ljsf;nfO{ k|fyldstf lbPsf] x'g ;S5 . t;y{ 
k|fyldstf k|fKt If]qsf] ljsf;sf nflu nufgL ug]{ p2]Zon] ljsf; a}ª\ssf] :yfkgf ug]{  
ul/G5 . pbfx/0fsf nflu tTsfnLg ;/sf/n] g]kfndf pBf]u If]qsf] ljsf; / k|jw{gsf nflu 
nufgL ug{ g]kfn cf}Bf]lus ljsf; lgud / s[lif If]qsf] ljsf;sf nflu s[lif ljsf; a}ª\ssf] 
:yfkgf u/]sf] xf] . o; k|sf/ ;fdfGotof b]zsf] ljz]if If]qsf] ljsf; ug{ nufgL ug]{ p2]Zon] 
:yfkgf ul/Psf] ljQLo ;+:yfnfO{ ljsf; a}ª\s elgG5 . 

ljsf; a}ª\sn] k|bfg ug]{ ljQLo ;]jf ;DalGwt a}ª\ssf] :yfkgf p2]Zodf cfwfl/t x'G5 . ljsf; 
a}ª\sn] k|bfg ug]{ ljQLo ;]jfx¿ ljutdf ;Lldt bfo/fleq lyP . pbfx/0fsf nflu g]kfndf 
s[lif ljsf; a}ª\sn] k|bfg ug]{ ljQLo ;]jfx¿ s[lif If]q;Fu / s[lifdf cfwfl/t Joj;fox¿df 
dfq ;Lldt lyof] . t/ ljQLo If]qsf] pbf/Ls/0f;Fu} ljsf; a}ª\ssf] cjwf/0ffdf ;d]t kl/jt{g 
cfPsf] 5 . jfl0fHo a}ª\s ;/x ljsf; a}ª\sx¿n] klg ;j{;fwf/0faf6 lgIf]k :jLsf/ ug]{ / ljz]
if If]qdfq geP/ ljleGg If]qx¿df shf{ nufgL ug]{ sfo{ ub{5g\ .

ljQLo If]qsf] pbf/Ls/0f clu g]kfndf ljsf; a}ª\sx¿ ljz]if sfg'gcGtu{t :yfkgf x'g] ub{y] 
. h:t}M g]kfn cf}Bf]lus ljsf; lgudsf] :yfkgf g]kfn cf}Bf]lus ljsf; lgud P]g, !(() 
cGtu{t ePsf] lyof] . ljQLo pbf/Ls/0f kl5 ljsf; a}ª\sx¿sf] :yfkgf ug{ ‘ljsf; a}ª\s  
P]g, !(($ nfu' eof] . kl5 cfP/ lgIf]ksf] sf/f]af/ ug]{ ;a} a}ª\s tyf ljQLo ;+:yfx¿nfO{  
…a}ª\s  tyf ljQLo ;+:yf P]g @)^#Ú cGtu{t ;ª\ul7t ul/of] . o; P]gcGtu{t ljsf;  
a}ª\sx¿n] klg jfl0fHo a}ª\s ;/x g} s]xL a}ª\lsª ;]jf k|bfg ub{5g\ . xfn g]kfndf a}ª\s tyf 
ljQLo ;+:yf;DaGwL P]g, (BAFIA) @)&# nfu' eO{ sfof{Gjogdf /x]sf] 5 . 

g]kfndf ljsf; a}ª\s  …vÚ ju{sf ljQLo ;+:yf x'g\ . ljsf; a}ª\snfO{ klg r'Stf k'FhL / pgLx¿sf] 
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sfo{ If]qsf cfwf/df /fli6«o :t/ / If]qLo :t/sf u/L ljefhg ul/Psf] 5 . s]xL ckjfbnfO{ 
5f8]/ ljsf; a}ª\sx¿n] jfl0fHo a}ª\s  ;/x sfo{ ug{ ;S5 . jfl0fHo a}ª\s ;/x pgLx¿n] 
ljleGg k|sf/sf art tyf d'åtL vftfx¿df lgIf]k ;ª\sng ug{ ;S5g\ . t/ g]kfn /fi6«  
a}ª\sn] pgLx¿n] u|fxs;Fu ;ª\sng ug{ ;Sg] lgIf]ksf] ;Ldf tf]s]sf] x'G5 . o;}u/L ljsf;  
a}ª\sx¿n] ljleGg JolSt tyf Joj;fonfO{ ljleGg k|of]hgsf nflu shf{ k|bfg ug{ ;S5 . t/ 
a}ª\s tyf ljQLo ;+:yf P]gn] pgLx¿n] k|bfg ug{ ;Sg] shf{sf] If]qnfO{ s]xL ;ª\s'lrt kf/]sf] 
5 . vf;u/L, jfl0fHo a}ª\sx¿n] u/] ;/x xfOkf]y]s];g shf{ (Hypothecation loan) k|bfg 
ug]{, ljb]zL a}ª\s tyf ljQLo ;+:yfx¿sf] hdfgtdf shf{ k|jfx ug]{ h:tf sfo{x¿ logLx¿n] 
ug{ kfpFb}gg\ . o;afx]s cGo sfo{x¿ h:t}M u|fxssf] clestf{ eO{ sfo{ ug]{, ljk|]if0f ;]jf k|bfg 
ug]{, ljb]zL d'b|f ljlgdo ;]jf k|bfg ug]{ cflb h:tf sfo{x¿ ljsf; a}ª\sx¿n] ub{5g\ . 

-v_ ljQ sDkgL (Finance company)

;fdfGotof ljQ sDkgL Pp6f o:tf] ;+:yf xf] h;n] JolSt tyf Joj;fonfO{ C0f k|bfg  
ub{5 . csf]{ zAbdf pkef]Stf tyf Jofkf/LnfO{ C0f k|bfg ug]{ ljlzi6Ls[t ljQLo ;+:yf ljQ 
sDkgL xf] . ljQ sDkgLx¿ ;fdfGotof laj|mL ljQ sDkgL (Sales finance company), 
JolStut shf{ ljQ sDkgL (Personal credit finance company) / Jofj;flos shf{ ljQ 
sDkgL (Business credit finance company) u/L tLg k|sf/sf x'G5g\ . 

laj|mL ljQ sDkgLx¿n] lglZrt v'b|f ljj|m]tfsf u|fxsx¿nfO{ shf{ k|bfg ub{5 .  JolStut shf{ 
ljQ sDkgLx¿n] ljleGg k|sf/sf pkef]Stf shf{ k|bfg ug]{ sfo{ ub{5 . vf;u/L a}ª\sx¿n] 
Go"g cfo ePsf ;;fgf pkef]Stfx¿nfO{ shf{ k|bfg ug'{ hf]lvdk"0f{ dfG5g\ . o:tf] cj:yfdf 
3/]n' k|of]hgsf ;fdu|Lx¿ h:t} l6=eL, /]lk|mh]/]6/, jfl;ª d]l;g cflb vl/b ug{ JolStut shf{ 
ljQ sDkgLx¿n] pkef]Stf C0f k|bfg ub{5 . To:t}u/L, Jofj;flos shf{ ljQ sDkgLx¿n] 
Joj;fo tyf sDkgLx¿nfO{ shf{ k|bfg ub{5 . Joj;fonfO{ s'g} ;DklQ lnh (lease) df lng 
tyf pwf/f] laj|mLafkt ;ª\sng ug'{kg]{ /sdsf] hdfgtdf C0f k|bfg ug]{ sfo{ Jofj;flos 
shf{ ljQ sDkgLx¿n] ub{5 . 

;fdfGotof jfl0fHo a}ª\sx¿n] h:tf] u|fxsaf6 lgIf]k ;ª\sng u/L r]s vftf ;~rfng ug]{ sfd 
ljQ sDkgLx¿n] ub}{gg\ . logLx¿n] cfjZos nufgL of]Uo /sdsf] k|aGw ljleGg k|lte"ltx¿ 
laj|mL u/L tyf a}ª\sx¿af6 C0f lnO{ ub{5g\ . To:t} jfl0fHo a}ª\sx¿n] hf]lvdk"0f{ dfg]sf 
/ pgLx¿ k'Ug g;s]sf If]qx¿df ljQ sDkgLx¿n] shf{ k|bfg ub{5g\ . logLx¿n] k|bfg ug]{ 
shf{sf] Aofhb/;d]t t'ngfTds ¿kdf dxFuf] x'G5 . 

g]kfnsf] ;Gbe{df ljQ sDkgLx¿nfO{ klg jfl0fHo a}ª\s  / ljsf; a}ª\s  ;/x lgIf]k ;ª\sng 
ug]{ ljQLo ;+:yfsf ¿kdf lnOPsf] 5 . logLx¿n] klg a}ª\sx¿ h:t} ljleGg k|sf/sf lgIf]k 
vftfx¿ ;~rfng u/L JolStut tyf ;+:yfut lgIf]kstf{x¿af6 lgIf]k ;ª\sng ug{ ;S5g\ . 
ljQ sDkgLx¿nfO{ g]kfndf a}ª\s  tyf ljQLo ;+:yf P]]g, @)&# cg';f/ …uÚ ju{sf ljQLo ;+:yfsf 
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¿kdf juL{s/0f ul/Psf] 5 . r'Stf k'FhLsf cfwf/df g]kfndf ljQ sDkgLx¿ /fli6«o:t/sf, 
Go"gtd $ lhNnf sfo{If]q ePsf / clwstd # lhNnf sfo{ If]q ePsf u/L tLg k|sf/sf 5g\ . 

ljQ sDkgLx¿n] jfl0fHo a}ª\s  ;/x g]kfn /fi6« a}ª\sn] tf]s]sf] ;Ldfleq /xL lgIf]k ;ª\sng 
tyf shf{ nufgL ub{5g\ . g]kfn /fi6« a}ª\sn] ljQ sDkgLx¿nfO{ xfo/ kr]{h, lnlhª, xfplhª, 
clwljsif{nufotsf shf{, xfOkf]y]s];g shf{, ljb]lz a+}ª\ssf] hdfgtdf shf{ lbg aGb]h nufPsf] 
5 . o;afx]s pgLx¿n] jfl0fHo a}ª\s  ;/x ljleGg k|sf/sf pkef]Stf tyf Jofj;flos shf{ 
k|bfg ug{, dr]{G6 a}ª\lsªsf] sfo{ ug{ tyf u|fxssf] clestf{ eO{ e'StfgL lbg] / lng] sfo{ ug{ 
;S5g\ . 

-u_ n3'ljQ ljQLo ;+:yf (Micro finance financial institution)

;;fgf pBd, Joj;fo tyf ;dfhsf lk5l8Psf ju{nfO{ nlIft u/L a}ª\lsª ;]jf k|bfg ug]{ ljQLo 
;+:yfx¿nfO{ n3'ljQ ljQLo ;+:yf elgG5 . n3'ljQ ljQLo ;+:yfx¿sf] sfo{ ;~rfng, kl/efiff 
Ps b]zb]lv csf]{ b]zdf km/s km/s kfOG5 . t/ ;fdfGotof n3'ljQ ljQLo ;+:yf To:tf ljQLo 
;+:yf x'g\ h;n] ;;fgf pBd, Joj;fo, k];fb]lv lnP/ cfly{s tyf ;fdflhs ¿kdf lk5l8Psf 
ju{ tyf ;d"xx¿af6 art kl/rfng u/L C0f k|bfg ub{5g\ . 

g]kfndf a}ª\s tyf ljQLo ;+:yf P]gcg';f/ n3'ljQ ljQLo ;+:yfx¿nfO{ …3Ú ju{df juL{s/0f 
ul/Psf] 5 . o:tf ljQLo ;+:yfx¿n] ljQLo ;]jfdf kx'Fr gk'u]sf a]/f]huf/ tyf Go"g cfDbfgL 
ePsf JolSt tyf ;d"xnfO{ ljQLo ;]jf k|bfg ug]{ sfo{ ub{5 . g]kfndf n3'ljQ ;+:yfx¿nfO{ 
yf]s sf/f]af/ ug]{ / v'b|f sf/f]af/ ug]{ u/L b'O{ k|sf/df ljefhg ul/Psf] 5 . yf]s sf/f]af/  
ug]{ n3'ljQx¿n] v'b|f sf/f]af/ ug]{ n3'ljQx¿nfO{ shf{ k|bfg ug]{ sfo{ ub{5 . To:t} v'b|f  
sf/f]af/ ug]{ n3'ljQx¿n] a}ª\s  tyf yf]s sf/f]af/ ug]{ n3'ljQx¿af6 C0f lnO{ Go"g cfo 
ePsf JolSt tyf ;d"xnfO{ C0f k|bfg ub{5 . To;}u/L r'Stf k'FhLsf cfwf/df n3'ljQ ljQLo 
;+:yfnfO{ /fli6«o :t/, If]qLo :t/, $ b]lv !) lhNnf;Dd sfo{If]q ePsf / clwstd # lhNnf 
sfo{If]q ePsf u/]/ rf/ efudf ljefhg ul/Psf] 5 . 

n3'ljQ ljQLo ;+:yfx¿n] cfkm\gf u|fxsnfO{ k|bfg ug]{ shf{sf] clwstd ;Ldf g]kfn /fi6«  
a}ª\sn] tf]s]adf]lhd x'G5 . o:tf ;+:yfx¿n] lk5l8Psf ;d'bfo, lk5l8Psf If]q tyf dlxnf 
;d"xx¿nfO{ nlIft u/L lwtf] jf ;fd"lxs hdfgtdf shf{ k|bfg ub{5g\ . o;afx]s n3'pBd 
tflnd, k|fljlws ;xof]u / l;k k|bfg u/L n3' Joj;fo tyf k];f k|jw{g ug{;d]t n3' ljQ 
ljQLo ;+:yfx¿n] ;xof]u ub{5 .  

g]kfn k"jf{wf/ a}ª\s lnld6]8 (Nepal infrastructure bank limited-NIFRA)

g]kfndf k"jf{wf/ ljsf;df ;|f]t h'6fpg tyf nufgL ug{] p2]Zon] lj=;= @)&% ;fn h]7 @% ut] 
g]kfn k"jf{wf/ a}ª\s ln=sf] :yfkgf ePsf] xf] . ljsf;sf nflu bL3{sfnLg k'FhL kl/rfng u/L 
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s[lif, phf{, ko{6g, ;"rgf k|ljlw cflb If]qsf 7'nf kl/of]hgfdf nufgL u/L cfly{s ljsf;nfO{ 
ult lbg] cjwf/0fn] o; a}ª\ssf] :yfkgf ul/Psf] xf] . cGo a}ª\styf ljQLo ;:yfx¿ h:tf]  
l/6]n a}ª\lsª ug]{ geO{ k[ys p2]Zosf nfuL o;sf] :yfkgf / ;~rfng ePsf] xf] .

;fj{hlgs lghL ;fem]bf/LcGt{ut :yfkgf ePsf] o; a}ª\sdf g]kfn ;/sf/sf] !), ;j{;fwf/0fsf] 
$), jfl0fHo a}ª\sx¿sf] @)=*(, ladf sDkgLx¿sf] !*=(&, ;fj{hlgs / lghL sDkgLsf] %=!% 
/ cGo Joj;foLsf] $=(( k|ltzt ;]o/ nufgL 5 . o; a}ª\ssf] clws[t k'FhL $) ca{, hf/L 
k'FhL @) ca{ / r'Stfk'FhL !@ ca{ /x]sf] 5 .

#=^ u}/a}ª\lsª ljQLo ;+:yf (Non-banking financial institution)

-s_ ladf (Insurance)

-c_ ladfsf] kl/ro (Introduction to Insurance)

eljiodf cfOkg]{ ljleGg hf]lvd axg ug{ ;xhtf xf];\ eGg] p2]Zon] cjnDag ul/g] ;'/Iffsf] 
pkfonfO{ ladf elgG5 . cª\u|]hL efiffsf] Insurance zAb ensurance af6 kl/dflh{t eO{ 
k|of]udf cfPsf] xf] . k|flrg k|m]Gr efiffsf] Enseurer / Enseurance x'Fb} cª\u|]hL efiffdf 
Ensure zAb cfPsf] dflgG5 . k|m]Gr tyf cª\u|]hL b'j} efiffdf s'g} s'/fsf] ;'lglZrttf  
hgfpg] ;Gbe{df o; zAbsf] k|of]u ePsf] kfOG5 . o;}n] Insurance zAb ;DefJo hf]lvdaf6 
aRg ;'lglZrttf k|bfg ug]{ ;Gbe{df k|of]u ul/G5 . Insurance nfO{ g]kfnL efiffdf …ladfÚ  
elgG5 . g]kfnL efiffdf …ladfÚ kmf/;Laf6 cfPsf] cfuGt's zAb xf,] h;sf] cy{ x'G5– …efjfy{Ú 
cyf{t\\ …lhDd]jf/L lng' .Ú o;/L zflAbs ¿kdf ladf eGgfn] eljiodf cfpg ;Sg] ;DefJo  
hf]lvd axg ug{sf nflu cjnDag ul/g] ;'/IffTds cjwf/0ff a'l´G5 h;n] lglZrt of]ubfg 
jf k"j{tof/Lsf cfwf/df hf]lvdnfO{ x:tfGt/0f jf axg ug{ ;Sg] cfwf/ tof/ ub{5 . 

zflAbs cy{af6 k|:6 x'G5 ladf eg]sf] hf]lvd axg ug]{ ;'lglZrttf xf] . ;DefJo hf]lvd jf 
Ifltsf] cfly{s d"No x'G5 . hf]lvdsf] cfly{s d"Nodf Ifltk"lt{ x'g] u/L ladf Joj;fo ;~rfng 
ul/G5 . ladf Joj;fodf hf]lvdsf] axg JolSt jf ;+:yf :jod\n] ug{ ;Sb}g eGg] dfGotf  
/xG5 . o;}n] ladfdf ;b}j d'Vo b'O{ kIfx¿ laldt / lads x'G5g\ . ladfsf] ;'/IffTds ;'ljwf 
lng] kIfsnfO{ laldt elgG5 eg] ladf ;]jf jf Joj;fo ;~rfng ug]{ ;+:yf jf sDkgLnfO{ lads 
elgG5 . o;/L s'g} klg JolSt, ;+:yf jf ;d"xn] ladsnfO{ lglZrt z'Ns lt/]/ ladf of]hgf lng] 
/ of]hgfdf plNnlvt ;t{cg';f/ hf]lvdsf] 36gf 36]df ;f]sf] Ifltk"lt{ lng] sfo{ g} ladf xf] . 

Edwin Patterson sf cg';f/ ladf b'O{ kIfsf lardf ePsf] To:tf] s/f/ xf] h;df s/f/sf 
Ps kIfn] csf]{ kIf jf p;sf] k|ltlglwnfO{ s'g} e}k/L cfpg] 36gfaf6 x'g] lglZrt xb;Ddsf] hf]
lvdsf] cg'dfg u/L To:tf] hf]lvdsf] lglZrt xb;Ddsf] Ifltk"lt{ jf ladf lk|ldod e'StfgL ug{ 



48         sfof{no ;~rfng tyf n]vf, sIff !)

afrf ub{5 ("Insurance is a contract by which one party, for a compensation 
called the premium, assumes particular risk of the other party and promises 
to pay to him or his nominee, a certain or ascertainable sum of money on 
a specified contingency) .

ladfnfO{ sfo{ut / j}wflgs ¿kdf kl/eflift ul/Psf] kfOG5 . sfo{ut kl/efiff cg';f/ ladf 
Ps ;xsf/L Joj:yf xf] . o;df JolStut hf]lvdx¿nfO{ lglZrt ;d"x jf ;d'bfodf ljt/0f  
ul/G5 . ;d'bfosf k|To]s JolStsf] ;Defljt hf]lvdsf] l;4fGtsf cfwf/df o;sf] bfloTj lgwf{l/t 
x'G5 . hf]lvdsf] bfloTj k"/f ug{sf nflu Ps sf]if lgdf{0f ul/G5 h;n] hf]lvdaf6 aRg] lglZrttf 
k|bfg ub{5 . To;}u/L j}wflgs kl/efiffcg';f/ ladf ;D´f}tfdf cfwfl/t Ps Joj;fo xf] . o;df 
b'O{ kIflar ePsf] ;D´f}tf jf s/f/cg';f/ Ps kIfn] csf]{ kIfnfO{ cfsl:ds 36gfaf6 x'g 
;Sg] b'ikl/0ffdaf6 ;'/Iff jf Ifltk"lt{ k|bfg ug]{ saf]n u/]sf] x'G5 . j}wflgs ¿kdf ;~rfng 
x'g] ladfnfO{ sfg'gL s/f/sf ¿kdf klg lnOG5 . 

-cf_ ladfsf l;4fGt (Principles of insurance) 

ladf w]/} laldtsf] ;fgf] of]ubfgaf6 ;ª\slnt sf]ifaf6 s]xL laldtn] a]xf]/]sf] hf]lvd axg ug]{ lj|mofsnfk  
xf] . hf]lvdsf] ;Defjgf, lg/Gt/tf / axg ug'{kg]{ dfqfcg';f/ laldtn] of]ubfg ug'{kg]{ ladf 
z'Ns jf lk|ldodsf] b/ / dfqf km/s kb{5 . s:tf] hf]lvdsf] ladf ug]{ / s:tf ;t{df s;/L 
ladfª\s e'StfgL cyf{t\\ hf]lvd axg ug]{ eGg] lgwf{/0f ug{sf nflu ladfn] lglZrt ljz]iftf axg 
ug'{kb{5 . o:tf ljz]iftfx¿ g} ladfsf l;4fGt x'g\ . o:tf ;}4flGts cfwf/sf] kfngf gePdf 
ladfsf] cjwf/0ff ;xL ¿kdf sfof{Gjog x'Fb}g . ladfsf d'Vo l;4fGtx¿ lgDgcg';f/ 5g\ M

ladfsf l;4fGtx¿(Principles of Insurance)

 j}wtf ladf of]Uotf Ifltk"lt{ ckjfb  
 (Legality) (Insurability) (Imdemnificaton) (Exclusions)

(i)  j}wtfsf] l;4fGt (Principle of legality) : 

ladf j}w ¿kdf (Legally) ;~rfng x'g'kb{5 . sfg'gL ¿kdf g} hf]lvdsf] Ifltk"lt{ jf ;'/Iffsf] 
;'lglZrttf (Imdemnity) x'g'kb{5 . laldtnfO{ cltl/St z'Ns a]u/ ladfnfe e'StfgL ;'lglZr 
(Benefit insurance) x'g] u/L laldt / lads b'j}sf lardf ljZjfl;nf] ;DaGw (Utmost 
good faith) /xg' kb{5 . lads;Fu laldtsf] hf]lvd bfaL ug{ kfpg] sfg'gL clwsf/ /xg'kb{5 . 

(ii)  ladf of]Uotfsf] l;4fGt (Principle of insurability) : 

h'g 36gf, hf]lvd jf clglZrttfsf] ladf ug]{ xf] ;f]sf nflu ladsn] lglZrt ;t{ kfngf ug'{ 
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/ ladsn] ladf hf]lvd axg ug{ ;Sg] u/L ladfof]Uo cj:yf / ;t{x¿ kfngf ug'{kb{5 . o;df 
laldtn] ladf+ssf] dfqfcg';f/ a]xf]g{ ;Sg] u/L lk|ldod (Affordable premium) to ul/
Psf] x'g'kb{5 . o:t} ladsn] klg cfˆgf] axg Ifdtf (Insured capacity) leq kg]{ u/L dfq 
ladf ug'{ u/fpg' kb{5 . 

(iii)  Ifltk"lt{sf] l;4fGt (Principle of imdemnificaton)  

Ifltk"lt{sf] l;4fGt ladfsf ;a} l;4fGtx¿dWo] d'Vo l;4fGt xf] . oxL l;4fGtcg';f/ k|fKt x'g] 
Ifltk"lt{sf nflu g} ladf ul/G5 . o; l;4fGtcg';f/ laldt hf]lvddf s'g} Iflt ePdf To:tf] 
Iflt axg u/L ;flas cj:yfdf k'Ug] u/L ladfn] Ifltk"lt{ k|bfg ug'{kb{5 . t/ hLjg ladfdf 
eg] Ifltk"lt{sf] xb laldt ;Ldf;Dd dfq x'G5 lsgls ladfn] hLjg IfltnfO{ k"j{jt\ u/fpg 
;Sb}g . o; l;4fGtcg';f/ Ifltk"lt{ zf]wegf{ gLlt (Reimbursement policy),  Ifltafkt 
e'StfgL gLlt (Pay on behalf of policy) / Ifltk"lt{ gLlt (Imdemnification policy) 
cg';f/ ladf ul/Psf] hf]lvdsf] Ifltk"lt{ e'StfgL ug'{ kb{5 . 

(iv)   ckjfbsf] l;4fGt (Principles of exclusions) 

ladfsf s]xL ;Ldf jf ckjfbx¿ klg x'G5g\ . ;fdfGotof o'4, cftª\sjfb, cf0fljs ljsL/0f 
h:tf c;fdfGo cj:yfaf6 x'g] IfltnfO{ ladfsf ckjfbsf ¿kdf lnOG5 . o:tf ckjfbx¿ s] 
s] x'g] eg]/ ladsn] laldt;Fu ug]{ ladf ;D´f}tfdf :ki6 ¿kdf pNn]v ug'{kb{5 . ckjfbsf 
¿kdf pNn]v ul/Psf sf/0faf6 hf]lvdsf] axg ladfn] gug{ ;S5 . ladf sDkgLx¿n] o:tf 
ckjfbsf 36gfx¿af6 x'g] Ifltsf] ;d]t cnUg} ladf of]hgf agfP/ ladf ug{ eg] ;S5g\ .  

-O_ ladfsf sfo{x¿ (Functions of insurance)  

ladfsf] d'Vo sfo{ ;DefJo hf]lvdaf6 x'g] Iflt axg ug{ Ifltk"lt{ pknAw u/fpg' xf] . ladfsf 
cGo sfo{x¿ klg 5g\ . o:tf sfo{nfO{ ;fdfGotof lgDg b'O{ k|sf/sf afF8L cWoog ul/G5 M

ladfsf sfo{x¿
(Functions of Insurance)

 k|fylds sfo{ (Primary Functions) ;xfos sfo{ (Secondary Functions)

 lglZrttf k|bfg ug'{ kF'hL kl/rfng ug'{

 hf]lvdsf] ljt/0f ug'{ Jofj;flos bIftf clej[l4 ug'{,

 ;'/Iff k|bfg ug'{ Iflt Go"gLs/0fdf of]ubfg ug'{

  ljQLo l:y/tf k|bfg ug'{
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(i) k|fylds sfo{ (Primary function) M 

hf]lvdaf6 tTsfn} ;'/lIft ug'{ ladfsf] k|fylds sfo{ xf] . ladfsf k|fylds sfo{sdf lgDglnlvt 
sfo{x¿ kb{5g\ M

lglZrttf k|bfg ug'{ M hf]lvddf x'g] xflg jf Ifltsf] clglZrttf lj?=4 lglZrttf k|bfg ug'{ 
ladfsf] d'Vo sfo{ xf] . ;Defljt Ifltsf] cg'dfg u/L lglZrt xb;Ddsf]  Ifltaf6 ladfn] 
lglZrttf k|bfg ub{5 . 

hf]lvdsf] ljt/0f ug'{ M ladf ug]{ ;a}nfO{ Ps}k6s hf]lvd cfOkb}{g . ;a}sf] ;–;fgf] ladf of]
ubfgn] h;nfO{ hf]lvd cfOkb{5 p;sf] Ifltk"lt{ Af]xf]g{{ ladf sDkgL;Fu ;|f]t pknAw x'G5 . 
o;/L ladf ug]{ ;a} ;b:olar ;/ntfsf ;fy hf]lvdsf] ljt/0f ug]{ sfo{ ladfn] ub{5 .  

;'/Iff k|bfg ug'{ M ladfsf] dfWodaf6 cfly{s hf]lvdx¿sf] ;xh} ;Daf]wg x'G5 eGg] ljZjf; 
ladf ug]{ JolSt, ;+:yf / ;dfhnfO{ x'g] ePsfn] o;n] ;'/Iffsf] af]w u/fpF5 . laldtx¿nfO{ 
;Defljt cfly{s Ifltaf6 arfpg' / ;DklQsf] ;'/Iff k|bfg ug{' ladfsf] d'Vo sfo{ xf] . 

(ii) ;xfos sfo{x¿ (Secondary functions) M 

k|fylds sfo{sf cnfjf ladfn] ljleGg k|sf/sf cfly{s ;'ljwf, cj;/ / nfex¿ k|ToIf / ck|ToIf 
¿kdf k|bfg ub{5 . o:tf sfo{x¿nfO{ ladfsf ;xfos jf uf}0f sfo{x¿ elgG5 . ladfsf d'Vo 
;xfos sfo{x¿ lgDgfg';f/ 5g\ M

k'FhL kl/rfng ug'{ M ladf ug{sf nflu ;ª\sng ul/g] ;;fgf] ladfª\s cyf{t\\ lk|ldodsf  
dfWodaf6 7'nf]] k'FhL ;ª\sng x'G5 . ;ª\slnt k'FhL Ps}k6s ladfsf] Ifltk"lt{sf nflu nufpg' 
kb{}g . pSt k'FhL ladf sDkgLx¿n] ljleGg cNksfnLg, dWosfnLg / bL3{sfnLg nfesf If]qdf 
nufgL ug{ ;S5g\ . o:tf] nufgLaf6 ljleGg pBd, Joj;fo tyf cfly{s ultljlwdf of]ubfg 
k'Ug uO{ k'FhLsf] lj:tf/ x'g hfG5 .  

Jofj;flos bIftf clej[l4 ug'{ M Joj;fodf /x]sf clglZrttf tyf hf]lvdx¿df ladfsf  
dfWodaf6 ;'/Iff / lglZrttf k|fKt x'G5 . o:tf] Jofj;flos ;'/Iffsf] k|Tofe"ltn] Joj;foLx¿sf] 
bIftf tyf k|efjsfl/tf clej[l4 ug{df ;xof]u k'Ub5 . 

Iflt Go"gLs/0fdf of]ubfg ug'{ M ladfsf] d'Vo p2]Zo / sfo{ g} ;DefJo Iflt Go"gLs/0f ug'{  
xf] . ladf Joj;foLx¿n] ;DefJo xflg gf]S;fgL jf Ifltsf] s] s;/L Go"gLs/0f ug{ ;lsG5 eg]/ 
cWoog cg';Gwfgsf dfWodaf6 ljleGg pkfo ljsf; ug{ ;S5g\ . ;dfhsf] tNnf] tx;Dd 
ladfsf] pkfb]otfsf af/]df r]tgf k'¥ofpg], ljleGg ;ª\3;+:yfx¿;Fu ;xsfo{ ug]{ h:tf sfo{af6 
;DefJo Ifltsf] Go"gLs/0fdf of]ubfg k'U5 .

ljQLo l:y/tf k|bfg ug'{ M dfgjLo hLjg / dfgj ;+nUgtfsf ljleGg Joj;fodf y'k|}  lsl;dsf 
hf]lvd cGt/lglxt /xG5g\ . dfgjLo jf k|fs[lts hf]lvdaf6 Jofj;flos tyf cfly{s If]qdf 
clglZrttf / cl:y/tf pTkGg x'G5 . ladfn] o:tf clglZrttf / cl:y/tfaf6 laldt kIfnfO{ 
;'/Iff Pjd\ Ifltk"lt{ k|bfg ug{ dbt ub{5 . 



sfof{no ;~rfng tyf n]vf, sIff !) 51

-O{_ ladfsf k|sf/ (Types of insurance)

ladfsf lgDglnlvt d'Vo tLg k|sf/ /x]sf 5g\ M

ladfsf k|sf/(Types of Insurance)

hLjg ladf  lghL{jg ladf k'gla{df 

(Life Insurance) (Non Life Insurance) (Reinsurance)

;fjlws hLjg ladf cUgL ladf

cfjlws hLjg ladf ;fd'lb|s ladf

DofbL hLjg ladf hf]lvd ladf

PGo'6L hLjg ladf ljljw ladf

(i) hLjg ladf (Life insurance): 

dflg;sf] hLjg;Fu ;DalGwt hf]lvd lj?=4 ul/g] ladfnfO{ hLjg ladf elgG5 . hLjg ladf 
c:j:ytf, c;dy{tf, j[4fj:yf / d[To'af6 pTkGg x'g ;Sg] JolStut jf kfl/jfl/s cfly{s  
sl7gfOaf6 aRg] / arfpg] p2]Zon] ul/G5 . hLjg ladfn] dflg;sf] hLjg ;'/Iff ug{ / cfly{s 
¿kdf art ug]{ afgLsf] ljsf; ub{5 . ladfaf6 ePsf] artn]  laldtsf] hLjgkZrft lghsf] 
kl/jf/ jf xsjfnfsf] kfl/jfl/s ;'/Iffdf ;d]t of]ubfg ub{5 . hLjg ladfsf ljleGg k|sf/x¿ 
5g\ h;dWo] d'Vo k|sf/ lgDgfg';f/ 5g\ M

;fjlws hLjg ladf (Endowment life insurance) : bL3{sfnLg artsf p2]Zon] lglZrt 
cjlwsf nflu ul/g] ladfnfO{ ;fjlws hLjg ladf elgG5 . ladf ul/Psf] cjlw;Dd laldtn] 
ladsnfO{ ls:tfaGbLdf ladfz'Ns e'StfgL ug]{ / o:tf] cjlw ;dfKt ePkl5 laldt hLljt eP 
p;}n] / hLljt g/x] p;sf] xsjfnfn] ladfª\s / ;f]af6 cflh{t /sd;d]t kfpg] k|sf/sf] ladf 
g} ;fjlws hLjg ladf xf] . o; k|sf/sf] ladf ;fdfGotM % b]lv %) jif{;Ddsf] cjlwsf] x'G5 . 

cfhLjg hLjg ladf (Whole life insurance) : lglZrt ladfz'Ns lgwf{l/t cjlw;Dd 
ls:tfaGbL ¿kdf ladsnfO{ a'´fpg] t/ ladfª\s /sd eg] laldtsf] d[To'kZrft\ lghsf  
kl/jf/ jf xsjfnfnfO{ pknAw u/fpg] k|sf/sf] ladfnfO{ cfhLjg hLjg ladf elgG5 . o; 
k|sf/sf] ladfdf tf]lsPsf] cjlw cufj} laldtsf] d[To' ePdf yk ladf z'Ns e'StfgL gu/L  
kl/jf/ jf xsjfnfn] k'/} ladf /sd kfpFb5 . 

DofbL hLjg ladf (Term life insurance) : cGo cfhLjg ladfeGbf DofbL hLjg ladf leGg  
x'G5 . C0f lng] / lbg] kIflar C0fLsf] hLjgsf] clglZrttfaf6 C0fsf] ;'/Iff ug{ DofbL 

– 
– 
– 
– 
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hLjg ladf ul/G5 . o;df C0fsf] cjlwe/sf nflu C0fsf] d"n /sdsf] ;fFjfafkt Psd'i6 jf 
ls:tfaGbLdf C0fLn] ladf z'Ns ladsnfO{ e'StfgL ug]{ / ladf cjlw ;lsPkl5 ladfsf] /sd 
;fx'n] k|fKt ug]{ ;t{ /x]sf] x'G5 . d'gfkmfdf ;l/s x'g] u/L o:tf] ladf ug{ ;lsFb}g .

PGo'6L hLjg ladf (Annuity life insurance) : lglZrt cjlwe/ ladfz'Ns ltg]{ / ladf cjlw 
;dflKt ePkl5 dfl;s, q}dfl;s, cw{jflif{s jf jflif{s ¿kdf hLjge/ jf lglZrt cjlw;Dd  
k]G;g ;/x laldtn] /sd kfO/xg] u/L ul/Psf] ladfnfO{ PGo'6L hLjg ladf elgG5 . 

(ii) lghL{jg ladf (Non life/General insurance) : hLjg ladfafx]ssf cGo ;a} vfnsf 
ladfnfO{ lghL{jg ladf elgG5 . o;cGtu{t lgDglnlvt ladfx¿ kb{5g\ M

;fd'lb|s ladf (Marine insurance) : ;d'b|L dfu{af6 dfn;fdfg cfotlgof{t ubf{ ;d'b|df 
x'g;Sg] Ifltsf] Ifltk"lt{sf nflu ul/g] ladfnfO{ ;fd'lb|s ladf elgG5 . 

clUg ladf (Fire insurance) : cfuhgLaf6 x'g ;Sg] ;DefJo Ifltsf] ;'/Iff k|bfg ug{ ul/g] 
ladfnfO{ clUg ladf elgG5 . 

hf]lvd ladf (Risk Insurance) : Joj;fo ;~rfng jf s'g} sfo{;Dkfbgsf] l;nl;nfdf  
b]lvg] ljleGg k|sf/sf hf]lvdx¿sf] ;fdfg ug{ ul/g] ladfnfO{ hf]lvd ladf elgG5 . ;fdfGo 
cj:yfdf gb]lvg] / k"jf{g'dfg ug{ sl7g x'g] k|sf/sf 36gfaf6 x'g] hf]lvd ;Daf]wg ug{ o:tf] 
k|sf/sf] ladf ul/G5 . 

ljljw ladf (Miscellaneous insurance): plNnlvt tLg lsl;dsf ladfafx]s klg lghL{jg 
ladfsf cGo ljleGg k|sf/ 5g\ . o;df d'VotM df]6/ ladf (Motor insurance), pBdL 
bfloTj ladf (Employment liability insurance), ljZj:ttf ladf (Fidelity guran-
tee insurance) -, xjfO{ ladf (Avaition insurance) / cGo ladf (Other insurance)  
of]hgfx¿ kb{5g\ . 

(iii) k'gla{df (Reinsurance) : ladf Joj;fo ;~rfng ug{ :yflkt s'g} sDkgLn] 
cfkm"n] bfloTj axg ug{] u/L u/fPsf] ladfsf] hf]lvd sd ug{ jf :yfgfGt/0f ug{ 
cGo ladf ;]jf k|bfos;Fu ug]{ ladfsf] ladfnfO{ k'gla{df elgG5 . ladf u/fpg]  
ladsnfO{ d"n (Ceding) sDkgL elgG5 eg] k'gla{df ug]{ sDkgLnfO{ k'gla{lds  
(Reinsurer) elgG5 . d"n ladf sDkgL / k'gla{df sDkgLlar x'g] s/f/nfO{ k'gla{df s/f/  
elgG5 .

-p_ g]kfndf ladf;DaGwL Joj:yf (Insurance related provisions in Nepal)

g]kfndf ladf Joj;fo km:6fpFbf] ;]jf Joj;fosf] ¿kdf /x]sf] 5 . g]kfn ;/sf/n] ladf 
Joj;fosf] lgod ladf P]g, @)$( / ladf lgodfjnL @)$( cGtu{t u/]sf] 5 . ladf P]gdf 
ePsf] Joj:yfcg';f/ b]zleq  ladf Joj;fo ljsf;, lgodg / lgoGq0f ug]{ sfo{ lj=;+= @)@% 
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;fndf :yflkt ladf ;ldltn] ub{5 . g]kfndf hLjg ladf / lghL{jg ladf ug{sf nflu ljleGg 
sDkgLx¿ :yfkgf ePsf 5g\ . ladf sDkgLx¿n] u/]sf] ladfsf] k'gla{df ug{sf nflu g]kfn 
k'gla{df sDkgL lnld6]8 :yfkgf ePsf] 5 . 

lj=;+= @))$ ;fndf g]kfn a}ª\s  lnld6]8sf] ;lj|motfdf :yflkt …g]kfn dfn rnfgL tyf ladf sDkgL  
g]kfnsf] klxnf] ladf sDkgL xf] . of] sDkgL @)!^ ;fndf g]kfn OG:of]/]G; PG8 6«fG;kf]6{ sDkgLsf 
¿kdf kl/0ft eof] . @)$* df g]kfn OG:of]/]G; sDkgL lnld6]8sf gfddf kl/0ft eO{ lghL{jg ladf  
ug]{ u/L ;~rflnt 5 . lj=;+= @)@$ df ;/sf/L :jfldTjsf] /fli6«o ladf ;+:yfgsf] :yfkgf 
eof] . lj=;+= @)$$ ;fndf :yflkt g];gn nfOkm PG8 hg/n OG:of]/]G; sDkgL lnld6]8 
lghL :t/df ladf Joj;fo ;~rfng ug]{ u/L :yfkgf ePsf] klxnf] sDkgL xf] . g]kfn  
;/sf/sf] v'nf cfly{s gLltcGtu{t @)$( kl5 ljleGg hLjg ladf tyf lghL{jg sDkgLx¿ 
:yfkgf ePsf 5g\ . oL sDkgLx¿n] cfkm" :jod\ / ljleGg a}ª\s  tyf ljQLo ;+:yf;Fu ldn]/ 
ljleGg k|sf/sf ladf of]hgfx¿ ;~rfng ul//x]sf 5g\ . o:tf ladf Joj;fodf ;+nUg sDkgLx¿n]  
;ª\ul7t eO{ cfˆgf] lxt /Iff ug{ g]kfn lads ;ª\3, ladf ;e]{o/x¿n] g]kfn ladf ;e]{o/ ;ª\3, 
ladf Ph]G6x¿n] k];fut ladf clestf{ ;ª\3 / g]kfn OG:of]/]G; k|f]km];gn ;f];fO6L u7g u/L 
lj|mofzLn /x]sf 5g\ . 

-v_ sd{rf/L ;~ro sf]if (Employee Provident Fund)

s'g} ;ª\ul7t ;+:yf jf sfof{nodf sfd ug]{ sd{rf/Lsf] cjsfzkZrft\sf] cfly{s tyf ;fdflhs 
;'/Iffsf nflu /f]huf/bftf / sd{rf/L b'j}sf] of]ubfgdf ;~rfng x'g] sf]ifnfO{ ;~ro sf]if 
(Provident Fund) elgG5 . o:tf] sf]ifdf /f]huf/bftf / sd{rf/Lsf] of]ubfg ;dfg ¿kdf 
jf lglZrt cg'kftdf /xg ;S5 . o;/L :yflkt sf]ifn] cfˆgf] p2]Zo k|flKtsf nflu sf]ifdf  
;ª\slnt /sd ljleGg If]qdf kl/rfng u/L sf]if j[l4 ug{ u/fpg ;S5 . o:tf] sf]ifdf /sd 
hDdf ug]{, To:tf] /sdsf] ljleGg If]qdf pkof]u ug]{, ;l~rt /sd ;DalGwt sd{rf/L :jo+n] 
;]jfdf 5Fb} k|of]u ug{]nufotsf ljleGg ;t{ / ljlw Jojl:yt ul/Psf] x'G5 . ;~ro sf]ifsf] 
cjwf/0ff sd{rf/Lsf] cjsfzkZrft\sf] hLjg ;xh agfpg] / ;fdflhs ;'/Iff ;'lglZrttfsf 
;Gbe{df cufl8 cfPsf] xf] . 

g]kfndf ;~ro sf]ifsf] cjwf/0ffdf cfwfl/t eO{ ;j{k|yd lj=;+= !((! df /fi6« ;]jfdf /x]sf  
;}lgsx¿sf] ;]jf lgj[Q hLjgdf cfly{s /fxt k'¥ofpg] p2]Zon] ;}lgs b|Jo sf]ifsf] :yfkgf ePsf] 
lyof] . o:t} p2]Zon] lj=;+= @))! df sf7df8f}F pkTosfsf ;/sf/L sd{rf/Lsf nflu lghfdtL 
k|f]le8]G6 kmG8 :yfkgf eof] / lj=;+= @))% ;fndf o;sf] d'n'se/ lj:tf/ eof] . lj=;+= @)!& 
df oL b'j}} sf]ifnfO{ PsLs[t ul/of] . lj=;+= @)!( efb| #! df sd{rf/L ;~ro sf]if P]g hf/L  
eof] . oxL P]g cGtu{t lj=;+= @)!( efb| #! df sd{rf/L ;~ro sf]ifsf] :yfkgf eof] . g]kfn  
;/sf/ Pjd\ ;ª\ul7t ;+:yfsf sd{rf/Lx¿ / cGo sd{rf/Lx¿sf] lgldQ ;~ro sf]ifsf] 
Joj:yfkg ug'{ o; sf]if :yfkgfsf] k|d'v p2]Zo /x]sf] 5 . sd{rf/L ;~ro sf]if Ps cljl5Gg  
pQ/flwsf/jfnf, :jzfl;t ;ª\ul7t ;+:yf xf] . o;n] /fli6«o ;fdflhs ;'/Iff ;]jf k|bfossf] cu|0fL 
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;+:yfsf ¿kdf sfo{ ug]{ b[li6sf]0f /fv]sf] 5 . sf]ifn] cfkm"nfO{ ;a} ;~rostf{x¿sf] ;Gt'i6 7'nf]]  
kl/jf/ (A happy big family of satisfied members) sf ¿kdf ;~rfng ug]{ / ;ª\slnt  
/sd b]zsf] k"jf{wf/ ljsf;sf If]qdf pkof]u u/L cfly{s ljsf;df of]ubfg ug]{ nIof lnPsf] 5 . 

sd{rf/L ;~ro sf]ifn] ;/sf/L If]qsf lghfdtL, ;}lgs, k|x/L / lzIfsx¿, ;fj{hlgs ;+:yfgsf 
sd{rf/Lx¿ / ;/sf/L If]q aflx/sf ljleGg ;+:yfx¿ Pjd\ lghL If]qsf sd{rf/L tyf sfdbf/x¿sf] 
;~rosf]ifsf] Joj:yfkg ug]{ sfo{ ub{5 . 

-c_ sd{rf/L ;~ro sf]ifsf sfo{x¿ (Functions of Employee Provident Fund)

sd{rf/L ;~ro sf]ifn] ;~rostf{x¿nfO{ ljz]if ;fk6L, 3/ ;fk6L, z}lIfs C0f h:tf ;'ljwfx¿ 
pknAw u/fpFb} cfO/x]sf] 5 . ;fdflhs ;'/Iffsf ;'ljwf h:t}M sfhlsl/of cg'bfg, b'3{6gf 
Ifltk"lt{, cltl/St ;'ljwf h:tf of]hgfx¿;d]t ;~rfng u/]sf] 5 . sf]ifn] pknAw u/fpg] 
;fk6L tyf C0f ;:tf] Aofh b/sf] x'g] ub{5 . sd{rf/L ;~rosf]ifn] ;/sf/nfO{ cfjZos  
k/]sf j]nfdf C0f tyf ;fk6L;d]t pknAw u/fpFb} cfO/x]sf] 5 . sd{rf/L ;~ro sf]if P]g 
@)!( cg';f/ o;sf k|d'v sfo{x¿ lgDgfg';f/ 5g\ M

-i_  ljleGg sfof{noaf6 ;~rostf{sf] gfddf s6\6L ePsf] /sdsf] ;ª\ng ug]{

-ii_  ;~rostf{sf] gfddf sf]ifdf hDdf x'g cfPsf] /sdsf] cBfjlws n]vfª\sg ug]{

-iiii_  pknAw ;|f]tnfO{ sd{rf/L ;~ro sf]if P]gn] lgwf{/0f u/]sf If]qx¿df kl/rfng ug]{

-iv_  ;|f]tsf] kl/rfngaf6 k|fKt k|ltkmncg'¿k ;~rostf{sf] vftfdf Aofh tyf d'gfkmf ljt/0f 
ug]{

-vi_   ;fdflhs ;'/Iff ;+:yfsf] x}l;otn] sf]ifsf] Ifdtfcg'¿k ;~rostf{sf nflu yk ;fd-
flhs ;'/Iff ;'ljwfx¿sf] Joj:yfkg ug]{

-vii_  ;]jf lgj[lQkZrft\ ;~rostf{nfO{ sf]ifs6\6L /sdsf] Psd':6 e'StfgL ug]{

-viii_  ;~rostf{sf] ;]jfsfnLg cfjZostf kl/k"lt{sf nflu ;fk6L ;'ljwfx¿sf] Joj:yfkg 
ug]{

-ix_  ;~rostf{sf] lgldQ cfjf; kl/of]hgfsf] ;~rfng tyf Joj:yfkg ug]{

-x_  ;~rostf{x¿sf nflu lgj[lQe/0f of]hgf, :jf:Yo ladf of]hgf, ;fd'lxs nufgL  
(Mutual Fund) of]hgf Pjd\ cGo ;fdflhs ;'/Iff of]hgfsf] th'{df ug]{

-xi_  sf]ifsf ultljlwx¿sf] jflif{s k|ltj]bg tof/L tyf k|:t'tLs/0f ug]{

-u_ gful/s nufgL sf]if (Citizen Investment Trust)

b]zsf] cfly{s ljsf;df ;j{;fwf/0f hgtfsf] art /sd kl/rfng ug{, art k|f]T;fxg, nufgL 
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Joj:yfkg tyf k'FhL ahf/ ;]jf lbg] p2]Zon] gful/s nufgL sf]ifsf] :yfkgf ePsf] xf] . gful/s 
nufgL sf]if P]g @)$& cGtu{t @)$& r}q $ ut] :yfkgf eO{ lj=;+= @)$* df3 ! b]lv  
sf/f]af/ ug]{ ljQLo ;+:yf gful/s nufgL sf]if :yfkgf ePsf] xf] . of] g]kfn ;/sf/sf] :jfldTjsf] 
;fj{hlgs ljQLo ;+:yfg xf] . o; ;+:yfgdf g]kfn ;/sf/, g]kfn /fi6« a}ª\s, g]kfn :6s PSr]Gh, 
/fli6«o ladf ;+:yfg, ljleGg a}ª\s tyf ljQLo ;+:yfx¿ / ;j{;fwf/0fsf] ;]o/ :jfldTj /x]sf] 5 .  

gful/s nufgL sf]ifsf] Joj:yfkg ;~rfns ;ldltn] ub{5 . ;~rfns ;ldltdf g]kfn ;/
sf/af6 dgf]lgt ;lxt ( hgf ;~rfnsx¿ /xG5g\ . ;~rfns ;ldlt dftxt /xL sf]ifsf] 
;~rfng o;sf] Joj:yfkg ;d"xn] ub{5 . sf]ifsf] ;~rfngsf nflu P]gsf cltl/St Joj:yfkg 
ljlgodfjnL, nufgL gLlt, ljleGg nufgL of]hgf ;~rfng sfo{ljlwx¿ /x]sf 5g\ . sf]ifsf] 
d'Vo sfof{no sf7df8f}Fdf /x]sf] 5 . 

gful/s nufgL sf]ifn] cfˆgf] p2]Zo k|flKtsf nflu ;j{;fwf/0f, ljleGg ;ª\ul7t ;ª\3÷;+:yf 
tyf ljleGg lgsfodf sfo{/t sd{rf/L tyf ljleGg art of]hgfx¿af6 art ;ª\sng u/]/, 
To:tf] /sd Jofj;flos tyf cfly{s If]qdf nufgL u/L nufgLaf6 k|fKt k|ltkmn artstf{x¿nfO{ 
k|bfg ug]{ sfo{ ub{5 . o; k|of]hgsf nflu sf]ifn] k'FhL ahf/;DaGwL dr]{G6 a}ª\s/sf ¿kdf sfo{ 
ub{5 . o;afx]s ljleGg lwtf]kq lgisf;g tyf laj|mL k|aGwssf] sfo{sf] ;fy} ;]o/ /lh:6«f/ / 
lwtf]kq k|Tofe"ltsf] sfo{ ub{5 . 

-3_ ;fdflhs ;'/Iff sf]if (Social Security Fund)

of]ubfgdf cfwfl/t ;dflhs ;'/Iff of]hgf th'{df tyf sfof{Gjog u/L ;fdflhs ;'/Iffsf] 
xs ;'lglZrt ug]{ p2]Zon] g]kfn ;/sf/n] @)^& r}q & df ;fdflhs ;'/Iff sf]if :yfkgf 
u/]sf] xf] . ;ª\ul7t tyf cgf}krfl/s If]q / :j/f]huf/Ldf sfd ug]{ >ldssf] of]ubfgdf 
cfwfl/t ;fdflhs ;'/Iffsf] xs ;'lglZrt ug{ tyf of]ubfgstf{nfO{ ;dflhs ;'/Iff k|bfg ug]{  
k|of]hgsf nflu ;+;b\n] @)^$ df of]ubfgdf cfwfl/t ;fdflhs ;'/Iff sf]if P]g, @)&$ hf/L  
u¥of] . o; P]gsf] sfof{Gjog ug{ of]ubfgdf cfwfl/t ;fdflhs ;'/Iff lgodfjnL, @)&% / ;fdflhs  
;'/Iff of]hgf ;~rfng sfo{ljlw, @)&% :jLs[t eof] . oL P]g, lgodfjnL / sfo{ljlwsf cfwf/
df @)&% dª\l;/ !! b]lv ;fdflhs ;'/Iff sf]ifsf] sfof{Gjog k|f/De ePsf] 5 . 

km/s k|of]hgsf nflu sf]ifn] km/s km/s ;'/Iff of]hgfx¿ ;~rfng ug{ ;S5 . o;  
k|of]hgsf nflu of]ubfgstf{sf] ;xeflutfcg';f/ km/s ;d"xsf vftf vf]nL of]ubfgstf{n] of]ubfg  
ug]{ Joj:yf ug'{ ub{5 . ;fdflhs ;'/Iff sf]if / o;sf ljleGg ;'/Iff of]hgfdf of]ubfg ug]{  
k|To]s JolStn] ;~rfng ePsf ljljw of]hgfaf6 cfkm"n] u/]sf] of]ubfgcg';f/ ;fdflhs  
;'/Iffsf] nfe jf ;'ljwf k|fKt ug{ ;S5g\ .

#=& ljQLo ;xsf/L ;+:yf (Financial Co-operatives)

ljQLo If]qdf ;+nUg /xL ljleGg lsl;dsf ljQLo sf/f]af/ ug]{ ;xsf/L ;+:yfx¿nfO{ ljQLo 
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;xsf/L ;+:yf elgG5 . o; k|sf/sf ljQLo ;xsf/L ;+:yfx¿n] cfˆgf ;b:ox¿af6 art  
;ª\sng ug]{, ;ª\slnt art cfˆgf ;b:ox¿nfO{ ;x'lnot b/df C0f:j¿k pknAw u/
fpg]nufotsf ljQLo ultljlw ;~rfng ub{5g\ . 7'nf] a}ª\s  / ljQLo ;+:yfx¿sf] kFx'r  
gk'u]sf u|fdL0f If]qdf ljQLo ;xsf/L ;+:yfx¿n] ljQLo ;]jf k|bfg ug{ 7'nf]] of]ubfg u/]sf 5g\ .  
g]kfndf o:tf y'k|} ljQLo ;xsf/L ;+:yfx¿ 5g\ . o:tf ;+:yfx¿sf] ;fd"lxs lxt k|jw{gsf nflu 
s]Gb|Lo:t/df ;xsf/L a}ª\ssf] :yfkgf;d]t ePsf] 5 .

-s_ ljQLo ;xsf/L ;ª\u7gsf sfo{x¿ (Functions of Financial Co-operatives)

ljQLo ;xsf/L ;ª\u7gx¿n] ;b:ox¿sf] art /sdnfO{ :jLsf/ ug]{, cfjZos k/]df ;b:onfO{ 
C0f lbg], C0fdf Aofh lng] / artdf Aofh lbg] h:tf sfo{x¿ ub{5g\ . ljQLo ;xsf/Lx¿n] 
cfˆgf] sf/f]af/ ;~rfng ug{sf nflu g]kfn /fi6« a}ª\saf6 :jLs[t k|fKt u/]sf] x'g'kb{5 . ljQLo 
;xsf/L ;ª\\u7gx¿n] ;xsfl/tfsf l;4fGt / p2]Zox¿nfO{ Wofgdf /fv]/ sfo{x¿ ub{5g\ . o:tf 
;+:yfx¿n] ug]{ d'Vo sfo{x¿ lgDgfg';f/ 5g\ M

-c_ ;b:ox¿af6 lgoldt ¿kdf lgIf]k ;ª\sng ug]{

-cf_ Aofhb/df ;b:ox¿nfO{ lglZrt p2]Zosf nflu C0f k|jfx ug]{

-O_ g]kfn /fi6« a}ª\saf6 :JLs[lt lnP/ a}ª\lsª sfo{ ug]{

-O{_ ;b:ox¿lar kf/:kl/s ;DaGw lj:t'f/ ug]{

-p_ ;b:ox¿lar lgIf]k /sddf Aofh k|bfg ug]{

-pm_ ;b:ox¿nfO{ lgoldt¿kdf art ug]{ afgL a;fNg]

-C_ ;b:ox¿sf nflu ;xsf/L lzIff ;~rfng ug]{

-P_ ;fdflhs lxtsf ljljw sfo{ ug]{ .

#=& a}ª\lsª pks/0fx¿ (Banking Instruments)

-s_ r]s (Cheque) 

a}ª\sn] vftfjfnfsf nflu hf/L ug]{] lglb{i6 9fFrfdf 5flkPsf] kmf/fd nfO{ r]s elgG5 . r]s 
vftfjfnfn] cfˆgf] vftfaf6 /sd l´Sgsf nflu a}ª\snfO{ lbg] cflwsfl/s lnlvt cfb]zkq  
xf] . o;nfO{ u|fxsn] vftfdf /fv]sf] /sd dfu ug]{ dfu kmf/fdsf ¿kdf klg lnOG5 . u|fxsn] 
cfˆgf] /sd k|fKt ug{ a}ª\snfO{ cfb]z ug]{ x'gfn] o;nfO{ u|fxs cfb]z klg elgG5 .

r]s ljz]if ;'/lIft k|];df 5flkPsf] x'G5 . cfjZostfcg';f/ w]/} r]s Ps} 7fpFdf hDdf ubf{ 
of] Ps lsl;dsf] lstfasf ¿kdf x'G5, h;nfO{ r]s a's elgG5 . r]sa'sleq lgj]bgkq klg 
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;dfj]z x'G5 h'g r]s ;lsPkl5 csf]{ r]sa's lng k|of]u ul/G5 . r]ssf] lglZrt 9fFrf x'G5 
/ To;df tf]lsPsf s'/fx¿ ldnfP/ e/L a}ª\sdf k]; u/]kl5 e'StfgL x'g] (Payment) ub{5 . 

-c_ r]ssf kIfx¿ (Parties of a cheque)

r]sdf lgDgadf]lhdsf k|d'v tLg kIf /xG5g\ .

-i_  r]s n]vs (Drawer) : a}ª\sdf vftf x'g] vftfjfnf h;n] e'StfgL lbg' egL r]s n]
V5 To;nfO{ r]s n]vs jf cfb]z lbg] vftfjfnf elgG5 .

-ii_  e'StfgL lbg] a}ª\s (Drawee) : a}ª\s  h;n] ;b}a u|fxs÷vftfjfnfsf] cfb]zfg';f/ 
e'StfgL lbG5, To;nfO{ e'StfgL lbg] kIf jf cfb]lzt a}ª\s elgG5 .

-iii_  e'StfgL kfpg] JolSt (Payee) : JolSt jf ;+:yf h;n] r]sdf plNnlvt /sdsf] e'StfgL 
k|fKt ub{5, To;nfO{ e'StfgL kfpg] kIf elgG5 .

-cf_ r]ssf lgodx¿ (Rules of cheque writing)

 -i_  r]sdf n]lvPsf] ldlt :ki6 x'g'k5{ . a}ª\sn] tf]s]sf] Dofb gf3]sf] / e'StfgL x'g] 
lbgeGbf kl5sf] ldlt x'g' x'Fb}g .

 -ii_  e'StfgL kfpg]sf] gfd, y/ jf klxrfg :ki6 ¿kdf n]Vg'kb{5 . 

 -iii_  e'StfgLsf nflu n]lvPsf] /sd cª\s / cIf/df z'4;Fu n]Vg'k5{ .

 -iv_  r]sdf vftf gDa/ l7s;Fu n]lvPsf] x'g'kb{5 .

 -v_  r]sdf /x]sf] vftfjfnfsf] x:tfIf/ a}ª\sdf /x]sf] gd'gfcg';f/sf] x'g'k5{ . 

 -vi_  r]s lvRg] JolSt jf ;+:yfsf] ;DalGwt a}ª\s vftfdf r]sdf n]lvPsf] /sd ;f6\g 
k'Ug] /sd df}Hbft x'g'k5{ .

 -vii_  r]sdf s]/d]6 u/]sf] eP ;f] 7fpFdf vftfjfnfsf] x:tfIf/ ePsf] x'g'kb{5 . 

 -viii_  r]s sfof{nodf k|of]u x'g] efiffdf n]lvPsf] x'g'k5{ 

-O_ r]ssf k|sf/ (Types of cheques)

r]ssf] 9fFrf s] s:tf] x'g] eGg] s'/f a}ª\s tyf ljQLo ;+:yfsf] lgodg ug]{ lgsfon] lgwf{/0f 
ub{5 . a}ª\lsª If]qdf k|ljlwsf] k|of]u a9\b} uPkl5 ;a} s'/f dflg;n] hfFr ug]{ k/Dk/fut  
r]snfO{ d]l;gn] :jrflnt ¿kdf hfFr k/LIf0f ug]{ u/L k|lt:yfkg ug{ yflnPsf] 5 . a}ª\lsª 
If]qdf o:tf] k|sf/sf] r]snfO{ MICR r]s elgG5 . MICR sf] k"/f ¿k Magnetic ink 
character recogniction xf] . o:tf r]sx¿df n]lvg] a]xf]/fsf cfwf/df r]snfO{ d'Vo ¿kdf 
ltg k|sf/df afF8\g] ul/Psf] 5 M
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(i) afxs r]s (Bearer cheque) : r]s lnP/ a}ª\sdf cfpg] JolSt cyf{t\\ afxsnfO{ g} 
e'StfgL lbg ;lsg] r]snfO{ afxs r]s elgG5 . a}ª\sn] o:tf] r]s lnO{ cfpg] JolStsf] 
kl/ro dfUg' kg]{ afWotf /xFb}g . o:tf] r]sdf n]lvPsf] /sd afxsn] a}ª\sdf k|:t't  
u/]kl5 vftf;Fu ljj/0f le8fg u/L a}ª\sn] afxsnfO{ /sd pknAw u/fpF5 . o:tf]  
r]sdf ;'/Iffsf] dfqf Go"g /x]sf] x'G5 . r]ssf] sf/f]af/df afxs r]s a9L k|rlnt 5 .

(ii) cfb]lzt r]s (Order cheque) : vftfjfnfn] r]sdf lglZrt lsl;dsf æcfb]zÆ 
(Order) sf zAb n]lvPsf] r]snfO{ cfb]lzt r]s (Order Cheque) elgG5 .  
cfb]lzt r]sdf e'StfgL kfpg] JolStn] e'StfgL lng nfu]sf] jf e'StfgL lnPsf] Joxf]/f 
k|dfl0ft (Endorse) ug'{ kb{5 . afxssf] x:tfIf/ eP/ uPsf] r]snfO{ OG8f];{d]G6  
r]s (Endorsement cheque) elgG5 . o:tf] r]ssf] e'StfgL ubf{ a}ª\sn] e'StfgL 
kfpg] JolStsf] kl/ro v'Ng] u/L s'g} sfuhft jf kmf]g g= dfu ug]{ / r]ssf]  
k5fl8k6\l6 b:tvt u/]kl5 dfq lghnfO{ e'StfgL lbg] Joj:yf ub{5g\ .  cfb]lzt r]s 
klg x:tfGt/0fLo x'G5g\ . afxs r]ssf] t'ngfdf of] a9L ;'/lIft x'G5 .

(iii) /]vflª\st r]s (Crossed cheque) : a}ª\ssf] s'g} vftfdf hDdf eP/ dfq e'StfgL 
x'g'kg]{ ;ª\s]tsf nflu r]sdf /]vflª\st ul/g] r]snfO{ /]vflª\st r]s elgG5 . r]ssf] 
cu| efudf g} b'O{cf]6f 58\s] wsf{x¿ sf]/L wsf{x¿sf lardf ljz]if cfb]z ;"rs zAb 
n]lvPsf] r]snfO{ /]vfª\lst r]s elgG5 . ;fdfGotof /]vfª\lst r]sdf b'O{cf]6f wsf{lar 
æ/ sDkgLÆ (&.co) n]lvPsf] x'G5 . o:tf r]s ;Defljt hf]lvd / q'l6x¿af6 aRgsf 
nflu n]Vg] rng 5 . a}ª\sdf vftf x'g] JolSt jf p;dfkm{tsf] JolStn] dfq /]vf+lst 
r]ssf] /sd k|fKt ub{5 . of] r]s a9L ;'/lIft dflgG5 . /]vfª\lst r]s d"ntM tLg 
k|sf/sf x'G5g\ .

;fwf/0f /]vfª\lst r]s (Ordinary crossed cheque): r]ssf] dflyNnf] b]a|] s'gfdf b'O{ 
;dfgfGt/ /]vf lvrL ;f]leq æ/ sDkgL (& co.) cyjf æljlgdo ug{ g;lsg]Æ eGg] zAb  
n]lvPsf] jf gn]lvPsf] r]snfO{ ;fwf/0f /]vfª\lst r]s elgG5 .

ljz]if /]vfª\lst r]s (Special crossed cheque): pSt b'O{ ;dfgfGt/ /]vfx¿sf] lardf  
a}ª\ssf] gfd (Banks) n]vL To;df ljlgdo ug{ g;lsg] eGg] n]lvPsf] jf gn]lvPsf] h] ePtf 
klg To:tf] r]snfO{ ljz]if /]vfª\lst r]s elgG5 . o:tf] r]ssf] e'StfgL r]sdf pNn]v ePsf] 
a}ª\saf6 dfq x'G5 .

vftf bflvnf r]s (Only account payee cheque): b'j} /]vfx¿lar ævftf bflvnf dfq 
(AC Payee Only) eGg] zAb n]lvPsf] r]snfO{ vftf bflvnf /]vfª\lst r]s elgG5 . o:tf]  
r]ssf] e'StfgL s]jn e'StfgL kfpg] JolSt (Payee) sf] vftfdf dfq x'G5 . olb JolStsf]  
;DalGwt a}ª\sdf vftf gePsf] eP To:tf] r]ssf] /sd hDdf ug{ vftf (Account) vf]Ng'kb{5 .
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-v_ ofq' r]s (Travellers cheque or TC) 

ofq' r]s vf;u/L ljb]z e|d0fsf nflu ;jf{lws k|rngdf /x]sf] ;fvkq xf] . b]z ljb]z 3'ld/
xg] JolStx¿sf nflu gubeGbf ofq'r]s lnP/ e|d0f ug{' ;'/lIft x'g] ePsfn] g} o; r]ssf] 
;'?cft ePsf] xf] . u|fxsnfO{ o:tf] r]s hf/L ug]{ a}ª\sn] ofq'r]s;DaGwL Joj;fodf ;+nUg 
;+:yf, k|ltli7t a}ª\s  jf ljQLo ;+:yf;Fu ;DaGw /fv]/ ;DalGwt ;+:yfsf] gfddf ofq' r]s 
hf/L ub{5g\ . ofq' r]s vl/b ug]{ JolStn] r]ssf] b'O{ 7fpFdf x:tfIf/ ug'{kb{5 . gub ;f6\g] jf 
e'StfgL ug]{ a]nfdf r]ssf] k|dfl0fstfsf nflu b'O{6} x:tfIf/ ldn] gldn]sf] ?h' u/L / kf;kf]6{;Fu 
klg le8fg u/]/ dfq} e'StfgL lbOG5 . ljB'tLo sf8{sf] k|of]u;Fu} ofq' r]ssf] k|rng kl5Nnf] 
;dodf 36\bf] j|mddf /x]sf] 5 . 

-u_ a}ª\s  8«fkm\6 (Bank draft)

a}ª\s  8«fˆ6 r]s h:t} Ps k|sf/sf] e'StfgL cfb]z xf] . t/ o;df r]ssf eGbf s]xL km/s  
ljz]iftfx¿ x'G5g\ . of] Ps a}ª\sn] u|fxssf] /sd csf]{ s'g} a}ª\ssf] zfvfaf6 e'StfgL x'g] u/L 
k7fpg] cfb]z kq xf] . s'g} a}ª\sn] cfˆgf] zfvf, pkzfvf of Ph]G;L a}ª\snfO{ tf]lsPsf] /sd 
tf]lsPsf] JolSt, kmd{ jf sDkgLnfO{ e'StfgL ug'{ elg n]lvlbPsf] cfb]z g} a}ª\s  8«fˆ6 xf] . 
e'StfgL kfpg] ;DalGwt JolStn] e'StfgL ug]{ a}ª\sdf a}ª\s  8«fˆ6 k]; u/]kl5 To;df plNnlvt 
/sd e'StfgL x'G5 . 8«fˆ6 ;fwf/0f, /]vfª\lst / PsfpG6k]oL x'G5g\ . ;fwf/0f a}ª\s  8«fˆ6sf] /
sd t'?Gt} e'StfgL lbOG5 . /]vfª\lst a}ª\s 8«fˆ6sf] /sd vftfdf hDdf u/L r]ssf dfWodaf6 
e'StfgL ul/G5 . PsfpG6k]oL a}ª\s 8«fˆ6sf] /sd ;DalGwt vftfjfnfsf] vftf gDa/df hDdf 
u/L vftfjfnfsf] r]saf6 e'StfgL ul/G5 . 

-c_ a}ª\s 8«fk\m6df ;+nUg /xg] kIfx¿ (Parties of a draft)

a}ª\s 8«fˆ6sf] pTklQb]lv cGTo;Dd ljleGg tl/sfaf6 lgDg rf/ kIfx¿sf] ;+nUgtf /x]sf] x'G5 .

/sd k|]ifs cyf{t\\ klxnf] kIf M o;nfO{ sf/f]af/sf] ;'? kIf elgG5 . of] a}ª\sssf] u|fxs 
(Sender) xf] h;n] a}ª\sdf uO{ cfkm"n] k};f k7fpg rfx]sf] JolSt, /sd / a}ª\ssf] gfd;lxt 
8«fˆ6 tof/Lsf nflu lgj]bg ub{5 .

/sd k|fks cyf{t\\ bf];|f] kIf M 8«fˆ6sf] /sd e'StfgL kfpg] Payee nfO{ bf];|f] kIf elgG5 . of] 
8«fˆ6dfkm{t\ /sd e'StfgL ug]{ k|lj|mofsf] ;a}eGbf dxŒjk"0f{ JolSt dflgG5 . o;n] cfjZos  
k/]df csf]{ JolStnfO{ klg Indorse u/L hDdf jf e'StfgL lbnfpg ;S5 .

8«f6 lvRg] a}ª\s cyf{t\\ t];|f] kIf M 8«fˆ6 lvRg] a}ª\s t];|f]kIf xf] . o:tf] 8«fˆ6sf] pTklQ eg] 
klxnf] kIfsf] cfb]zcg';f/ x'G5 . klxnf] kIfsf] cfb]zcg'¿k 8«fˆ6 agfpg] a}ª\snfO{ Drawer 
Bank klg elgG5 .

e'StfgL lbg] a}ª\s cyf{t\\ rf}yf] kIf M Drawer Bank sf] lgb]{zgcg';f/ cfjZos k|lj|mof k"/f 
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u/L e'StfgL lbg] a}ª\s rf}yf] kIf xf] . 8«fˆ6 e'StfgL lbg] a}ª\snfO{ Drawee Bank elgG5 .

-cf_ r]s / 8«f6df km/s (Difference of cheque and draft)

cfwf/ r]s 8«fk\m6

cfb]zkq of ] vftfjfnf JolSt jf ;+:yfn]  
a}ª\spk/ lvr]sf] lnlvt cfb]zkq xf] .

of] Pp6f a}ª\sn] csf]{ a}ª\s jf cfˆgf] 
zfvf pk/ lvr]sf] lnlvt cfb]zkq xf] .

k|of]u r]s Ps JolStaf6 csf]{ JolStnfO{ /
sd e'Stfg ug{ k|of]u ul/G5 .

8«fˆ6 Ps a}ª\saf6 csf]{ a}ª\sdf /sd 
:yfgfGt/0f ug{ k|of]u ul/G5 .

e'StfgL r]s a}ª\sdf vftf vf]Ng] JolStn] dfq 
k|fKt ub{5g\ . vftf /x]sf] a}ª\ssf zfvf 
jf ;f] a}ª\s;Fu g]6js{ ePsf] a}ª\sdf 
dfq r]s e'StfgL x'G5 .

8«fˆ6 hf/L ug]{ a}ª\sn] pNn]v u/]sf]  
a}ª\saf6 dfq e'StfgL x'G5 . 

z'Ns r]s sf/f]af/ ug{'clu g} vftfjfnfsf] 
vftfdf /sd hDdf x'g' h?/L 5 . r]s 
lvr]afkt cnUu} z'Ns nfUb}g . 

8«fˆ6 tof/ ug]{ ;dodf g} hf/L ug]{  
a}ª\sn] e'StfgL ug'{kg]{ /sd / nfUg] 
z'Ns jf sld;g lnG5 . 

-3_ k|tLtkq (letter of Credit)

k|tLtkq cGt/f{li6«o Jofkf/df dfn;fdfgsf] d"No e'StfgL ug{ pkof]u ul/g] Ps k|sf/sf] a}ª\s 
cfb]z xf] . of] cGt/f{li6«o Jofkf/df ljj|m]tf tyf j|m]tflarsf] sf/f]af/sf] e'StfgL ug]{ k|efjsf/L 
dfWod xf] . s'g} Ps a}ª\s  jf ljQLo ;+:yfn] dfn;dfg jf Jofkf/sf] /sd e'StfgLsf nflu s'g} 
JolSt jf ;+:yfsf] lglZrt /sdn] vfd];Ddsf] r]s, 8«fˆ6 jf ljlgdokq :jLsf/ ug'{ jf e'StfgL 
lbg' egL s'g} csf]{ a}ªs jf ljQLo ;+:yfsf gfddf n]v]sf] kqnfO{ k|tLtkq elgG5 . cyf{t\\ o:tf] 
kq hf/L ug]{ a}ª\sn] cfˆgf u|fxssf] cg'/f]]wdf csf]{ a}ª\sdfkm{t t];|f] kIf (Beneficiary) nfO{ 
lglZrt /sd a/fa/sf] e'StfgL lbg' jf lglZrt /sd a/fa/sf] Bills of Exchange (Draft) 
:jLsf/ ug'{ egL hf/L ul/Psf] cflwsf/Ls kq g} k|tLtkq xf] . 5f]6s/Ldf o;nfO{ Letter of 
Credit (LC jf L/C) cyjf Documentary Credit (DC jf D/C) klg eGg] ul/G5 . 

-c_ k|tLtkqsf k|sf/x¿ (Types of a letter of credit)

k|tLtkqsf] pkof]u dfn;dfg, cfoft jf lgof{tsf nflu ul/G5 . e'StfgLsf ;t{ / ljlwsf 
cfwf/df ljleGg gfd / lsl;dsf k|tLtkq k|rngdf /x]sf eP tfklg k|tLtkqnfO{ cfoft 
k|tLtkq / lgof{t k|tLtkq u/L d'Vo b'O{ lsl;ddf juL{s/0f ul/G5 M 

(i) cfoft k|tLtkq (Import LC) : cfoft k|tLtkq eGgfn] s'g} u|fxs jf cfoftstf{n] 
ljj|m]tf÷lgof{tstf{af6 vl/b u/]sf] j:t' jf ;]jfsf] Negotiating/Collecting  

a}ª\sdfkm{t ljj|m]]tfsf] kIfdf e'StfgL ug{sf nflu Issuing Bank af6 hf/L ul/g] 
k|tLtkqnfO{ a'´fpF5 . cfoftstf{n] ;fdfg cfoft ug{ vf]lng] o:tf] k|tLtkq  
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ljj|m]tfsf] kIfdf /sd e'StfgL ug]{ k|of]hgsf nflu hf/L ul/G5 . 

(ii)  lgof{t k|tLtkq (Export LC) : ljb]zaf6 :jb]zL lgof{tstf{sf] kIfdf k|tLtkq vf]nL 
cfpF5 eg] To:tf] k|tLtkqnfO{ lgof{t k|tLtkq elgG5 . of] k|tLtkq ljj|m]tfsf] kIfdf 
j|m]tfaf6 /sd e'StfgL ug]{ k|of]hgsf nflu k|of]u ul/G5 . 

-ª_ ljB'tLo sf8{ (Electronic card)

a}ª\s tyf ljQLo ;+:yfn] /sd e'StfgLdf ;xhtfsf nflu On]S6«f]lgs sf8{x¿sf] k|of]u ug]{ 
k|rng kl5Nnf] ;dodf a9\b} uPsf] 5 . r]sa'ssf] ;6\6fdf vftfjfnfsf] klxrfg ug]{ lglZrt 
;ª\s]t / ;'/Iffsf pkfox¿ ckgfP/ ljB'tLo sf8{x¿ hf/L ug]{ / tLgsf] k|of]u u/L s'g} klg 
;dodf d]l;gaf6 /sd lgsfNg jf e'StfgL sf/f]af/ ug{ ;lsg] ljlwsf] k|of]u a9\bf] 5 . o;/L 
k|of]udf cfPsf sf8{x¿df American Express, Master Card, Visa, Discover, SCT 
(Smart Choice Technologies), Dinner Club cflb 5g\ . o:tf sf8{nfO{ ATM sf8{sf 
gfdaf6 klg lrlgG5 . sf/f]af/ ;xhtfsf nflu ljsf; ePsf o:tf ljB'tLo sf8{x¿nfO{ d'Vo 
b'O{ k|sf/df juL{s/0f ul/G5M  

-c_ 8]la6 sf8{ (Debit Card) : a}ª\s  tyf ljQLo ;+:yfsf] vftfdf hDdf /x]sf] /sddfq} 
l´Sgsf nflu k|of]u ul/g] sf8{nfO{ 8]la6 sf8{ elgG5 . ljB'tLo ¿kdf /sd lgsfNg 
o; sf8{sf] k|of]u ul/G5 . o; sf8{af6 vftfdf /x]sf jf vftfaf6 lgsfNg ;Ldf  
tf]lsPsf] /sdeGbf a9L /sd lgsfNg jf e'StfgL ug{ ;lsFb}g . of] r]s h:t} ¿kdf 
k|of]u x'g] ePsfn] o;nfO{ Check card klg elgG5 .  

-cf_  j|m]l86 sf8{ (Credit Card) :  a}ª\s tyf ljQLo ;+:yfn] cfˆgf u|fxsx¿sf] cfly{s 
Ifdtfsf] d"Nofª\sg u/L Pp6f ;Ldf;Dd shf{sf] ¿kdf /sd lgsfNg kfpg] ;Ldf :jLs[t  
ub{5g\ . To:tf] ;Ldf;Ddsf] /sd lgsfNg ;lsg] u/L k|of]u x'g] sf8{nfO{ j|m]l86 
sf8{ elgG5 . :jLs[t ;Ldf;Ddsf] /sd lgsfln;s]kl5 To;/L lgsfn]sf] /sd hDdf 
u/L k'gM j|m]l86 ;'ljwf pkof]u ug{ ;lsG5 . o:tf] sf8{ k|of]u ug]{ tyf j|m]l86 ;Ldf  
pkof]u ug]{ ;DaGwdf a}ª\s tyf ljQLo ;+:yfx¿sf] cfcfˆg} lgodx¿ x'G5g\ . 

-r_ df]afOn a}ª\lsª (Mobile banking)

a}ª\lsª sf/f]af/df ;"rgf k|ljlwsf] pkof]u / df]afOn pks/0fx¿sf] ljljwtfk"0f {  
k|of]usf] ljsf;;Fu} df]afOn a}ª\lsª ;]jfsf] ljsf;j|md a9\bf] ¿kdf /x]sf] 5 . a}ª\s tyf 
ljQLo ;+:yfdf /x]sf vftfsf] /sd sf/f]af/ ug{ ;Sg] u/L ljleGg df]afOn PlKns];gx¿sf] 
ljsf; ePsf 5g\ . sltko a}ª\s tyf ljQLo ;+:yfn] cfˆg} PlKns];gx¿ agfPsf 5g\ .  
s]xL ;+:yfx¿n] df]afOn a}ª\lsª tyf /sd :yfgfGt/0f dfq} ug]{ ;]jf ;~rfng ug]{ u/]sf  
5g\ . df]afOn a}ª\lsªsf dfWodaf6 vftfdf /x]sf] /sd e'StfgL, :yfgfGt/0fsf] ;fy} gub/lxt  
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sf/f]af/;d]t ug{ ;lsG5 . xfn a}ª\sut ;ˆ6j]o/sf cltl/St Esewa, Khalti, Phonepay, 
IMEPay cflb df]afOn a}ª\lsª ;]jf k|bfosx¿n] ;]jf lbO/x]sf 5g\ . 

-5_ O{–a}ª\lsª (E-banking)

O{– a}ª\lsª Ps ;lhnf], ;'/lIft / k|efjsf/L On]S6«f]lgs a}ª\lsª ;]jf xf] . o;sf dfWodaf6 
vftfjfnfO{ cfkm\gf] vftfdf l56f] / ;xh kFx'r k'¥ofP/ cgnfO{g a}ª\lsª ;]jf ;'ljwf  
lbOG5 . cfhsn x/]s h;f] a}ª\s tyf ljQLo ;+:yfx¿n] of] ;'ljwf k|bfg u/]sf x'G5g\ .  
rf}la;} 306f a}ª\lsª ;]jf k|fKt x'g] x'Fbf cfhsn of] Hofb} nf]slk|o aGg k'u]sf] 5 . cfk\mgf]  
a}ª\s vftfdf /x]sf] df}Hbft x]g{, /sd :yfgfGt/0f ug{, lah'nL, kfgL cflbsf] lan e'StfgL ug{] 
sfo{ h'g;'s} :yfg / ;dodf ug{ ;lsg] of] Ps k|sf/sf] k|efjsf/L On]S6«f]lgs 6«fG;km/sf] ljlw 
xf] . 

-h_ ljB'tLo /sd :yfgfGt/0f (Electrionic Fund Transfer)

Ps a}ª\saf6 csf]{ a}ª\s;Dd ljB'tLo k|ljlwsf] dfWodaf6 /sd k7fpg] sfo{nfO{ ljB'tLo /
sd :yfgfGt/0f elgG5 . a}ª\s tyf ljQLo ;+:yfx¿n] sDKo'6/ ;ˆ6j]o/ / tf/;lxt jf  
tf//lxt ljlwaf6 ljB'tLo ;ª\s]tsf] cfbfg k|bfg u/L o:tf] :yfgfGt/0f ub{5g\ . ljB'tLo /
sd :yfgfGt/0fsf nflu ˆofS;, 6]lnu|flkms 6«fG;km/, zfvf /lxt a}ª\lsª ;]jf (ABBS),   
Internet Banking, Mobile Banking, Debit/Credit Card h:tf dfWodsf] pkof]u ul/G5 .  
b]zleq} Ps :yfgaf6 csf]{ :yfgdf ljB'tLo ¿kdf /sd :yfgfGt/0f ug'{k/]df o:tf dfWodaf6 
e'StfgL cfb]z k7fpg] / e'StfgL kfpg'kg]{ JolStnfO{ /sd k7fPsf] hfgsf/L lbO{ kfos  
kg]{ :yfgaf6 /sd l´Sg hfgsf/L k7fOG5 . o:tf] hfgsf/L df]afOndf ;ª\lIfKt ;Gb]z (SMS) 
jf Od]nsf dfWodaf6 lbOG5 . k|fKt ;Gb]z To:tf] /sd :yfgfGt/0f;DaGwL ;]jf lbg] a}ª\s jf 
ljQLo ;+:yfdf pknAw u/fO{ To:tf] ;+:yfn] tf]s]adf]lhd k|df0fLs/0f u/]kl5 /sd k|fKt x'G5 . 

cGt/f{li6«o ¿kdf /sd :yfgfGt/0f ug{ SWIFT (Society for World Wide International 
Financial Transaction) sf] k|of]u x'G5 . SWIFT Ps cGt/f{li6«o ;+:yf xf] h;sf] ;b:otf 
k|fKt u/]sf a}ª\sx¿sf] cnu cnu ;ª\s]t x'G5 . oxL ;ª\s]t k|of]u u/]/ s'g} d'n'ssf] Ps  
a}ª\saf6 csf]{ d'n'ssf] a}ª\sdf ljB'tLo ¿kdf /sd :yfgfGt/0f ul/G5 . 

#=* ljk|]if0f jf /sd :yfgfGt/0f (Remittance)

Ps :yfgaf6 csf]{ :yfgdf /sd k7fpg] sfo{nfO{ /sd :yfgfGt/0f elgG5 . cGt/f{li6«o :t/
df x'g] o:tf] sf/f]af/nfO{ eg] ljk|]if0f elgG5 . a}ª\s tyf ljQLo ;+:yfn] u|fxsx¿sf] cg'/f]wdf 
Ps 7fpFaf6 csf]{ :yfgdf /sd :yfGffGt/ cyjf /sd e'StfgLsf nflu k7fpg] ub{5g\ . o:tf]  
sf/f]af/ u/]afkt a}ª\s tyf ljQLo ;+:yfx¿nfO{ sld;g k|fKt x'g] ub{5 . /sd k7fpg] / k|fKt 
ug]{n] ;xh / ;'/lIft ¿kdf /sd k7fpg / kfpg ;S5g\ . ljk|]if0f sf/f]af/df /sd :yfgfGt/0f 
u/]afkt lglZrt /sd sld;g jf ;]jf z'Nssf ¿kdf ltg'{ kb{5 . s'g} klg d'n'ssf] ;Gbe{df 
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ljk|]if0f sf/f]af/nfO{ cGt/f{li6«o / /fli6«o u/L b'O{ k|sf/df juL{s/0f ul/G5 .  

-c_ cGt/f{li6«o ljk|]if0f (International remittance): Ps b]zaf6 csf]{ b]zdf /sd k7fpg] 
sfo{nfO{ cGt/f{li6«o ljk|]if0f elgG5 . o;df /sd k7fpg] b]zsf] a}ª\s jf ljQLo ;+:yf jf 
ljk|]if0f sf/f]af/ ug{ :jLs[lt k|fKt ;+:yfn] /sd k7fpg] sfo{ ub{5g eg] /sd k|fKt ug]{  
b]zsf] a}ª\s tyf ljQLo ;+:yf jf /]ld6]G; sDkgLaf6 /sd k|fKt ug]{ ub{5g\ . h'g d'n'saf6 
/sd k7fpg] xf] ;f] d'n'ssf] d'b|f jf cGt/f{li6«o:t/df dfGo x'g]] d'b|fx¿ h:t}M 8n/, kfpG8, 
o]g, o"/f] jf cGo d'b|fdf cGt/f{li6«o ljk|]if0fsf] sf/f]af/ x'g] ub{5 . of] b]zdf ljb]zL d'b|f 
leqfpg] k|d'v dfWod xf] . o;n] b]zsf a}ª\s tyf ljQLo ;+:yfx¿nfO{ lgIf]k a9fpg jf 
cGo j}slNks cfo>f]t k|fKt ug{ ;d]t ;xof]u k'U5 . 

-cf_ /fli6«o ljk|]if0f (National remittance) : cfˆg} b]z jf /fHoleq /sd :yfgfGt/0fsf] 
sfo{nfO{ /fli6«o ljk|]if0f elgG5 . o;df ;DalGwt b]zsf] :yfgLo d'b|fdf g} sf/f]af/ x'G5 . 
a}ª\s, ljQLo ;+:yf tyf /sd :yfgfGt/0f ug{ Ohfhtkq k|fKt u/]sf ;+:yfn] cfˆg} ;~hfn 
jf cGo ;+:yfsf] dfWodaf6 o:tf] sf/f]af/ ub{5g\ . a}ª\s tyf ljQLo ;++:yfx¿n] Any 
branch banking system, Internet banking, mobile banking  cflb dfWodaf6 
klg /fli6«o ljk|]if0f k7fpg] sfo{ ub{5g\ . 

#=*  d'b|f, k'“hL / j:t' ahf/ (Money, capital and commodity market)

-s_ d'b|f ahf/ (Money market)

d'b|fsf] vl/b laj|mL, art jf nufgL, ;fk6L jf shf{sf] sf/f]af/ ug]{ :yfgnfO{ d'b|f ahf/ elgG5 . 
d'b|f ahf/df Ps jif{leq lx;fa ldnfg (Settlement) x'g] u/L d'b|fsf] cNksfnLg sf/f]af/ x'g] 
ub{5 . a}ª\s  jf ljQLo ;+:yfx¿ d'b|f ahf/sf cleGg cª\u x'g\ h;n] art ;ª\sng ug]{, C0f 
k|jfx ug]{ h:tf sfo{af6 artstf{ tyf nufgLstf{sf] lardf dWo:ytfsf] sfo{ ub{5g\ . d'b|f 
ahf/df Aofhb/n] t/ntfsf] cj:yf ;ª\s]t ub{5 . Aofhb/ d'b|fsf] :j¿kdf e/ kb{5 . d'b|f 
ahf/df dfu tyf cfk"lt{larsf] cGt/lj|mofaf6 ljleGg ;"rsfª\sx¿ (Indicators) lgwf{l/t 
x'G5g\ . d'b|f ahf/sf] cj:yfsf] ;ª\s]t lbg] ;"rsx¿nfO{ d'b|f ahf/sf kl/;"rs elgG5 . o:tf 
kl/;"rsx¿n] d'b|f ahf/sf] cj:yfsf] hfgsf/L lbG5g\ .

d'b|f ahf/df d'b|fsf] vl/b laj|mL jf dfu tyf cfk"lt{larsf] ;Gt'ng To;sf] d"No (Price) cyf{t\ 
Aofhb/ (Interest rate) n] lgwf{/0f ug]{ ub{5 . Aofhb/n] ahf/df d'b|fsf] dfu / cfk"lt{nfO{ 
k|efj kfb{5 . olb Aofhb/ pRr /x]df ahf/df t/ntf sd /x]sf] / Aofhb/ sd x'Fbf d'b|f 
ahf/df k|z:t t/ntf 5 eGg] a'l´G5 . d'b|f ahf/df ljleGg lsl;dsf Aofhb/x¿ k|rngdf 
/x]sf kfOG5g\ . o:tf b/x¿ d'b|fsf] :j¿kdf e/ kb{5 . pbfx/0fsf nflu lgIf]k b/, shf{ b/, 
6«]h/L lansf] b/, l/kf] b/ (Repo rates), cGt/ a}ª\s  b/, s]Gb|Lo a}ª\ssf] a}ª\sb/ cyf{t\\ 
k'gs{hf{ b/ cflb d'b|f ahf/df k|rlnt Aofhb/ x'g\ . lognfO{ g} d'b|f kl/;"rs klg elgG5 . 
o:tf kl/;"rsx¿sf] ;"rsfª\s b/ pRr /x]df ahf/df d'b|fsf] cfk"lt{ dfusf] t'ngfdf sd / 
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kl/;"rssf] ;"rsfª\s b/ sd /x]df d'b|fsf] cfk"lt{ dfusf] t'ngfdf a9L /x]sf] a'l´G5 . s'g} 
klg b]zsf] d'b|f ahf/sf] k|d'v lgodgstf{ lgsfo ;f] b]zsf] s]Gb|Lo a}ª\s xf] . g]kfndf of] sfo{ 
g]kfn /fi6« a}ª\sn] ub{5 . 

-v_ k'“hL ahf/ (Capital market)

k'FhLsf ljleGg :j¿kdWo] ljQLo k'FhLsf] sf/f]af/ x'g] :yn;Fu k'FhL ahf/ ;DalGwt 5 . ljQLo 
k'FhL (Financial Capital) ef}lts k'FhL k|fKt ug{ k|of]u x'g] df}lb|s k'FhL jf /sd xf] . o:tf] /
sd k|fKt ug{sf nflu s'g} JolSt tyf ;+:yfn] C0fkq (debt securities) jf k'FhLkq (equi-
ties) sf] vl/b laj|mL ug{ ;Sg] ;ª\ul7t ahf/nfO{ k'FhL ahf/ elgG5 (A capital market is 
an organized market in which both individuals and business entities buy 
and sell debt and equity securities) . k'FhL ahf/ ;]o/ ahf/ (Stock market), 
C0fkq (Bond market) / d'b|f ahf/ (Money market) ;d]tsf tLg k|sf/sf ahf/x¿sf] 
PsLst[ :j¿k xf] . 

k'FhL ahf/df x'g] sf/f]af/sf] cfwf/df o;nfO{ k|fylds ahf/ (Primary market) / bf];|f] ahf/ 
(Secordary market) sf ¿kdf ljefhg ul/G5 . k|fylds ahf/df ;ª\ul7t ;+:yfx¿n] gofF 
lwtf]kqx¿ (new/additional securities) lgisf;g / laj|mL u/L nufgLstf{x¿af6 yk k'FhL 
k|fKt ub{5g\ . bf];|f] ahf/df ;ª\ul7t ;+:yfn] Psk6s laj|mL ul/;s]sf] tyf nufgLstf{x¿sf] 
:jfldTjdf cfPsf] ;]o/x¿sf] vl/b laj|mL eO{ To:tf] ;]o/ k'FhLsf] d"No / t/ntf k|fKt ub{5g\ . 
;]o/ ahf/sf] ;fy;fy} k'FhL ahf/df aG8 (bond) sf] klg sf/f]af/ x'G5 . k'FhL ahf/sf] dfu / 
cfk"lt{larsf] ;Gt'ngsf] sfo{ o;af6 k|fKt x'g] cfon] lgwf{/0f ub{5 . k'FhL ahf/sf] cfo eGgfn] 
nufgLaf6 k|fKt x'g] cfo (Return), k'FhLut nfe (Capital gain), k'FhL Ifo (Capital 
loss), nfef+z b/ (Dividend rate) tyf d'gfkmf (Earnings) cflbnfO{ hgfpF5 . ljQLo 
k'FhLsf] sf/f]af/ x'g] :ynnfO{ ;]o/ ahf/ (Stock Market) klg elgG5 . 

g]kfnsf] ;]o/ ahf/sf] sf/f]af/ x'g] :yn lj=;+= @)%) df :yflkt g]kfn :6s PS;r]Gh (Nepal 
Stock Exchange) xf], h;nfO{ ;ª\If]kdf g]K;]  (NEPSE) eGg] ul/G5 . g]kfndf ;]o/ sf/f]
af/sf] ;"rsfª\snfO{ klg g]K;] elgG5 . cGo b]zdf klg ;f] b]zsf] ;]o/ sf/f]af/sf] ahf/sf] 
sfd ug]{ lgsfocg';f/ k'FhL ahf/nfO{ ;ª\s]t ug]{ zAbx¿ k|rngdf /x]sf kfOG5g\ . 

-u_ j:t' ahf/ (Commodity market)

j:t' ahf/ k|frLg ;dob]lv g} k|rngdf /x]sf] ahf/ xf] . d'b|fsf] k|rng gx'Fb} j:t' ljlgdo 
k|0ffnL k|rngdf /x]sf] kfOG5 . j:t' ljlgod k|0ffnL g} cgf}krfl/s j:t' ahf/sf] ¿k xf] . 
ljleGg j:t'x¿sf] s/f/ agfP/ sf/f]af/ ul/g] k|0ffnLnfO{ j:t' ahf/ elgG5 . ljQLo ahf/
df o;nfO{ j:t' 8]l/e]l6e (Commdity derivative) sf dfWodaf6 ahf/ Joj:yfkg  
ul/G5 . j|m]tf / ljj|m]tflar eljiodf j:t' lsGg jf a]Rgsf nflu j:t'sf] d"No, kl/df0f, 
u'0f:t/ tyf x:tfGt/0f ldlt pNn]v u/L tof/ ul/Psf] s/f/nfO{ j:t' s/f/ jf 8]l/e]l6e s/f/  
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elgG5 . h'g j:t'sf] vl/b laj|mLsf nflu s/f/ ul/Psf] x'G5 ;f]xLcg';f/ j:t'sf] d"No km/s km/s  
x'G5 .  s'g} klg j:t' tyf ;fwgsf] dfu / cfk"lt{sf] cfwf/df d"No to x'G5 . 

ljZjdf cfw'lgs j:t' ahf/sf] cf}krfl/s ;'?cft !& cf}F ztfAbLdf hfkfgdf 8f]lhd /fO; 
PS;r]Ghsf] :yfkgf eP;Fu} ePsf] dflgG5 . j:t' ahf/sf] cfw'lgs cjwf/0ff eg] ;g\ !*$* 
df cd]l/sfdf :yfkgf ePsf] æl;sfuf] af]8{ ckm 6]«8Æ af6 ePsf] dflgG5 . j:t' ahf/ xfn 
ljZjsf clwsf+z d'n'sx¿df k|rngdf /x]sf] kfOG5 . g]kfndf ;g\ @))^ df sdf]l8l6h PG8 
d]6n PS;r]Gh g]kfnn] ;'? u/]sf] j:t' ahf/ sf/f]af/af6 o;sf] cf}krfl/s ;'?cft ePsf]  
xf] . o:tf] ahf/sf] lgodg j:t' ljlgdo ahf/;DaGwL P]g, @)&$ sf k|fjwfgcGtu{t /xL  
g]kfn lwtf]kq af]8{n] ub{5 . 

j:t' ahf/df ljleGg cf}Bf]lus sRrf kbfy{x¿, wfg, ds}, ux'F, e6df; h:tf vfBfGg, ;'g 
rfFbL h:tf ax'd"No wft'x¿, efjL pkof]u a9\g] cf}Bf]lus pTkfbgx¿ cflbsf] pTkfbg,  
k|zf]wg, e08f/ tyf sf/f]af/ x'G5 . sf/f]af/df ;+nUg ljleGg kIfnfO{ To:tf j:t'sf] ;xh  
sf/f]af/ ug{] Joj:yf ldnfpg tyf tL j:t'sf] d"Nodf x'g] 36a9af6 x'g] hf]lvd sd ug{] p2]Zon] 
j:t' ahf/df To:tf pTkfbgsf] ;"rLs/0f u/L sf/f]af/ ul/G5 . ahf/df tTsfn jf eljiodf 
j:t' tyf k};fsf] n]gb]g ug{ ;lsg] u/L sf/f]af/ ;~rfng x'g] Joj:yf ul/Psf] x'G5 . ahf/df 
;"rLs[t ljleGg j:t'x¿sf] :jfldTj Ps JolSt jf ;+:yfaf6 csf]{df x:tfGt/0f ul/g'sf ;fy} 
ef}lts j:t'nfO{ klg Ps :yfgaf6 csf]{ :yfgdf ;fg{ ;lsG5 . 

j:t' ahf/ k'FhL ahf/sf] Ps c+z / cy{tGqsf] dxŒjk"0f{ cª\u xf] . j:t'sf] d"Nodf efjL ;dodf 
cfpg] ptf/r9fjaf6 x'g] hf]lvd sd ug{' / ef}lts j:t' 8]lne/L jf x:tfGt/0f ;'lglZrt 
ug{ cfjZos ;+/rgf tof/ ug{' j:t' ahf/sf] d'Vo p2]Zo xf] . o;n] nufgLstf{nfO{ nufgLsf] 
cj;/ k|bfg ub{5 eg] j:t'sf] pTkfbg, k|zf]wg tyf e08f/0fdf ;+nUg kIfnfO{ cfjZos ;fwg 
/ ahf/ h'6fpg] sfo{ ub{5 .
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cEof;

!=  tnsf k|Zgx¿sf] clt 5f]6f] pQ/ n]Vg'xf];\ M  

 -s_  ljQLo ;+:yfn] s:tf sf/f]af/ ub{5g\ <

 -v_  ljz]if sf]ifcGt{ut kg]{ s'g} b'O{ ;+:yfx¿sf] pbfx/0f lbg'xf];\ .

 -u_  ljQLo ;+:yfn] jrt PsfOaf6 3f6f PsfOsf sf]ifsf] k|jfx s;/L ub{5g\ <

 -3_  a}ª\s eg]sf] s] xf] <

 -ª_  g]kfndf cfw'lgs a}lsª k|0ffnLsf] ;'?cft slxn]af6 ePsf] xf] <

 -r_  s]Gb|Lo a}ª\snfO{ kl/eflift ug'{xf];\ .

 -5_  s]Gb|Lo a}ª\snfO{ ;/sf/sf] a}ª\s lsg elgPsf] xf] <

 -h_  ljb]zL ljlgdosf] lgoGq0f ug]{ clwsf/ s'g a}ª\snfO{ x'G5 <

 -em_  jfl0fHo a}ª\sx¿ s'g ju{sf] a}ª\scGt{ut kb{5g\ <

 -`_  jfl0fHo a}ª\sn] Ph]G6sf ¿kdf ug]{ sfo{x¿ s] s] x'g\ <

 -6_  ;fv l;h{gf eg]sf] s] xf] < 

 -7_  ljsf; a}ª\s :yfkgfsf] d'Vo p2]Zo s] xf] <

 -8_  ljsf; a}ª\ssf s'g} b'O{ pbfx/0f lbg'xf];\ .

 -9_  r'Stf k'FhLsf cfwf/df g]kfnsf ljQ sDkgLsf k|sf/ s] s] x'g\ <

 -0f_  n3'ljQ ljQLo ;+:yfn] s;/L art kl/rfng ug]{ / C0f k|bfg ug]{ sfo{ ub{5g\ <

 -t_  k"jf{wf/ ljsf; a}ª\s lnld6]8sf] :yfkgf slxn] ePsf] lyof] < o; a}ª\ssf] :yfkgf 
lsg ul/Psf] xf] <

 -y_  ladfsf b'O{ kIfx¿ s] s] x'g\ <

 -b_  ladfsf l;4fGt pNn]v ug'{xf];\ .

 -w_  ladfsf] ckjfbsf] l;4fGt eg]sf] s] xf] <

 -g_  ladfsf k|fylds sfo{ s] s] x'g\ <

 -k_  lghL{jg ladfcGt{ut s:tf ladf kb{5g\ <
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 -km_  k'g{ladf eg]sf] s] xf] <

 -a_  sd{rf/L ;~ro sf]ifsf s'g} b'O{ sfo{ n]Vg'xf];\ .

 -e_  ;fdflhs ;'/Iff sf]ifsf] :yfkgf lsg ul/Psf] xf] <

 -d_  r]s eg]sf] s] xf] <

 -o_  sf/f]af/sf] l;nl;nfdf a9L k|rlnt r]s s'g xf] <

 -/_  vftf bflvnf r]s (Only account payee cheque) sf] e'StfgL s;/L ul/G5 <

 -n_  r]s / 8«fkm\6lar s'g} b'O{ leGgtf b]vfpg'xf];\ .

 -j_  k|tLtkqdf ;+nUg x'g] kIfx¿ pNn]v ug'{xf];\ .

 -;_  cfkm\gf] vftfdf ePsf] hDdf /sd dfq lemSg k|of]u ul/g] sf8{nfO{ s] elgG5 <

 -z_  O{–a}ª\lsª eg]sf] s] xf] <

 -if_  d'b|fsf] cNksfnLg sf/f]af/ x'g] ahf/nfO{ s] elgG5 <

 -x_  k'FhL ahf/df sf/f]af/ x'g] ljQLo pks/0f s] s] x'g\ <

@= tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  ljQLo ;+:yfsf] kl/ro lbg'xf];\ . o;sf sfo{x¿ a'Fbfut ¿kdf pNn]v ug'{xf];\ .

 -v_  a}ª\s eg]sf] s] xf] < o;sf k|sf/x¿ ;ª\If]kdf rrf{ ug'{xf];\ .

 -u_  s]Gb|Lo a}ª\ssf] p2]Zo n]Vg'xf];\ .

 -3_  ljsf; a}ª\sx¿n] s:tf a}ªlsª tyf ljQLo sf/f]af/x¿ ub{5g\ <

 -ª_  ljQ sDkgL eg]sf] s] xf] < jfl0fHo a}ª\seGbf ljQ sDkgL s;/L leGg 5g\ <

 -r_  n3'ljQ ljQLo ;+:yfsf] kl/ro lbg'xf];\ .

 -5_  ladf eg]sf] s] xf] < o;sf l;4fGt ;ª\If]kdf rrf{ ug'{xf];\ .

 -h_  ladfsf ;xfos sfo{x¿ j0f{g ug'{xf];\ .

 -em_  sd{rf/L ;~rosf]if :yfkgf lsg ul/Psf] xf] < o;sf sfo{ s] s] x'g\ <

 -`_  gful/s nufgL sf]ifsf] kl/ro lbg'xf];\ .
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 -6_  ljQLo ;xsf/L ;+:yfn] ug]{ sfo{x¿sf] ;"rL agfpg'xf];\ .

 -7_  r]sdf ;+nUg x'g] kIf n]Vg'xf];\ . r]ssf lgod pNn]v ug'{xf];\ .

 -8_  k|tLt kq Ps k|sf/sf] a}ª\s cfb]z xf] . o; egfOnfO{ k'li6 ug'{xf];\ .

 -9_  df]afOn a}ª\lsª / O{– a}ª\lsªsf] ;ª\lIfKt kl/ro lbg'xf];\ .

 -0f_  ljk|]if0fsf] cy{ n]Vg'xf];\ . o;sf k|sf/x¿ rrf{ ug'{xf];\ .  

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_ s]Gb|Lo a}ª\ssf] kl/ro lbg'xf];\ < o;sf sfo{ j0f{g ug'{xf];\ .

 -v_ jfl0fHo a}ª\s eg]sf] s] xf] < jfl0fHo a}ª\ssf sfo{ JofVof ug'{xf];\ .

 -u_ ladf lsg ul/G5 < ladfsf k|sf/x¿sf cfwf/df JofVof ug'{xf];\ .

 -3_  s'g} kfFr a}lsª pks/0faf/] JofVof ug'{xf];\ . o:tf pks/0fsf] cfjZostf lsg kb{5 <  
sf/0f lbg'xf];\ .

$= kl/of]hgf sfo{

-s_  j}b]lzs /f]huf/Lsf nflu ljb]zdf /x]sf JolStn] 3/sf ;b:onfO{ k};f k7fpg / 3/sf 
;b:on] To;/L k7fPsf] k};f k|fKt ug{ s] s] ug'{kg]{ /x]5 . tkfO{Fsf] 5/ l5d]sdf To:tf] 
sfo{df ;+nUg JolSt jf ;+:yf;Fu ;f]w]/ l6kf]6 ug'{xf];\ .

-v_  cfˆgf] ;d'bfodf s] slt dflg;n] ladf ;]jfsf] k|of]u u/]sf /x]5g\, tL s:tf k|sf/sf 
ladf x'g\ ;f]wvf]h ug'{xf];\ / ladfdf kmfObfx¿ ;d]l6g] ;"rL tof/ ug'{xf];\ .
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s/sf] kl/ro 
(Introduction to Tax)

$=! /fh:jsf] cy{ / ;|f]tx¿ (Meaning and sources of  revenue)

-s_ /fh:jsf] cy{ (Meaning of  revenue)

;fdfGotof /fh:j eGgfn] /fHon] lng] ljleGg k|sf/sf s/ tyf z'NsnfO{ a'l´G5 . a[xQ/ 
¿kdf eg] s'g} ;+:yf jf Joj;fon] cfˆgf lj|mofsnfkaf6 cfh{g u/]sf] ;a} k|sf/sf]  
/sdnfO{ klg /fh:j (Revenue) elgG5 . Joj;fosf ;Gbe{df ;a} k|sf/sf] cfDbfgLnfO{ /fh:j  
dflgb}g t/ ;a} k|sf/sf] /fh:jnfO{ eg] cfDbfgL dflgG5 . Jofj;flos If]qdf s'g} j:t' tyf ;]
jf pTkfbg jf k|bfg ug{ nfUg] nfuteGbf a9L k|fKt ePsf] /sdnfO{ /fh:j elgG5 . cGt/f{li6«o 
d'b|f sf]ifn] /fh:jnfO{ sf/f]af/af6 v'b ;DklQdf ePsf] j[l4 xf] (Revenue is an increase 
in net worth resulting from a transaction) eg]/ cy{ nufPsf] 5 . o:tf] sf/f]af/
af6 k|fKt x'g] /fh:jnfO{ klg ;~rfng /fh:j (Operating revenue) jf cfsl:ds /fh:j 
(nonoperating revenue) sf ¿kdf juL{s/0f ul/G5 . ;fj{hlgs cfly{s k|zf;gdf /fh:j 
zAbn] ;fdfGotM /fHon] nufPsf] / gful/sn] ltg'{ a'´fpg' kg]{ s/ tyf u}/s/sf] /sdnfO{ g} 
a'´fpF5 . o; kf7df ;fj{hlgs cfly{s k|zf;gsf If]qdf k|of]u x'g] /fh:jsf] ;DaGwdf dfq} 
cWoog ul/g] 5 . 

-v_ /fh:jsf ;|f]tx¿ (Sources of revenue)

;fj{hlgs If]qdf /fh:jn] /fHo jf ;/sf/sf] cfDbfgLsf ;a} k|sf/sf ;|f]tx¿nfO{ ;fd"lxs 
¿kdf hgfpF5 . ;/sf/n] k|fKt ug]{ /fh:j s/ / u}/s/ u/L b'O{ lsl;dsf ;|f]taf6 k|fKt  
x'G5 . g]kfnsf] ;fj{hlgs If]qdf /fh:jsf o:tf ;|f]tx¿ lgDgfg';f/ /x]sf 5g\ M 

-c_ s/ /fh:j (Tax revenue) : hglxt sfo{sf nflu hgtfåf/f ;/sf/nfO{ clgjfo{ a'emfpg] 
/sd h;sf] k|ToIf k|ltkmn hgtfn] k|fKt ub}{gg\, nfO{ s/ /fh:j elgG5 . ;/sf/sf] /
fh:jsf ;|f]tx¿dWo] s/ d'Vo ;|f]t xf] . g]kfndf s'n /fh:jsf] ;/b/ *% k|ltzteGbf 
a9L /fh:j s/af6 k|fKt x'G5 . s/nfO{ klg k|ToIf s/ / ck|ToIf s/ u/L b'O{ lsl;ddf 
juL{/0f ul/G5 . s/sf] kl/ro / k|sf/ o; kf7df kl5Nnf v08df pNn]v ul/Psf] 5 . 

-cf_ u}/s/ /fh:j (Nontax revenue) : ;/sf/n] hgtfnfO{ s'g} lsl;dsf] ;]jf tyf ;'ljwf pknJw  
u/fPafkt ltg'{kg{] /sdnfO{ u}/s/ /fh:j elgG5 . pkef]usf] dfqf jf kl/df0fsf  
cfwf/df ljleGg j:t' jf ;]jf ;'ljwf k|bfg u/]afkt ;/sf/n] lng] z'Ns jf b:t'/ 
u}/s/ /fh:j x'g\ . s/ clgjfo{ ¿kdf ltg'{ kb{5 eg] u}/s/ s/bftfn] s'g} j:t' jf ;]jf  
pkef]u u/]df dfq} e'StfgL ug'{kb{5 . u}/s/df ;a} k|sf/sf k|zf;lgs b:t'/, ;]jf z'Ns, 

 A £ Ê

/fh:jsf ;|f]tx¿s/ /fh:j u}/s/ /fh:jk|ToIf s/ ck|ToIf s/ cg'bfg ;DklQ ljj|mL cGo z'Ns tyf b:t'/

kf7 $
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/f]oN6L, nfef+z, ;fFjf Aofhnufot ;/sf/n] k|rlnt sfg'gadf]lhd nufPsf] s/afx]ssf] 
;a} b:t'/ tyf z'Ns ;dfj]z x'G5 . o;sf] ;fy} ;/sf/L pTkfbg jf ;DklQ laj|mLaf6 k|fKt 
cfo, ;fj{hlgs lgsfo jf ;+:yfgx¿sf] gfkmfaf6 k|fKt /sdx¿ klg u}/s/ /fh:j x'g\ . 
g]kfnsf] s'n /fh:jdf u}/s/ /fh:jsf] lx:;f ;/b/ !% k|ltzteGbf sd 5 . 

$=@  s/sf] kl/ro, l;4fGt / p2]Zo (Introduction, Principles and 
Objectives of Tax)

-s_ s/sf] kl/ro (Introduction to tax)

s/ /fHonfO{ gful/sn] ltg'{kg]{ clgjfo{ bfloTj xf] . ;/sf/n] nufPsf] s/ bfloTj axg  
u/]afkt hgtfn] s'g} k|ToIf k|ltkmn k|fKt ub}{gg\ . k|To]s /fi6«nfO{ ljsf; lgdf{0fsf] sfo{ 
;fy} k|zf;lgs sfo{ ;~rfng ug{sf nflu ;|f]t tyf ;fwg cfjZos /xG5 . o:tf ;|f]t 
;fwg ;/sf/n] /fh:j cyf{t\\ s/, j}b]lzs cg'bfg / C0f cflbsf dfWodaf6 k|fKt ub{5 .  
;/sf/sf nflu oL ;|f]tdWo] s/ ;a}eGbf dxŒjk"0f{ ;|f]tsf ¿kdf /xG5 . ;/sf/n] ;dfhdf 
cfly{s ;fwgsf] Gofof]lrt ljt/0f (Wealth distribution) ug{sf nflu klg s/sf] dfWod k|of]u  
ub{5 . o;sf nflu a9L wg sdfpg]x¿df a9L b/df s/ nufO{ sd sdfpg] ju{nfO{ ;'ljwf 
lbOG5 . 

s/ s] xf] eGg] af/]df cy{zf:qLx¿ Psdt ePsf] kfOFb}g . t/ klg ;a}sf] lgisif{df eg]  
;/sf/n] nufpg] / gful/sx¿n] k|ltkmnsf] cfzf gu/Lsg e'StfgL ug]{ /sd jf bfloTjnfO{ g} 
s/ elgPsf] kfOG5 . oxfF s]xL cy{zf:qLx¿sf kl/efiff lbOPsf] 5 M

Huge Dalton sf cg';f/ s/ ;/sf/L clwsf/Lx¿åf/f nufOg] clgjfo{ of]ubfg xf] 
h;sf] e'Stfg u/]afkt s/bftfnfO{ s/sf] cg'kftdf ;]jf lbg] eGg] lglZrttf x'Fb}g (A 
tax is a compulsory contribution imposed by a public authority ir-
respective of the exact amount of service rendered to the taxpayer in  
return.) . pgsf cg';f/ s/ lt/]afkt s/bftfn] s]xL nfe lng ;Sg] eP klg nfe k|fKt 
ub{5g\ g} eGg] lglZrttf eg] x'Fb}g .

Adam Smith sf cg';f/ s/ gful/sx¿n] /fHosf] ;xof]usf nflu ug]{ of]ubfg xf] (A tax 
is a contribution from citizens for the support of the state) .

P. E. Taylor sf cg';f/ æs/bftfn] abnfdf s'g} k|ToIf k|ltkmnsf] cfzf gu/L ;/sf/nfO{  
ug]{ clgjfo{ e'StfgLnfO{ s/sf ¿kdf a'l´G5Æ . (A compulsory payment to the  
government without expectation of direct return in benefit to the taxpayer 
is known as tax.)

oxfF plNnlvt kl/efiffx¿af6 s/ eg]sf] k|rlnt sfg'gadf]lhd ;/sf/åf/f nufOg] clgjfo{  
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of]ubfgafktsf] /sd xf] h'g /sd a'´fPafkt s/bftfn] k|ToIf kmfObf gkfP klg ck|ToIf 
kmfObf kfpg ;S5g\ eGg] a'l´G5 . cy{zf:qLx¿sf o:tf kl/efiffn] s/sf] l;4fGt, ljz]iftf 
tyf pkof]lutf h:tf s'/fx¿nfO{ ;d]6]sf] kfOG5 . 

-v_ s/sf ljz]iftfx¿ (Features of tax)

Benjamin Franklin sf] egfOdf ;+;f/df s/ / d[To'afx]s s]xL klg lglZrt 5}g (In this 
world nothing is certain except death and taxes) eGg] egfOaf6 s/sf] ljz]iftf 
cg'dfg ug{ ;lsG5 . s/df d'VotM lgDglnlvt ljz]iftfx¿ x'G5g\ M

-c_ s/ sfg'gadf]lhd nufOG5 (Tax is levied legally) : /fHon] sfg'gdf cfwfl/t eP/ 
dfq} s/ nufpg / c;'n ug{ ;S5 . sfg'g ljk/Lt nufPsf] s/ cj}w x'G5 . 

-cf_ s/ clgjfo{ e'StfgL xf] (Tax is compulsory) : cfkm"n] k|ToIf jf k/f]If nfe kfPsf]  
5}g eg]/ s/ ltlb{g eGg kfpFb}g . cyf{t\\ s/bftf s/ ltg{ afWo x'G5 . 

-O_ s/ JolStut bfloTj xf] (Tax is an individual liablity) : s/ ltg'{kg]{ bfloTj ePsf] 
JolStsf] bfloTj cGo JolStdf x:tfGt/0f x'Fb}g . k|ToIf s/ nfu]sf] cj:yfdf of] JolStut 
bfloTj aGg hfG5 . cfo jf Joo ubf{ JolStn] cfˆgf] s/ bfloTj k"/f ug'{kb{5 .

-O{_ s/ ;fdflhs sfo{sf nflu nufOG5 (Tax is levied with social welfare motive) 
: s/af6 k|fKt /sd ;/sf/n] s]xL clgjfo{ bfloTjsf nflu axg u/] tfklg clwsf+z /
sd ljsf; lgdf{0f / nf]s sNof0fsf/L ;fdflhs sfo{df nufpF5 . 

-p_ s/ / /fHoaf6 k|jfx x'g] ;]jfx¿lar ;DaGw x'Fb}g (No direct relation with ser-
vice provided): s/ /fHoaf6 k|fKt ;]jf jf j:t'sf nflu dfq e'StfgL ul/Psf] x'Fb}g .  
;/sf/n] cfˆgf] ;fdfGo p2]Zo k"/f ug{sf nflu dfq s/ nufPsf] x'G5 . s;}n] /fHoaf6 
s'g} nfe glnP klg s/ ltg}{kb{5 . 

-P_ s/ ;fj{hlgs zlSt k|of]uafkt nufOG5 (Tax is levied for public powers) : 
;fj{hlgs zlSt k|of]usf] clwsf/ gePsf] lgsfoaf6 s/ nufOb}g . s/ nufpgsf nflu 
s/ nufpg] lgsfo;Fu /fHozlStsf] k|of]u ug]{ sfg'gL clwsf/ /x]sf] x'g'kb{5 .

-u_ s/sf l;4fGtx¿ (Canon of taxation) 

cy{zf:qL P8d l:dyn] s/ k|0ffnL s:tf] x'g'kb{5 eGg] ;DaGwdf s/sf rf/cf]6f l;4fGt k|:t't 
u/]sf 5g\ . pgn] k|:t't u/]sf l;4fGtnfO{ s/sf cfwf/e"t l;4fGt elgG5 . 

-c_  ;dfgtfsf] l;4fGt (Canon of equality)  M /fHon] nufpg] s/ ;a} gful/sx¿;Fu 
;dfg ¿kdf cyf{t\\ gful/sn] pkef]u u/]sf] ;]jf jf gful/ssf] Ifdtfdf cfwfl/t x'g'kb{5 . 
s;}dfly klg c;dfg Jojxf/sf] cfwf/df s/ nufOg' x'Gg . 
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-cf_ lglZrttfsf] l;4fGt (Canon of certainty) M k|To]s s/bftfn] ltg'{kg]{ s/ lglZrt 
x'g'kb{5 . s/bftfnfO{ s/ slxn], sxfF, s'g b/df s;/L e'StfgL ug]{ eGg] lglZrt hfgsf/L 
x'g' kb{5 . clglZrt s/ k|0ffnLn] s/ Joj:yfkg sfo{nfO{ hl6n agfpF5 eg] s/bftfn] 
klg s/ ltg{ ;Sg] cj:yf /xFb}g . 

-O_ ;'ljwfsf] l;4fGt (Canon of Convenience) M ;s];Dd s/bftfnfO{ ;'ljwf x'g] u/L s/ 
c;'n ug'{kb{5 . h:tf] cfos/ nufpFbf ;|f]tdfg} s/ s6fpg] jf cfDbfgLsf] e'StfgLdf s/ 
nufpg] ubf{ s/bftfnfO{ ;'ljwf x'G5 . o;af6 s/ c;'nL / Joj:yfkgdf ;d]t ;xof]u k'U5 .

-O{_ ldtJooLtfsf] l;4fGt (Canon of economy) M s/ ;ª\sng / o;sf] Joj:yfkg cToGt ldtJooL  
x'g'kb{5 . p7\g] s/eGbf s/ p7fpg a9L nfut nfu]df To;sf] s'g} cf}lrTo x'Gg . o;sf 
nflu s/ k|zf;g r':t / ldtJooL x'g'kb{5 .

P8d l:dyn] k|ltkfbg u/]sf pko'{Stadf]lhdsf l;4fGtx¿sf cnfjf cGo cy{zf:qLx¿n] klg 
s/;DaGwL cGo l;4fGtx¿ k|ltkfbg u/]sf 5g\ . k|f]= af:6]an / lkmG8n] l;/fhn] P8d l:dysf 
s/;DaGwL l;4fGtsf] cnfjf lgDglnlvt l;4fGt k|:t't u/]sf 5g\ .

-p_ pTkfbsTjsf] l;4fGt (Canon of productivity) M s/sf] ;a}eGbf a9L of]ubfg  
pTkfbsTj cle[j[l4df x'g'kb{5 . 

-pm_ nrstfsf] l;4fGt (Canon of flexibility) M cfjZos k/]sf] avt s/sf] bfo/f / 
b/ kl/dfh{g ug{ ;lsg] u/L s/ k|0ffnL nrsbf/ x'g' kb{5 . 

-C_ ljljwtfsf] l;4fGt  (Canon of diversity) M s/sf] lgwf{/0f, b/, s/ nfUg] j:t' tyf 
;]jfx¿df l:y/tf geO{ cfjZostfcg';f/ ljljwtf klg /xg' kb{5 . 

-P_ ;/ntfsf] l;4fGt  (Canon of simplicity) M s/ k|0ffnL ;/n / ;j{;fwf/0fn] ;xh} 
a'‰g ;Sg] u/L ;/n, k|i6 / kf/bzL{ x'g kb{5 .

-P]_ pko'Sttfsf] l;4fGt (Canon of appropriateness) M s/ nufpg' kg]{ sf/0f / cf}lrTo 
plrt / lrQ a'‰bf] x'g'kb{5 . 

-cf]_ ;dGjosf] l;4fGt (Canon of coordination)M s/ nufpg] / sfof{Gjog ug]{ 
lgsfox¿lar bf]xf]/f]kgf  jf s/ 5'6 gx'g] u/L ;dGjo /xg' kb{5 . 

-cf}_ pkef]Stfsf] artsf] l;4fGt (Canon of consumers surplus) M ;/sf/n] s/ 
nufpFbf s/bftfnfO{ a9L ef/ gkg]{ / pkef]Stfsf] art x'g] If]qdf nufpg' kb{5 . 

-3_ s/sf] p2]Zo (Objectives of taxation)

s/sf] d'Vo p2]Zo ;/sf/n] ug]{ ;fdflhs tyf cfly{s lj|mofsnfksf nflu ;|f]t Joj:yf ug'{ / 
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;dfhdf wgsf] ;dfg ¿kn] afF8kmfF8 ug'{ /x]sf] x'G5 . s/ nufpg'df ;/sf/sf ljleGg 
p2]Zo /xG5g\ . ljsl;t b]zdf s/ nufpg'sf] p2]Zo cfly{s l:y/tf / /f]huf/L k|jw{g 
x'g ;S5 eg] ljsf;f]Gd'v b]zdf cfly{s ljsf;, ;fdflhs cj:yfdf ;'wf/, ul/aL lgjf/0f 
h:tf p2]Zon] s/ nufOg] ul/G5 . o;sf cltl/St s/sf cGo p2]Zo lgDgfg';f/ 5g\ M 

-c_ /fh:j ;ª\sng ug'{ (Raising revenue) : ;/sf/sf] ljsf; lgdf{0f sfo{ tyf k|zf;lgs 
sfo{sf nflu ;|f]t h'6fpg /fh:j ;ª\sng ug]{ p2]Zon] s/ nufpg] ul/G5 .

-cf_  wgsf] k'g{ljt/0f ug'{ (Redistribution of wealth): a9L sdfpg] JolSt tyf ;+:yfx¿af6 
s/ ;ª\sng u/L ljsf; lgdf{0f tyf /f]huf/L k|bfg ug]{ h:tf sfo{sf dfWodaf6 sd cfo 
x'g] ju{df wg afF8kmfF8 ug{' s/sf] p2]Zo /xG5 . 

-O_  s]xL ;Lldt JolStdf wg PsLs[t x'g glbg' (Prevention of concentration of 
wealth) M ;Lldt JolSt jf sDkgLdf dfq} wg y'lk|g glbO{ b]z / ;dfhsf cGo JolStx¿df 
;d]t cfosf] ljt/0f ug'{ klg s/sf] p2]Zo xf] . 

-O{_  ;dflhs ;]jf (Social Service) : ;/sf/n] k|bfg ug]{ cfwf/e"t ;fdflhs ;]jfx¿sf] 
nfut Af]xf]g{]{ dfWodsf ¿kdf sfo{ ug'{ klg s/sf] p2]Zo xf] . 

-p_  /fi6«sf] cfjZostfdf cfwfl/t pBf]u k|jw{g ug{' (To encourage national need based 
industries) : :jb]zL pTkfbgnfO{ k|f]T;fxg ug{ / ljb]zaf6 x'g] cfoftnfO{ lg?T;flxt ug{' 
klg s/sf] p2]Zo xf] . :jb]zL ;dfgnfO{ s/ ;x'lnot lbg] / cfoftdf a9L s/ nufpgfn] 
:jb]zL pTkfbgnfO{ 6]jf k'U5 . 

-pm_  art tyf nufgLdf clej[l4 ug'{ (Increasing saving and investment) : 
cfd hgtfdf s/ ltg'{eGbf art /sd nufgL u/L yk nfe lng k|f]T;flxt ug'{ klg s/
sf] p2]Zo xf] . nufgLaf6 JolStsf] cfo a9\g'sf] ;fy} Jofj;flos sf/f]af/ a9\bf ;/sf/
nfO{ k|ToIf tyf ck|ToIf s/ a9L k|fKt x'G5 . 

$=# s/sf] juL{s/0f (Classification of tax)

s/nfO{ ljleGg k|sf/df juL{s/0f ug{] ul/G5 . s/ JolSt :jod\n] ltg'{ kg]{ x'G5 h;sf] 
bfloTj jf lhDd]jf/L c?nfO{{ x:tfGt/0f x'g ;Sb}g . sltko s/ Ps JolStaf6 csf]{ JolStdf  
;g]{ jf x:tfGt/0f x'g] x'G5 . sltko s/ cfDbfgL jf pkef]usf] t'ngfdf ;dfg'kflts ¿kdf  
(Proportional), a9\bf] b/df (Progressive), 36\bf] b/df (Regressive) jf lglZrt xb;Dd 
a9\g] / To;kl5 l:y/ jf 36\g] b/df (Degressive) nufOG5 . sltko j:t'sf] d"Nosf cfwf/df 
Psd'i6 (Ad valorem) / sltko j:t'df tf}n jf kl/df0fsf cfwf/df Psd'i6 (Specific) 
s/ nufOG5 . o:t} d"No jf gfkmfdf j[l4 x'Fb} uPsf] cj:yf cyf{t\\ d"No clej[l4sf cfwf/df 
(Value added) klg s/ nfU5 . oL ;a} k|sf/sf s/sf] juL{s/0fnfO{ a[xQ/ ¿kdf ;d]6L 
k|ToIf s/ / ck|ToIf s/ u/L lgDgfg';f/ b'O{ lsl;ddf juL{s/0f ul/G5 M 
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s/sf k|sf/

  k|ToIf s/     ck|ToIf s/

 cfo s/  ;DklQ s/  cGtMz'Ns eG;f/  d'=c=s/

-s_  k|ToIf s/ (Direct tax) M sfg'gn] tf]s]adf]lhd h'g JolStaf6 c;'n ul/g] xf] ;f]xL 
JolStaf6 k|fKt ul/g] s/nfO{ k|ToIf s/ elgG5 . Dalton n] "A direct tax is really 
paid by person on whom it is legally imposed" eg]sf 5g\ . o;df s/ e'StfgL 
ug{ clGtd bfloTj sfg'gn] tf]s]sf] JolStdf g} /xG5 . o:tf] s/ k|ToIf ¿kdf s'g} ;]jf 
jf j:t' k|bfg gu/L sfg'gadf]lhd c;'n ul/G5 . pbfx/0fsf nflu /f]huf/af6 k|fKt x'g] 
kfl/>ldsdf nfUg] s/ ;f] kl/>lds kfpg] JolSt :jod\n] g} ltg'{ kb{5 . k|ToIf s/sf 
pbfx/0fdf cfos/, ;DklQ nfe s/, 3/ef8f s/ cflb kb{5g\ .

-v_  ck|ToIf s/ (Indirect tax) M ck|ToIf s/df s/sf] bfloTj Ps JolStaf6 csf{] 
JolStdf ;g]{ ub{5 . Dalton n] "An indirect tax is imposed to one person 
but paid partly or wholly by another" eg]sf 5g\ . ck|ToIf s/ j:t' jf ;]jf  
pkef]u ug]{ clGtd pkef]Stfn] axg ub{5 . j:t'' tyf ;]jfsf] pkef]uaf6 ;ª\sng ul/g] 
s/ ck|ToIf s/cGtu{t kb{5g\ . pbfx/0fsf nflu s'g} Jofkf/Ln] laj|mL ug]{ 6]lnlehsf] 
d"No clej[l4 s/ Jofkf/Ln] ;/sf/nfO{ ltb{5 t/ ;f] s/ /sd 6]lnlehgsf] vl/bstf{af6 
;ª\sng ePsf] x'G5 . ck|ToIf s/sf pbfx/0fdf d"No clej[l4 s/, cGtMz'Ns, eG;f/
nufotsf s/x¿ kb{5g . 

$=$ :yfoL n]vf gDa/sf] kl/ro (Introduction to Permanent  
Account Number)

:yfoL n]vf gDa/ s/bftfnfO{ lbOg] Ps clåtLo / :yfoL ;ª\s]t gDa/ xf] . of] gf} cª\ssf]  
x'G5 . Ps k6s o:tf] ;ª\s]t gDa/ lnO;s]kl5 s/bftfsf nflu ;w}Fel/ ;f]xL ;ª\s]t gDa/  
/lx/xg] ePsfn] o;nfO{ :yfoL n]vf gDa/ elgPsf] xf] . o;nfO{ cª\u|]hLdf Permanent 
Account Number / 5f]6s/Ldf PAN elgG5 . pBf]u, Jofkf/, Joj;fo, k];f, /f]huf/L ug]{ 
JolStn] :yfoL n]vf gDa/ lng' kb{5 . 

cfGtl/s /fh:j ljefun] :yfoL n]vf gDa/ lng'kg]{ egL tf]s]sf] lgwf{/0f of]Uo cfocfh{g ug{ 
rfxg] jf e'StfgLdf s/ s6\6L ug'{kg]{ h'g;'s} JolStn] To:tf] cfocfh{g ug'{ jf s/s6\6L ug'{ 
cufj} :yfoL n]vf gDa/ clgjfo{ ¿kdf lng' kb{5 . :yfoL n]vf gDa/ lng clgjfo{ gePsf] / 
:yfoL n]vf gDa/ k|fKt u/L g;s]sf] cGo JolStn] klg :yfoL n]vf lng ;S5g\ .

s'g} k|fs[lts JolStn] lng] :yfoL n]vf gDa/nfO{ JolStut PAN / Joj;fosf nflu lng] :yfoL 
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n]vf gDa/nfO{ Jofj;flos PAN elgG5 . JolStut PAN lng k|fs[lts JolStn] cfkm\gf] gfd, 
y/, :yfoL 7]ufgf, lktfsf] gfd, hGd ldlt, gful/stf jf kl/rokq g= ;fy} kf;kf]6{ ;fOhsf] 
kmf6f] pknAw u/fpg' kb{5 . Joj;fosf] ;Gb{edf kmd{ jf sDkgL btf{ k|df0fkqsf] k|ltlnlk, 
k|aGwkq, lgodfjnL, ljwfg, cfj]bg kqdf b:tvt ug]{sf kf;kf]6{ ;fOhsf] kmf]6f], ;fem]bf/ 
jf ;~rfnssf] gful/stfsf] k|ltlnlknufotsf tf]s]adf]lhdsf cGo sfuhftx¿ pknAw  
u/fpg' kg]{ x'G5 . 

pBf]u, Jofkf/, k];f, Joj;fo ;fy} /f]huf/L ug]{ JolStn] cfkm"n] ug]{ sf/f]af/ h:t} a}ª\lsª sf/f]
af/, hf/L ug]{ lan ljhs cflb ljj/0fdf PAN pNn]v ug{ clgjfo{ ePsfn] PAN lng' kb{5 . 

$=% d"No clej[l4 s/sf] kl/ro (Introduction to Value Added Tax)

d"No clej[l4 s/ j:t'' jf ;]jfdf nfUg] ck|ToIf s/ xf] . g]kfnsf lj=;= @)%$ dª\l;/ 
! ut]af6 of] s/ nfu' ul/Psf] 5 . j:t' tyf ;]jfsf] pTkfbgsf ljleGg r/0f x'G5g\ .  
pTkfbgb]lv clGtd pkef]Stf;Dd j:t' k'¥ofpFbf x/]s r/0fdf j:t' tyf ;]jfsf] d"No j[l4  
x'G5 . oxL ljleGg r/0fx¿df j[l4 ePsf] d"Nodf nfUg] s/ d"No clej[l4 s/ xf] . o;nfO{ j:t' 
tyf ;]jf s/sf gfdn] klg lrlgG5 . 

g]kfndf d"No clej[l4 s/ P]g, @)%@ / d"No clej[l4 s/ lgodfjnL, @)%# n] Joj:yf u/]
adf]lhd of] s/ sfof{Gjogdf 5 . xfn g]kfndf Psn b/ !# k|ltztn] d"No clej[l4 s/ nfUg] 
Joj:yf 5 . pbfx/0fsf nflu s'g} Ps pTkfbsn] ?=!,)),))) d"Nosf] ;fdfg pTkfbg u/] 
5 . pTkfbsn] pSt ;fdfg ?= !,@),))) df yf]s ljj|m]tfnfO{ / yf]s ljj|m]tfn] ;f]xL ;fdfg 
?=!,#),))) df v'b|f ljj|m]tfnfO{ laj|mL u/]5 eg] d"No clej[l4 s/ lgDgfg';f/ nfU5 M

pTkfbg÷ 
ljt/0fsf] 
:t/

laj|mL d"No 

-?=_

d"No 
clej[l4 
-?=_

laj|mLdf ;ª\
sng u/]sf] 
s/ -?=_

vl/bdf lt/]
sf] s/ -?=_

cfGtl/s /fh:j 
sfof{nodf a'emfpg'kg]{ 
v'b s/ -?=_

pTkfbs !,)),))) !,)),))) !#,))) ) !#,)))

yf]s ljj|m]tf !,@),))) @),))) !%,^)) !#,))) @,^))

v'b|f ljj|m]tf !,#),))) !),))) !^,()) !%,^)) !,#))

hDdf s/ !^,())
d"No clej[l4 s/df btf{ ePsf] s'g} klg s/bftfn] cfkm"n] sf/f]af/ u/]sf] s'g} j:t' jf ;]jf 
laj|mLdf ;ª\sng u/]sf] s/ p;n] To:tf] j:t' jf ;]jf vl/b ubf{ lt/]sf] s/ s6fP/ afFsL /sd 
dfq ;/sf/nfO{ e'Stfg ub{5 . o;/L laj|mLdf c;'n]sf] s/af6 vl/bdf lt/]sf] s/ s6\6f ug{ kfpg] 
Joj:yfnfO{ s/ s6\6L (Tax credit) elgG5 / g]kfndf oxL ljlwaf6 d"=c=s=sf] u0fgf ul/G5 . 



76         sfof{no ;~rfng tyf n]vf, sIff !)

cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ lbg'xf];\ M 

 -s_  /fh:j eg]sf] s] xf] <

 -v_  /fh:jsf k|d'v b'O{ ;|f]t s] s] x'g\ <

 -u_  s/nfO{ kl/eflift ug'{xf];\ .

 -3_  s/n] wgsf] k'glj{t/0f ug{ s;/L ;xof]u ub{5 <

 -ª_  k|ToIf s/sf s'g} b'O{ pbfx/0f n]Vg'xf];\ .

 -r_  j:t' tyf ;]jfdf nfUg] s/ s'g k|sf/sf] s/ xf] <

 -5_  :yfoL n]vf gDA/ (PAN) s;n] lng' kb{5 <

 -h_  g]kfndf s'g ljlwaf6 d"No clej[l4 s/ u0fgf ul/G5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  /fh:jsf] cy{ n]Vg'xf];\ . o;sf ;|f]tx¿ rrf{ ug'{xf];\ .

 -v_  s/sf l;4fGtx¿ j0f{g ug'{xf];\ .

 -u_  :yfoL n]vf gDj/ (PAN) sf] kl/ro lbg'xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_  s/sf] kl/ro lbO{ o;sf ljz]iftfx¿sf af/]df lj:t[t ¿kdf n]Vg'xf];\ .

 -v_  ck|ToIf s/ eg]sf] s] xf] < of] k|ToIf s/eGbf s;/L leGg 5 < ck|ToIf s/cGtu{t 
kg]{ d"No clej[l4 s/sf] rrf{ ug'{xf];\ .

$=  kl/of]hgf sfo{

 -s_  tkfO{Fsf] ljBfno /x]sf] :yfgLo txn] nufPsf ljleGg s/x¿sf] cWoog u/L tL  
s/nfO{ k|ToIf / ck|ToIf s/df ljefhg ug'{xf];\ ;fy} ljutsf jif{df ljleGg 
zLif{saf6 ;ª\sng ePsf] s/sf] /sdnfO{ n]vflrqdf ;d]t k|:t't u/]/ b]vfpg'xf];\ .
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 -v_  xfn g]kfndf JolStut cfodf s] slt b/df s/ nfUg] Joj:yf 5 vf]hL u/]/ 
sIffdf k|:t't ug'{xf];\ .

 -u_  tnsf] cfly{s jif{ @)&*÷*( sf] zLif{sut /fh:j ;ª\sngsf] tYofª\ssf  
cfwf/df kfOrf6{ tof/ ug'{xf];\ . 

/fh:j k|sf/ /sd ?= -ca{df_

eG;f/ d dx;'n @$!=&*

d"=c=s/ #!$=@&

cGtMz'Ns !^^=&&

cfos/ @^)=)*

cGo s/ !=@^

s'n s/ /fh:j (*$=!^
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Jofj;flos n]vf 
(Bussiness Accounting)

%=!  n]vfljlwsf] kl/ro / k|sf/ (Introduction and types of  
accounting)

-s_ kl/ro (Introduction)

j:t' tyf ;]jfsf] pTkfbg, vl/b tyf laj|mL ljt/0f u/L gfkmf sdfpg] p2]Zon] :yflkt  
;ª\u7gnfO{ Joj;fo elgG5 . Joj;fon] u/]sf] cfly{s÷ljQLo sf/f]af/sf] Jojl:yt clen]v 
/fvL lglZrt cjlwleqsf] glthf lgsfNg] ub{5 . o;/L Jofj;flos sf/f]af/sf] Jojl:yt / 
j}1flgs n]vf /fVg k|of]u ul/g] n]vfljlwnfO{ Jofj;flos n]vf elgG5 . 

-v_ n]vfljlwsf k|sf/ (Types of accounting)

Jofj;flos n]vfdf Joj;fosf] k|s[ltcg';f/ km/s km/s n]vfljlw k|of]u ul/G5 . h;nfO{ 
lgDglnlvt tLg zfvf jf k|sf/df 5'6\ofpg] ul/G5 M

-c_ ljQLo n]vfljlw

-cf_ nfut n]vfljlw

-O_ Joj:yfkg n]vfljlw

-c_ ljQLo n]vfljlw (Financial accounting)

d'b|fdf dfkg ug{ ;lsg] ljQLo sf/f]af/sf] klxrfg ug]{, clen]v /fVg], juL{s/0f ug]{, ;f/f+z tyf 
glthf lgsfNg] / glthfsf] JofVof ug]{ n]vfnfO{ ljQLo n]vf elgG5 . Jofj;flos sfo{x¿ ubf{ 
l;h{gf x'g] cfDbfgL, vr{, ;DklQ, bfloTj / k'FhL;DaGwL sf/f]af/nfO{ klxrfg u/L ltgLx¿sf] 
Jojl:yt / :ki6 clen]v /fVg], clen]vdf /xg ;Sg] q'l6x¿ ;Rofpg], clen]vsf cfwf/df 
Joj;fosf] gfkmf gf]S;fg lgsfNg], ljQLo cj:yf kQf nufpg] / ltgLx¿sf] JofVof ljZn]if0f 
u/L ;/f]sf/jfnfx¿nfO{ ;"rgf ;Dk|]if0f ug]{ sfo{ ljQLo n]vfcGt{ut kb{5 . ljQLo n]vfljlw  
;/sf/L lgsfo, Joj;fo, u}/gfkmfd"ns ;ª\3 ;ª\u7g / JolSt tyf k];fsdL{;d]tn] k|of]u ub{5g\ .

-cf_ nfut n]vfljlw (Cost accounting)

;fdfGotof Jofj;flos ;ª\u7gnfO{ pBf]u / jfl0fHo u/L b'O{ efudf 5'6\ofpg] ul/G5 . pBf]un] 
j:t'sf] pTkfbg nfut / ljj|mo d"No lgwf{/0f ug{ nfut n]vfljlwsf] k|of]u ub{5 . j:t' tyf  
;]jf pTkfbg / laj|mL ljt/0f ubf{ nfUg] vr{ -nfut_ sf] Jojl:yt tj/n] klxrfg ug]{,  
clen]v /fVg], juL{s/0f ug]{, ;ª\If]kLs/0f tyf ;f/fz+ lgsfNg] / glthfsf] ljZn]if0f tyf  

kf7 %
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;Dk|]if0f ug]{ n]vfljlwnfO{ nfut n]vfljlw elgG5 . 

j:t' tyf ;]jfsf] s'n nfut tyf k|ltPsfO nfut kQf nufO{ ljj|mo d"No lgwf{/0f ug{ / nfut 
lgoGq0f ug{ nfut n]vfljlw k|of]u ul/G5 . 

-O_ Joj:yfkg n]vfljlw (Management accounting)

Joj:yfksn] of]hgf th'{df ug]{, ;|f]t tyf ;fwg ;ª\ul7t ug]{, lg0f{o lng], lgoGq0f ug]{ tyf g]
t[Tj ug]{ h:tf sfo{x¿ ;Dkfbg ub{5 . o;/L Joj:yfksLo sfo{x¿ ;Dkfbgdf ;3fp k'¥ofpg 
cfjZos kg]{ ljleGg ljQLo tyf u}/ljQLo ;"rgf ;ª\sng ug]{, k|zf]wg tyf e08f/0f ug]{ / 
;Dk|]if0f ug]{ n]vfljlwnfO{ Joj:yfkg n]vfljlw elgG5 .

Joj:yfkg n]vfljlw d'Vo u/L nfut n]vfljlw / ljQLo n]vfljlwsf] ;"rgf tyf tYofª\sx¿df 
cfwfl/t eO{ Joj:yfksLo sfo{df ltgsf] k|of]u;Fu ;DalGwt x'G5 . o;n] nfut tyf ljQLo 
n]vfljlwsf cltl/St cGo ljifox¿ h:t} cy{zf:q, tYofª\szf:q cflbsf cf}hf/x¿nfO{ klg 
Joj:yfksLo sfo{ ;Dkfbgdf pkof]udf NofpFb5 . 

%=@  ljQLo n]vfljlwsf] p2]Zo tyf dxŒj (Objectives and impor-
tance of financial accounting)

Joj;fosf ljQLo sf/f]af/sf] n]vfª\sg ug'{, gfkmf gf]S;fg kQf nufpg', ljQLo cj:yf k|b{zg 
/ Jofj;flos lg0f{osf nflu ljQLo hfgsf/L k|bfg ug'{ ljQLo n]vfljlwsf] p2]Zo xf] . h;nfO{ 
lgDgfg';f/ k|:t't ul/Psf] 5 M

-s_  ljQLo sf/f]af/x¿sf] Jojl:yt tyf j}1flgs tl/sfn] k"0f{ clen]v /fVg' 

-v_  Jofj;flos sf/f]af/sf cfwf/df lglZrt cjlwsf] gfkmf gf]S;fg kQf nufpg' 

-u_  Jofj;flos ;ª\u7gsf] ;DklQ, bfloTj / k'FhLsf] cj:yf kQf nufpg'

-3_  ljQLo sf/f]af/sf] clen]vgsf j|mddf pTkGg x'g;Sg] n]vfTds uNtLx¿nfO{ ;dod} kQf 
nufO{ ;'wf/ ug'{

-ª_  Joj;fon] ;/sf/L lgsfonfO{ ltg'{kg]{ s/sf] /sd lgwf{/0f ug{ ;xof]u k'¥ofpg'

-r_  Joj:yfks tyf cGo ;/f]sf/jfnf kIfx¿nfO{ cfjZos kg]{ ljQLo ;"rgfx¿ pknAw u/fpg' .

ljQLo n]vljlwsf dfWodaf6 ;+:yfsf] gfkmf, gf]S;fg, ;DklQ, k'FhL, bfloTj cflbsf af/]sf ;"rgf 
jf hfgsf/L k|fKt x'G5 . Joj:yfksn] o:tf hfgsf/Laf6 g}  ;+:yfsf eflj /0fgLltx¿ to  
ug]{, p:t} k|sf/sf ;+:yfx¿;Fu t'ngf ug]{, ;/sf/nfO{ s/sf ¿kdf ltg'{kg]{ bfloTj lgwf{/0f  
ug]{, ljj/0fx¿nfO{ k|df0fsf ¿kdf k|:t't ug{], ;/f]sf/jfnfnfO{ ;"rgf ;Dk|]if0f ug]{ x'Fbf ljQLo 
n]vfljlw dxŒjk"0f{ 5 . 
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%=# n]vfdfg (Accounting standards)

-s_ kl/ro (Introduction)

ljQLo n]vf /fVg] gLlt / cEof;sf j|mddf cjnDag ul/g] ;f´f l;4fGt, dfgs / k|lj|mofx¿sf] 
;dli6ut ¿knfO{ n]vfdfg elgG5 . ljQLo n]vfsf cfwf/sf ¿kdf /xg] n]vf gLlt /  
n]vfª\sg k|lj|mof lgwf{/0f jf kl/eflift ug]{ l;4fGt, dfgs / k|lj|mofx¿sf] ;dli6 n]vfdfg 
xf] (An accounting standard is a common set of principles, standards and  
procedures that define the basis of financial accounting policies and  
practices) eg]/ kl/eflift ul/Psf] 5 . n]vfdfgn] n]vfkfngsf j|mddf ckgfOg] ljlwdf 
Ps¿ktf sfod ug'{sf ;fy} k|ltj]bgdf ;d]t Ps¿ktf sfod ub{5 . Ps¿ktf sfod ePsf] 
cj:yfdf ljQLo ljj/0fx¿ t'ngf of]Uo x'g'sf ;fy} k|of]ustf{nfO{ ;"rgf ljZn]if0fdf ;xhtf 
eO{ ljQLo lg0f{o lng ;xof]u k'U5 . ;fwf/0ftof n]vfdfgsf lgDgadf]lhdsf b'O{ v08 /xG5g\ M 

-c_  k|ltj]bg k|:t'lt n]vfdfg (Presentation standards) M o; n]vfdfgdf ljQLo  
k|ltj]bg k|:t'ltsf ljifosf dfgsx¿ /x]sf x'G5g\ . o:tf dfgsx¿nfO{ g} ;fdfGotM 
cy{df n]vfdfgsf ¿kdf a'l´G5 . n]vfdfg k|ltj]bg;Fu ;DalGwt  eP klg To:tf] 
k|ltj]bg k|fKt x'g] u/L n]vfª\sg÷clen]vg ug'{kg]{ ePsfn] o;sf] e"ldsf n]vf k|0ffnL 
Jojl:yt ug{df dxŒjk"0f{ /xG5 . 

-cf_  v'nf;f n]vfdfg -Disclosure Standards_ M k|ltj]bgdf k|:t't cfly{s sf/f]af/nfO{ 
yk k|i6 agfO{ k|ltj]bg k|of]ustf{ jf lg0f{ostf{nfO{ ;xh ¿kdf To:tf ;"rgf k|of]u ug{ 
;3fp k'¥ofpg] u/L n]lvg] JofVofTds l6Kk0fLnfO{ v'nf;f elgG5 . ljQLo k|ltj]bgdf s] 
s:tf s'/fx¿ :ki6 u/fpg' kb{5 eGg] s'/f v'nf;f dfkb08n] :ki6 ub{5g\ . 

-v_ n]vfdfg k|of]u ug'{sf kmfObf (Advantages of using accounting stan-
dards)

n]vfdfg k|of]u ubf{ b]xfoadf]lhdsf kmfObf x'G5g\ M

-s_ n]vfkfngdf Ps¿ktf sfod u/fpF5 .

-v_ ljQLo ljj/0fsf] pkof]lutf a9fpF5 .

-u_ cfly{s lg0f{o ug{ dbt ub{5 .

-3_ ljQLo ljj/0fnfO{ e/kbf]{ tyf dfGo agfpg ;xof]u u5{ .

-ª_ Joj:yfkgaf6 pQ/bfloTj axg u/fpg ;xh x'G5 .

-r_ n]vfdf ePsf gofF kl/jt{gx¿ ;dfj]z ug{ ;xh x'G5 . 
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-u_ n]vfdfgsf] cfjZostf (Need of accounting standards)

;+:yfsf] s'g} cjlw jf ldltsf] sf/f]af/ ;~rfngsf] cj:yf (operating results) lbg ;Sg] 
u/L /flvPsf] n]vfnfO{ ljQLo n]vf elgG5 . Joj;fosf] ljQLo cj:yfsf af/]df s;}n] lg0f{o 
lng'k/]df n]vf clen]vgdf ePsf ljifox¿nfO{ ljZn]if0f u/L ;xL ;"rgf lbg'kb{5 . n]vf  
clen]vgn] dfq cfly{s sf/f]af/sf] ;du| cj:yf lrq0f ug{ ;Sb}g . n]vfkfngdf clen]v /
fVg, juL{s/0f ug{, ;ª\If]kLs/0f ug{, ljZn]if0f u/L ;"rgf ;Dk|]if0f ug{] ljleGg k|sf/sf n]vf 
ljlw cfjZos x'G5g\ . ljQLo n]vfdf sf/f]af/x¿ klxrfg, n]vfª\sg / k|ltj]bgsf] :t/ lgwf{/0f 
ug{ n]vfdfgsf] cjnDag cfjZos x'G5 . g]kfndf ;/sf/L / lghL If]qsf] n]vfsf] k|s[ltcg';f/  
a]Unf a]Un} n]vfdfg :jLs[t eO{ k|rngdf /x]sf 5g\ . 

%=$ g]kfn n]vfdfg (Nepal Accounting Standards-NAS)

g]kfndf ;fj{hlgs tyf Jofj;flos If]qsf ;ª\3 ;:yfx¿n] tof/ kfg]{ ljQLo ljj/0fx¿df 
;dfgtf Nofpg / cGt/f{li6«o dfkb08cg'¿k x'g] u/L tof/ ug{ ;g\ @))# dfr{ !) df  
g]kfn n]vfdfg af]8{sf] :yfkgf ul/Psf] lyof] . o; af]8{n] ;g\ @))& b]lv cGt/f{li6«o  
n]vfdfg / g]kfnsf ljBdfg P]g sfg'gdf ePsf kl/jt{gcg'¿k g]kfnsf] nflu  
ljQLo n]vfljlwsf] dfkb08 / :t/ ljsf; u/]sf] 5 / o:tf] dfkb08nfO{ g]kfn n]vfdfg  
elgG5 . g]kfn n]vfdfgdf ljleGg dfgx¿ (Standards) /x]sf 5g\ . g]kfn n]vfdfgsf] ljsf; 
cGt/f{li6«o n]vfdfgsf] cfwf/df ul/Psf] xf] . o;sf p2]Zo lgDglnlvt /x]sf 5g\ M

-s_  n]vfljlw;Fu ;DalGwt gLlt th'{df tyf sfof{Gjog ug'{ 

-v_  g]kfndf k|rngdf /xg] n]vfljlwx¿sf dfGotf, ljlw, k|lj|mof / tl/sfsf] dfkb08 tf]Sg'

-u_  g]kfndf ;~rflnt Jofj;flos ;ª\u7g, u}/gfkmfd"ns tyf ;/sf/L If]qn] tof/ kfg]{ 
ljQLo ljj/0fx¿sf] pko'Sttf / ljZj;gLotf j[l4 ug'{

-3_  g]kfndf ;~rflnt Jofj;flos ;ª\u7g, u}/gfkmfd"ns tyf ;/sf/L If]qn] tof/ kfg]{ 
ljQLo ljj/0fx¿df Ps¿ktf NofO{ ltgLx¿ lardf t'ngfof]Uo agfpg' 

g]kfn n]vfdfg af]8{ (Nepal Accounting Standard Board) n] lgDgadf]lhd d'Vo tLg 
k|sf/sf n]vfdfg hf/L u/]sf] 5 M 

g]kfn n]vfdfg

g]kfn ljQLo k|ltj]bg n]vfdfg u}/gfkmfd"ns If]q ljQLo  g]kfn ;fj{hlgs If]q n]vfdfg
 k|ltj]bg n]vfdfg
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-s_ g]kfn ljQLo k|ltj]bg n]vfdfg (Nepal Financial Reporting Stan-
dards-NFRS)

g]kfn n]vfdfg af]8{n] cGt/f{li6«o ljQLo k|ltj]bg n]vfdfg (International Financial  
Reporting Standards-IFRS) nfO{ cg';/0f ub}{ ;g\ @)!# df g]kfn ljQLo k|ltj]bg  
n]vfdfg ljsf; u/]sf] xf] . Jofj;flos ;ª\u7gdf o;sf] sfof{Gjog ug]{ u/fpg] sfd g]kfn 
rf6{8 PsfpG6]G6\; ;+:yf (The Institute of Charted Accountants of Nepal - ICAN)  
n] ub{5 . g]kfnL Jofj;flos ;+:yfx¿n] tof/ kfg]{ ljQLo ljj/0flar Ps¿ktf Nofpg ljsf;  
ul/Psf] o; dfgdf ljleGg dfgx¿ /x]sf 5g\ . gfkmf sdfpg] p2]Zon] :yfkgf ePsf  
;ª\u7gx¿n] g]kfn ljQLo k|ltj]bg n]vfdfg nfu' ug'{k5{ . o;df 7'nf, d´f}nf tyf ;fgf Joj;fosf  
sf/f]af/sf] cfsf/sf cfwf/df n]vfdfgnfO{ ;/nLs/0f ul/Psf] 5 . 

g]kfn ljQLo k|ltj]bg n]vfdfgsf p2]Zox¿ lgDgfg';f/ /x]sf 5g\ M

-c_  g]kfnsf Jofj;flos ;+:yfx¿n] tof/ kfg]{ ljQLo ljj/0fdf ;dfgtf Nofpg'

-cf_  ljleGg k|of]ustf{x¿nfO{ lg0f{o lngsf nflu cfjZos Joj;fosf] gfkmf gf]S;fg, ljQLo 
cj:yf cflb s'/fx¿sf] ;/n tl/sfn] hfgsf/L lbg'

-O_  g]kfnleq ;~rflnt ;DalGwt Joj;fox¿sf] ljQLo ljj/0f lardf t'ngf of]Uo agfpg' 

-O{_  n]vfkfnn] ljQLo n]vfljlw k|of]u ubf{ ckgfPsf ljlw tyf k|lj|mofx¿ ;lhn} a'em\g 
;lsg] tYout / ;fGb{les agfpg k|f]T;flxt ug'{ 

-v_  lghL If]qdf n]vfdfg / ;/sf/L If]q n]vfdfglarsf] km/s (Difference 
between private and public sector accounting standards)

lghL If]q n]vfdfg ;/sf/L If]q n]vfdfg

gfkmf sdfpg] p2]Zo /x]sf] lgsfon] k|of]u ug{] hgtfnfO{ ;]jf k|bfg ug{ p2]Zo /x]sf] ;/sf/L 
lgsfon] k|of]u ug{]

k|f]befjL n]vfdf cfwfl/t gub tyf k|f]befjL cfwf/sf nflu km/s km/s 
n]vfdfg /x]sf]

sf/f]af/sf] cfsf/ x]/L km/s km/s n]vfdfgsf] 
k|of]u ul/g] h:t} 7'nf], ;fgf tyf d´f}nf, 
;+:yfg, ;fj{hlgs ;/f]sf/sf lgsfo -ln:6]8 
sDkgL_

;a} lgsfonfO{ Ps} n]vfdfg k|of]u x'g]



sfof{no ;~rfng tyf n]vf, sIff !) 83

-s_ g]kfn ljQLo k|ltj]bg n]vfdfg (Nepal Financial Reporting Stan-
dards-NFRS)

g]kfn n]vfdfg af]8{n] cGt/f{li6«o ljQLo k|ltj]bg n]vfdfg (International Financial  
Reporting Standards-IFRS) nfO{ cg';/0f ub}{ ;g\ @)!# df g]kfn ljQLo k|ltj]bg  
n]vfdfg ljsf; u/]sf] xf] . Jofj;flos ;ª\u7gdf o;sf] sfof{Gjog ug]{ u/fpg] sfd g]kfn 
rf6{8 PsfpG6]G6\; ;+:yf (The Institute of Charted Accountants of Nepal - ICAN)  
n] ub{5 . g]kfnL Jofj;flos ;+:yfx¿n] tof/ kfg]{ ljQLo ljj/0flar Ps¿ktf Nofpg ljsf;  
ul/Psf] o; dfgdf ljleGg dfgx¿ /x]sf 5g\ . gfkmf sdfpg] p2]Zon] :yfkgf ePsf  
;ª\u7gx¿n] g]kfn ljQLo k|ltj]bg n]vfdfg nfu' ug'{k5{ . o;df 7'nf, d´f}nf tyf ;fgf Joj;fosf  
sf/f]af/sf] cfsf/sf cfwf/df n]vfdfgnfO{ ;/nLs/0f ul/Psf] 5 . 

g]kfn ljQLo k|ltj]bg n]vfdfgsf p2]Zox¿ lgDgfg';f/ /x]sf 5g\ M

-c_  g]kfnsf Jofj;flos ;+:yfx¿n] tof/ kfg]{ ljQLo ljj/0fdf ;dfgtf Nofpg'

-cf_  ljleGg k|of]ustf{x¿nfO{ lg0f{o lngsf nflu cfjZos Joj;fosf] gfkmf gf]S;fg, ljQLo 
cj:yf cflb s'/fx¿sf] ;/n tl/sfn] hfgsf/L lbg'

-O_  g]kfnleq ;~rflnt ;DalGwt Joj;fox¿sf] ljQLo ljj/0f lardf t'ngf of]Uo agfpg' 

-O{_  n]vfkfnn] ljQLo n]vfljlw k|of]u ubf{ ckgfPsf ljlw tyf k|lj|mofx¿ ;lhn} a'em\g 
;lsg] tYout / ;fGb{les agfpg k|f]T;flxt ug'{ 

-v_  lghL If]qdf n]vfdfg / ;/sf/L If]q n]vfdfglarsf] km/s (Difference 
between private and public sector accounting standards)

lghL If]q n]vfdfg ;/sf/L If]q n]vfdfg

gfkmf sdfpg] p2]Zo /x]sf] lgsfon] k|of]u ug{] hgtfnfO{ ;]jf k|bfg ug{ p2]Zo /x]sf] ;/sf/L 
lgsfon] k|of]u ug{]

k|f]befjL n]vfdf cfwfl/t gub tyf k|f]befjL cfwf/sf nflu km/s km/s 
n]vfdfg /x]sf]

sf/f]af/sf] cfsf/ x]/L km/s km/s n]vfdfgsf] 
k|of]u ul/g] h:t} 7'nf], ;fgf tyf d´f}nf, 
;+:yfg, ;fj{hlgs ;/f]sf/sf lgsfo -ln:6]8 
sDkgL_

;a} lgsfonfO{ Ps} n]vfdfg k|of]u x'g]

x/]s /fi6«df n]vfdfg tof/ ug{] 5'6\6} lgsfo /xG5g\ . sf/f]af/sf] k|s[ltsf cfwf/
df km/s If]qdf km/s n]vfdfg k|of]u ul/G5 . n]vfdfgx¿df ;do ;dodf 
kl/dfh{g ul/G5 . ljZje/ n]vdfgdf Ps¿ktf sfod ug]{ p2]Zon] n]vfdfg 
lgwf{/0f ug]{ lgsfox¿n] cGt/f{li6«o n]vdfg af]8{ (International Ac-
counting Standard Board - IASB) n] lgwf{/0f u/]sf] n]vfdfg cjnDag  
ub{5g\ . o:tf] n]vfdfg hf/L ug]{ ;+:yfsf ;b:ox¿n] cfjZostfcg';f/ cg';/0f 
tyf kfngf ub{5g\ . 

%=%  Jofj;flos n]vfdf vftf;"rLsf] kl/ro (Introduction of charts 
of accounts in business accounting)

cfly{s sf/f]af/sf] Jojl:yt ¿kdf clen]v tyf k|ltj]bg ug{sf nflu pkof]u x'g] vftf 
jf ;ª\s]tx¿sf] tflnsfnfO{ vftf;"rL elgG5 . of] n]vf k|0ffnLsf sf/f]af/sf] Jojl:yt  
clen]v ug{ / lgoGq0ffTds Joj:yf sfod ug{sf nflu ul/g] k|0ffnLa4 ;fª\s]tLs/0f Joj:yf xf] .

vftf ;"rLx¿ ;+:yf jf sf/f]af/stf{n] cfkm\gf] sf/f]af/sf] k|s[lt, n]vfkfng tyf ;f]sf] ljZn]
if0ffTds k|ltj]bgsf] cfjZostfcg';f/ lgwf{/0f jf ljsf; ug{ ;S5g\ . sltko cj:yfdf o:tf 
vftfx¿nfO{ pkljefhg ub{} ljlzi6Ls/0f klg ug]{ ul/G5 . Jofj;flos ;+:yfx¿n] cfkm\gf] vftf 
;"rLdf d"ntM ;DklQ, bfloTj, k'FhL, cfDbfgL, tyf vr{ h:tf d'Vo n]vf zLif{sx¿dfg} cfwfl/t 
eP/ n]vf ;ª\s]tx¿ lgwf{/0f ul/G5\ . ;DklQ;DaGwL ;ª\s]tx¿df o; ;d"xsf gub, a}ª\s 
vftf, ;DefJo k|flKt, k"j{¿kdf ul/Psf] vr{, :6s, hldg, ejg, ;jf/L ;fwg tyf pks/0f, 
nufgL, hDdf kfl/Psf] x|f;s6\6L / c¿ ;DklQ h:tf pk;ª\s]tx¿ / tLcGt{utsf ljz]if  
;ª\s]tx¿ ;dfj]z x'G5g\ . bfloTj;DaGwL ;ª\s]tx¿df ltg'{kg]{ bfloTj, C0f, Aofh, e'StfgL lbg'kg]{  
vr{x¿nufotsf ;ª\s]tx¿ ;dfj]z x'G5g\, o:t} /fh:j;DaGwL ;ª\s]tx¿df laj|mL tyf cfDbfgL 
zLif{sx¿, pkef]u vr{x¿, ;]jf vr{x¿, pTkfbgd"ns vr{x¿, s/ bfloTj e'StfgL vr{x¿, 
l:y/ ;DklQ k|flKt;DaGwL vr{x¿nufotsf e'StfgLx¿ ;dfj]z x'G5g\ .

vftf ;"rL ;a} If]qx¿df ;dfg / Pp6} x'g'kb{5 eGg] 5}g . ljifout ¿kdf ljlzi6Ls[t sfo{ ug]{ cGt/f{li6«o 
lgsfo jf ;ª\u7gx¿n] cfkm\gf] ljlzi6 cfjZostfcg';f/ ljz]if vftf ;"rLx¿sf] ljsf; / sfof{Gjog  
ub{5g\ .
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cEof; 

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  Jofj;flos n]vfljlw eg]sf] s] xf] <

 -v_  ljQLo n]vfsf sfo{x¿ s] s] x'g\ <

 -u_  nfut n]vfljlwsf] k|of]u lsg ul/G5 <

 -3_  n]vfdfg k|of]u ug'{sf sf/0fx¿ lbg'xf];\ .

 -ª_   g]kfn n]vfdfg af]8{n] hf/L u/]sf n]vfdfgx¿ s] s] x'g\ <

 -r_  g]kfn ljQLo k|ltj]bg n]vfdfg s:tf sDkgLx¿sf nflu clgjfo{ ul/Psf] 5 <

 -5_  vftf;"rL eg]sf] s] xf] <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  Jofj;flos n]vfljlwsf] kl/ro lbg'xf];\ . o;sf] dxŒj tyf p2]Zo k|sfz kfg'{xf];\ .

 -v_  n]vfdfgsf] kl/ro lbg'xf];\ . o;sf kmfObf pNn]v ug'{xf];\ .

 -u_  g]kfn n]vfdfg eg]sf] s] xf] < g]kfn ljQLo k|ltj]bg n]vfdfgsf p2]Zo n]Vg'xf];\ .

 -3_  Jofj;flos n]vfdf vftf;"rLsf] k|of]uaf/] rrf{ ug'{xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M

 -s_   n]vfljlwsf k|sf/x¿ JofVof ug'{xf];\ .

 -v_  n]vfdfgsf] cfjZostf lsg kb{5 < g]kfn n]vfdfg / g]kfn ljQLo k|ltj]bg  
n]vfdfgsf af/]df j0f{g ug'{xf];\ .

$= kl/of]hgf sfo{

 -s_  g]kfn rf6{8 PsfpG6]G6\; ;+:yfsf] j]a;fO6 x]g'{xf];\ / ToxfF ;dfj]z ePsf g]kfn 
n]vfdfg / g]kfn ljQLo k|ltj]bg n]vfdfgsf dfgx¿sf] vf]hL u/L ;"rL tof/ 
ug'{xf];\ .

a}ª\s lx;fa ldnfg 
(Bank Reconciliation Statement)

^=! a}ª\s lx;fa ldnfg (Bank reconciliation statement)

-s_ kl/ro (Introduction)

;|]:tfdf /x]sf] a}ª\s df}Hbft / a}ª\s :6]6d]G6n] b]vfPsf] clGtd a}ª\s df}Hbft km/s x'gfsf sf/0f 
ljZn]if0f u/L jf:tljs a}ª\s df}Hbft b]vfpg agfOg] ljj/0fnfO{ a}ª\s lx;fa ldnfg ljj/0f 
elgG5 . a}ª\s ;Gt'ng lx;fa tof/ ug{ kf; a's tyf a}ª\s vftf jf gub k'l:tsf dWo] Pssf] 
cfwf/ lnOG5 . J.R. Batliboi sf cg';f/, s'g} cjlwsf] a}ª\s  kf; a's / ;|]:tfcg'';f/sf]  
a}ª\s df}Hbftlar km/s x'g'sf sf/0f klxrfg ug{ cfjlws ¿kdf a}ª\s lx;fa ldnfg ljj/0f 
tof/ ul/G5 ("Bank statement is prepared at periodical intervals with view to  
indicate the items which cause disagreement between the balance as per 
bank columns of the cash book and the bank pass book as on the given date") .

a}ª\s  vftf -kf;a's_ / sfof{nosf] ;|]:tf -gub vftf_ n] b]vfPsf] clGtd a}ª\s df}Hbft km/s 
x'gfsf sf/0f ljZn]if0f u/L jf:tljs ljQLo ljj/0fdf k|ltj]bg ug]{ a}ª\s df}Hbft b]vfpg agfOg] 
ljZn]if0fnfO{ a}ª\s lx;fa ljj/0f elgG5 . gub vftf sfof{non] tof/ ug]{ / a}ª\sn] sfof{nosf] 
sf/f]af/ cfkm\gf] k|of]hgsf nfuL ;|]:tf tof/ ug{] ul/G5 . sfof{non] /fv]sf] ljj/0f / a}ª\sn] 
/fv]sf] ljj/0fdf s'g} km/s 5 jf 5}g eGg] hfgsf/L k|fKt ug{ of] ljj/0f tof/ ul/G5 .

of] a}ª\s  tyf gub vftfsf] clen]v le8fg ug{] k|of]hgsf nflu tof/ ul/G5 . o;df sfof{no 
jf lgsfon] tof/ u/]sf] a}ª\saf6 ePsf] sf/f]af/sf] clen]v / a}ª\sn] tof/ u/]sf] a}ª\s lx;fa 
ljj/0f tyf Jofj;flos ;+:yfn] tof/ u/]sf] gub vftflarsf] t'ngf ul/G5 . a}ª\s :6]6d]G6sf 
cfwf/df df}Hbft km/s kgf{sf] sf/0f klxrfg ug{ k|foM dlxgfsf] cGTodf tof/ ul/G5 . 

sf/f]af/df j[l4 eP;Fu} a}ª\s  lx;fa ldnfg ug{] cjlwdf ;d]tdf kl/jt{g x'Fb} uPsf] 5 . ljutdf 
of] ljj/0f dfl;s ¿kdf tof/ x'g] u/]sfdf xfn kflIfs, ;fKtflxs jf b}lgs ¿kdf ;d]t tof/ 
x'g] u/]sf] 5 . pbfx/0fsf nflu cgnfOg{ /sd 6«G;km/ ug{] sDkgLx¿n] b}lgs ¿kdf lx;fa 
ldnfg u5{g\ . o;sf nflu sfof{non] a}ª\saf6 a}ª\s :6]6d]G6 k|fKt ug{' kb{5 .

;|]:tfsf] a}ª\s df}Hbft  a}ª\s :6]6d]G6df df}Hbft

Bank balance ?= %,))) km/s k/]sf]{] Bank balance show 

shown by Cash Book ljj/0f tof/ ug]{ by Pass Book 

?= %%,)))   ?= ^),)))

‘
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a}ª\s lx;fa ldnfg 
(Bank Reconciliation Statement)

^=! a}ª\s lx;fa ldnfg (Bank reconciliation statement)

-s_ kl/ro (Introduction)

;|]:tfdf /x]sf] a}ª\s df}Hbft / a}ª\s :6]6d]G6n] b]vfPsf] clGtd a}ª\s df}Hbft km/s x'gfsf sf/0f 
ljZn]if0f u/L jf:tljs a}ª\s df}Hbft b]vfpg agfOg] ljj/0fnfO{ a}ª\s lx;fa ldnfg ljj/0f 
elgG5 . a}ª\s ;Gt'ng lx;fa tof/ ug{ kf; a's tyf a}ª\s vftf jf gub k'l:tsf dWo] Pssf] 
cfwf/ lnOG5 . J.R. Batliboi sf cg';f/, s'g} cjlwsf] a}ª\s  kf; a's / ;|]:tfcg'';f/sf]  
a}ª\s df}Hbftlar km/s x'g'sf sf/0f klxrfg ug{ cfjlws ¿kdf a}ª\s lx;fa ldnfg ljj/0f 
tof/ ul/G5 ("Bank statement is prepared at periodical intervals with view to  
indicate the items which cause disagreement between the balance as per 
bank columns of the cash book and the bank pass book as on the given date") .

a}ª\s  vftf -kf;a's_ / sfof{nosf] ;|]:tf -gub vftf_ n] b]vfPsf] clGtd a}ª\s df}Hbft km/s 
x'gfsf sf/0f ljZn]if0f u/L jf:tljs ljQLo ljj/0fdf k|ltj]bg ug]{ a}ª\s df}Hbft b]vfpg agfOg] 
ljZn]if0fnfO{ a}ª\s lx;fa ljj/0f elgG5 . gub vftf sfof{non] tof/ ug]{ / a}ª\sn] sfof{nosf] 
sf/f]af/ cfkm\gf] k|of]hgsf nfuL ;|]:tf tof/ ug{] ul/G5 . sfof{non] /fv]sf] ljj/0f / a}ª\sn] 
/fv]sf] ljj/0fdf s'g} km/s 5 jf 5}g eGg] hfgsf/L k|fKt ug{ of] ljj/0f tof/ ul/G5 .

of] a}ª\s  tyf gub vftfsf] clen]v le8fg ug{] k|of]hgsf nflu tof/ ul/G5 . o;df sfof{no 
jf lgsfon] tof/ u/]sf] a}ª\saf6 ePsf] sf/f]af/sf] clen]v / a}ª\sn] tof/ u/]sf] a}ª\s lx;fa 
ljj/0f tyf Jofj;flos ;+:yfn] tof/ u/]sf] gub vftflarsf] t'ngf ul/G5 . a}ª\s :6]6d]G6sf 
cfwf/df df}Hbft km/s kgf{sf] sf/0f klxrfg ug{ k|foM dlxgfsf] cGTodf tof/ ul/G5 . 

sf/f]af/df j[l4 eP;Fu} a}ª\s  lx;fa ldnfg ug{] cjlwdf ;d]tdf kl/jt{g x'Fb} uPsf] 5 . ljutdf 
of] ljj/0f dfl;s ¿kdf tof/ x'g] u/]sfdf xfn kflIfs, ;fKtflxs jf b}lgs ¿kdf ;d]t tof/ 
x'g] u/]sf] 5 . pbfx/0fsf nflu cgnfOg{ /sd 6«G;km/ ug{] sDkgLx¿n] b}lgs ¿kdf lx;fa 
ldnfg u5{g\ . o;sf nflu sfof{non] a}ª\saf6 a}ª\s :6]6d]G6 k|fKt ug{' kb{5 .

;|]:tfsf] a}ª\s df}Hbft  a}ª\s :6]6d]G6df df}Hbft

Bank balance ?= %,))) km/s k/]sf]{] Bank balance show 

shown by Cash Book ljj/0f tof/ ug]{ by Pass Book 

?= %%,)))   ?= ^),)))

‘

kf7 ^
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a}ª\s kf; a's / a}ª\s :6]6d]G6n] Pp6} ljj/0f k|:t't ub{5 . xfn a}ª\s  
:6]6d]G6 a9L k|rngdf /x]sf] 5 eg] kf;a'ssf] k|rng 36\b} uPsf] 5 . xfn 
sfof{nox¿df ;ˆ6j]o/ k|of]u x'g] / a}ª\s sf/f]af/ klg cgnfOg x'g] x'Fbf  
a}ª\s lx;fa ldnfg ljj/0f tof/ ubf{ km/s k/]sf] sf/f]af/ ;xh} yfxf kfpg 
;lsG5 . 

-v_ a}ª\s lx;fa ldnfgsf] p2]Zo, dxŒj tyf cfjZostf (Objectives,  
importance and needs of bank reconciliation statement)

cfly{s sf/f]af/sf] z'4tfsf nflu km/s lgsfox¿larsf] ;dfg sf/f]af/nfO{ k|ltlglwTj  
ug]{ vftfx¿nfO{ ;Gbe{ lnOG5 . cfly{s sf/f]af/ a}ª\sdfkm{t x'g] / sfof{non] /fv]sf] a}ª\s  
sf/f]af/sf] clen]v a}ª\ssf] clen]v;Fu ldn]sf] 5 5}g eg]/ hfFr ug{' a}ª\s lx;fa ldnfg 
ljj/0fsf] p2]Zo xf] . 

clen]vnfO{ jf:tljs tyf e/kbf{] agfpFg, sfof{no tyf a}ª\s b'j}}n] vftfsf] df}Hbft :jtM 
Ps csf{]df ldnfg ug{, a}ª\s gubL lstfanfO{ cBfjlws ug{, uNtL ;dodfg} kQf nufpg, /
sd b'¿kof]usf] ;DefjgfnfO{ /f]Sg of] dxŒjk"0f{ 5 . lgDglnlvt sf/0fx¿n] ubf{ a}ª\s lx;fa 
ldnfg ljj/0fsf] cfjZostf kb{5 M

-c_  sfof{nosf] gub lstfadf /x]sf] / a}ª\scg';f/sf] df}Hbft km/s kg'{sf sf/0fx¿ kQf 
nufpg

-cf_  a}ª\lsª sf/f]af/df x'g ;Sg] q'l6 hfn;f´L tyf 5nsk6nfO{ kQf nufpg

-O_ a}ª\lsª lx;facg';f/ n]vf cBfjlws ug{

-O{_  a}ª\sdf ePsf] t/ sfof{nosf] ;|]:tfdf ;dfj]z gePsf] sf/f]af/sf] hfgsf/L lng

-p_  sfof{noaf6 hDdf ug{ k7fOPsf] gub tyf r]s ;ª\sngdf x'g] l9nfOsf sf/0f x'g] km/s kQf  
nufpg .

-3_ a}ª\s kf; a's / a}ª\s gubL lx;fadf km/s x'g] cj:yf (Situation of 
difference between bank statement and cash book)

a}ª\sn] cfˆgf] clen]v k|of]hgsf nflu k|To]s sf/f]af/stf{sf] 5'6\6f 5'6\6} vftf v8f u/]sf 
x'G5g\ . a}ª\sn] vftfjfnfnfO{ kf;a's jf a}ª\s :6]6d]G6sf dfWodaf6 sf/f]af/sf] hfgsf/L 
pknAw u/fpF5g\ . sfof{non] cfkm"n] u/]sf] sf/f]af/sf] clen]v a}ª\s gubL lstfadf  
/fV5g\ . sfof{nosf] a}ª\s;Fusf] sf/f]af/ gub hDdf, r]saf6 e'StfgL, a}ª\saf6 k|bfg x'g] Aofh 
jf s6\6f ug]{ ;]jf z'Ns h:tf sf/saf6 lgwf{/0f x'G5 . sfof{no / a}ª\s  b'j}}n] cfˆgf] jf:tljs 
sf/f]af/sf ;dodf clen]v /fVg] ePs}n] lx;fa ;dfg ¿kdf g/xg ;S5 . o:t} sfof{no jf 

;|]:tfsf] a}ª\s df}Hbft
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a}ª\sn] sf/f]af/sf] unt k|ljli6 u/]df jf s'g} sf/f]af/sf] clen]v /fVg 5'6 x'g] h:tf sf/0fn] 
a}ª\s  / sfof{nosf lar lx;fa km/s kg{ hfG5 . sfof{no / a}ª\slar lx;fa km/s x'g'sf 
o:tf sf/0fnfO{ ;dosf] km/s (Timing difference), sf/f]af/ uNtL (Errors) / n]vfª\sg 
gePsf sf/f]af/ (Unrecorded items) u/L tLg lsl;ddf juL{s/0f ul/G5 . 

a}ª\ssf nflu cfˆgf] u|fxsx¿sf] /sd lkmtf{ ug'kg{] u/L bfloTjsf ¿kdf /xg] x'Fbf kf;a'sdf 
sfof{no jf JolStsf] df}Hbft j|m]l86 kIfdf ;dfj]z ul/G5 . t/ ;f]xL /sd sf/f]af/  
ug]{ sfof{nosf nflu eg] ;DklQ x'g] ePsfn] 8]la6 kIfdf n]vfª\sg x'G5 . r]s sf6\g] ljlQs}  
a}ª\saf6 ;fl6g s]xL ;do nfUg] x'Fbf ;dosf] km/s s'g} g s'g} ¿kdf l;h{gf x'G5 . a}ª\sn] 
lbg] Aofh jf a}ª\s z'Nsx¿ :6]6d]G6df /flvg] / sfof{non] ;f] ;f]xL ;dosf n]vfª\sg ug{  
;Sb}g . o:t} b'j}} kIfn] sf/f]af/ n]vfª\sgsf j|mddf x'g] q'l6sf sf/0fn] klg a}ª\s  lx;fa km/s 
kb{5 . a}ª\s :6]6d]G6 -kf; a's_ / a}ª\s gubL lx;fa (Cash Book) lar km/s kg]{ cj:yfnfO{ 
lgDgfg';f/ a'Fbfut ¿kdf pNn]v ul/Psf] 5 M

r]s sf6]sf] t/ e'StfgLsf nflu a}ª\sdf k]; gu/]sf]

r]s ;f]´} a}ª\sdf hDdf u/]sf] t/ a}ª\s gubLdf gr9fPsf]

a}ª\sn] Aofh lbPsf] t/ a}ª\s gubLdf gr9fPsf]

a}ª\sn] Aofh tyf z'Ns sfof{no jf JolStsf] vftfaf6 sf6]sf] -8]la6 u/]sf]_ cj:yfdf

sfof{no÷lgsfosf] u|fxssf tkm{af6 a}ª\sn] ;f]´} hDdf u/]sf] cj:yfdf

a}ª\sn] ;f]´} e'StfgL u/]sf] cj:yfdf

u|fxsn] ;f]´} vftfdf /sd e'StfgL u/]sf] cj:yfdf

a}ª\sn] s'g} uNtL kf]l:6ª u/]sf] cj:yfdf 

a}ª\s kf; a'sdf sfof{no jf JolStsf] df}Hbft j|m]l86df /xG5 lsgeg]  
a}ª\ssf nflu cfˆgf] u|fxsx¿sf] /sd lkmtf{ ug{'kg{] x'Fbf pSt /sd bfloTjsf 
¿kdf j|m]l86 /xg] ub{5 . t/ ;f]xL /sd sfof{non] eg] ;DklQ hgfO{  
8]la6sf ¿kdf n]vfª\sg u/]sf] x'G5 .

^=@ vftfdf sf/f]af/sf] c;/ (Impact of transactions in recon-
ciliation statement)

vftfdf c;/sf] ;xL ljZn]if0f ePdf dfq a}ª\s lx;fa ldnfg ug{ ;xh x'G5 . dfly pNn]v 
ePadf]lhd sfof{non] a}ª\ssf] df}Hbft 8]la6df /fVg] t/ ;f]xL /sd a}ª\sn] j|m]l86df /fVg] x'Fbf 
o;df vftfsf] c;/ klxrfg ug{ s]xL sl7gfO x'g ;Sb5 . a}ª\s lx;fa ldnfg ljj/0f tof/ 
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ubf{ sfof{nosf] gubL lstfa jf a}ª\s  vftfdf kg]{ sf/f]af/sf] c;/ lgDglnlvt tflnsdf 
pNn]v ePcg';f/ x'G5 M

lj|mofsnfk
sfof{nsf] gubL 

lstfadf
a}ª  kf;a's jf 

:6]6d]G6df

!=  a}ª\s  z'Ns (Bank Charges) j|m]l86 8]la6

@=  u|fxsn] ;f]´} bflvnf u/]sf] r]s jf gub (Direct 
deposit of cash and cheque by customer)

8]la6 j|m]l86

#=  ;fx'x¿af6 hf/L eO{ hDdf ePsf] r]s (Cheque 
issued and deposited by debtors)

8]la6 j|m]l86

$= r]s hDDff ubf{ lkmtf{ ePsf]df (Deposited 
cheque dishonored) 

j|m]l86 sf/f]af/ gx'g]

%= k|fKt ePsf] Aofh /sd (Interest received) 8]la6 j|m]l86

^=  sfof{non] u/]sf] gub hDdf (Cash deposited) 8]la6 j|m]l86

&=  a}ª\s  df}Hbft (Closing bank balance) sf/f]af/ gx'g]
-df}Hbft 8]la6_

sf/f]af/ gx'g]
-df}Hbft j|m]l86_

*= a}ª\sn] uNtLn] vftfdf hDdf u/]sf] /sd 
(Amount credited due to error by bank)

sf/f]af/ gx'g] j|m]l86

-s_ a}ª\s lx;fa ldnfg ljj/0f tof/Lsf] tl/sf (Method of preparing 
bank reconciliation statement)

a}ª\s lx;fa ldnfgsf nflu sfof{no jf Joj;fon] tof/ u/]sf] gubL lstfa / a}ª\sn] tof/ u/]sf] lx;fa  
kf;a's jf a}ª\s :6]6d]G6sf] df}Hbftdf /x]sf] km/s kQf nufpg' kb{5 . kQf nfu]sf] km/s 
gubL lstfasf] 8]la6 df}Hbft jf a}ª\scg';f/sf] df}HbftdWo] s'g} PsnfO{ lnO{ lgDgfg';f/  
a}ª\s  lx;fa ldnfg ljj/0f tof/ ug'{k5{ .

-c_  gubL lstfasf] 8]la6 df}Hbft jf a}ª\ssf] j|m]l86 df}HbftdWo] PsnfO{ lnO{ ;'?df n]Vg]

-cf_  gubL lstfadf 5'6]sf] df}Hbft t/ a}ª\s lstfadf /x]sf] /sdx¿sf] hf]8 hDdf kQf 
nufpg]

-O_  gubL lstfadf /x]sf] t/ a}ª\s lstfadf 5'6]sf] /sdsf] hf]8 hDdf kQf nufpg] 

-O{_  gubL lstfa jf a}ª\s sf/f]af/df uNtL ePsf sf/f]af/ kQf nufpg]

-p_  ;'?df cfwf/ lnOPsf] df}Hbftdf 5'6 tyf ulNt ePsf] egL kQf nfu]sf] /sd 
cj:yfcg';f/ ykL jf 36fO{ clGtd df}Hbft lgsfNg] 
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-pm_  clGtd df}Hbft lgsflnPsf] /sd gubL lstfanfO{ cfwf/ lnOPsf] eP a}ª\s df}Hbft;Fu 
/ a}ª\s  df}HbftnfO{ cfwf/ lnOPsf] eP gubL lstfasf] clGtd df}Hbft;Fu ldn] gldn]
sf] hfFr ug]{  

-P_  hfFr ubf{ clGtd df}Hbft ldn]sf] eP a}ª\s lx;fa ldnfg ljj/0f ;xL ¿kdf tof/ 
ePsf] x'G5 . cGoyf k'gM sf/f]af/sf] hfFr k/LIf0f ug'{ kb{5 .

-v_  a}ª\s lx;fa ldnfgsf] 9f“rf (Format of bank reconciliation  
statement)

a}ª\s  lx;fa ldnfg ljj/0f tof/ ug{sf nflu sf/f]af/sf] ljj/0f / /sd :ki6;Fu v'Ng] 7f8f] 
9fFrfsf] k|rng /x]sf] 5 . h;df cfwf/sf ¿kdf /xg] ;'? df}Hbft, ;f]df yk x'g] / ;f]af6 36\g 
hfg] /sd j|mdzM n]vL cGTodf jf:tljs df}Hbft kQf nufOG5 . o:tf]  9fFrf lgDgfg';f/ 5 M

ljj/0f /sd hDdf /sd

-s_ ;'? df}Hbft -gubL lstfacg';f/÷a}ª\scg';f/_ ****
-v_ ;'? df}Hbftdf yk x'g] /sdx¿ ****

!= Ps kIfdf n]vfª\sg ePsf] t/ csf]{ kIfdf n]vfª\sg x'g 
afFsL dfu{:y sf/f]af/x¿

****

@= sf/f]af/sf] j|mddf ePsf uNtLx¿ ****
#= n]vfª\sg ug{ 5'6 ePsf sf/f]af/x¿ ****

-u_ ;'? df}Hbftdf 36fpg' kg]{ sf/f]af/x¿ ****
!= Ps kIfdf n]vfª\sg ePsf] t/ csf]{ kIfdf n]vfª\sg x'g 

afFsL dfu{:y sf/f]af/x¿
****

@= sf/f]af/sf j|mddf ePsf uNtLx¿ ****
#= n]vfª\sg ug{ 5'6 ePsf sf/f]af/x¿ ****

-3_ clGtd df}Hbft -s+v-u_ ****

pko'{St 9fFrfdf a}ª\s lx;fa ldnfg ljj/0f tof/ ubf{ ;fdfGotof yk 36 x'g] b'j}} kIfdf  
lgDglnlvt sf/f]af/x¿ kb{5g\ M

-c_ sfof{non] r]s sf6]sf] t/ a}ª\sdf e'StfgLsf nflu k]; eOg;s]sf] /sd 

-cf_ ;]jfu|fxL jf u|fxsaf6 a}ª\s vftfdf ;f]´} hDdf eO{ sfof{nodf n]vfª\sg x'g afFsL  
/sd

-O_ a}ª\sn] lbPsf] t/ sfof{non] n]vfª\sg ug{ afFsL /x]sf] Aofh /sd
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-O{_ a}ª\sdf ;f]́ } ;ª\sng x'g uPsf] nfef+z tyf cGo cfox¿ sfof{nodf n]vfª\sg gePsf] 
/sd

-p_ sfof{non] sf6]sf] / a}ª\saf6 e'StfgL ePsf] t/ n]vfª\sg ug{ 5'6]sf] /sd

-pm_ a}ª\sn] e'na; vftfdf r9fPsf] -8]lj6 jf j|m]l86 u/]sf]_ /sdx¿ 

-C_ cGo s'g} sf/0faf6 5'6 ePsf jf n]vfª\sgdf q'l6 ePsf /sdx¿ . 

gubL lstfacg';f/sf] df}HbftnfO{ ;'?df /fv]/ a}ª\\s lx;fa ldnfgsf] ljj/0f tof/ ubf{ yk x'g] /dsx¿  
a}ª\scg';f/sf] df}HbftfnfO{ ;'?df /fv]/ lx;fa ldnfg ljj/0f tof/ ubf{ 36\g] x'g hfG5g\ . o;}n] a}ª\s 
lx;fa ldnfg ljj/0f tof/ ubf{ s'g /sd 36\g] / s'g /sd a9\g] eGg] s'/f sf/f]af/sf] c;/cg';f/ klxrfg  
ug'{k5{ . 

^=&= a}ª\s lx;fa ldnfgsf] pbfx/0fx¿ (Examples of bank recon-
ciliation statement)

-s_ gubL lstfasf cfwf/df a}ª\s lx;fa ldnfg ljj/0f

ljj/0f /sd hDdf /sd

gubL lstfacg';f/ a}ª\s df}Hbft ****

yk

1. r]s sfl6Psf] t/ e'StfgLsf nflu k]; gul/Psf] ****

2. u|fxsn] a}ª\s  vftfdf ;f]´} /sd bflvnf u/]sf] ****

3. gub k'l:tsf jf kf; a'ssf] j|m]l86 kIfdf a9L /sd 
k|ljli6 ul/Psf] 

****

4. gub k'l:tsf jf kf; a'ssf] 8]lj6 kIfdf sd /sd 
k|ljli6 ul/Psf]

****

5. gubL lstfadf dfq j|m]l86 ul/Psf] vr{ ****
6. kf;a'sdf dfq j|m]l86 ul/Psf] cfDbfgL **** ####

36

1. u|fxsaf6 k|fKt r]s ;dodf a}ª\s  bflvnf gul/Psf] jf  
a}ª\sn] j|m]l86 ug{ afFsL ePsf]

****

2. a}ª\sdfkm{t ;f]em} ul/Psf] e'StfgL ****
3. r]s sfl6Psf] t/ gub k'l:tsfdf clen]v ug{ 5'6 ePsf] ****
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4. a}ª\s z'Ns ****
5. r]s hDDff ubf{ lkmtf{ ePsf]df ****
^= gub k'l:tsf jf kf; a'ssf] 8]la6 kIfdf a9L /sd k|ljli6 

ul/Psf] 
****

7. gub k'l:tsf jf kf; a'ssf] j|m]l86 kIfdf sd /sd 
k|ljli6 ul/Psf]

****

8. kf;a'sdf dfq 8]la6 ul/Psf] vr{ ****
9. gubL lstfadf dfq 8]la6 ul/Psf] cfDbfgL **** (####)

a}ª\s  lstfa -kf;a's_ cg';f/sf] a}ª\s df}Hbft ####

-v_ a}ª\s  lstfa -kf;a's_ cfwf/df a}ª\s lx;fa ldnfg ljj/0f

ljj/0f /sd hDdf /sd

a}ª\  lstfa -kf;a's_ cg';f/ a}s df}Hbft ####

yk

6. u|fxsaf6 k|fKt r]s ;dodf a}ª\s bflvnf gul/Psf] jf a}
ª\sn] j|m]l86 ug{ afFsL ePsf]

****

7. a}ª\sdfkm{t ;f]em} ul/Psf] e'StfgL ****

8. r]s sfl6Psf] t/ gub k'l:tsfdf clen]v ug{ 5'6 ePsf] ****

9. a}ª\s z'Ns ****

10. r]s hDDff ubf{ lkmtf{ ePsfdf ****

^= gub k'l:tsf jf kf; a'ssf] 8]la6 kIfdf a9L /sd k|ljli6 
ul/Psf] 

****

10. gub k'l:tsf jf kf; a'ssf] j|m]l86 kIfdf sd /sd 
k|ljli6 ul/Psf]

****

11. kf;a'sdf dfq 8]la6 ul/Psf] vr{ ****

12. gubL lstfadf dfq 8]la6 ul/Psf] cfDbfgL **** ####

36 ****
13. r]s sfl6Psf] t/ e'StfgLsf nflu k]; gul/Psf] ****
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14. u|fxsn] a}ª\s vftfdf ;f]´} /sd bflvnf u/]sf] ****

15. gub k'l:tsf jf kf; a'ssf] j|m]l86 kIfdf a9L /sd 
k|ljli6 ul/Psf] 

****

16. gub k'l:tsf jf kf; a'ssf] 8]la6 kIfdf sd /sd 
k|ljli6 ul/Psf]

****

17. gubL lstfadf dfq j|m]l86 ul/Psf] vr{ ****

18. kf;a'sdf dfq j|m]l86 ul/Psf] cfDbfgL ****

gub k'l:tsfcg';f/sf] a}ª\s df}Hbft ####

pbfx/0f !

Pp6f sfof{nosf] kmfu'g #) ut]sf] lbgsf] sf/f]af/sf] cj:yf lgDgfg';f/ 5 . pSt sfof{nosf] 
gubL lstfanfO{ cfwf/ lnO{ a}ª\s lx;fa ldnfg tof/ ug'{xf];\ . 

1. gubL lstfacg';f/ a}ª\s df}Hbft ?= #),))).–

2. r]s sfl6Psf] t/ ;dodf a}ª\s bflvnf gul/Psf] ?= #),))).–

3. a}ª\sn] Aofh lbPsf] t/ gubL lstfadf gn]lvPsf] ?= %,))).–

4. e'StfgL ug'{kg{] /sd ;f]´} a}ª\s bflvnf ul/Psf] t/ gubL lstfadf 5'6]sf] ?= 
!%,))).–

5. u|fxsn] a}ª\s vftfdf ;f]´} /sd bflvnf u/]sf] ?= #,))).–

6. r]s sfl6Psf] t/ gubL vftfdf r9fpg 5'6]sf] ?= $,))).–

7. a}ª\s vftfsf] clGTfd df}Hbft ?= $(,))).– /x]sf] 5 . 
pQ/ !M a}ª\s  lx;fa ldnfg -gubL lstfasf cfwf/df tof/ ul/Psf]_

a}ª\s lx;fa ldnfg ljj/0f

ldltM kmfu'g #) ut]

ljj/0f /sd hDdf /sd

-s_ gubL lstfa cg';f/sf] a}Í   
df}Hbft

#),))).–

-v_ yk #*,))).–
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19. r]s sfl6Psf] t/ 
e'StfgLsf nflu k]; gul/
Psf]

#),))).–

20. u|fxsn] a}ª\s  vftfdf 
;f]´} /sd bflvnf u/]sf]

#,))).–

21. a}ª\sn] Aofh lbPsf] t/ 
gubL lstfadf gn]lvPsf]

%,))).–

-u_ 36 !(,))).–_

11. e'StfgL ug'{kg{] /sd ;f]´} 
a}ª\s bflvnf ul/Psf] t/ 
gubL lstfadf 5'6]sf]

!%,))).–

12. r]s sfl6Psf] t/ gubL 
vftfdf r9fpg 5'6]sf]

$,))).–

-3_ a}ª\s lstfacg';f/sf] a}ª\s 
df}Hbft -s+v-u_

$(,))).–

pbfx/0f @ a}ª\s  lx;fa ldnfg ljj/0f -gubL lstfasf cfwf/df_

s'g} sfof{nosf] df3 #) df ut]sf lbg a}ª\s  lx;fa hfFr ubf{ s]xL sf/f]af/x¿sf] cj:yf 
lgDgfg';f/ kfOof] . pSt sf/f]af/sf] sfof{nosf] gubL lstfasf cfwf/df a}Í  lx;fa ldnfg 
ljj/0f tof/ ug'{xf];\ .

1. sfof{nosf] gubL lstfa cg';f/ a}ª\s df}Hbft ?= @%,))).– /x]sf]  . 

2. a}ª\sdf hDdf ePsf] r]ssf] /sd gubL lstfadf n]Vg 5'6]sf]] ?= !%,))).–

3. a}ª\sn] e'na; j|m]l86 u/]sf] /sdx¿ ?= %,))).–

4. nfef+z, tyf cGo cfox¿ a}ª\sn] ;+sng u/L ;f]´} vftfdf r9fPsf] ?= @,))).–

5. r]s a}ª\sdf hDdf ul/Psf] t/ a}ª\sn] lkmtf{ u/]sf] ?= &,))).–

6. a}ª\sn] ljB't\ k|flws/0fnfO{ dfl;s dx;'nsf] ls:tfafkt e'StfgL ul/lbPsf] ?= 
%,))).–

7. a}ª\sn] nufPsf] a}ª\s rfh{x¿ tyf sld;g ?= !,))).–

8. a}ª\s :6]6d]G6cg';f/ vftfsf] clGTfd df}Hbft ?= #$,))).– 

pQ/ @M a}ª\s  lx;fa ldnfg gubL lstfasf] cfwf/df
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a}ª\s lx;fa ldnfg ljj/0f

ldlt df3 #) ut]

ljj/0f /sd hDdf /sd

-s_ gubL lstfacg';f/sf] a}ª\s df}Hbft @%,))).–

-v_ yk @@,))).–

1. r]s hDdf ePsf] t/ gubL lstfadf n]Vg 5'6]sf]] !%,))).–

2. a}ª\sn] e'na; j|m]l86 u/]sf] /sdx¿ %,))).–

3. nfef+z, tyf cGo cfox¿ a}ª\sn] ;ª\sng u/L 
;f]´} vftfdf r9fPsf]

@,))).–

-u_ 36 -!#,))) .–_

1. r]s a}ª\sdf hDdf ul/Psf] t/ a}ª\sn] lkmtf{ u/]sf] &,))).–

2. a}ª\sn] ljB't\ k|flws/0fnfO{ dfl;s dx;'nsf] 
ls:tfafkt e'StfgL ul/lbPsf]

%,))).–

3. a}ª\sn] nufPsf] a}ª\s rfh{x¿ tyf sld;g !,))) .–

-3_ a}ª\s lstfacg';f/sf] a}ª\s df}Hbft -s+v-u_ #$,))).–

pQ/ @M a}ª\s  lx;fa ldnfg - a}ª\s kf;a'ssf cfwf/df_

pbfx/0f b'O{sf cfwf/df a}ª\s df}Hbftsf cfwf/df lx;fa ldnfg tof/ ug{ ;lsG5 . o;sf 
nflu a}ª\ssf] df}HbftnfO{ gubL lstfa a/fa/ agfpg sf/f]af/sf] k|s[ltcg';f/ hf]8\g] / 36fpg] 
ul/G5 . o;df gubL lstfasf cfwf/df  lx;fa ldnfg tof/ ubf{ hf]l8Psf /sdx¿ 36\g] / 
36fOPsf /sdx¿ hf]l8g] cj:yf x'G5 . 

a}ª\s lx;fa ldnfg ljj/0f

ldlt df3 #) ut]

ljj/0f /sd hDdf /sd

-s_ a}ª\s  lstfacg';f/sf] a}ª\s df}Hbft #$,))).–

-v_ yk !#,))).–

1. r]s a}ª\sdf hDdf ul/Psf] t/ a}ª\sn] lkmtf{ u/]sf &,))).–

2. a}ª\sn] ;f]´} lah'nL lansf /sdx¿ E'fStfg ul/lbPsf] %,))).–

3. a}ª\sn] nufPsf] a}Í  rfh{x¿ tyf sld;g !,))).–
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-u_ 36 @@,))).–

1. r]s e'StfgL ePsf] t/ gubL lstfadf n]Vg 5'6]sf]] !%,))).–

2. a}ª\sn] e'na; j|m]l86 u/]sf] /sdx¿ %,))).–

3. nfef+z tyf cGo cfox¿ a}ª\sn] ;ª\sng u/L 
;f]´} vftfdf r9fPsf]

@,))).–

-3_ gubL lstfacg';f/sf] a}ª\s df}Hbft -s+v-u_ @%,))).–

pbfx/0f # a}ª\s  lx;fa ldnfg ljj/0f -gubL lstfasf cfwf/df_

s'g} sfof{nosf] r}q @@ ut]sf lbgsf] a}ª\s;Fu ;DalGwt sf/f]af/x¿sf] ;"rgf lgDgfg';f/ /x]
sf 5g\ . pSt sf/f]af/sf] sfof{nosf] gubL lstfasf cfwf/df a}ª\s lx;fa ldnfg ljj/0f 
tof/ ug'{xf];\ . 

1. gubL lstfa cg';f/ a}ª\s df}Hbft ?= $%,))).–

2. Aofh k|fKt /sd gubL lstfadf n]Vg 5'6]sf]] ?= !%,))).–

3. a}ª\s z'Ns a}ª\sn] ;f]´} vftfaf6 sf6]sf] ?= !,@)).–

4. a}ª\sn] C0fdf nfUg] Aofh ;f]´} vftfaf6 s6fPsf] ?= %,))).–

5. cf;fdL xl/z/0faf6 /sd ;f]´} a}ª\s bflvnf ?= !$,))).–

6. cf/=P; sDkgLaf6 pwf/f]df vl/bsf] r]s e'StfgL u/]sf] t/ g;fl6Psf] ?= %,))).–

7. r]s hDdf ug{ k7fPsf] t/ lkmtf{ ePsf] ?= #,))).– 

8. a}ª\s vftfsf] clGTfd df}Hbft ?= ^(,*)).– 

pQ/ #M a}ª\s lx;fa ldnfg -gubL lstfasf cfwf/df_

a}ª\s lx;fa ldnfg ljj/0f

ldlt r}q @@ ut]

ljj/0f /sd hDdf /sd

-s_ gubL lstfacg';f/sf a}ª\s df}Hbft 45,000.–

-v_ yk 34,000.–
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!= Aofh k|fKt /sd gubL lstfadf n]Vg 5'6]sf] 15,000.–

@= cf;fdL xl/z/0faf6 /sd ;f]´} bflvnf 14,000.–

#= r]s e'StfgL u/]sf] t/ g;fl6Psf] 5,000.–

-u_ 36 (9,200.–)

!= a}ª\s z'Ns a}ª\sn] ;f]´} vftfaf6 sf6]sf 1,200.–

@= a}ª\sn] C0fdf nfUg] Aofh ;f]´} vftfaf6 s6fPsf] 5,000.–

#= r]s hDdf ug{ k7fPsf] t/ lkmtf{ ePsf 3,000.–

-3_ a}ª\s lstfacg';f/sf] gubL df}Hbft -s+v-u_ 69,800.–

cEof;

!=  tnsf k|Zgx¿sf] clt 5f]6f] pQ/ n]Vg'xf];\ M  

 -s_  a}ª\s  lx;fa ldnfg ljj/0f lsg tof/ ul/G5 <

 -v_  a}ª\s  gubL lstfa s;n] tof/ ub{5 <

 -u_  xfn a}ª\s kf;a'ssf] ;6\6fdf a}ª\s :6]6d]G6 lsg a9L k|rngdf 5 <

 -3_  a}ª\s lx;fa ldnfg ljj/0f ;fwf/0ftof s'g cjlwdf tof/ ul/G5 <

 -ª_  a}ª\s kf;a's -a}ª\s :6]6d]G6_ / a}ª\s gubL lstfadf km/s kg{sf s'g} tLg sf/0f 
n]Vg'xf];\ .

 -r_  a}ª\sn] Aofh lbPsf] t/ a}ª\s gubL lstfadf gr9fPsf] cj:yfdf sf/f]af/df 
s:tf] c;/ kb{5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M  

 -s_  a}ª\s lx;fa ldnfg eg]sf] s] xf] < o;sf kfFrcf]6f dxŒj pNn]v ug'{xf];\ .

 -v_  sfof{no / a}ª\ssf] lx;fa km/s kg{sf sf/0f pNn]v ug'{xf];\ .
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 -u_  tnsf sf/f]af/sf] a}ª\s :6]6d]G6df 8]la6 jf j|m]l86 s'g kIfdf c;/ /xG5  
pNn]v ug'{xf];\ .

  -c_  u|fxsn] ;f]´} r]s jf gub bflvnf ubf{

  -cf_  a}ª\sn] Aofh /sd k|bfg ubf{

  -O_  sfof{non] gub hDdf ubf{

  -O{_  a}ª\sn] z'Ns s6\6L ubf{ 

 -3_  tnsf sf/f]af/x¿n] sfof{nosf] gub vftf 8]la6 jf j|m]l86 s'g kIfdf c;/ ub{5g\ <

  -c_  a}ª\sn] uNtLn] vftfdf /sd hDdf ubf{

  -cf_  r]s hDDff ubf{ lkmtf{ ePsfdf

  -O_  u|fxsn] ;f]´} r]s jf gub bflvnf u/]df

  -O_  a}ª\s z'Ns e'StfgL ubf{

  -O{_  sfof{non] gub hDdf ubf{ 

 -ª_  a}ª\s kf;a's / a}ª\s gubL lstfadf km/s x'g] cj:yf a'Fbfut ¿kdf n]Vg'xf];\ .

#=  tnsf sf/f]af/x¿sf] lx;fa ldnfg ljj/0f tof/ ug'{xf];\ M   

 -s_  /fd a]s/Lsf] ;fpg @# ut]sf nflu lgDg sf/f]af/x¿af6 a}ª\s lx;fa ldnfg 
tof/ ug'{xf];\ . 

      -c_  gubL lstfa cg';f/ a}ª\s df}Hbft ?= $$,))).–

      -cf_  a}ª\sn] Aofh lbPsf] t/ gubL lstfadf gn]lvPsf ?= %,)).–

      -O_  h'h'dfgn] a}ª\s vftfdf ;f]´} /sd bflvnf u/]sf] ?= &,))).–

      -O_  ljj|m]tfnfO{ r]s sfl6Psf] t/ ;dodf a}ª\s bflvnf gul/Psf] ?= 
!(,))).–

      -p_  wgdfgnfO{ r]s sfl6Psf] t/ gubL vftfdf r9fpg 5'6]sf] ?= %,))).–

   -v_  bf]nvf vfhf 3/sf] c;f]h !# ut]sf] lgDglnlvt sf/f]af/x¿sf cfwf/df a}ª\s 
lx;fa ldnfg tof/ ug'{xf];\ .

   -c_  gubL lstfacg';f/ a}ª\s df}Hbft ?= #&,))).–
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   -cf_  g]kfn a}ª\sn] e'na; j|m]l86 u/]sf] /sd ?= !*,))).–

   -O_  nfef+z, tyf cGo cfox¿ a}ª\sn] ;ª\sng u/L ;f]´} vftfdf r9fPsf] 
?= #,%)).–

   -O{_  g]kfn a}ª\sn] nufPsf] a}ª\s rfh{x¿ tyf sld;g ?= !,@)).–

   -pm_  r]s a}ª\sdf hDdf ul/Psf] t/ a}ª\sn] lkmtf{ u/]sf] ?= !@,))).–

 -u_  ;fg]kf sf]N8 :6f]/sf] r}t @@ ut]sf] lbgsf] b]xfoadf]lhdsf sf/f]af/x¿sf 
cfwf/df a}ª\s lx;fa ldnfg tof/ ug'{xf];\ . 

  -c_  gubL lstfacg';f/ a}ª\s df}Hbft ?= *^,))).–

  -cf_  a}ª\sn] C0fdf nfUg] Aofh ;f]´} vftfaf6 s6fPsf] ?= !*,))).–

  -O_  cf;fdL /f]lgzaf6 /sd ;f]´} bflvnf ?= $$,))).–

  -O{_  r]s hDdf ug{ k7fPsf] t/ lkmtf{ ePsf] ?= (,))).– .

  -p_  Aofh k|fKt /sd gubL lstfadf n]Vg 5'6]sf]] ?= %,))).–

 -3_  gf/fo0f xf8{j]o/sf] c;f]h #) ut]sf] lgDglnlvt sf/f]af/x¿af6 gubL lst-
fasf cwf/df a}ª\s lx;fa ldnfg tof/ ug'{xf];\ .

  -c_  o'lg;fn] ;f]´} /sd a}ª\s bflvnf u/]sf] ?= !^,))).–

  -cf_  a}ª\s z'Ns a}ª\sn] ;f]´} vftfaf6 sf6]sf] ?= !,&)).–

  -O_  h]D; sDkgLaf6 pwf/f]df vl/bsf] r]s e'StfgL u/]sf] t/ g;fl6Psf] ?= 
*,))).–

  -O_  e'StfgL k|fKt ePsf] t/ gubL lstfadf n]Vg 5'6]sf]] ?= #@,))).–

   -O{_  a}ª\s vftfsf] clGTfd df}Hbft ?= $(,%)) /x]sf] 5 . 

 -ª_=  ljlgtf ;Knfo;{sf] df3 #) ut]sf] lgDglnlvt sf/f]af/x¿af6 a}ª\s lx;fa 
ldnfg tof/ ug'{xf];\ .

  -c_  a}ª\s vftfsf] clGTfd df}Hbft ?= ^(,#)).–

   -cf_  a}ª\sn] ;f]´} ladf /sd E'fStfg u/L lbPsf] ?= *,))).–

   -O_  pwf/f]df vl/bsf] r]s e'StfgL u/]sf] t/ g;fl6Psf] ?= %,))).–
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   -O{_  a}ª\sn] C0fdf nfUg] Aofh ;f]´} vftfaf6 s6fPsf] ?= $,))).–

   -p_  a}ª\sn] Aofh lbPsf] t/ gubL lstfadf gn]lvPsf ?= #,%)).–

 -r_  sfof{nosf] df3 #) ut]sf] lgDglnlvt sf/f]af/x¿af6 gubL lstfasf cwf/df 
a}ª\s lx;fa ldnfg tof/ ug'{xf];\ .

  -c_  a}ª\s vftfsf] clGTfd df}Hbft ?= ^(,#)).–

  -cf_  a}ª\sn] ;f]´} ladf /sdx¿ E'fStfg u/L lbPsf] ?= *,))).–

  -O_  pwf/f]df vl/bsf] r]s e'StfgL u/]sf] t/ g;fl6Psf] ?= %,))).–

  -O{_  a}ª\sn] C0fdf nfUg] Aofh ;f]´} vftfaf6 s6fPsf] ?= $,))).–

  -p_  a}ª\sn] Aofh lbPsf] t/ gubL lstfadf gn]lvPsf ?= #,%)).–

$=  kl/of]hgf sfo{

 cfˆgf] glhssf] k;n] jf Jofkf/L;Fu lghsf] s'g} dlxgfsf] gubL lstfa / a}ª\ssf] 
:6]6d]G6 k|fKt u/L ;f] dlxgfsf] a}ª\s lx;fa ldnfg ljj/0f tof/ ug'{xf];\ . 
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n]vfTds uNtLx¿ 
(Accounting Errors)

&=! n]vfTds uNtLsf] kl/ro (Introduction of accounting errors)

Jofj;flos sf/f]af/x¿sf] k|f/lDes clen]v uf]:jf/f ef}r/, ;xfos k'l:tsf / clGtd  
clen]v axLvftfdf /fVg] ul/G5 . o;/L clen]vx¿ /fVg] j|mddf ljleGg lsl;dsf uNtL x'g 
;S5g\ . n]vf /fVg] j|mddf sltko uNtLx¿ hfgL hfgL x'g] ub{5g\ eg] sltko uNtLx¿ e'na;, 
c1fgtfa; x'g] ub{5g\ . hfg]/ ul/g] uNtLnfO{ 5nsk6 elgG5 . o:tf uNtLx¿ sfg'gL ¿kdf 
b08gLo x'g] ub{5 . t/ c1fgtfjz ePsf uNtLnfO{ n]vfTds uNtL eGg ;lsG5 . uf]:jf/f  
ef}r/, ;xfos k'l:tsf jf axLvftfdf clen]v /fVbf x'g;Sg] 5'6, unt vftfdf clen]v /flvg', 
unt /sd clen]v /flvg' h:tf n]vfTds uNtLx¿ x'g\ . 

&=@ n]vfTds uNtLsf k|sf/ (Types of accounting errors)
n]vfTds uNtLnfO{ d'Votof b'O{ k|sf/df juL{s/0f ug{ ;lsG5 h'g lgDgfg';f/ 5g\ M

-s_  vftfdf kfg]{ k|efjsf cfwf/df

 -c_  PskIfLo uNtL

 -cf_  b'O{kIfLo uNtL

-v_  uNtLsf] k|s[ltsf cfwf/df 

 -c_  ;}4flGts uNtL

 -cf_  n]vg;DaGwL uNtL

   5'6;DaGwL uNtL

   k|ljli6;DaGwL uNtL

   Ifltk"lt{;daGwL uNtL

   bf]xf]/f] uNtL

-s_ vftfdf kfg]{ k|efjsf cfwf/df 

n]vfTds uNtLn] vftfdf kfg]{ k|efjsf cfwf/df o;nfO{ b'O{ efudf ljefhg ul/G5 h'g 
lgDgfg';f/ 5 M

kf7 &
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-c_ PskIfLo uNtL

n]vfTds uNtLn] s'g} Pp6f vftfnfO{ dfq k|efj kfb{5 eg] To:tf] uNtLnfO{ PskIfLo uNtL 
elgG5 . sf/f]af/x¿ axLvftf clen]v /fVg] j|mddf Pp6f vftfdf ;xL /sd clen]v /fVg] t/ 
csf]{ vftfdf unt /sd clen]v ePdf jf ;xfos k'l:tsfdf jf:tljseGbf sd jf a9L /sd 
n]lvg uPdf x'g] uNtLx¿ g} PskIfLo uNtL x'g\ h:t}M sd{rf/LnfO{ tna e'StfgL ?=!),))).– 

/sdnfO{ tna vftfdf ?= !),))).– 8]la6 ul/of] t/ gub vftfdf ?= !,))).– dfq n]lvg 

uPdf gub vftfdf ?= (,))).– sd clen]v x'g' g} PskIfLo uNtL xf] . PskIfLo uNtLsf 
sf/0f lgDgfg';f/ 5g\ M

 -i_  ;xfos k'l:tsfdf sd /sd clen]v x'g'

 -ii_  ;xfos k'l:tsfdf a9L /sd clen]v x'g'

 -iii_  axLvftfdf sd /sd clen]v x'g'

 -iv_  axLvftfdf a9L /sd clen]v x'g'

 -v_  vftfdf 8]la6 x'g'kg]{ /sd j|m]l86 x'g' jf j|m]l86 x'g'kg]{ /sd 8]la6 x'g' 

-cf_  b'O{kIfLo uNtL

n]vfTds uNtLn] PseGbf a9L vftfdf k|efj kfb{5 eg] To:tf] uNtLnfO{ b'O{kIfLo uNtL  
elgG5 . sf/f]af/sf] clen]v /fVg] j|mddf Pp6f vftfsf] ;6\6f csf]{ vftfdf clen]v x'g uPdf 
o:tf] uNtL x'g] ub{5 . b'O{kIfLo uNtLsf sf/0fx¿ lgDgfg';f/ 5g\ M

-i_ uf]:jf/f ef}r/ jf ;xfos k'l:tsfdf k"0f{¿kdf clen]v /fVg 5'6\g'

-ii_ Pp6f vftfdf clen]v /fVg'kg]{df csf]{ vftfdf clen]v /fVg'

-iii_ ;}4flGts uNtLx¿

-iv_ s'g} sf/f]af/sf] unt clen]vnfO{ csf]{ unt clen]vn] Ifltk"lt{ ug'{ cflb

-v_ uNtLsf] k|s[ltsf cfwf/df 

sf/f]af/sf] clen]v /fVg] j|mddf x'g] n]vfTds uNtLnfO{ k|s[ltsf cfwf/df lgDglnlvt b'O{ 
efudf ljefhg ug{ ;lsG5 M 

-c_ ;}4flGts uNtL

n]vfsf ;j{dfGo lgod / l;4fGt ljk/Lt x'g] u/L clen]v /fVbf x'g] uNtLnfO{ ;}4flGts uNtL 
elgG5 . o:tf] uNtL n]vfsf lgod / l;4fGtsf] k"0f{ 1fg geO{ clen]v /fVbf x'g hfG5 . 
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;DklQnfO{ bfloTj dfgL clen]v ug]{, k'FhLut vr{nfO{ cfout vr{sf ¿kdf clen]v ug]{, 
cfDbfgLnfO{ vr{sf ¿kdf clen]v ug]{ h:tf sf/0fn] o:tf] uNtL pTkGg x'g] ub{5 . 

-cf_ n]vg;DaGwL uNtL 

sf/f]af/x¿sf] /sd clen]v /fVg] j|mddf x'g] uNtLnfO{ n]vg;DaGwL uNtL elgG5 . sf/f]af/sf] 
unt /sd n]lvg uPdf, unt vftfdf n]v]df jf clen]v /fVg 5'6]df o:tf] uNtL x'g] ub{5 . 
n]vg;DaGwL uNtLnfO{ lgDgcg';f/ pNn]v ug{ ;lsG5 M

-i_  5'6;DaGwL uNtL M s'g} sf/f]af/nfO{ uf]:jf/f ef}r/, ;xfos k'l:tsfdf jf axLvftfdf 
clen]v /fVbf cf+lzs jf k"0f{ ¿kdf 5'6\g uPsf x'g] uNtL 5'6;DaGwL uNtL elgG5, 
h:t}M ?=%,))).– df laj|mL u/]sf] ;fdfgnfO{ uf]:jf/f clen]vdf /fVg k"0f{¿kdf  
5'6]df . ?= @,))).– df pwf/f]df vl/b u/]sf] ;fdfgnfO{ vl/b k'l:tsfdf clen]v /flvof] 
t/ ;fx'sf] vftfdf clen]v /fVg 5'6 ePsf] .

-ii_  clen]v;DaGwL uNtL M s'g} sf/f]af/nfO{ unt vftfdf clen]v /flvPsf] jf unt 
/sd clen]v /flvPsf] jf axLvftfsf] of]ukmn unt NofPsf] jf unt kIfdf  
clen]v /flvPsf sf/0fn] x'g] uNtLnfO{ clen]vg;DaGwL uNtL elgG5, h:t}M ?= %,))).– 
df pwf/f]df ;fdfg vl/b u/]sfdf vl/b k'l:tsfdf e'na; ?= %,))).– clen]v x'g  
uPsf] . ?= !)).– df ;fdfg laj|mL u/]df e'njz ;fdfg vl/b vftfdf clen]v x'g uPsf] .

-iii_  Ifltk"lt{;DaGwL uNtL M s'g} Pp6f sf/f]af/sf] clen]v ubf{ ePsf] uNtLsf] k|efjnfO{ 
csf]{ uNtLn] 9fs5f]k ub{5 eg] To:tf] uNtLnfO{ Ifltk"lt{;DaGwL uNtL elgG5, h:t}M  
?= #,))).– df laj|mL u/]sf] ;fdfgsf] clen]v gub vftfdf ?= #,))).– 8]la6 eof] 
t/ ?= #,))).– df k'/fgf] kmlg{r/ laj|mL u/]sf] clen]v gub vftfdf ?=#))).– 8]la6  
eof] . o;/L gub vftfdf ;fdfg laj|mL ubf{sf] uNtL clen]vnfO{ k'/fgf] kmlg{r/ laj|mLsf] 
uNtL clen]vn] 9fs5f]k ul/lbof] .  

-iv_  bf]xf]/f] n]vg;DaGwL uNtL M klxn] clen]v u/L;s]sf] sf/f]af/nfO{ k'gM clen]v x'g uO{ 
ePsf] uNtLnfO{ bf]xf]/f] n]vg;DaGwL uNtL elgG5, h:t}M ?= %,))).– df ;fdfg vl/b 
u/]sfnfO{ b'O{ k6s vl/b vftfdf jf gub vftfdf jf b'j}df clen]v x'g uPsf] .

&=# ;Gt'ng k/LIf0faf6 uNtLx¿sf] klxrfg (Identification of errors 
from trial balance)

;Gt'ng k/LIf0fn] sf/f]af/sf uNtLx¿ kQf nufpg dbt ub{5 . t/ o;n] ;|]:tfdf ePsf ;a} 
uNtLx¿ eg] kQf nufpg ;Sb}g . o;sf s]xL ;Ldfx¿ /x]sf 5g\ . o;sf] k|of]uaf6 kQf nfUg] 
/ kQf gnfUg] uNtLx¿ tn pNn]v ul/Psf] 5 M 
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-s_  ;Gt'ng k/LIf0faf6 kQf nfUg] uNtLx¿ (Identifiable errors from trial 
balance)

;Gt'ng k/LIf0f tof/ ubf{ 8]la6 / j|m]l86 kIfsf] hf]8 /sd a/fa/ eO{ ldNg uPsf] v08df 
;fdfGotof lx;fa ldn]sf] k|dfl0ft x'G5 . 8]la6 / j|m]l86sf] hf]8 a/fa/ ePg eg] sf/f]af/x¿df 
clen]vsf j|mddf q'l6 x'g uPsf] dflgG5 . ;Gt'ng k/LIf0f gldn]df sf/f]af/x¿sf] clen]v /
fVg] k|f/lDes k|ljli6b]lv ;xfos k'l:tsf / vftfsf] /sd afFsL b]vfpg] k|lj|mof;Dddf st} g 
st} uNtL ePsf] x'g'k5{ eGg] x'G5 . ;Gt'ng k/LIf0faf6 lgDglnlvt uNtLx¿ kQf nfUg ;S5g\ M

-c_  k|f/lDes k|ljli6af6 s'g} vftfdf /sd ;fg{ 5'6]df  (Error of carry forward on 
opening balance)

-cf_  8]la6 / j|m]l86 kIfdf unt /sd k|ljli6 ePdf  (Error of posting)

-O_  Pp6} /sd bf]xf]¥ofP/ vftfdf ;fl/Pdf  (Double posting in the same account)

-O{_  vftfdf /sd hf]8\bf uNtL ePdf  (Error of casting)

-p_  df}Hbft unt ;fl/Pdf jf df}Hbftsf] /sd g} n]Vg 5'6]df (Error of carry forward)

-pm_  Pp6} sf/f]af/sf] /sd Pp6f vftfdf l7s / cfsf]{ vftfdf unt ;fl/Pdf  (Error of 
wrong posting)

-C_  ;Gt'ng k/LIf0fsf] /sd hf]8\bf g} unt ePdf  (Error of Totals)

-v_  ;Gt'ng k/LIf0faf6 kQf gnfUg] uNtLx¿ (Unidentifiable errors from 
trial balance)

;fdfGotof ;Gt'ng k/LIf0f tof/ ubf{ ldn]df ;Dk"0f{ sf/f]af/x¿ l7s;Fu /x]sf] cy{ nfU5 . t/ 
;Gt'ng k/LIf0f ldNb}df lx;fa /fVg] j|mddf s'g} uNtL g} gePsf] 7f]s'jf ug{ ;lsFb}g . ;Gt'ng 
k/LIf0f ldn] tfklg ljleGg q'l6 /x]sf x'g ;S5g\ . ;Gt'ng k/LIf0f ldn]/ klg n]vfdf kfFr  
k|sf/sf uNtLx¿ x'g] ;Defjgf /xG5 . h'g o;k|sf/sf 5g\ M 

;Gt'ng k/LIf0faf6 kQf gnfUg] uNtLx¿

;}4flGts uNtLx¿ 5'6 uNtLx¿ n]vg uNtLx¿ k"/s uNtLx¿ bf]xf]/f] uNtLx¿

&=$ uNtL ;Rofpg] tl/sf (Rectification of errors)

n]vf sf/f]af/sf] uNtL ;Rofpg s]/d]6 jf yk36 ug{ ug{ kfOFb}g . t;y{ sf/f]af/sf] clen]v  
/fVg] j|mddf ePsf uNtLx¿sf] k|efj ;dfKt kfg]{ u/L cltl/St clen]v /fVg] ug'{kb{5 . 
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-s_ PskIfLo uNtLsf] ;'wf/ (Rectification of one sided errors)

n]vfTds uNtLn] s'g} Pp6f vftfnfO{ dfq k|efj kfb{5 eg] To:tf] uNtL PskIfLo uNtL elgG5 . o:tf 
PskIfLo uNtL ;Gt'ng k/LIf0f tof/ kfg'{eGbf klxnf jf ;Gt'ng k/LIf0f tof/ kfl/;s]kl5 kQf nfUg  
;S5g\ . o;/L kQf nfUg] PskIfLo uNtL ;'wf/ ug{ lgDglnlvt pkfo cjnDag ul/G5 . 

-c_ ;Gt'ng k/LIf0f tof/ kfg'{eGbf klxnf kQf nfu]sf PskIfLo uNtL ;'wf/

;Gt'ng k/LIf0f tof/ kfg'{eGbf klxnf kQf nfu]sf n]vfTds uNtLx¿nfO{ axLvftf tof/ kfl/ 
;Rofpg' kb{5 . uNtLn] s'g} kIfdf a9L /sd n]lvPsf] eP ljk/Lt kIfdf / s'g} kIfdf sd /
sd n]lvPsf] eP ;f]xL kIfdf km/s k/]sf] /sd /fvL uNtL ;'wf/ ug{ ;lsG5 . o:tf] uNtL 
;'wf/ ug{ lgDglnlvt pkfo ckgfpg' kb{5 . 

uNtL ePsf vftf k'l:tsf a9L /sd n]lvPdf jf clen]v 
ePdf 

sd /sd n]lvPdf jf 
clen]v ePdf

!= vl/b k'l:tsf / vl/b 
vftf

vl/b vftfsf] j|m]l86 kIfdf vl/b vftfsf] 8]la6 kIfdf

@= laj|mL k'l:tsf / laj|mL 
vftf

laj|mL vftfsf] 8]la6 kIfdf laj|mL vftfsf] j|m]l86 kIfdf

#= vl/b lkmtf{ k'l:tsf / 
vl/b lkmtf{ vftf

vl/b lkmtf{ vftfsf] 8]la6 kIfdf vl/b lkmtf{ vftfsf] j|m]l86 
kIfdf

$= laj|mL lkmtf{ k'l:tsf / 
laj|mL lkmtf{ vftf

laj|mL lkmtf{ vftfsf] j|m]l86 kIfdf laj|mL lkmtf{ vftfsf] 8]la6 
kIfdf

%= ;DklQ vftfx¿ / vr{ 
vftfx¿

;DalGwt vftfsf] j|m]l86 kIfdf ;DalGwt vftfsf] 8]la6 
kIfdf

^= bfloTj, k'FhL / cfDbfgL 
vftfx¿

;DalGwt vftfsf] 8]la6 kIfdf ;DalGwt vftfsf] j|m]l86 
kIfdf

pbfx/0f !

;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt PskIfLo uNtL ;'wf/ ug'{xf];\ .

-s_ ?= @)).– vl/b k'l:tsfdf clws clen]v ePsf]   

8]=    vl/b vftf   j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

vl/b k'l:tsf clws 
n]vg ;RofPsf]

@)).–
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-v_ vl/b k'l:tsfdf ?= %).– sd /sd clen]v ePsf] .

8]=    vl/b vftf   j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

vl/b k'l:tsf sd 
/sd n]vg ;RofPsf]

%).–

-u_ laj|mL k'l:tsfdf ?= @%).– a9L /sd clen]v ePsf] 5 . 

8]=   laj|mL vftf    j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

laj|mL k'l:tsfdf a9L 
/sd n]vg ;RofPsf] 

@%).–

-3_ laj|mL k'l:tsfdf ?= !@%.– sd /sd clen]v ePsf] .

8]=    laj|mL vftf   j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

laj|mL k'l:tsfdf sd 
/sd n]vg ;RofPsf]

!@%.–

-ª_ vl/b lkmtf{ k'l:tsfdf ?= $)).– a9L /sd n]vg ePsf] 

8]=    vl/b lkmtf{ vftf   j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

vl/b lkmtf{ k'l:tsf a9L 
/sd n]vg ;RofPsf]

$)).–

-r_ vl/b lkmtf{ k'l:tsfdf ?= #!).– sd /sd n]vg ePsf] 

8]=   vl/b lkmtf{ vftf        j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

] vl/b lkmtf{ k'l:tsf sd 
/sd n]vg ;RofPsf]

#!).–

-5_ laj|mL lkmtf{ k'l:tsfdf ?= @$).– a9L /sd n]vg ePsf] 

8]=   laj|mL lkmtf{ vftf    j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

laj|mL lkmtf{ k'l:tsf a9L 
/sd n]vg ;RofPsf]

@$).–
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-h_ laj|mL lkmtf{ k'l:tsfdf ?= !@).– sd /sd n]vg ePsf] 

8]=   laj|mL lkmtf{ vftf     j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

laj|mL lkmtf{ k'l:tsf sd 
/sd n]vg ;RofPsf]

!@).–

-em_ sd{rf/Lsf] tna e'StfgL ?= !),))).– dWo] tna vftfdf ?= !,))).– dfq clen]v 
ePsf] 

8]=   tna vftf      j|m]= 

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

sd tna 8]la6 ;RofPsf] ()).–

-`_ 3/ef8fafkt e'StfgL /sd ?= $%).– nfO{ ef8f vftfdf uNtLjz ?= %$).– a}ª\s 
ePsf] .

8]=   3/ef8f vftf      j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

a9L 3/ef8f a}ª\s ePsf]
;RofPsf]

().–

-6_ ?= @))).– pwf/f] ;fdfg vl/bnfO{ ;fx'sf] vftfdf ?= @)).– dfq j|m]l86 ePsf] 

8]=   ;fx' vftf      j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

sd j|m]l86 ePsf] ;RofPsf] !,*)).–
-7_ gubdf ;fdfg laj|mL ?= %,)).– nfO{ laj|mL vftfdf e'njz ?= %,))).– clen]v ePsf] 

8]=    laj|mL vftf     j|m]=

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

a9L /sd j|m]l86 ePsf]
;RofPsf]

$,%)).–

-8_ sld;gafkt k|fKt ?= @)).– nfO{ sld;g vftfdf clen]v ug{ 5'6 ePsf] 

8]=   sld;g vftf      j|m]=                 

ldlt ljj/0f ef}r/ g= /sd ldlt ljj/0f ef}r/ g= /sd

clen]v 5'6 ;RofPsf] @)).–
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-cf_ ;Gt'nt k/LIf0f tof/ kfl/;s]kl5 kQf nfu]sf PskIfLo uNtL ;'wf/

;Gt'ng k/LIf0f tof/ kfl/;s]kl5 kQf nfu]sf PskIfLo uNtL ;'wf/ ug{ ph|ftL vftf  
(Suspense account) sf] ;xof]udf uf]:jf/f ef}r/ agfO{ uNtL ;'wf/ ug'{kb{5 . 

;fdfGotof ;Gt'ng k/LIf0f tof/ kfg]{ j|mddf 8]la6 / j|m]l86 /sd a/fa/ x'g'kb{5 . t/ 
;Gt'ng k/LIf0fsf] 8]la6  / j|m]l86 kIf a/fa/ gePdf gk'u /sdnfO{ ph|ftL vftf n]vL a/fa/  
ul/G5 . o;/L xg] PskIfLo uNtLnfO{ ;'wf/ ug{ lgDglnlvt pkfo ckgfpg' kb{5 M

uNtL ePsf] vftf a9L /sd n]lvPsf] eP sd /sd n]lvPsf] eP

!= vl/b k'l:tsf / vl/b vftf 8]la6  M ph|ftL vftf
j|m]l86M vl/b vftf

8]la6  M vl/b vftf
j|m]l86M ph|ftL vftf

@= laj|mL k'l:tsf / laj|mL vftf 8]la6   M laj|mL vftf
j|m]l86M ph|ftL vftf

8]la6    M ph|ftL vftf
j|m]l86M laj|mL vftf

#= vl/b lkmtf{ k'l:tsf / vftf 8]la6    M vl/b lkmtf{ vftf
j|m]l86M ph|ftL vftf

8]la6    M ph|ftL vftf
j|m]l86M vl/b lkmtf{ vftf

$= laj|mL lkmtf{ k'l:tsf / vftf 8]la6    M ph|ftL vftf 
j|m]l86M laj|mL lkmtf{ vftf

8]la6    M laj|mL lkmtf{ vftf 
j|m]l86M ph|ftL vftf

%= ;DklQ / vr{ vftf 8]la6    M ph|ftL vftf 
j|m]l86M ;DalGwt vftf

8]la6    M ;DalGwt vftf
j|m]l86M ph|ftL vftf

^=bfloTj, k'FhL / cfDbfgL vftf 8]la6    M ;DalGwt vftf
j|m]l86M ph|ftL vftf

8]la6   M ph|ftL vftf 
j|m]l86M ;DalGwt vftf

pbfx/0f @

;Gt'ng k/LIf0f tof/ kfl/;s]kl5 kQf nfu]sf lgDg PsfkIfLo uNtLx¿ ;'wf/ ug'{xf];\ M

-s_ ?= @)).– vl/b k'l:tsfdf clws clen]v ePsf] 

-v_ vl/b k'l:tsfdf ?= %).– sd /sd clen]v ePsf] 

-u_ laj|mL k'l:tsfdf ?= @%).– a9L /sd clen]v ePsf] 

-3_ laj|mL k'l:tsfdf ?= !@%.– sd /sd clen]v ePsf] 

-ª_ vl/b lkmtf{ k'l:tsfdf ?= $)).– a9L /sd n]vg ePsf] 

-r_ vl/b lkmtf{ k'l:tsfdf ?= #!).– sd /sd n]vg ePsf] 

-5_ laj|mL lkmtf{ k'l:tsfdf ?= @$).– a9L /sd n]vg ePsf] 

-h_ laj|mL lkmtf{ k'l:tsfdf ?= !@).– sd /sd n]vg ePsf] 
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-em_ sd{rf/Lsf] tna e'StfgL ?= !),))).– dWo] tna vftfdf ?= !,))).– dfq clen]v ePsf] 

-`_ 3/ef8fafkt e'StfgL /sd ?= $%).– nfO{ ef8f vftfdf uNtLjz ?= %$).– a}ª\s ePsf] 

uNtL ;'wf/ ef}r/

ldlt ljj/0f vftf kfgf g= 8]la6 ?= j|m]l86 ?=

s= 8]= ph|ftL vftf
j|m]= vl/b vftf
-vl/b k'l:tsfd a9L /sd n]lvPsf] ;'wf/_

@)).–

@)).–

v= 8]= vl/b vftf
j|m]= ph|ftL vftf
-vl/b k'l:tsfdf sd /sd n]lvPsf] ;'wf/_

%).–

%).–

u= 8]= laj|mL vftf
j|m]= ph|ftL vftf
-laj|mL k'l:tsfdf a9L n]lvPsf] /sd ;'wf/_

@%).–

@%).–

3= 8]= ph|ftL vftf
j|m]= laj|mL vftf
-laj|mL vftfdf sd n]lvPsf] /sd ;'wf/_

!@%.–

!@%.–

ª= 8]= vl/b lkmtf{ vftf
j|m]= ph|ftL vftf
-vl/b lkmtf{ k'l:tsfdf a9L /sd n]lvPsf] 
;'wf/_

$)).–

$)).–

r= 8]= ph|ftL vftf
j|m]= vl/b lkmtf{ vftf
-vl/b lkmtf{ k'l:tsfdf sd /sd n]lvPsf] 
;'wf/_

#!).–

#!).–

5= 8]= ph|ftL vftf
j|m]= laj|mL lkmtf{ vftf
-laj|mL lkmtf{ k'l:tsfdf a9L /sd n]lvPsf] 
;'wf/_

@$).–

@$).–

h= 8]= laj|mL lkmtf{ vftf
j|m]= ph|ftL vftf
-laj|mL lkmtf{ k'l:tsfdf sd /sd n]lvPsf] 
;'wf/_

!@).–

!@).–
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em= 8]= tna vftf
j|m]= ph|ftL vftf
-sd tna a}ª\s ePsf] ;'wf/_

(,))).–

(,))).–

`= 8]= ph|ftL vftf
j|m]= 3/ef8f vftf
-3/ef8f a9L /sd a}ª\s ePsf] ;'wf/_

().–

().–

-v_ b'O{kIfLo uNtLsf] ;'wf/ (Rectification of two sided error)

sf/f]af/sf] clen]v ug]{ j|mddf ePsf uNtLn] s'g} b'O{ vftfnfO{ c;/ kfb{5 eg] To:tf] uNtLnfO{ 
b'O{kIfLo uNtL elgG5 . ;}4flGts uNtLx¿, clen]v ug{ k"0f{ 5'6 uNtLx¿, unt vftfdf clen]
v /fvL ePsf uNtL cflb b'O{ kIfLo uNtL x'g\ . 
b'O{kIfLo uNtLnfO{ ;Gt'ng k/LIf0fn] b]vfpg ;Sb}g . t;y{ ;Gt'ng k/LIf0f tof/ kfl/;s]kl5 
kQf nfu]sf b'O{ kIfLo uNtLx¿ / ;Gt'ng k/LIf0f tof/ kfg'{eGbf klxn] kQf nfu]sf b'O{kIfLo 
uNtLx¿nfO{ Ps} lsl;dn] ;'wf/ ug{ ;lsG5 . o:tf] uNtLnfO{ uf]:jf/f ef}r/ tof/ kf/L ;'wf/ 
ul/G5 . 

b'O{kIfLo uNtL ;'wf/ k|lj|mof

-c_ unt ef}r/ tof/ kfg]{

-cf_ ;xL ef}r/ tof/ kfg]{

-O_ ;+;f]]lwt ef}r/ tof/ kfg]{

;+;f]lwt ef}r/ Ö ;xL ef}r/ ÷  unt ef}r/

pbfx/0fsf nflu uLtfnfO{ o; dlxgfsf] tnaafkt e'StfgL u/]sf] ?= @))).– e"njz uLtfsf] 
vftfdf a}ª\s ePsf]  

;xL ef}r/ unt ef}r/ ;xL ef}r/ ÷  unt ef}r/

8]= tna vftf @))).–
j|m]= gub vftf @))).–

8]= uLtf vftf @))).–
j|m]= gub vftf @))).–

8]= tna vftf @))).–
j|m]= gub vftf @))).–

÷ 8]= uLtf vftf @))).–
j|m]= gub vftf @))).–

=8]= tna vftf @))).–
  j|m]= gub vftf @))).–

× 8]= gub vftf @))).–
j|m]= uLtf vftf @))).–

= 8]= tna vftf @))).–
  j|m]= uLtf vftf @))).–
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;dfof]lht ef}r/

ldlt ljj/0f vftf kfgf g= a}ª\s   ?= j|m]l86 ?=
8]= tna vftf 
j|m]= uLtf vftf 
-uLtfnfO{ tna ljt/0f ef}r/ ;'wf/_

@))).–

@))).–

pbfx/0f # 

lgDglnlvt b'O{ kIfLo unt sf/f]af/x¿sf] uNtL ;'wf/ ef}r/ tof/ kfg'{xf];\ .

1. ;fdfg laj|mL ?= %)).– nfO{ e'njz vl/b vftfdf clen]v ePsf] 

2. Aofh e'StfgL ?= @)).– nfO{ e"njz Aofh k|flKt vftfdf clen]v /fv]sf] 

3. Hofn e'StfgL ?= !))).– nfO{ tna e'StfgL vftfdf clen]v ePsf] 

4. d]l;g h8fgafktsf] Hofnf ?= #)).– nfO{ e"njz Hofnf vftfdf 8]la6 u/]sf] 

5. ZofdnfO{ Hofnf e'StfgL ?= !%)).– e"njz p;s} vftfdf 8]la6 ePsf] 

6. 5'6 lbOPsf] ?= %).– nfO{ 5'6 k|flKt vftfdf clen]v ePsf] 

7. u|fxsaf6 ;fdfg lkmtf{ ?= @%).– nfO{ vl/b lkmtf{ vftfdf clen]v u/]sf] 

8. 3/ef8f e'StfgL ?= #))).– e'njz 3/wgL vftfdf 8]la6 ePsf] 

9. k'/fgf] d]l;g laj|mL ?= %))).– nfO{ laj|mL vftfdf j|m]l86 u/]sf] 

10. /fdnfn af6 k|fKt ?= &)).– nfO{ e"njz Zofdnfnsf] vftf clen]v u/]sf] 

uNtL ;'wf/ ef}r/

j|m=

;=

;xL ef}r/ unt ef}r/ ;+;f]lwt ef}r/

ldlt ljj/0f vf=kf=g= a}ª\s   ?= j|m]l86 ?=

!= 8]= gub vftf

j|m]= laj|mL vftf

8]= vl/b vftf

j|m]= gub vftf

8]= gub vftf

j|m]= laj|mL vftf

j|m]= vl/b vftf

!))).–

%)).–

%)).–

@= 8]=Aofh e'StfgL 
vftf

j|m]= gub vftf

8]= gub vftf

j|m]= Aofh k|flKt 
vftf

8]= Aofh e'StfgL vftf

8]= Aofh k|flKt vftf

j|m]= gub vftf

@)).–

@)).–

$)).–
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#= 8]= Hofnf vftf

j|m]= gub vftf

8]= tna vftf

j|m]= gub vftf

8]= Hofnf vftf

j|m]= tna vftf

!))).–

!))).–

$= 8]= d]l;g vftf

j|m]= gub vftf

8]= tna vftf

j|m]= gub vftf

8]= Hofnf vftf

j|m]= tna vftf

#)).–

#)).–

%= 8]= Hofnf vftf

j|m]= gub vftf

8]= Zofd vftf

j|m]= gub vftf

8]= d]l;g vftf

j|m]= Zofd vftf

!%)).–

!%)).–

^= 8 ] = 5 '6 lbPsf ] 
vftf

j|m]= cf;fdL vftf

8]= ;fx' vftf

j|m]= 5'6 k|flKt 
vftf

8]= 5'6 lbPsf] vftf

8]= 5'6 k|flKt vftf

j|m]= cf;fdL vftf

j|m]= ;fx' vftf

%).–

%).–

%).–
%).–

&= 8]= laj|mL lkmtf{ 
vftf

j|m]= cf;fdL vftf

8]= ;fx' vftf

j|m]= vl/b lkmtf{ 
vftf

8]= laj|mL lkmtf{ vftf

8]= vl/b lkmtf{ vftf

j|m]= cf;fdL vftf

j|m]= ;fx' vftf

@%).–

@%).–

@%).–

@%).

*= 8]= 3/ef8f vftf

j|m]= gub vftf

8 ] =  3 / w g L 
vftf

j|m]= gub vftf

8]= 3/ef8f vftf

j|m]= 3/wgL vftf

#))).–

#))).–

(= 8]= gub vftf

j|m]= k'/fgf] d]l;g 
vftf

8]= gub vftf

j|m]= laj|mL vftf

8]= laj|mL vftf

j|m]= k'/fgf] d]l;g vftf

%))).–

%))).–

!)= 8]= gub vftf

j|m]= /fdnfn vftf

8]= gub vftf

j|m]= Zofdnfn 
vftf

8]= Zofdnfn vftf

j|m]= /fdnfn vftf

&)).–

&)).–
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pbfx/0f ! ;Gt'ng k/LIf0fdf uNtLsf] c;/

tn k|:t't ul/Psf s]xL sf/f]af/x¿df ePsf uNtL ;Gt'ng k/LIf0faf6 kQf nfUg] jf gnfUg] 
s] x'g sf/0f;lxt :ki6 x'g ;lsG5 . 

l;= 
g=

sf/f]af/sf] j|mddf ePsf uNtL
kQf nfU5 
jf nfUb}
g <

sf/0f

!= laj|mL vftf -;xfos vftf_ df uN-
tLn] vftfsf] df}Hbft ?= @,))).– n] 
sd ;fl/Psf] 

kQf nfU5 o;df vftfdf ;fg{dfq} uNtL ePsfn] 
o;sf] c;/ laj|mL vftfdf kg{ hfG5 . 

@= vl/b vftfdf jf:tljs df}Hbft ?= 
#,%)).– n] a9L ;fl/Psf]  

kQf nfU5 vftfdf ;fg{ uNtL ePsfn] o;sf] 
c;/ vl/b vftfdf kg{ hfG5 . 

#= laj|mL lkmtf{ ul/Psf] t/ vftfdf 
r9fpg 5'6]sf] ?= %,))).–

kQf nfUb}g o;nfO{ 5'6 uNtL elGg5, laj|mL lkmtf{ 
sf/f]af/ g} n]vfª\sg ug{ 5'6]sf] 5 . 

$= cl/ifnfO{ laj|mL ul/Psf] ?= !%,))).– 
;/f]hsf] vftfdf r9fOPsf] . 

kQf nfUb}g of] k"/s uNtL xf], cl/if / ;/f]h b'j}} 
cf;fdL vftf ePsfn] h'g} vftfdf 
r9] klg cf;fdL vftfsf] df}Hbft Ps} 
x'g] x'G5 . 

%= /d]znfO{ p3f/fdf ?= %#)).– 
laj|mL ul/Psf] t/ %^)).– vftfdf 
r9fOPsf]

kQf nfU5 unt /sd k|ljli6 ePsfn] /d]z 
vftfdf o;sf] Psf]xf]/f] c;/ b]lvG5 . 

^= uf8L vl/b ul/Psf] t/ sRrf 
dfn;dfg vl/b vftfdf r9fOPsf] 
?= !%,))).–

kQf nfUb}g of] ;}4flGts uNtL xf] . uf8L vftf 
;DklQ ePsfn] of] 8]la6tkm{ / sRrf 
dfn;dfg klg 8]la6tkm{ g} /xG5 . 

&= xl/nfO { {  e 'StfgL ul/Psf ] ?= 
&,))).– bfdf]b/ cf;fdLsf] vftfdf 
r9fOPsf],

kQf nfU5 bfdf]b/ cf;fdL / xl/ ;fx' vftf 
ePsfn] km/s km/s vftf k|sf/ x'g .

*= ladf e'StfgL ul/Psf] /sd ?= 
^!#).– e'njz ?= #!#).– n]lvPsf]

kQf nfUb}g utn /sd g} b'j}} vftfdf k|ljli6 x'g 
hfG5 . 

(= lag'nfO{ laj|mL ul/Psf] /sd ?= 
!#,))).– bfxf]/f] r9fO{Psf],

kQf nfUb}g o;nfO{ bf]xf]/f] uNtL elGg5 . utn 
/sd b'j}} vftfdf k|ljli6 x'g] x'G5 . 

!)= laj|mL 5'6 ;xfos vftfdf ?= 
!%)).– /x]sf] t/ d'n vftfdf ;fbf{ 
?= %!)).– r9fOPsf]

kQf nfU5 laj|mL 5'6 vftfdf ;fg{ uNtL ePsfn] 
Ps vftfdf dfq} c;/ ub{5 . 
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&=% ph|ftL vftf (Suspense account)

k|To]s vftf aGb u/] h:t} ;Gt'ng k/LIf0f klg aGb ug'{k5{ . ;fdfGotof ;Gt'ng k/LIf0fsf]  
8]la6 kIf / j|m]l86 kIf a/fa/L x'g}k5{ t/ ljleGg sf/0fn] ubf{ a/fa/L geP tTsfnnfO{ slt  
/sdn] a/fa/L ePg yfxf kfpg'k5{ . cfjZos ;dfof]hg u/L b'j} kIf a/fa/L u/]kl5 ;Gt'ng 
k/LIf0fsf] sfd aGb ug'{k5{ . ;dfof]hg ubf{ h] hlt /sd km/s k/]sf] xf], To:tf] /sd cg'dfgsf 
e/n] oxL vftfsf] 5'6 jf yk /sd xf] eg]/ eGg ldNb}g . vftfx¿sf /sdx¿ bf]xf]¥ofP/  
x]/]kl5 dfq yfxf kfOG5 . gldn]sf] /sd ldnfg ug{ tTsfnnfO{ ph|ftL vftf (Suspense 
Account) k|of]u ul/G5 .  uNtLn] 8]la6 kIf / j|m]l86 kIf gldn]sf] cj:yfdf ph|ftL vftf 
vf]nL a/fa/ u/L clGtd vftfsf] tof/L ug'{kb{5 . Ps kIfLo uNtLx¿sf nflu dfq ph|ftL 
vftf k|of]u ul/G5 . 

ph|ftL vftf tof/ kfgf{n] clGtd vftf tof/ kfg{ x'g] l9nfOnfO{ sd ub{5 ;fy} PskIfLo 
uNtLx¿ b]vfpg] ub{5 . clGtd vftf tof/ kfl/;s]kl5 jf:tljs uNtL kQf nufO{ ph|ftL 
vftfnfO{ aGb ug'{k5{ .

cEof; 

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  n]vfTds uNtL eg]sf] s] xf] <

 -v_  PskIfLo uNtLsf] s'g} Ps pbfx/0f lbg'xf];\ .

 -u_  s:tf] cj:yfdf sf/f]af/ clen]v ubf{ ;}4flGts uNtL x'g ;S5 <

 -3_  5'6;DaGwL uNtLsf] s'g} Ps pbfx/0f lbg'xf];\ .

 -ª_  bf]xf]/f] uNtL s:tf] cj:yfdf x'G5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  n]vfTds uNtLsf k|sf/ pNn]v ug'{xf];\ . PskIfLo uNtL x'g] sf/0f s] s] x'g\ <

 -v_  b'O{kIfLo uNtL eg]sf] s] xf] < pbfx/0f;lxt k|:6 kfg'{xf];\ .

 -u_  ph|ftL vftfsf] kl/ro lbg'xf];\ . 
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#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M

 -s_  uNtLsf] k|s[ltsf cfwf/df o;sf k|sf/x¿ ;ª\If]kdf rrf{ ug'{xf];\ . 

 -v_  Ps kIfLo / b'O{ kIfLo uNtL ;'wf/ s;/L ul/G5 < pbfx/0f ;lxt k|i6 kfg'{xf];\ .

$=  tnsf k|Zgsf] ;dfwfg ug'{xf];\ M

 -s_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt b'O{kIfLo uNtL 
;'wf/ ug'{xf];\ .

  -c_ ut dlxgfsf] /fdsf] tna ?= %)))) e'StfgL e'njz /fdsf] vftfdf  
8]la6 ePsf] 

  -cf_  pwf/f]df j:t' vl/b ?= !))) e'njz laj|mL vftfdf clen]v ePsf] 

  -O_   3/ef8f e'StfgL ?= #))) 3/ef8f cfDbfgLsf ¿kdf clen]v ePsf] 

 -v_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt b'O{kIfLo uNtL 
;'wf/ ug'{xf];\ .

  -c_  d]l;g h8fgafktsf] Hofnf ?= $)) e'njz Hofnf vftfdf 8]la6 ePsf] 

  -cf_  gubdf j:t' laj|mL ?= @)) e'njz vl/b vftfdf clen]v ePsf] 

  -O_  l;tf/fdaf6 k|fKt ?= @%) e'njz /fdl;tfsf] vftfdf clen]v ePsf] 

 -u_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lbOPsf Ps kIfLo uNtL ;'wf/ 
ug'{xf];\ .

  -c_  vl/b k'l:tsfdf ?= !%) sd clen]v ePsf] 

  -cf_  laj|mL k'l:tsfdf ?=#%) a9L clen]v ePsf] 

  -O_  sld;g e'StfgL ?= %%) e'njz sld;g vftfdf ?= %) clen]v ePsf] 

 -3_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt PskIfLo uNtL 
;'wf/ ug'{xf];\ .

  -c_  vl/b k'l:tsfdf ?= #%) a9L clen]v ePsf] 

  -cf_  laj|mL k'l:tsfdf ?= @@% sd clen]v ePsf] 

  -O_  laj|mL lkmtf{ k'l:tsfdf ?=!@) a9L clen]v ePsf] 
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 -ª_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt uNtL ;'wf/ ug'{xf];\ .

  -c_  vl/b lkmtf{ k'l:tsfdf ?= !&% sd clen]v ePsf] 

  -cf_  sd{rf/LnfO{ tnaafkt e'StfgL u/]sf] ?= ̂ %%) /sd e'njz Hofnf vftfdf 
clen]v ePsf] 

  -O_  gubdf vl/b u/]sf] j:t' ?= !%)) nfO{ clen]v ug{ k"0f{ 5'6 ePsf] 

 -r_  ;Gt'ng k/LIf0f tof/ ug'{eGbf klxnf kQf nfu]sf lgDglnlvt uNtL ;'wf/ ug'{xf];\ .

  -c_  a}ª\saf6 k|fKt Aofh ?= !@%) nfO{ Aofh vr{sf ¿kdf clen]v ePsf] 

  -cf_  vl/b k'l:tsfdf ?= #%) a9L clen]v ePsf] 

  -O_   n]vfk/LIf0f vr{ ?= !@% e'StfgL /sd e'njz gub vftfdf ?= !%@  
clen]v ePsf] 

 -5_  ;Gt'ng k/LIf0f tof/ ul/;s]kl5 kQf nfu]sf lgDglnlvt uNtL ;'wf/ ug'{xf];\ .

  -c_  laj|mL lkmtf{ k'l:tsfdf ?= !#) sd /sd clen]v ePsf] 

  -cf_  vl/b lkmtf{ k'l:tsfdf ?= @*) sd /sd clen]v ePsf] 

  -O_  vl/b k'l:tsfdf ?= $$) sd clen]v ePsf] 

 -h_  ;Gt'ng k/LIf0f tof/ ul/;s]kl5 kQf nfu]sf lgDglnlvt uNtL ;'wf/ ug'{xf];\ .

  -c_  laj|mL k'l:tsfdf ?= (() a9L clen]v ePsf]

  -cf_  vl/b k'l:tsfdf ?= $%) a9L clen]v ePsf] 

  -O_   pks/0f h8fgafktsf] Hofnf ?= ^)) e'njz Hofnf vftfdf a}ª\s ePsf] 

$= kl/of]hgf sfo{

-s_  k|efjsf cfwf/df / k|s[ltsf cfwf/df n]vfTds uNtLsf k|To]s k|sf/sf pbfx/0f / uNtL 
;'wf/ ug]{ tl/sf;DaGwL ;ª\lIfKt k|:t'tLs/0f tof/ u/L / sIffdf k|:t't ug'{xf];\ .
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clGtd vftf (Final Account)

*=! clGtd vftf (Final account)

-s_ clGtd vftfsf] kl/ro (Introduction of final account)

n]vf clen]vsf] clGtd k|lj|mofsf ¿kdf clGtd vftf tof/ ul/G5 . clGtd vftfn] sf/f]af/df 
ePsf q'l6 klxrfg u/L z'4tf sfod ug{ / Joj;fosf] gfkmf gf]S;fg, ;DklQ, bfloTj h:tf 
kIfsf] oyfy{ cj:yfsf] hfgsf/L lbG5 . o; j|mddf klxn] ;Gt'ng k/LIf0f tof/L ul/G5 . ;Gt'ng  
k/LIf0f tof/ kf/]kl5 To; Joj;fodf ePsf cfly{s sf/f]af/x¿sf] cª\sul0ftLo z'4tfsf] k/LIf0f 
x'G5 . ;Gt'ng k/LIf0fsf cfwf/df Joj;fosf] gfkmf jf gf]S;fgsf] cj:yf s:tf] 5, Joj;fosf] 
k'FhL, ;DklQ / cfly{s bfloTj s] s:tf] cj:yf 5 egL yfxf kfpg cfly{s jif{sf] cGTodf tof/ 
ul/g] k|ltj]bgnfO{ clGtd vftf jf ljQLo ljj/0f elgG5 . 

John N. Myer sf cg';f/ ljQLo ljj/0fn] s'g} Joj;fosf] n]vf sf/f]af/x¿sf] ;f/f+z 
ljj/0f k|:t't ub{5 . h;df s'g} lglZrt ldltsf] ;DklQ, bfloTj / k'FhLsf] cj:yf lrq0f ug]
{ jf;nft / To:tf] cjlwsf] ;~rfng cj:yf lrlqt ug]{ gub k|jfxnufotsf ljj/0f kb{5g\ 
(“The financial statements provide a summary of the accounts of a business  
enterprise, the balance sheet reflecting the assets, liabilities and capital 
as on a certain date and the income statement showing the results of  
operations during a certain period”) .

Smith and Asburne sf cg';f/ ljQLo ljj/0f s'g} Joj;fosf] n]vf ljj/0f k|:t'tstf{n] 
Joj;fosf] tfTsflns ;~rfng cj:yfsf] glthf lrq0f ug]{ u/L sf/f]af/sf] l:ylt, ljQLo 
cj:yf / cflh{t nfesf] s] s:tf] pkof]u ul/Psf] 5 eGg] s'/fsf] hfgsf/L lbg tof/ ug]{ ljQLo 
n]vfsf] clGtd ljj/0f xf] (“The end product of financial accounting in a set of 
financial statements prepared by the accountant of a business enterprise-
that purport to reveal the financial position of the enterprise, the result of 
its recent activities, and an analysis of what has been done with earnings”) .

-v_ clGtd vftf tof/Lsf] p2]Zo (Objectives of preparing final account)

;ª\ul7t jf c;ª\ul7t / ;]jfd"ns Joj;fodf ePsf cfly{s ultljlwsf cfwf/df s'n gfkmf, 
v'b gfkmf jf v'b gf]S;fgsf nflu gfkmf gf]S;fg lx;fa vftf / Jofkf/÷Joj;fosf] oyfy{ 
cfly{s cj:yfsf] hfgsf/L k|fKt ug{] p2]Zon] clGtd vftf tof/ ul/G5 . Joj:yfkgnfO{ pko'St 
cj:yfdf ;xL lg0f{o ug{sf nflu cfjZos ;"rgf k|bfg ug{' klg o;sf] p2]Zo /xG5 . clGtd 
vftf jf ljQLo ljj/0fsf o:tf p2]Zo lgDgfg';f/ 5g\ M

kf7 *
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-c_ Jofkf/÷Joj;fosf] cfly{s cj:yf / sf/f]af/sf] cfly{s k|efjsfl/tfsf] hfgsf/L u/fpg' 

-cf_ gfkmf / gf]S;fgsf cfwf/df Jofkf/ jf Joj;fosf] cj:yfsf] ;"rgf ug'{ 

-O_ Jofkf/ jf Joj;fo ;~rfng ug]{ ;|f]tx¿sf] klxrfg ug'{ 

-O{_ Jofkf/ jf Joj;fon] ;~rfng ug]{ cfly{s lj|mofsnfksf] lgoGq0f ug'{ 

-p_ cfly{s k|ljli6x¿sf] ;f/f+z k|ltj]bg ug'{ 

-pm_  ljQLo ljj/0fsf] JofVofTds ;"rgf pknAw u/fpg' 

-u_  clGtd vftfsf] dxŒj / pkof]usf] If]q (Importance and area of uses 
of final account)

Joj;fosf] cj:yfsf] hfgsf/L lng, gfkmf gf]S;fgsf] u0fgf u/L k|ltkmnsf] ljt/0f ug{, 
lgodgsf/L lgsfox¿n] u/]sf] clgjfo{ k|ltj]bgsf] Joj:yf kfngf ug{ tyf ljleGg k|of]hgdf 
t'ngfTds cWoogsf nflu ljQLo ;"rgfsf] pkof]u ul/G5 . o;sf] dxŒj jf pkof]u lgDg k|of]
hgdf x'g] ub{5 M

-c_  s'g} klg sDkgL, kmd{ jf lgsfosf] cfly{s cj:yfsf] hfgsf/L lng 

-cf_  Joj:yfkgn] ;'wf/ ug'{ kg]{ If]qx¿ klxrfg u/L ;'wf/sf pkfo cjnDag ug{

-O_  ;+:yfsf] cfo Joosf] l:ylt ljj/0f yfxf kfpg, ljZn]if0f ug{ / efjL of]hgf agfpg 

-O{_  clgjfo{ ¿kdf ;fj{hlgs ug'{kg]{ tyf yk ljQLo ;"rgfx¿ tof/L, k|sfzg jf 
;fj{hlgsLs/0f ug{ 

-p_  ;+:yfsf] ljut / jt{dfg cj:yflar tyf cGo ;ª\3 ;+:yfx¿;Fu t'ngf ug{ cflb .

-3_ clGtd vftfsf ljz]iftf (Features of final account)

n]vfdf x'g] ljz]iftf g} clGtd vftfsf klg ljz]iftf x'g\ . ;du|tfdf clGtd vftfdf lgDglnlvt 
ljz]iftf /xg' kb{5 M

-c_  l:y/tf (Consistency) : n]vfdfgdf cfwfl/t eO{ ;dfg k|s[ltsf sf/f]af/x¿sf] Pp6} 
tl/sf / 9fFrfdf clGtd vftf tof/ x'G5g\  . 

-cf_  a'‰g ;lsg] (Understandability) : clGtd vftfdf /x]sf ;"rgf ;fdfGo JolStn] 
klg ;xh} a'‰g ;Sg] / ;"rgfdf yk hfgsf/L /fVg OR5's JolStn] yk hfgsf/L lng 
;Sg] yk ljj/0f;d]t clGtd vftfdf /xG5g\ . 

-O_  ;fGble{stf (Relavence) : clGtd vftf pkof]ustf{nfO{ lg0f{o lng ;xof]uL / ;fGble{s 
;a} ;"rgf  /xG5g\ .

-O{_  ;f/e"ttf (Materiality) : clGtd vftfn] k|:t't u/]sf] hfgsf/Laf6 lg0f{o jf  
pkof]lutfdf ;f/e"t ¿kdf km/s gx'g] u/L ljQLo ;"rgf ;dfj]z ub{5 . 
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-p_  ljZj;gLotf (Reliablity) : clGtd vftfn] k|:t't u/]sf ;"rgfx¿ ;f/e"t ¿kdf uNtL 
jf k"j{fu|xaf6 :jtGq x'G5g\ . To:tf] ;"rgf, tYofª\s, hfgsf/L jf ljj/0f ;To tYodf 
cfwfl/t, e/kbf{], ljZjfl;nf] tyf e/f];fof]Uo x'G5g\ .

-pm_  tYout k|:t'lts/0f (Faithful presentation) : clGtd vftfn] sf/f]af/ jf cGo 
36gfnfO{ tYout cfwf/df klxrfg / dfkg u/L tYodf s'g} tf]8df]8 gu/Lsg h'g 
¿kdf sf/f]af/ ePsf] xf] ;f]xLcg'¿k k|ltj]bg ub{5 .

-P_  ;f/j:t'sf] k|:t'lt (Presentation of essentials) : clGtd vftfn] s'g} sf/f]af/sf] 
;f/¿k jf sf/f]af/sf] cfly{s jf:tljstfnfO{ k|:t't ub{5 . 

-P]_  t6:ytf (Neutrality) : clGtd vftfdf ;"rgfx¿ lagfk"j{fu|x / t6:y ¿kdf  
d"Nofª\sg eO{ ;dfj]z ePsf] x'G5 . 

-cf]_  ljj]so'St (Prudence) : clGtd vftfn] sf/f]af/nfO{ c;/ kfg{] ljleGg kIfsf] u'0ffTdstfdf x|f; 
cfPsf] jf jf:tljs cj:yf yfxf ePsfdf ;f]xLadf]lhd k|ltj]bg u/L ;"rgfsf] ljj]s;Ddt ljZn]if0f  
ub{5 .

-cf}_  k"0f{tf (Completeness) : tYofª\s tyf ljj/0f ck'/f], cw'/f] jf leGg cy{ nfUg] u/L 
tf]8df]8 gu/Lsg cfjZos kg{] ;Dk"0f{ ljj/0f ;dfj]z u/L clGtd vftfnfO{ e/kbf]{ 
k"0f{tfo'St agfpg' kb{5 . 

-c+_  t'ngfof]Uo (Comparability) : clGtd vftf lgsfosf] cfly{s l:ylt Pjd\ sfo{ ;Dkfbg 
:t/sf] k|j[lQ x]g{, ljut;Fu t'ngf ug{ / ;dfg :j¿ksf cGo lgsfo;Fu ;d]t t'ngf 
ug{ ;Sg] u/L tof/ x'G5 . 

clGtd vftfn] Joj;fosf] Ps lglZrt cjlwsf]] gfkmf tyf gf]S;fg / ljQLo 
cj:yf ;f/ ;ª\If]k k|:t't ub{5 . ;fdfGotof ljQLo ljj/0fdf gfkmf gf]S;fg 
lx;fa, jf;nft / gub k|jfx ljj/0f tof/L kb{5g\ . gfkmf gf]S;fg s'g} cjl-
wsf] x'G5 eg] jf;nft tf]lsPsf] ldltsf] x'G5 . Jofkfl/s vftf, gfkmf gf]S;fg, 
jf;nftnufot o;sf l6Kk0fLnfO{ ;du|df clGtd vftf jf ljQLo ljj/0f elgG5 .

*=@ clGtd vftf jf ljQLo ljj/0fsf cª\u (Components of final 
account or financial statements)

;Gt'ng k/LIf0fsf] tof/LkZrft\ tof/ x'g] jf;nft, gfkmf gf]S;fg vftf, gub k|jfx ljj/0f, 
;+:yfsf] k'FhL ;+/rgfdf ePsf] kl/jt{g / oL ljj/0f;Fu ;DalGwt hfgsf/Lsf] v'nf;f ug]{ 
ljj/0f tyf k|ltj]bgx¿ clGtd vftf jf ljQLo ljj/0fsf cª\u x'g\ . g]kfn n]vfdfg Nepal  

Accounting Standards- NAS-01 n] ljQLo ljj/0fdf b]xfoadf]lhdsf cª\ux¿nfO{  
;dfj]z u/]sf] 5 M

-s_  cfo Joo ljj/0f (Income statement or Statement of Financial Performance)
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 -c_  Jofkf/ vftf (Trading account)

 -cf_  gfkmf gf]S;fg vftf (Profit and loss account)

-v_ jf;nft (Balance sheet or Statement of financial position)

-u_ k'FhLdf ePsf] kl/jt{g ljj/0f (Changes in equity)

-3_ gub k|jfx ljj/0f (Statement of cashflow)

-ª_ n]vf gLlt tyf n]vf l6Kk0fL (Accounting policies and notes to accounts)

-s_ Jofkf/ vftf (Trading account)

-c_ cy{ (Meaning)

Jofkf/ vftf eg]sf] jif{sf] cGTodf Joj;fodf ePsf sf/f]af/x¿af6 s'n gfkmf jf gf]S;fg  
s] eof] eg]/ yfxf kfpgsf nflu tof/ ul/g] vftf xf] . Joj;fosf] l:ylt kQf nufpg of] vftf 
tof/ ul/G5 . j:t'sf] vl/b laj|mL;Fu ;DalGwt k|ToIf vr{ / pTkfbg vr{ Pjd\ dfn;fdfgsf] 
laj|mL cfDbfgLnfO{ ;dfj]z u/]/ of] vftf tof/ ul/G5 . k|f/lDes sf/f]af/x¿, ;xfos k'l:tsf 
/ ;Gt'ng k/LIf0f tof/ u/]kl5 Jofkfl/s vftf tof/ ul/G5 . 

-cf_ Jofkf/ vftf tof/ ug]{ tl/sf (Trading account preperation method)

;Gt'ng k/LIf0fsf] tof/LkZrft\ dfq Jofkf/ vftf tof/L ug'{ kb{5 . Jofkf/ vftfdf ljleGg 
vftfsf] clGtd df}Hbft /sd 8]la6  / j|m]l86 b'O{ kIfdf /xG5g\ . Jofkf/ vftf lgDgfg';f/ 
tof/ ug'{k5{ M 

-i_ vftfsf] 8]la6 dxndf ;a}eGbf klxnf ;'? df}Hbft n]Vg'kb{5 . To;kl5 vl/b / vl/baf6 
lkmtf{ ePsf] /sddf vl/b ePsf ;fdfgsf] 9'jfgL vr{ / Hofnf vr{sf] /sd n]Vg'k5{ . 
To;kl5 pTkfbg sfo{;Fu k|ToIf ¿kn] ;DalGwt cGo vr{x¿ h:t}M OGwg, UofF;, lah'nL, 
sf/vfgfdf vl/b u/L NofPsf ;fdfgdf nfUg] eG;f/ / :yfgLo lgsfon] lng] s/x¿ 
;dfj]z ug'{ kb{5 . 

-ii_ o; vftfsf] j|m]l86 dxndf laj|mL / laj|mL lkmtf{;Fu ;DalGwt /sd n]Vg'kb{5 . o;kl5 
vftfdf Joj;fosf] clGtd df}Hbft n]Vg'k5{ . 

-iii_ 8]la6 tyf j|m]l86df ;dfj]z /sdsf] hf]8 hDdf u/L 8]la6 eGbf j|m]l86 a9L ePdf a9L 
ePhlt /sd 8]la6 kIfdf df]6fdf]6L gfkmfsf ¿kdf / j|m]l86eGbf 8]la6 a9L ePdf a9L 
ePhlt /sd df]6fdf]6L gf]S;fgLsf ¿kdf j|m]l86 kIfdf ;dfj]z ug'{ kb{5 . 

o; vftfsf] 8]la6 kIfdf k|ljli6 ul/g] s]xL k|ToIf vr{x¿ lgDgfg';f/ /x]sf 5g\ .
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-s_ ;'?sf] df}Hbft  -v_ vl/b 

-u_ vl/b ef8f ÷9'jfgL ef8f -3_ laj|mL lkmtf{

-ª_ Hofnf -r_ pTkfbg vr{

-5_ cGtMz'Ns -h_ eG;f/ dx;'n

-em_ km\ofS6«L OGwg  -`_ km\ofS6«L ef8f

-6_  cGo k|ToIf vr{x¿

To:t} o; vftfsf] j|m]l86 kIfdf k|ljli6 ul/g] s]xL k|ToIf cfDbfgL lgDgfg';f/ /x]sf 5g\ M

-s_ laj|mL -v_ vl/b lkmtf{

-u_ clGtd df}Hbft -3_ j:t''sf] c;fdfGo gf]S;fgL

Jofkf/ vftfsf] gd'gf
==================== Jofj;fo

Jofkf/ vftf

cf=j= ========== b]lv=========== ;Dd

 a}ª\s     j|m]l86

ljj/0f /sd ljj/0f /sd
;'? df}Hbft
vl/b  ×××
vl/b lkmtf{ ×××
Hofnf
cGtMz'Ns 
vl/b ef8f
/f]oN6L
pTkfbg vr{
e+;f/ dx;'n 
leqL 9'jfgL
s'n gfkmf

×××
×××
×××
×××
×××
×××
×××
×××
×××
×××

laj|mL   
×××
laj|mL lkmtf{  
×××
clGtd df}Hbft
s'n gf]S;fg

×××
×××
×××
×××
 
 

s'n ××× s'n ×××
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Jofkf/ vftfsf] j|m]l86 kIf 8]la6 kIfeGbf a9L ePsf] cj:yfdf s'n gfkmf x'G5 eg] o; vftfsf] 
8]la6 kIf j|m]l86 kIfeGbf a9L ePsf] cj:yfdf s'n gf]S;fg x'G5 . s'n gfkmf /sdnfO{ gfkmf 
gf]S;fg vftfsf] j|m]l86 kIfdf / s'n gf]S;fg /sdnfO{ gfkmf gf]S;fg vftfsf] 8]la6 kIfdf  
;fg]{ ul/G5 .
lgDglnlvt pbfx/0fx¿df Jofkf/ vftf tof/Lsf ;DaGwdf yk :ki6 ul/Psf] 5 M 
pbfx/0f ! Jofkfl/s vftfsf] tof/L

tnsf sf/f]af/x¿sf cfwf/df OGkmf]6]s 6]«8{;sf] c;f/ d;fGtdf ;dfKt x'g] cfly{s jif{sf] 
Jofkf/ vftf tof/ ug'{xf];\ M

vl/b ?= @,%),))).– ;'? df}Hbft ?= !,!%,))).–

vl/b lkmtf{ ?= !!,))).– laj|mL ?= $,&@,%)).–

laj|mL lkmtf{ ?= &,%)).– Hofnf ?= &,%)).–

9'jfgL -leqL_ ?== !,))).– clGtd df}Hbft ?= %),))).–

pQ/
OGkmf]6]s 6]«8{;

Jofkf/ vftf

;fpgb]lv c;f/ d;fGt;Dd
 8]=          j|m]=

ljj/0f /sd ?= ljj/0f /sd ?=

;'? df}Hbft !,!%,))).– laj|mL        $,&@,%)).–
laj|mL lkmtf{    –&,%)).– $,^%,))).–vl/b       @,%),))).–

vl/b lkmtf{  – !!,))).– @,#(,))).– clGtd df}Hbft %),))).–

9'jfgL -leqL_ !,))).–

Hofnf &,%)).–

s'n gfkmf !,%@,%)).–

hDdf %,!%,%)).– hDdf %,!%,))).–

-v_ gfkmf gf]S;fg vftf (Profit and loss account)

-c_ cy{ (Meaning)

jif{sf] cGTodf Joj;fosf] sf/f]af/af6 s'n gfkmf jf gf]S;fg kQf nufO;s]kl5 dfq v'b gfkmf 
/ v'b gf]S;fg kQf nufpg] ul/G5 . s'n gfkmf jf gf]S;fg kQf nufO;s]kl5 ;f]xL vftfsf]  
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8]la6 dxndf ;Dk"0f{ ck|ToIf vr{x¿ / j|m]l86 dxndf ck|ToIf cfDbfgLx¿ ;dfj]z u/L  
v'b gfkmf / gf]S;fg kQf nufOG5 . olb gfkmf gf]S;fg vftfsf] j|m]l86 dxnsf] /sd 8]la6 
dxnsf] /sdeGbf a9L eof] eg] v'b gfkmf / sd eof] eg] v'b gf]S;fg x'G5 . o;/L Ps  
lglZrt cjlwleq ul/Psf sf/f]af/af6 oofy{ ¿kdf slt v'b gfkmf jf v'b gf]S;fg eof] egL 
kQf nufpg] p2]Zon] tof/ kfl/g] vftf gfkmf gf]S;fg vftf xf] . 

-cf_  gfkmf gf]S;fg lx;fa vftf tof/ ug]{ tl/sf (Method of profit and loss account 
prepartation)

Jofkf/ vftfdf tof/ ePkl5 dfq} gfkmf gf]S;fg vftf tof/ ug'{k5{ . gfkmf gf]S;fg lx;fa s'g} 
cjlwsf] x'g] x'gfn] s'g cjlwsf] sf/f]af/sf] agfOPsf] xf] v'nfO{ zLif{s v08df n]Vg'k5{, h:t}
M ;fpgb]lv k';;Ddsf] ^ dlxgfsf] cjlw jf ;fpgb]lv c;f/;Ddsf] Ps jif{sf] cjlw cflb . 
gfkmf gf]S;fg vftfsf] tof/L lgDgfg';f/ ug'{k5{ M

-i_ ;a}eGbf klxn] o; vftfsf] 8]la6 kIfdf Jofkf/ vftfaf6 u0fgf ePsf] df]6fdf]6L gf]S;fgL 
ePdf ;f] /sd n]Vg'k5{ . To;kl5 Joj;fo ;~rfngsf j|mddf ePsf k|ToIf k|zf;sLo 
vr{, x|f; vr{, Aofh vr{ tyf ljljw vr{ h:tf vr{ zLif{sut ¿kdf b]vfpg' kb{5 . 

-ii_ gfkmf gf]S;fg vftfsf] j|m]l86 zLif{sdf ;j{k|yd Jofkf/ vftfaf6 u0fgf ePsf] df]6fdf]6L 
gfkmf ePsf] eP ;f] /sd n]Vg'kb{5 . o; kl5 Jofkf/ vftfdf ;dfj]z gePsf cGo 
ljleGg cfDbfgLx¿ zLif{sut ¿kdf b]vfpg' kb{5 .

-iii_ o;/L 8]la6 jf j|m]l86 kIfdf ;dfj]z ePsf] /sdsf] hf]8 hDdf u/L 8]la6 eGbf j|m]l86 a9L ePdf 
v'b gfkmfsf ¿kdf 8]la6 tkm{ / j|m]l86eGbf 8]la6 a9L ePdf v'b gf]S;fgsf ¿kdf j|m]l86tkm{ n]Vg'  
kb{5 . 

-iv_ v'b gfkmf jf v'b gf]S;fg h] eP klg ;f] /sd jf;nftsf] bfloTj dxndf ;fl/G5 .

o; vftfsf] 8]la6 / j|m]l86 kIfdf k|ljli6 ul/g] s]xL ck|ToIf vr{x¿ / ck|ToIf cfDbfgL 
lgDgfg';f/ /x]sf 5g\ .

8]la6 kIftkm{ 

-s_  Jofkf/ vftfdf u0fgf ul/Psf] s'n gf]S;fg /sd

-v_  sfof{no;Fu ;DalGwt k|zf;lgs vr{x¿ M o;cGtu{t sfof{no tyf k|zf;lgs vr{  
h:t}M sd{rf/Lsf] tna, :6];g/L vr{, 5kfO, ef8f, s/, n]vf k/LIf0f z'Ns, sfg'gL vr{, 
6]lnkmf]g dx;'n, ladf, dd{t ;Def/ cflb h:tf vr{ kb{5g\ .

-u_  laj|mL ljt/0f;DaGwL vr{x¿ M o;cGtu{t laj|mL ul/g] j:t' tyf ;]jfsf] 9'jfgL vr{, 
lj1fkg, sld;g, v/fa C0f, uf]bfdsf] ef8f, ljj|m]tfsf] tna, sld;g, 5'6 cflb vr{ 
kb{5g\ .
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-3_  ljQLo vr{x¿ M o;cGtu{t C0fdf Aofh, a}ª\s  z'Ns, cflb kb{5g\ .

-ª_  cGo vr{x¿ M o;cGtu{t ;DklQ x|f; s6\6L, dd{t ;Def/, cfuhgLaf6 x'g] gf]S;fg, 
;DklQ laj|mL ubf{ x'g] 3f6f /sd cflb kb{5g\ .

j|m]l86 kIftkm{ 

-s_ Jofkf/ vftfdf u0fgf ul/Psf] s'n gfkmf /sd

-v_ cGo cfDbfgL tyf gfkmfx¿ M o;cGtu{t Aofh /sdsf] k|flKt, 5'6 k|flKt, sld;g k|flKt, 
nufgLdf Aofh cfDbfgL, ef8f k|flKt, nfefz+ k|flKt cflb kb{5g\ .

-u_  v/fa C0f c;'n /sd
gfkmf gf]S;fg vftfsf] gd'gf
=================== Jofj;fo
gfkmf gf]S;fg vftf

========= b]lv=========== ;Dd

   8]lj6                                           j|m]l86

ljj/0f /sd ljj/0f /sd

s'n gf]S;fg
tna
3/ ef8f
;"rgf tyf ;~rf/ vr{
sfof{no ;~rfng vr{
laj|mL ef8f÷afx\o 9'jfgL
lj1fkg vr{
sld;g vr{
ladf z'Ns
e|d0f vr{
v/fa C0f
x|f; s6\6L
dd{t tyf ;Def/ vr{
n]vf k/LIf0f z'Ns

a}ª\s b:t'/
Aofh vr{
;DklQ laj|mLdf gf]S;fgL
v'b gfkmf

×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××
×××

s'n gfkmf
Aofh cfDbfgL
ef8f cfDbfgL
5'6 k|fKt
nfef+z k|fKt
v/fa C0f c;'n
ljljw cfDbfgL
sld;g k|fKt
;DklQ laj|mLdf gfkmf
v'b gf]S;fg

×××
×××
×××
×××
×××
×××
×××
×××
×××
×××

hDdf ××× hDdf ×××
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s'n gfkmf / v'b gfkmflarsf] km/s

s'n gfkmf v'b gfkmf

Jofkf/ vftfsf] ;xof]udf tof/ ul/G5 . gfkmf gf]S;fg lx;fasf] ;xof]udf tof/ ul/G5

k|ToIf cfDbfgL / k|ToIf vr{ dfq} ;dfj]z 
u/L u0fgf ul/G5 .

ck|ToIf cfDbfgL / ck|ToIf vr{;d]t yk u/L 
u0fgf ul/G5 .

Jofkfl/s ultljlwaf6 ePsf] gfkmfsf] 
cj:yf dfq} hfgsf/L lbG5 .

k|zf;lgs vr{;d]t s6fPkl5 x'g] gfkmfsf] 
hfgsf/L lbG5 . 

o;n] s/ nfUg'eGbf klxn]sf] cf+lzs gfkmf 
gf]S;fgsf] cj:yf hfgsf/L lbG5 .

;a} sf/f]af/ ;dfj]z ul/;s]kl5 cGTodf x'g] 
gfkmfsf] hfgsf/L k|bfg ub{5 .

lgDglnlvt pbfx/0fx¿df gfkmf gf]S;fg lx;fa jf vftf tof/Lsf ;DaGwdf yk :ki6 ul/Psf] 5 M 

pbfx/0f @ gfkmf gf]S;fg vftf tof/L

lgDglnlvt sf/f]af/x¿sf cfwf/df gfkmf gf]S;fg lx;fa tof/ ug'{xf];\ M

tna ?= *&,))).– Hofnf ?= &,%))).–

ef8f / b:t'/ ?= !,%)).– 5kfO / d;nGb ?= @,%)).–

Jofkf/ vr{ ?= #@,!%).– lj1fkg ?= @,%)).–

sfg'gL b:t'/ ?= !,%)).– s'n gfkmf                       ?= !,%@,%)).–

5'6 k|fKt ?= %)).–
pQ/

……6]«8{;
gfkmf gf]S;fg lx;fa vftf

c;f/ d;fGt;Dd
 8]=  j|m]=

ljj/0f /sd ?= ljj/0f /sd ?=

tna *&,))).– s'n gfkmf !,%@,%)).–

ef8f / b:t'/ !,%)).– 5'6 k|fKt %)).–

5kfO / d;nGb @,%)).–

Jofkf/ vr{ #@,!%).–

lj1fkg vr{ @,%)).–

sfg'gL b:t'/ !,%)).–

v'b gfkmf @%,*%).–

hDdf !,%#,))).– hDdf !,%#,))).–
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pbfx/0f # gfkmf gf]S;fg vftf tof/L

d]h/ 6]«8{;sf lgDgadf]lhdsf sf/f]af/x¿sf cfwf/df gfkmf gf]S;fg vftf agfpg'xf];\ M

s'n gfkmf

tna

6]lnkmf]g vr{

5'6 k|fKt

Aofh k|fKt

laj|mL ljt/0f vr{

a}ª\s b:t'/

d;nGb 

ef8f k|fKt

@,)(,%%).–

!),%)).–

@,()).–

!,%)).–

@,%)).–

*,#)).–

@,^)).–

#,#().–

@@,%)).–

lj1fkg

n]vf k/LIf0f z'Ns

gd'gf ljt/0f

ef8f e'StfgL

laj|mL sld;g

x|f; s6\6L

nfef+z k|fKt

nufgLdf gfkmf

aflx/L 9'jfgL

!$,%)).–

#,))).–

&,))).–

*,%)).–

^,%)).–

!,$%).–

@,*)).–

!^,#().–

#,()).–

pQ/

d]h/ 6]«8{;

gfkmf gf]S;fg vftf

cf=j= @)&^÷&& sf] ;fpg b]lv c;f/ d;fGt;Dd
8]=          j|m]=

ljj/0f /sd -?=_ ljj/0f /sd -?=_

tna
6]lnkmf]g vr{
laj|mL ljt/0f vr{
a}ª\s b:t'/
d;nGb
lj1fkg
n]vf k/LIf0f z'Ns
gd'gf ljt/0f
ef8f e'StfgL
laj|mL sld;g
aflx/L 9'jfgL
x|f; s6\6L
v'b gfkmf

!)%)).–
@()).–
*#)).–
@^)).–
##().–

!$%)).–
#))).–
&))).–
*%)).–
^%)).–
#()).–
!$%).–

!*@&)).–

s'n gfkmf
5'6 k|fKt
Aofh k|fKt
ef8f k|fKt
nfef+z k|fKt
nufgLdf gfkmf

@,)(,%%).–
!,%)).–
@,%)).–

@@,%)).–
@,*)).–
!^,#().–

hDdf @,%%,@$).– hDdf @,%%,@$).–
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pbfx/0f $ Jofkf/ tyf gfkmf gf]S;fg vftf tof/L

/lag 6]«8{;sf] uPsf] cfly{s jif{e/ ePsf lgDglnlvt sf/f]af/x¿sf cfwf/df gfkmf gf]S;fg 
vftf agfpg'xf];\ M

;'? df}Hbft $$,))).– leqL 9'jfgL @,^)).– vl/b (#,%)).–

ˆofS6«L ljdf !&,))).– Hofnf !(,%)).– aflx/L 9'jfgL #,@)).–

tna $%,))).– laj|mL lkmtf{ %,))).– pTkfbg vr{ !&,#%).–

Aofh k|fKt @,%)).– 6]lnkmf]g vr{ !,*%).– laj|mL ljt/0f vr{ $&,))).–

laj|mL !,(),))).– sf]Onf tyf lah'nL !#,))).– vl/b lkmtf{ #,%)).–

a}ª\s b:t'/ @,^)).– 5'6 k|fKt !,%)).–

pQ/
/lag 6]«8{;

Jofkf/ tyf gfkmf gf]S;fg vftf

@)==== ;fpgb]lv c;f/ d;fGt;Dd

  8]=          j|m]=

ljj/0f /sd-?=_ ljj/0f /sd-?=_

;'? df}Hbft $$,))).– laj|mL      !,(),))).–

Jo
fk
f/
 v

ft
f

vl/b           (#,%)).– laj|mL lkmtf{  -–%,))).–_ !,*%,))).–

vl/b lkmtf{      -#,%)).–_ (),))).–  
Hofnf !(,%)).–

pTkfbg vr{ !&,#%).–  
sf]Onf tyf lah'nL !#,))).–  
leqL 9'jfgL @,^)).–  
ˆofS6«L ljdf !&,))).– s'n 3f6f !*,$%).–

hDdf @,)#,$%).– hDdf @,)#,$%).–

s'n 3f6f !*,$%).– 5'6 k|fKt !,%)).–

 g
fk
mf 

gf
]S;

fg
 v

ft
f

tna $%,))).– Aofh k|fKt @,%)).–

6]nLkmf]g vr{ !,*%).–

laj|mL ljt/0f vr{ $&,))).–

a}ª\s b:t'/ @,^)).–

aflx/L 9'jfgL #,@)).– v'b 3f6f !,!$,!)).–

hDdf !,!*,!)) hDdf !,!*,!))
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-u_ jf;nft (Balance sheet)

-c_ cy{ (Meaning)

jf;nft eg]sf] ljQLo cj:yf k|ltj]bg ug{] ljj/0f xf] . o;df k'FhL, ;DklQ / bfloTjsf] cj:yf 
k|ltj]bg ul/G5 . jf;nft gfkmf gf]S;fg vftf h:tf] xf]Og . of] Ps ljj/0f (Statement) 
dfq xf] . o;af6 h'g ldltnfO{ cfwf/ dfg]/ jf;nft tof/ ul/Psf] x'G5 ;f] ldltdf ;DalGwt 
;+:yf jf lgsfosf] jf:tljs cfly{s l:ylt -Financial position_ s] s:tf] 5 egL yfxf 
kfpg ;lsG5 . cyf{t\\ jf;nftaf6 s'g} ldltdf ;+:yf;Fu s] slt k'FhL jf bfloTj 5 jf s] s:tf 
¿kdf s] slt ;DklQ df}h'bf 5g\ . ;+:yfsf] cfly{s l:ylt /fd|f] 5 jf 5}g eGg] s'/fsf] oyfy{ 
hfgsf/L lng ;lsG5 .

;fdfGotofM jf;nft klg k|To]s jif{sf] cGTodf tof/ ul/G5 .  jf;nft ;+:yfsf] cfjZostfcg';f/
s'g} klg ;dosf nflu tof/ ug{ ;lsG5 . jf;nft tof/ ug]{ k|d'v cfwf/ ;Gt'ng k/LIf0f 
xf] . ;Gt'ng k/LIf0fdf plNnlvt k'FhL tyf bfloTj / ;DklQ tyf hfoh]yf;Fu ;DaGwL vftf 
zLif{snfO{ jf;nftdf ;dfj]z ul/G5 . To;sf cltl/St rfn' ;DklQ jf rfn' bfloTjsf] k|ltlglwTj  
ug]{ vftf zLif{ssf /sdnfO{ klg jf;nftdf ;d]l6G5 . jf;nft tof/ ubf{ ;Gt'ng k/LIf0fsf  
cltl/St ;dfof]hg hg{n -Adjustment Journal_ sf] klg ;xof]u lng'kg]{ x'G5 . 

-cf_ jf;nft tof/ ug]{ tl/sf (Balance sheet preparation method)

jf;nft s'g} vftf gePsfn] o;df 8]la6 / j|m]l86 n]lvFb}g . o;df bfofFk6\6L ;DklQ;Fu 
;DalGwt / afofFk6\6L bfloTj tyf k'FhL;Fu ;DalGwt zLif{sx¿ ;dfj]z x'G5g\ . jf;nftdf 
;Dk"0f{ bfloTj / k'FhL tyf ;DklQx¿ a/fa/ x'g'kb{5 . jf;nftn] Joj;fosf] oyfy{kgf 
b;f{pF5 . jf;nft ;fdfGtof cfly{s jif{sf] clGtd lbgsf] sf/f]af/sf cfwf/df tof/  
ul/G5 . gfkmf gf]S;fg vftf tof/ ul/;s]kl5 dfq jf;nft agfpg'kb{5 . jf;nft tof/L  
lgDgcg';f/ ug'{kb{5 M

-i_ jf;nft tof/ ubf{ ;a}eGbf klxn] zLif{ v08df sDkgLsf] gfd / jf;nftdf ;dfj]z 
ePsf] sf/f]af/sf] clGtd ldlt n]Vg'k5{ .

-i_ jf;nftdf ;DklQnfO{ :yfloTj jf t/ntfsf cwf/df n]Vg'kb{5 . 

-i_ zª\sf:kb C0f cf;fdL /sdaf6 36fO{ b]vfpg'kb{5, o:tf ;DalGwt k|sf/sf vftfx¿ 
t]l/h / a]l/h (Sub-total and Grand Total ) k|:t't ug'{kb{5 .

gfkmf gf]S;fg vftf tof/ u/L  ;s]kl5  jf;nft tof/ ul/G5 . jf;nftsf] afofF kIfdf k'FhL 
tyf bfloTj / bfofF kIfdf ;DklQx¿ b]vfOG5 . jf;nftdf b]vfOg] s]xL ;Dklt, k'FhL tyf 
bfloTjx¿ lgDgfg';f/ /x]sf 5g\ M
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-i_ ;DklQ kIf (Assets side)

jf;nftsf] bfofF kIfdf ;Dklt b]vfOG5 . ;DkltnfO{ ;fwf/0ftof l:y/ ;DklQ, nufgL, rfn' 
;DklQ / d"NoxLg ;DklQ u/L rf/ efudf ljefhg ul/G5 .

l:y/ ;DklQ (Fixed assets)

l:y/ ;DklQ eGgfn] To:tf ;DklQnfO{ hgfp5 h;sf] ;dofjlw Ps jif{eGbf a9L x'G5 . o:tf 
;DklQnfO{ bL3{sfnLg cfocfh{g ug]{ p2]Zon] nufgL ul/Psf] x'G5 . l:y/ ;DklQnfO{ b[Zo / 
cb[Zo ;DklQ u/L b'O{ efudf ljefhg ug{ ;lsG5 . b]Vg jf 5'g ;lsg] ;DklQ h:t} 3/, hUuf, 
d]l;g/L, kmlg{r/, pks/0f cflbnfO{ b[Zo ;DklQ elgG5 eg] h;nfO{ b]Vg jf 5'g ;lsFb}g h:t} 
VoftL, Aofkf/ lrx\g, k]G6]6 cflbnfO{ cb[Zo ;DklQ elgG5 . o:tf ;DklQnfO{ jf;nftsf] ;DklQ 
kIflt/ clen]v ul/G5 .

nufgL (Investment)

eljZodf d'gfkmf sdfpg] p2]Zosf ;fy cfkm";Fu ePsf] /sdnfO{ cGo s'g} If]qdf nufpg'nfO{ 
nufgL elgG5 . nufgLnfO{ cNksfnLg / bL3{sfnLg u/L b'O{ efudf ljefhg ul/G5 . Ps 
jif{eGbf sd ;dosf] nflu nufgL ul/G5 eg] To;nfO{ cNksfnLg nufgL elgG5 . h;nfO{ 
jf;nftdf rfn' ;DklQcGtu{t clen]v ul/G5 . Ps jif{eGbf a9L ;dosf nflu nufgL ul/
G5 eg] To;nfO{ bL3{sfnLg nufgL elgG5 h;nfO{ l:y/ ;DklQdf clen]v ul/G5 . oL b'j}} 
lsl;dsf nufgLx¿ jf;nftsf] ;DklQ kIfdf b]vfOG5 .

rfn' ;DklQ (Current assets)

Ps jif{leqdf s'g} klg ;dodf gubdf kl/0ft ug{ ;lsg] ;DklQnfO{ rfn' ;DklQ elgG5 . 
o:tf] ;DklQ Jofj;fosf] lgoldt ;~rfng ug{ cfjZos k5{ . o;cGtu{t cf;fdLx¿, gub 
df}Hbft, a}ª\s df}Hbft, clu|d e'StfgL, cNksfnLg nufgL cflb kb{5g\ .

d"NoxLg ;Dklt (Fictitious asstes)

Jofj;fosf ;Dklt h'g Jofj;fo aGb ug]]{ ;dodf laj|mL ug{ g;lsg] x'G5g\ To:tf ;Dkltx¿nfO{ 
d"NoxLg ;DklQ elgG5 . k|f/lDes vr{, k'FhLs[t ul/Psf] gf]S;fgL, ;]o/ jf C0fkq hf/L ubf{ 
k|bfg ul/g] 5'6 cflb d"NoxLg ;DklQsf pbfx/0f x'g\ .

ii) k'“hL tyf bfloTj kIf (Capital and liabilities side)

jf;nftsf] afofF kIfdf k'FhL tyf bfloTjx¿ b]vfOG5 . bfloTjnfO{  ;fwf/0ftof rfn' / bL3{sfnLg 
bfloTj u/L b'O{ efudf ljefhg ul/G5 .

k'“hL (Capital)

o;cGtu{t Jofj;fo ;~rfng ug]{ ;~rfnsx¿n] nufgL u/]sf] /sdnfO{ d'Votof clen]v 
ul/G5 . v'b gfkmf /sdn] k'FhLnfO{ a9fpF5 eg] v'b gf]S;fgn] kF'hL /sdnfO{ 36fpF5 . To:t} 
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;~rfnsx¿n] yk nufgL u/]df kF'hL /sd a9\g hfG5 eg] ;~rfnsx¿n] kF'hL lkmtf{ lnPsf] 
v08df pSt /sd 36\g hfG5 .

bL3{sfnLg bfloTj (Long term liabilities)

bL3{sfnLg bfloTjsf] cjlw Ps jif{eGbf a9L x'G5 . rfn' cfly{s jif{leq ltg'{ gkg]{ jf Ps 
jif{kl5 ltg'{ kg]{ bfloTjnfO{ bL3{sfnLg bfloTj elgG5 . o;cGtu{t a}ª\s C0f, aGwsL C0f, 
C0f kq cflb kb{5g\ .

rfn' bfloTjx¿ (Short term liabilities)

rfn' bfloTj Ps jif{leq} r'Stf ug]{ bfloTj xf] . o:tf bfloTjsf] cjlw Ps jif{eGbf sd /x]
sf] x'G5 . o;cGtu{t ltg{ afFsL vr{, ;fx'x¿, e'StfgL ug'{kg]{ lan, clwljsif{, clu|d cfDbfgL, 
;fk6L cflb kb{5g\ .

==========

jf;nft

cf=j=====b]lv ====;Dd

bfloTj tyf k'“hL /sd ;DklQ /sd

k'FhL ××× l:y/ ;DklQ

(+) v'b gfkmf ××× ejg ×××

-–_ v'b 3f6f -×××_ ××× kmlg{r/ ×××
bL3{sflng bfloTj ××× sDKo'6/ cflb ×××

a}ª\s  C0f ××× nufgL ×××
C0f kq ××× rfn' ;DklQ

rfn' bfloTj ××× cf;fdL ×××

a}ª\s  clwljsif{ ××× clGtd df}Hbft ×××

;fx' ××× lng afFsL lan ×××
ltg{ afFsL vr{ ××× clu|d e'StfgL vr{ ×××
clu|d cfDbfgL ××× cflh{t cfDbfgL ×××
ltg{ afFsL lan cflb ××× gub tyf a}ª\s df}Hbft cflb ×××
s'n ××× s'n ×××

jf;nftsf] tof/L ;DaGwdf lgDglnlvt pbfx/0fx¿af6 yk :ki6 x'g ;lsG5 M
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pbfx/0f % jf;nft tof/L -v'b gfkmf ePsf]_

lgDgfg';f/sf] hfgsf/Lsf cfwf/df /fd]5fk 6]«8;{sf] c;f/ #@ sf] jf;nft tof/ kfg'{xf];\ .

k'FhL  ?= &%,))).– gub  ?= %,))).–

a}ª\s  ?= #%,))).– ;fx' ?= @),))).–

;'/lIft sf]if ?= !),))).– df]6/ ?= %),))).–

3/ hUuf ?= !%,))).– ltg'{ kg]{ ?= %,))).–

clGtd df}Hbft ?= !),))).– cf;fdL ?= @),))).–

v'b gfkmf ?= @%,))).–

pQ/

/fd]5fk 6]«8;{

jf;nft

c;f/ #@ ut]

k'FhL tyf bfloTj /sd ?= ;DklQ /sd ?=

k'FhL         &%,))).–

v'bgfkmf     @%,))).–

;fx'

;'/lIft sf]if

ltg'{ kg]{ lan 

!,)),))).–

@),))).–

!),))).–

%,))).–

gub

a}ª\s

cf;fdL

df]6/

3/hUuf 

clGtd df}Hbft

%,))).–

#%,))).–

@),))).–

%),))).–

!%,))).–

!),))).–

hDdf !,#%,))). – hDdf !,#%,))). –

pbfx/0f ^ jf;nft tof/L -v'b gf]S;fg ePsf]_

lgDgfg';f/sf hfgsf/Lsf cfwf/df ;'s'n j|mfˆ6 6]«8{;sf] cluNnf] cfly{s jif{sf] c;f/ #@ 
ut];Ddsf] sf/f]af/sf] jf;nft tof/ kfg'{xf];\ .

k'FhL  ?= !,!%,))).– gub  ?= !@,))).–

a}ª\s   ?= @@,%)).– ;fx' ?= $*,%)).–

;'/lIft sf]if ?= !%,))).– df]6/ ?= (),))).–

3/ hUuf ?= @%,))).– ltg'{ kg]{ ?= %,))).–

v'b gf]S;fg  ?= !%,))).– cf;fdL ?= !(,))).–
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pQ/

;'s'n 6]«8{;

jf;nft

c;f/ #@ ut]

k'FhL tyf bfloTj /sd ?= ;DklQ /sd ?=

k'FhL          !!%,))).– gub !@,))).–

v'b gf]S;fg  –-!%,))).–_ !,)),))).– a}ª\s @@,%)).–

;fx' $*,%)).– cf;fdL !(,))).–

;'/lIft sf]if !%,))).– df]6/ (),))).–

ltg'{ kg]{ lan %,))).– 3/hUuf @%,))).–

hDdf !,^*,%)).– hDdf !,^*,%)).–

dflysf] pbfx/0fnfO{ t];f{] 9fFrfsf] jf;nft elgG5 . o;nfO{ 7f8f] 9fFrfdf ;d]t k|:t't ug{ 
;lsG5 . 7f8f] 9fFrfdf k|:t't ubf{ lgDgfg';f/sf] :j¿kdf jf;nft tof/ x'G5 . 

;'s'n j|mf6 6]«8/

jf;nft

c;f/ #@ ut]

k'FhL tyf bfloTj /sd ?=

k'FhL                    !!%,))).–  

v'b gf]S;fg             -!%,))).–_ !,)),))).–

;fx' $*,%)).–

;'/lIft sf]if !%,))).–

ltg'{ kg]{ lan %,))).–

hDdf k'FhL tyf bfloTj    !,^*,%)).–

;DklQ  

gub !@,))).–

a}ª\s @@,%)).–

cf;fdL !(,))).–

df]6/ (),))).–

3/hUuf @%,))).–

hDdf ;DklQ    !,^*,%)).–
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*=#  ljQLo ljj/0fdf ;dfof]hg (Adjustment in financial  
statements)

;a} sf/f]af/x¿ ef}r/sf dfWodaf6 n]vfª\sg ul/G5 . t/ cfly{s jif{ jf k|ltj]bg cjlw ;dfKt 
eO;s]kl5 sf/f]af/sf j|mddf ePsf q'l6 jf 5'6 ljj/0f ldnfP/ sf/f]af/x¿sf] jf:tljs l:ylt 
klxrfg ug{ ;dfof]hg cfjZos kb{5 . pbfx/0fsf nflu 3/ ef8f tLg dlxgfsf] clu|d e'StfgL 
ul/Psf] 5 t/ cfly{s jif{sf] cGTodf Ps dlxgfdfq Joltt eof] eg] pSt Ps dlxgfsf] vr{ 
hgfO{ afFsL /sd k]:sLdf ;dfof]hg ul/G5 . To:t} x|f; s6\6L kl5 ;dfof]hg ug'{kb{5 . o; 
k|sf/sf] sf/f]af/x¿af6 jf:tljs l:ylt kQf nufpg ;dfof]hg cfjZos kb{5 . 

;dfof]hg ug'{kg]{ sf/f]af/x¿ ;Gt'ng k/LIf0fdf ;dfj]z u/L ;dfof]hg ul/G5 / ;dfof]lht 
ljQLo ljj/0f tof/ ul/G5 . ;dfof]lht /sd ;DalGwt vftfx¿df ;d]t k|ljli6 ul/G5 h;af6 
To:tf vftfsf] df}Hbftx¿df c;/ kg{ hfg] jf km/s kg]{ x'G5 . o:tf] ;dfof]lht df}Hbftsf 
cfwf/df cGo ljQLo ljj/0fx¿ tof/ ul/G5 . 

-s_ s]xL dxŒjk"0f{ ;dfof]hg / ltgLx¿sf] clGtd vftfdf clen]v 

-c_ clGtd df}Hbft 

clGtd df}Hbft eGgfn] s'g} klg ;+:yfsf] cfly{s jif{sf] cGTodf laj|mL x'g afFsL j:t''x¿sf]  
df}HbftnfO{ hgfpF5 . Ps cfly{s jif{el/sf] laj|mLkZrft\ afFsL /x]sf j:t'sf] df}Hbft g} clGtd 
df}Hbft xf] . clGtd df}HbftnfO{ slxn]sfxLF k/n d"No / ahf/ d"No u/L b'O{cf]6f d"No lbOPsf] 
x'G5 . o:tf] cj:yfdf b'j} d"NodWo] h'g d"No sd x'G5 clGtd df}HbftnfO{ klg ;f]xL d"Nodf 
clen]v ug'{kb{5 . ;dfof]hgdf lbOPsf] clGtd df}HbftnfO{ lgDgfg';f/ Jofkf/ vftfsf] j|m]]l86 
kIf / jf;nftsf] ;DklQ kIfdf u/L b'O{ 7fpFdf k|ljli6 ug'{kb{5 .

Jofkf/ vftf

8]la6   j|m]l86

ljj/0f /sd ljj/0f /sd

clGtd df}Hbft ×××
jf;nft

bfloTj tyf k'FhL /sd ;DklQ /sd

clGtd df}Hbft ×××
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-cf_ ltg{ af“sL vr{
rfn' cfly{s jif{leq u/]sf] vr{dWo] ;+:yfn] s'g} vr{nfO{ gub lt/]sf] x'G5 eg] s'g}sf nflu gub ltg{ 
afFsL /x]sf] x'G5 . o;/L vr{ eO;s]sf] t/ gub ltg{ afFsL /x]sf] vr{nfO{ ltg{ afFsL vr{ elgG5 . ltg{ 
afFsL /x] klg pSt vr{ rfn' cfly{s jif{sf] vr{ ePsfn] ;DalGwt vr{ zLif{sdf hf]8L Jofkf/ jf gfkmf 
gf]S;fg vftfsf] 8]la6lt/ b]vfpg' kb{5 . ;fy} pSt ltg{ afFsL vr{ ;+:yfn] ltg'{kg]{ bfloTj x'g] ePsfn]  
;f]nfO{ jf;nftsf] bfloTj zLif{sdf klg clen]v /fVg'kb{5 . pbfx/0fsf nflu dfl;s 3/
ef8f ?= %))).– ;+:yfn] ltg'{kg]{] cj:yfdf rfn' cfly{s jif{df ?= ^),))).– s'n 3/ef8f  
ltg'{kg]{ x'G5 . t/ ;+:yfn] ?= %),))).– gub dfq 3/ef8fafkt lt/]sf] v08df ?= !),))).– 
ltg{ afFsL 3/ef8f vr{ /xg hfG5 / pSt sf/f]af/nfO{ lgDgfg';f/ gfkmf gf]S;fg vftfsf]  
8]la6 kIfdf / af;nftsf] bfloTj zLif{scGtu{t b]vfOG5 .

gfkmf–gf]S;fg vftf
8]la6     j|m]l86

ljj/0f /sd ljj/0f /sd

3/ ef8f  %),)))

-+_ ltg{ afFsL !),))) ^),)))
    jf;nft

bfloTj tyf k'FhL /sd ;DklQ /sd

ltg{ afFsL 3/ef8f !),)))

-O_ clu|d vr{÷k]:sL vr{ 

s'g} klg ;+:yfn] cfufdL cfly{s jif{ jf cfpg] ;dofjlwsf nflu vr{ geO{ clu|d ¿kdf gub 
e'StfgL ub{5 eg] To:tf] vr{nfO{ clu|d vr{ jf k]:sL vr{ elgG5 . rfn' cfly{s jif{df vr{ 
gePsf] t/ gub e'StfgL u/L ;f]sf] vr{nfO{ clu|d vr{ elgG5 . o:tf] vr{nfO{ of] cfly{s 
jif{sf] vr{ dfGg kfOFb}g . To;y{ clu|d vr{afktsf] /sdnfO{ ;f]xL vr{ zLif{saf6 36fpg' kb{5 
/ jf;nftdf ;DklQ zLif{scGtu{t clen]v /fVg' kb{5 . 
pbfx/0fsf nflu o; rfn' cfly{s jif{df s'n 3/ef8f ?= ^),))).– ltg'{kg]{ df ;+:yfn] 3/
wgLnfO{ ?= &%))).– 3/ef8fafkt gub lt/]sf] v08df ?= !%,))).– nfO{ clu|d 3/ef8f 
elgG5 . o:tf] clu|d vr{nfO{ gfkmf gf]S;fg vftfdf / jf;nftdf lgDgfg';f/ clen]v ul/G5 M

gfkmf gf]S;fg vftf
8]la6     j|m]l86

ljj/0f /sd ljj/0f /sd
3/ef8f vr{    &%,)))

(-)clu|d 3/ef8f -!%,)))_ ^),)))
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   jf;nft

bfloTj tyf k'FhL /sd ;DklQ /sd

clu|d 3/ef8f !%,)))

-O{_ k|fKo cfDbfgL÷cfDbfgL kfpg af“sL

;+:yfn] ;]jf k|bfg u/]afkt cfDbfgL kfpg' kg]{ x'G5 . ;]jf k|bfg ul/;s]sf] t/ /sd k|fKt ug{ 
afFsL /x]sf] cj:yfnfO{ k|fKo cfDbfgL jf cfDbfgL kfpg afFsL eGg] ul/G5 . o:tf] cj:yfdf 
;+:yfn] cfDbfgL sdfO;s]sf] / pSt /sd cfDbfgL x'g] ePsfn] gfkmf gf]S;fg vftfsf] j|m]l86df 
/ kfpg afFsL ePsfn] jf;nftsf] ;DklQ kIfdf lgDgfg';f/ b]vfOG5 .
pbfx/0fsf nflu o; rfn' cfly{s jif{df sld;g cfDbfgL ?=%))).– kfpg afFsL . 

gfkmf gf]S;fg vftf
8]la6    j|m]l86

ljj/0f /sd ljj/0f /sd
 

sld;g cfDbfgL %,)))

jf;nft

bfloTj tyf k'FhL /sd ;DklQ /sd

k|fKo sld;g cfDbfgL %,)))

-p_ x|f;s6\6L

:yfoL ;DklQx¿ vl/b ubf{ ;Dk"0f{ vl/b d"NonfO{ ;f]xL cfly{s jif{sf] vr{ dfGg ;lsFb}g . pSt 
:yfoL ;DklQsf] s]xL d"NonfO{ vr{ dfGg' kg]{ x'G5 . pSt ;DklQsf] cg'dflgt hLjg cjlwsf 
cfwf/df x|f;s6\6L ug]{ ul/G5 . o;/L u0fgf ul/Psf] x|f;s6\6L /sdnfO{ vr{ dfgL gfkmf  
gf]S;fg vftfsf] 8]la6 kIf / jf;nftsf] ;DklQ kIfdf ;alGwt :yfoL ;DklQsf] d"Noaf6 36fO{ 
o;sf] clen]v ul/G5 . pbfx/0fsf nflu kmlg{r/ ?=@),))) sf] !)Ü x|f;s6\6L ul/of] . o;nfO{ 
lgDgfg';f/ clen]v ul/G5 .

gfkmf gf]S;fg vftf

8]la6   j|m]l86

ljj/0f /sd ljj/0f /sd

kmlg{r/sf] x|f;s6\6L @,)))
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jf;nft

bfloTj tyf k'FhL /sd ;DklQ /sd
kmlg{r/ ?=@),)))

x|f;s6\6L ?=-@,)))_ !*,)))

;dfof]hgx¿

sf/f]af/ klxnf] ;dfof]hg bf];|f] ;dfof]hg 

clGtd df}Hbft (Closing 
stock)

Jofkf/ vftfsf] j|m]l86 kIf jf;nftsf] ;DklQ kIf

clu|d e'StfgL vr{ (Prepaid 
expenses)

Jofkf/ tyf gfkmf gf]S;fg vftfsf]  
8]la6  kIfdf ;Dalwt vr{df 36fpg]

jf;nftsf] ;DklQ kIf

e'StfgL ug{ afFsL vr{ (Out-
standing expenses)

Jofkf/ tyf gfkmf gf]S;fg vftfsf] 
8]la6  kIfdf ;Dalwt vr{df hf]8\g]

jf;nftsf] bfloTj kIf

clu|d cfDbfgL (Advance 
income)

gfkmf gf]S;fg vftfsf] j|m]l86 kIfdf 
;Dalwt cfDbfgLdf 36fpg]

jf;nftsf] bfloTj kIf

k|fKt x'g afFsL cfDbfgL (Ac-
crued income) 

gfkmf gf]S;fg vftfsf] j|m]l86 kIfdf 
;Dalwt cfDbfgLdf hf]8\g

jf;nftsf] ;DklQ kIf

x|f; s6\6L (Depreciation)   jf;nftsf] ;DklQ kIfdf ;DalGwt 
;DklQdf 36fpg]

gfkmf gf]S;fg vftfsf] 
8]la6 kIf 

pbfx/0f & Jofkf/ tyf gfkmf gf]S;fg vftf tof/L -;dfof]hg ePsf]_

d]h/ 6]«8{;sf] cluNnf] cfly{s jif{df ePsf lgDglnlvt sf/f]af/x¿sf cfwf/df gfkmf gf]S;fg 
vftf agfpg'xf];\ M

;'? df}Hbft $),))).– leqL 9'jfgL @,^)).–

vl/b (%,))).– ˆofS6«L ljdf !@,))).–

Hofnf !%,%)).– aflx/L 9'jfgL #(,))).–

tna !)),%)).– laj|mL lkmtf{ %,))).–

pTkfbg vr{ !!,$%).– Aofh k|fKt @,%)).–

6]lnkmf]g vr{ @,()).– laj|mL ljt/0f vr{ *#,))).–

laj|mL #,(),))).– sf]Onf tyf lah'nL !,()).–

vl/b lkmtf{ #,))).– x|f; s6\6L @,^)).–

5'6 k|fKt !,%)).–
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cltl/St hfgsf/L M e'Stfg ug{ afFsL tna ?= !),%)).– / clGtd df}Hbft ?= #),))).–

pQ/M

d]h/ 6]«8{;

Jofkf/ tyf gfkmf gf]S;fg vftf

cf=j= === sf] ;fpgb]lv c;f/ d;fGt;Dd

ljj/0f /sd -?=_ ljj/0f /sd-?=_

;'? df}Hbft 40,000.– laj|mL           #,(),))).–

Jo
fk
f/
 v

ft
f

vl/b              (%,))).– laj|mL lkmtf{    -%,))).–_ 385,000.–

vl/b lkmtf{         -#,))).–_ 92,000.–  clGtd df}Hbft #),))).–

Hofnf 15,500.–  
pTkfbg vr{ 11,450.–  
sf]Onf tyf lah'nL 1,900.–  
leqL 9'jfgL 2,600.–  
ˆofS6«L ladf 12,000.–  
s'n gfkmf @,#(,%%).–  
hDdf 4,15,000.– hDdf 4,15,000.–

tna             100,500.–

e'Stfg ug{ afFsL  -10,500.–_ 1,11,500.–
s'n gfkmf 239,550.–

 g
fk
mf 

gf
]S;

fg
 v

ft
f

6]lnkmf]g vr{ 2,900.– 5'6 k|fKt 1,500.–

laj|mL ljt/0f vr{ 83,000.– Aofh k|fKt 2,500.–

x|f; s6\6L 2,600.–

aflx/L 9'jfgL

v'b gfkmf

  39,000.–

   $,%%).–

 

hDdf 243,550.– hDdf 243,550.–

Jofkf/ vftfdf clGtd df}Hbft / gfkmf gf]S;fg vftfdf e'StfgL ug{ afFsL tna ;dfof]hg 
ul/Psf] 5 . 
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pbfx/0f * jf;nft tof/L - ;dfof]hg ePsf]_

lgDglnlvt ljj/0fsf cfwf/df /fd PG8 sDkgLsf] ut jif{sf] r}t d;fGtsf] jf;nft tof/ 
ug'{xf];\ .

k'FhL ?= !,)),))).– k'FhL +++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++lkmtf{ ?= %,))).–

;l~rt hu]8f -v'b gfkmf_ ?= @@,))).– a}ª\s ?= ^@,))).–

a}ª\s  cf]e/8«fˆ6 ?= !),))).– ;'/lIft sf]if ?= !%,))).–

gub ?= #,))).– d]l;g ?= #),))).–

cf;fdL ?= #%,))).– k|fKt x'g' kg]{ lan ?= !),))).–

clGtd df}Hbft ?= %,))).–

cltl/St hfgsf/L M d]l;gdf !)Ü x|f;s6\6L
pQ/M

/fd PG8 sDkgL

jf;nft

 r}t d;fGt

k'FhL tyf bfloTj /sd ?= ;DklQ /sd

k'FhL               !,)),))).–

k'FhL lkmtf{ 36fpg]    -%,))).–_

                    (%,))).–

v'b gfkmf  hf]8\g]      @@,))).–

a}ª\s cf]e/8«fˆ6

;'/lIft sf]if

!,!&,))).–

!),))).–

!%,))).–

gub

a}ª\s

d]l;g          #),))).–

– x|f;s6\6L      -#,))).–_

cf;fdL

k|fKt x'g' kg]{ lan 

clGtd df}Hbft

#,))).–

^@,))).–

@&,))).–

#%,))).–

!),))).–

%,))).–

hDdf !,$@,))).– hDdf !,$@,))).–
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pbfx/0f ( Jofkf/ tyf gfkmf gf]S;fg vftf / jf;nft tof/L -;dfof]hg;lxt_

tnsf ljj/0fsf cfwf/df k|ultzLn sDkgL w/fgsf] ut jif{sf] c;f/ #@ sf] clGtd vftf 
tof/ ug'{xf];\ M

!= k'FhL @%,))).– &= 3/ hUuf ^@,#)).–

@= ;'? df}Hbft !!,))).– *= Aofh k|fKt %,))).–

#= vl/b &(,))).– (= a}ª\s C0f *%,))).–

$= laj|mL !,)),))).– !)= tna @),))).–

%= ;fx' @%,))).– !!= lj1fkg vr{ @%,))).–

^= vl/b lkmtf{ !),))).– !@= a}ª\s %@,&)).–

cltl/St hfgsf/L M sDkgLdf /x]sf] clGtd df}Hbft ?= $),))).–, k|fKt x'g afFsL Aofh ?= 

%,)).–, clu|d e'StfgL tna ?= !,))) .–
pQ/

k|ultzLn sDkgLsf] 

Jofkf/ tyf gfkmf gf]S;fg vftf

c;f/ #@

8]=                                                                            j|m]=

ljj/0f /sd ljj/0f /sd

;'? df}Hbft !!,))).– laj|mL !,)),))).–

Jo
fk
f/
 v

ft
fvl/b        &(,))).– clGtd df}Hbft $),))).–

vl/b lkmtf{       !),))).– ^(,))).–  

s'n gfkmf ^),))).–  

hDdf !,$),))).– hDdf !,$),))).–

tna                @),))).–
–clu|d e'StfgL     !,))).– !(,))).–

s'n gfkmf -Jofkf/ vftfaf6_ ^),))).–

gf
km
f 
gf

]S;
fg

 v
ft

f

lj1fkg           @%,))).– Aofh k|fKt           5,000.–
+k|fKt x'g afFsL Aofh  %,)).– 5,500.–

v'b gfkmf -jf;nftdf ;f/]sf]_ @!,%)).–  

  

hDdf ^%,%)).– hDdf
^%,%)).–

k|ultzLn sDkgL

jf;nft

c;f/ #@

k'FhL tyf bfloTj /sd ;DklQ /sd

k'FhL            @%,))).–   a}ª\s  %@,&)).–

v'b gfkmf -gfkmf gf]S;fg vft-
faf6_   ± @!,%)).–

$^,%)).– 3/ hUuf ^@,#)).–

;fx' @%,))).– clGtd df}Hbft $),))).–
;dfof ]hg 
ePsf]

a}ª\s C0f *%,))).– clu|d e'StfgL tna !,))).–

k|fKt x'g afFsL Aofh %)).–

hDdf !,%^,%)).– hDdf !,%^,%)).–

(=# clGtd vftf tof/Lsf r/0fx¿ (Steps to prepare final account) 

;fdfGotof cfly{s ljj/0fx¿ cfly{s jif{{sf] cGTodf tof/ x'G5g\ . t/ cfjZostf ePdf cGo 
ldlt jf cjlwx¿sf] klg ljQLo ljj/0f agfpg ;lsG5 . ljQLo ljj/0fx¿ ;Gt'ng k/LIf0fsf 
cfwf/df tof/ ul/G5 . 

 ;Gt'ng k/LIf0f Jofkf/ vftf gfkmf gf]S;fg vftf jf;nft

ljQLo ljj/0f tof/ ubf{ ;a}eGbf klxn] ;Gt'n0f k/LIf0faf6 Jofkl/s vftf tof/ ul/G5 . 
To;kl5 gfkmf gf]S;fg lx;fa clg cGTodf jf;nft / gub k|jfx ljj/0fx¿ tof/ ul/G5 . 
o:tf ljj/0fdf ;dfj]z ePsf sltko ;"rgfsf] yk hfgsf/L lbg cfjZostfcg';f/ cg';"rL 
tyf n]vf l6Kk0fL;d]t ;dfj]z ul/G5 . 

clGtd vftf jf ljQLo ljj/0fsf] tof/L lgDgadf]lhd ul/G5 M

-s_  ;Gt'n0f k/LIf0fsf] 8]la6 / j|m]l86 hfFr u/L l7s ePdf ljQLo ljj/0fx¿df k|ljli6 ul/G5 .

-v_  Jofkf/ vftfdf ;~rfngtkm{sf] vr{nfO{ 8]la6tkm{ / cfDbfgLnfO{ j|m]l86tkm{ j|mdzM  
n]lvG5 .

-u_  ;~rfng cfDbfgLeGbf vr{ a9L ePdf df]6fdf6L jf ;~rfng 3f6f (Gross Loss/ 
Operating loss) / cfDbfgL a9L ePdf df]6fdf6L jf ;~rfng gfkmf (Gross Profit/ 
Operating profit) ePsf] dflgG5 . h'g ;Gt'ng k/LIf0fdf b]lvG5 .

-3_  ;Gt'ng k/LIf0faf6 b]lvPsf] ;~rfng gfkmf jf gf]S;fg gfkmf gf]S;fg lx;fadf  
;fl/G5 . h'g gfkmf ePdf j|m]l86df / 3f6f ePdf 8]la6tkm{ n]lvG5 . 
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k|ultzLn sDkgL

jf;nft

c;f/ #@

k'FhL tyf bfloTj /sd ;DklQ /sd

k'FhL            @%,))).–   a}ª\s  %@,&)).–

v'b gfkmf -gfkmf gf]S;fg vft-
faf6_   ± @!,%)).–

$^,%)).– 3/ hUuf ^@,#)).–

;fx' @%,))).– clGtd df}Hbft $),))).–
;dfof ]hg 
ePsf]

a}ª\s C0f *%,))).– clu|d e'StfgL tna !,))).–

k|fKt x'g afFsL Aofh %)).–

hDdf !,%^,%)).– hDdf !,%^,%)).–

(=# clGtd vftf tof/Lsf r/0fx¿ (Steps to prepare final account) 

;fdfGotof cfly{s ljj/0fx¿ cfly{s jif{{sf] cGTodf tof/ x'G5g\ . t/ cfjZostf ePdf cGo 
ldlt jf cjlwx¿sf] klg ljQLo ljj/0f agfpg ;lsG5 . ljQLo ljj/0fx¿ ;Gt'ng k/LIf0fsf 
cfwf/df tof/ ul/G5 . 

 ;Gt'ng k/LIf0f Jofkf/ vftf gfkmf gf]S;fg vftf jf;nft

ljQLo ljj/0f tof/ ubf{ ;a}eGbf klxn] ;Gt'n0f k/LIf0faf6 Jofkl/s vftf tof/ ul/G5 . 
To;kl5 gfkmf gf]S;fg lx;fa clg cGTodf jf;nft / gub k|jfx ljj/0fx¿ tof/ ul/G5 . 
o:tf ljj/0fdf ;dfj]z ePsf sltko ;"rgfsf] yk hfgsf/L lbg cfjZostfcg';f/ cg';"rL 
tyf n]vf l6Kk0fL;d]t ;dfj]z ul/G5 . 

clGtd vftf jf ljQLo ljj/0fsf] tof/L lgDgadf]lhd ul/G5 M

-s_  ;Gt'n0f k/LIf0fsf] 8]la6 / j|m]l86 hfFr u/L l7s ePdf ljQLo ljj/0fx¿df k|ljli6 ul/G5 .

-v_  Jofkf/ vftfdf ;~rfngtkm{sf] vr{nfO{ 8]la6tkm{ / cfDbfgLnfO{ j|m]l86tkm{ j|mdzM  
n]lvG5 .

-u_  ;~rfng cfDbfgLeGbf vr{ a9L ePdf df]6fdf6L jf ;~rfng 3f6f (Gross Loss/ 
Operating loss) / cfDbfgL a9L ePdf df]6fdf6L jf ;~rfng gfkmf (Gross Profit/ 
Operating profit) ePsf] dflgG5 . h'g ;Gt'ng k/LIf0fdf b]lvG5 .

-3_  ;Gt'ng k/LIf0faf6 b]lvPsf] ;~rfng gfkmf jf gf]S;fg gfkmf gf]S;fg lx;fadf  
;fl/G5 . h'g gfkmf ePdf j|m]l86df / 3f6f ePdf 8]la6tkm{ n]lvG5 . 
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-ª_  k|zf;lgs cfDbfgL j|m]l86tkm{ / k|zf;lgs vr{x¿ 8]la6tkm{ n]lvG5 .

-r_  k|zf;lgs cfDbfgLeGbf vr{ a9L ePdf v'b 3f6f (Net Loss) x'G5 eg] vr{eGbf cfDbfgL 
a9L ePdf v'b (Net Profit) x'G5 .

-5_  v'b gfkmf jf v'b 3f6f jf;nftdf ;fg'{ kb{5 . v'b gfkmf jf v'b 3f6f h] eP klg 
jf;nftsf] k'FhL kIfdf n]lvG5 . 

-h_  jf;nftsf] Ps kIfdf k'FhL, bfloTj / gfkmf jf hu]8f /sd n]lvG5 eg] csf]{ kIfdf 
;DklQ tyf gf]S;fgL;Fu ;DalGwt /sd n]lvG5 .

-em_  jf;nftsf] k'FhL tyf bfloTj / ;DklQ kIfsf ;a} /sdsf] hf]8 hDdf a/fa/ x'g'kb{5 .

-`_  ;a} ljj/0fx¿ tof/ u/L ;s]kZrft\ ljQLo ljj/0fdf :ki6tfsf nflu yk ;"rgf pknAw 
u/fpg n]vf l6Kk0fLx¿ tof/ ul/G5 .

(=% n]vf l6Kk0fLsf] tof/L (Preparation of accounting notes)

ljQLo ljj/0fx¿df n]vf;Fu ;DalGwt k|fljlws zAbfjnL (Techniccal terms) / ltgsf  
cª\sdfq ;dfj]z x'G5g\ . To:tf ljj/0fx¿df ePsf 36gfj|md tyf dxŒjk"0f{ ljifox¿sf] hfgsf/L 
;xh} ;a}n] a'‰g ;Sb}gg\ . o;}n] ljQLo ljj/0fdf ;dfj]z ePsf ljifox¿df yk :ki6tfsf 
nflu n]vf l6Kk0fL (Accounting notes) tyf v'nf;f (Disclosure) tof/ ul/G5 . n]vf 
l6Kk0fLx¿ ljQLo ljj/0fsf cleGg cª\usf ¿kdf /xG5g\ . n]vf l6Kk0fL tyf v'nf;fx¿sf] 
;xfotfn] ljQLo ljj/0fsf] ;f/e"t ¿kdf pkof]lutf j[l4 x'g] ePsfn] kl5Nnf] ;dodf n]vf 
l6Kk0fLx¿ klg clgjfo{ x'Fb} uPsf] 5 .

ljQLo ljj/0fdf k|:t't ul/Psf ljj/0fsf] jf/]df n]vf l6Kk0fLn] lj:t[t ¿kdf hfgsf/L k|bfg 
ub{5 . pSt ljj/0fx¿ s;/L s'g cfwf/df tof/ ul/Psf] xf] / sxfFaf6 NofOPsf] xf] eGg]  
af/]df n]vf l6Kk0fLn] :ki6 ub{5 . 
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ lbg'xf];\ M      

 !=  ljQLo ljj/0fsf cleGGf cª\ux¿ s] s] x'g\ <

 @=  Jofkf/ vftf lsg tof/ ul/G5 <

 #=  gfkmf gf]S;fg vftf eg]sf] s] xf] < of] slxn] tof/ ul/G5 <

 $=  jf;nft tof/ ug]{ k|d'v cfwf/ s] xf] <

 %=  s:tf] cj:yfdf ljQLo ljj/0fdf ;dfof]hg ug{ cfjZos x'G5 <

 ^=  n]vf l6Kk0fL eg]sf] s] xf] < 

@= tnsf k|Zgsf] 5f]6f] pQ/ lbg'xf];\ M      

-s_  clGtd vftf eg]sf] s] xf] < clGtd vftf tof/Lsf p2]Zo pNn]v ug'{xf];\ .

-v_  clGtd vftfsf s'g} kfFr ljz]iftf n]Vg'xf];\ .

-u_  Jofkf/ / gfkmf gf]S;fg vftfsf] kl/ro lbg'xf];\ .

-3_  jf;nft eg]sf] s] xf] < of] lsg tof/ ul/G5 <

#= tnsf ;fª\lVosLo k|Zgsf] ;dfwfg ug'{xf];\ .

 -s_  Jofkf/ tyf gfkmf vftf tof/ ug'{xf];\ .

  i. ;]o/ dfs]{6 sDkgLsf] lgDglnlvt vftfx¿sf] c;f/ d;fGtdf afFsL df}
Hbftsf cfwf/df Jofkf/ tyf gfkmf gf]S;fg vftf tof/ ug'{xf];\ M

  -s_  vl/b %,)),))).– -v_ vl/b lkmtf{ @%,))).–

  -u_  ;'? df}Hbft #,)),))).– -3_ laj|mL !!,@%))).–

  -ª_  laj|mL lkmtf{   #%,))).– -r_ tna @,!*,))).–

  -5_  kl/jxg ef8f   @),))).– -h_ Hofnf $%,))).–

  -´_  3/ ef8f tyf s/x¿ @#,))).– -`_ d;nGb tyf 5kfO    %%,))).–

  -6_  sfg'gL b:t'/    @#,))).– -7_ lj1fkg vr{    %%,))).–
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ii.  lgDglnlvt sf/f]af/x¿sf cfwf/df hgsk'/ sk8f sf/vfgfsf] @)&&÷&* ;fn r}t 
d;fGtdf ;dfKt ePsf] cjlwsf] Jofkf/ tyf gfkmf gf]S;fg vftf tof/ ug'{xf];\ M

-s_ ;'? df}Hbft *),%),))).– -v_ vl/b @,#),)),))).–

-u_ laj|mL %,)),)),))).– -3_ Hofnf     !),)),))).–

-ª_ x'nfs b:t'/               %,))).–       -r_ d;nGb tyf 5kfO vr{    %,))).–                    

-5_ ck|fKo C0f              @&,))).–       -h_ n]vfk/LIf0f z'Ns @&,))).–

-´_ tna &,%)).– -`_ 5'6 k|fKt @#,))).–

-6_ x|f; %^,))).– -7_ Aofh lbPsf]       !,%),))).–

-8_ Aofh k|fKt #,))).– -9_ e|d0f vr{ !%,))).–

-0f_ cGo vr{ &%,))).– -t_ lj1fkg vr{ &%,))).–

-y_ cGo km'6s/ cfDbfgL #!,%)).– -b_ dd{t;Def/ vr{ &,))).–

-w_ laj|mL b:t'/  !#,))).–

 cltl/St hfgsf/LM clGtd df}Hbft  ?=@%,)),))).–, e'Stfg ug{ afFsL tna ?= !)))).–, 
clu|d e'Stfg Hofnf ?= @))).–

iii. sljtf PG8 sDkgL k|f=ln= sf] cfly{s jif{ @)&*÷&( df ePsf lgDglnlvt sf/f]af/x¿sf 
Jofkf/ tyf gfkmf gf]S;fg vftf agfpg'xf];\ M

-s_ vl/b !,^),))).– -v_ Hofnf @!,))).–

-u_ laj|mL @,$),))).– -3_ tna #),))).–

-ª_ ;'? df}Hbft -;fpg !_ $),))).– -r_ 3/ ef8f tyf s/x¿    #))).–

-5_ ladf vr{ %,))).– -h_ ck|fKo C0f    #,))).–

-´_ Jofkf/ vr{x¿     #%,))).– -`_ x|f; ^,))).–

-6_ clGtd df}Hbft -c;f/ #!_ %^,))).– -7_ Aofh k|fKt !%,))).–

-8_ x'nfs vr{       %,))).– -9_ sld;g k|fKt #,))).–

-0f_ laj|mL b:t'/ lbPsf]  &,))).– 

cltl/St hfgsf/L M k|fKt x'g afFsL Aofh ?= !))).–, clu|d k|fKt sld;g ?= %)).–
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iv.  k|:t't ljj/0faf6 cgfd PG8 sDkgLsf] #! l8;]Da/, @)@@ df ;DffKt x'g] cfly{s jif{sf] 
Jofkf/ tyf gfkmf gf]S;fg vftf tof/ kfg'{xf];\ M

-s_ vl/b (),!@%.– -v_ ˆofS6«L uf]bfd ef8f vr{ @&,))).–

-u_ Jofkf/ vr{ !@,))).– -3_ 5kfO tyf d;nGb  %,))).–

-ª_ laj|mL !,@%,))).– -r_ laj|mL lkmtf{  (,%)).–

-5_ 3/ef8f !%,))).– -h_ ;'? df}Hbft !),))).–

-´_ 5'6 k|fKt @,#&).– -`_ aflx/L 9'jfgL (,))).–

-6_ sf]Onf / lah'nL !^,*&%.– -7_ Aofh k|fKt !%,))).–

-8_ nfef+z k|fKt !%,))).– -9_ clGtd df}Hbft &%,%)).–

cltl/St hfgsf/L M clu|d k|fKt Aofh ?= !,))).–, e'Stfg ug{ afFsL 3/ef8f ?= @,))).–

v. lzjkfj{tL k|f=ln= sf] @)&( r}t d;fGtsf] Jofkf/ tyf gfkmf gf]S;fg vftf agfpg'xf];\ M

-s_ ;'? df}Hbft !#,))).– -`_ kTy/ sf]Onf !%,))).–

-v_ vl/b *@,))).– -6_ dgf]/~hg vr{ !!,))).–

-u_ ck|fKo C0f !$,))).– -7_ clGtd df}Hbft %%,))).–

-3_ sf/vfgfsf] lah'nL !*,))).– -8_ a}ª\s  b:t'/  %,))).–

-ª_ nfef+z k|fKt  @),))).– -9_ Aofh k|fKt *,))).–

-r_ pTkfbg vr{ @&,))).– -0f_ 9'jfgL ef8f / Hofnf  !@,))).–

-5_ laj|mL !%),))).– -t_ af]g; k|fKt  #,))).–

-h_ 6]lnkmf]g / 6]lnu|fd ^,))).– -´_ laj|mL lkmtf{ !),))).–

vi. k|:t't sf/f]af/nfO{ cfwf/ dfgL @)&* c;f/ d;fGtdf ;dfKt x'g] cfly{s jif{sf nflu 
;'/h OG6/k|fOh]hsf] Jofkf/ tyf gfkmf gf]S;fg lx;fa vftf agfpg'xf];\ M 

-s_ ;'? df}Hbft @%,))).– -`_ clGtd df}Hbft ^%,))).–

-v_ vl/b %),))).– -6_ ef8f k|fKt #%,%)).–

-u_ tna %$,))).– -7_ ef8f leq\ofpg] @),))).–

-3_ laj|mL $),))).– -8_ aflx/L ef8f !@,))).–
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-ª_ sf]Onf / kfgL   $,%)).– -9_ ljsf; kqsf] Aofh @*,))).–

-r_ vl/b lkmtf{   (,%)).– -0f_ nufgLaf6 cfo @&,))).–

-5_ n]vfk/LIf0f z'Ns  !!,))).– -t_ sf/vfgfsf] vr{ @!,))).–

-h_ sfg'gL b:t'/   $,))).– -y_ s'NnL / HofdL !%,))).–

-´_ laj|mL lkmtf{   %,))).– -b_ sld;g / 5'6 k|fKt  #,))).–

-v_ jf;nft tof/ ug'{xf];\ M

i. lbOPsf] ljj/0faf6 nIdL u'Fbkfs e08f/sf] @)&& ;fn c;f/ #@ sf] jf;nft tof/ ug'{xf];\ M

-s_ v'b gf]S;fg  (,))).– -v_ a}ª\s C0f !!,))).–

-u_ a}ª\s  cf]e/8«fˆ6 !%,))).– -3_ cf;fdL !#,))).–

-ª_ ;fx' &))).– -r_ k'FhL !,*),))).–

-5_ kmlg{r/ %),))).– -h_ ejg (),))).–

-´_ e'StfgL lbg afFsL lan  %(,))).– -`_ d]l;g/L        !,!),))).–

-6_ ;'/lIft sf]if @*,))).– -7_ a}ª\s df}Hbft @*,))).–

ii. tnsf ljj/0faf6 ho l/on:6]6 sDkgLsf] @)@@ l8;]Da/ #! sf] jf;nft tof/ ug'{xf];\ M

-s_ k'FhL %,)),))).– -v_ df]6/ sf/  &,@%,))).–

-u_ Joj;fo k|]ldz]if÷kl/;/ #,!),))).– -3_ ;fx' (%,))).–

-ª_ sfof{no kmlg{r/  %),))).– -r_ a}ª\s C0f !,#),))).–

-5_ aGws /fvL C0f @,)),))).– -h_ clGtd df}Hbft   @#,))).–

-´_ k]:sL vr{   $),))).– -`_ ;'/lIft sf]if *(,))).–

-6_ hUuf  &),))).– -7_ k]:sL cfDbfgL  !,&%,))).–

-8_ v'b gfkmf &&,))).– -9_ e'StfgL lbg afFsL &,))).–

-0f_ sfof{nodf gub %%,))).–
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iii. tnsf ljj/0faf6 /fwf PG8 sDkgLsf] cfly{s jif{ @)&*÷&( sf] cGTosf] jf;nft tof/ 
ug'{xf];\ .

-s_ k'FhL  !$,$!,%)).– -v_ d]l;g *),$)).–

-u_ a}ª\s df}Hbft   !,@(,#(%.– -3_ v'b gfkmf ^%,*)).–

-ª_ C0f  @,$%,$)%.– -r_ ;fx' !,(&,^&).–

-5_ ejg !&,%),@)).– -h_ cf;fdL !,&(,&*).–

-´_ gub df}Hbft $!,$%).– -`_ clGtd df}Hbft ^,*&,()).–

-6_ k'FhL lkmtf{    #$,!)).– -7_ ;'/lIft sf]if @,#*,()).–

cltl/St hfgsf/L M d]l;gdf x|f;s6\6L ?= $))).– 

-u_ Jofkf/ tyf gfkmf gf]S;fg vftf / jf;nft tof/ ug'{xf];\ M

i. Hof]lt ldN; sDkgLsf] @)==== ;fn c;f/ d;fGtsf] lgDglnlvt ;Gt'ng k/LIf0fsf cfwf/
df gfkmf gf]S;fg lx;favftf / jf;nft tof/ ug'{xf];\ M

                                8]la6 ?=                    j|m]l86 ?=

-s_  k'FhL  !%,*),))).–

-v_  d]l;g !%,*),))).– 

-u_  a}ª\s df}Hbft   !,#),))).–

-3_  e'StfgL lbg' kg]{ lan     ^%,*)).–

-ª_  C0f   @,$%,$)).–

-r_  ;fx'   @!,(&,^&).–

-5_  ejg @&,%),@)).– 

-h_  cf;fdL !!,&(,&*).– 

-´_ gub df}Hbft  $!,$%).–

-`_ laj|mL  ^,*&,()).–

-6_ k'FhL lkmtf{   #$,!)).–

-7_  ;'/lIft sf]if  @,#*,()).–



146         sfof{no ;~rfng tyf n]vf, sIff !)

-8_  a}ª\s;{    !@,*(,*)).–

-9_  laj|mL lkmtf{    !^,))).–

-0f_  vl/b lkmtf{     !@,))).–

-t_  Aofh   #@,))).– 

-y_  ef8f   %),))).–

-b_  s/ / ladf    !$,@)).– 

-w_  Hofnf     !@,))).–

-g_  ;fpg ! ut]sf] df}hbft  !,%),))).–

-k_  tna    (),))).–

-km_  Hofjn    %%,))).–

-a_  k':ts !),(%).–

-e_  vl/b  !,@%,))).–

-d_  sfof{no vr{     !^,(().– 

  ^@,*&,$&).– ^@,*&,$&).–

cltl/St hfgsf/L M clGtd df}Hbft ?= %),))).–, e'Stfg ug{ afFsL sfof{no vr{ 
?= !!!)– / clu|d ladf e'StfgL ?= @@)).–

ii. lgDglnlvt ljj/0fsf cfwf/df g/]Gb| PG8 sDkgLsf] @)!* l8;]Da/ #! df ;dfKt ePsf] 
cfly{s jif{sf] Jofkf/ tyf gfkmf gf]S;fg vftf / jf;nft tof/ kfg'{xf];\ .

-s_ ljgf]bsf] k'FhL              @$,))).–    -7_ a}ª\s cf]e/8«fˆ6       ^,))).–

-v_ ljgf]bsf] k'FhL lkmtf{ vftf    ^,()).– -8_ vl/b %),))).–

-u_ v'b|f ;fx'  $#,))).– -9_ lSnolª vr{   #,%)).–

-3_ e'StfgL lbg' kg]{ lan  $,))).– -0f_ laj|mL       !,@*,()).–

-ª_ v'b|f cf;fdL %!,))).– -t_ tna   (,%)).–

-r_ e'StfgL lbg' kg]{ lan   %,))).– -y_ laj|mL lkmtf{   !,))).–

-5_ kmlg{r/ !),))).– -b_ vl/b lkmtf{   !,!)).–

-h_ h8fg vr{  $,%)).– -w_ sld;g k|fKt    $,&)).–

-´_ Jofkf/ vr{ $&,))).– -g_ cGo pTkfbg vr{  @,%)).–
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-`_ sfof{nodf gub df}Hbft    ()).– -k_ 3/ef8f   @,))).–

-6_ a}ª\s df}Hbft !@,%)).– -km_ 5'6 k|fKt   $,))).–

;dfof]hg M clGtd df}Hbft ?= &%,))).–, kmlg{r/sf] x|f;s6\6L ?= @))).–, clu|d sld;g 
k|fKt ?= &)).– / e'Stfg ug{ afFsL 3/ef8f ?= !%)).–

iii. lgDglnlvt ;Gt'ng k/LIf0fsf cfwf/df /fd 6]«8/sf] cf=j= @)&%÷&^ sf] Jofkf/ tyf 
gfkmf  gf]S;fg vftf / jf;nft tof/ kfg'{xf];\ .

a}ª\s  /sd j|m]l86 /sd

;'? df}Hbft !),))).– laj|mL !^),))).–

vl/b !,)),))).– C0f @%,))).–

cf;fld #),))).– k'FhL &),))).–

C0fdf Aofh %,))).– ;fx' &,%)).–

d]l;g *),))).– ltg{ afFsL lan #,))).–

tna @%,))).– sl;;g !,%)).–

gub df}Hbft !),%)).–

v/fa C0f !,%)).–

vl/b;DaGwL vr{ #,))).–

ladf @,))).–

hDdf @,^&,))).– hDdf @,^&,))).–

cltl/St hfgsf/L M clGtd df}Hbft ?= $),))).–, d]l;gdf x|f;s6\6L ?= *,))).– / clu|d 
sld;g k|fKt ?= %)).–

iv. lgDglnlvt ;Gt'ng k/LIf0fsf cfwf/df a/fn 6]«8/ sf7df8f}sf] cf=j= @)&^÷&& sf] Jofkf/ 
tyf gfkmf  gf]S;fg vftf / jf;nft tof/ kfg'{xf];\ .

8]la6 /sd j|m]l86 /sd

;'? df}Hbft &),))).– k'FhL !)),))).–

vl/b @,#),))).– laj|mL #,*&,%)).–

cf;fld !&,))).– C0f %),))).–

clu|d e'StfgL vr{ @,))).– ;fx' !&,%)).–

d]l;g/L pks/0f %%,))).– 5'6 k|fKt $,))).–

Hofnf #%,))).– nufgLdf Aofh @,%)).–

a}ª\s df}Hbft @),%)).–
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kmlg{r/ #),))).–

tna %),))).–

3/ef8f !@,))).–

nufgL $),))).–

hDdf %,^!,%)).– hDdf %,^!,%)).–

cltl/St hfgsf/L M clGtd df}Hbft ?= ^%,))).– / ltg{ afFsL 3/ef8f ?= %,))).– / k|fKt 
x'g afFsL nufgLsf] Aofh ?= !,%)).–

v.  lgDglnlvt ;Gt'ng k/LIf0fsf cfwf/df ;Ltf 8]/L e/k'/sf]] cf=j= @)&^÷&& sf] Jofkf/ 
tyf gfkmf  gf]S;fg vftf / jf;nft tof/ kfg'{xf];\ .

 8]la6  /sd j|m]l86  /sd

 ejg #,%),))).–  k'FhL  #,%),))).–

 d]l;g @,#),))).– laj|mL  !),@!,%)).–

 vl/b ^,)),))).– a}ª\s C0f !,%),))).–

 laj|mL lkmtf{ @%,))).– ltg{ afFsL lan &%,))).–

 cf;fdL !,)%,))).– vl/b lkmtf{ $),))).–

 vl/b;DaGwL vr{ !%,))).– 3/ef8f k|fKt  #$,))).–

 gub tyf a}ª\s df}Hbft *),%)).–  

 k|zf;lgs vr{  !%,))).–  

 sd{rf/Lsf] tna !,%),))).–  

 clGtd df}Hbft (),))).–  

 5'6 lbPsf]  !),))).–  

 hDdf  !^,&),%)).– hDdf !^,&),%)).–

cltl/St hfgsf/L M ltg{ afFsL tna ?= @%,))).–, d]l;g / ejgdf x|f;s6\6L @ !)Ü  / 
clu|d 3/ef8f k|flKt ?= %,))).–

$= kl/of]hgf sfo{

s'g} Ps a}ª\s tyf ljQLo ;+:yf jf ;fj{hlgs ;+:yfgsf] kl5Nnf] cfly{s jif{sf] jf;nft 8fp-
gnf]8 ug'{xf];\ / To;df ;d]l6Psf zLif{sx¿sf] cWoog u/L ;+:yfsf] ljQLo cj:yfsf af/]df 
ljZn]if0f ug'{xf];\ .
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g]kfnsf] ;/sf/L n]vf k|0ffnL 

(System of Government Accounting in Nepal)

(=!  ;/sf/L n]vf k|0ffnLsf] kl/ro (Introduction of government 
accounting) 

;/sf/L cfly{s sf/f]af/sf] n]vf /fVg ;/sf/n] cjnDag u/]sf] n]vf k|0ffnLnfO{ ;/sf/L  
n]vf k|0ffnL elgG5 . ljZj a}ª\ssf cg';f/, ;du|tfdf ;/sf/L n]vf k|0ffnL ;/sf/sf cfly{s 
;"rgfsf] clen]v /fVg], ljZn]if0f ug]{, juL{s/0f ug]{, ;ª\If]kLs/0f ug]{, ;~rf/ ug]{ tyf JofVof 
ug]{ k|lj|mof xf] eg] lj:t[t cy{df ;/sf/L n]vf k|0ffnL ;/sf/L ;DklQ tyf bfloTj;DaGwL ;a} 
k|flKt, e'StfgL, :yfgfGt/0f, pkof]u / lj;h{g;Ddsf sf/f]af/ tyf cGo cfly{s 36gfj|mdsf] 
k|ltlaDag ug]{ k|lj|mof xf] ("Government accounting is the process of recording, 
analyzing, classifying, summarizing, communicating and interpreting fi-
nancial information about government in aggregate and in detail reflecting 
transactions and other economic events involving the receipt, spending, 
transfer, usability and disposition of assets and liabilities.") . o; kl/efiffaf6 
;/sf/n] ug]{ ;a} k|sf/sf cfly{s sf/f]af/sf] n]vfª\sg, k|ltj]bg / k|ltj]bgsf] pkof]u;Ddsf 
sfo{nfO{ ;/sf/L n]vf k|0ffnLn] ;d]6\5 eGg] :ki6 x'G5 . 

;/sf/L n]vf k|0ffnLn] ;/sf/L jf ;fj{hlgs sf]ifsf] cfDbfgL / vr{sf] clen]v Jojl:yt / 
j}1flgs 9ª\un] /fVg'kb{5 . ;/sf/sf ;a} lgsfo / txdf Pp6} l;4fGt / n]vfljlwdf cfwfl/t 
eO{ n]vf /flvG5 . ;/sf/L n]vf k|0ffnLn] ;/sf/L cfly{s sf/f]af/sf ;"rgf / tYofª\s pknAw 
u/fpF5 . oL ;"rgf ;/sf/L lgsfonfO{ ljleGg gLlt tyf of]hgf agfpg / lg0f{o lng pkof]udf 
cfpF5g\ eg] ;j{;fwf/0fnfO{ /fHosf] ;DklQ s] s:tf sfddf k|of]u ePsf] 5 eGg]  hfgsf/L lng 
pkof]udf cfpF5g\ . ;/sf/L ;|f]t, ;fwg / ;DklQsf] pkof]usf] ;DaGwdf ;/sf/n] hgtfk|lt 
pQ/bfloTj dfkg ug]{ cfwf/sf ¿kdf ;/sf/L n]vf k|0ffnL /xG5 . 

(=@  g]kfnsf] ;/sf/L n]vf ;~rfngsf d'Vo cfwf/x¿ (Major basis 
for government accounting operation in Nepal)

;/sf/L cfly{s sf/f]af/sf] ;~rfng d'n'ssf] d"n sfg'g tyf cGo If]qut sfg'gsf cfwf/df 
x'G5 . g]kfn ;/sf/sf] cfly{s sf/f]af/sf] ;~rfng;DaGwL d'Vo Joj:yf g]kfnsf] ;+ljwfgn]  
u/]sf] 5 . ;+ljwfgn] lbPsf] clwsf/sf] cwLgdf /xL ;/sf/L n]vf ;~rfng;DaGwL cGo Joj:yf 
cfly{s sfo{ljlw;DaGwL P]gdf pNn]v ePadf]lhd x'g] Joj:yf klg ;+ljwfgd} 5 . ;+j}wflgs 
tyf sfg'gL cfwf/df ;~rfng x'g] cfly{s sf/f]af/sf] n]vfkfng eg] cGt/f{li6«o :t/df :yflkt 

kf7 (
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n]vfsf dfGo l;4fGt, n]vfª\sg cfwf/, n]vfª\sg dfkb08 tyf ;/sf/L n]vf gLltsf cfwf/df 
x'g] u/]sf] 5 . n]vfª\sg k|of]hgsf nflu lglZrt n]vf 9fFrf tyf n]vf ljlwsf] lgwf{/0f ul/Psf] 
5 . ;/sf/L n]vfsf] ;~rfngnfO{ Jojl:yt :j¿k lbg ljleGg ;+:yfut, k|zf;lgs tyf a}ª\
lsª ;+oGqaf6 ljleGg ljifout n]vf k|0ffnL ;~rfngdf /x]sf 5g\ . oL ;a} Joj:yf g]kfnsf] 
;/sf/L n]vf k|0ffnL ;~rfngsf cfwf/ x'g\ . o:tf cfwf/nfO{ lgDgfg';f/ a'Fbfut ¿kdf :ki6 
ul/Psf] 5 M 

-s_  ;+j}wflgs cfwf/ M ;l~rt sf]ifsf] Joj:yf, ;l~rt sf]ifdfly Jooef/ / ;l~rt sf]ifaf6 
Joo, n]vf 9fFrfsf] lgwf{/0f / n]vfk/LIf0f Joj:yf h:tf cfwf/x¿ ;+ljwfgdf g} Jojl:yt 
5g\ . oL cfwf/eGbf aflx/ uP/ ;/sf/L n]vf /fVg ldNb}g .

-v_  sfg'gL cfwf/ M ;/sf/L n]vf ;~rfngsf nflu ;+j}wflgs cfwf/cGtu{t /xL th'{df ePsf cfly{s  
sfo{ljlw;DaGwL P]g, lgodfjnL, ;/sf/L n]vf gLlt cflb n]vfsf sfg'gL cfwf/ x'g\ . 

-u_  ;}4flGts cfwf/ M n]vfª\sgsf ljleGg ;}4flGts cjwf/0ff, n]vfª\sg k|rng jf k/Dk/f, 
bf]xf]/f] n]vf k|0ffnLsf] l;4fGt h:tf cfwf/ klg ;/sf/L n]vfsf cfwf/sf ¿kdf /x]sf 
5g\ . 

-3_ sf/f]af/ dfkgsf] cfwf/ M g]kfn ;/sf/sf] ;a} sf/f]af/sf] n]vf /fVgsf nflu df}lb|s 
dfkg g]kfnL d'b|fdf x'G5 . sf/f]af/sf] klxrfg ubf{ /sd k|flKt tyf e'StfgL ;dosf 
cfwf/df ul/G5 . ;fdfGotof n]vf lg/Gt/tfdf cfwfl/t eO{ Ps cfly{s jif{sf] cjlwsf] 
/flvG5 . 

-ª_ n]vfkfngsf cfwf/ M g]kfn ;/sf/ tyf k|b]z ;/sf/sf] n]vf d'VotM gub cfwf/df  
/flvG5 . s]xL sf/f]af/x¿ eg] kl/dflh{t gub cfwf/df klg /fVg] ul/Psf] 5 . :yfgLo 
txdf klg gub cfwf/s}  n]vf a9L k|rlnt 5 . s]xL :yfgLo txaf6 eg] k|f]befjL cfwf/
sf] n]vf k|0ffnL klg cjnDag ug{ k|f/De ePsf] 5 . 

-r_  ;/sf/L n]vf dfkb08sf] cfwf/ M g]kfn ;/sf/sf] n]vf /fVgsf nflu g]kfn ;fj{hlgs 
If]q n]vfdfg (Nepal Public Sector Accounting Standards), g]kfn n]vfdfg 

(Nepal Accounting Standards), g]kfn n]vfk/LIf0f dfg (Nepal Auditing 
Standards) tyf ;/sf/L n]vf lgb]{lzsfdf plNnlvt dfkb08x¿nfO{ cfwf/sf ¿kdf 
cjnDag ul/Psf] 5 . 

-r_  cGt/f{li6«o:t/df t'ngLotfsf] cfwf/ M g]kfnsf] cfly{s k|zf;gsf] ;~rfng tyf  
n]vfkfngsf nflu cGt/f{li6«o d'b|f sf]if, ljZj a}ª\s, n]vfk/LIfsx¿sf] cGt/f{li6«o ;+:yf, 
n]vfkfnx¿sf] cGt/f{li6«o ;+:yf cflbn] tof/ u/]sf dfkb08, cfwf/ tyf 9fFrf;d]tsf] 
k|of]u ul/Psfn] of] cGt/f{li6«o :t/df t'ngfof]Uo 5 . 
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-5_  ;fj{hlgs hjfkmb]lxtfsf] cfwf/ M g]kfnsf] n]vf k|0ffnLdf ;/sf/, lhDd]jf/ kbflwsf/L 
tyf ;/f]sf/jfnfn] cfˆgf] sfd sf/afxLsf ;DaGwdf hjfkmb]xL x'g'kg]{, ljQLo pQ/
bfloTjsf] lgjf{x ug'{kg]{, kf/bzL{tf sfod /fVg' kg]{ tyf cfly{s ;|f]t ;fwgsf] ldtJooL 
/ k|efjsf/L ¿kdf k|of]u ug'{kg]{ h:tf ;fj{hlgs hjfkmb]lxtfsf cfwf/ cjnDag ug'{kg]{ 
Joj:yf /x]sf] 5 .  

-h_  /fhgLlts tyf k|zf;lgs ;+/rgfsf] cfwf/ M cfly{s k|zf;gsf] ;~rfng ;ª\3,  
k|b]z / :yfgLo txdf cnu cnu ¿kdf x'g] Joj:yf /x]sf] 5 . k|To]s txdf s]
Gb|Lo:t/ / sfo{;~rfng :t/sf] n]vf /fVg] Joj:yf /x]sf] 5 . sfo{;Dkfbgsf nflu v8f  
ul/Psf ;a} k|zf;lgs ;+/rgfaf6 x'g] cfDbfgL tyf vr{sf] n]vf tt\ tt\ lgsfon] /fvL  
hjfkmb]lxtf lgjf{x ug'{kg]{ Joj:yf /x]sf] 5 . 

(=# Jofj;flos n]vf / ;/sf/L n]vflar ;dfgtf (Similarities  
between business and government accounting)

sfo{ ;Dkfbgsf j|mddf n]vf /fVg'sf] lglZrt p2]Zo /xG5 . ;/sf/L tyf Jofj;flos b'j}}  
If]qdf n]vf cjwf/0ff, n]vfª\sg cfwf/ / n]vfljlw ;dfg /xG5g\ . ;/sf/L / Jofj;flos n]
vfsf lardf /xg] o:tf ;dfgtfx¿dWo] s]xL ;dfgtf lgDgfg';f/ /xG5g\ M

-s_  n]vf cjwf/0ff M ;/sf/L tyf Jofj;flos b'j}} If]qdf n]vf cjwf/0ffx¿ ;dfg  
/xG5g\ . sf/f]af/sf] df}lb|s d"Nodf dfkg, sf/f]af/sf] lg/Gt/tf, lglZrt cjlw cyf{t\ 
cfly{s jif{sf cfwf/df n]vfª\sg, cfo tyf vr{sf] clen]v /fVg] h:tf cjwf/0ffx¿ 
cjnDag ul/G5g\ . 

-v_  n]vf cfwf/ M n]vf /fVbf gub, k|f]befjL / ldl>t cfwf/ cjnDag ul/Psf] x'G5 . clwsf+z 
Joj;fon] k|f]befjL cfwf/df n]vf /fV5g\ . t/ ;fdfGo sf/f]af/ ug]{ Joj;fon] gub 
cfwf/df n]vf /fV5g\ eg] sltkon] gub cfwf/sf ;fy} k|f]befjL cfwf/df klg n]vf  
/fVg ;S5g\ . 

-u_  n]vfª\sg l;4fGt M b'j}} If]qdf n]vfª\sg ubf{ bf]xf]/f] n]vfk|0ffnLsf] l;4fGt cjnDag  
ul/G5 . 

-3_  n]vf clen]v M b'j}} If]qdf n]vfª\sgsf nflu lglZrt n]vf 9fFrf /x]sf] x'G5 . sf/f]af/sf] 
n]vfª\sg ug{ ef}r/ (Journal), vftf lstfax¿ (Ledgers) tyf ;xfos clen]vx¿ 
/flvG5 . 

-ª_ n]vf k|ltj]bg M b'j}} If]qdf n]vfsf ljleGg vfnsf k|ltj]bgx¿ tof/ ul/G5g\ . clGtd 
n]vfsf ¿kdf ;Gt'ng k/LIf0fnufotsf ljQLo ljj/0fx¿ tof/ ul/G5g\ . 

-r_ vftf ;"rLsf] k|of]u M b'j}} If]qn] cfkm\gf] n]vf /fVgsf nflu lglZrt 9fFrfsf] vftf ;"rLsf] 
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cjnDag ub{5g\ . cfkm\gf] n]vf s] s;/L /fVg], s:tf zLif{sdf cfDbfgL ug]{ / s:tf 
zLif{sdf vr{ ug]{ eGg] lgwf{/0f b'j}}tkm{ ul/G5 . 

-5_  n]vf dfkb08 M b'j} } If]qsf] n]vf /fVgsf nflu lglZrt n]vfdfgx¿ cjnDag  
ul/G5g\ . o:tf n]vfdfgx¿ ;d]t lgs} xb;Dd ;dfg x'G5g\ . t/ s]xL lglZrt dfgx¿sf] 
eg] km/s 9ª\un] Jojxf/ ul/G5 .

-h_ n]vfk/LIf0f M ;/sf/L tyf Jofj;flos b'j}} If]qsf] n]vfsf] n]vfk/LIf0f u/L sf/f]af/sf] 
oyfy{tf kQf nufOG5 . Jofj;flos If]qdf n]vfk/LIf0f ug{ of]Uo n]vfk/LIfssf] 5gf]6 
;~rfnsx¿n] ub{5g\ eg] ;/sf/L If]qdf n]vfk/LIf0f ug]{ ;+:yfut Joj:yf /x]sf] x'G5 . 

-´_ cGo ;dfgtf M ;DklQ tyf bfloTjsf] n]vfª\sg, ef}lts j:t'x¿sf] x|f;s6\6L, g]t[Tj jf 
Joj:yfkgnfO{ ljQLo ;"rgf k|jfx, n]vf ;"rgfsf] pkof]u / gLltut lg0f{o h:tf cGo 
y'k|} ;dfgtf klg ;/sf/L / Jofj;flos n]vfdf /xG5g\ . 

(=$  ;ª\3, k|b]z / :yfgLo txsf ;/sf/sf] n]vf (Accounting of  
federal, provincial and local governments)

lj=;+= @)&@ df hf/L g]kfnsf] ;+ljwfg sfof{Gjog eP;Fu} g]kfnsf] zf;sLo clwsf/sf] k|of]u 
;ª\3, k|b]z / :yfgLo u/L tLg txaf6 k|of]u x'g] u/L ;+/lrt ePsf] 5 . o;cg';f/ ;/sf/sf 
tLg} txdf 5'6\6f5'6\6} ;l~rt sf]if /xG5g\ . k|To]s txn] cfˆgf] Joj:yflksfaf6 ah]6 :jLs[t 
u/fO{ ;l~rt sf]ifdf /sd k|fKt ug]{ / vr{ ug{ u/fpg ;S5g\ . o;/L ePsf] cfly{s sf/f]af/
sf] n]vf /fVgsf nflu dxfn]vf k/LIfsn] n]vf 9fFrf tf]Sg] / clGtd n]vfk/LIf0f klg dxfn]vf  
k/LIfsaf6} x'g] Joj:yf ;+ljwfgn] g} u/]sf] 5 . o;/L g]kfndf ;ª\3, k|b]z tyf :yfgLo tLg} txdf 
x'g] cfly{s sf/f]af/sf] n]vf /fVg] ;DaGwdf ;dfg Joj:yf /x]sf] 5 . ;ª\3, k|b]z tyf :yfgLo 
tLg} txsf ;/sf/sf] n]vf /fVg] o:tf] Joj:yfnfO{ lgDgfg';f/ a'Fbfut ¿kdf k|:t't ul/Psf] 5 M 

-s_  ;dfg n]vf 9fFrf M tLg} txsf] n]vf dxfn]vf k/LIfsaf6 :jLs[t Pp6} 9fFrfcg';f/ /
flvG5 . o;/L :jLs[t ePsf n]vf 9fFrfnfO{ ;ª\If]kdf d=n]=k=kmf=g= n] hgfOG5 . n]vfsf] 
If]q cg';f/ ( cf]6f ;d"xdf ljleGg n]vf 9fFrf tf]lsPsf 5g\ . 

-v_  ;dfg cfly{s ;ª\s]t M cfly{s sf/f]af/nfO{ Jojl:yt agfpgsf nflu tLg} txdf k|of]
u x'g] cfly{s ;ª\s]tx¿ ;dfg /x]sf 5g\ . o:tf ;ª\s]tx¿ PsLs[t cfly{s ;ª\s]t, 
juL{s/0f / JofVof @)&$ df Jojl:yt ul/Psf 5g\ . oL ;ª\s]tx¿ cGt/f{li6«o d'b|f sf]
ifaf6 k|sflzt ;/sf/L ljQLo tYofª\s lgb]{lzsf (Government Financial Statisti-

cal Manual (GFSM), 2014) cg';f/sf 5g\ . 

-u_  5'6\6} lgsfo / hgzlSt M tLgcf]6} txdf n]vf;DaGwL sfo{ ug{ 5'6\6}} lgsfo / hgzlSt 
tf]lsPsf 5g\ . n]vf /fVg] lgsfosf ¿kdf ;ª\3df dxfn]vf lgoGqs sfof{no, k|b]
zdf k|b]z n]vf lgoGqs sfof{no / :yfgLo txdf cfly{s k|zf;g dxfzfvf jf zfvf  
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/xG5g\ . tLg} txdf n]vf /fVg] hgzlStsf nflu n]vf ;d"xsf sd{rf/L /xG5g\ .

-3_ a}ª\lsª Joj:yfkg M tLg} txsf] cfDbfgL tyf vr{sf] ;~rfng g]kfn /fi6« a}ª\ssf] gLlt 
/ lgodgdf /xg] u/L ;/sf/L sf/f]af/ ;~rfng ug{] :jLs[lt k|fKt a}ª\s tyf ljQLo 
;+:yfx¿af6 ;~rfng x'G5 . ;/sf/L sf/f]af/ ug]{ a}ª\sx¿ tf]Sg] sfo{ eg] ;+3Lo  
;/sf/sf] dxfn]vf lgoGqs sfof{nosf] l;kmfl/;df g]kfn /fi6« a}ª\sn] ub{5 . 

-ª_ n]vfk/LIf0f M tLg} txsf] clGtd n]vfk/LIf0f dxfn]vf k/LIfsaf6 x'G5 eg] cfGtl/s  
n]vfk/LIf0f ;DalGwt txsf] cfly{s sfo{ljlw sfg'gn] tf]s]sf cfGtl/s n]vf k/LIf0f ug]{ 
lgsfoaf6 x'G5 . cfGtl/s n]vfk/LIf0fsf] sfo{ ;ª\3df dxfn]vf lgoGqs sfof{non], k|b]
zdf k|b]z n]vf lgoGqs sfof{non] / :yfgLo txdf cfGtl/s n]vfk/LIf0f zfvfn] ub{5 . 

-r_ n]vfsf l;4fGt / cfwf/ M tLg} txsf] n]vf bf]xf]/f] n]vfk|0ffnLsf] l;4fGtcg';f/ gub 
cfwf/df /flvG5 . n]vfsf dfGotf, n]vfkfng ljlw tyf cGo l;4fGtx¿ n]vf kfngsf 
l;nl;nfdf cjnDag ul/G5 . 

-5_ ljQLo ljj/0f M k|To]s txsf ;/sf/n] cfkm"n] u/]sf] sf/f]af/sf] k|ltj]bg ug'{kb{5 . :yfgLo 
txn] cfˆgf] dfq} k|ltj]bg k|b]z / ;ª\3df ub{5g\ . k|b]zn] cfkm"cGtu{tsf :yfgLo txsf] 
;d]t ljj/0f ;dfj]z u/L ;ª\3df k|ltj]bg ub{5g\ . o:t} ;ª\3n] ;a} k|b]z / :yfgLo 
txsf] ;d]t ljj/0f ;dfj]z u/L PsLs[t /fli6«o ljQLo ljj/0f tof/ ub{5 . 

-h_  n]vfdf ;d]l6g] sf/f]af/ M tLg} txdf /fh:j, ljlgof]hg, w/f}6L, cGo sf]if, ;DklQ tyf 
bfloTj h:tf cfly{s sf/f]af/ ;d]6]/ n]vf /flvG5 . ;fj{hlgs ;|f]t k|of]usf nflu vl/b 
sfg'g k|lj|mof / ljlwdf ;d]t d"ne"t ;}4flGts ;dfgtf /xG5 . 

-em_  n]vfdf k|ljlwsf] k|of]u M cfly{s sf/f]af/nfO{ Jojl:yt / ;xh agfpg sf/f]af/sf]  
If]q / k|s[ltnfO{ ;d]6\g] ljleGg k|sf/sf ;"rgf k|ljlwdf cfwfl/t k|0ffnLx¿sf] k|of]u  
ul/Psf] 5 . l56f] 5l/tf] ¿kdf ljQLo ;"rgf k|jfx / sf/f]af/ Joj:yfkgsf nflu ;ª\3 
/ k|b]zdf Psn sf]if vftf k|0ffnL sfof{Gjogdf 5 eg] :yfgLo txdf :yfgLo ;l~rt 
sf]if Joj:yfkg k|0ffnL sfof{Gjogdf /x]sf] 5 . 

-`_  n]vfsf] ;+/rgf M tLg} txdf n]vfsf] ;+/rgf s]Gb|Lo n]vf / sfo{;~rfng n]vf u/L d'Vo 
b'O{ k|sf/df juL{s/0f ul/Psf] 5 . cfkm" dftxtsf ;a} lgsfosf] cfDbfgL tyf vr{sf] 
PsLs[t n]vf ljj/0f tof/ ug]{ sfo{ s]Gb|Lo n]vfn] ub{5 . sfo{;~rfng:t/sf] n]vfn] 
sfof{Gjog PsfO jf sfof{nosf] n]vfnfO{ hgfpF5 . 

(=%  s]Gb|Lo tyf sfo{;~rfng:t/sf] n]vf (Central and operational 
level accounting)

;/sf/sf] ;~rfngdf zf;sLo clwsf/sf] s]Gb|Ls/0f x'G5 . To:tf] clwsf/sf] k|of]u eg]  
ljs]lGb|t ¿kdf x'G5 . k|To]s ;/sf/n] cfˆgf] cfly{s ultljlw ;~rfngsf nflu /fh:j tyf vr{sf 
ljj/0fx¿ ;d]l6Psf] ah]6 s]Gb|Lo:t/d} agfpg] / sfof{Gjog ljs]lGb|t :j¿kdf ug]{ ub{5g\ .  
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s]Gb|Lo :t/df x'g] gLlt lgdf{0fsf nflu cfjZos ;"rgf k|bfg ug{, ;a} sf/f]af/sf] PsLs[t  
k|ltj]bg k|fKt ug{ tyf sfo{ ;~rfng :t/nfO{ ;dGjo / lgoGq0f ug{ s]Gb|Lo:t/df / 
sfof{nox¿sf] k|of]hgsf nflu sfo{;~rfng :t/df n]vf /flvG5 . n]vfsf dfGo l;4fGt 
tyf cfwf/adf]lhd g} s]Gb|Lo tyf sfo{;~rfng:t/sf] n]vf /flvG5 . o;sf nflu cnUu}  
n]vfsf l;4fGt 5}gg\ . s]Gb|Lo:t/sf] n]vfdf sfo{;~rfng lgsfo / s]lGb|o lgsfolar x'g] Pp6}  
sf/f]af/sf] ljj/0f jf ;"rgf bf]xf]l/g] ;DefjgfnfO{ lgoGq0f ug{ cfjZos ;dfof]hg eg] ul/G5 . 

-s_ s]Gb|Lo:t/sf] n]vf M 

cfˆgf] dftxt sfof{no jf sfof{Gjog lgsfo ePsf s]Gb|Lo txdf /xg] ;+j}wflgs cª\u tyf 
lgsfo, dGqfno, ;lrjfno, cfof]u, ljefu h:tf lgsfon] cfkm" dftxsf ;a}sf] cfly{s  
sf/f]af/ ;d]6L tof/ ug]{ n]vfnfO{ s]Gb|Lo:t/sf] n]vf elgG5 . s]Gb|Lo n]vf tof/ ug]{ lgsfon] 
dftxtsf sfof{nox¿sf] jflif{s ah]6 tyf sfo{j|mdsf] clVtof/Ldf ePsf] yk36kZrft\ sfod 
ePsf] clGtd ljj/0f, To:tf lgsfosf] vr{sf] ljj/0f, /fh:j, w/f}6L Pjd\ cGo sf]ifsf] ljj/0f  
;dfj]z u/L lgsfout PsLs[t ljj/0f tof/ ub{5g\ . cfkm" / cGtu{tsf ;a} lgsfosf] ;a} k|sf/
sf sf/f]af/sf] PsLs[t ljj/0f tof/ u/L cfly{s lgoGq0f tyf cg'zf;g sfod ug{ / ljQLo 
;"rgfx¿sf] ljZn]if0ffTds k|of]usf nflu s]Gb|Lo n]vf tof/ ul/G5 . s]Gb|Lo lgsfox¿n] cfˆgf] 
lgsfosf] xsdf sfo{;~rfng:t/sf] n]vf /fVg'k5{ eg] ;du|df s]Gb|Lo:t/sf] n]vf /fVg'k5{ . 
k|b]z tyf :yfgLo txdf ;d]t dftxtsf lgsfo jf sfof{nosf] ljQLo ljj/0f ;dfj]z u/L  
s]Gb|Lo:t/sf] n]vf tof/ ug'{ kb{5 . 

-v_ sfo{ ;~rfng:t/sf] n]vf M 

Pp6f lgsfosf] sfo{;~rfngsf nflu ul/g] cfly{s sf/f]af/sf] lgodfg';f/ /fVg'kg]{  
n]vfnfO{ sfo{;~rfng n]vf elgG5 . ;a} sfof{nox¿n] cfˆgf] sfof{no ;~rfng ug{] j|mddf ug]{  
cfDbfgL, vr{ / cGo sf/f]af/nfO{ k'li6 ug]{ sfuhft ;lxt /fVg'kg]{ n]vf g} sfo{;~rfng:t/sf] 
n]vf xf] . s]Gb|Lo:t/sf] n]vf /fVg'kg]{ lgsfosf] ;~rfng;Fu ;DalGwt n]vf klg ;f] lgsfosf] 
sfo{;~rfng n]vf xf] . sfo{;~rfng n]vf jf:tljs sfd;Fu ;DalGwt x'G5 . sfo{;~rfng  
n]vf /fVg] tNnf] txsf lgsfon] dflyNnf lgsfodf To:tf] n]vfsf] k|ltj]bg ug'{kb{5 eg] dflyNnf 
lgsfon] cfkm"cGtu{tsf tNnf lgsfosf] ljj/0f / cfˆgf] ljj/0f ;d]t tof/ u/L PsLs[t u/L 
s]Gb|Lo n]vf tof/ ug'{ kb{5 . 

:yfgLo :t/sf &%#, k|fb]lzs :t/sf & / ;ª\3L+o ! u/L s'n &^! ;l~rt sf]ifdf /sd hDdf 
u/]/ ;~rfng vftfdf /sdfGt/0f u/L vr{ ug]{ ;+j}wflgs Joj:yf /x]sf] 5 .

(=^  g]kfnsf] ;/sf/L n]vfdf vftf ;"rLsf] k|of]u (Uses of Charts of 
Accounts in government accounting of Nepal)

-s_ vftf ;"rLsf] kl/ro (Introduction to charts of accounts)

cfly{s sf/f]af/sf] Jojl:yt ¿kdf clen]v tyf k|ltj]bg ug{sf nflu pkof]u x'g] vftf jf  
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;ª\s]tx¿sf] tflnsfnfO{ vftf ;"rL (Charts of accounts) elgG5 . of] n]vf k|0ffnLsf  
sf/f]af/sf] Jojl:yt clen]v ug{ / lgoGq0ffTds Joj:yf sfod ug{sf nflu ul/g] k|0ffnLa4 
;fª\s]ltsLs/0f Joj:yf xf] (Charts of accounts is the systematic coding for the 
classification and control of transaction events within the accounting  

system) . cGt/f{li6«o d'b|f sf]ifn] ævftf ;"rL ljQLo of]hgf, sf/f]af/ tyf cfly{s 36gfsf] 
k|0ffnLa4 / l:y/ tl/sfn] juL{s/0f, clen]vg / k|ltj]bg ug{] ;fj{hlgs ljQLo Joj:yfkg 
9fFrfsf] Ps dxŒjk"0f{ tŒj xf]Æ eg]/ kl/eflift u/]sf] 5 (Charts of Accounts is a criti-
cal element of the public financial managemeng framework for classifying, 
recording and reporting information on financial plans, transactions and 

events in a systematic and consistent way) . o;nfO{ cfly{s sf/f]af/sf] clen]
v / k|ltj]bg ug{sf nflu Jojl:yt ;+/rgf (Logical framework for recording and 

reporting financial information) klg elgG5 . 

vftf ;"rLn] ljleGg n]vfª\sg vftfx¿sf] ;+/rgf to ub{5 . vftf ;"rLn] /fh:j, vr{, ;DklQ 
Pjd\ bfloTjsf ;a} k|sf/nfO{ juL{s[t u/L Jojl:yt / l;nl;nfa4 u/fpF5 . o:tf sf/f]af/nfO{ 
Jojl:yt ug{ ljleGg sf/f]af/nfO{ ;fª\s]tLs/0f u/L lglZrt ;ª\Vof jf ;ª\s]tx¿af6 hgfOG5 . 

;fj{hlgs If]qsf] cfly{s sf/f]af/sf nflu cGt/f{li6«o d'b|f sf]ifn] l;kmfl/; u/]sf] ;/sf/L 

ljQLo tYofª\s lgb]{lzsf (Government Financial Statistical Manual - GFSM) / 
;+o'St /fi6« ;ª\3Lo tYofª\s ljefusf] (Classification of Functions of Government -  

COFOG) nfO{ dfu{bz{s cfwf/sf ¿kdf lnOG5 . w]/}h;f] d'n'sx¿n] GFSM ;Fu k"0f{ ¿kdf 
ldNg] u/L / s]xL d'n'sx¿n] ;f] ;/xsf vftf ;"rL ljsf; u/]/ n]vf /fVg] Joj:yf u/]sf  
5g\ . ;/sf/L If]qdf k|of]u x'g] o:tf] vftf ;"rLnfO{ ah]6 / n]vf juL{s/0f ;ª\s]t (Budget 
or accounting classification) sf ¿kdf klg lnOG5 . g]kfnsf] ;fj{hlgs If]qdf k|of]u 
ul/Psf] vftf;"rLnfO{ æcfly{s ;ª\s]t, juL{s/0f / JofVofÆ gfd lbOPsf] 5 . 

-v_ vftf ;"rLsf] p2]Zo (Objectives of charts of accounts)

Ps¿ktfdf cfwfl/t eO{ cfly{s sf/f]af/ ;~rfng ug'{, n]vf tyf k|ltj]bgdf ;/ntf sfod 
ug'{ / cfly{s lgoGq0f sfod ug'{ vftf ;"rLsf] k|of]usf] p2]Zo xf] . vftf ;"rL k|of]usf] cGo 
p2]Zo lgDgadf]lhd 5g\ M

-c_  ljQLo lgoGq0f (Financial control) ug]{

-cf_  ljQLo pQ/bfloTj (Financial accountibility) lgjf{xdf ;xof]u ug]{

-O_  ah]6 Joj:yfkg (Budget management) sf] sfo{ ;xh ¿kdf ;Dkfbg ug{]
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-O{_  cfly{s of]hgf / k|ltj]bg (Financial planning and reporting) Jojl:yt ug]{

-p_  Joj:yfkg ;"rgf (Management information) k|bfg ug]{

-pm_  dfkb08df cfwfl/t ljQLo k|ltj]bg (General purpose financial reporting) ug]{

-C_  tYofª\sLo ljZn]if0f / k|ltj]bg (Statistical reporting) ug]{ cflb . 

-u_ g]kfn ;/sf/sf] vftf ;"rL (Government of Nepal's charts of  
accounts)

g]kfndf lj=;+= @))* ;fndf ah]6 k|0ffnLsf] k|f/De ePkl5 cfly{s ;ª\s]tsf] k|of]u Jojl:yt 
¿kdf ;'? ePsf] kfOG5 . To; ;do pkof]usf] If]qcg';f/sf cfDbfgL / vr{ zLif{sx¿ ah]6df 
;dfj]z ul/Psf] lyof] / ;f]xLcg';f/ vr{ ug]{ / k|ltj]bg ug]{ k|rng lyof] . lj=;+= @)!#  
b]lv cfly{s ;ª\s]tdf ljsf; vr{;d]t 5'6\ofP/ ;dfj]z ug{ yflnof] . cfly{s jif{ @)@^÷@& 
b]lv eg] vr{sf] Jojl:yt juL{s/0f k|f/De ul/of] . ljleGg zLif{scg';f/ vr{nfO{ k|:t't ug]
{ o; juL{s/0fnfO{ kl5 cGt/f{li6«o d'b|f sf]ifn] hf/L u/]sf] ;/sf/L ljQLo tYofª\s lgb]{lzsf, 
!(*^ cg'¿k kl/dfh{g ul/of] . vftf ;"rLdf cf=j= @)%)÷%! b]lv /fh:j juL{s/0f;d]t yk  
ul/of] . o:tf] juL{s/0fnfO{ cfly{s jif{ @)^&÷^* df cGt/f{li6«o d'b|f sf]ifn] ;g\ @))! df  
kl/dfh{g u/]sf] GFSM cg';f/ cBfjlws u/L sfof{Gjog ul/of] . xfn cGt/f{li6«o d'b|f sf]ifn] 
;g\ @)!$ df kl/dfh{g u/]sf] GFSM df cfwfl/t eO{ ;/sf/sf tLg} txdf ;dfg ¿kdf nfu' 
x'g] PsLs[t cfly{s ;ª\s]t juL{s/0f / JofVof @)&$ sfof{Gjogdf /x]sf] 5 . 

g]kfnsf] ;+ljwfgsf] wf/f @$! sf] pkwf/f -$_ df dxfn]vf k/LIfsn] ;/sf/L n]vf 9fFrf tf]Sg] 
Joj:yf u/]sf] 5 . oxL Joj:yfcg'¿k dxfn]vf k/LIfsn] @)&$ sflt{s ! df æPsLs[t cfly{s 
;ª\s]t, juL{s/0f / JofVof, @)&$Æ :jLs[t u/]sf] 5 . of] g]kfnsf ;ª\3, k|b]z / :yfgLo tx 
u/L tLg} txsf ;a} ;/sf/L sf/f]af/sf] n]vf /fVg] d'Vo cfwf/ xf] . o; vftf ;"rLdf ;a} 
k|sf/sf sf/f]af/nfO{ % cª\ssf] cfly{s ;ª\s]t lbOPsf] 5 . o;n] ;/sf/L cfly{s sf/f]af/nfO{ 
lgDgfg';f/ If]qut ¿kdf k|:t't u/]sf] 5 M

g]kfn ;/sf/sf] vftf ;"rL

/fh:j vftf ;"rL vr{ vftf ;"rL ljQLo Joj:yf vftf ;"rL

s/ /fh:j ;"rL rfn' vr{ ;"rL ;DklQ ;"rL

u}/s/ /fh:j ;"rL k'FhLut vr{ ;"rL bfloTj ;"rL
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-c_  /fh:j vftf ;"rL M /fh:j;DaGwL vftf ;"rLdf /fh:j k|flKtsf nflu to ul/Psf 
ljleGg zLif{ssf /fh:jx¿ kb{5g\ . d'ne"tdf ¿kdf /fh:j vftf ;"rLnfO{ s/ /fh:j, 
u}/s/ /fh:j / cGo /fh:jsf zLif{sdf Jojl:yt u/L ;ª\s]tx¿ lbOPsf] 5 . /fh:jsf]  
;ª\s]tnfO{ cª\s ! af6 ;'? ePsf % cª\ssf] ;ª\s]tn] hgfOPsf] 5 . ;a} /fh:j  
;ª\s]tnfO{ !)))) cGtu{t ljleGg ;d"x, pk;d"x / /fh:j ;ª\s]tdf afF8kmfF8  
ul/Psf] 5 . 

-cf_  vr{ vftf ;"rL M vr{ vftf ;"rLdf ;/sf/L vr{sf nflu ah]6 Joj:yf ug{ / n]vf  
/fVg to ul/Psf ljleGg zLif{ssf vr{x¿ kb{5g\ . d'ne"tdf ¿kdf vr{ vftf ;"rLnfO{ 
rfn' vr{ / k'FhLut vr{ zLif{sdf Jojl:yt u/L ;ª\s]tx¿ lbOPsf] 5 . rfn' vr{sf] 
;ª\s]tnfO{ cª\s @) af6 / k'FhLut vr{sf] ;ª\s]tnfO{ cª\s #! af6 ;'? ePsf %  
cª\ssf] ;ª\s]tn] hgfOPsf] 5 . 

-O_  ljQLo Joj:yf vftf ;"rL M ljQLo Joj:yf vftf ;"rLdf ;/sf/L ;DklQ tyf 
bfloTj;DaGwL ljleGg sf/f]af/sf] n]vf /fVg to ul/Psf ljleGg zLif{ssf vr{x¿ 
kb{5g\ . ljQLo Joj:yfsf zLif{sx¿nfO{ ljQLo ;DklQ / ljQLo bfloTj u/L b'O{ d'Vo 
;d"xdf juL{s/0f ul/Psf] 5 . ljQLo ;DklQ;DaGwL ;ª\s]tnfO{ cª\s #@ af6 / ljQLo 
bffloTj;DaGwL ;ª\s]tnfO{ cª\s ## af6 ;'? ePsf % cª\ssf] ;ª\s]tn] hgfOPsf]  
5 . ljQLo Joj:yf;DaGwL d'Vo ;ª\s]tx¿ lgDgfg';f/ 5g\ M

ljQLo ;DklQ ;"rL -#@)))_

 cfGtl/s ljQLo ;DklQ -#@!))_

 afx\o ljQLo ;DklQ -#@@))_

ljQLo bfloTj ;"rL -##)))_

 cfGtl/s ljQLo bfloTj -##!))_

 afx\o ljQLo bfloTj -##@))_

 afF8kmfF8 x'g] /fh:j -###))_

;fdfGo ;/sf/L sf/f]af/df /fh:j tyf vr{sf ;ª\s]tx¿ a9L k|of]u  
x'G5g\ . o; kf7df pNn]v ul/Psf vftf ;"rLx¿ kl/rofTds k|of]hgsf nflu dfq  
;dfj]z ul/Psf] xf] . /fh:j / vr{sf vftf ;"rLx¿sf] JofVofTds hfgsf/L /fh:j  
n]vf / vr{ n]vfsf ;DalGwt zLif{sdf k|:t't ul/Psf] 5 . dfWolds txdf oL 
;a} ;"rLsf] lj:t[t cWoog cfjZos kb}{g . t/ lj:t[t cWoog ug{ OR5'sn] 
cy{ dGqfno / cGo ;DalGwt lgsfosf j]a;fO6af6 k|fKt u/L lj:t[tdf cWoog 
ug{ ;Sg'x'g] 5 .
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(=&  ;/sf/L n]vf kmf/fdx¿sf] lgwf{/0f / k|of]u (Approval and use 
of government accounting forms)

g]kfndf ;/sf/L n]vf kmf/fdx¿sf] clGtd :jLs[lt dxfn]vf k/LIfsaf6 x'g] u/]sf] 5 .  
dxfn]vf k/LIfsn] :jls[t ug]{ ePsfn] g]kfn ;/sf/sf n]vf kmf/fdx¿nfO{ dxfn]vf k/LIfssf] 
kmf/fd ;ª\Vof -;ª\If]kdf d=n]=k=kmf=g=_ n] hgfOG5 . 

g]kfndf ;/sf/L n]vf 9fFrfsf] k|of]u n]vf ;|]:tfsf] cjnDag x'Fbfsf avt b]lv g} eOcfPsf]  
5 . n]vf kmf/fdsf] k|of]usf] Jojl:yt ;'?cft jfl;n afFsL >]:tf k|0ffnLaf6 ePsf] lyof] h;df 
cfDbfgL tyf vr{sf] l6kf]6 ePsf] n]vf 9fFrf k|of]udf lyof] . To;kl5 :ofxf ;|]:tf k|0ffnLdf 
;d]l6Psf :ofxf, cfah]{ / 9kf]6 klg n]vf /fVg] 9fFrfx¿ g} lyP . :ofxf ;|]:tf k|0ffnLdf  
;dfj]z ePsf kmf/fd ckof{Kt eO{ ljsf; ul/Psf] e'StfgL ;|]:tf k|0ffnLdf /x]sf ljleGg %! 
cf]6f kmf/fdx¿n] klg ;/sf/L n]vf kmf/fdx¿sf] ljsf; / k|of]usf] cj:yfnfO{ JoSt ub{5g\ . 

;fljsdf k|rngdf /x]sf] n]vf k|0ffnL / o;df ;dfj]z ePsf n]vf 9fFrfsf kmf/fdx¿sf] ckof{KttfnfO{  
;Daf]wg ug{ lj=;+= @)!& df PsfpG6\; sldl6 u7g u/L gofF ;|]:tf k|0ffnL / n]vfsf kmf/
fdx¿ th'{df ul/of] . o;cg';f/ cf=j= @)!(÷@) af6 sfof{Gjogdf cfPsf gofF ;|]:tf k|0ffnLsf  
kmf/fdx¿ lhG;L ;|]:tftkm{ @)@)÷@! b]lv sfof{Gjogdf cfP . ljlgof]hgtkm{sf nflu lgwf{l/t 
9fFrfx¿ @)@#÷@$ ;Dddf / /fh:jtkm{ @)#!÷#@ ;Dddf sfof{Gjogdf cfP . ;/sf/L /sd 
k|flKt / pkof]usf ;Gbe{df cGo ljleGg If]q;Fu ;DalGwt n]vf kmf/fdx¿ klg ljsf; x'Fb} uP . 
o:tf kmf/fdx¿nfO{ ;d]6]/ @)#$ ;fndf klxnf] k6s dxfn]vf kmf/fdx¿ PsLs[t ¿kdf th'{df 
ul/of] h;nfO{ d=n]=k=kmf=g= eGg] ;ª\s]t lbOof] . o;kl5 ;d]t ljleGg kmf/fdx¿ yk x'Fb} uP/ 
d=n]=k=kmf=g= @!# / s]xL kmf/fdsf ;xfos kmf/fdx¿ ;d]t @@) cf]6f kmf/fd th'{df ePsf lyP . 

lj=;+= @)&@ df hf/L g]kfnsf] ;+ljwfgsf] wf/f @$! n] dxfn]vf k/LIfsnfO{ tLg} txsf ;/
sf/sf] cfly{s sf/f]af/sf] clGtd n]vfk/LIf0f ug]{ clwsf/ k|bfg u/]sf] 5 . ;f] wf/fsf] pkwf/f 
-$_ df dxfn]vf k/LIfsn] cfkm"n] n]vfk/LIf0f ug]{ n]vf /fVg] 9fFrf tf]Sg ;Sg] Joj:yf /x]sf] 
5 . g]kfndf ;ª\3, k|b]z / :yfgLo tx u/L tLg txsf] zf;sLo ;+/rgf sfof{Gjogdf cfPsf] 
/ tLg} txsf ;a} k|sf/sf cfly{s sf/f]af/sf] n]vfnfO{ ;dfg ¿kdf Jojl:yt ug{ ;lsg] n]vf 
kmf/fdx¿sf] cfjZostf ;Daf]wg ug{ @)&^ df gofF n]vf kmf/fdx¿ th'{df ul/of] . gofF n]vf 
9fFrf th'{df ug'{sf lgDglnlvt p2]Zo /x]sf 5g\ M 

-s_ tLg} txsf ;l~rt sf]ifsf] n]vf 9fFrf tof/ ug{]

-v_ tLg} txsf] cfly{s sf/f]af/sf] n]vfª\sg ug]{ ;dfg 9fFrf tof/ ug{]

-u_ g]kfn ;fj{lgs If]q n]vfdfgcg'¿k ljQLo k|ltj]bgsf] 9fFrf tof/ ug{]

-3_ ;fljsdf :jLs[t ePsf t/ k|of]udf g/x]sf kmf/fd x6fpg] / k|rngdf /x]sf kmf/fdx¿df 
g;d]l6Psf cfjZos kmf/fdx¿ ;dfj]z ug{]

-ª_ kl/jlt{t zf;sLo ;+/rgf cg'¿k cfly{s k|zf;gsf] ;~rfng ug]{ u/fpg] cflb . 



sfof{no ;~rfng tyf n]vf, sIff !) 159

gofF th'{df ePsf n]vf kmf/fdx¿nfO{ klg ;fljsdf h:t} d=n]=k=kmf/fd g} elgof] . kmf/fd g= 
sfod ubf{ Ps k|sf/sf] sf/f]af/nfO{ Ps ;d"xdf sfod u/L tLg c+ssf] kmf/fd g= lbOof] . 
;fljsdf /x]sf s]xL kmf/fdx¿ vf/]h, ;+zf]wg tyf kl/dfh{g u/L n]vf;Fu ;DalGwt !$! cf]6f 
kmf/fdx¿ th'{df ul/of] eg] ;fljssf s]xL kmf/fdx¿nfO{ ;+zf]wg tyf vf/]h s]xL klg gu/L 
oyfjt\ 5f]l8of] . o;/L sfod ePsf kmf/fdx¿ ljleGg ( cf]6f ;d"xdf juL{s/0f u/L Jojl:yt 
ul/Psf] 5 h'g lgDgfg';f/ 5g\ M

-s_ /fh:j n]vf;Fu ;DalGwt kmf/fdx¿  !% cf]6f -d=n]=k=kmf=g= !)! b]lv !!% ;Dd_

-v_  vr{, n]vf+sg / k|ltj]bg;Fu ;DalGwt kmf/fdx¿ #^ cf]6f -d=n]=k=kmf=g= @)! b]lv @#@ 
;Dd / @&) b]lv @&# ;Dd_

-u_  ah]6 sfof{Gjog;Fu ;DalGwt kmf/fdx¿ !% cf]6f -d=n]=k=kmf=g= #)! b]lv #!% ;Dd_

-3_  lhG;L tyf ;DklQ Joj:yfkg;Fu ;DalGwt kmf/fdx¿ !* cf]6f -d=n]=k=kmf=g= $)! b]lv 
$!* ;Dd_

-ª_  ;fj{hlgs lgdf{0f;Fu ;DalGwt kmf/fdx¿ !$ cf]6f -d=n]=k=kmf=g= %)! b]lv %!$ ;Dd_

-r_  w/f}6L;Fu ;DalGwt kmf/fdx¿ * cf]6f -d=n]=k=kmf=g= ^)! b]lv ^)* ;Dd_

-5_  C0f;Fu ;DalGwt ( cf]6f / nufgL;Fu ;DalGwt kmf/fdx¿ !) cf]6f -d=n]=k=kmf=g= &)! 
b]lv &)( ;Dd / d=n]=k=kmf=g= &%) b]lv &%( ;Dd_

-h_  n]vfk/LIf0f tyf a]?h';Fu ;DalGwt kmf/fdx¿ ̂  cf]6f -d=n]=k=kmf=g= *)! b]lv *)^ ;Dd_

-em_ cfGtl/s lgoGq0f;Fu ;DalGwt kmf/fdx¿ !) cf]6f -d=n]=k=kmf=g= ()! b]lv (!) ;Dd_

;/sf/L n]vf kmf/fdx¿sf af/]df ;ª\If]kdf pNn]v ul/Psf] 5 . oL kmf/fdx¿dWo] 
dxŒjk"0f{ kmf/dx¿sf af/]df o; k5fl8sf kf7x¿df hfgsf/L ;dfj]z ul/Psf] 5 . 

(=*  g]kfnsf] ;/sf/L n]vfsf If]qx¿ (Areas of government  
accounting in Nepal)

;/sf/sf] sfo{If]q a[xt\ x'G5 . ;/sf/sf] sfo{If]q;Fu cGt/;DalGwt sf/f]af/sf] n]vf /  
n]vf;Da4 cGo ljifox¿nfO{ ;/sf/L n]vfsf ljleGg If]qsf ¿kdf lnOG5 . ;fdfGotof ;/sf/L 
n]vfdf cfDbfgL tyf vr{, ;DklQsf] k|flKt tyf cGo bfloTjsf] n]vfsf ljifox¿ ;dfj]z x'G5g\ .  
g]kfnsf] ;/sf/L n]vfsf ;Gbe{df n]vfsf lgDgfg';f/ rf/cf]6f d'Vo If]qx¿ /x]sf 5g\ M

-s_  /fh:j n]vf M g]kfn ;/sf/nfO{ k|fKt x'g] h'g;'s} nutL -nut sl;Psf]_ tyf x;anL 
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-nut aflx/sf]_ /fh:jsf] k|flKt, k|fKt /sd a}ª\s bflvnf, / a}ª\saf6 ;l~rt sf]
if vftfdf :yfgfGt/0f, ;l~rt sf]if vftfaf6 vr{ vftfdf :yfgfGt/0f;d]tsf k|To]s 
r/0fsf] n]vf /fVg] / k|ltj]bg ug]{ sfo{nfO{ /fh:j n]vf elgG5 . 

-v_  ljlgof]hg jf vr{ n]vf M ;/sf/L vr{ ah]6 :jLs[t u/fP/ sfg'gadf]lhd dfq x'G5 . 
o;/L x'g] vr{sf] k|lj|mofdf /x]sf ah]6 lgsf;f, ah]6 vr{ / k|ltj]bg;Ddsf ljleGg 
sfo{x¿nfO{ ;dfj]z u/]/ /flvg] n]vfnfO{ vr{ n]vf elgG5 . o;nfO{ sltko cj:yfdf 
ljlgof]hg n]vf;d]t eGg] u/]sf] kfOG5 . 

-u_  ;DklQ jf lhG;L n]vf M ;/sf/L :jfldTjdf /x]sf ;a} ;DklQ tyf sfof{no ;~rfngsf 
j|mddf b}glGbg ¿kdf pkof]u ul/g] lhG;L ;DklQsf] n]vfnfO{ ;DklQ÷lhG;L n]vf  
elgG5 . o; k|sf/sf] n]vfdf rn tyf crn ;DklQ b'j}sf] d"No;lxtsf] n]vfª\sg ul/G5 . 

-3_  sf]if n]vf M ;l~rt sf]ifafx]ssf ljz]if k|of]hgsf nflu sfg'gdf Joj:yf u/]/ 5'6\6}}  
sf]if :yfkgf ug]{ / To:tf] sf]ifaf6 x'g] sf/f]af/sf] ;d]t n]vf;DaGwL k|rlnt lgodfg';f/ 
/fVg] sfo{nfO{ sf]if n]vfª\sg elgG5 . g]kfn ;/sf/sf] n]vf k|0ffnLdf sfo{;~rfng sf]if 
/ w/f}6Lsf] n]vf o; lsl;dsf d'Vo n]vf x'g\ . oxL cjwf/0ffdf cfsl:ds sf]if, ljkt\ 
Joj:yfkg sf]if, /fxt sf]ifnufotsf ljleGg sf]ifx¿ :yfkgf / ;~rfng ePsf 5g\ . 

(=( Psn vftf sf]if (Treasury single account)

Psn vftf sf]if k|0ffnL  d'ntM ;/sf/L sfof{nox¿sf gfddf /x]sf a}ª\s vftfx¿nfO{ PsLs[t 
u/L ;a} ;/sf/L sfof{nox¿sf sf/f]af/ Psn vftfdfkm{t ;~rfng ug]{ Joj:yf xf] . g]kfnsf] 
;Gbe{df ;fj{hlgs ljQLo Joj:yfkg / gub Joj:yfkgsf] sfo{nfO{ k|efasf/L / kf/bzL{ 
agfO{ ;/sf/sf] sf]if ;~rfng k|0ffnLnfO{ cfw'lgs / ljZj:t/sf Aoj:yfsf] ;dsIfL t'Nofpg 
NofOPsf] gjLg k|0ffnL xf] . Psn vftf sf]if k|0ffnLaf6 ;l~rt sf]ifsf] ;~rfng Jojl:yt 
/ j}1flgs tl/sfaf6 ug{ gub Joj:yfkgsf ljleGg kIfdf hf]8 lbg], gub k|jfxsf] of]hgf  
agfpg], gub k|If]k0f ug]{, gubsf] cfk|jfx (Inflow and outflow) sf] lg/Gt/ cg'udg ug]{ 
/ cfjZostfcg';f/ lgoGq0f ug]{ ul/G5 .

g]kfn ;/sf/sf] ;l~rt sf]ifsf] ;~rfng / gub Joj:yfkgsf] sfo{nfO{ ;/n, ldtJooL, k|efjsf/L 
/ kf/bzL{ agfpg cfly{s sfo{ljlw lgodfjnL, @)^$ sf] lgod #@-&_ tyf lgod &# adf]lhd 
dxfn]vf lgoGqs sfof{non] g]kfn ;/sf/n] ;fljsdf k|of]udf /x]sf] gub Joj:yfkgsf] k|lj|mofdf 
;fdfGo kl/jt{g u/L g]kfn ;/sf/ -dlGqkl/ifb\_ sf] ldlt @)^%÷!)÷!% sf] lg0f{oaf6 Psn 
vftf sf]if k|0ffnL nfu' u/]sf] xf] . gd'gf (piloting) sf ¿kdf eStk'/ / nlntk'/ lhNnfaf6 
cfly{s jif{ @)^^÷^& af6 ;'? ul/Psf] of] k|0ffnL cfly{s jif{ @)&)÷&! ;Dddf d'n'se/ nfu' 
eO;s]sf] 5 . cfly{s jif{ @)&@÷&# ;Dddf b]zsf ;Dk"0f{ lhNnfx¿jf6 ljlgof]hg, w/f}6L,  
/fh:j, v–^ -ljljw_ ;d"xsf vftfx¿sf] sf/f]af/, sf]ifsf] cj:yf tyf cfGtl/s n]vfk/LIf0fsf] 
k|ltj]bg ug]{ sfd;d]t o; k|0ffnLdf ;dfj]z ul/Psf] 5 .

Psn vftf sf]if k|0ffnLdf Ps lhNnf l:yt ;a} ;/sf/L sfof{nox¿sf gfddf /x]sf ljlgof]
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hg, w/f}6L, /fh:j, v–^ -ljljw_ ;d"xnufotsf a}ª\s vftfx¿nfO{ ;f] lhNnfsf] sf]if tyf n]vf 
lgoGqs sfof{nosf] gfddf ;/sf/L sf/f]af/ ug]{ a}ª\sdf vf]lnPsf vftfaf6 dfq ;~rfng ug]{ 
Joj:yf ul/Psf] 5 . o; k|0ffnLcGtu{t vr{ ug]{ lgsfox¿n] vr{ :jLs[t ug]{ sfo{ ;Dkfbg u/L 
;s]kl5 ;DalGwt kIfnfO{ e'StfgL ug{sf nflu tof/ ul/g] a}ª\s  cfb]z cyf{t\ r]s (Cheque) 
dfq tof/ ug]{ sfo{ sf]if tyf n]vf lgoGqs sfof{nox¿af6 x'G5 .

of] k|0ffnL ;~rfngsf] nflu d=n]=lg=sf=n] cgnfOgdf cfwfl/t Psn vftf sf]if k|0ffnL ljsf; 
u/sf] 5 . o; k|0ffnLaf6} ;a} sf]if tyf n]vf lgoGqs sfof{nox¿n] ljlgof]hg, /fh:j, w/f}6L, 
tyf ljljw ;d"xsf vftfsf] ;~rfng ub{5g .

-s_  p2]Zo (Objectives)

 -s_  ;l~rt sf]ifsf] oyfy{ cj:yfsf] hfgsf/L oyf;dodf k|fKt ug]{

 -v_  ;/sf/L gub Joj:yfkg k|efjsf/L agfpg]

 -u_  g]kfn ;/sf/n] e'StfgL ug'{kg]{ a}ª\s sld;g 36fpg]

 -3_  a}ª\s vftfx¿sf] ;ª\Vof afl~5t ;Ldfleq /fVg] 

 -ª_  sfof{no / a}ª\slar lx;fa ldnfgdf ;xhtf Nofpg] 

 -r_  ljQLo ;"rgf k|0ffnLnfO{ ;'b[9 ug]{ .
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  ;/sf/L n]vf k|0ffnL eg]sf] s] xf] <

 -v_  ;/sf/L n]vf ;j{;fwf/0fsf nflu lsg pkof]uL x'G5 < 

 -u_  ;/sf/L n]vf ;~rfngsf s'g} b'O{ cfwf/ pNn]v ug'{xf];\ .

 -3_  ;/sf/L n]vf k|0ffnL / Jof;flos n]vf k|0ffnLsf s'g} b'O{ ;dfgtf n]Vg'xf];\ .

 -ª_  s]Gb|Lo:t/sf] n]vf s:tf sfof{nox¿n] /fV5g\ <

 -r_  sfo{;~rfng :t/ n]vf eg]sf] s] xf] <

 -5_  g]kfndf ;fj{hlgs If]qdf k|of]u ul/g] vftf;"rLnfO{ s] gfd lbOG5 <

 -h_  /fh:j vftf ;"rLnfO{ s'g s'g zLif{sdf Jojl:yt u/L ;ª\s]t lbOPsf] 5 <

 -em_  ljQLo vftf;"rLsf b'O{ d'Vo zLif{sx¿ s] s] x'g\ <

 -`_  ;/sf/L n]vf kmf/dx¿sf] clGtd :jLs[lt s;n] ub{5 <

 -6_  /fh:j n]vf;Fu ;DalGwt kmf/dx¿ d=n]=k=kmf=g= sltb]lv slt;Dd Joj:yf ul/
Psf] 5 <

 -7_  g]kfnsf] ;/sf/L n]vfsf If]qx¿ s] s] x'g\ <

 -8_  Psn vftf sf]if k|0ffnL slxn]b]lv d'n'se/ nfu' eof] <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  ;/sf/L n]vf k|0ffnLsf] kl/ro lbg'xf];\ .

 -v_  ;/sf/L / Jofj;flos n]vf k|0ffnLsf ;dfgtf b]vfpg'xf];\ .

 -u_  s]Gb|Lo / sfof{no ;~rfng:t/ n]vfaf/] pbfx/0f;lxt k|:6 kfg'{xf];\ .

 -3_  vftf ;"rLsf] kl/ro lbFb} o;sf p2]Zox¿ a'Fbfut ¿kdf n]Vg'xf];\ . 

 -ª_  g]kfnsf] ;/sf/L n]vfsf d'Vo If]qx¿ j0f{g ug'{xf];\ .

 -r_  Psn vftf sf]if k|0ffnLsf] ljsf; lsg ul/Psf] xf] < JofVof ug'{xf];\ .
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#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_ ;/sf/L n]vfsf] cy{ n]Vg'xf];\ . g]kfnsf] ;/sf/L n]vf ;~rfngsf cfwf/ rrf{ 
ug'{xf];\ .

 -v_ tLg} txsf] ;/sf/sf] n]vf /fVg] s] s:tf Joj:yf /x]sf 5g\, j0f{g ug'{xf];\ . 

 -u_  vftf ;"rL eg]sf] s] xf] < g]kfn ;/sf/sf vftf ;"rLsf lsl;d pNn]v ug'{xf];\ .

 -3_  ;/sf/L n]vf 9fFrfsf] lgwf{/0f / k|of]u lj:t[tdf pNn]v ug'{xf];\ .

$= kl/of]hgf sfo{

tkfO{F cWoog/t ljBfno klg Ps vr{ sfof{no jf lgsfo xf] . ljBfnon] cfˆgf] cfly{s  
sf/f]af/nfO{ s] s;/L Jojl:yt ¿kdf clen]v / k|ltj]bg u/]sf] /x]5, cWoog ug'{xf];\ . To:tf]  
clen]v /fVg k|of]u ePsf ;ª\s]tx¿ cyf{t\ vftf ;"rLx¿ klxrfg u/L k|:t't ug'{xf];\ .
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/fh:j n]vf 

(Revenue Accounting)

!)=! /fh:j n]vfsf] kl/ro (Introduction to revenue accounting) 

n]vf k|0ffnLsf ljleGg k4ltx¿dWo] /fh:jsf] n]vfª\sg k4lt k|d'v xf] . /fh:j n]vfdf /fh:jsf] 
k|flKt, k|fKt /sd gubaf6 a}ª\s  vftfdf / a}ª\s  vftfaf6 ;l~rt sf]if vftfdf :yfgfGt/0f, 
;l~rt sf]if vftfaf6 vr{ vftfdf :yfgfGt/0f;d]tsf k|To]s r/0fsf] n]vf /flvG5 . o;}n]  
/fh:j k|flKtb]lv ;j{;l~rt sf]ifaf6 vr{ vftfdf :yfgfGt/0f;Ddsf r/0fdf x'g] sf/f]af/sf] 
clen]v /fVg] / ;f]sf] k|ltj]bg ug]{ n]vf k|0ffnLnfO{ /fh:j n]vf k|0ffnL elgG5 . /fh:j n]vfdf 
ljleGg ;|f]tx¿af6 k|fKt /fh:jsf] ;'? clen]vfª\sg ug{], ;DalGwt vftfx¿df cfDbfgL afWg], 
cfjlws k|ltj]bg tof/ ug]{ / o;sf cfwf/df eljiodf /fh:jsf] nIo k|If]k0f ug{ cfwf/ tof/ 
ug]{ ;Ddsf ljljw lj|mofsnfkx¿ ;dfj]z x'G5g\ . 

;/sf/nfO{ k|fKt x'g] /fh:j tyf ;/sf/L /sd sfof{nodf k|fKt ePkl5 lglZrt sfo{ljlw 
cjnDag u/L a}ª\sdf hDdf ug'{ kb{5 . /fh:jsf]] nut tyf n]vf /fVg] kmfF6jf/L k]; ug]{,  
n]vfk/LIf0f u/fpg] pQ/bfloTj sfof{no k|d'vsf] x'G5 . 

/fh:jnfO{ ;fdfGotof nutL / x;anL u/L b'O{ k|sf/df afFl8Psf] 5 . o;cg';f/ nutL  
/fh:j eGgfn] nut s;L nutcg';f/ c;'npk/ ul/g] /fh:j / x;anL /fh:j eGgfn] nutL 
/fh:jafx]s k6s] ¿kdf z'Ns, b:t'/, lnnfd laj|mL, af]nkq kmf/fd laj|mL cflbaf6 k|fKt x'g]  
/fh:j nfO{ a'l´G5 .

-s_ /fh:j n]vfsf] k|lj|mof (Process of revenue accounting)

/fh:jsf] n]vf k|0ffnLsf] ;~rfng klg cGo n]vf k|0ffnL ;/x /x]sf] x'G5 . /fh:j n]vf klg 
gub cfwf/df /flvG5 . o;sf] n]vf, sf/f]af/ ePs} ;dodf df}lb|s d"Nodf /flvG5 . /fh:j  
n]vf bf]xf]/f] n]vf k|0ffnLsf] l;4fGtadf]lhd g} /flvG5 . o;sf nflu vr{ tyf cGo n]vf /fVg] 
hgzlStn] g} sfo{ ub{5g\ . t/ /fh:j k|zf;gdf eg] 5'6\6}} ljlzi6Ls[t hgzlSt /xg ;S5g\ . 

k|To]s sfof{non] g]kfn ;/sf/af6 :jLs[t /fh:j juL{s/0fsf] JofVofcg'¿k /fh:j k|flKt /  
n]vfª\sg ug'{ kb{5 . k|fKt ePsf] ;a} /fh:j a}ª\s hDdf ug'{ kb{5 . /fh:j /sd a}ª\s hDdf 
ug{afx]s cGo s'g} k|of]hgdf klg nufpg ldNb}g . /fh:jsf] n]vf dxfn]vf k/LIfssf] sfof{noaf6 
tf]lsPsf] 9fFrfdf cBfjlws /fVg' kb{5 . sf/f]af/ k|dfl0ft ug]{ sfuhftx¿ l;nl;nfa4 tl/
sfn] ldnfP/ clen]v ug'{kb{5 . /fh:jsf] n]vf lgDgfg';f/sf] k|lj|mofaf6 /fVg'kb{5 M

-c_ /fh:j k|fKt / hDdf ug{sf nflu ;/sf/L sf/f]af/ ug{ :jLs[lt k|fKt a}ª\sdf ;l~rt  
sf]if vftfcGtu{t d"n /fh:j vftf / ;f] vftfcGtu{t /xg] u/L cfjZostfcg';f/  
/fh:j ;ª\sng vftf -gg\ ck/]l6e /]leGo' PsfpG6_ vf]Ng' kb{5 .

kf7 !)
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-cf_ /fh:j /sd sf/f]af/ ug]{ ;DalGwt sfof{nodf jf sf/f]af/ ug{ vf]lnPsf] a}ª\s  vftfdf 
l;w} hDdf ug{ ;lsG5 .

-O_ sfof{nodf /fh:j k|fKt ubf{ gubL /l;bsf] k|of]u ug'{kb{5 . gubdf k|fKt ePsf /fh:j 
k|fKt ePs} lbg a}ª\s  bflvnf ug]{ jf b}lgs ¿kdf a}ª\s bflvnf ;Dej geP nuQ} 
kl5Nnf] lbg jf ;fKtflxs ¿kdf a}ª\s  bflvnf ug'{ kb{5 .

-O{_ s/bftfaf6 r]s jf 8«fˆ6af6 k|fKt ePsf] /sd a}ª\s hDdf ePsf] ef}r/ k|fKt ePkl5 
dfq /fh:j cfDbfgL hgfpg' kb{5 . 

-p_ a]?h'' /sd c;'n x'Fbf a]?h'' zLif{sdf /fh:j cfDbfgL hgfpg' kb{5 .

-pm_ /fh:jsf] bflvnf / n]vf dxfn]vf k/LIfsaf6 :jLs[t PsLs[t cfly{s ;ª\s]t tyf juL{s/0f /  
JofVofcg';f/sf] /fh:jsf] juL{s/0fcg'¿k /fVg'kb{5 .

-C_ /fh:jsf] ;|]:tf bf]xf]/f] n]vf k|0ffnLsf] l;4fGtcg';f/ /fVg' kb{5 .

-P_ /fh:j cfDbfgL ug]{ k|To]s sfof{non] dlxgf e'Stfg ePsf] ;ft lbgleq /fh:jsf] dfl;s 
ljj/0f tfn's sfof{no / ;DalGwt sf]n]lgsfdf k]; ug'{ kb{5 .

-P]_ o:tf sfof{non] cfly{s jif{ ;dfKt ePsf] ldltn] #% lbgleq /fh:jsf] jflif{s cfly{s 
ljj/0f tfn's sfof{no, ;DalGwt sf]if tyf n]vf lgoGqs sfof{no / dxfn]vf k/LIfssf] 
sfof{nodf k]; ug'{ kb{5 .

-cf]_ /fh:j sf/f]af/ ug]{ sfof{non] tfn's sfof{non] dfu u/]sf /fh:j;DaGwL ljj/0fx¿ 
klg dfucg';f/ k]; ug'{ kb{5 .

-cf}_ /fh:jsf] ;ª\sng, bflvnf tyf n]vfª\sgsf] lg/LIf0f k|To]s dlxgf sfof{no k|d'vn] 
ug'{kb{5, / o:tf] lg/LIf0f eP gePsf] s'/f cfGtl/s n]vf k/LIf0fsf l;nl;nfdf x]g'{  
kb{5 . 

-c+_ /fh:jsf] sf/f]af/ ug]{ sfof{nosf] tfn's sfof{non] /fh:jsf] s]Gb|Lo n]vf tof/  
ug'{b{5 .

-cM_  /fh:j n]vfsf] cfGtl/s n]vfk/LIf0f ;ª\3Lo ;/sf/sf sfof{nox¿n] ;DalGwt sf]if tyf 
n]vf lgoGqs sfof{noaf6 jf k|b]z / :yfgLo ;/sf/sf sfof{nox¿n] cfˆgf] sfg'gcg';f/ 
u/fpg' kb{5 . tLg} txsf ;/sf/n] /fh:j sf/f]af/sf] clGtd n]vfk/LIf0f dxfn]vf  
k/LIfs sfof{noaf6 u/fpg' kb{5 .

!)=@  /fh:j n]vf ;ª\s]tx¿ (Revenue accounting codes)

/fh:jsf] k|flKt tyf n]vfª\sg / k|zf;g ug]{ k|of]hgsf nflu pkof]u x'g] ;ª\s]tx¿nfO{  
/fh:j n]vf ;ª\s]t elgG5 . o:tf ;ª\s]tx¿nfO{ csf]{ zAbdf /fh:j vftf ;"rL klg  
elgG5 . g]kfndf ;ª\3Lo ;/sf/, k|b]z ;/sf/ / :yfgLo txsf ;a} sfof{nox¿df k|of]u x'g] /fh:j  
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;ª\s]tx¿ ;dfg x'g] u/L dxfn]vf k/LIfsaf6 :jLs[t ePsf 5g\ . oL  ;ª\s]tx¿ cGt/f{li6«o 
d'b|f sf]ifn] ljZje/sf ;/sf/x¿sf] n]vf /fVgsf nflu l;kmfl/; u/]sf] ;/sf/L n]vf Dofg'cndf 
cfwfl/t 5g\ . 

g]kfn ;/sf/sf] /fh:j ;ª\s]tx¿ % cª\ssf /x]sf 5g\ . oL ;a} ;ª\s]tx¿ cª\s ! 
af6 ;'? ePsf 5g\ . o:tf ;ª\s]tx¿sf] lgwf{/0f ubf{ /fh:jsf] k|s[ltcg';f/ ;d"xLs[t 
ul/Psf] / /fh:j ;ª\sng x'g] zLif{sx¿;Dd lj:t[tLs/0f ul/Psf] 5 . /fh:j ;ªs]
tx¿nfO{ s/ /fh:j ;ª\s]t / u}/s/ /fh:j u/L d'Vo b'O{ ;d"xdf juL{s/0f ul/Psf] 5 . 
s/ /fh:j ;ª\s]tcGtu{t k|ToIf tyf ck|ToIf s/sf ;ª\s]t tf]lsPsf 5g\ . u}/s/ /fh:j  
;ª\s]tcGtu{t cg'bfg, cGo /fh:j / a]?h''sf ;ª\s]tx¿ /x]sf 5g\ . oL ;ª\s]tx¿nfO{ pkof]
u ;/ntfsf nflu ;d"xLs[t ul/Psf] 5 . ;d"xLs[t ubf{ s/ /fh:jnfO{ !!))) ;ª\s]t lbO{ 
;f]cGtu{t s/ / u}/s/sf ;ª\s]tx¿ lbOPsf 5g\ . u}/s/ /fh:jnfO{ eg] !#))), !$))) / 
!%))) cGtu{t /flvPsf] 5 . /fh:jsf o:tf ;ª\s]tx¿nfO{ lgDgfg';f/ 5g\ . 

!!))) s/
!!!)) cfo, d'gfkmf tyf k'FhLut nfedf s/
!!@)) kfl/>ldsdf cfwfl/t s/
!!#)) ;DklQ s/
!!$)) j:t' tyf ;]jfdf cfwfl/t s/
!!%)) j}b]lzs Jofkf/df cfwfl/t s/
!!^)) cGo s/
!#))) cg'bfg
!#!)) låkIfLo j}b]lzs cg'bfg
!#@)) ax'kIfLo j}b]lzs cg'bfg
!##)) cGt/;/sf/L ljQLo x:tfGt/0f

!$))) cGo /fh:j
!$!)) ;DklQaf6 k|fKt cfo
!$@)) j:t' tyf ;]jf laj|mLaf6 k|fKt /sd
!$#)) b08 hl/jfgf / hkmt
!$$)) cg'bfg afx]ssf] x:tfGt/0f
!$%)) ljljw /fh:j
!%))) a]?h''

!%!)) a]?h''

oL zLif{scGtu{t kg]{ a9L k|of]u x'g] n]vf ;ª\s]tx¿ lgDgfg';f/ 5g\ M

zLif{s ljj/0f

11111 Psnf}6L kmd{ tyf JolStut cfodf nfUg] s/

11131 axfn tyf k6\6fafktsf] cfodf nfUg] s/

14251 sDkgL /lh:6«];g b:t'/

14252 Ph]G;L /lh:6«];g b:t'/

14151 ;/sf/L ;DklQsf] axfn tyf cGo cfo

14212 ;/sf/L ;DklQsf] laj|mLaf6 k|fKt /sd

14213 cGo laj|mLaf6 k|fKt /sd
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14216 lghL wf/fafktsf] z'Ns 

14221 Goflos b:t'/

14222 x'nfs ;]jf z'Ns

14223 lzIff If]qsf] cfDbfgL

14224 k/LIff z'Ns

14227 /fxbfgL z'Ns

14311 Goflos b08, hl/jfgf / hkmt

14312 k|zf;lgs b08, hl/jfgf / hkmt

14529 cGo /fh:j

15111 ut jif{{sf] gub afFsL df}Hbft -a]?h'' ;Dk/LIf0f_

oL zLif{s / logdf s] s] /fh:j kb{5g\ eGg] s'/f /fh:j ;ª\sngdf k|ToIf ;+nUg  
JolStafx]s c¿n] ;fdfGo hfgsf/L dfq /fv] k'U5 . ljBfyL{n] ;a} ofb ug'{ jf s07 ug'{ cfjZos 
5}g . ;/sf/åf/f oL zLif{sx¿ ;do ;dodf kl/dfh{g ul/G5 . 

!)=#  /fh:j n]vfdf k|of]u x'g] kmf/fdx¿ (Forms for revenue accounting)

tLg} txsf ;/sf/df ;dfg ¿kdf sfof{Gjog x'g] u/L dxfn]vfk/LIfsaf6 @)&^ h]7 @! df 
:jLs[t ePcg';f/ /fh:j n]vf k|0ffnLdf lgDgfg';f/sf !% cf]6f n]vf kmf/fd tyf k|ltj]bgsf 
9fFrfx¿ tf]lsPsf 5g\ tn lbOPsf 5g\ M

!= d=n]=k=kmf=g= !)! gubL÷k|flKt /l;b

@= d=n]=k=kmf=g= !)@ b}lgs /fh:j÷cfDbfgL vftf

#= d=n]=k=kmf=g= !)# uf]:jf/f ef}r/ -/fh:j_

$= d=n]=k=kmf=g= !)$ /fh:j÷cfDbfgLsf] zLif{sut vftf

%= d=n]=k=kmf=g= !)% /fh:j cfDbfgLsf] uf]:jf/f vftf

^= d=n]=k=kmf=g= !)^ /fh:j cfDbfgLsf] b}lgs gub k|fKt uf]:jf/f vftf

&= d=n]=k=kmf=g= !)& /fh:j cfDbfgLsf] b}lgs a}ª\s ef}r/ k|fKt uf]:jf/f vftf

*= d=n]=k=kmf=g= !)* /fh:j cfDbfgL a}ª\s gubL lstfa

(= d=n]=k=kmf=g= !)( /fh:jsf] a}ª\s  lx;fa ldnfg ljj/0f

!)= d=n]=k=kmf=g= !!) /fh:j cfDbfgLsf] cfly{s ljj/0f÷kmfF6jf/L

!!= d=n]=k=kmf=g= !!! s/bftfsf] nut

!@= d=n]=k=kmf=g= !!@ s/bftfsf] uf]:jf/f nut kmf/fd
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!#= d=n]=k=kmf=g= !!# /fh:j÷cfDbfgLsf] nut / c;'nL k|ltj]bg

!$= d=n]=k=kmf=g= !!$ /fh:j÷cfDbfgLsf] s]Gb|Lo clen]v vftf

!%= d=n]=k=kmf=g= !!% sf]if cj:yfsf] dfl;s ljj/0f

;a} sfof{nodf oL ;a} kmf/fd k|of]u gx'g ;S5g\ . ;fdfGotof ;a} sfof{nosf] /fh:j n]vfdf 
k|of]u x'g] d'Vo kmf/fdsf] ;DaGwdf oxfF pNn]v ul/Psf] 5 . 

!)=$  /fh:j n]vfsf] a}ª\lsª Joj:yfkg (Banking management of 
revenue accounting)

-s_ gub} jf a}ª\s  ef}r/dfkm{t k|fKt /fh:j cfDbfgLsf] uf]:jf/f ef}r/ tof/ u/L o; vftfdf 
k|ljli6 ul/G5 . of] gub, a}ª\s  / /fh:j u/L tLg v08sf] x'G5 . 

-v_ gub v08df ut cf=j= sf] gub df}Hbft / /fh:jsf ¿kdf k|fKt gub cfDbfgLnfO{  
8]la6 / a}ª\s  bflvnfnfO{ j|m]l86 dxndf k|ljli6 ug{'kb{5 . 8]la6af6 j|m]l86 36fO{ cfpg] 
df}HbftnfO{ afFsL dxndf k|ljli6 ug{'kb{5 . 

-u_ a}ª\s v08df a}ª\sdf bflvnf eO{ ef}r/sf ¿kdf k|fKt /fh:j /sd -ut jif{sf] gub 
df}Hbft;d]t a}ª\s  bflvnf ePkl5_ 8]la6 / /fh:j /sd s]G›Lo vftf ;dfof]hg u/L 
jflif{s ¿kdf j|m]l86 dxndf k|ljli6 ug{'kb{5 . 

-3_ /fh:j v08df ut cf=j= sf] gub df}Hbft lhDd]jf/L ;f/]sf] c=Nof, s'g} /fh:j zLif{sdf 
36\g uPsf] cfDbfgL / jif{sf] cGTodf /fh:j s]G›Lo vftfdf ;dfof]hg ePsf] /sdnfO{ 
8]la6 / ;a} a}ª\s bflvnfnfO{ j|m]l86 dxndf k|ljli6 ug{'kb{5 . 8]la6af6 j|m]l86 36fO{ 
cfpg] df}HbftnfO{ afFsL dxndf k|ljli6 ug{'kb{5 .

-ª_ k|rlnt sfg'gadf]lhd k|fKt ePsf] /fh:j dxfn]vf lgoGqs sfof{nosf] lgb{]zgcg';f/ sf]
if tyf n]vf lgoGqs sfof{non] tf]sL lbPadf]lhd /fh:j cfh{g ug{] sfof{nosf] gfddf 
;/sf/L sf/f]af/ ug{ a}ª\sdf vf]lnPsf] /fh:j vftfdf hDdf ug{'kb{5 .

-r_ /fh:j cfh{g ug{] sfof{non] s/bftf jf ;]jf u|fxLaf6 k|fKt x'g] /fh:j /sd cfˆgf] 
sfof{nosf] gfddf /x]sf] /fh:j vftfdf hDdf ug{' kb{5 . 

-5_ /fh:j ;f]´} a}ª\sdf hDdf eO{ k|fKt x'g cfPsf] a}ª\s ef}r/ / sfof{non] gub ;ª\sng 
u/L a}ª\sdf bflvnf u/]sf] a}ª\s ef}r/;d]tsf] ;DalGwt vftfdf k|lji6 u/L >]:tf /fVg' 
kb{5 . 

-h_ a]?h'' /sd gub c;'n ePdf a]?h'' sfod ePsf] sfof{nosf] /fh:j vftfdf hDdf ug{' 
kb{5 . To;/L hDdf ul/Psf] a}ª\s ef}r/ ;ª\nUg u/L ;DalGwt sfof{non] uf]:jf/f  
ef}r/ p7fO{ To:tf] /sdsf] cfDbfgL hgfO{ n]vf /fVg'kb{5 .

-em_ sfof{non] bz xhf/ ?lkofF;Ddsf] gub} a'l´lnO{ To:tf] /fh:j /sd b}lgs ¿kdf  
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tf]lsPsf] /fh:j vftfdf hDdf ug{' kb{5 / gub /fh:j cfDbfgL a}ª\s bflvnf ljj/0fdf 
k|lji6 ug{'kb{5 .

-`_ /fh:j /sd b}lgs ¿kdf a}ª\s bflvnf ug{ g;lsg] cj:yfdf sfof{no k|d'vn] sf/0f 
pNn]v u/L ;ft lbgleq To:tf] gub a}ª\s  bflvnf ug{' kb{5 . 

-6_ sfof{no xftfleq g} a}ª\s  ;'ljwf pknAw ePsf] cj:yfdf eg] gubsf ¿kdf /fh:j 
a'‰g kfOFb}g .

-7_ r]s jf 8«fˆ6sf ¿kdf k|fKt ePsf] /sd ;DalGwt a}ª\saf6 /fh:j vftfdf hDdf ePsf] 
ef}r/ k|fKt ePkl5 dfq sfof{non] cfDbfgL hgfpg' kb{5 .

-8_ sfof{nodf gub jf a}ª\s ef}r/sf ¿kdf k|fKt ePsf] h'g;'s} /fh:j /sd clgjfo{ 
¿kdf cfDbfgL /l;b sf6L ;DalGwt vftfdf cfDbfgL hgfpg' kb{5 .

-9_ /fh:j a]?h'' c;'npk/ ePdf ;DalGwt /fh:j zLif{sdf g} cfDbfgL afFWg'kb{5 .

!)=% /fh:j n]vfsf] k|ltj]bg Joj:yf (Reporting system of revenue 
accounting)

;a} txsf ;/sf/cGtu{tsf sfof{nox¿n] /fh:jsf] lgDgfg';f/ k|ltj]bg ug{'kb{5 . o;sf  
cltl/St ljQLo ljj/0fsf ;Gbe{df g]kfn ;fj{hlgs If]q n]vfdfgn] tf]s]adf]lhdsf] ljQLo 
ljj/0fdf /fh:jsf] ljj/0f k|:t'lt ug{'kb{5M

-s_ dfl;s k|ltj]bg 

/fh:j cfDbfgL ug{] k|To]s sfof{non] ;DalGwt a}ª\sdf hDdf ePsf] /fh:jsf] a}ª\s lx;fa 
ldnfg u/L dlxgf e'Stfg ePsf] ;ft lbgleq dfl;s ljj/0f tof/ u/L tfn's sfof{no / 
;DalGwt sf]if tyf n]vf lgoGqs sfof{nodf k]; ug{' kb{5 .

-c_  /fh:j;DaGwL dfl;s k|ltj]bg -d=n]=k=kmf=g=!!)_ M ;+sng ePsf] /fh:jsf] zLif{s 
v'Ng] u/L dlxgf ;dfKt ePsf] ;ft lbgleq tfn's sfof{no / sf]if tyf n]vf lgoGqs 
sfof{nodf d=n]=k=kmf=g= !!) sf] 9fFrfdf k|ltj]bg ug{'kb{5 . kmf/fd g= !!) nfO{ cfly{s 
ljj/0f ;fy} kmfF6jf/L b'j} ¿kdf k|of]u ug{ ;lsG5 . 

-cf_  /fh:jsf] a}ª\s lx;fa ldnfg kmf/fd -d=n]=k=kmf=g=!)(_ M dfl;s k|ltj]bg k7fpFbf ;f];Fu} 
/fh:jsf] a}ª\s lx;fa / sfof{nosf] ;|]:tfcg';f/sf] lx;fa km/s ePsf] cj:yfdf km/s 
kgf{sf] sf/0f vf]nL d=n]=k=kmf=g=!)( sf] 9fFrfdf tof/ ug{'kb{5 . 

-O_  ut cf=j= df sfof{nodf k]; gePsf ef}r/sf] le8fg ljj/0f M ut cf=j= df a}ª\
sdf /x]sf] /fh:j vftfdf /sd bflvnf eO{ ut cf=j= sf] cGTo;Dd klg k]; gePsf  
ef}r/x¿ rfn' cf=j=df k]; ePsf, /fh:j lkmt{fsf] sf/afxL eO/x]sf, sf/afxL eO{ lkmt{f 
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ePsf / ef}r/sf] Dofb Ps jif{ gf3L bf];|f] k|lt ef}r/lagf g} cfDbfgL hgfOPsf ef}r/
sf] le8fg ljj/0f xf] . ;f]sf] ljj/0f sf]if tyf n]vf lgoGqs sfof{nodf k7fpg' kb{5 . 

-v_ jflif{s k|ltj]bg M 

k|To]s sfof{non] cfly{s jif{ ;dfKt ePsf] k}Flt; lbgleq nutL /fh:jsf] /sd / c;'n x'g 
afFsL /sd tyf x;anL /fh:j;d]tsf] sRrfjf/L ;d]t le8fO{ /fh:jsf] jflif{s cfly{s ljj/0f 
tof/ u/L tfn's sfof{no, ;DalGwt sf]if tyf n]vf lgoGqs sfof{no / dxfn]vf k/LIfssf] 
sfof{nodf k]; ug{' kb{5 .

-c_ /fh:jsf] jflif{s cfly{s ljj/0f -d=n]=k=kmf=g=!!)_ M /fh:j cfh{g ug{] sfof{non] Ps 
cfly{s jif{df cfh{g u/]sf] zLif{sut s'n /fh:j /sd, To;dWo] a}ª\s bflvnf u/]
sf] / cf=j= sf] cGTodf sfof{nodf /x]sf] gub df}Hbft /sd / cGo ljj/0f v'nfO{ 
d=n]=k=kmf=g=!!) sf] 9fFrfdf sf]if tyf n]vf lgoGqs sfof{noaf6 k|dfl0ft u/fO{ cfly{s 
jif{ ;dfKt ePsf] #% lbgleq tfn's sfof{no, d=n]=k=sf]  sfof{no / sf]if tyf n]vf 
lgoGqs sfof{nodfkm{t dxfn]vf lgoGqs sfof{nodf ;d]t k7fpg'kb{5 . 

-cf_  ut cf=j= sf] gub df}Hbft a}ª\s bflvnf k|ltj]bg M ut cfly{s jif{df c;'nL ePsf] gub 
/fh:j ;f]xL cfly{s jif{df a}ª\s bflvnf x'g g;sL rfn' cfly{s jif{df a}ª\s bflvnf  
u/]sf] ljj/0f Psn vftf sf]if ;~rfng lgb{]lzsf, @)&@ sf] cg';"rL $# sf] 9fFrfdf 
sf]if tyf n]vf lgoGqs sfof{nodf k7fpg'kb{5 . 

-O_ ljQLo ljj/0f -d=n]=k=kmf= @&! / @&@_ M cGTodf k|To]s sfof{non] ljQLo ljj/0f tof/ ub{f g]
kfn ;fj{hlgs If]q n]vfdfgsf cfwf/df tof/ ug{'kb{5 . o;sf nflu ;ª\3 tyf k|b]zsf nflu 
d=n]=k=kmf= @&! / :yfgLo txsf nflu d=n]=k=kmf=g=@&@ sf] tof/L ug{'kb{5, o; kmf/fdsf] 
ljj/0f tyf tof/L ljlgof]hg kl/R5]bsf] k|ltj]bg v08df k|:t't ul/Psf] 5 .

-u_ n]vfk/LIf0f u/fpg] 

sfof {nodf cfDbfgL ePsf ] /fh:jsf ] cfGtl/s n]vfk/LIf0f dxfn ]vf lgoGqs  
sfof{non] tf]lslbPadf]lhd ;DalGwt sf]if tyf n]vf lgoGqs sfof{noaf6 u/fpg' kb{5 . clGtd 
n]vf k/LIf0f ub{f lx;fa ;+zf]wg ePdf ;DalGwt sfof{non] ;+zf]lwt cfly{s ljj/0f tof/ u/L 
;DalGwt sf]if tyf n]vf lgoGqs sfof{nonfO{ lbg' kb{5 .

!)=^ /fh:jsf] kmf“6jf/L tof/L (Preparation of revenue statement)
/fh:j ;ª\sng ug]{ / ;f]sf] n]vf /fVg] sfof{non] ;ª\slnt /fh:jsf] k|ltj]bg tof/ ug'{  
kb{5 . o:tf] k|ltj]bg ug]{ sfo{nfO{ /fh:jsf] kmfF6jf/L jf cfly{s ljj/0f tof/ ug'{ elgG5 . 
o:tf] kmfF6af/Lsf] 9fFrf d=n]=k kmf=g= !!) df tof/ ul/G5 . /fh:jsf] kmfF6jf/L tof/ ubf{ 
d'ntM lgDg ljifox¿df Wofg lbg'k5{ .
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-s_  ;a}eGbf klxn] cluNnf] cfly{s jif{{ ;ª\sng ePsf] t/ /fh:j vftfdf bflvnf x'g  
afFsL /fh:j /sd eP To:tf] /sd c=Nof= u/]sf] tyf ;f] /sd /fh:j vftfdf bflvnf  
u/]sf] ljj/0f k|ljli6 ug'{k5{ .

-v_  /fh:jsf] kmfF6jf/L tof/ ug]{ dlxgf jf cfly{s jif{sf] /fh:jsf] zLif{sut k|flKt, bflvnf 
/ bflvnf ug{ afFsLsf] ljj/0f kmfF6jf/Ldf ;dfj]z ug'{ kb{5 . 

-u_  kmfF6jf/L tof/ ug]{ ;do;Dd ;ª\sng ePsf] t/ /fh:j vftfdf bflvnf x'g afFsL  
/sd eP To:tf] /sd ;DalGwt /fh:j zLif{scg';f/ hf]8hDdf u/L b]vfpg' kb{5 .

-3_  sfof{nosf] ;|]:tfcg';f/sf] /fh:j / a}ª\s vftfdf bflvnf ePsf] /fh:jsf] t'ngf  
ug'{kb{5 . b'j}}sf] clGtd df}Hbft gldn]sf] jf km/s k/]sf] cj:yfdf km/s kg'{sf] sf/0f 
v'nfpg' kb{5 .

/fh:jsf] kmfF6jf/L jf cfly{s ljj/0fsf] 9fFrf / ;f]sf] tof/L ;DaGwdf lgDglnlvt pbfx/0fsf 
;xfotfn]  :ki6 x'g ;lsG5 .

pbfx/0f ! /fh:j kmfF6af/L tof/L -ut jif{{sf] gub ;a} bflvnf tyf a}ª\s  df}Hbft km/s 
g/x]sf]_

jg ljefusf] k'; dlxgf;Ddsf] /fh:j ;ª\sng / ;l~rt sf]if bflvnf;DaGwL lgDglnlvt sf/f]
af/sf cfwf/df /fh:jsf] kmfF6jf/L tof/ ug'{xf];\ .

zLif{s ljj/0f
k';;Dd ;ª\slnt  

/fh:j
;l~rt sf]if 

bflvnf

14151 ;/sf/L ;DklQsf] jxfn tyf cGo cfo 2,38,800/- 2,38,800/-

14213 cGo laj|mLaf6 k|fKt /sd 41,000/- 41,000/-

14223 lzIff If]qsf] cfDbfgL 44,26,600/- 44,26,600/-

14224 k/LIff z'Ns 1,75,500/- 1,40,400/-

14227 /fxbfgL z'Ns 94,000/- 94,000/-

14312 k|zf;lgs b08, hl/jfgf / hkmt 1,97,000/- 1,77,300/-

15111 a]?h' ;Dk/LIf0f 1,14,600/- 1,14,600/-

pSt ljj/0fsf cltl/St ljefun] ut jif{{ ;ª\sng u/]sf] dWo] ?= !,)),))).– ;l~rt sf]if 
bflvnf x'g afFsL /xL gub df}Hbft /x]sf] lyof] h'g o; jif{sf] ;'?d} bflvnf ePsf] 5 .

;dfwfg 

pSt sf/f]af/sf cfwf/df jg ljefusf] /fh:jsf] kmfF6af/L b]xfoadf]lhd tof/ x'G5 .
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pbfx/0f @ /fh:j kmf“6af/L tof/L -ut jif{{sf] gub ;a} bflvnf tyf a}ª\s  df}Hbft km/s /x]sf]_

lhNnf :jf:y sfof{nosf] kmfu'g dlxgfdf ;ª\sng ePsf] /fh:j tyf ;f] cjlw;Dd ePsf] 
bflvnfsf] ljj/0f b]xfoadf]lhd /x]sf] 5 . ut cfly{s jif{{sf] gub bflvnf afFsL ?= (%))).– 
/x]sf]df ;f] /sd rfn' jif{sf] ;'?d} bflvnf ;d]t ePsf] 5 . 

zLif{s ljj/0f /fh:j bflvnf

11111 Psnf}6L kmd{ tyf JolStut cfodf nfUg] s/ 1245000/- 1245000/-

14251 sDkgL /lh:6«];g b:t'/ 36400/- 36400/-

14252 Ph]G;L /lh:6«];g b:t'/ 20000/- 20000/-

14212 ;/sf/L ;DklQsf] laj|mLaf6 k|fKt /sd 32880/- 32880/-

14213 cGo laj|mLaf6 k|fKt /sd 303300/- 242640/-

14221 Goflos b:t'/ 81100/- 81100/-

14222 x'nfs ;]jf z'N\s 10000/- 10000/-

14224 k/LIff z'Ns 19000/- 19000/-

14227 /fxbfgL z'Ns 303200/- 242560/-

14311 Goflos b08, hl/jfgf / hkmt 571400/- 571400/-

14312 k|zf;lgs b08, hl/jfgf / hkmt 8600/- 8600/-

14529 cGo /fh:j 2250/- 2250/-

15111 a]?h' ;Dk/LIf0f 125500/- 125500/-

;f] sfof{nosf] /fh:jsf] a}ª\s :6]6d]G6af6 ?= @^,#%,)*).– dfq /fh:j bflvnf ePsf] b]lvPsf] . 

;dfwfg

pSt sf/f]af/sf cfwf/df lhNnf :jf:Yo sfof{nosf] /fh:jsf] kmfF6af/L b]xfoadf]lhd /x]sf] 
5 M
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d=n]=k=kmf=g+ !!)
lhNnf :jf:y sfof{no 

kmfu'g dlxgfsf] /fh:jsf] kmfF6af/L

/fh:j 
pkzLif{s

ljj/0f d f 3 ; D d s f ]  
/fh:j cfDbfgL 

;l~rt sf ] i f 
bflvnf /sd

gub df}
Hbft

s}lkmot 

! @ # $ % ^

 
-s_ ut ljut jif{sf] gub df}Hbft 
c=Nof= 95000/-  

 
-v_ ut ljut jif{sf] gub df}Hbft 
bflvnf 95000/-  

 -u_ ut cf=j=;Ddsf] hDdf (s+v) 95000/- 95000/-  

 rfn' cf=j= sf]  

11111
Psnf}6L kmd{ tyf JolStut cfodf 
nfUg] s/ 1,245,000/- 1,245,000/- -  

14251 sDkgL /lh:6«];g b:t'/ 36,400/- 36,400/- -  

14252 Ph]G;L /lh:6«];g b:t'/ 20,000/- 20,000/- -  

14212
;/sf/L ;DklQsf] laj|mLaf6 k|fKt /
sd 32,880/- 32,880/- -  

14213 cGo laj|mLaf6 k|fKt /sd 303,300/- 242,640/- 60,660/-  

14221 Goflos b:t'/ 81,100/- 81,100/- -  

14222 x'nfs ;]jf z'Ns 10,000/- 10,000/- -  

14224 k/LIff z'Ns 19,000/- 19,000/- -  

14227 /fxbfgL z'Ns 303,200/- 242,560/- 60,640/-  

14311 Goflos b08, hl/jfgf / hkmt 571,400/- 571,400/- -  

14312 k|zf;lgs b08, hl/jfgf / hkmt 8,600/- 8,600/- -  

14529 cGo /fh:j 2,250/- 2,250/- -  

15111 a]?h' ;Dk/LIf0f 125,500/- 125,500/- -  

-3_ rfn' cf=j=sf] hDdf 2,758,630/- 2,637,330/- 121,300/-  

-ª_ o; jif{sf] gub df}Hbft -u+3_ 121,300/-  

-r_ a}ª\scg';f/sf] /fh:j 2635080/-  

km/ssf] sf/0fM a}ª\sdf bflvnf ug{ k7fOPsf] cGo /fh:j ?= @@%).– a}ª\sdf k|ljli6 x'g 5'6 
ePsf] . 
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pbfx/0f # /fh:j jflif{s cfly{s ljj/0f tof/L 

>d sfof{nosf] Ps cfly{s jif{e/sf] /fh:j;DaGwL sf/f]af/ tn lbOPsf] 5 . oL sf/f]af/sf 
cfwf/df /fh:jsf] jflif{s cfly{s ljj/0f tof/ ug'{xf];\ . 

zLif{s ljj/0f /fh:j bflvnf

15111 ut jif{{sf] gub afFsL df}Hbft 59100/- 59100/-

15111 a]?h' ;Dk/LIf0f 238900/- 238900/-

14224 k/LIff z'Ns 3000/- 3000/-

14227 cGo k|zf;lgs ;]jf z'Ns 194600/- 194600/-

14312 k|zf;lgs b08, hl/jfgf / hkmt 161100/- 161100/-

14216 lghL wf/f afktsf] z'Ns 712500/- 498750/-

14529 cGo /fh:j 48700/- 48700/-

14212 ;/sf/L ;DklQsf] laj|mLaf6 k|fKt /sd 49000/- 49000/-

14151 ;/sf/L ;Dkltsf] axfn tyf cGo cfo 22100/- 22100/-

11131 axfn tyf k6\6afktsf] cfodf nfUg] s/ 4000/- 4000/-

11111 Psnf}6L kmd{ tyf JolStut cfodf nfUg] s/ 10100/- 10100/-

;dfwfg 

pSt sf/f]af/sf cfwf/df >d sfof{nosf] /fh:jsf] jflif{s kmfF6af/L lgDgadf]lhd tof/  
ul/Psf] 5 M
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 
 -s_  /fh:j n]vf k|0ffnL eg]sf] s] xf] <

 -v_   sfof{non] /fh:jsf] nut /fVg]b]lv lnP/ n]vfk/LIf0f;Dd u/fpg] lhDd]jf/L s;sf] 
x'G5 <

 -u_   /fh:j cfDbfgL ug]{ sfof{non] dlxgf ;dfKt ePsf] slt lbgleq /fh:jsf] ljj/0f 
tfn's sfof{nodf k]; ug'{ kb{5 <

 -3_   ;ª\3Lo ;/sf/sf sfof{nox¿sf] /fh:j n]vfsf] cfGtl/s n]vfk/LIf0f s;n] ub{5 <

 -ª_   u}/s/ /fh:jnfO{ s'g s'g n]vf ;ª\s]tcGt{ut /flvPsf] 5 <

 -u_  a]?h'' /sd c;'n x'Fbf s'g zLif{sdf hDdf ug'{kb{5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  /fh:j n]vfsf] kl/ro lbg'xf];\ .

 -v_   /fh:j n]vf ;ª\s]t eg]sf] s] xf] < /fh:jdf k|of]u ul/g] s'g} kfFrcf]6f n]vf  
;ª\s]t n]Vg'xf];\ .

 -u_  /fh:jsf] dfl;s k|ltj]bgaf/] n]Vg'xf];\ .

 -3_  /fh:jsf] kmfF6jf/L tof/ ubf{ Wofg lbg'kg]{ s'/fx¿ aF'bfut ¿kdf n]Vg'xf];\ .  

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_  /fh:j n]vfsf] k|lj|mof a'Fbfut ¿kdf pNn]v ug'{xf];\ .

 -v_  a}ª\lsª Joj:yfnfO{ /fh:j n]vfdf s;/L k|of]u ul/Psf] 5, ;dLIff ug'{xf];\ . 

 -u_  /fh:j n]vfsf] k|ltj]bg Joj:yf 5f]6s/Ldf rrf{ ug'{xf];\ .

$= kl/of]hgf sfo{

tkfO{Fsf] ljBfnon] ljBfno ;xof]u z'Nsafkt ljBfyL{af6 ;ª\sng ug]{ z'Ns klg ljBfnosf] 
/fh:j xf] . o:tf] /sd k|fKt ubf{ ljBfnon] k|To]s ljBfyL{sf] gfddf ljBfyL{ jf cleefjsnfO{ 
gubL /l;b lbG5 . ljBfnosf] n]vf zfvfaf6 s'g} Ps dlxgfe/sf] gubL /l;bsf] ljj/0f k|fKt 
u/L ;f]sf] dfl;s k|ltj]bg /fh:jsf] kmfF6jf/Lsf] 9fFrfdf tof/ ug'{xf];\ . 
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;/sf/L vr{sf] n]vf 
(Accounting of Government Expenditure)

!!=!  vr{ cyf {t \ \ ljlgof ]hg n]vfsf ] kl/ro  (Introduction of  
expenditure accounting)

;/sf/sf ;a} k|sf/sf cfDbfgL cyf{t\ /fh:j ;l~rt sf]ifdf hDdf x'G5 . To:tf] /sd  
;/sf/n] ah]6sf dfWodaf6 cfjZostfsf ljleGg If]qdf ljlgof]hg u/L vr{ ul/G5 . o;/L 
ljlgof]hg eP/ vr{ x'g] /sdsf] n]vf /fVg] sfo{nfO{ ljlgof]hg n]vf elgG5 . ljlgof]hg n]vf 
sfo{;~rfng:t/ / s]Gb|Lo:t/df /flvG5 . ;ª\3, k|b]z / :yfgLo u/L tLg} txdf 5'6\6f5'6\6}} 
;l~rt sf]if /xg] ;+j}wflgs Joj:yf 5 . o; Joj:yfcg'¿k ;ª\3, k|b]z / :yfgLo ;/sf/n] 
k|fKt ug]{ ;a} k|sf/sf cfDbfgL ;DalGwt ;/sf/sf] ;l~rt sf]ifdf hDdf ug{'k5{ . o;/L ;l~rt 
sf]ifdf hDdf ePsf] /sd ;ª\3Lo ;+;b\, k|b]z ;ef tyf :yfgLo ;efaf6 :jLs[t u/fP/ vr{ 
ug{'kg]{ x'G5 . o;sf nflu ah]6 th{'df tyf vr{sf k|lj|mofx¿ ;+ljwfgdf g} Jojl:yt ul/Psf] 
5 eg] ;f];Fu ;DalGwt cGo cfly{s sfo{ljlwx¿ ;DalGwt ;/sf/ :jod\n] Joj:yfkg ug{ 
;Sg] clwsf/ k|bfg u/]sf] 5 . o;/L ul/g] ljlgof]hgdf cfwfl/t eO{ x'g] vr{sf] n]vf, ;f]sf]  
clen]v tyf k|ltj]bgsf] ;du| :j¿knfO{ ljlgof]hg n]vf elgG5 . ;/sf/f tLg} txdf /x]sf] 
ljlgof]hg n]vfsf] k|lj|mof nueu ;dfg /x]sf] 5 . 

!!=@ vr{ n]vfª\sgdf k|of]u x'g] ;ª\s]tx¿ (Expenditure accounting codes)

g]kfn ;/sf/sf] vr{ k|0ffnLdf vr{sf] k|s[ltcg';f/ ljleGg zLif{sx¿ tf]lsPsf 5g\ . o:tf 
zLif{sx¿ cGt/f{li6«o:t/df k|rlnt ;fj{hlgs vr{ ;ª\s]t;Fu Ps¿ktf sfod x'g] u/L lgDgfg';f/ 
lgwf{/0f ul/Psf] 5 M 

rfn' @)))) d"n zLif{s zLif{s

@!))) kfl/>lds / 
;'ljwf

@!!)) – @!@)) gubdf jf lhG;Ldf lbOg] kfl/>lds / ;'ljwf, 
sd{rf/L / kbflwsf/L eQf / ;'ljwf tyf  
;fdflhs ;'/Iff

@@))) dfn;fdfg tyf 
;]jfsf] pkof]u vr{

@@!)) – @@&)) ;]jf dx;'n, k'FhLut ;DklQ ;~rfng / ;Def/ 
vr{, sfof{no ;fdfg / ;]jf, ;]jf tyf k/fdz{ vr{,  
sfo{j|md;DaGwL vr{, cg'udg / d"Nofª\sg vr{ 
/ ljljw vr{

@#))) l:y/  
;DklQsf] pkof]u vr{

@#!)) l:y/ ;DklQsf] pkof]u vr{

kf7 !!
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@$))) Aofh, ;]
jf z'Ns tyf a}ª\s 
sld;g

@$!)) – @$#)) j}b]lzs C0fsf] Aofh, cfGtl/s C0fsf] Aofh ;]
jf z'Ns tyf a}ª\s sld;g, cGo txsf ;/sf/
af6 k|fKt C0fsf] Aofh, ;]jf z'Ns tyf sld;g

@%))) ;xfotf @%!)) – @%#)) ;fj{hlgs ;+:yfgnfO{ ;xfotf,  Joj;fox¿nfO{ 
;xfotf, cGo ;xfotf

@^))) cg'bfg @^!)) –@^$)) j}b]lzs d'n'snfO{ lbOg] cg'bfg, cGt/f{li6«o 
;+:yfx¿nfO{ cg'bfg, cGo txsf ;/sf/nfO{ 
lbOg] cg'bfg, ;fdflhs ;]jf cg'bfg, 

@&))) ;fdflhs ;'/
Iff

@&!)) –@&#)) ;fdflhs ;'/Iff, ;fdflhs ;xfotf, sd{rf/L 
;fdflhs ;'ljwf;DaGwL vr{

@*))) cGo vr{ @*!)) – @*()) ;DklQ;DaGwL vr{, lkmt{f vr{, e}k/L cfpg] vr{

#!))) k'FhLut vr{ #!!)) – #!%)) ;a} k|sf/sf k'FhLut vr{

-s_ d'Vo vr{ n]vf ;ª\s]t cyf{t\ vr{ zLif{sx¿ (Main expenditue 
accounting codes)

vr{ n]vfdf y'k|} cfly{s ;ª\s]tx¿ /x]sf 5g\ . o:tf ;ª\s]tx¿ ljleGg If]qdf x'g] vr{sf] 
;"Id ljZn]if0f ug{ ;Sg] u/L th'{df ul/Psf 5g\ . oL zLif{sx¿dWo] oxfF vr{ n]vfdf k|of]u x'g] 
dxŒjk"0f{ ;ª\s]t dfq ;dfj]z ul/Psf] 5 . s'g ljifo;Fu ;DalGwt vr{ s'g ;ª\s]tdf ug]{ eGg] 
lgwf{/0f ug{ oL ;ª\s]tsf af/]df ;fdfGo hfgsf/L /fVg' pko'St x'G5 . 

;ª\s]t vr{ zLif{ssf] gfd ;ª\s]tdf n]lvg] vr{sf] lsl;d 

@!!!! kfl/>lds sd{rf/L kb f lws f/ La fx ]s ;a }  :y fo L  ty f  c:y fo L  
sd{rf/LnfO{ lbOg] tna, sd{rf/L ;~ro sf]if, jflif{s 
u|]8 j[l4nufotsf] /sd .

@!!@! kf];fs sd{rf/Lx¿nfO{ k|bfg ul/g] ;a} lsl;dsf kf];fs / 
tyf lgodfg';f/ kfpg] n'uf eQf cflb afktsf] /sd 

@!!#@ dxFuL eQf sd{rf/Lx¿nfO{ k|bfg ug{ tf]lsPsf] dx+FuL eQfsf] /sd 

@!!#( cGo  eQf ;ª\s]t g= @!!@! b]lv @!!#^ ;Dd k/]sfafx]s sd{rf/
Ln] kfpg] cGo eQfafktsf] /sd 

@@@!@ OGwg -sfof{no k|of]
hg_

sfof{no k|of]hgsf nflu k|of]u x'g] ;jf/L ;fwgsf] 
lgldQ rflxg] OGwg, n'la|s]G6\; cflbsf] vr{ /sd .

@@@(! cGo ;DklQx¿sf] 
;~rfng tyf ;Def/ 
vr{

o;df l:y/ ;DklQafx]ssf cGo ;DklQx¿sf] ;~rfng 
tyf ;Def/;DaGwL rfn' k|s[ltsf vr{ ;dfj]z ul/G5 . 
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@@#!! d;nGb tyf sfof{no 
;fdu|L

sfof{nodf cfjZos :6];;g/L cyf{t\ d;nGb, ;fgfltgf 
;fdfg cflbsf] vl/b ug{ cfjZos vr{ /sd 

@@$!# s/f/ ;]jf z'Ns sfof{nodf cfjZos ljleGg ;]jf ;'ljwf pknAw  
u/fpg] JolSt jf ;+:yfnfO{ s/f/ ;D´f}tfadf]lhd lbOg] 
kfl/>lds tyf ;]jf z'Nsafktsf] /sd 

@@%!! sd{rf/L tflnd vr{ sd{rf/Lsf] j[lQ ljsf; tyf Ifdtf j[l4sf nflu lbOg] 
tflnd, uf]i7L, sfo{zfnf cflb afktsf] vr{ /sd   

@@%@@ sfo{j|md vr{ ;ª\s]t g= @@%!@ df kg]{ / laj|mL x'g] pTkfbg tyf ;]
jfafx]ssf :jf:Yo, lzIff, s[lif, dlxnf, ko{6g h:tf 
If]qdf ;~rfng x'g] pTkfbg tyf ;]jf k|jfx;DaGwL 
sfo{j|mdsf] vr{ /sd 

@@^!@ e|d0f vr{ ;?jf tyf sfhdf vl6Psf sd{rf/L / lghsf kl/jf/n] 
kfpg] b}lgs eQf tyf e|d0f;Fu ;DalGwt vr{ /sdx¿ 

@@&!! ljljw vr{ :jLs[t sfo{j|mdadf]lhdsf dgf]/~hg, k|bz{g, lrofkfg 
/ ef]h, :jfut tyf cltly ;Tsf/ vr{ / cGo zLif{sdf 
gk/]sf ;fgf]ltgf ljljw vr{ 

@*!$@ 3/ ef8f sfof{no, uf]bfd tyf ;/sf/L cfjf; k|of]hgsf] nflu 
lnOPsf] 3/ ef8fafktsf] /sd 

#!!@@ d]l;g/L tyf cf}hf/ Ps jif{eGbf a9L cfo' ePsf ;jf/L ;fwgafx]ssf] d]l;g 
tyf d]l;g/L cf}hf/x¿sf] vl/bsf nflu ePsf vr{ /sd  

#!!@# kmlg{r/ tyf lkmSr;{ sfof{nosf nflu cfjZos kmlg{r/ tyf lkmSr;{ vl/b  
9'jfgLnufot ;f];Da4 vr{ /sd 

#!!#$ sDKo'6/ ;ˆ6j]o/ 
lgdf{0f tyf vl/b vr{ 

o;df ;a} k|sf/sf ;ˆ6j]o/ lgdf{0f -k/fdz{bftfsf] 
vr{;d]t_, vl/b / ;ˆ6j]o/df :t/f]Ggltnufotsf] vr{ 

#!!#% k'FhLut tyf k/fdz{ ;fj{hlgs lgdf{0f ;Fu ;DalGwt ;DefJotf cWoog 
vr{, ;j]{If0f, l8hfOg, 8«Oª h:tf k|fljlws k/fdz{  
;]jf / cGo k'FhLut k|s[ltsf cWoog, cg';Gwfg tyf 
k/fdz{  vr{ /sdx¿ 

#!!%! ;8s tyf k'n lgdf{0f gofF tyf k'/fgf ;8s lgdf{0f / ;8s lgdf{0f;Fu k|ToIf 
hf]l8Psf vr{ /sd 

#!!%( cGo ;fj{hlgs lgdf{0f ;ª\s]t g= #!!%! b]lv #!!%* ;Dd gk/]sf ;fj{hlgs 
lgdf{0f;Fu ;DalGwt cGo vr{ /sdx¿ 

vr{ n]vfª\sgdf lgwf{l/t ;a} ;ª\s]t ofb ug'{ jf s07:y ug'{ cfjZos 5}g . 
oL ;ª\s]tx¿ ;/sf/åf/f ;do ;dodf kl/dfh{g ul/G5g\ . ljBfnodf cWofkg 
u/fpg' x'g] tyf k/LIffdf k|Zg agfpg' x'g] lzIfs;d]t oL  ;ª\s]tx¿df dfq 
;Lldt /xL cWofkg u/fpg' tyf k|Zg ;dfj]z ug'{k5{ .
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!!=#  vr{ n]vf / k|ltj]bgdf k|of]u x'g] kmf/fdx¿ (Forms used for 
expenditure accounting)

vr{ n]vfdf d=n]=k=kmf=g= @)! b]lv @#^ ;Dd / @&) b]lv @&# ;Ddsf #^ cf]6f  
kmf/fdx¿ k|of]u x'G5g\ . oL kmf/fdx¿dWo] s]xL n]vfª\sg kmf/fd, s]xL clen]v kmf/fd / s]xL  
k|ltj]bg kmf/fdx¿ 5g\ . o;dWo] k|f/lDes n]vfdf k|of]u x'g] d'Vo kmf/fdx¿sf af/]df o; kf7df  
pNn]v ul/Psf] 5 .

-s_ uf]:jf/f ef}r/sf] kl/ro (Introduction of journal voucher)

uf]:jf/f ef}r/ bf]xf]/f] n]vf k|0ffnLdf cfwfl/t n]vfsf] k|f/lDes clen]v xf] . o;sf] d'Vo  
p2]Zo ;a} k|sf/sf sf/f]af/nfO{ k|f/lDes clen]v ug{ 8]la6 / j|m]l86 5'6\ofO{ ;DalGwt vftfdf 
sf/f]af/sf] c;/cg';f/ clen]v ug'{ xf] . g]kfn ;/sf/sf] ;|]:tf k|0ffnLdf uf]:jf/f ef}r/nfO{ 
d=n]=k=kmf=g= @)# n] ;ª\s]t ul/Psf] 5 . cfly{s sf/f]af/sf] ;|]:tf /fVg] sfd ;/n / ;a}n] 
;lhn};Fu a'‰g / k|of]u ug{ ;Sg] agfpg ;/sf/sf tLg} txdf ;dfg ¿kdf uf]:jf/f ef}r/ 
k|of]u ug'{kg]{ Joj:yf ul/Psf] 5 . of] ef}r/ ;/sf/L ;|]:tfcGtu{t Ps k|d'v kmf/fd xf] . k|To]s 
cfly{s sf/f]af/sf] ;'? ;|]:tf v8f ug{sf lgldQ uf]:jf/f ef}r/ k|of]udf NofOG5 . vr{ l;h{gf 
ug]{ tyf k'li6 ug]{ sfuhftx¿sf cfwf/df uf]:jf/f ef}r/ tof/ ul/G5 / sf/f]af/sf] k|s[ltcg';f/ 
cGo vftfdf sf/f]af/ k|ljli6 ul/G5 . uf]:jf/f ef}r/ tof/ ubf{ Pp6} ldltdf sf/f]af/ eP klg 
k|To]s sf/f]af/lkR5] a]Unf a]Un} agfpg' kb{5 . 

-c_ uf]:jf/f ef}r/sf] gd'gf / JofVof (Sample and description of journal voucher)

;/sf/L vr{ sf/f]af/sf] n]vfª\sg ul/g] uf]:jf/f ef}r/sf] gd'gf lgDgfg';f/ /x]sf] 5 M
d=n]=k=kmf=g= @)#

;ª\3÷k|b]z÷:yfgLo tx
========== dGqfno÷ljefu÷sfof{no

 sfof{no sf]8 g= 
uf]:jf/f ef}r/

        ldltM ==================
        uf]=ef}=g= ==============
         ljB'lto sf/f]af/ ;ª\s]t g+

j|m= ;+=
;ª\s]t÷ 
pkzLif{s g=

lj|mofsnfk÷ 
sfo{j|md ;ª\s]
t g=

sf/ f ]a f/
sf] a]xf]/f

v f t f 
k f g f 
g=

;|f]tsf]

8]la6 j|m]l86
tx

;|f ]t Af]xf]g{ ] { 
;+:yf

k|sf/
e ' S t f g L 
ljlw

! @ # $ % ^ & * ( !) !!

hDdf
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hDdf /sd cIf/df M ==========================

sf/f]af/sf] ;ª\lIfKt a]xf]/f =========================== e'StfgL k|of]hgsf nflu 

j|m=;= e'StfgL kfpg]sf] gfd a}ª\s vftf g=÷ e/kfO{ g= :yfoL n]vf -kfg_ g= e'StfgL  
/sd

hDdf

tof/ ug]{ =========== k]; ug]{ ============= :jLs[t ug]{ =============

ldlt =============== ldlt =============== ldlt =================

bhf{ ==================== bhf{ =================== bhf{ ===========

-cf_ uf]:jf/f ef}r/sf v08x¿ (Sections of journal voucher)

uf]:jf/f ef}r/nfO{ lgDgfg';f/ tLg v08df ljefhg ul/Psf] 5 M

-i_ klxnf] v08 M uf]:jf/f ef}r/sf] k|yd v08 zLif{s v08 xf] . o;df -!_ h'g txsf] h'g 
sfof{non] uf]:jf/f ef}r/ agfpg] xf] ;f]sf] klxrfg x'g] sfof{nosf] gfd / sfof{no sf]8 -@_ 
uf]:jf/f ef}r/sf] k|sf/ / ah]6 jf sfo{j|md zLif{s / -#_ uf]:jf/f ef}r/ agfpFbfsf] ldlt tyf 
uf]:jf/f ef}r/ g= n]lvG5 . 
-ii_ bf];|f] v08 M bf];|f] v08 uf]:jf/f ef}r/sf] d'Vo v08 xf] . o; v08df !! cf]6f dxn /x]sf 
5g\ . o;df sf/f]af/sf] k|ljli6 lgDgfg';f/ ug'{k5{ M

!=  j|m=;= sf] dxndf sf/f]af/sf] j|md ;ªVof n]Vg'k5{ .  

@=  ;ª\s]t÷pkzLif{s g= df cfly{s ;ª\s]t tyf juL{s/0fcg';f/sf] ;ª\s]t g= jf vr{ pkzLif{s  
n]Vg'kb{5 . 

#=  lj|mofsnfk jf sfo{j|md ;ª\s]t g=sf] dxndf sf/f]af/;Fu ;DalGwt sfo{j|mdsf] ;ª\s]t 
eP To:tf] ;ª\s]t n]Vg'k5{ . 

$=  sf/f]af/sf] a]xf]/f dxndf klxnf] x/kmdf h'g vftfnfO{ 8]la6 ug'{kg]{ xf] ;f] vftfsf] gfd / ;f]sf] 
d'lg csf]{ x/kmdf h'g vftfnfO{ j|m]l86 ug'{kg]{ xf] ;f] vftfsf] gfd j|mdzM 8]la6, j|m]l86 u/L r9fpg'  
kb{5 . To;kl5 csf]{ x/kmdf sf]i7s - _ leq sf/f]af/sf] ;ª\lIfKt ljj/0f (Narration) 
n]Vg'kb{5 . 
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%= vftf kfgf g= sf] dxndf 8]la6 jf j|m]l86 u/]sf] /sd s'g n]h/ jf vftfsf] s'g kfgf 
g= df k|lji6 (Posting) ul/g] xf] ;f] vftfsf] kfgf g= n]Vg'kb{5 . 

^=  ;|f]tsf] tx n]Vg] dxndf h'g txsf] ;|f]t k|fKt jf vr{ ePsf] xf] ;f] txsf] ;ª\s]t jf 
gfd n]Vg'k5{ . o;df ;ª\3, k|b]z jf :yfgLo txsf] ;ª\s]t jf gfd n]Vg'k5{ . cGo txsf] 
;|f]t pNn]v gu/]sf] cj:yfdf of] vfnL 5f]8\g ;lsG5 . 

&=  ;|f]t Af]xf]g{]{ ;+:yfsf] dxndf To:tf] vr{ ug{ nfluPsf] /sd s'g bft[ lgsfo jf ;+:yfsf] 
;|f]t xf] ;f] ;+:yf, h:t}M g]kfn ;/sf/, k|b]z ;/sf/, :yfgLo ;/sf/ / cGo bft[ lgsfosf] 
gfd n]Vg'k5{ . 

*=  ;|f]tsf] k|sf/ dxndf To:tf] ;|f]t gub, C0f, cg'bfg jf cGo s] xf] n]Vg'k5{ . 

(=  e'StfgL ljlwsf] dxndf e'StfgLsf] tl/sf gub ljlw, ;f]wegf{ ljlw jf ;f]´} e'StfgL 
ljlw s'g xf] ;f] pNn]v ug'{k5{ . 

!)= 8]la6 dxndf sf/f]af/sf] 8]la6 ul/Psf] /sd n]Vg'k5{ . 

!!=  j|m]l86 dxndf sf/f]af/sf] j|m]l86 ul/Psf] /sd n]Vg'k5{ . 

!@= bf];|f] v08sf] cGTodf 8]la6  / j|m]l86 dxnsf] hf]8 hDdf cª\sdf / cIf/df n]Vg'k5{ . 

-iii_  t];|f] v08 M uf]:jf/f ef}r/sf] t];|f] v08df sf/f]af/sf] ljj/0f k|df0fLs/0f ug]{ ljj/0f  
el/G5 . /sd e'StfgL ePsf]df e'StfgL kfpg]sf] gfd, a}ª\s vftf g=, lghsf] s/ btf{ 
ePsf] eP ;f] g= / e'StfgL /sd n]lvG5 . o;} v08df sf/f]af/ k|dfl0ft ug]{ sfuhftx¿sf] 
kfgf ;ª\Vof klg /flvG5 . t];|f] v08sf] cGTodf ef}r/ tof/ ug]{, l;kmfl/; jf k]; ug]{ 
/ :jLs[t ug]{sf] ljj/0f ;dfj]z ul/G5 . 

;/sf/L n]vf k|0ffnLdf ;'wf/sf] j|md;Fu} vr{ zLif{sdf dfq} geO{ lj|mofsnfsf 
cfwf/ (Activity Based Accounting) df ;d]t vr{ n]Vg] ljlw cjnDag 
ug{ ;'?cft ePsf] 5 . vr{ zLif{sdf n]vfª\sg u/] ;/x lj|mofsnfkdf cfwfl/t 
eO{ n]vf /flvg] ePsfn] o; k':tsdf vr{ zLif{ssf cfwf/df n]vfª\sg  
ug]{ cEof; ;dfj]z ul/Psf] 5 .

-O_  uf]:jf/f ef}r/sf] k|sf/ / o;df k|lji6 ug]{ tl/sf (Types and preparation 
method of journal voucher)

g]kfnsf] ;/sf/L n]vf k|0ffnLdf lgDg tLg k|sf/sf uf]:jf/f ef}r/x¿ (Types of journal 
vouchers) k|rngdf /x]sf 5g\ M

(i) ;fwf/0f uf]:jf/f ef}r/
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(ii) k]:sL uf]:jf/f ef}r/

(iii)  ljljw uf]:jf/f ef}r/

  /sdfGt/ uf]:jf/f ef}r/

  ;fntdfdL jf sfdtdfdL uf]:jf/f ef}r/

  lhDd]jf/L uf]:jf/f ef}r/

(i) ;fwf/0f uf]:jf/f ef}r/ (Normal journal voucher)

;/sf/L sfof{nox¿df ul/g] cfly{s sf/f]af/x¿dWo] dfn;fdfg k|fKt ubf{ jf ;]jf k|fKt u/]
kl5 e'StfgL ug]{ cj:yfdf agfOg] uf]:jf/f ef}r/nfO{ ;fwf/0f uf]:jf/f ef}r/ elgG5 . s'g} klg  
k|sf/sf] /sd e'StfgL ug'{kbf{ ;fwf/0f uf]:jf/f ef}r/ agfOG5 . of] Hofb} ;/n lsl;dsf] uf]:jf/f 
ef}r/ xf] . o;df ah]6 vr{ zLif{s g= cg';f/ vr{ n]lvG5 . h'g vr{ zLif{s g= df vr{ ePsf] 
5 To;nfO{ 8]la6 / e'StfgL lbOPsf] dfWod a}ª\s  jf gubnfO{ j|m]l86 ul/G5 . 

o;k|sf/sf] uf]:jf/f ef}r/df ah]6 vr{ zLif{s g= cg';f/sf] lj|mofsnfkadf]lhd vr{ x'g] 
ePsfn] ef}r/df ah]6 vr{ -5f]6s/Ldf a=v=_ eg]/ lj|mofsnfksf] ;ª\s]t g= ;lxt n]Vg]  
ul/G5 . uf]:jf/f ef}r/ agfpFbf ah]6 vr{ /sdsf] gfd, vr{ ;ª\s]tsf] gDa/ / lj|mofsnfk  
;ª\s]t gDa/ 5'6fpg'x'Fb}g lsgeg] h'g vr{ ;ª\s]t g= af6 vr{ ug{ egL jflif{s ah]6sf] Joj:yf 
ePsf] x'G5 ToxL ;ª\s]tdf dfq ;Lldt /x]/ vr{ ug'{kb{5 . 

uf]:jf/f ef}r/ agfpFbf h'g vr{ zLif{sdf vr{ ePsf] 5 To;nfO{ 8]la6 / ;DalGwt sfof{nosf] 
a}ª\snfO{ jf gub e'StfgL ePsf] cj:yfdf gubnfO{ j|m]l86 ul/G5, h:t} M tna e'StfgL ubf{ 
kfl/>lds vr{ zLif{snfO{ 8]la6 a=v= kfl/>lds / a}ª\s vftfnfO{ j|m]l86 ul/G5 . bf]xf/f] n]vf 
k|0ffnLsf] l;4fGtcg';f/ tna vr{ cjf:tljs vftf (Nominal Account) ePsfn] tnanfO{ 
8]la6 ul/Psf] -8]la6 vr{ / gf]S;fg_ / sfof{no gub aflx/ uPsfdf gub jf a}ª\s  jf:tljs 
vftf (Real Account) ePsfn] a}ª\snfO{{ j|m]l86 -j|m]l86 h] aflx/ hfG5_ ul/Psf] xf] .

pbfx/0f ! ;fwf/0f uf]:jf/f ef}r/

lhNnf k|zf;g sfof{no, nlntk'/n] kmlg{r/ vl/b u/]afkt afnfh' sfi7 pBf]unfO{ ;fpg % 
ut] r]s g= ##))*& af6 ?= !%,))).– e'StfgL lbPsf] 5 eg] o; sf/f]af/sf] uf]:jf/f ef}r/ 
lgDgfg';f/ tof/ ul/G5 M 

d=n]=k=kmf=g= @)#
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         e'StfgL k|of]hgsf nflu

j|m=;= e'StfgL kfpg]
sf] gfd

a}ª\s vftf g=÷ 
e/kfO{ g=

:yfoL n]vf 
-kfg_ g=

e'StfgL /
sd

! afnfh '  s f i7 
pBf]u

r]s g= ##))*& !%))).–

hDdf !%))).–

tof/ ug]{ =========== k]; ug]{ ============= :jLs[t ug]{ =============

ldlt =$÷% ====== ldlt =============== ldlt =================

bhf{ M n]vfkfn bhf{ M n]vf clws[t bhf{ M sfof{no k|d'v

    

o; ef}r/df ;ª\s]t pkzLif{sdf n]lvPsf] #!!@# kmlg{r/sf] vr{ ;ª\s]t xf] . o:t} lj|mofsnfk÷ 
sfo{j|md ;ª\s]t g= df n]lvPsf] %^ Tof] sfof{nosf] ah]6sf] lj|mofsnfksf] ;ª\s]t xf] . vftf 
kfgf g= df n]lvPsf] % n] kmlg{r/sf] vftf cyf{t\ lhG;L vftfsf] kmlg{r/sf] clen]v /flvPsf] 
kfgfnfO{ hgfpF5 . ;|f]tsf] tx / ;|f]t Af]xf]g{]{ ;+:yfdf n]lvPsf] g]kfn ;/sf/n] vr{ s'g txsf] 
;/sf/sf] ;|f]taf6 ePsf] xf] eGg] hgfpF5 eg] ;|f]tsf] k|sf/ / e'StfgL ljlwn] /sd k|jfx ljlw 
hgfpF5 . k|To]s sf/f]af/sf] ef}r/ agfpFbf o:tf] hfgsf/L ah]6 tyf sfo{j|mdaf6 k|fKt ug'{ 
kb{5 . Psn sf]if vftf k|0ffnL nfu' ePsf] cj:yfdf ;/sf/L sfof{nosf] a}ª\s vftf x'Fb}g / 
;a} vr{ Psn sf]if vftfaf6 sf]=n]=lg=sf dfkm{t n]lvG5 . o;}n] ljlgof]hg jf vr{ n]vfdf 
ah]6 vr{ ubf{ Psn sf]if vftfnfO{ j|m]l86 ul/G5 .   

(ii) k]:sL uf]:jf/f ef}r/ (Advance journal voucher)

sfof{nodf s'g} sd{rf/L jf cGo s;}nfO{ dfn;fdfg jf ;]jf pknAw u/fpg lbOPsf] /sdnfO{ 
k]:sL elgG5 . of] /sdsf] lx;fa km5\of}{6 geP;Dd k]:sLsf ¿kdf ;|]:tfdf /lx/xG5 . k]:sL 
uPsf] /sd tTsfnnfO{ vr{ dflgP klg ;f] /sd ;DalGwt JolStsf nflu bfloTj / sfof{nosf 
nflu vr{ x'g] ub{5 . k]:sL lng] JolStn] cfˆgf] lhDdfdf /x]sf] k]:sL lgodfg';f/ km5\of}{6 ug{ 
sfof{nodf k]; ug'{kb{5 . k]:sL lbFbf / km5\of}{6 ubf{ b'j} cj:yfdf tof/ kfl/g] uf]:jf/f ef}r/
nfO{ k]:sL uf]:jf/f ef}r/ elgG5 .

sfof{non] s;}nfO{ k]:sL e'StfgL u/]df ;f] sf] k|f/lDes tyf k]:sL km5\of}{6 ubf{ k]:sL uf]:jf/f ef}r/  
p7fOG5 . k]:sL /sd jf:tljs vr{ eOg;s]sf] eP klg ;f] /sdnfO{ tTsfn vr{ dflg clen]v 
/fVg] ul/G5 . k]:sL lbOPsf] uf]:jf/f ef}r/ agfpFbf h;nfO{ h'g k|of]hgsf nflu k]:sL lbOPsf] 
xf] ;f] ah]6 /sd g= / k]:sL lng]sf] gfd / ah]6 /sdnfO{ 8]la6ug'{kb{5 eg] a}ª\s  jf gub 
s] af6 e'StfgL lbg] xf] ;f]nfO{ j|m]l86 ug'{kb{5 . o;df k]:sL lng]sf] gfddf k]:sL vftf vf]nL 
;f] vftfsf] vftf kfgf g= uf]:jf/f ef}r/df v'nfpg' kb{5 .
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k]:sL lbPsf] uf]:jf/f ef}r/ agfpFbf h;nfO{ h'g k|of]hgsf nflu k]:sL lbOPsf] xf] ;f]sf] vr{ 
zLif{s gDa/df k]:sL lng]sf] gfd / k]:sL lbO{Psf] /sdnfO{ 8]la6 ug'{k5{ . k]:sL Psn sf]
if vftfaf6 lbFbf Psn sf]if vftf / a}ª\saf6 lbFbf a}ª\snfO{ j|m]l86 ug'{k5{ . To;kl5 ;f]sf]  
;ª\lIfKt ljj/0f 5f]6s/Ldf n]Vg'kb{5 . k]:sL lbPkl5 k]:sL lng]sf] gfddf k]:sL vftf vf]nL ;f] 
vftfdf klg clen]v /fVg' kb{5 .

pbfx/0f @  k]:sL uf]:jf/f ef}r/

eG;f/ ljefusf lgb]{zs >L s]zj >]i7nfO{ sfhdf v6fpFbf ldlt (÷@% ut] r]s g= #)#)%! 
af6 ?= !%,))).– e|d0f vr{ k]:sL lbOof] .

          ldltM ====÷(÷@%

          uf]=ef}=g= !

j|m= 
;=

;ª\s]t÷ 
pkzLif{s 
g=

lj|mofsnfk 
sfo{j|md 
;ª\s]t g=

sf/f]af/sf] 
a]xf]/f

vftf 
kfgf 
g=

;|f]tsf]

8]la6 j|m]l86
tx

;|f]t Af]
xf]g{]{ 
;+:yf

k|sf/
e'StfgL 
ljlw

! @ # $ % ^ & * ( !) !!

! @@^!@ 8]la6–  
lgb]{zs 
>L s]zj 
>]i7 e|d0f 
vr{ k]:sL

@^ g]kfn 
;/sf/

g]kfn 
;/sf/

gub gub !%,))).–

j|m]l86 
Psn 
vftf sf]if
-lgb]{zs 
s]zj  
>]i7nfO{ 
e|d0f 
vr{ k]:sL 
lbOof] _

!%,))).–

hDdf !%,))).– !%,))).–

o;k|sf/ k]:sL lbFbf s'g vr{ zLif{s g=sf] s'g lj|mofsnfkaf6 s;nfO{ k]:sL lbOPsf] xf] eGg] 
s'/f dxŒjk"0f{ x'G5 . o; sf/f]af/df eG;f/ ljefusf lgb]{zs s]zj >]i7n] sfo{j|md e|d0f vr{sf 
nflu k]:sL lnPsfn] @@^!@ sf] e|d0f vr{nfO{ 8]la6 / Psn sf]if vftfnfO{ j|m]l86 ul/Psf]  
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xf] . k]:sL uf]:jf/f ef}r/ agfpFbf 8]la6df k]:sL kfpg] sd{rf/Lsf] gfd / k]:sL /sd  
n]Vg'kb{5 . PseGbf a9L vr{ zLif{saf6 klg k]:sL lbg ;lsG5 . t/ k]:sL lbFb}df ah]6 vr{ 
eg] x'Fb}g . 

k]:sL km5\of}{6 (Advance settlement)

sfof{non] k]:sL lbPsf] /sd ;DalGwt sd{rf/L jf ;+:yfn] sfd ;dfKt ePkl5 lgodfg';f/ 
lx;fa a'´fO{ tf]lsPsf] Dofbleq km/kmf/s ul/g] sfo{nfO{ k]:sL km5\of}{6 elgG5 . k]:sL  
km5\of}{6 lgDglnlvt rf/ k|sf/n] x'g ;S5 M

k]:sL lnP a/fa/sf] /sd vr{ ePsf]df vr{ hgfP/

k]:sL lnPsf] /sdeGbf sd vr{ eO{ gub jf a}ª\sdf hDdf u/L lkmtf{ u/]/ 

k]:sL lnPsf] /sdeGbf a9L vr{ eO{ a9L /sdsf] e'StfgL ;d]t u/]/

k]:sL lnPsf] /sd vr{ geO{ k'/} lkmtf{ u/]/ .

k]:sL lnP a/fa/sf] /sd vr{ ePdf 

k]:sL ;dfGotof s'g} j:t' jf ;]jf k|fKt ug{ nfUg] /sdsf] k"jf{g'dfg u/]/ lbOG5 . slxn]sfxLF 
k]:sL a/fa/} vr{ x'g ;S5 . k]:sL lbP a/fa/sf] vr{sf] ljj/0f k|fKt ePsf] cj:yfdf o; 
k|sf/n] k]:sL km5\of}6 ul/G5 . 

pbfx/0f @ k]:sL km5\of}{6 uf]:jf/f ef}r/ 

cfGtl/s /fh:j sfof{nosf sDKo'6/ ck/]6/ clgtf uf}tdnfO{ ;]ldgf/df ;xefuLx¿nfO{ lrof 
Pjd\ vfhf v'jfpg vr{ zLif{s g= @@%@@ af6 %))).– k]:sL lbPsfdf lghn] pSt /sd a/
fa/sf] lane/kfO{ k]; u/]sfn] ;fpg !) ut] k]:sL km5\of}{6 ubf{ lgDgfg';f/sf] uf]:jf/f ef}r/ 
agfOG5 .

         ldltM ====÷$÷!)

         uf]=ef}=g= !
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ah]6 lgsf;f (Budget release)
Psn sf]if vftfsf] sfof{Gjog ePsf]n] cj:yfdf z'Go df}Hbftsf] a}ª\s vftfaf6 vr{ x'G5 . 
sfof{nox¿n] :jLs[t ah]6sf cfwf/df Psn sf]if vftfaf6 vr{ n]Vg cg'/f]w ub{5g\ . vr{ n]
Vgsf nflu sfof{non] s'g vr{ zLif{sdf slt /sd vr{ ug{ kfpF5g\ eGg] s'/f :jLs[t ah]6cg';f/ 
x'G5 . :jLs[t ljj/0f Psn sf]if vftfdf k|ljli6 ePsf] x'G5 . sfof{nosf] cg'/f]wsf cfwf/df sf]
if tyf n]vf lgoGqs sfof{non] Psn sf]if vftfaf6 vr{ n]vL e'StfgL lbG5g\ . o;/L e'StfgL 
ePsf] /sd g} lgsf;f ePsf] /sd xf] . sfof{nosf] n]vfdf o:tf] lgsf;f /sdnfO{ cfDbfgL 
hgfpg lgDgfg';f/ ef}r/ tof/ ul/G5 . 

pbfx/0f # ah]6 lgsf;f ef}r/

;fpg # ut] cfof]hgf lgb]{zgfnon] ?= !%,)),))).– k/fdz{bftfnfO{ e'StfgL ug{ k7fPsf] e'StfgL  
cfb]zcg';f/ Psn sf]if vftfaf6 e'StfgL÷lgsf;f ePsf] hfgsf/L $ ut] k|fKt eof] . o; sf/f]
af/sf] lgsf;f ef}r/ lgDgfg';f/ tof/ ul/G5 M 

        ldltM =====÷$÷#

        uf]=ef}= g= !

j|m= 
;=

;ª\s]t÷ 
pkzLif{s 
g=

lj|mofsnfk÷ 
sfo{j|md 
;ª\s]t g=

sf/f]af/sf] A]xf]/f
vftf 
kfgf 
g=

;|f]tsf] 8]la6 j|m]l86

tx
;|f]t Af]xf]
g{]{ ;+:yf

k|sf/
e'StfgL 
ljlw

! @ # $ % ^ & * ( !) !!

@-s_ #!!#% !# 8]la6– Psn sf]
if vftf

#) !%,)),))).–

j|m]l86 – k/fdz{  
;]jf vr{

!%,)),))).–

-e'StfgL  
cfb]z cg';f/ /
sd lgsf;f k|fKt_

hDdf !%,)),))).– !%,)),))).–

s6\6L ul/Psf /sd -w/f}6L, sd{rf/L ;~ro sf]if, gful/s nufgL sf]if, cfos/, ;fk6L s6\6L 
cflb_ (Deduction amount from payments)

;fdfGotof sd{rf/Lsf] tna jf kfl/>lds ljt/0f ubf{ sd{rf/L ;~ro sf]if, gful/s nufgL 
sf]if, ladf, s/ cflb s6\6L u/L e'StfgL ug]{ ul/G5 . ;fj{hlgs lgdf{0fsf] /sd e'StfgL ubf{ 
w/f}6L s6\6L ul/G5 . o:t} s/ nfUg] sf/f]af/ ubf{ cfos/ s6\6L ul/G5 . s6\6L ul/g] /sd 
s6fPkZrft\ afFsL /sdsf] dfq Ps k6s sf/f]af/ u/L vr{ n]lvG5 . s6\6L ul/Psf] /sd csf]{ 
5'6\6}} ef}r/af6 ;DalGwt sf]if jf s6\6L bflvnf ug'{kg]{ ;+:yfsf] vftfdf hDdf ul/G5 . 
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o:tf] s6\6L;lxtsf] /sd vr{ n]Vbf klxnf] r/0fdf h'g vr{ zLif{saf6 vr{ n]lvg] xf] ;f] 
zLif{sdf vr{ n]Vg] k'/} /sd 8]la6  ul/G5 . ;f] vr{ zLif{saf6 s6\6L x'g] sf]if jf /sd / vr{ 
n]lvg] afFsL /sd dfq Psn sf]if vftf jf a}ª\s j|m]l86 ul/G5 . bf];|f] r/0fdf s6\6L ePsf  
sf]if jf /sdnfO{ 8]la6 u/L hf]8hDdf /sdnfO{ Psn sf]if vftf jf a}ª\s  j|m]l86 ul/G5 . lgDg 
pbfx/0faf6 o:tf] ef}r/sf ;DaGwdf :ki6 x'g ;lsG5 . 

pbfx/0f $ w/f}6L, sd{rf/L ;~ro sf]if, gful/s nufgL sf]if, cfos/, ;fk6L s6\6L cflb

-s_  ;fpg @% ut] ;f] dlxgfsf] sd{rf/Lx¿sf] tna -s=;+= sf]if yk;d]t_ ?= ^,)),))).– 
/ dxFuL eQf ?= ^),))).– vr{ n]Vbf tnaaf6 s=;= sf]ifafkt ?= !,@),))).–, 
gf=n=sf]ifafkt ?= $),))).– / kfl/>ldsdf s/afkt ?=@,))).– s6\6L u/L afFsL ?= 
$,(*,))).– dfqsf] e'StfgL cfb]z tof/ u/L vr{ n]lvof] . 

-v_  ;fpg @^ ut] tna e'StfgL ubf{ s6\6L ePsf] s=;+= sf]ifsf] ?= !,@),))).–, gf=n=sf]
ifsf] ?= $),))).– / kfl/>ldsdf s/sf] ?=@,))).– ;DalGwt sf]if tyf s/ vftfdf 
hDdf ug{ vr{ n]lvof] .

pSt b'j}} sf/f]af/sf] ef}r/ lgDgfg';f/ tof/ ul/G5 M

tna / dxFuL eQf lj/t0f ubf{

          uf]=ef}= g= !

j|m= ;=
;ª\s]t÷ 
pkzLif{s 

g=

lj|mofsnfk÷ 
sfo{j|md ;ª\s]

t g=
sf/f]af/sf] a]xf]/f

vftf 
kfgf 
g=

;|f]tsf]

8]la6 j|m]l86
tx

;|f]t Af]
xf]g{]{ 
;+:yf

k|sf/
e'StfgL 
ljlw

! @ # $ % ^ & * ( !) !!
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;ª\3Lo / k|b]z ;/sf/sf] vr{ k|0ffnLdf Psn sf]if vftfaf6 dfq} /sd lgsf;f 
x'g] ePsfn] sfof{no:t/sf] ljlgof]hg n]vfdf Psn sf]if vftfnfO{ 8]la6 / 
j|m]l86 ul/G5 . sf]n]lgsfn] Psn sf]if vftfaf6 lgsf;f u/]sf] ef}r/ p7fpFbf 
dfq} Psn sf]if vftf /x]sf] a+}ª\s j|m]l86 ul/G5 . olb vr{ ug]{ sfof{nosf] 
cnUu} a}ª\s vftf ePdf eg] ;f] a}ª\s vftf g} j|m]l86 ug'{ kb{5 . :yfgLo 
txdf Psn sf]if vftf nfu' eOg;s]sfn] :yfgLo txsf] sf/f]af/ ubf{ eg] vftf  
/x]sf] a}ª\s g} j|m]l86 x'G5 . k|b]z ;/sf/sf] vftf ;~rfng k|b]z n]vf lgoGqs 
sfof{noaf6 x'g] x'Fbf k|n]lgsf zAbfanL k|of]u ug'{ kb{5 .

-v_ e'StfgL cfb]z (Payment Order)

Psn sf]if vftf sfof{Gjog ePsf ;/sf/sf txdf r]s tof/ ug]{ jf e'StfgL lbg] sfo{  
;DalGwt sf]if tyf n]vf lgoGqs sfof{noaf6 x'G5 . sf]if tyf n]vf lgoGqs sfof{noaf6  
k|To]s sfof{nosf] nflu :jLs[t ah]6sf] cfwf/df /sd lgsf;f x'G5 . sfof{non] uf]:jf/f ef}r/ 
tof/ u/]kl5 /sd e'StfgLsf nflu cfjZos ljj/0f v'nfO{ ;DalGwt sf]if tyf n]vf lgoGqs 
sfof{nodf k7fpg] ljj/0f;lxtsf] kmf/fdnfO{ e'StfgL cfb]z elgG5 . e'StfgL cfb]zsf cfwf/
df sfof{non] vr{ n]v]sf] /sdsf] r]s tof/ ug{] jf ;f]´} e'StfgL kfpg]sf vftfdf /sd hDdf 
x'g] ePsfn] o;nfO{ r]s ;/x dflgG5 . Psn sf]if vftf ;~rfng gePsf] cj:yfdf ef}r/df  
;d]t e'StfgL ubf{ j|m]l86df Psn sf]if vftf geO{ ;DalGwt a}ª\s vftf pNn]v ug'{kb{5 . e'StfgL 
cfb]zdf ah]6 lgsf;f k|lji6 ug'{kb{}g . e'StfgL cfb]zsf] 9fFrf d=n]=k=kmf=g= @)# df :jLs[t 
ePsf] 5 . e'StfgL cfb]zsf] of] 9fFrf / eg]{ tl/sf pbfx/0f ^ / & sf] ;dfwfgdf lbOPsf] 5 . 

Psn sf]if vftf -Treasury Single Account-TSA_ xfn ;ª\3 tyf  
k|b]z txsf ;/sf/df dfq} nfu' ul/Psf] 5 . :yfgLo txsf] ;/sf/df Psn 
sf]if vftf ;~rfng gu/]sfn] o;sf] k|of]u ul/Fb}g . 

-c_ e'StfgL cfb]z tof/ ug]{ ljlw (Method to prepare payment order)

vr{ n]Vg] sfof{non] cfˆgf] sfof{nosf nflu ljlgof]lht /sd vr{ n]Vg uf]:jf/f ef}r/ tof/ ul/;s]kl5  
;f]sf cfwf/df e'StfgL cfb]z tof/ ug'{ kb{5 . e'StfgL cfb]z tof/ ug]{ ljlw lgDgfg';f/ 5 M 

k|To]s ah]6 pkzLif{ssf] 5'6\6}} e'StfgL cfb]z tof/ u/L e'StfgL cfb]z g= j|mdzM lbFb} hfg'k5{ . 

sfof{nonfO{ lgsf;f lbg tf]lsPsf] sf]if tyf n]vf lgoGqs sfof{nosf] gfddf e'StfgL cfb]z 
tof/ ug'{ kb{5 . 

e'StfgL cfb]zdf ePsf k|To]s dxndf :jLs[t ah]6 / uf]:jf/f ef}r/af6 cfjZos ljj/0f 
k|ljli6 ug'{ kb{5 . 

e'StfgL kfpg] JolStsf] gfd, :yfoL n]vf g= / e'StfgL r]s jf ljB'tLo 6«fG;km/ s] ug]{ xf]  
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;f]xLcg';f/sf ljj/0f k|ljli6 ug'{kb{5 . 

s'g} e'StfgL k|lta4tf;Fu ;DalGwt ePdf dfq k|lta4tf g= k|ljli6 ug'{ kb{5 . s'g} e'StfgL 
x'g] u/L ;D´f}tf ePsf] ePdf To:tf] ;D´f}tfad]flhdsf] /sd e'StfgL ug{ l;lh{t bfloTjnfO{ 
vr{ k|lta4tf elgG5 . 

;a} e'StfgLdf e'StfgL cfb]zsf dxnx¿ eg'{ cfjZos gx'g ;S5 . sf/f]af/sf] cj:yfcg';f/
sf dxndf cfjZos ljj/0f eg'{ kb{5 . 
pbfx/0f ^ e'StfgL cfb]zsf] pbfx/0f 

lhNnf k|zf;g sfof{no ;f]n'v'Da'n] g]kfn ;/sf/sf] gub ;|f]t, gub lgsf;f ljlwsf cfwf/
af6 a=p=zL=g= #!$)!!!% af6 vr{ n]lvPsf] lgDg sf/f]af/sf] e'StfgL ug{ sf]if tyf n]vf 
lgoGqs sfof{no ;f]n''v'Da'nfO{ ;fpg #! ut] k7fPsf] e'StfgL cfb]z tof/ ug'{xf];\ . -uf]:jf/f 
ef}r/ agfpg cfjZos 5}g . _

!=  ;fpg dlxgfsf] tna -vr{ zLif{s @!!!!_ ?= $%)))).– dWo] s=;= sf]if s6\6L / yk;d]
t ?= ()))).– , gful/s nufgL sf]if ?= %)))).– / ;fdflhs ;'/Iff s/ ?= $%)).– 
;DalGwt sf]if vftfdf / afFsL ?= #)%%)).– ;a} PsfpG6k]oL r]saf6 e'StfgL ug{  

@=  dsfn' :6];g/L ;f]n'v'Da'af6 vl/b ePsf] d;nGbafktsf] /sd -vr{ zLif{s g= @@#!!_ ?= 
$%))).– :6];g/Lsf] /fli6«o jfl0fHo a}ª\sdf /x]sf] vftf g= )@$*#! df a}ª\s 6«fG;km/ 
u/L k7fpg .

#=  cluNnf] jif{ lgdf{0f ;D´f}tf u/L k|lta4tf hgfO;s]sf] k|ltIffno lgdf{0f sfo{ -k|lta4tf 
g= ))!&_ sf] lgdf{0f Jofj;foL c?0f lgdf{0f ;]jfnfO{ cGo lgdf{0f -vr{ zLif{s g= #!!%(_ 
af6 ?= %%))).– PsfpG6k]oL r]sdfkm{t e'StfgL ug{ .

pbfx/0f & e'StfgL cfb]zsf] pbfx/0f

k|b]z ! sf] ;fdflhs ljsf; dGqfnon] g]kfn ;/sf/sf] gub ;|f]t, gub lgsf;f ljlwsf cfwf/
af6 a=p=zL=g= *)!)!#)!@ af6 vr{ n]lvPsf] lgDg sf/f]af/sf] e'StfgL ug{ sf]if tyf n]vf 
lgoGqs sfof{no OnfdnfO{ k'; #) ut] k7fPsf] e'StfgL cfb]z tof/ ug'{xf];\ . -uf]:jf/f ef}
r/ agfpg cfjZos 5}g . _

!=  k'; !* df sfof{nosf nflu b/fh / 6]a'n vl/b -vr{ vftf #!!@@_ ug{ ;'af; rGb|nfO{ 
?= #%,))).– k]:sL lbOof] . 

@=  k'; @! df ;a} sd{rf/Lx¿sf nflu kf];fs -vr{ vftf @!!@!_ vl/b u/L ;kmntf :6f];{nfO{ 
?= !%,))).– glan a}ª\ssf] Onfd zfvf vftf g= ))!&^(%$ df e'StfgL ul/of] . 

#=  k'; @! df u|fld0f ;~hfn ;8s lgdf{0fsf] nflu -vr{ vftf #!!%!_ ;D´f}tfadf]lhd df]
lanfOh];g k]:sL ?= !@),))) h]=lj u|'k ckm OlGhlgo;{nfO{ lxdfnog a}ª\s  vftf g= 
**(&^%$#@)! afg]Zj/ zfvfdf e'StfgL ul/of] .
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-u_ JolStut tyf ;xfos vftf (Individual and subsidiary ledger)

vftf n]vfkfngdf k|of]u x'g] dxŒjk"0f{ clen]v xf] . cfly{s sf/f]af/ ubf{ To:tf] sf/f]af/
sf] c;/ /xg] k|To]s kIfsf] clen]v ug{ vftf tof/ ul/G5 . g]kfn ;/sf/sf] ljlgof]hg jf 
vr{ n]vfdf k|To]s vr{ zLif{ssf] vftfsf ¿kdf d=n]=k=kmf=g= @)* sf] ah]6 lx;fa lstfa  
k|of]u ul/G5 . o:t} gub, a}ª\s, ah]6 vr{ / k]:sLsf] cj:yfsf] clen]v /fVg d=n]=k=kmf=g= 
@)( sf] a}ª\s gubL lstfasf] k|of]u ul/G5 . oLafx]s sf/f]af/sf] c;/ ug]{ JolStut, ;d"xut 
tyf ;xfos ljj/0fx¿ /fVg d=n]=k=kmf=g= @)& sf] 9fFrfdf vftf lstfa tof/ ul/G5 . of] 
9fFrfsf] k|of]u sf/f]af/sf] c;/ kg]{ k|To]s kIf jf zLif{ssf] clen]v /fVg km/s km/s ¿kdf 
k|of]u x'G5 . pbfx/0fsf ¿kdf s'g} sfof{nodf kmlg{r/ vl/b ul/Pdf ;f]sf] c;/ kmlg{r/ vr{ 
zLif{s / kmlg{r/ vftfdf kb{5 eg]  sf/f]af/ ubf{ a}ª\s  jf gubdfkm{t x'g] ePsfn] a}ª\s  gubL 
lstfadf klg c;/ ub{5 . obL kmlg{r/ vl/b ug{ k]:sL lbPsf] ePdf k]:sL vftfdf klg c;/ 
x'G5 . o:t} kmlg{r/ vftfsf klg b/fh, 6]a'n, s';L{ jf cGo s] xf] ;f] k|sf/cg';f/ clen]v  
/fVg ;xfos vftf k|of]u ul/G5 . 

g]kfnsf] ;/sf/L n]vfdf ah]6 lx;fa vftf / a}ª\s gubL lstfaafx]s cGo sf/f]af/sf] clen]v 
/fVg d=n]=k=kmf=g= @)& sf] 9fFrfsf] vftf k|of]u ul/G5 . of] vftfsf] pkof]u lgDgfg';f/ x'G5 M

-c_ sfof{no:t/df sf/f]af/sf] cfwf/e"t clen]v /fVg

-cf_  s'g} JolStsf] gfddf k]:sL, ;fk6L jf cGo bfloTj /xg] k|sf/sf] sf/f]af/ ePsfdf  
;f]sf] clen]v /fVg

-O_  k|Tos vftf zLif{sdf ePsf] sf/f]af/sf] Psd'i6 ljj/0f jf ;f/f+z k|fKt ug{

-O{_  d'n vftf;Fu ;DalGwt lj:t[t ljj/0f tof/L / k|:t'lt ug{

-p_  Ps k|sf/sf] sf/f]af/sf] Ps} vftfaf6 lj:t[t hfgsf/L k|fKt ug{

-pm_  clGtd lx;fasf ¿kdf ;Gt'ng k/LIf0f / ljQLo ljj/0f tof/ ug{ .

Jofj;flos n]vfdf k|of]u ul/g] n]h/ / ;/sf/L sf/f]af/sf nflu k|of]u x'g] 
JolStut tyf ;xfos vftf ;dfg cjwf/0ffdf tof/ ul/G5 . oxfF k|of]u  
ul/Psf s]xL zJbfjnL km/s eP klg tof/ ug{] ljlw ;dfg x'G5 . ;/sf/L n]

vfdf Continus Balance Ledger 9fFrfdf vftf tof/ ul/G5 .
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kf];fs vftf

ldlt e f }r / 
g=

s f / f ] a f / 
;ª\s]t g=

sf/f]af/sf] ljj/0f 8]la6 j|m]l86 afFsL s}lkmot

$/% ! == Psn sf]if vftf -;'dg ;Knfo;{_ @@,))) @@,)))

$/!* # == Psn sf]if vftf -dfof 6]n;{_ @%,))) $&,)))

afFsL df}Hbft $&,)))

hDdf $&,)))

kmlg{r/ vftf

ldlt ef}r/ g= sf/f]af/ ;ª\s]t g= sf/f]af/sf] ljj/0f 8]la6  j|m]l86 afFsL s}lkmot

$/!@ ! == Psn sf]if vftf -xl/ df6{_ $),))) $),)))

$/@@ # == Psn sf]if vftf ->L 8]sf]/_ %%,))) %%,)))

afFsL df}Hbft (%,)))

hDdf (%,)))

pbfx/0f @ JolStut vftfsf] pbfx/0f -k]:sL vftfsf ¿kdf_
s[lif ljefun] u/]sf] lgDglnlvt k]:sL sf/f]af/sf cfwf/df k]:sL vftf tof/ ug'{xf];\ . -uf]:jf/f 
ef}r/ agfpg cfjZos 5}g ._ 
-s_  lgb]{zs >L s]zj >]i7nfO{ sfo{j|md ;~rfng ug{ sfhdf v6fpFbf ;fpg % ut] Psn sf]if  

vftfdfkm{t r]s g= #)#)%! af6 ?= %,))).– e|d0f vr{ -zLif{s g= @@^!@_ / ?= 
!)))).– sfo{j|md vr{ -zLif{s g= @@%@@_ k]:sL lbOof] .

-v_  sfo{j|md ;~rfngsf j|mddf ?= &))).– vr{ ePsfn] lan e/kfO{;lxt km5\of}{6sf nflu 
k]; u/]sfn] ;fpg !) ut] ;f] /sd a/fa/ k]:sL km5\of}{6 ul/of] . 

-u_  ;f] sfo{j|md ;~rfng ug{ vl6Pafkt lghn] ?= %))).– e|d0f vr{ ePsf] aLn e/kfO{ 
k]; u/L k]; u/]cg';f/ ;fpg !% ut] k]:sL km5\of}{6 ul/of] . 

pQ/ M dflysf] sf/f]af/sf cfwf/df s]Zfa >]i7sf] k]:sL JolStut vftf lgDgadf]lhd tof/ ul/G5 .
s[lif ljefu
k]:sL vftf

k]:sL lng]sf] gfd M lgb]{zs s]Zfj >]i7

ldlt e f } r / 
g=

vr{÷sf/f]af/ 
;ª\s]t g=

sf/f]af/sf] ljj/0f 8]la6 j|m]l86 afFsL s}lkmot

$/% ! @@^!@ e|d0f vr{ k]:sL %,))).– %,))).–

@@%@@ sfo{j|md vr{ k]:sL !),))).– !%,))).–

$/!) @ @@%@@ sfo{j|md vr{ k]=km= &,))).– *,))).–

$/!% # @@^!@ e|d0f vr{ k]=km= %,))).– #,))).–

k]:sL afFsL df}Hbft #,)))

hDdf !%))).– !@))).– #,)))
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k]:sL vftfn] k]:sL lng] k|To]s JolSt jf ;+:yfsf] k]:sL lbFbf / km5\of}{6 ubf{sf] ljj/0f cBfjlws 
ub{5 . o;af6 s'g} JolStn] lnPsf] k]:sL /sd ;f]xL k|of]hgdf pkof]u eP gePsf] hfgsf/L 
lng'sf ;fy} k]:sLsf] k|ltj]bg jf kmfF6jf/L tof/ ug{ ;xof]u k'U5 . 

-3_ a}ª\s gubL lstfa (Bank cash book) 
;/sf/L ;|]:tf k|0ffnLdf a}ª\s  gubL lstfanfO{ Ps k|d'v kmf/fdsf ¿kdf lnOG5 . o;  
vftfsf] d'Vo p2]Zo gubsf] lxgfldgf x'g glbO{ To;sf] lgoGq0f ug'{ xf] . o;n] ;/sf/L sf/f]af/
sf] a}ª\s tyf gub l:yltsf] oyfy{ hfgsf/L lbG5 . sfof{nodf k|fKt ePsf] gub a}ª\s bflvnf 
u/L sf/f]af/ ug'{kb{5 . gub / a}ª\saf6 ePsf] sf/f]af/sf] PsLs[t lx;fa /fVgsf nflu a}ª\s 
gubL lstfa pkof]u ul/G5 . s'g} klg ;dodf sfof{nosf] cfDbfgL vr{sf] jf:tljs cj:yf 
o; vftfaf6 k|fKt ug{ ;lsG5 .

gofF ;|]:tf k|0ffnLdf a}ª\s gubL lstfa (Bank cash book) sf] th'{df gubsf] plrt k|of]u 
tyf lgoGq0fsf nflu ul/Psf] xf] . ;'?df of] lstfa a}ª\s ePsf] :yfgdf a}ª\s / a}ª\s gePsf 
:yfgdf dfn lstfasf ¿kdf k|of]u x'GYof] . ;'?df o;nfO{ d=n]=k=kmf=g= % df /flvPsfdf 
@)&^ df :jLs[t gofF kmf/fdcg';f/ o;nfO{ d=n]=k=kmf=g= @)( df /flvPsf] 5 . o; vftdf 
!* cf]6f dxnx¿ /x]sf 5g\ . 

sfof{nosf] cfˆg} a}ª\s  vftf ePsf] / ;f]af6 sf/f]af/ x'g] cj:yfdf of] vftfsf] a9L pkof]u 
x'G5 . g]kfn ;/sf/n] Psn sf]if vftf k|0ffnL nfu' u/] klg Psn sf]if vftfnfO{ g} a}ª\s vftf 
;/x dfgL o;df ePsf] sf/f]af/nfO{ g} a}ª\s gubL lstfadf k|ljli6 ug'{k5{ .

a}ª\s  gubL lstfa Jofj;flos n]vfdf k|of]u x'g] a}ª\s / gub;d]t ;dfj]z 
ePsf] gub vftfsf] cjwf/0ffdf cfwfl/t 5 . o;df ;/sf/L sf]ifsf] gub k|jfx 
/ vr{sf] cj:yfsf] bf]xf/f] c;/cg';f/ sf/f]af/ k|ljli6 ul/G5 . 

-c_ a}ª\s gubL lstfasf] dxŒj (Importance of bank cash book)

a}ª\s gubL lstfasf] dxŒjnfO{ lgDglnlvt a'Fbfdf pNn]v ug{ ;lsG5 M

(i) uNtL kQf nufpg ;xof]u M a}ª\s gubL lstfan] ;a} uf]:jf/f ef}r/sf] PsLs[t vftfsf] 
sfd ub{5 . x/]s dlxgf vftfaGbL u/L lx;fa ldn] gldn]sf] hfFr ug{ ;Gt'ng k/LIf0f 
tof/ ul/G5 . o;af6 sfof{nodf ul/Psf] sf/f]af/x¿df s'g} uNtL ePdf kQf nufpg 
;xh x'G5 . 

(ii) sf/f]af/sf] oyfy{ l:yltsf] hfgsf/L M a}ª\s gubL lstfadf pNn]v ePsf] gub cyf{t\ txlan 
df}Hbftn] oyfy{ gubsf] l:ylt / a}ª\s  df}Hbftn] a}ª\s vftfdf afFsL /x]sf] oyfy{ l:ylt  
b]vfpF5 .

(iii) a}ª\s;Fusf] sf/f]af/sf] ljj/0f le8fg ug{ ;lsg] M sfof{nosf] / a}ª\ssf] lx;fa km/s 
k/]df sf/f]af/ ug{ ;xh x'b}g . a}ª\s  / sfof{nosf] clen]v le8fg ug{ a}ª\s  gubL 
lstfan] dxŒjk"0f{ ;xof]u ub{5 . 
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(iv) k]:sLsf] hfgsf/L lbg] M sfof{nosf] vr{dWo] k]:sL vr{ ePsf] /sd / k]:sL afFsLsf] 
l:yltsf] hfgsf/L ;xh ¿kdf a}ª\s gubL lstfan] ub{5 . k]:sL lbPsf] / km5\of}{6 
ePsf] ljj/0f a}ª\s gubL lstfadf 5'6\6} ¿kdf pNN]v ul/G5 . 

(v) cGo ljljw sf/f]af/sf] hfgsf/L lbg] M a}ª\s tyf gubafx]s lgsf;f, cfDbfgL / ah]6 
vr{ h:tf cGo sf/f]af/x¿sf] ;d]t k|ljli6 x'g] ePsfn] a}ª\s gubL lstfan] o:tf 
lsl;dsf sf/f]af/sf] ;d]t hfgsf/L ;xh x'G5 . 

-cf_ a}ªs gubL lstfasf vftfx¿ (Ledger under bank cash book)

a}ª\s gubL lstfa lgDgfg';f/sf ljleGg kfFrcf]6f vftfsf] PsLs[t vftf (general ledger) 
xf] . oL ;a} vftfdf sf/f]af/sf] bf]xf]/f] c;/cg';f/ 8]la6  / j|m]l86 ul/G5 .

(i) gub jf txlan vftf M o;df sfof{nodf k|fKt ePsf] / sfof{noaf6 aflx/ uPsf] gub 
/sdnfO{ uf]:jf/f ef}r/sf] cfwf/df 8]la6 jf j|m]l86 dxndf r9fOG5 . 

(ii) a}ª\s vftf M sfof{nosf] a}ª\s  vftfdf ePsf] /sd a}ª\saf6 36\bf j|m]l86 / a}ª\sdf a9\
bf 8]la6 ul/G5 . o;sf] r]s g= dxndf sfl6Psf] r]ssf] g= n]lvG5 . o:t} afFsL eGg] 
dxndf sf/f]af/kl5 a}ª\sdf afFsL /x]sf] /sd n]lvG5 . 

(iii) ah]6 vr{ vftf M ah]6 vr{sf] dxncGtu{t s'g vr{ zLif{s g= df vr{ ePsf] xf] ;f] 
;ª\s]t g= / /sd dxndf sf/f]af/sf] /sd n]lvG5 . 

(iv)  k]:sL vftf M k]:sL vftfdf rfn' cfly{s jif{sf] / ut ljut cfly{s jif{sf] k]:sL lbOPsf] 
jf ;f]sf] km5\of}{6 u/]sf] sf/f]af/ r9fOG5 . 

(iv) ljljw vftf M pSt rf/cf]6f vftfdf k|ljli6 ug{ gldNg] t/ sf/f]af/sf] bf]xf]/f] c;/  
b]vfpg uf]:jf/f ef}r/df 8]la6 jf j|m]l86 ul/Psf] /sd ljljwcGtu{t 8]la6 / j|m]l86 
ul/G5 .

-O_  a}ª\s gubL lstfadf sf/f]af/ k|ljli6 ubf{ Wofg lbg'kg]{ s'/fx¿ (Considerations for 
preparing bank cash bock)

(i) k|To]s cfly{s sf/f]af/x¿sf] uf]:jf/f ef}r/ tof/ kf/]/ dfq a}ª\s gubL lstfadf k|ljli6 
ug'{kb{5 .

(ii) uf]:jf/f ef}r/df h'g vftf 8]la6 5, a}ª\s gubL lstfadf klg ;f]xL vftfnfO{ 8]la6 / 
h'g vftf j|m]l86 5, a}ª\s gubL lstfadf klg ;f]xL vftfnfO{ j|m]l86 ug'{kb{5 .

(iii) gub, a}ª\s, ah]6 vr{ / k]:sL vftf;Fu ;DalGwt gePsf sf/f]af/nfO{ ljljw vftfsf] 
;DalGwt kIfdf r9fpg'kb{5, h:t}M rfn' sf]if, ah]6 lgsf;f, ;fgf] gubL sf]if, sd{rf/L 
;~ro sf]if cflb .
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(iv) /sdfGt/;DaGwL sf/f]af/sf] uf]:jf/f ef}r/nfO{ a}ª\s gubL lstfadf k|lji6 ug'{kb}{g .

(v) k]:sL;DaGwL sf/f]af/nfO{ a}ª\s gubL lstfadf tLgcf]6f dxn - a}ª\s  jf gub vftf, 
ah]6 vr{ vftf / k]:sL vftf_ df k|lji6 ug'{kb{5 .

(vi) a}ª\s gubL lstfasf] ah]6 vr{ vftfdf j|m]l86 dxnsf] Joj:yf ul/Psf] 5}g olb s'g} 
sf/f]af/nfO{ j|m]l86 ug'{ k/]df sf]i7s (Bracket) sf] k|of]u ug'{kb{5 .

(vii)  ;fgf] gubL sf]ifaf6 ePsf vr{x¿ ;f]wegf{ geP;Dd a}ª\s gubL lstfadf k|ljli6 
ug'{ kb}{g .

(viii)  a}ª\s gubL lstfasf] z'4tfsf] k/LIf0f ug{ ;Gt'ng tof/ kfbf{ k]:sL dxnnfO{ ;dfj]z 
ug'{ kb}{g . 

-O{_ a}ª\s gubL lstfasf] ;Gt'ng k/LIf0f (Trial check of bank cash book)

a}ª\s gubL lstfa tof/L ul/;s]kl5 k|ljli6 ePsf sf/f]af/x¿ ;DalGwt dxndf k|ljli6 eP 
gePsf] / clGtd glthf ldn] gldn]sf] hfFr ug'{ kb{5 . o;/L hfFr ul/g] sfo{nfO{ a}ª\s  gubL 
lstfasf] ;Gt'ng k/LIf0f hfFr ug'{ elgG5 . a}ª\s gubL lstfasf] ;Gt'ng k/LIf0fdf k]:sL;Fu 
;DalGwtafx]s ;a} vftfx¿sf] 8]la6 / j|m]l86 kIfsf] hf]8 hDdf a/fa/ x'g'kb{5 . t/ ah]6 
vr{ vftfsf] /sdnfO{ 8]la6sf ¿kdf dfq lnOg] ePsfn] o;sf] /sd 8]la6df dfq} /fVg' kb{5 . 
8]la6 / j|m]l86 kIfsf] hf]8 hDdf a/fa/ gePdf a}ª\s gubL lstfadf k|ljli6 u/]sf] lx;fa 
ldNb}g / k'gM lx;fa ldnfpg k|ljli6sf] hfFr ug'{ kb{5 . a}Í gubL lstfasf] ;Gt'ng k/LIf0f 
lgDgfg';f/sf vftfsf] 8]la6 / j|m]l86 hf]8 hDdf u/L tof/ ul/G5M

s=;= ljj/0f 8]la6 j|m]l86

!= gub vftf xxx xxx

@= a}ª\s  vftf xxx xxx

#= ah]6 vr{ vftf xxx -

$== ljljw vftf xxx xxx

hDdf xxx xxx

8]la6 hDdf Ö j|m]l86 hDdf ePdf a}ª\s gubL lstfa 
k|ljli6 ldN5 . cGoyf ldNb}g . 
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-pm_ a}ª\s gubL lstfa eg]{ tl/sf (Bank cash book preparation method)

sfof{nosf] hltcf]6f ah]6 pkzLif{sdf sf/f]af/ x'G5 tL k|To]ssf nflu 5'6\6f 5'6\6}} a}ª\s gubL 
lstfa agfpg' kb{5 . a}ª\s gubL lstfadf sf/f]af/sf] k|ljli6 uf]:jf/f ef}r/sf cfwf/df  
ug'{kb{5 . uf]:jf/f ef}r/df ul/Psf] 8]la6  / j|m]l86cg';f/ g} o;sf ;DalGwt vftfdf 8]la6 
/ j|m]l86 ug'{kb{5 . a}ª\s  gubL lstfasf vftfx¿sf] clGtd df}Hbftaf6 sf/f]af/ ldn] gldn]
sf] hfFr ug]{ ;Gt'ng k/LIf0f;d]t tof/ ug{ ;lsG5 . a}ª\s gubL lstfadf !* cf]6f dxn 
(Column) /x]sf 5g\ . oL dxnx¿df sf/f]af/sf] k|ljli6 ug]{ tl/sf tn pNn]v ul/Psf] 5 M

•	 dxn gDa/ !, ldlt M o; dxndf uf]:jf/f ef}r/df pNn]v ePsf] ldlt n]lvG5 .

•	 dxn gDa/ @, ;ª\s]t gDa/ M ;ª\s]t gDa/sf] dxndf uf]:jf/f ef}r/ gDa/ clen]v  
ul/G5 . of] gDa/ k|To]s sf/f]af/sf] 5'6\6f5'6\6} x'g'k5{ . Ps cfly{s jif{sf nflu of] gDa/ 
j|mdfg';f/ a9\b} hfG5 .

•	 dxn gDa/ #, ljj/0f M ljj/0f dxndf sf/f]af/nfO{ hgfpg] ;ª\lIfKt a]xf]/f pNn]v ul/G5 .

•	 dxn gDa/ $, gub jf txlan df}Hbft, 8]la6 M of] txlan df}Hbft vftfsf] klxnf] dxn 
xf] . o;df sfof{nodf s'g} klg ¿kdf k|fKt ePsf gubsf] clen]v ul/G5 .

•	 dxn gDa/ %, gub jf txlan df}Hbft, j|m]l86 M of] txlan df}hbft vftfsf] bf];|f] dxn 
xf] . o;df sfof{nodf df}Hbft /x]sf] gubaf6 ePsf] s'g} klg vr{ a}ª\s bflvnf jf s'g} 
k|sf/n] gub aflx/ uPdf clen]v /flvG5 .

•	 dxn gDa/ ^, a}ª\s  df}Hbft, 8]la6 M o; dxndf a}ª\sdf hDdf ePsf] /sdsf] clen]
v k|ljli6 ul/G5 .

•	 dxn gDa/ &, a}ª\s df}Hbft, j|m]l86 M o; dxndf sfof{noaf6 a}ª\saf6 l´lsPsf] jf 
e'StfgL lbPsf] jf cGo s'g} k|sf/n] vftfaf6 aflx/ uPsf] /sdsf] clen]v ul/G5 . 
Psn sf]if vftfaf6 ePsf] e'StfgL klg o;df ;dfj]z ul/G5 .

•	 dxn gDa/ *, a}ª\s df}Hbft, r]s gDa/ M a}ª\saf6 /sd lgsfNg sfl6Psf] r]ssf] 
gDa/ o; dxndf n]lvG5 .

•	 dxn gDa/ (, a}ª\s df}Hbft, afFsL M o; dxndf  8]la6  jf j|m]l86 ePkl5 sfod x'g] 
oyfy{ a}ª\s df}Hbft u0fgf u/L n]lvG5 . a}ª\s 8]la6 ePdf o; dxnsf] df}Hbft a9\g] 
/ j|m]l86 ePdf 36\g] ub{5 . 

•	 dxn gDa/ !), ah]6 vr{, vr{ ;ª\s]t g= M o;df ah]6 vr{ ug{ :jLs[t cfly{s ;ª\s]t  
n]lvG5 . sf/f]af/sf] uf]:jf/f ef}r/df h'g vr{ ;ª\s]tdf vr{ n]lvG5 ;f]xL vr{ ;ª\s]t  
n]Vg'kb{5 .

•	 dxn gDa/ !!, ah]6 vr{, /sd M o; dxndf ah]6 vr{ ePsf] cj:yfdf uf]:jf/f  
ef}r/sf] 8]la6 ah]6 vr{ jf k]:sL vr{ hgfOPsf] vr{ /sdx¿sf] k|lji6 ul/G5 . o;df 



sfof{no ;~rfng tyf n]vf, sIff !) 213

j|m]l86 dxn gePsf] x'Fbf k]:sL km5\of}{6 ubf{ jf cGo s'g} lsl;dn] vr{ /sd 5'6fpg'kg]{ ePdf 
sf]i7 lrx\gsf] k|of]u u/L sf]i7leq km5\of}{6 ePsf] jf 36fpg'kg]{ /sd n]lvG5 .

•	 dxn gDa/ !@, rfn' cfly{s jif{sf] k]:sL, lbOPsf] M o; dxndf rfn' cfly{s jif{ k]:sL 
lbPsf] /sd k|ljli6 ug'{kb{5 .

•	 dxn gDa/ !#, rfn' cfly{s jif{sf] k]:sL, kml5{Psf] M o; dxndf rfn' cfly{s jif{sf] 
k]:sLdWo]af6 km5\of}{6 ePsf] /sd k|ljli6 ug'{kb{5 . k]:sL km5\of}{6 ubf{ gub lkmtf{ jf  
a}ª\s hDdf eO{ lkmtf{  ePsf] /sd gub jf a}ª\s dxndf k|ljli6 ug'{k5{ .

•	 dxn gDa/ !$, ut ljut cfly{s jif{sf] k]:sL, lhDd]jf/L ;fl/Psf] M o; dxndf ut 
ljut jif{df lbOPsf] t/ km5\of}{6 x'g afFsL /x]sf] /sd rfn' cfly{s jif{sf] sf/f]af/df lg/
Gt/tf lbg lhDd]jf/Lsf ¿kdf k|ljli6 ug'{kb{5 . ;Dej eP;Dd ;a} k]:sLnfO{ Psd'i6 u/L  
lhDd]jf/L ;fg]{ sfo{ jif{sf] ;'?df ug'{k5{ . 

•	 dxn gDa/ !%, ut ljut cfly{s jif{sf] k]:sL, kml5{Psf] M o; dxndf ut ljut jif{df 
lbOPsf] / rfn' jif{ lhDd]jf/L ;fl/Psf] k]:sL km5\of}{6 ePdf km5\of}{6 ePsf] /sd k|ljli6 
ug'{kb{5 . 

•	 dxn gDa/ !^, ljljw, 8]la6 M sfof{nodf gub, a}ª\s, ah]6 vr{ / k]:sLafx]s cGo 
h'g;'s} sf/f]af/ 8]la6 ul/Pdf o; dxndf r9fOG5, h:t}M sd{rf/L ;~ro sf]if bflvnf, 
d"No clej[l4 s/ / ljleGg k|sf/sf cGo s/ bflvnf, ;fgf] gubL sf]if :yfkgf, w/f}6L bflvnf 
cflb /sdx¿ .

•	 dxn gDa/ !&, ljljw, j|m]l86 M sfof{nodf gub, a}ª\s, ah]6 vr{ / k]:sLafx]s cGo 
h'g;'s} /sdx¿ j|m]l86 ul/Pdf pSt /sdsf] clen]v o; dxndf ul/G5 h:t} M sd{rf/L 
;~ro sf]if s6\6L, ;fk6L s6\6L, ;fgf] gubL sf]if :yfkgf, w/f}6L bflvnf cflb /sdx¿ .

•	 dxn gDa/ !*, s}lkmot M ljz]if cj:yfdf sf/f]af/df s'g} s}lkmot hgfpg' k/]df jf  
;ª\s]t ug'{k/]df o; dxndf k|ljli6 ug'{kb{5 .

pbfx/0f # a}ª\s gubL lstfa
kf7\oj|md ljsf; s]Gb|, ;fgf]l7dLdf Psn sf]if vftfaf6 vr{ n]Vg] u/L ;fpg dlxgfdf ePsf] 
lgDgfg';f/sf sf/f]af/sf] uf]:jf/f ef}r/ agfO{ a}ª\s gubL lstfadf k|lji6 ug'{xf];\ M

-s_ ;fpg ^ ut] zfvf clws[t ljsf; sfsL{nfO{ ?= $,))).– e|d0f vr{ k]:sL lbOof] .

-v_ ;fpg & ut] s]Gb|sf] ;fgf]ltgf] sfdsf nflu sfof{no;DaGwL vr{ zLif{saf6 ?= !),))).– 
/x]sf] ;fgf] gubL sf]if gf=;'= /fh]z >]i7sf] lhDdfdf v8f ul/of] .

-u_ ;fpg !) ut] zf]let :6];g/Laf6 vl/b ePsf] sfof{nosf nflu cfjZos kmf]6f]skL sfuhsf] 
?= %,))).– e'StfgL lbOof] .

-3_ ;fpg !# ut] >L /Tg kmlg{r/af6 sfof{nosf nflu cfjZos sDKo'6/ 6]a'n tyf s';L{  
vl/bafkt ?= &,%)).– e'StfgL lbOof] .
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-ª_ ;fpg !% ut] s]Gb|sf] lksck lhkdf k]6«f]n xfn]afkt ;f´f k]6«f]lnodnfO{ ?= #,%)).– 
e'StfgL lbOof] .

-r_ ;fpg #) ut] vl/bf/ /fdk|;fb zdf{nfO{ ?= @),))).– sd{rf/L tflnd sfo{j|md ;~rfng 
ug{ k]:sL lbOof] .

-5_ ;fpg #! ut] ;fgf] gubL sf]ifaf6 ;]jf;DaGwL zLif{sdf ?= %%).–, ;fdfGo dd{tdf ?= 
!$%).– tyf ljljw vr{df ?= !%)).– ljleGg ldltdf e'StfgL ePsfdf ;f] a/fa/sf] /sd  
sfof{no;DaGwL vr{df ;dfof]hg ul/of] .

-h_ ;fpg #! ut] zfvf clws[t ljsf; sfsL{ cfˆgf] e|d0f ;dfKt u/L kms]{kl5 pxFfn] k];  
u/]sf] lgj]bgcg';f/ ?= %)).– gk'u ePsf] /sd;d]t e'StfgL lbO{ k]:sL km5\of}{6 ul/of] .

-´_ pSt ;a} sf/f]af/sf] e'StfgL cfb]z cg';f/ Psn sf]if vftfaf6 ePsf] e'StfgLsf] Psd'i6 
lgsf;f÷cfDbfgL hgfOof] .

pbfx/0f ! sf] ;dfwfg  

uf]:jf/f ef}r/ -9fFrfsf cfjZos dxn dfq /flvPsf]_

j|m= 
;+=

ldlt ;ª\s]t÷ 
pkzLif{s 

g=
sf/f]af/sf] A]xf]/f

vftf 
kfgf 
g=

8]la6 j|m]l86

-s_ $÷^ @@^!@ 8]la6  –zf=c= ljsf; sfsL{ 
e|d0f vr{ k]:sL
j|m]l86– Psn sf]if vftf
-zf=c=ljsf; sfsL{nfO{ e|d0f 

vr{ k]:sL bPsf] _

$,))).–

$,))).–

-v_ $÷& @@#!! 8]la6 – ;fgf] gubL sf]if 
-d;nGb vr{ zLif{saf6_
j|m]l86– Psn sf]if vftf
-gf=;'= /fh]z >]i7 lhDdf ;fgf] 

gubL sf]ifsf] :yfkgf_

!),))).–
!),))).–

-u_ $÷!) @@#!! 8]la6  –a=v= d;nGb 
-sfof{no;DaGwL_ vr{ 
j|m]l86– Psn sf]if vftf
-zf]let :6]zg/LnfO{ sfuh vl/

bsf] e'StfgL_

%,))).–
%,))).–
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-3_ $÷!# #!!@# 8]la6 –a=v= kmlg{r/ 
j|m]l86– Psn sf]if vftf
-/Tg kmlg{r/nfO{ kmlg{r/ vl/b 

afkt e'StfgL_

&,%)).–
&,%)).–

-ª_ $÷!% @@@!@ 8]la6  – a=v= OGwg 
j|m]l86– Psn sf]if vftf
-;f´f k;n ;]jfnfO{ OGwg vl/

bafkt e'StfgL_

#,%)).–
#,%)).–

-r_ $÷#) @@%!! 8]la6  – v= /fdk|;fb zdf{ 
sd{rf/L tflnd k]:sL
j|m]l86– Psn sf]if vftf
-tflnd ;~rfng ug{ /fdk|;fb 

zdf{nfO{ k]:sL_

@),))).–
@),))).–

-5_ $÷#! @@@(!
@@#!!
@@&!!

8]la6 –a=v=;~rfng tyf dd{t 
vr{
8]la6 –a=v= d;nGb -sfof{no 
;DaGwL_ vr{
8]la6  –a=v=ljljw vr{
j|m]l86– Psn sf]if vftf
-;fgf] gubL sf]ifaf6 ePsf] vr{ 

;dfof]hg_

!,$%).–
%%).–
!,%)).–

#,%)).–

-h_ $÷#! @@^!@ 8]la6 – a=v=e|d0f vr{
j|m]l86– zf=c= ljsf; sfsL{, 
e|d0f vr{ k]:sL
j|m]l86– Psn sf]if vftf
-zf=c= ljsf; sfsL{sf] e|d0f 

vr{ k]:sL km5\of}6_

$,%)).–
$,))).–
%,)).–

-´_ $÷#!
@@@!#
@@#!!
@@%!!
@@^!@
#!!@#

8]= Psn sf]if vftf
j|m]= OGwg 
j|m]= d;nGb -sfof{no;DaGwL_ 
vr{
j|m]= sd{rf/L tflnd vr{
j|m]= e|d0f vr{
j|m]= kmlg{r/

%),%)).–
#,%)).–
!%,))).–
@),))).–
$,%)).–
&,%)).–

Psn sf]if vftfdf e'StfgL cfb]z k7fPsf] /sd dfq lgsf;f x'g] ePsfn] j|m=;= -´_ df cfDbfgL 
afFWbf j|m=;+= -5_ df ;dfof]hg ePsf] vr{ zLif{sx¿ ;dfj]z x'Fb}g .   
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 a}ª\s gubL lstfasf] ;Gt'ng k/LIf0f 

vftf  → a}ª\s vftf ah]6 ljljw hDdf s}lkmot

8]=    → %),%)).– $$,))).– !),))).– !,)$,%)).– 8]la6 hDdf Ö j|m]l86 hDdf ePsfn] 
a}ª\s gubL lstfa ldn]sf] 5 . j|m]=   → %),%)).– – %$,))).– !,)$,%)).–

pbfx/0f $ a}ª\s gubL lstfa 

tnsf sf/f]af/x¿af6 kf7\oj|md ljsf; s]Gb,| ;fgf]l7dLsf] efb| dlxgfsf] sf/f]af/x¿sf] uf]:jf/f 
ef}r/ agfO{ a}ª\s gubL lstfa tof/ kfg'{xf];\ M

-s_ efb| !) df s]Gb|n] zf]let :6];g/Laf6 vl/b u/]sf] % cf]6f Sofns'n]6/sf] ?= 
!),))).–e'StfgL eof] .

-v_ efb| !! df s]Gb|sf Ps hgf sd{rf/Lsf] ;fpg dlxgfsf] -sd{rf/L ;~ro sf]if !)Ü 
yk;d]t_ tna ?= !(,*)).– dWo] sd{rf/L ;~rosf]if ?= #,^)).– s/ s6\6L ?= #)).– 
tyf ;fk6L ?= !%).– s6fO{ afFsL /sd e'StfgL eof] . s6\6L /sd efb| !@ df ;DalGwt 
sfof{nosf] vftfdf hDdf ul/of] .

-u_ efb| !# df s]Gb|sf lgb]{zs sfnLk|;fb zdf{ e|d0fdf hfg'x'g] ePsfn] k]:sL ?= !%,))).– 
lng'eof] .

-3_ efb| !# df vl/bf/ /fdk|;fbn] sd{rf/L tflnd ;DkGg u/L vr{ ePsf] ?= !^,))).– sf] 
lan e/kfO{ / afFsL ?= $,))).– Psn sf]if vftfdf hDdf hDdf u/L ;f]sf] ef}r/ k]; 
u/]sfn] k]:sL km5\of}{6 ul/of] .

-ª_ efb| !$ df lgb]{zs sfnLk|;fb zdf{ ljz]if sf/0fa; e|d0fdf guPsfn] e|d0f k]:sL /
sd !%,))).– k'/} Psn sf]if vftfdf bflvnf u/L a}ª\s  ef}r/;lxt k]; u/]sfn] k]:sL 
km5\of}{6 ul/of] .

-r_ efb| @) df cfos/;DaGwL P]g, lgod tyf kl/kqx¿sf] ;ª\u|x ?= !,@%).– df sfg'g 
lstfa Joj:yf ;ldltaf6 vl/b u/L ;f] e'StfgL ul/of] . 

-5_ efb| @% df s]Gb|sf nflu cfjZos k/]sf] On]S6«f]lgs 6fOk/fO6/ vl/b ePafkt ds{G6fOn 
skf]{/];gnfO{ ?= !@,))).– e'StfgL lbOof] .

-h_ efb| #! ut] ;f] dlxgfe/ Psn sf]if vftfaf6 e'StfgL÷lgsf;f ePsf] pSt sf/f]af/x¿sf] 
?= #(,)%).– lgsf;f cfDbfgL afFlwof] . 
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;dfwfg 

uf]:jf/f ef}r/ -9fFrfsf cfjZos dxn dfq /flvPsf]_

j|m= 
;+=

ldlt ;ª\s]t÷ 
pkzLif{s 
g=

sf/f]af/sf] a]xf]/f
vftf 
kfgf g=

8]la6 j|m]l86

s= %÷!) #!!@# 8]la6  – a=v= d]l;g/L cf}hf/ 

j|m]l86– Psn sf]if vftf jf a}ª\s

-Sofns'n]6/ vl/bafkt e'StfgL_

!),))).–

!),))).–

v=! %÷!! @!!!! 8]la6 – a=v= kfl/>lds sd{rf/L 

j|m]l86– sd{rf/L ;~ro sf]if s6\6L

j|m]l86–cfos/ s6\6L

j|m]l86–s=;+= sf]if ;fk6L s6\6L

j|m]l86– Psn sf]if vftf jf a}ª\s

-tnaL kmf/fdadf]lhd ;fpg dlxgfsf] tna 
ljt/0f _

!(,*)).–

#,^)).–

#)).–

!%).–

!%,&%).–

v=@ %÷!@ ##!*@ 8]la6   – sd{rf/L ;~ro sf]if

8]la6     – cfos/

8]la6   – s=;=sf]if ;fk6L

j|m]l86– Psn sf]if vftf jf a}ª\s

-tna ljt/0f ubf{ s6\6f ul.Psf] /sd 
;DalGwt sfof{no bflvnf ._

#^)).

#)).–

!%).–

$,)%).–

u= %÷!# @@^!@ 8]la6    – lg= sfnLk|;fb zdf{ e|d0f k]:sL 

j|m]l86– Psn sf]if vftf jf a}ª\s

-lgb]{zs sfnLk|;fb zdf{nfO{ sfo{j|md e|d0f 
vr{ k]:sL lbOPsf] ._

!%,))).–

!%,))).–

3= %÷!# @@%!! 8]la6   – a=v= sd{rf/L tflnd

8]la6   – Psn sf]if vftf jf a}ª\s

j|m]l86– v /fdk|;fb sfo{j|md vr{ k]:sL 
km5\of}{6

- v= /fdk|;fb tflnd k]:sL km5\of}{6_

!^,))).–

$,))).–

@),))).–

ª %÷!$ 8]la6     – Psn sf]if vftf jf a}ª\s

j|m]l86–lg= sfnLk|;fb zdf{ e|d0f k]:sL 
km5\of}{6

-e|d0f /2 ePsfn] k]:sL /sd lkmtf{ ul/
Psf] ._

!%))).–

!%,))).–
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r= %÷@) @@#!! 8]la6   – a=v= sfof{no;DaGwL vr{

j|m]l86– Psn sf]if vftf jf a}ª\s

-k':ts vl/bsf] e'StfgL _

!,@%).–

!,@%).–

5= %÷@% #!!@@ 8]la6   –a=v=d]l;g/L cf}hf/

j|m]l86– Psn sf]if vftf jf a}ª\s

-6fOk/fO6/ vl/b u/] afkt ds{G6fOn  
skf]{/];gnfO{ e'StfgL ul/Psf] _

!@,))).–

!@,))).–

h= %÷#!

@!!!!

@@#!!

#!!@@

8]= Psn sf]if vftf  jf a}ª\s

j|m]= kfl/>lds sd{rf/L lgsf;f

j|m]= d;nGb -sfof{no;DaGwL_ lgsf;f

j|m]= d]l;g/L cf}hf/ lgsf;f

-vr{adf]lhd lgsf;f cfDbfgL afFlwPsf] _

#()%).–

!(*)).–

!@%).–

@@))).–

cluNn} dlxgf k]:sL lgsf;f ePsf] /sd ?= @)))).– af6 $))).– lkmtf{ ePsf] / of] dlxgf 
lbPsf] k]:sL !%))).– lgsf;f cfDbfgL afFWg' cufj} lkmtf{ ePsfn] pSt /sdafx]ssf] sf/f]af/ 
dfq} of] dlxgf Psn sf]ifaf6 lgsf;f afFlwPsf] 5 . o;/L Psn sf]if vftfaf6 ePsf] jf:tljs 
vr{ jf e'StfgL dfq lgsf;f cfDbfgL afFWg' kb{5 .  
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a}ª\s gubL lstfasf] ;Gt'ng k/LIf0f 

vftf  a}ª\s  
vftf

ah]6 ljljw hDdf s}lkmot

8]=    %*,)%).– #(,)%).– $,)%).– !)!,!%).– 8]la6 hDdf Ö j|m]l86 hDdf 
ePsfn] a}ª\s  gubL lstfa 
ldn]sf] 5 . 

j|m]=   %*,)%).– – $#,!)).– !)!,!%).–

-ª_ ah]6 lx;fa (Budget Ledger) 

g]kfn ;/sf/sf] sfof{nox¿df /flvg'kg]{ vftfx¿dWo] ah]6 vftf Ps k|d'v xf] . ;/sf/L 
sfof{nox¿df tf]lsPsf] ah]6 ;Ldf pNnª\3g x'g glbgsf nflu Joj:yf ul/Psf] vftfnfO{ ah]6 
lx;fa jf vftf elgG5 . ah]6 vftfsf] d'Vo p2]Zo ljlgof]lht ah]6sf] afF8kmfF8sf] cj:yf b]
vfpg' / To;df lgoGq0f sfod ug'{ xf] . ah]6 lx;fa vftf s'g} vr{ zLif{sdf vr{ ug{ :jLs[t 
ePsf] /sdeGbf a9L vr{ x'g gkfpg] u/L lgoGq0f / /]vb]v ug{ ;Sg] Ps ;fwg xf] . ah]6 
lx;fa jf vftfaf6 s'g} klg ;dodf ljlgof]lht ah]6 afF8kmfF8sf] cj:yf, ;f]dWo] k6s k6s 
u/]/ k|fKt x'g cfPsf] lgsf;f / ePsf] vr{sf] hfgsf/L ;lhn};Fu k|fKt ug{ ;lsG5 . ;do 
;dodf ah]6 vr{sf] k|ltj]bg k]; ug{ rflxg] cfwf/e"t tYox¿ klg o;} vftfaf6 pknAw 
x'G5g\ . o;af6 s'g ah]6 zLif{sdf slt jflif{s ljlgof]hg 5, slt lgsf;f ePsf] 5 / ;f]dWo] 
slt vr{ eO{ slt afFsL 5 eGg] af/] hfgsf/L k|fKt ug{ ;lsG5 . ;"rgf k|ljlwsf] k|of]u;Fu} 
o;sf] k|rng eg] j|mdzM sd x'b} uPsf] 5 . ah]6 lx;fanfO{ d=n]=k=kmf=g= @)* df /flvPsf] 
5 . ah]6 vftfdf lgDglnlvt tLg v08x¿ x'G5g\ M

-c_ jflif{s ljlgof]hg v08 M of] v08 ah]6 lx;fa jf vftfsf] ;a}eGbf dflyNnf] efudf /x]sf] 
x'G5 . o; v08df sfof{nosf nflu 5'6\ofOPsf] hDdf :jLs[t jflif{s ah]6sf] zLif{scg';f/
sf] afF8kmfF8 b]vfOG5 . jflif{s ah]6df /sdfGt/ tyf ah]6 yk÷36 ePsf] /sdsf] clen]
v klg o; v08df clen]v ul/G5 . o; v08af6 sfof{nosf] s'n jflif{s ljlgof]hg / 
sfod ePsf] clGtd ah]6 /sd ;lhn};Fu yfxf kfpg ;lsG5 . o; v08df sf/f]af/sf] 
clen]v ubf{ uf]:jf/f ef}r/ tof/ ug'{kb}{g .

-cf_ lgsf;f v08 M of] v08 ljlgof]hg v08eGbf tn / vr{ v08eGbf dflysf] efudf  
/x]sf] x'G5 . of] v08df :jLs[t ah]6cg';f/ k|fKt x'g] lgsf;f vr{ zLif{s g= cg';f/  
r9fOG5 . o;df ah]6 lgsf;f k|fKt x'Fb} lkR5] clen]v ug'{ kb{5 . lgsf;f cfDbfgL  
afFlwPsf] uf]:jf/f ef}r/af6 o; v08df r9fOG5 . o; v08af6 :jLs[t ah]6dWo]af6 s'g 
s'g vr{ zLif{sdf s] slt /sd k|fKt eO;Sof] eGg] hfgsf/L k|fKt x'G5 . 

-O_ vr{ v08 M vr{ v08 ah]6 lx;fa jf vftfsf] ;a}eGbf tNnf] efudf /xG5 . o; v08df 
k|To]s ah]6 vr{ sf/f]af/x¿ k|ljli6 ul/G5 . o; v08df a}ª\s gubL lstfasf] vr{ 
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dxndf k|ljli6 ePsf] ah]6 vr{sf] /sd, k]:sL /sd / ;fgf] gubL sf]ifaf6 vr{ eO{ 
;f]wegf{ dfu ul/Psf] /sdsf] clen]v /flvG5 . of] v08 8]la6 sf/f]af/ b]vfpg] v08 
xf] . To;}n] ah]6 vr{ j|m]l86 ug'{ k/]df sf]i7sf] k|of]u ul/G5 . k|To]s dlxgfsf] cGTodf 
k|To]s ah]6 vr{ zLif{ssf] hf]8 hDdf ul/G5 . pSt dlxgf;Ddsf] hDdf vr{ / cluNnf] 
dlxgf;Ddsf] hDdf vr{ hf]8L s'n hDdf vr{ lgsflnG5 .

-c_  ah]6 lx;fa jf vftf tof/ ug]{ tl/sf (Budget ledger preparation 
method)

ah]6 lx;fa vftfsf] tof/L lgDgfg';f/ ug'{ kb{5 M

•	 :jLs[t jflif{s ah]6 uf]:jf/f ef}r/ gagfO{ ljlgof]hg v08df l;w} clen]v /fVg] 

•	 jflif{s ljlgof]hg v08df /sdfGt/ jf ah]6 yk÷36sf] sf/f]af/sf] clen]v /fVg'  
kb{5 . /sd yk ePsf] jf 36fOPsf] zLif{sdf /sd yk÷36 ug'{ kb{5 . 

•	 lgsf;f v08df Psn sf]if vftfaf6 e'StfgL lgsf;f ePsf] /sd lgsf;f ef}r/sf  
cfwf/df ;DalGwt vr{ zLif{sdf k|ljli6 ul/G5 . 

•	 s'g} klg ah]6 zLif{sdf vr{ ubf{ -jf uf]:jf/f ef}r/df a=v=ubf{_ To;sf] clen]v vr{ 
v08df vr{ zLif{s g=cg';f/ /fVg'kb{5 .

•	 k]:sL lbPsf] /sd vr{ xf]Og tfklg k]:sL lbFbf tTsfn vr{ dfgL h'g zLif{sdf k]:sL 
lbPsf] ToxL zLif{sdf clen]v /fVg'kb{5 . 

•	 kl5 k]:sL km5\of}{6 ubf{ ;DalGwt vr{ zLif{sdf hlt vr{ ePsf] xf] Tof] /sdnfO{ sf]i7s 
aflx/ / k]:sL kml5{Psf] /sdnfO{ sf]i7sleq n]Vg'k5{ .

•	 ;fgf] gubL sf]ifsf] nflu lbOPsf] /sd klxn] g} ah]6 lx;fadf vr{ hgfPsf] eP hlt 
vr{ n]lvPsf] 5 Tolt /sdnfO{ sf]i7s aflx/ / sf]i7sleq ;d]t n]Vg'kb{5 . o;f] ubf{ 
Pp6} vr{ b'O{ k6s n]lvg] ;Defjgf x'Fb}g . t/ sf]if :yfkgf ubf{sf] /sd ah]6 lx;fadf 
vr{ ghgfPsf] eP ;fgf] gubL sf]ifaf6 ePsf] vr{ sf]i7 k|of]u gu/L n]Vg'kb{5 . 

•	 dlxgfsf] cGTodf ;a} zLif{sdf ePsf] vr{sf] hDdf u/L / ;f] hDdfdf cluNnf] dlxgf;Ddsf] 
hDdf yk u/L s'n hDdf lgsfNg' kb{5 . 
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sfof{nodf h'g h'g ;ª\s]tx¿ k|of]u x'G5g\ tL ;ª\s]tx¿ dfq k|of]u u/]/ ah]6 vftf agfpg 
;lsG5 . ;"rgf k|ljlwsf] pkof]u u/]/ /flvg] n]vfdf of] kmf/fd :jtM aGg] ePsfn] kl5Nnf] 
;do o;sf] cEof; sd x'Fb} uPsf] 5 . 

;/sf/L sf/f]af/sf] n]vfª\sgdf ah]6 lx;fan] vr{ zLif{sut JolStut  
vftfsf] ;d]t sfd ub{5 . o;s} cfwf/df vr{sf] kmfF6jf/L, ;Gt'ng k/LIf0f tof/L 
tyf cGo cfjZos ljj/0f tof/ ul/G5 . sDKo'6/ k|ljlwsf] k|of]u u/L ul/g] n]
vfkfngdf ah]6 lx;fa :jtM tof/ x'g hfg] x'Fbf Jofjxfl/s ¿kdf ah]6 vftf 
sfof{nodf tof/ ug]{ k|rng sd x'Fb} uPsf] kfOG5 . oBlk o; kmf/dnfO{ lgs} 
j}1flgs dflgG5 . x:tlnlvt ¿kdf ul/g] n]vfkfngdf o;sf] dxŒj clws /xG5 . 

pbfx/0f % ah]6 lx;fa vftf 

lzIff ljsf; tyf ;dGjo PsfOnfO{ Ps cfly{s jif{ e/sf nflu lgDgfg';f/ ?= ^,^),))).– 
ah]6 :jLs[t ePsf] 5 . ;f] sfof{nosf] ;fpg dlxgfsf] lgDglnlvt sf/f]af/x¿sf] uf]:jf/f 
ef}r/ tof/ u/L ah]6 lx;fadf k|ljli6 ug'{xf];\ . 

ah]6 /sd g= ah]6 /sd jflif{s ah]6

@!!!! kfl/>lds sd{rf/L #,@),))).–

@!!#( cGo eQf %),))).–

@@@!@ OGwg -sfof{no k|of]hg_ @),))).–

@@#!! d;nGb -sfof{no;DaGwL_ vr{ #),))).–

@@^!@ e|d0f vr{ #%,))).–

@@&!! ljljw vr{ #),))).–

@*!$@ 3/ef8f @%,))).–

#!!@@ d]l;g/L cf}hf/ *),))).–

#!!@# kmlg{r/ tyf lkmSr;{ &),))).–

hDdf ^,^),))).–

-s_ ;fpg !@ ut sfof{no ;fdfg vl/b u/L ?= #,))).– e'StfgL lbOof] .

-v_  ;fpg !$ ut] gf=;' >L cfTd/fd /fhj+zLnfO{ ?= !#,))).– kmlg{r/ k]:sL lbOof] .

-u_  ;fpg !% ut] ?= !&,))).– sf] 6fOk/fO6/ vl/b u/]afkt e'StfgL ul/of] . 

-3_  ;fpg @% ut] 3/ef8f afkt 3/wgL rGb|axfb'/ /fO{nfO{ ?= $))).– e'StfgL lbO{ pxL lbg 
3/axfn s/ /sd ?= $)).– bflvnf ul/of] .

-ª_  ;fpg @^ ut] gf=;' cfTd/fd /fhj+zLn] kmlg{r/sf] lan !@,))).– / gub ?= !))).– 
a'´fPsfn] k]:sL km5\of}{6 ul/of] . 

-r_ ;fpg @& df gf=;'= cfTdf/fdn] a'´fPsf] gub ?= !))).– Psn sf]if vftfdf hDdf ul/
of] .
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-5_  ;fpg @* ut] sd{rf/Lsf] tna ?= ̂ ^,))).– dWo] sd{rf/L ;~rosf]ifafkt ?= !@,))).– 
s6\6L u/L e'StfgL ul/of] . sd{rf/L ;~rosf]if s6\6L /sd ;f]xL lbg bflvnf ul/of] .

-h_  ;fpg @( ut] OGwg vl/b u/]afkt ?= @,))).– e'StfgL ul/of] .

-´_  ;fpg #! ut] pSt ;a} sf/f]af/sf] e'StfgL cfb]zcg';f/sf] /sd lgsf;f cfDbfgL  
afFlwof] . 

;dfwfgM pSt sf/f]af/sf] uf]:jf/f ef}r/ -9fFrfsf cfjZos dxn dfq /flvPsf]_ lgDgfg';f/ tof/ ul/G5 M 

j|m= 
;+=

ldlt ;ª\s]t÷ 
pkzLif{s 

g=
sf/f]af/sf] a]xf]/f

vftf 
kfgf g=

8]la6 j|m]l86

s $÷!@ @@#!! 8]la6   – a=v= sfof{no;DaGwL 
vr{ 
j|m]l86– Psn sf]if vftf

-sfof{no ;fdfg vl/bafkt 
e'StfgL lbOof] ._

#,))).–

#,))).–

v $÷!$ #!!@# 8]la6   –gf=;'= cfTdf/fd /fhj+zL 
kmlg{r/ tyf lkmSr;{ k]:sL 
j|m]l86– Psn sf]if vftf
->L gf=;' cfTd/fd /fhj+zLnfO{ 

kmlg{r/ k]:sL lbOof] ._

!#,))).–
!#,))).–

u $÷!% #!!@@ 8]la6     –  a=v= d]l;g/L cf}hf/
j|m]l86–  Psn sf]if vftf

-6fOk/fO6/ vl/b u/]afkt 
e'StfgL lbOof]._

!&,))).–
!&,))).–

3 $÷@% @*!$@ 8]la6    –  a=v= 3/ ef8f 
j|m]l86–  3/ jxfn s/
j|m]l86–  Psn sf]if vftf
-rGb|axfb'/ /fO{nfO{ 3/ef8f ltl/

of] _

$,))).–
$,)).–
#,^)).–

ª $÷@^ #!!@# 8]la6 – a=v= kmlg{r/ tyf lkmSr;{ 
8]la6   – gub
j|m]l86– gf=;'= cfTdf/fd /fhj+zL 
kmlg{r/ tyf lkmSr;{ k]:sL km5\
of}{6 

-gf=;'= cfTdf/fd /fhj+zL 
kmlg{r/ tyf lkmSr;{ k]:sL km5\

of}{6 ul/of] ._

!@,))).–

!,))).–
!#,))).–
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r $÷@& #!!@# 8]la6     –  Psn sf]if vftf 
-kmlg{r/ tyf lkmSr;{_

j|m]l86– gub

-gubnfO{  a}ª\s bflvnf ul/of] _

!,))).–

!,))).–

5 $÷@* @!!!! 8]la6    – a=v=sd{rf/L kfl/>lds

j|m]l86– s=;+=sf]if

j|m]l86–  Psn sf]if vftf

-;fpg dlxgfsf] tna ljt/0f_

^^,))).–

!@,))).–

%$,))).–

5! $÷@* 8]la6    – s=;+=sf]if

j|m]l86–  Psn sf]if vftf

-s6\6L /sd s=;+= sf]if 
sfof{nodf bflvnf _

!@,))).–

!@,))).–

h $÷@* @@@!@ 8]la6     – a=v= OGwg -sfof{no 
k|of]hg_

j|m]l86–  Psn sf]if vftf

-OGwg vl/b u/]afkt e'StfgL_

@,))).–

@,))).–

´ $÷#!

@!!!!

@@@!#

@@#!!

@*!$@

#!!@@

#!!@#

8]= Psn sf]if vftf 

j|m]= sd{rf/L kfl/>lds

j|m]= OGwg -sfof{no k|of]hg_

j|m]= d;nGb -sfof{no;DaGwL_ 

j|m]= 3/ef8f

j|m]= d]l;g/L cf}hf/

j|m]= kmlg{r/ tyf lkmSr;{

-;fpg dlxgfe/ Psn sf ]if  
vftfaf6 ePsf] e'StfgL lgsf;f 
cfDbfgL afFlwPsf] _

!,)$,))).–

^^,))).–

@,))).–

#,))).–

$,))).–

!&,))).–

!@,))).–
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Psn sf]if vftfaf6 e'StfgL÷lgsf;f x'g] ePsfn] k]:sL lbFb} ah]6 vr{ dxndf r9fOG5 .  
;f]xL cfly{s jif{leq To:tf] k]:sL km5\of}{6 ubf{ jf:tljs vr{nfO{ sf]i7 aflx/ / k]:sL lbOPsf] 
/sdnfO{ sf]i7leq n]Vg'k5{ -o; pbfx/0fsf] ef}r/ g= ª_ . gub lkmtf{sf] /sd vr{df r9fpg' 
kb{}g -pbfx/0fsf] ef}=g= r_ t/ klxn] lgsf;fdf r9fO;s]sf] eP lkmtf{ /sd lgsf;faf6 36fpg' 
kb{5 .  o:t} s'g} zLif{sdf k'/} a=v= u/L ;f]af6 s6\6L ePsf] /sd klg ah]6 lx;fadf r7fpg' 

kb}{g -pbfx/0fsf] ef}=g= 5 !_ .

-r_ vr{sf] kmf“6jf/L (Statement of expenditure)

-c_ vr{sf] kmf“6jf/Lsf] kl/ro (Introduction of statement of expenditure)

vr{sf] kmfF6jf/L dfl;s tyf jflif{s ah]6 ljlgof]hg, lgsf;f / lgsf;f afFsL;lxt sf]ifsf] 
oyfy{ cj:yfsf] hfgsf/L lbg] ljQLo k|ltj]bg xf] . of] sfo{;~rfng:t/sf] k|To]s sfof{non] 
k|To]s ah]6 pkzLif{ssf nflu cnu cnu tof/ ug'{kb{5 . o;sf] tof/L a}ª\s gubL lstfa 
/ ah]6 lx;fa lstfasf] cfwf/df ug'{kb{5 . vr{sf] kmfF6jf/Ln] ;DalGwt sfof{non] Ps ah]6 
pkzLif{sdf :jLs[t ePsf] pkzLif{sut s'n ah]6, k|ltj]bg ul/g] dlxgfsf] lgsf;f / vr{ tyf 
;f] dlxgf;Ddsf] s'n lgsf;f, vr{ / ah]6 afFsLsf] ;lxt sf]ifsf] oyfy{ cj:yfsf] hfgsf/L 
lbG5 . vr{sf] kmfF6jf/Ldf ljleGg !) cf]6f dxn /x]sf 5g\ . vr{sf] kmfF6jf/L Ps} :yfgaf6 
ah]6 ljlgof]hg, lgsf;f, vr{ / afFsLsf] oyfy{ hfgsf/L lbg] p2]Zon] tof/ ul/G5 . vr{sf] 
kmfF6jf/L d=n]=k=kmf=g= @!) df Joj:yf ul/Psf] 5 . 

vr{sf] kmfF6jf/Lsf] 9fFrf lgDgfg';f/ /x]sf] 5 M

d=n]=k=kmf=g= @!)
;ª\3÷k|b]z÷:yfgLo tx

======== dGqfno÷ljefu÷sfof{no
vr{sf] kmfF6jf/L

=========== ;fn =========== dlxgf
a=p=zL=g=
a=p=zL=g= sf] gfd

vr{÷ljQLo 
;ª\s]t g=

vr{÷ljQLo ;ª\s]
tsf] gfd

clGtd 
ah]6

o; 
dlxgf;Ddsf] 
lgsf;f

ut dlxgf 
;Ddsf] 
vr{

o; 
dlxgfsf] 
vr{

o; dlxgf 
;Ddsf] 
vr{

k]:sL 
afFsL

k]:sL afx]
ssf] vr{ 
/sd

afFsL 
ah]6

! @ # $ % ^ & * ( !)

s'n hDdf

clGtd ah]6sf] t'ngf 
-k|ltztdf_
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============== ==================

tof/ ug]{sf] b:tvt k|dfl0ft ug]{sf] b:tvt

gfd gfd 

bhf{ bhf{

ldlt ldlt

-cf_  vr{sf] kmf“6af/L tof/ ug]{ tl/sf (Statement of expenditure preparation 
method)

•	 vr{sf] kmfF6jf/L tof/ ubf{ dflyNnf] v08df ;f] kmfF6jf/L tof/ ul/Psf] ;fn / dlxgf 
tyf ah]6 pkzLif{s g= / ;f] pkzLif{ssf] gfd n]Vg'k5{ .  

•	 dxn g= ! df ;DalGwt ah]6 pkzLif{sdf :jLs[t ah]6 ;dfj]z ePsf vr{ ;ª\s]tx¿ 
hlt 5g\ ;a}sf] ;ª\s]t g= j|mdzM n]Vg'kb{5 . 

•	 dxn g= @ df dxn g= ! df n]lvPsf ;ª\s]tsf] gfd n]Vg'k5{ .

•	 dxn g= # df ;f] dxn g= ! / @ df n]lvPsf ;ª\s]tdf ;'? ljlgof]hg /sddf kmfF6jf/L 
tof/ ubf{;Dd /sdfGt/ jf yk 36 eO{ sfod ePsf] clGtd /sd n]Vg'kb{5 .

•	 dxn g= $ df h'g dlxgfsf] vr{sf] kmfF6jf/L agfpg] xf] ;f] dlxgf;Dd k|fKt ePsf] 
s'n lgsf;f /sd n]Vg'kb{5 .

•	 dxn g= % df ;f] ;ª\s]tdf kmfF6jf/L agfpg] dlxgfeGbf cluNnf] dlxgf;Ddsf] vr{ 
/sd n]Vg'kb{5 .

•	 dxn g= ^ df kmfF6jf/L agfPsf] dlxgf ;f] ;ª\s]tdf ePsf] vr{ n]Vg'kb{5 . 

•	 dxn g= & df dxn % / dxn ^ sf] /sd hf]8]/ kmfF6jf/L agfPsf] dlxgf;Ddsf] ;f] 
;ª\s]tdf ePsf] vr{ n]Vg'k5{ . 

•	 dxn g= * df ;f] vr{ ;ª\s]tdf s'g} /sd k]:sL vr{ n]lvPsf] / km5|of}{6 eO;s]sf] 
geP ;f] /sd n]Vg'kb{5 . km5\of}{6 eOg;s]sf] k]:sL eg] o;df n]lvFb}g . 

•	 dxn g= ( df dxn & sf] /sddf dxn * sf] /sd 36fP/ x'g] /sd n]Vg'k5{ . 
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•	 dxn g= !) df kmfF6jf/L tof/ ubf{sf] ;do;Dd dxn g= # df sfod clGtd ah]6af6 
;f] ;do;Dd dxn g= & adf]lhd ePsf] vr{ 36fP/ x'g cfpg] afFsL /sd n]Vg'k5{ . 

•	 kmfF6jf/Lsf] cGTodf dxn # b]lv !) ;Ddsf ;a} sf/f]af/sf] hf]8 hDdf u/L dxn # sf] 
hf]8 hDdf cyf{t\ clGtd ah]6sf] t'ngfdf dxn $ b]lv !) ;Ddsf] cª\s k|ltztdf 
JoSt ug'{ kb{5 . 

•	 kmfF6jf/L tof/ u/]kl5 tof/ ug]{ n]vfsf] ;DalGwt sd{rf/L / sfof{no k|d'vn] k|dfl0ft 
u/L k|ltj]bg ug'{kg]{ ;DalGwt lgsfodf k7fpg' kb{5 . 

pbfx/0f ^ vr{sf] kmf“6af/L -dfl;s kmf“6af/L_

l;FrfO sfof{no tfKn]h'ªsf] lgDglnlvt ljj/0fsf cfwf/df dª\l;/ dlxgfsf] vr{sf] kmfF6af/L 
tof/ ug'{xf];\M

vr{ 
;ª\s]t

vr{ zLif{s
jflif{s 
ah]6

sflQs 
;Ddsf] vr{ 

?=

dª\l;/sf] 
vr{

k]:sL afFsL

@!!!! kfl/>lds sd{rf/L @,%),))).– ^),))).– #),))).–

@@^!@ e|d0f vr{ %),))).– @),))).– ^,))).– ^))).–

@@#!! sfof{no;DaGwL vr{ @%,))).– *,))).– @,))).–

@@@!@ OGwg -sfof{no k|of]hg_ ^),))).– @%,))).– ^,))).–

@@$!# s/f/ ;]jf z'Ns $),))).– !%,))).– #,))).–

@@%!! sd{Rff/L tflnd !%,))).– ^,))).– !,))).–

@@&!! ljljw vr{ @,%)).– !,%)).– –

#!!@# kmlg{r/ tyf lkmSr;{ !%,))).– !),))).– @,))).–

hDdf #,%),))).– !,$%,%)).– %),))).– ^,))).–

;dfwfgM dfly plNnlvt ljj/0fsf cfwf/df dª\l;/ dlxgfsf] vr{sf] kmfF6af/L b]xfoadf]lhd 
;dfwfg ul/Psf] 5 M       
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pkTosf ejg sfof{nosf] lgDglnlvt ljj/0fsf cfwf/df df3 dlxgfsf] vr{sf] kmfF6af/L tof/ 
ug'{xf];\ M

vr{ 
;ª\s]t

vr{ zLif{s
hDdf ah]6 ljl-

gof]hg
k'; ;Ddsf] 

vr{
df3 ;Ddsf]  

vr{
k]:sL afFsL

@!!!! kfl/>lds sd{rf/L @,%),))).– ^),))).– (),))).–

@!!#( cGo eQf #),))).– !%,))).– !&,))).–

@@@!@ OGwg ^),))).– @%,))).– #!,))).–

@@#!! sfof{no;DaGwL vr{ @%,))).– *,))).– !),))).–

@@$!! ;]jf / k/fdz{ vr{ $),))).– !%,))).– !*,))).–

@@%!! sd{Rff/L tflnd !%,))).– ^,))).– &,))).–

@@%@@ cGo sfo{j|md vr{ !)),))).– ^),))).– &),))).–

@@^!@ e|d0f vr{ %),))).– @),))).– @&,))).–

@@&!! ljljw vr{ !%,))).– !,%)).– *))).–

#!!@# kmlg{r/ tyf lkmSr;{ !%,))).– !),))).– !@,))).– @,))).–

hDdf ^,)),))).– @,@),%)).– @,(),))).– @,))).–

;dfwfgM plNnlvt ljj/0fsf cfwf/df df3 dlxgfsf] vr{sf] kmfF6af/L b]xfoadf]lhd ;dfwfg 
ul/Psf] 5 M       
          d=n]=k=kmf=g= @!)

pkTosf ejg sfof{no
vr{sf] kmfF6jf/L

=========== ;fn df3 dlxgf

a=p=zL=g=

a=p=zL=g= sf] gfd

;ª\s]t 
g= 

vr{ 
zLif{s

hDdf ah]6 
ljlgof]hg

o; dlxgf 
;Ddsf] 
lgsf;f

ut dlxgf 
;Ddsf] 
vr{

o; 
dlxgfsf] 
vr{

o; dlxgf 
;Ddsf] 
vr{

k]:sL 
afFsL

k]:sL afx]
ssf] vr{

ah]6 afFsL

@!!!!
kfl/>lds 
sd{rf/L

@,%),))).– (),))).– ^),))).– #),))).– (),))).– (),))).– !,^),))).–

@!!#( cGo eQf #),))).– !&,))).– !%,))).– @,))).– !&,))).– !&,))).– !#,))).–

@@@!@ OGwg ^),))).– #!,))).– @%,))).– ^,))).– #!,))).– @!,))).– @(,))).–

@@#!!
sfof{no 
;DaGwL 
vr{ 

@%,))).– !),))).– *,))).– @,))).– !),))).– !),))).– !%,))).–

@@$!!
;]jf / k/
fdz{ vr{

$),))).– !*,))).– !%,))).– #,))).– !*,))).– !*,))).– @@,))).–
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@@%!!
sd{Rff/L 
tflnd

!%,))).– &,))).– ^,))).– !))).– &,))).– &,))).– *,))).–

@@%@@
cGo 
sfo{j|md 
vr{ 

!)),))).– &),))).– ^),))).– !),))).– &),))).– &),))).– #),))).–

@@^!@
e|d0f 
vr{

%),))).– @&,))).– @),))).– &,))).– @&,))).– @&,))).– @#,))).–

@@&!!
ljljw 
vr{

!%,))).– *,))).– !,%)).– ^,%)).– ^,%)).– !,%)).– !,))).–

#!!@#
kmlg{r/ 
tyf 
lkmSr;{

!%,))).– !@,))).– !),))).– @,))).– !@,))).– @))).– !),))).– #,))).–

hDdf ^,)),))).– @,(),))).– @,@),%)).– ^(,%)).– @,(),))).– @))).– @,**,))).– #,!),))).–

c l Gtd ah ]6sf ] 
t'ngf 

-k|ltztdf_

!))Ü $*=##Ü #^=&%Ü !!=%*Ü $*=##Ü )=##Ü $*=))Ü %!=^&Ü

 

pbfx/0f * vr{sf] kmf“6af/L -jflif{s kmf“6af/L_

s[lif sfof{no hfh/sf]6sf] lgDglnlvt ljj/0fsf cfwf/df jflif{s vr{sf] kmfF6af/L tof/ ug'{xf];\ M

ah]6 /sd 
g= → @!!!! @!!@! @!!#! @@@!@ @@#!% @@%@@ #!!#$ #!!@#

ah]6 zLif{s
kfl/>lds 
sd{rf/L 

kf];fs
:yfgLo 
eQf

OGwg 
kqklqsf, 
5kfO

sfo{j|md vr{
sDKo'6/ 
;km\6j]o/

kmlg{r/ tyf 
lkmSr;{

hDdf ah]6 
ljlgof]hg

120,000/- 30,000/- 20,000/- 15,000/- 40,000/- 15,000/- 7,500/- 12,000/-

o; 
dlxgf;Ddsf] 
lgsf;f

120,000/- 17,000/- 14,000/- 11,000/- 30,000/- 27,000/- 7,500/- 12,000/-

ut 
dlxgf;Ddsf] 
vr{

110,000/- 15,000/- 12,000/- 9,000/- 27,000/- 12,000/- 7,500/- 10,000/-

o; dlxgfsf] 
vr{

10,000/- 2,000/- 2,000/- 2,000/- 3,000/- 15,000/- - 2,000/-

pko'St ljj/0fsf cltl/St cfly{s jif{{sf] cGTodf kf];fs zLif{sdf ̂ ,))) k]:sL afFsL /x]sf] 5 .

;dfwfgM s[lif sfof{no hfh/sf]6sf] jflif{s vr{sf cfwf/df jflif{s vr{ kmfF6af/L b]xfoadf]lhd 
tof/ ul/G5 M        
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-5_ PsLs[t ljQLo ljj/0f (Consolidated financial statements)

Jofj;flos n]vfdf s'g} Joj;fosf] sf/f]af/sf] lglZrt cjlwsf] l:ylt yfxf kfpg clGtd vftf tof/ 
ul/G5 . ;/sf/L n]vfdf sf/f]af/sf] clGtd lx;fasf] hfgsf/L lbgsf nflu PsLs[t ljQLo ljj/0f tof/ 
ul/G5 . PsLs[t ljQLo ljj/0f tof/ ug]{ sfo{df ;DalGwt cfly{s sf/f]af/sf] kmfF6af/Lx¿sf] pkof]u  
ul/G5 . 

g]kfndf ;/sf/sf] PsLs[t ljQLo ljj/0f tof/Lsf nflu g]kfn ;fj{hlgs If]q n]vfdfgdf 
cfwfl/t eO{ PsLs[t ljQLo ljj/0fsf 9fFrfx¿ tf]lsPsf] 5 . o:tf] ljQLo ljj/0fsf] 9fFrf d=n]=k 
kmf=g= @&! / @&@ df tf]lsPsf] 5 . PsLs[t ljQLo ljj/0fsf] of] 9fFrfdf g]kfn ;fj{hlgs  
If]q n]vfdfgn] lgwf{/0f u/]sf lgDglnlvt ljj/0fx¿ ;dfj]z ul/Psf] 5 M 

-c_ k|flKt tyf e'StfgLsf] ljj/0f

-cf_ ah]6 t'ngfTds ljj/0f

-O_ n]vf gLlt tyf n]vf l6Kk0fLx¿

g]kfnsf] ;/sf/L n]vf k|0ffnL gub cfwf/df ;~rfng ePsf] x'Fbf ;/sf/n] ug]{ ;a} k|sf/sf] 
cfDbfgL cyf{t\ k|flKt tyf ;a} k|sf/sf] vr{ cyf{t\ e'StfgLsf] ljj/0f PsLs[t ljQLo ljj/0fdf 
;d]l6Psf] 5 . Jofj;flos If]qdf h:tf] ;/sf/L If]qdf jf;nft tof/Lsf] clgjfo{tf /xFb}g . t/ 
;/sf/sf] ;DklQ tyf bfloTjsf] cj:yf yfxf kfpg eg] jf;nft tof/ ug{ ;lsG5 .

PsLs[t ljQLo ljj/0f tof/L ug]{ sfo{ ;ª\3, k|b]z / :yfgLo txsf  
;/sf/sf] s]Gb|Lo n]vf tof/ ug]{ lhDd]jf/L k|fKt lgsfosf lhDd]jf/  
kbflwsf/Ln] ub{5g\ . sIff !) sf] o; kf7\ok':tsdf PsLs[t ljQLo ljj/0fsf] 
cjwf/0ff dfq hfgsf/L u/fpg] p2]Zon] ;dfj]z ul/Psf] xf] . o;sf] Jofjxfl/s 
cEof; tyf yk hfgsf/L oxfF ;dfj]z ul/Psf] 5}g . 
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cEof;

!=  tnsf k|Zgsf] Ps jfSodf pQ/ lbg'xf];\ M 

 -s_  ljlgof]hg n]vf eg]sf] s] xf] <

 -v_  rfn' vr{sf b'O{cf]6f vr{ ;ª\s]t / zLif{s pNn]v ug'{xf];\ .

 -u_  e|d0f vr{cGt{ut s:tf] vr{ kb{5 <

 -3_  uf]:jf/f ef}r/ s:tf sfuhftsf cfwf/df tof/ ul/G5 <

 -ª_  uf]:jf/f ef}r/sf] klxnf] v08df s] s] ;dfj]z ul/G5 <

 -r_  g]kfnsf] ;/sf/L n]vf k|0ffnLdf k|rngdf /x]sf tLgcf]6f uf]:jf/f ef}r/ s] s] x'g\ .

 -5_  k]:sL km{5of}6 s;/L ul/G5 <

 -h_  k]:sL lnPsf] k'/} /sd csf]{ cfly{s jif{df lkmtf{ ePdf k]:sL km5of{}6 s;/L ul/G5 <

 -em_  ljljw uf]:jf/f ef}r/ tof/ ubf{ ah]6 zLif{s pNn]v ul/Fb}g, lsg <

 -`_  e'StfgL cfb]z eg]sf] s] xf] <

 -6_  a}ª\s gubL lstfa tof/Lsf] s'g} b'O{ dxŒj n]Vg'xf];\ .

 -7_  ah]6 vftfsf] d'Vo p2]Zo s] xf] <

 -8_  ah]6 vftfsf tLg v08 pNn]v ug'{xf];\ . 

 -9_  vr{sf] kmfF6jf/L s] cfwf/df tof/ ul/G5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  vr{ cyf{t\ ljlgof]hg n]vfsf] kl/ro lbg'xf];\ .

 -v_  ;fwf/0f, k]:sL / ljljw uf]:jf/f ef}r/df k|lji6 x'g] sf/f]af/sf] pbfx/0f lbg'xf];\ .

 -u_  JolStut tyf ;xfos vftfsf] pkof]u a'Fbfut ¿kdf n]Vg'xf];\ .

 -3_ a}ª\s gubL lstfa PsLs[t vftf xf] < k'li6 ug'{xf];\ .

 -ª_  ah]6 vftf eg]sf] s] xf] < o;sf] tof/Laf6 s] s:tf hfgsf/L k|fKt x'G5 <

 -r_  vr{sf] kmfF6jf/Lsf] kl/ro lbg'xf];\ . 
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#=  tnsf k|of]ufTds k|Zgsf] pQ/ n]Vg'xf];\ M  

 -s_  ;8s ljefusf] sfof{nosf lgDglnlvt sf/f]af/x¿sf] uf]:jf/f ef}r/ agfpg'xf];\ 
M

  != k'; ! df :6];g/L ;fdfg vl/bafkt ?= #,@@%.– e'StfgL ul/of] .

  @= k'; !) df zfvf clws[t /dnf zfxsf] c;f/ dlxgfsf] 5'6 lkmN8 eQf /
sd ?= %)).– e'StfgL ul/of] .

  #= k'; !* df sfof{nosf] 3/ ef8f ?= &,%)).– e'StfgL ul/of] .

  $= k'; @! df ejgsf] 5fgf dd{t u/]afkt k|ltJolSt b}lgs ?= %)).– sf 
b/n] @ hgfnfO{ $ lbgsf] Hofnf e'StfgL ul/of] .

  %=  k'; #) df pko'{St ;a} /sd sf]n]lgsfaf6 e'StfgL ePcg';f/ Psd'i6 
lgsf;f cfDbfgL afFlwof] .

 -v_  pnf{jf/Lsf] s[lif sfof{nosf] lgDglnlvt sf/f]af/x¿sf] uf]:jf/f ef}r/ agfpg'xf];\ M

  != c;f]h # df /fs]zsf] tna ?= @$,))).– dWo] s=;= sf]ifsf] ?= @,$)).– 
/ cfos/ ?= @$).– s6fO{ afFsL tna e'StfgL u/L s6\6L ul/Psf] /sd  
;f]xL lbg a}ª\s  bflvnf ul/of] .

  @= c;f]h % df d'Vo k|zf;sLo clws[t /fds[i0f zfSonfO{ e|d0f vr{ k]:sL 
:j¿k ?= #,*)).– e'StfgL lbOof] .

  #=  c;f]h !! df gu/kflnsfsf] n]6/Kof8 5kfO u/]afkt ;"o{ 5fkfvfgfnfO{ ?= 
(,%@).– e'StfgL ul/of] .

  $= c;f]h !% df sfof{nosf] ebf} dlxgfsf] 3/ef8f ?= @),))).– 3/wgLnfO{ 
?= @))) axfns/ s6fO{ e'StfgL ul/of] .

  %=  c;f]h !( df e"sDkaf6 Iflt k'u]sf] sfof{nosf] ;+/rgf dd{t u/]afkt 
sfdbf/x¿nfO{ ?= !@,#%).– e'StfgL ul/of] .

 -u_ lzIff zfvf h'Dnfdf ePsf lgDglnlvt cfly{s sf/f]af/x¿sf] e'StfgL cfb]zdf 
k|ljli6 ug'{xf];\ -uf]:jf/f ef}r/ agfpg cfjZos g/x]sf] _ M

  != c;f]h % df sfof{nosf] ebf} dlxgfsf] 3/ef8f ?= ^,))).– r]sdfkm{t 3/
wgLnfO{ e'StfgL ul/of] .
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  @= c;f]h !% df cldg bof/fd /f]SsfnfO{ e|d0f vr{ k]:sL :j¿k ?= !,*)).– 
e'StfgL lbOof].

  #= c;f]h !( df sfof{nodf /x]sf] ;f]kmf;]6 dd{t u/]afkt l;sdL{ uugnfO{ 
?= !,@%).– e'StfgL ul/of] .

  $= c;f]h @! df cfly{s k|zf;g zfvf /x]sf] ejgsf] 5fgf dd{t u/]afkt ?= 
@),))) Hofnf  l;l6hG; a}ª\s, h'Dnf zfvf vftf g+ %$@^*#))!@#df 
e'StfgL ul/of] .

 -3_  ;'of{]bo gu/kflnsfsf] sfof{nosf lgDglnlvt sf/f]af/x¿sf] uf]:jf/f ef}r/ 
agfpg'xf];\ M

  !=  ;fpg % df sfof{no dfn;fdfg vl/bafkt  ?= !@,%)).– e'StfgL ul/of] .

  @=  ;fpg * df sfof{nosf nflu gofF s';L{ vl/b u/]afkt ?= !@)).– ;"o{ 
kmlg{r/nfO{ e'StfgL ul/of] .

  #= ;fpg !) df sDKo'6/ vl/b u/L ?= *@,%)).– e'StfgL ul/of] . 

  $= ;fpg !% df df 6]lnkmf]g dx;'n ?= !@%).– e'StfgL ul/of] .

  %= ;fpg !& df sfof{nosf] sDKo'6/ vl/b ug{ k|df]b bfxfnnfO{ ?= *),))).– 
k]:sL lbOof].

  ^= ;fpg @* df k|df]b bfxfnn] ?= &%,))).– sf] sDKo'6/ vl/bsf] lan k]; 
ePsfn] k]:sL km5\of}{6 ul/of] .

  &= ;fpg @* df ;8s lgdf{0f u/]afkt ?= #*%,%)).– lan k]; ePadf]lhd 
lgdf{0f sDkgLnfO{ e'StfgL ul/of] .

  *= ;fpg #) df pko'{St ;a} /sd a}ª\saf6 e'StfgL ePcg';f/ Psd'i6 lgsf;f 
cfDbfgL afFlwof] .

 -ª_  :jf:Yo dGqfnosf] ;'b"/klZrd sfof{nosf lgDglnlvt sf/f]af/x¿sf] uf]:jf/f  
ef}r/ agfpg'xf];\ M

  != efb| @ df ;fpg dlxgfsf] tna hDdf ?= &&,))).– dWo] sd{rf/L ;~ro 
sf]ifafkt ?= !$,))).– s6\6L u/L afFsL /sd e'StfgL ul/of] . s6\6L  
/sd ;f]xL lbg ;~ro sf]if bflvnf ul/of] .

  @= efb| $ ut] sfof{nosf] kmlg{r/ vl/b ug{ gf=;'= /ldtf tfd|fsf/nfO{ ?= 
#%,))).– k]:sL lbOof] .

  #= efb| ^ df e|d0f vr{afkt gf=;'= ljgf]b uf}tdnfO{ ?= !,%)).– e'StfgL ul/of] .
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  $= efb| !^ df gf=;'= /ldtf tfd|fsf/n] ?= #^,))).– sf] kmlg{r/ vl/b u/L lan  
e/kfO{ k]; u/]sfn] gk'u /sd ?= !,))).– e'StfgL lbO{ k]:sL km5\of}{6 ul/of] .

  %= efb| !( df sfof{nodf /x]sf] ;f]kmf;]6 dd{t u/]afkt l;sdL{ uugnfO{ ?= 
!,@%).– e'StfgL ul/of] .

  ^=  efb| @@ df OGwg vr{afkt ;'/]z clwsf/L nfO{ ?= #,%)).– e'StfgL ul/of] .

  &=  efb| @% df sfof{nosf] 6]lnkmf]g tyf OG6/g]6 z'Nsafkt ?= #,%)).– e'StfgL 
ul/of] .

  *=  efb| #) df pko'{St ;a} /sd sf]n]lgsfaf6 e'StfgL ePcg';f/ Psd'i6 
lgsf;f cfDbfgL afFlwof] .

 -r_  lhNnf ;dGjo ;ldlt df]/ªsf] lgDg sf/f]af/xsf] uf]:jf/f ef}r/ agfpg'xf];\ M

  !=  efb| ! df /f;g 7]s]bf/ uh]Gb| ;'j]zLnfO{ #*,))).– k]:sL lbOof] .

  @= efb| & ut] sfof{nosf nflu ?= $#,))) sf] kmlg{r/ vl/b u/L d':sfg 
;Knfo;{nfO{ e'StfgL ul/of] .

  #=  efb| @! df zfvf clws[t /fdlszf]/ zfxsf] c;f/ dlxgfsf] lkmN8 eQf /
sd ?= *%)).– e'StfgL ul/of] .

  $=  efb| @) df vl/bf/ ;f]daxfb'/ l/dfnnfO{ l/elNeª r]o/ vl/b u/L Nofpg 
?= !%,))).– k]:sL lbOof] .

  %=  efb| @% df /f;g 7]s]bf/ uh]Gb| ;'j]bLn] /f;g pknAw u/fPafkt ?= 
#@,))).– sf] lan k]; u/]sfn] ;f] a/fa/sf]] k]:sL km5\of}{6 ul/of] .

  ^= efb| @^ df sfof{nosf] OG6/g]6 z'Ns ?= &,%)).– e'StfgL ul/of] .

  &=  efb| @* df l;k ljsf; kl/of]hgsf] tflnd sfof{j|md ;~rfngsf] vr{ ?= 
@#,))) e'StfgL ul/of] .

  *=  efb| #) df pko'{St ;a} /sd sf]n]lgsfaf6 e'StfgL ePcg';f/ Psd'i6 
lgsf;f cfDbfgL afFlwof] .

 -5_  lhNnf k|zf;g sfof{no df]/ª -a=p=zL=g+ #!$)!)!%_ sf] lgDg sf/f]af/xsf] 
uf]:jf/f ef}r/ agfO{ e'StfgL cfb]z tof/ kfg'{xf];\ M -;a} g]kfn ;/sf/ ;|f]t_

  != efb| ^ df e|d0f vr{afkt gf=;'= ljgf]b uf}tdnfO{ ?= !,%)).– r]saf6 
e'StfgL ul/of] .
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  @=  efb| !@ df sfof{nosf] 3/ ef8f afkt ?= &,%)).– 3/ wgL ul/a/fd 
du/nfO{ afg]Za/df /x]sf] lxdfnog a}ª\sdf /x]sf] )!!@$%#@)! vftfdf 
6«fG;km/ ul/of] .

  #=  efb| @^ df ;'l:dtf >]i7n] ?= #^,))).– sf] kmlg{r/ vl/b u/L lan e/kfO{ 
k]; u/]sf]n] gk'u /sd ?= !,))).– ;flgdf a}ª\ssf] #@#))!!)@@ vftf 
g= df e'StfgL lbO{ k]:sL km5\of}{6 ul/of] .

 -h_ s[lif sfof{no sflnsf]6df ePsf lgDglnlvt cfly{s sf/f]af/x¿ e'StfgL cfb]zdf 
r9fpg'xf];\ -uf]:jf/f ef}r/ agfpg cfjZos g/x]sf] _ M -;a} g]kfn ;/sf/ ;|f]t_

  != k'; & df sfof{nosf] 3/ /ª/f]ug u/]afkt ;le{; g]kfn k|f=ln= nfO{ ?= 
@%,()).– lxdfnog a}ª\s  vftf g= )#@!*&^)( df e'StfgL ul/of] .

  @= k'; * df sfof{nosf] n]6/Kof8 5kfO u/]afkt l5ldl;ª 5fkfvfgfnfO{ ?= 
@#!)– s[lif ljsf; a}ª\s  sflnsf]6 zfvf vftf g+ ((*))*^%%# df 
e'StfgL ul/of] .

  #= k'; !% df h]=l6=P nfSkf bf]h]{nfO{ sfof{no ;fdfg vl/b ?= *,))).– k]:sL 
lbOof] .

  $= k'; #) ut] g} pko'{Stfg';f/ sf]n]lgsfaf6 e'StfgL ePsf] /sdsf] Psd'i6 
lgsf;f cfDbfgL afFlwof] .

 -em_  dfnkf]t sfof{no /fd]5fksf] lgDglnlvt sf/f]af/x¿sf] uf]:jf/f ef}r/ agfO{  
a}ª\s gubL lstfadf k|ljli6 ug'{xf];\ M

  != ;fpg !@ df ;fg'sfG5f dxh{gnfO{ vr{ zLif{s g= @@#!! af6 ?= !%,))).– 
lbO{ ;fgf] gubL sf]if v8f ul/of] . 

  @= ;fpg !% df df 6]lnkmf]g dx;'n ?= !@%).– r]saf6 e'StfgL ul/of] .

  #= ;fpg !^ df ;f]kmf;]6sf] vf]n vl/b u/]afkt ?= !@)).– r]saf6 e'StfgL 
ul/of] .

  $= ;fpg !& df sfof{nosf] sDKo'6/ vl/b ug{ gf;' OGb| bxfnnfO{ ?= ̂ ),))).– 
k]:sL lbOof].

  %= ;fpg !* df 6fOk/fO6/ vl/b u/L ?= !@,%)).– e'StfgL ul/of] . 

  ^= ;fpg !* df :6];g/L ;fdfg vl/bafkt ?= !,!@%.– e'StfgL ul/of] .
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  &= ;fpg @% df sfof{no dfn;fdfg vl/bafkt  ?= @,%)).– e'StfgL ul/of] .

  *= ;fpg @^ df ;fpg dlxgfsf] tna hDdf ?= &&,))).– dWo] sd{rf/L ;~ro 
sf]ifafkt ?= !$,))).– s6\6L u/L afFsL /sd e'StfgL ul/of] . s6\6L /
sd ;f]xL lbg a}ª\s bflvnf ul/of] .

  (= ;fpg @* df gf;' OGb| bxfnn] ?= ^),))).– sf] sDKo'6/ vl/bsf] lan k]; 
ePsfn] k]:sL km5\of}{6 ul/of] .

  !)=  ;fpg #) df pko{'St ;a} /sd -?= !,&),%&%.–_ sf]n]lgsfaf6 e'StfgL 
ePcg';f/ Psd'i6 lgsf;f cfDbfgL afFlwof] .

 -`_  lhNnf k|zf;g sfof{no df]/ªsf] lgDglnlvt sf/f]af/xsf] uf]:jf/f ef}r/ agfO{  
a}ª\s gubL lstfa tof/ kfg'{xf];\ M

  != efb| $ ut] sfof{nosf] kmlg{r/ vl/b ug{ gf=;'= /ldtf tfd|fsf/nfO{ ?= 
#%,))).– k]:sL lbOof] .

  @= efb| ^ df e|d0f vr{afkt gf=;'= ljgf]b uf}tdnfO{ ?= !,%)).– e'StfgL ul/of] .

  #= efb| & n]vfkfn /d]z j:tfsf]6Lsf] gfddf d;nGb vr{ zLif{saf6 ?= 
@,))).– sf] ;fgf] gubL sf]if :yfkgf ul/of] .

  $= efb| !@ df sfof{nosf] 3/ ef8f ?= &,%)).– e'StfgL ul/of] .

  %= efb| @! df zfvf clws[t /fd yfkfsf] c;f/ dlxgfsf] 5'6 lkmN8 eQf /
sd ?= %)).– e'StfgL ul/of] .

  ^= efb| @^ df gf=;'= /ldtf tfd|fsf/n] ?= #^,))).– sf] kmlg{r/ vl/b 
u/L lan e/fkO{ k]; u/]sfn] gk'u /sd ?= !,))).– e'StfgL lbO{ k]:sL  
km5\of}{6 ul/of] .

  &= efb| #) df ljs]zsf] tna ?= #),))).– dWo] s=;+= sf]ifsf] ?= ^,))).– 
/ cfos/ ?= $%).– s6fO{ afFsL tna e'StfgL u/L s6\6L ul/Psf] /sd  
;f]xL lbg a}ª\s bflvnf ul/of] .

 -6_  gfkL zfvf h'Dnfdf ePsf lgDglnlvt cfly{s sf/f]af/x¿sf] uf]:jf/f ef}r/ a}ª\s 
gubL lstfadf k|ljli6 ug'{xf];\ M

  !=  c;f]h % df sfof{nosf] ebf} dlxgfsf] 3/ef8f ?= ^,))).– 3/wgLnfO{ 
e'StfgL ul/of] .
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  #=  c;f]h * df n]6/Kof8 5kfO u/]afkt rGbggfy 5fkfvfgfnfO{ ?= ̂ ,%)).– 
e'StfgL ul/of].

  #=  c;f]h !% df cldg bof/fd /f]SsfnfO{ e|d0f vr{ k]:sL :j¿k ?= !,*)).– 
e'StfgL lbOof].

  $=  c;f]h !( df sfof{nodf /x]sf] ;f]kmf;]6 dd{t u/]afkt l;sdL{ uugnfO{ 
?= !,@%).– e'StfgL ul/of] .

  %=  c;f]h @! df gfkL zfvf /x]sf] ejgsf] 5fgf dd{t u/]afkt k|ltJolSt b}
lgs ?= %)).– sf b/n] @ hgfnfO{ $ lbgsf] Hofnf e'StfgL ul/of] .

  ^=  c;f]h @% df cldg bof/fd /f]Ssfn] e|d0f ;DkGg u/L ?= @,%)).– sf] lan 
e/kfO{ k]; u/]sf]n] k]:sL km5\of}{6 u/L a9L vr{ /sd e'StfgL lbOof] . 

  &=  c;f]h #) df pSt ;a} e'StfgLsf] Psn sf]if vftfaf6 lgsf;f ePsf] 
e'StfgL /sd Psd'i6 cfDbfgL afFlwof] . 

 -7_ /f/f /fli6«o lgs'~hdf ePsf lgDglnlvt cfly{s sf/f]af/x¿sf] uf]:jf/f ef}r/ 
agfO{ a}ª\s gubL lstfadf r9fpg'xf];\ M

  != k'; & df sfof{nosf] 3/ /ª/f]ug u/]afkt ?= !^,))).– e'StfgL ul/of] .

  @= k'; * df lgs'~hsf] n]6/Kof8 5kfO u/]afkt l5ldl;ª 5fkfvfgfnfO{ ?= 
*,%!%.– e'StfgL ul/of] .

  #= k'; !% df km/]:6/ nfSkf bf]h]{nfO{ sfof{no ;fdfg vl/b ?= *,))).– k]:sL 
lbOof] .

  $= k'; !( df sfof{nodf /x]sf] cfuf] tfKg] r'Nxf] dd{t u/]afkt l;sdL{nfO{ 
?= &%).– e'StfgL ul/of] .

  %= k'; @) df vl/bf/ /fdaxfb'/ xdfnnfO{ l/elNeª r]o/ vl/b u/L Nofpg 
?= %,))).– k]:sL lbOof] .

  ^= k'; @@ df /f;g 7]s]bf/ /fh]Gb|/fh hf]zLnfO{ @),))).– k]:sL lbOof] .

  &= k'; @% df vl/bf/ /fdaxfb'/ xdfnn] ?= $,()).– sf] lan / ?= !)).– sf] Psn 
sf]if vftfdf /sd hDdf u/]sf] a}ª\s ef}r/ k]; u/L ldlt (÷@) df lnPsf] ?= 
%,))).– k]:sL km5\of}{6 ug{ lgj]bg lbPsfn] k]:sL km5\of}{6 ul/of] .
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  *= k'; @( df /f;g 7]s]bf/ /fh]Gb|/fh hf]zLn] k'; dlxgfdf sd{rf/Lx¿nfO{ 
/f;g pknAw u/fPafkt ?= @),))).– sf] lan k]; u/]sfn] lghsf] k]:sL 
km5\of}{6 ul/of] .

  (= k'; #) df km/]:6/ nfSkf bf]h]{n] lnPsf] k]:sL k"/} /sd gubdf lkmtf{ ePsfn] 
k]:sL km5\of}{6 ul/of] . lkmtf{ ePsf] gub ;f]lx lbg a}ª\s bflvnf ul/of] .

  !)= k'; #) ut] g} pko'{Stfg';f/ sf]n]lgsfaf6 e'StfgL ePsf] /sdsf] Psd'i6 
lgsf;f cfDbfgL afFlwof] .

 -9_  k|b]z cfly{s dfldnf tyf of]hgf dGqfnodf ePsf lgDglnlvt cfly{s  
sf/f]af/x¿sf cfwf/df c;f]h dlxgfsf] dfl;s vr{sf] kmfF6af/L agfpg'xf];\ M 

vr{ 
;ª\s]t

vr{ zLif{s
jflif{s 
ah]6

efb| 
dlxgfsf] 
;Ddsf] 
vr{ 

c;f]h 
dlxgfsf] vr{

k]:sL

@!!!! kfl/>lds sd{rf/L !,%),))).– @),))).– &),)))

@!!#( cGo eQf *,))).– !,))).– @,)))

@@#!! d;nGb -sfof{no;DaGwL_ vr{ %,))).– !,))).– !,))) %))

@@#!# k':ts tyf ;fdu|L vr{ @,))).– %)).– #))

@*!$@ 3/ef8f @%,))).– %,))).– @,)))

#!!@# kmlg{r/ tyf lkmSr;{ &),))).– @%,))).– !%,))) %,)))

#!!@@ d]l;g/L cf}hf/ (),))).– *),))).– %,)))

hDdf #,%),))).– !,#@,%)).– (%,#)).– %,%)).–

c;f]h #! df pko'{Stfg';f/ Psn sf]if vftfaf6 ePsf] e'StfgL÷lgsf;f cfDbfgL afFlwof] . pSt 
sf/f]af/x¿sf] c;f]h dlxgfsf] vr{sf] kmfF6af/L tof/ ug'{xf];\ . 

-9_ k|b]z l:yt cfly{s dfldnf tyf of]hgf dGqfnon] k'; dlxgfsf] ah]6 / vr{sf] ljj/0f 
lgDgfg';f/ pknAw u/fPsf] 5 . 

vr{ ;ª\s]
t

vr{ zLif{s jflif{s ah]6 
?= 

d+;L/ ;Ddsf] 
vr{ ?=

k';sf] vr{ 
?= 

k]:sL

@!!!! kfl/>lds sd{rf/L %)),))).– !,(),))).– $),))).–

@!!#( cGo eQf %),))).– @#,))).– !),))).–

@@@!@ OGwg -sfof{no k|of]hg_ @%,))).– !@,))).– %)).–
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@@#!! d;nGb -sfof{no;DaGwL_ 
vr{

@%,))).– !!,))).– %,))).– !,)))

@@&!! ljljw vr{ !),))).– #,%)).– %)).–

#!!@! ;jf/L ;fwg (,)),))).– @,%),))).– %),))).– !),)))

#!!@# kmlg{r/ tyf lkmSr;{ !,%),))).– !,@),))).– !(,))).–

hDdf !^,^),))).– ^,)(,%)).– !,@#,%)).– !!,))) .–

k'; @( df pko'{Stfg';f/ Psn sf]if vftfaf6 ePsf] e'StfgL÷lgsf;f cfDbfgL afFlwof] . pSt 
sf/f]af/x¿sf] k'; dlxgfsf] vr{sf] kmfF6af/L tof/ ug'{xf];\ .

lj|mofsnfk

!= tkfO{Fsf] ljBfnodf ePsf Ps dlxgfe/sf cfly{s sf/f]af/sf] hfgsf/L k|fKt u/L ;f]sf] 
uf]:jf/f ef}r/ -gd'gfdf_ tof/ ug{'xf]; / ljifo lzIfsnfO{ b]vfpg'xf];\ .

@= tof/ ePsf] uf]:jf/f ef}r/x¿af6 ePsf] vr{x¿ Psn sf]if vftfaf6 lgsf;f x'g] dflg; 
o; k|of]hgsf nflu e'StfgL cfb]z tof/ ug'{xf];\ . 

#= tkfO{F a;f]af; ug'{ePsf] ufpFkflnsf jf gu/kflnsfsf] s'g} Ps dlxgfsf] vr{sf] dfl;s 
kmfF6af/L k|fKt u/L sIffdf 5nkmn ug'{xf];\ . To:tf] kmfF6jf/Lsf cfwf/df ;f] kflnsfsf] 
ah]6 ljlgof]hg / vr{sf] cj:yf s:tf] /x]5 d"Nofª\sg ug'{xf];\ .

$= tkfO{F cWoog/t ljBfnosf] tkfO{F sIff !) df cWoog u/]sf] jif{sf] s'g} Ps dlxgfsf] 
cfly{s sf/f]af/sf] cfwf/df uf]:jf/f ef}r/ / a}ª\s  gubL lstfa tof/ ug'{xf];\ . o; 
sfo{sf nflu sIff lzIfs / ljBfnosf] n]vf zfvfsf] ;xof]u lng ;Sg' x'g] 5 .
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lhG;L n]vf (Store Accounting)

!@=!  lhG;L n]vfsf] kl/ro / dxŒj (Introduction and importance 
of store accounting)

-s_ kl/ro (Introduction)

ælhG;LÆ zAb Nofl6g efiffaf6 cfPsf] xf] . o;sf] cy{ dfn;fdfg jf j:t' eGg] x'G5 . s'g 
lhG;L ;fdfg sxfF af6 / s;/L k|fKt eof] / To;dWo] s] sfddf sxfF slt vr{ eO{ sxfF slt / 
s'g cj:yfdf afFsL 5 egL bzf{pg] clen]v tyf ;f];DaGwL ljj/0f tof/ kfg]{ ;|]:tfnfO{ lhG;L 
;|]:tf elgG5 . b}lgs sfo{ ;~rfngsf] l;nl;nfdf sRrf kbfy{, tof/L tyf cw{tof/L j:t' / 
cGo ;fdu|Lx¿nfO{ lhG;L ;fdfgsf ¿kdf lnOG5 . o:tf ;fdu|Lsf] k|flKt, e08f/0f, ;b'kof]u / 
;+/If0fsf] plrt Joj:yf ug'{nfO{ g} lhG;L Joj:yfkg elgG5 . k|flKtdf zL3|tf, ldtAolotf tyf 
bL3{sfnLg k|ltkmnsf] ;'lglZrttfsf nflu lgwf{l/t sfo{ljlw, dfGotf Pjd\ l;4fGtsf] Jojxf/ 
ug'} g} lhG;L Joj:yfkgsf] sfo{ xf] . 

s:tf ;fdu|L s'g ;dodf k|fKt ug]{, slt cfjZos 5, s:tf] k|ltkmn lng ;lsG5, slt 
l6sfp x'G5, ljt/0f s;/L ug]{ eGg] h:tf s'/fx¿ Jojl:yt u/L ltgsf nflu ljsl;t ul/Psf]  
clen]v k|0ffnLnfO{ lhG;L ;|]:tf k|0ffnLsf ¿kdf a'lemG5 . lhG;L ;|]:tf k|0ffnLn] s'g ;fdu|L 
s;/L, slt nfutdf, slxn] k|fKt eof] tyf o;sf] clen]vfª\sg sxfF ul/of] ;fy} o;sf] pkof]u 
s;n] ub{5, slt ;do;Dd o;n] k|ltkmn lbG5, cyf{t\ of] vr{ x'g] k|sf/ xf] jf nfdf] ;do;Dd 
pkof]udf cfpg] k|sf/sf] xf] eGg] cfwf/df ;fdu|Lsf] Joj:yfkgnfO{ hgfpF5 . o;/L /flvg] 
lhG;L ;|]:tfn] ;fdu|Lsf] b'?kof]u x'g glbg / cfly{s ;fwgsf] ;d]t pRrtd pkof]u ug]{ sfo{df 
Joj:yfkgnfO{ ;xof]u ub{5 . g]kfn ;/sf/sf] sfo{nox¿df ;ª\ul7t tyf ;'Jojl:yt lhG;L 
;|]:tf k|0ffnL @)@) ;fn df3 ! ut] b]lv nfu' ePsf] xf] .

-v_ lhG;L ;|]:tfsf] dxŒj (Importance of store accounting)

sf/f]af/x¿sf] n]vf /fVbf Psflt/ gubL ;|]:tf tof/ u/L gub sf/f]af/ :ki6 ug'{kb{5 eg]  
csf]{tkm{ lhG;L ;fdfgx¿ cfP uPsf] b]vfpg lhG;L ;|]:tf tof/ u/L /fVg' klg plQs} dxŒjk"0f{ 
x'G5 . lhG;L ;fdfgx¿sf] cfDbfgL, vr{ / afFsL :ki6 b]Vg] u/L /flvg] clen]v / To;af6 tof/ 
ul/g] ljj/0f ;d]tnfO{ lhG;L ;|]:tf elgG5 . o;sf] dxŒjnfO{ lgDgfg';f/ pNn]v ul/Psf] 5 M

-c_  lhG;L ;fdfg x/fpg] / rf]l/g] ;Defjgf sd x'g] 

-cf_  b}lgs sfdsfhdf cfjZos kg]{ lhG;L ;fdfg ;/n 9+un] k|fKt x'g] 

kf7 !@



246         sfof{no ;~rfng tyf n]vf, sIff !)

-O_  dfn;fdfgsf] df}Hbft lgoGq0f x'g] 

-O{_  dfn;fdfg hyfefjL vr{ x'g glbg jf lhG;L ;fdfgsf] lgoGq0f x'g]

-p_  dfn;fdfgsf] df}Hbft / vr{sf] l:ylt :ki6 ¿kdf b]vfpg] 

-u_ lhG;L ;|]:tfsf] p2]Zo (Objectives of store accounting)

lhG;L ;|]:tfsf] p2]Zo lgDgfg';f/ 5g\ M

-c_  pko'St ;fdfg pko'St 7fpF / ;dodf pko'St d"No / kl/df0fdf lgoldt ¿kn] k|fKt 
u/L ;DalGwt sfof{no jf cfof]hgfnfO{ sfd g/f]lsg] u/L pknAw u/fpg 

-cf_  k'Ubf] df}Hbft x'Fbf x'Fb} ;f] ;fdfg jf cGo cgfjZos ;/;fdfgdf nufgL gug{ gu/fpg 

-O_  lhG;L ;fdfgsf] cfjZostf / tt\;DaGwL gLlt lgwf{/0fsf cfwf/ tof/ ug{ 

-O{_  ;fdfgsf] /fd|f] ;b'kof]u tyf ;+/If0f u/L lxgfldgf x'g glbg 

-p_  lgdf{0f;DaGwL kl/of]hgfx¿sf] sfo{;Dkfbg d"Nofª\sg ;DaGwdf ;xfotf ug{ 

!@=@ lhG;L n]vfdf k|of]u x'g] kmf/fdx¿ (Forms for store accounting)

g]kfn ;/sf/sf] lhG;L ;|]:tf k|0ffnLcGt{ut d=n]=k=kmf=g= $)! b]lv $!* ;Ddsf lgDgfg';f/
sf !* cf]6f kmf/fdx¿ /x]sf 5g\ M

-s_ d=n]=k=kmf=g= $)!, dfu kmf/d

-v_ d=n]=k=kmf=g= $)@, vl/b cfb]z

-u_ d=n]=k=kmf=g= $)#, bflvnf k|ltj]bg kmf/fd

-3_ d=n]=k=kmf=g= $)$, vr{÷lgsf;f kmf/fd

-ª_ d=n]=k=kmf=g= $)%, lhG;L :6f]/ lkmtf{ kmf/fd

-r_ d=n]=k=kmf=g= $)^, x:tfGt/0f kmf/fd

-5_ d=n]=k=kmf=g= $)&, vr{ eP/ hfg] lhG;L vftf
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-h_ d=n]=k=kmf=g= $)*, vr{ eP/ ghfg] -vKg] dfn;fdfgsf]_ lhG;L vftf

-em_ d=n]=k=kmf=g= $)(, lag sf8{

-`_ d=n]=k=kmf=g= $!), lhG;L lg;u{÷ldGxf kmf/fd

-6_ d=n]=k=kmf=g= $!!, lhG;L lg/LIf0f kmf/fd

-7_ d=n]=k=kmf=g= $!@, lhG;L ;xfos vftf

-8_ d=n]=k=kmf=g= $!#, lhG;L df}Hbftsf] jflif{s ljj/0f

-9_ d=n]=k=kmf=g= $!$, dd{t, ;Def/ tyf ;+/If0f cfj]bg kmf/fd

-0f_ d=n]=k=kmf=g= $!%, dd{t, ;Def/ tyf ;+/If0f clen]v vftf

-t_ d=n]=k=kmf=g= $!^, ef8f lbPsf]÷lnPsf] ;DklQ clen]v vftf

-y_ d=n]=k=kmf=g= $!&, 3/ hUufsf] nut lstfa

-b_ d=n]=k=kmf=g= $!*, l:y/ ;DklQsf] d"Nof+sg kmf/fd 

!@+=#  lhG;L n]vfsf d'Vo kmf/fdx¿ (Major forms of store  
accounting)

-s_ dfu kmf/fd

s'g} zfvf, kmfF6 jf JolStsf nflu cfjZos x'g] ;fdfg e/]/ k|fKt ug{ dfu kmf/fd e/]/  
:6f]/df jf k|d'vsxfF k]; ul/G5 . o;kl5 :6f]/df ;fdfg eP k|of]u ug{ :jLs[lt lbO{ lgsf;L 
ul/G5 / :6f]/df geP ahf/af6 vl/b ug{sf nflu cfjZos k|lj|mof cufl8 a9fOG5 . of]  
kmf/fd ;fdfg k|flKt tyf vr{ b'j} ug{sf nfuL pkof]udf cfpg] k|f/lDes kmf/fd xf] . dfu  
kmf/fdsf] gd'gf lgDglnlvt adf]lhd 5 M
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     ;‹÷ k|b]z ÷:yfgLo tx       d=n]=k=kmf=g+ $)!
=============== dGqfno ÷ ljefu ÷ sfof{no

sfof{no sf]8 g+=M

dfu kmf/d

          cf=j=

          dfu g+M

          ldltM

dfu ul/Psf]

j|m=;= ;fdfgsf] gfd :k]l;lkms];g PsfO kl/df0f s}lkmot

! @ # $ % ^

dfu ug]{sf] b:tvtM  l;kmfl/; ug]{sf] b:tvtM  -s_ ahf/af6vl/b ul/ lbg' .
gfdM    gfdM    -v_ df}Hbftaf6 lbg' 
ldltM    ldltM   
k|of]hgM        cfb]z lbg]sf]b:tvtM
        ldltM 
     
dfn;fdfg a'lemlng]sf] b:tvtM    lhG;L vftfdfr9fpg]sf] b:tvtM

ldltM       ldltM 

-v_ vl/b cfb]z 

sfof{nodf ;fdfg vl/b ug'{eGbf klxn] cfly{s k|zf;g;DaGwL lgodx¿n] Joj:yf  
u/]adf]lhd vl/b cfb]z u/fpg' kb{5 . s'g ;fdfg s] slt kl/df0fdf s'g d"Nodf vl/b ug]
{ eGg] s'/f k"j{lgwf{l/t x'g' kb{5 . vl/b cfb]zn] ;fdfgsf] u'0f:t/ sfod /fVg tyf d"Nodf  
vl/bstf{ Pjd\ ljj|m]tfaf6 x'g ;Sg] r'xfj6nfO{ /f]Sg] sfo{ ub{5 . lsgls of] klxn] g} clwsf/ k|fKt  
clwsf/Laf6 :jLs[t x'g' kb{5 / o;df o;df plrt sf/0flagf ;zf]+wg x'g ;Sb}g . b/efpkq 
jf af]nkqaf6 vl/b ul/g] ;fdfg klg vl/b cfb]z u/]/ g} cfk"lt{stf{ af6 sfof{nodf k|fKt 
x'G5 . vl/b cfb]zsf] gd'gf lgDgadf]lhd 5 M
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     ;‹÷ k|b]z ÷:yfgLo tx        d=n]=k=kmf=g+ $)@
=============== dGqfno ÷ ljefu ÷ sfof{no

sfof{no sf]8 g+=M
vl/b cfb]z

       
>L ===============================      vl/b cfb]z g=M
cfb]z ul/Psf] JolQm÷lgsfosf] gfdM     vl/b cfb]z ldlt M
7]ufgf M     kmf]g g+M   vl/b ;DaGwL lg0f{o g+ M
;+:yf btf{ g+M    kfg g+ M   lg0f{o ldlt M
  

qm=;=
;fdfgsf] d"No

s}lkmotlhG;L juL{s/0f ;Í]t g= gfd :k]l;lkms];g OsfO kl/df0f b/ hDdf

! @ # $ % ^ & * (

hDdf /sd

d'=c=s/ -!#Ü_

s'n hDdf /sdM

dfly plNnlvt ;fdfg ldlt =========leq ====================sfof{no =========:yfgdf bflvnf u/L lan . 
OGefO;k|:t't ug{'xf]nf .
     

pko{'Qmcg';f/vl/b cfb]z tof/ ug]{, l;kmfl/; ug]{ / :jLs[t ug]{M    
           
kmfF6jfnfsf]b:tvtM  zfvf k|d'vsf]b:tvtM  sfnf{onk|d'vfsf] b:tvtM
gfdM    gfdM    gfdM
ldltM     ldltM      ldltM

     
dfly plNnlvt;fdfgx¿ ldlt ============leq============sfof{nodf a'emfpg] 5' egL ;lx5fkug]{ . 
     
kmd{sf] gfdM   b:tvt / 5fkM ldltM
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-3_ vr{ eP/ hfg] lhG;L vftf

sfof{nosf] b}lgs sfddf vkt x'g] dfn;fdfg, d;nGb tyf kf6{k'hf{x¿nfO{ vr{ x'g] dfn;fdfgsf] 
;+1f lbg ;lsG5 . of] vftfdf sfof{non] vl/b u/]sf] vr{ eP/ hfg] dfn;fdfgx¿sf] cfDbfgL 
afFwL dfu kmf/fdcg';f/ vr{ ePsf] dfn;fdfg vr{ hgfpg' kb{5 . o; k|sf/ lhG;L ;fdfgx¿ 
cfly{s jif{sf] cGTodf jrt x'g cfPdf gofF cfly{s jif{{df lhDd]jf/L ;fg'{ kb{5 . of] kmf/fdsf] 
gd'gf tल k|:t't ul/Psf] 5 M
     ;‹÷ k|b]z ÷:yfgLo tx      d=n]=k=kmf=g+ $)&

=============== dGqfno ÷ ljefu ÷ sfof{no
sfof{no sf]8 g=

vr{ eP/ hfg]lhG;L vftf

lhG;L ;fdfgsf] gfdM      cfly{s aif{M 
PsfOM        lhG;L ;Í]tg=
:k]l;lkms];gM       lhG;L vftfkfgf=g=

ldlt bflvnf ÷ 
lgsf;f g+

:6f]/ bflvnf -cfDbfgL_ lgsf;f -vr{_ afFsL s}lkmot

kl/df0f b/ /sd kl/df0f b/ /sd kl/df0f b/ /sd

! @ # $ % ^ & * ( !) !! !@

:6f]/ k|d'vsf] b:tvtM  zfvf k|d'vsf]b:tvtM  sfof{nok|d'vsf] b:tvtM 
gfdM    gfdM    gfdM  
bhf{M    bhf{M    bhf{M  
ldltM    ldltM    ldltM  

-ª_ vr{ eP/ ghfg] -vKg] dfn;fdfgsf]_ lhG;L vftf

lhG;L ;|]:tfdf of] vftf cToGt} dxŒjk"0f{ dflgG5 . lhG;L vftf vr{ eO{ ghfg] lhG;L dfn;fdfgsf] 
clen]v /fVg] sfddf k|of]u ul/G5 . o;sf] ljj/0f dxndf vl/b ul/Psf] ;fdfgsf] d"No / 
vl/b ldlt vf]n]/ lhG;L ;fdfg bflvnf ug'{kb{5 h;af6 s'g ;fdfg slxn] / slt d"Nodf k|fKt 
ePsf] xf] yfxf kfpg ;lsG5 . ;ª\s]t g=sf] dxndf bflvnf l/kf]6{ g=jf x:tfGt/0f kmf/fdsf] 
g=;dfj]z ug'{kb{5 . of] vftf ;fna;fnL gkm]/L nfdf] ;do;Dd /fVg ;lsG5 . o;sf] gd'gf 
lgDgadf]lhd 5 M
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!@=$ lhG;L vftfsf] pkof]u (Utility of store accounting)

lhG;L vftfdf ;fdu|Lsf] ljj/0fsf ;fy ;fy} d"No klg v'nfOPsf] x'G5 . To;}u/L To:tf ;fdu|Lsf] 
k|of]hg tyf lstfaL d"No (Book value) klg lhG;L vftfsf] dfWodaf6 kQf nufpg ;lsg] 
x'Fbf sfof{nodf lhG;L vftf ax'pkof]uL x'G5 . lhG;L vftfsf] dfWodaf6 ;fdu|Lsf] cj:yf klg 
yfxf kfpg ;lsG5 . lhG;L vftfsf] pkof]unfO{ b]xfoadf]lhd pNn]v ug{ ;lsG5 M

-s_  ;fdu|Lsf] ;+/If0f ug{

-v_  lhG;L ;fdfg x/fpgaf6 /f]Sg

-u_  ;fdu|L s—s;sf] lhDdfdf 5 cjut ug{

-3_  ;fdu|Lsf] cj:yf -rfn', dd{t ug{ kg]{, lnnfd ug{' kg]{_ af/]df hfgsf/L k|fKt ug{

-ª_  yk ;fdu|L k|flKt jf vl/b ug{

-r_  ;fdu|LnfO{ rfn' cj:yfdf /fVg

-5_  ljlgof]lht ah]6sf] ldtJooL k|of]u ug{

-h_  lhG;L ;fdfgsf] lstfaL d"No kQf nufpg . 
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M

-s_  lhG;L eGgfn] s] a'lemG5 <

-v_  sfof{no lhG;Lsf s'g} b'O{ pbfx/0f n]Vg'xf];\ .

-u_  lhG;L ;|]:tf lsg tof/ ul/G5 < Ps sf/0f lbg'xf];\ .

-3_  lhG;L ;|]:tf k|0ffnLsf s'g} b'O{ dxŒj pNn]v n]Vg'xf];\ .

-ª_  dfu kmf/d lsg / s;n] eg]{ ub{5 <

-r_  dfu kmf/fdsf] pkof]u n]Vg'xf];\ .

-5_  vl/b cfb]zsf] sfo{ n]Vg'xf];\ .

-h_  bflvnf k|ltj]bg slxn] tof/ ul/G5 <

-em_  vr{ eP/ hfg] lhG;L vftfdf s:tf ;fdfgx¿ r9fOG5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M

-s_  lhG;L Joj:yfkg eg]sf] s] xf] < lhG;L Joj:yfkg k|lj|mofsf rf/cf]6f r/0f  
pNn]v ug'{xf];\ .

-v_  lhG;L ;|]:tfsf] dxŒj pNn]v ug'{xf];\ .

-u_  lgDglnlvt ;fdfgx¿ vKg] jf vr{ x'g] s]cGt{ut kb{5g\, 5'6\ofpg'xf];\ .

Sofns'n]6/, kmf]6f]skL d]l;g, sfuh, snd, kmlg{r/, sf/, sDKo'6/

-3_  vr{ eP/ hfg] / vKg] ;fdfgsf] km/s b]vfpg'xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ lbg'xf];\ M

-s_  lhG;L Joj:yfkgsf nflu k|of]u x'g] kmf/fdsf] rrf{ ug'{xf];\ . lhG;L ;|]:tfsf]  
pkof]u n]Vg'xf];\ .

lj|mofsnfk

!= tkfO{F cWoog/t ljBfnodf /x]sf lhG;L ;fdu|Lsf] ;"rL tof/ ug'{xf];\ . tL ;fdu|Lx¿nfO{ 
vr{ x'g] / gx'g] vftfdf k|lji6 ug'{xf];\ .

@=  sfNklgs sf/f]af/sf cfwf/df dfu kmf/fd, vl/b cfb]z / bflvnf k|ltj]bgsf] gd'gf 
tof/ ug'{xf];\ . o; sfo{sf nflu lzIfs jf ljBfnosf n]vfkfnsf] ;xof]u lng'xf];\ . 
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kf7 !# sf]if n]vfª\sg / w/f}6L n]vf 

(Fund Accounting and Retention Account)

!#=! sf]ifsf] cjwf/0ff / cEof; (Concept and use of fund)

-s_ sf]ifsf] kl/ro (Introduction of fund)

lglZrt k|of]hgsf nflu Pslqt ul/Psf] cfly{s ;|f]tsf] ;d"xnfO{ sf]if elgG5 (A fund is a 
pool of money allocated for a specific purpose) . cfly{s sf/f]af/df sf]if eGgfn] 
s'g} lglZrt If]qdf lgwf{l/t p2]Zo k|flKtsf nflu kl/rfng ug]{ /sd k|flKt / vr{ ug]{ u/L 
:yfkgf ePsf] sf]ifnfO{ a'l´G5 . sf]ifsf] cfsf/ jf ;+/rgf ;f]sf] :yfkgfsf] p2]Zo, sf]ifn] ;d]6\g]  
If]qnufotsf s'/fn] lgwf{/0f ub{5 . s'g sf]ifdf s] s:tf /sdx¿ hDdf x'G5g\ / s] s;/L 
vr{ ug{ ;lsG5 eGg] s'/fsf] lgwf{/0f ;f] sf]if v8f ug]{ cfwf/sf ¿kdf /xg] sfg'gL Joj:yfn] 
ub{5 . sf]ifsf] sf/f]af/sf] :ki6 l:ylt b]lvg] u/L cfly{s sf/f]af/sf] 5'6\6}} n]vfª\sg, k|ltj]bg, 
n]vfk/LIf0f ug'{ kb{5 .

-v_ ;/sf/L sf]ifsf] kl/ro (Introduction of governments fund)

;/sf/n] ljleGg lsl;dsf lj|mofsnfkx¿ ;~rfng ub{5 . o:tf lj|mofsnfk ;~rfng ug{ 
ljleGg ;/sf/L lgsfox¿n] ljleGg k|sf/sf clwsf/x¿ k|fKt u/]sf x'G5g\ . k|fKt clwsf/ 
sfof{Gjog ug{sf nflu sltko cj:yfdf ;/sf/n] lgoldt ah]6 pknAw u/fpF5 eg] sltko 
cj:yfdf 5'6\6}} sf]if v8f u/L cfly{s lj|mofsnfk ;~rfng ug{ ;Sg] Joj:yf u/]sf] x'G5 . o:tf] 
sf]ifdf s] s:tf /sdx¿ hDdf x'G5g\ / To;af6 s] s:tf] sfo{df s] s;/L vr{ ug{ ;lsG5 
eGg] lgwf{/0f ul/Psf] x'G5 . ;/sf/L sf]ifx¿ (Government funds) nfO{ lgDg kfFrcf]6f 
a[xt\ k|sf/df juL{s/0f ug]{ ul/G5 M

;/sf/L sf]if 

;j{;l~rt k|of]hg k/s ;fj{hlgs ljz]if cfof]hgf :yfoL k'FhL 
sf]if /fh:j sf]if C0f sf]if ;~rfng sf]if  sf]if

-c_ ;j{;l~rt sf]if (General or consolidated fund) ;/sf/sf] ;a} k|sf/sf]  
cfDbfgL hDdf x'g] / sfg'gadf]lhd vr{ x'g] sf]ifnfO{ ;j{;l~rt sf]if elgG5 . g]kfndf ;ª\3Lo,  
k|b]z tyf :yfgLo ;/sf/sf cnu cnu ;j{;l~rt sf]if /xg] ;+j}wflgs Joj:yf 5 . of] ;a}  
k|sf/sf] cfDbfgLnfO{ PsLs[t u/L kl/rfng ul/g] cjwf/0ff xf] . 

;/sf/L sf]if
;j{;l~rt 

sf]if
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-cf_ k|of]hgk/s /fh:j sf]if (Special revenue fund) : lglZrt k|of]hgsf nflu s/ 
nufP/} v8f ul/g] sf]ifx¿ . /fh:j afF8kmfF8 sf]if, ljefHo sf]if, /fh:j lkmtf{ sf]if cflb  
g]kfndf cjnDag ul/Psf o:tf sf]ifsf pbfx/0f x'g\ .

-O_ ;fj{hlgs C0f sf]if (Debt Service fund) :  ;/sf/n] lng] C0fsf] ;fjfF Aofh e'StfgLsf 
nflu v8f ul/g] sf]ifx¿ o;cGtu{t k5{g\ . g]kfndf ;ª\3Lo ;/sf/n] o; k|sf/sf] 5'6\6}}  
sf]ifsf] cEof; gu/L ;l~rt sf]ifaf6} C0f e'StfgL ug]{ u/]sf] 5 . s]xL :yfgLo ;/sf/n] 
C0f lnPsf / lkmtf{ ug{ o; k|sf/sf] sf]if v8f ug]{ u/]sf 5g\ . C0f sf]if cfGtl/s tyf 
afx\o C0fsf nflu km/s km/s klg :yfkgf x'g ;S5g\ .

-O{_ ljz]if cfof]hgf ;~rfng sf]if (Special project fund) : ljz]if k|sf/sf cfof]hgf tyf 
sfo{j|md ;~rfng ug{ v8f ul/Psf sf]if o; k|sf/sf sf]if x'g\ . g]kfndf u|fdL0f b"/;~rf/ 
ljsf; sf]if, gu/ ljsf; sf]if, cfsl:ds sf]if, k|sf]k Joj:yfkg tyf p4f/ sf]if h:tf 
sf]ifx¿ o;sf pbfx/0f x'g\ . o;sf ;fy} cfof]hgf sfof{Gjogsf nflu vf]lnPsf ljz]if 

(Special or imprest) vftfx¿ klg o;df kb{5g\ . 

-p_ :yfoL sf]if jf k'FhL j[l4 sf]if (Permanent fund) : d"nwg g36\g] t/ To;af6 cflh{t /sd 
k|of]u u/L pkof]u ug{ ;lsg] rj|mLo sf]if o;cGtu{t k5{g\ . g]kfnsf ;}lgs sNof0fsf/L sf]if, 
sd{rf/L ;~ro sf]if, gful/s nufgL sf]if, ;fdflhs ;'/Iff sf]if o; k|sf/sf sf]ifx¿ x'g . 

!#=@  sf]if n]vfª\sgsf] kl/ro (Introduction to fund accounting)

lglZrt k|of]hgsf nflu v8f ul/Psf sf]ifsf] :yfkgf ug]{ sfg'g, lgb{]lzsf jf sf]ifdf /sd 
k|bfg ug]{ of]ubfgstf{n] /fv]sf] ;t{cg';f/ cfly{s sf/f]af/sf] ;~rfng u/L n]vfª\sg ul/G5 
. sf]ifdf /sd k|fKt xF'bf tyf sf]ifaf6 /sd k|jfx ubf{sf k|To]s r/0fdf n]vfsf dfGo l;4fGt 
/ lgodcg';f/sf] n]vfª\sg tyf clen]v /flvG5 . sf]if n]vfª\sgdf klg sf/f]af/sf] klxrfg,  
n]vfª\sg, k|ltj]bg tyf cfjZos ljQLo ljj/0fx¿sf] tof/L ug]{ sfo{x¿ cGo n]vfª\sg
;/x ul/G5 . sf]if n]vfª\sg ug]{ n]vfsf cfwf/, l;4fGt tyf n]vf 9fFrfx¿ Jofj;flos If]qdf 
Jofj;flos n]vf ;/x / ;/sf/L n]vfdf sf]ifsf] k|sf/cg';f/ n]vfª\sg ul/G5 . ;/sf/L n]vfdf 
sf]if n]vfª\sgsf nflu g]kfn ;/sf/n] s]xL kmf/dx¿ tf]s]sf] 5 .

!#=# ;l~rt sf]ifsf] kl/ro, cfjZostf / k|of]u (Introduction,  
necessity and use of consolidated fund)

-s_ ;l~rt sf]ifsf] kl/ro (Introduction of consolidated fund)

;l~rt sf]if ;/sf/sf] d"n vftf xf] . ;l~rt sf]ifdf hDdf ePsf] /sd sfg'gL Joj:yfdf 
cfwfl/t /xL cfjZostfsf ljleGg If]qdf kl/rfng ul/G5 . ;/sf/n] k|fKt ug]{ ;a}  
cfDbfgL -/fh:j, C0f, cg'bfg tyf cGo k|flKt_ ;l~rt sf]if vftfdf hDdf x'G5 . t/ s]xL ljz]if  
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k|sf/sf If]qdf ;/sf/nfO{ k|fKt x'g] /sd eg] ;l~rt sf]ifdf g/xg ;S5g\ . g]kfndf u'7L /
sd / sfg'gn] 5'6\6}} sf]ifdf hDdf x'g] egL tf]s]sf]afx]s ;a} ;/sf/L cfo ;l~rt sf]ifdf hDdf 
x'g] Joj:yf /x]sf] 5 . 

a]nfotL df]8nsf] /fhgLlts k|0ffnL ePsf d'n'sx¿df ;l~rt sf]ifsf] cjwf/0ff cjnDag 
ul/Psf] kfOG5 . ;fj{hlgs ;|f]tsf] k|of]u hgtfaf6 r'lgPsf] ;jf]{Rr k|ltlglwd"ns ;+:yfsf] 
:jLs[ltdf dfq x'g'kb{5 eGg] /fhgLlts l;4fGtdf ;l~rt sf]if cfwfl/t 5 . ;fj{hlgs  
;|f]tsf] k|of]u ubf{ ;fj{hlgs pQ/bfloTj / hjfkmb]lxtf sfod ug'{ kb{5 . o;sf] ;'lglZrttf 
PsLs[t s]Gb|Lo sf]ifaf6 dfq} ;Dej x'G5 eGg] dfGotfdf ;l~rt sf]ifsf] ;~rfng Joj:yf 
ldnfOPsf] x'G5 . k|To]s k|hftflGqs d'n'sdf ;l~rt sf]ifsf] :yfkgf / ;~rfng;DaGwL 
Joj:yf ;f] d' 'n'ssf] ;+ljwfg jf ;jf] {Rr sfg'gdf ul/Psf] x'G5 . ;l~rt sf]ifsf]  
;~rfng;DaGwL Joj:yf :yflkt ;/sf/L n]vfª\sg cEof;cg';f/ x'G5 . o; sf]ifaf6 ePsf] 
sf/f]af/sf] :jtGq n]vfk/LIf0f x'G5 . 

-v_  ;l~rt sf]ifsf] cfjZostf / k|of]u (Necessity and use of consoli-
dated fund)

;l~rt sf]ifsf] cfjZostf / k|of]u lgDgfg';f/ 5g\ M

-c_  ;/sf/sf] ljQLo hjfkmb]lxtf;DaGwL Joj:yf ;an agfO{ ljQLo ;'zf;g sfod ug{

-cf_  ;fj{hlgs ;|f]tsf] k|flKt / kl/rfng cf}lrTok"0f{, k|efjsf/L / kf/bzL{ agfpg 

-O_  ;fj{hlgs ;|f]tsf] b'?kof]u x'g glbO{ ;d'lrt ¿kdf kl/rfng ug{

-O{_  ;/sf/L ljQLo k|0ffnLnfO{ ljlw / k4ltdf cfwfl/t agfpg

-p_  PsLs[t /fli6«o n]vf k|ltj]bg tof/ ug{

-pm_  ;'lglZrt lg0f{o k|lj|mof cjnDag ug{

-C_  sf/f]af/sf] ljZj;gLotf ;'lglZrt ug{ . 

-u_  g]kfn ;/sf/sf] ;l~rt sf]if (Consolidated fund of government 
of Nepal)

g]kfndf lj=;+= @))* ;fndf klxnf] ah]6 k|:t't ePkl5 dfq ;/sf/L sf]ifsf] k|of]u;DaGwL 
Jojl:yt cjwf/0ffsf] ;'?cft ePsf] xf] . ;/sf/L sf]ifsf] kf/bzL{ ¿kdf kl/rfng ug]{ Joj:yf 
To;kl5 j|mdzM cjnDag ul/of] . @))& ;fnkl5sf k|To]s ;+ljwfgdf ;l~rt sf]if;DaGwL 
Joj:yf ;d]l6of] . @)$^ ;fndf ePsf] /fhgLlts kl/jt{gkl5 hf/L ePsf ;a} ;+ljwfgdf 
;l~rt sf]ifsf] cjwf/0ffnfO{ ljlzi6 :yfg lbOPsf] 5 . g]kfnsf] ;+j}wflgs Joj:yfcg';f/ s'g} 
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klg ;/sf/n] sfg'g a]u/ s'g} s/ nufpg, p7fOg, s'g} k|sf/sf] C0f lng / hdfgt lbg kfpFb}
gg\ . o:tf ;a} ;|f]taf6 k|fKt /sd ;l~rt sf]ifdf ;d]6]/ dfq vr{ ug{ kfOG5 . 

@)&@ df hf/L g]kfnsf] ;+ljwfgn] /fHozlStsf] k|of]u ;ª\3, k|b]z / :yfgLo u/L tLg txsf  
;/sf/af6 x'g] Joj:yf u¥of] . ;+ljwfgåf/f tLg} txdf /xg] k|To]s ;/sf/sf cnu cnu ;l~rt 
sf]if /xg] Joj:yf ;d]l6of] . ;+ljwfgsf] wf/f !!^ df ;ª\3Lo ;/sf/sf], wf/f @)$ df k|b]z 
;/sf/sf] / wf/f @@( df :yfgLo ;/sf/sf] ;l~rt sf]if;DaGwL Joj:yf /x]sf] 5 . ;l~rt  
sf]ifsf] k|of]u ;+ljwfg / sfg'gadf]lhd afx]s ug{ kfOFb}g . 

-c_ ;ª\3Lo ;/sf/sf] ;l~rt sf]if (Consolidated fund of federal government) 

;ª\3Lo ;/sf/sf] ;a} k|sf/sf] cfDbfgL hDdf x'g] sf]ifnfO{ ;ª\3Lo ;l~rt sf]if elgG5 . t/ 
;ª\3Lo ;l~rt sf]ifdf u'7L /sd / s'g} ;ª\3Lo P]g agfP/ v8f ePsf] 5'6\6}} sf]ifsf] /sd eg] 
hDdf x'Fb}g . ;+ljwfgsf] wf/f !!^ df æu'7L /sdafx]s g]kfn ;/sf/nfO{ k|fKt x'g] ;a} k|sf/sf 
/fh:j, /fh:jsf] lwtf]df lnOPsf ;a} shf{, P]gsf] clwsf/cGtu{t lbOPsf] h'g;'s} C0f c;'n 
x'Fbf k|fKt ePsf] ;a} wg / g]kfn ;/sf/nfO{ k|fKt x'g] cGo h'g;'s} /sd ;ª\3Lo P]gåf/f csf{]
{ s'g} Joj:yf gul/Pdf Ps ;/sf/L sf]ifdf cfDbfgL afFlwg] 5 h;nfO{ ;ª\3Lo ;l~rt sf]if 
elgg] 5Æ eg]/ o;nfO{ :ki6 ul/Psf] 5 . 

-cf_ k|b]z ;/sf/sf] ;l~rt sf]if (Consolidated fund of province government)  

k|b]z ;/sf/sf] ;a} k|sf/sf cfDbfgL hDdf x'g] sf]ifnfO{ k|b]z ;l~rt sf]if elgG5 . k|b]z ;l~rt 
sf]ifdf klg u'7L /sd / k|b]z P]gadf]lhdsf] s'g} sf]ifdf hDdf x'g] egL tf]lsPsf] /sd eg] 
hDdf x'Fb}g . ;+ljwfgsf] wf/f @)$ df æu'7L /sdafx]s k|b]z ;/sf/nfO{ k|fKt x'g] ;a} k|sf/
sf /fh:j, /fh:jsf] lwtf]df lnOPsf ;a} shf{, k|b]z P]gsf] clwsf/cGtu{t lbOPsf] h'g;'s} 
C0f c;'n x'Fbf k|fKt ePsf] ;a} wg / g]kfn ;/sf/af6 k|fKt x'g] cg'bfg Pjd\ C0f /sd k|b]z  
P]gåf/f csf]{ s'g} Joj:yf gul/Pdf Ps k|b]z ;/sf/L sf]ifdf cfDbfgL afFlwg] 5 h;nfO{ k|b]z 
;l~rt sf]if elgg] 5Æ eg]/ :ki6 ul/Psf] 5 . 

-O_ :yfgLo ;/sf/sf] ;l~rt sf]if (Consolidated fund of local government)  

:yfgLo ;/sf/n] k|fKt ug]{ ;a} k|sf/sf] /sd hDdf x'g] sf]ifnfO{ :yfgLo ;l~rt sf]if  
elgG5 . ;ª\3Lo / k|b]z ;/sf/sf] h:tf] :yfgLo txsf] s'g} klg cfDbfgL ;l~rt sf]ifafx]s cGo  
sf]ifdf /fVg ldNb}g . ;+ljwfgsf] wf/f @@( df æ:yfgLo txcGtu{tsf k|To]s ufpFkflnsf /  
gu/kflnsfdf Ps :yfgLo ;l~rt sf]if /xg] 5 . To:tf] sf]ifdf ufpFkflnsf jf gu/kflnsfnfO{ 
k|fKt x'g] ;a} k|sf/sf] /fh:j, g]kfn ;/sf/ / k|b]z ;/sf/af6 k|fKt x'g] cg'bfg tyf ufpFkflnsf 
jf gu/kflnsfn] lnPsf] C0f /sd / cGo ;|f]taf6 k|fKt x'g] /sd hDdf x'G5 . :yfgLo ;l~rt 
sf]ifaf6 ug{ ;lsg] vr{;DaGwL Joj:yf :yfgLo sfg'gadf]lhd x'G5Æ elgPsf] 5 . 
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!#=$ ;l~rt sf]ifsf] ;~rfng (Operation of consolidated fund)

;l~rt sf]ifsf] ;~rfng ;+j}wflgs Joj:yf / ;DalGwt ;/sf/sf] cfly{s sfo{ljlw;DaGwL 
sfg'gadf]lhd x'G5 . ;+ljwfg, cfly{s sfo{ljlw;DaGwL P]g tyf sfg'gx¿ / ljlgof]hg P]g cyf{t\ 
jflif{s ah]6adf]lhd ;l~rt sf]ifaf6 ;/sf/n] ;a} k|sf/sf] vr{ ub{5 . ;fdfGotof ;l~rt 
sf]ifsf] ;~rfng Joj:yf lgDgadf]lhd x'G5 M 

-s_  ;l~rt sf]ifsf] a}ª\s vftf M ;l~rt sf]ifsf] ;~rfngsf nflu Ps s]Gb|Lo a}ª\s  vftf 
/xG5 . o:tf] vftf ;ª\3df g]kfn /fi6« a}ª\sdf, k|b]zdf ;DalGwt k|b]zdf /x]sf g]kfn 
/fi6« a}ª\ssf] sfof{nodf / :yfgLo txdf æsÆ ju{sf] dfGotf k|fKt jfl0fHo a}ª\sdf /
xG5 . 

-v_  ;l~rt sf]ifsf] ;~rfng M ;l~rt sf]ifsf] ;~rfng ug{ ;+j}wflgs tyf sfg'gL Joj:yf 
ul/Psf] x'G5 . ;ª\3df sf]ifsf] ;~rfng ug]{ lgsfo cy{ dGqfno / ;f] dftxtsf lgsfo 
/x]sf x'G5g\ . 

-u_  ;l~rt sf]ifaf6 /sd k|jfx M ;DalGwt ;l~rt sf]ifdf k|fKt x'g'kg]{ ;a} /sd ;l~rt 
sf]ifsf] d'n vftfdf hDdf x'G5 . ;f] sf]ifaf6 vr{ x'g'kg]{ /sd ;DalGwt vr{ vftfdf 
:yfgfGt/0f u/]/ vr{ ul/G5 . ;l~rt sf]ifaf6 ;f]´} vr{ ug{ kfOFb}g .

-3_  ;l~rt sf]ifsf] n]vf M ;l~rt sf]if;Fu ;DalGwt x/]s sf/f]af/sf] n]vf /fVg' kb{5 .  
;/sf/L n]vf k|0ffnLsf l;4fGt, :jLs[t n]vf dfkb08, n]vf 9fFrf / sfg'gadf]lhd o:tf] 
n]vf /fVg] sfo{ ul/G5 . 

-ª_  sf/f]af/sf] k/LIf0f M ;l~rt sf]ifsf] sf/f]af/sf] k/LIf0f n]vfk/LIf0f dfgb08adf]lhd 
:jtGq lgsfosf ¿kdf /x]sf] dxfn]vf k/LIfsaf6 x'G5 . sf/f]af/sf] k/LIf0f ;+;b\ / 
o;sf ;ldltx¿ tyf afx\o lgsfoaf6 ;d]t x'G5 . 

-r_ ;l~rt sf]ifsf] k|ltj]bg M sf]ifaf6 ePsf] sf/f]af/sf] kf/bzL{tfsf nflu ;f] sf] cnu 
cnu tyf PsLs[t k|ltj]bg ug'{ kb{5 . k|To]s txn] cfˆgf] / ;ª\3Lo ;/sf/n]  
b]ze/Lsf ;a} ;l~rt sf]ifsf] PsLs[t k|ltj]bg tof/ u/L ;fj{hlgs ug'{ kb{5 . 

!#=% ljefHo sf]ifsf] kl/ro / /fh:j af“8kmf“8 (Divisible fund and 
revenue distribution)

g]kfnsf] ;+ljwfgn] tLg} txsf ;/sf/nfO{ s]xL ;f´f tyf s]xL cGt/lge{/ clwsf/x¿ k|bfg 
u/]sf] 5 . tL clwsf/ k|of]u ubf{ Pp6} zLif{sdf ;a} txsf ;/sf/n] s/ nufpg ;Sg] / 
Pp6} k|s[ltsf] sfd ;a} ;/sf/n] ug'{kg]{ x'g hfG5 . o:t} ;a} ;/sf/df ;|f]tsf] kof{Kttf gx'g]  
ePsf]n] b]zdf pknAw x'g] ;|f]tsf] Gofof]lrt afF8kmf8 ug{ /fh:j afF8kmfF8sf] Joj:yf ldnfOPsf] 
5 . o;/L PseGbf a9L txx¿lar afF8kmfF8 x'g] /fh:j /sd hDdf ug{ ljefHo sf]if :yfkgf  
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ul/Psf] 5 . ljefHo sf]ifaf6 /fli6«o k|fs[lts ;|f]t tyf ljQ cfof]uaf6 lgwf{/0f ePsf] ;"qcg';f/ 
/fh:j afF8kmfF8 ul/G5 . ljefHo sf]if lgDgadf]lhd tLg k|sf/sf 5g\ M 

-s_ ;ª\3Lo ljefHo sf]if vftf M ;ª\3Lo ;/sf/n] ;ª\sng u/]sf] / PseGbf a9L txsf 
;/sf/df afF8kmfF8 x'g] /fh:j afF8kmfF8sf] nflu ;ª\3Lo ljefHo sf]if :yfkgf ul/Psf]  
5 . ;ª\3Lo ljefHo sf]ifdf afF8kmfF8 x'g] elg tf]lsPsf] d"No clej[l4 s/, cGtM z'Ns / 
cGo s/x¿ tyf k|fs[lts ;|f]tsf] /f]oN6Lx¿ hDdf x'G5 . ljefHo sf]if vftf g]kfn /fi6«  
a}ª\sdf /xG5 . of] sf]ifsf] ;~rfng dxfn]vf lgoGqs sfof{non] ub{5 .  

-v_  k|b]z ljefHo sf]if vftf M k|b]z ;/sf/n] ;+sng u/]sf] / cGo ;/sf/x¿;Fu ;d]t  
afF8kmfF8 x'g] /fh:j afF8kmfF8sf] nflu ;a} k|b]zdf k|b]z ljefHo sf]if :yfkgf ul/Psf]  
5 . k|b]z ljefHo sf]ifdf afF8kmfF8 x'g] elg tf]lsPsf s/ tyf /f]oN6L /sd hDdf x'G5 . 
k|b]z ljefHo sf]if vftf k|b]z ;l~rt sf]if vftf /x]sf] a}ª\sdf /xG5 . of] sf]ifsf] ;~rfng 
k|b]z n]vf lgoGqs sfof{non] ub{5 .  

-u_  :yfgLo tx ljefHo sf]if vftf M :yfgLo txn] ;ª\sng ug]{ / cGo :yfgLo tx, k|b]z tyf 
;ª\3;Fu afF8kmfF8 ug'{kg]{ /fh:j /sd hDdf ug{sf nflu :yfgLo tx ljefHo sf]if vftf 
:yfkgf ul/Psf] 5 . :yfgLo txsf] ;l~rt sf]if vftf /x]sf] a}ª\sdf g} :yfgLo sf]if vftf 
/xG5 . o;sf] ;~rfng :yfgLo txsf] cfly{s k|zf;g dxfzfvfn] ub{5 . 

!#=^  /fh:j jf“8kmf“8sf] dxŒj (Importance of revenue distribution)

/fh:j jfF8kmfF8sf] dxŒjnfO{ lgDgfg';f/ pNn]v ul/Psf] 5 M

-s_  ;a} k|b]z tyf :yfgLo txsf] cfwf/e"t ljsf; sfo{ ug{

-v_  ;Gt'lnt ljsf; ug{

-u_  k"jf{wf/ ljsf; ug{

-3_  dfgj ljsf;sf nflu

-ª_  lzIff, :jf:Yonufotsf df}lns xs k|bfg ug{

-r_  ;fdflhs ;'/If k|bfg ug{ cflb .

!#=& sf]if n]vfª\sg ljlw / k|of]u x'g] kmf/fdx¿ (Fund accounting 
method and forms used) 

-s_ sf]if n]vfª\sg ljlw (Fund accounting method)

n]vfkfngsf cfwf/e"t d"No dfGotfcg';f/ sf]ifsf] n]vfª\sg ul/G5 . sf]ifsf] :yfkgf, sf]ifdf 
/sd k|flKt / vr{sf] ljlw lgwf{/0f, sf]ifaf6 k|jfx ePsf] sf/f]af/sf] klxrfg, n]vfª\sg / k|ltj]
bgnufotsf ;a} sfo{ sf]if n]vfª\sgdf cjnDag ul/G5 . lgDgadf]lhdsf r/0fa4 ljlwaf6 
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sf]if n]vfª\sg ul/G5 M

-c_  sf]ifsf] :yfkgf lglZrt sfg'gL cfwf/df x'G5 . 

-cf_  sf]ifsf] ;~rfng a}ª\lsª dfWodaf6 ul/G5 . sf]ifsf] sf/f]af/ df}lb|s d"Nodf ul/G5 . 

-O_  sf]ifdf gub} jf a}ª\s hDdf eO{ k|fKt x'g] /sdsf] cfDbfgL hgfOG5 . 

-O{_  sf]ifdf x'g] cfDbfgL tyf vr{ sf/f]af/sf] uf]:jf/f ef}r/ tof/ ul/G5 . sf/f]af/ k|dfl0ft 
ug]{ sfuhft tyf k|df0f ;+nUg ug'{kb{5 . 

-p_ sf]ifsf] sf/f]af/sf] a}ª\s tyf gubL lstfa tof/ u/L sfof{no / a}ª\slarsf] lx;fa 
ldnfg ljj/0f tof/ ul/G5 . 

-pm_  sf]ifsf] sf/f]af/sf] ljQLo k|ltj]bg k|rlnt n]vf dfkb08adf]lhd tof/ ul/G5 . 

-C_ sf]ifsf] cfDbfgL tyf vr{sf] hfFr tyf n]vfk/LIf0f :jtGq n]vfk/LIfsaf6 u/fpg'  
kb{5 . g]kfn ;/sf/sf sf]ifsf] n]vfk/LIf0f dxfn]vfk/LIfsaf6 x'G5 . 

-P_ sf]ifsf] Joj:yfkgn] cfjlws ¿kdf sf]ifsf] l:ylt ;dLIff u/L sf]ifsf] ;b'kof]usf] jftfj/0f 
;'lglZrt ug'{ kb{5 .  

-P]_ sf]ifsf] kf/blz{tf, :yfkgf ug]{ lgsfo, sfg'g / p2]Zocg';f/ sf]ifsf] kl/rfngsf] 
cj:yfnufotsf sf]ifsf] pkof]usf ;DaGwdf ;fj{hlgs hjfkmb]lxtf kl/kfng ug'{k5{ . 

-v_ sf]if n]vfª\sgdf k|of]u x'g] kmf/fdx¿ (Forms used for fund accounting)

sf]if n]vfª\sgdf klg /fh:j tyf vr{ n]vfª\sgdf k|of]u eP ;/xsf n]vf 9fFrfsf kmf/fdx¿ 
k|of]u x'G5g\ . g]kfn ;/sf/sf] sf]ifx¿sf] n]vf /fVbf k|of]u x'g] n]vf 9fFrfx¿ lgDgfg';f/ 5g\ M 

-c_  gubL /l;b -d=n]=k=kmf=g= !)!_ M sf]ifdf k|fKt x'g] /sd cfDbfgL hgfpg 

-cf_  cfDbfgL tyf vr{sf] uf]:jf/f ef}r/ -d=n]=k=kmf=g= !)#÷@)#_ M cfDbfgL tyf vr{sf]  
ef}r/ p7fO{ tof/L u/L ;DalGwt vftf lstfax¿df k|ljli6 ug{ 

-O_  vftf -d=n]=k=kmf=g= @)&_ M sf]ifaf6 x'g] sf/f]af/ h'g JolSt, ;+:yf jf ;d"x;Fu ;DalGwt 
x'G5 ;f]cg';f/sf vftfx¿ tof/L ug{  

-O{_  a}ª\s gubL lstfa -d=n]=k=kmf=g= @)(_ M sf]ifdf ePsf] gub tyf a}ª\s  sf/f]af/, sf]
ifdf ePsf] cfDbfgL / vr{nufotsf] ljj/0f k|ljli6 ug{ 

-p_  a}ª\s lx;fa ldnfg ljj/0f -d=n]=k=kmf=g= @!@_ M sf]ifsf] sfof{non] tof/ u/]sf] ;|]:tf 
/ a}ª\sn] b]vfPsf] sf/f]af/df km/s k/]sf] eP To:tf] lx;fa ldnfg ug{ 

-pm_  ljQLo ljj/0f -d=n]=k=kmf=g= @!#_ M sf]ifaf6 ePsf] sf/f]af/sf] cfjlws ljQLo ljj/0f 
tof/ ug{  
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-C_  ;/sf/L sf]if lx;fa ldnfg ljj/0f -d=n]=k=kmf=g= @&#_ M ;/sf/L sf]ifx¿sf] a}ª\s   
df}Hbft / >]:tfdf ePsf] df}Hbft le8fg ug{  

-P_  ;ª\3 tyf k|b]z ;/sf/sf] sf]ifsf] k|flKt tyf e'StfgLsf] PsLs[t jflif{s k|ltj]bg 
-d=n]=k=kmf=g= @&!_ M g]kfn ;fj{hlgs If]q n]vfdfgcg'¿k ljQLo ljj/0f tof/ ug{  

-P]_  :yfgLo ;/sf/sf] sf]ifsf] k|flKt tyf e'StfgLsf] Plss[t jflif{s k|ltj]bg -d=n]=k=kmf=g= 
@&@_ M g]kfn ;fj{hlgs If]q n]vfdfgcg'¿k ljQLo ljj/0f tof/ ug{ . 

!#=&  g]kfnsf] ;fj{hlgs n]vfdf k|of]udf /x]sf sf]if n]vfª\sgsf If]qx¿  

-w/f}6L n]vf / sfo{;~rfng sf]if cyf{t\ ljljw n]vf_ (Areas of 
fund accounting in Nepal's public accounting)

g]kfnsf] ;/sf/L n]vfdf /fh:j tyf ljlgof]hgsf] n]vfafx]s d'Vo ¿kdf sfo{;~rfng sf]if / 
w/f}6L n]vfª\sg k|rngdf /x]sf 5g\ . sfo{;~rfng sf]ifdf lgsfout p2]Zo / k|of]hgcg';f/ 
ljleGg gfdsf sf]ifx¿ /x]sf 5g\ . ljleGg :j¿ksf sf]ifx¿sf] n]vfª\sg ljlw Pp6} ePsf] x'gfn] 
o:tf sf]ifx¿nfO{ ljljw vftf klg elgG5 . w/f}6L vftf eg] ;a} lgsfox¿df Ps} :j¿ksf] 
/x]sf] 5 . ;ª\3Lo ;/sf/sf] jt{dfg n]vf k|0ffnLdf Psn sf]if vftfsf] cjnDag u/L ;f]leq 
ljljw vftf / w/f}6L vftf u/L d'Vo b'O{ k|sf/sf sf]if n]vfª\sg pkof]u ul/Psf] 5 . k|b]z 
txdf klg ;ª\3Lo ;/sf/s} h:tf] Joj:yf cjnDag ul/Psf] 5 eg] :yfgLo txdf s]xL k[ys 
¿kdf sf]ifx¿sf] Joj:yf /x]sf] 5 . 

;fj{hlgs sf]if n]vf

sfo{;~rfng sf]if jf ljljw n]vf w/f}6L n]vf

sfo{;~rfng sf]ifsf] n]vf o; kf7df pNn]v ePsf] sf]if n]vfª\sgsf] ljlwcg';f/ g} x'G5 . 

!#=*  w/f}6L n]vf ljlw / o;df k|of]u x'g] kmf/fdx¿ (Retention  
accounting and forms to use)

-s_ w/f}6Lsf] kl/ro (Introduction of retention)

s'g} sfd 6'ª\uf] gnfu];Dd ;'/If0fafkt /flvPsf] hdfgt /sd (Retention money) jf 
clu|d hdfgt (Earnest Money) jf af]nkq hdfgt (Bid Bond) jf sfo{;Dkfbg hdfgt 

(Performance Bond) sf] /sd jf cGo s'g} sf/0fn] ;'/If0f /fVg' kg]{ eO{ ;f]afkt /flvPsf] 
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-C_  ;/sf/L sf]if lx;fa ldnfg ljj/0f -d=n]=k=kmf=g= @&#_ M ;/sf/L sf]ifx¿sf] a}ª\s   
df}Hbft / >]:tfdf ePsf] df}Hbft le8fg ug{  

-P_  ;ª\3 tyf k|b]z ;/sf/sf] sf]ifsf] k|flKt tyf e'StfgLsf] PsLs[t jflif{s k|ltj]bg 
-d=n]=k=kmf=g= @&!_ M g]kfn ;fj{hlgs If]q n]vfdfgcg'¿k ljQLo ljj/0f tof/ ug{  

-P]_  :yfgLo ;/sf/sf] sf]ifsf] k|flKt tyf e'StfgLsf] Plss[t jflif{s k|ltj]bg -d=n]=k=kmf=g= 
@&@_ M g]kfn ;fj{hlgs If]q n]vfdfgcg'¿k ljQLo ljj/0f tof/ ug{ . 

!#=&  g]kfnsf] ;fj{hlgs n]vfdf k|of]udf /x]sf sf]if n]vfª\sgsf If]qx¿  

-w/f}6L n]vf / sfo{;~rfng sf]if cyf{t\ ljljw n]vf_ (Areas of 
fund accounting in Nepal's public accounting)

g]kfnsf] ;/sf/L n]vfdf /fh:j tyf ljlgof]hgsf] n]vfafx]s d'Vo ¿kdf sfo{;~rfng sf]if / 
w/f}6L n]vfª\sg k|rngdf /x]sf 5g\ . sfo{;~rfng sf]ifdf lgsfout p2]Zo / k|of]hgcg';f/ 
ljleGg gfdsf sf]ifx¿ /x]sf 5g\ . ljleGg :j¿ksf sf]ifx¿sf] n]vfª\sg ljlw Pp6} ePsf] x'gfn] 
o:tf sf]ifx¿nfO{ ljljw vftf klg elgG5 . w/f}6L vftf eg] ;a} lgsfox¿df Ps} :j¿ksf] 
/x]sf] 5 . ;ª\3Lo ;/sf/sf] jt{dfg n]vf k|0ffnLdf Psn sf]if vftfsf] cjnDag u/L ;f]leq 
ljljw vftf / w/f}6L vftf u/L d'Vo b'O{ k|sf/sf sf]if n]vfª\sg pkof]u ul/Psf] 5 . k|b]z 
txdf klg ;ª\3Lo ;/sf/s} h:tf] Joj:yf cjnDag ul/Psf] 5 eg] :yfgLo txdf s]xL k[ys 
¿kdf sf]ifx¿sf] Joj:yf /x]sf] 5 . 

;fj{hlgs sf]if n]vf

sfo{;~rfng sf]if jf ljljw n]vf w/f}6L n]vf

sfo{;~rfng sf]ifsf] n]vf o; kf7df pNn]v ePsf] sf]if n]vfª\sgsf] ljlwcg';f/ g} x'G5 . 

!#=*  w/f}6L n]vf ljlw / o;df k|of]u x'g] kmf/fdx¿ (Retention  
accounting and forms to use)

-s_ w/f}6Lsf] kl/ro (Introduction of retention)

s'g} sfd 6'ª\uf] gnfu];Dd ;'/If0fafkt /flvPsf] hdfgt /sd (Retention money) jf 
clu|d hdfgt (Earnest Money) jf af]nkq hdfgt (Bid Bond) jf sfo{;Dkfbg hdfgt 

(Performance Bond) sf] /sd jf cGo s'g} sf/0fn] ;'/If0f /fVg' kg]{ eO{ ;f]afkt /flvPsf] 

/sd ;d]tnfO{ w/f}6L elgG5 . w/f}6L /sd lglZrt k|of]hgsf nflu /flvG5 / k|of]hg ;dfKt 
ePkl5 lkmtf{ lbOG5 . t/ w/f}6L /fVg'kg]{ sf/0f jf w/f}6Lsf k"j{;t{ k"/f ug{ g;s]sf] cj:yfdf 
w/f}6L hkmt x'g] jf lkmtf{ gx'g] klg x'G5 .

h'g p2]Zon] w/f}6L lnOPsf] xf] ;f] sfo{ ;DkGg ePkZrft\ w/f}6L ;DalGwt JolSt tyf lgsfonfO{ 
g} lkmtf{ ug{'kg{] ePsfn] To:tf] /sd lkmtf{ gx'Gh]n bfloTj (Liabilities) sf ¿kdf /xG5 . 
w/f}6L /sd /fVg] jf a'´fpg]sf nflu eg] To:tf] /sd ;DklQ (Assets) sf ¿kdf /xG5 .  
g]kfn ;/sf/sf] n]vf k|0ffnLdf s'g} w/f}6L /sd lkmtf{ gx'g] jf hkmt ul/g] ePdf /fh:jdf 
hDdf ul/g] sfo{nfO{ w/f}6L ;b/ :ofxf ug'{ elgG5 . 

-v_ w/f}6L /fVg'kg]{ cj:yf (Conditions of holding retention) 

sfg'gL ¿kdf km/s b'O{ kIflar s'g} sfd ug]{ ;DaGwdf kf/:kl/s ljZj;gLotf sfod ug]{  
k|of]hgsf nflu ;'/IffTds pkfosf ¿kdf w/f}6L /flvG5 . w/f}6L df}lb|s jf t/n ;DklQdf  
/flvG5 / h'g k|of]hgsf nflu /flvg] xf] ;f] k|of]hg k"/f ePdf /fVg]n] lkmtf{ kfpF5 . obL 
To:tf] k|of]hg k"/f gePdf jf ;t{cg';f/ gePdf w/f}6L lng]n] ;t{adf]lhd k|fKt ub{5 / /fVg]n]  
u'dfpF5 . g]kfn ;/sf/sf] sfo{k|0ffnLdf lgDglnlvt cj:yfdf w/f}6L /fVg ;lsg] Joj:yf /x]sf] 5 M 

-c_  ;sf/sf s'g} txnfO{ a'´fpg' kg]{ /fh:j clu|d ¿kdf a'´fpg 

-cf_  s;}n] ;/sf/nfO{ ltg'{ kg]{ /sd olsg gx'Fb} clu|d ¿kdf a'´fpg 

-O_  ;/sf/L vl/b jf lnnfdL k|lj|mofdf efu lng tf]lslbPsf] /sd clu|d ¿kdf bflvnf ug{ 

-O{_  clu|d ¿kdf w/f}6L /fv]/ ug'{kg]{ ;t{ /x]sf] s'g} sfd ug{ 

-p_  s'g} d'2f dfldnfsf ;DaGwdf clwsf/ k|fKt lgsfo jf cbfntn] dfu]sf] hdfgtafktsf] 
/sd a'´fpg 

-pm_  ljz]if k|of]hgsf nflu s'g} sfof{non] dfu]sf] ;'/If0f hdfgt a'´fpg 

-C_  cGo s'g} sf/0faf6 w/f}6L /fVg' kg]{ eP To:tf] /sd a'´fpg .

-u_ w/f}6L n]vf k|0ffnL (Retention accounting system)

w/f}6L /sdsf] cfDbfgL jf k|flKt, lkmtf{, afFsL, /fh:j bflvnf h:tf sfo{sf] n]vfª\sg ug]{ sfo{nfO{ 
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w/f}6L n]vf k|0ffnL elgG5 . w/f}6L n]vf;Fu ;DalGwt k|df0f Pjd\ clen]vx¿sf] ;/+If0f, Joj:yfkg 
/ ;"rgfsf] ljZn]if0f;lxtsf] cfjlws k|ltj]bg tof/ ug]{ sfo{ klg w/f}6L n]vf k|0ffnLdf ;dfj]z 
x'G5 . w/f}6L n]vf /fVg] lhDd]jf/L w/f}6L dfu ug]{ jf k|fKt ug]{ sfof{nosf] x'G5 . h'g k|of]hgdf 
w/f}6L /flvPsf] xf] ;f] k|of]hg ;dfKt ePkl5 klg eljiodf pkof]usf] nflu clen]vsf] ;'/Iff  
ul//fVg' kb{5 . 

g]kfn ;/sf/sf] n]vf k|0ffnLdf w/f}6L /fVgsf nflu lglZrt n]vf 9fFrf / k|lj|mof tf]lsPsf]  
5 . w/f}6L n]vf /fVg] k|lj|mof cfly{s sfo{ljlw;DaGwL P]g / lgodfjnLn] tf]s]sf] 5 . n]vf  
/fVg] 9fFrf ;/sf/L n]vf kmf/fdsf ¿kdf dxfn]vf k/LIfsn] tf]s]sf] 5 . w/f}6L /sd gubdf 
jf a}ª\s  vftfdf ;f]´} k|fKt x'g ;S5 . w/f}6L /sd /fVgsf nflu ;/sf/L sf/f]af/ ug]{  
a}ª\sdf 5'6\6}} vftf vf]Ng' kb{5 . Psn sf]if vftf k|0ffnL nfu' ePsf ;/sf/sf txdf eg] w/f}6L 
vftf lglZrt If]q jf lhNnfsf nflu Pp6f dfq} x'g] Joj:yf ul/Psf] 5 . o;/L w/f}6L k|fKt x'g],  
;f]sf] n]vf /fVg], k|ltj]bg ug]{ / clen]v /fVg] ;du| k|lj|mofnfO{ g} w/f}6L n]vf k|0ffnL elgG5 . 

-3_ w/f}6L ;|]:tf k|0ffnLdf /xg] kmf/fdx¿ (Forms for retention accounting)

dxfn]vf k/LIfsaf6 @)&^ h]7 @! df tLg} txsf] ;/sf/df ;dfg ¿kdf sfof{Gjog x'g] 
d=n]=k=kmf/fdx¿ :jLs[t ePsf 5g\ . pSt kmf/fdx¿dWo] w/f}6Lsf] n]vf /fVgsf nflu  
lgDgfg';f/sf cf7cf]6f kmf/fd tf]lsPsf 5g\ M 

-c_ JolStut w/f}6L vftf d=n]=k=kmf=g= ^)! 

-cf_ uf]:jf/f w/f}6L vftf d=n]=k=kmf=g= ^)@ 

-O_ w/f}6Lsf] a}ª\s gubL lstfa d=n]=k=kmf=g= ^)# 

-O{_ a}ª\s k|Tofe"lt clen]v vftf d=n]=k=kmf=g= ^)$

-p_  ;/sf/L lgsfon] cGo lgsfodf /fv]sf] w/f}6L vftf d=n]=k=kmf=g= ^)% 

-pm_ ;/sf/L lgsfon] cGo lgsfodf /fv]sf] w/f}6Lsf] uf]:jf/f vftf d=n]=k=kmf=g= ^)^ 

-C_ w/f}6Lsf] ljQLo ljj/0f d=n]=k=kmf=g= ^)& 

-P_ ;/sf/åf/f lbOPsf] k|Tofe"ltsf] clen]v vftf d=n]=k=kmf=g= ^)&

pSt kmf/fdafx]s w/f}6L n]vfdf cfDbfgL tyf vr{ n]vfdf k|of]u x'g] gubL /l;b -d=n]=k=kmf=g= 
!)!_ / uf]:jf/f ef}r/ -d=n]=k=kmf=g= !)#_ klg k|of]u ul/G5 . 
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-ª_ w/f}6L n]vfsf] r/0f (Steps of retention accounting)

w/f}6L n]vf lgDgfg';f/ r/0fa4 ¿kdf /flvG5 M 

-c_  JolSt jf lgsfoaf6 gub jf a}ª\s ef}r/af6 w/f}6L /sd k|fKt ug]{ 

-cf_  gubdf k|fKt x'g] w/f}6Lsf nflu d=n]=k=kmf=g= !)! sf] gubL /l;b sf6L w/f}6L /sd 
cfDbfgL hgfpg] 

-O_  gubdf k|fKt ePsf] w/f}6L a}ª\sdf /x]sf] w/f}6L vftfdf hDdf ug]{ 

-O{_  gubL /l;b / a}ª\s hDdf ePsf] ef}r/sf cfwf/df w/f}6L cfDbfgL / lkmtf{ jf /fh:j 
bflvnf ePsf] k|df0fsf] cfwf/df w/f}6L vr{sf] uf]:jf/f ef}r/ tof/ ug]{ 

-p_  w/f}6L uf]:jf/f ef}r/sf cfwf/df w/f}6Lsf] a}ª\s gubL lstfa -d=n]=k=kmf=g= ^)#_ df 
k|ljli6 ug]{ 

-pm_  w/f}6L hDdf ug]{ k|To]s JolStn] /fv]sf] w/f}6Lsf] JolStut w/f}6L vftf -d=n]=k=kmf=g= 
^)! tof/ ug]{, o;df w/f}6L /fVg] JolSt Ps} eP klg km/s k|of]hgcg';f/ cnu cnu 
JolStut w/f}6L vftf tof/ ug'{kb{5 . 

-C_  JolStut w/f}6L vftfsf] cfwf/df uf]:jf/f w/f}6L vftf -d=n]=k=kmf=g= ^)@_ tof/ ug]{ 

-P_  ;/sf/L sfof{non] cGo lgsfodf w/f}6L /fv]sf] eP d=n]=k=kmf=g= ^)% / ^)^ tof/ 
ug]{ 

-P]_  gub jf a}ª\s hDdf eO{ k|fKt x'g]afx]s a}ª\s hdfgt jf k|Tofe"ltsf ¿kdf k|fKt ePsf] 
w/f}6Lsf] d=n]=k=kmf=g= ^)$ sf] 9fFrfdf clen]v cBfjlws ug]{ 

-cf]_  ;/sf/L lgsfon] s'g} Uof/]G6L jf k|Tofe"lt lbPsf] eP d=n]=k=kmf=g= ^)* sf] 9fFrfdf 
clen]v cBfjlws ug]{ 

-cf}_  a}ª\s Uof/]G6L jf k|Tofe"ltafx]ssf] sf/f]af/ ;d]6]/ d=n]=k=kmf=g= ̂ )& sf] 9fFrfdf w/f}6Lsf] 
ljQLo ljj/0f tof/ ug]{ 

-c=_  cGo sf/f]af/ ;/x w/f}6Lsf] cfGtl/s tyf clGtd n]vfk/LIf0f u/fpg] / b]lvPsf  
s}lkmot ;'wf/ ug]{ 

-cM_  w/f}6L;Fu ;DalGwt ;|]:tf tyf sfuhft ;'/lIft ¿kdf clen]v /fVg] 
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-r_ w/f}6Lsf] uf]:jf/f ef}r/ tof/L (Journal voucher preparation of 
retention)

w/f}6Lsf] uf]:jf/f ef}r/ lgDgfg';f/ tof/L ul/G5 M

-c_ w/f}6L /sd gubdf k|fKt ubf{sf] uf]:jf/f ef}r/ k|ljli6

ef}r/=g= ljj/0f vftf kfgf 
g=

8]la6 j|m]l86

========= 8]= gub vftf -w/f}6Lsf] a}ª\s gubL 
lstfa_

===========

===========  j|m]= JolStut w/f}6L vftf ==============

-===== afkt ========== af6 gubdf w/f}6L 
k|fKt_

hDdf ========= =========

-cf_ gubdf k|fKt w/f}6L a}ª\s  bflvnf ubf{sf] uf]:jf/f ef}r/ k|ljli6

ef}r/=g= ljj/0f vftf kfgf 
g=

8]la6 j|m]l86

========= 8]= w/f}6Lsf] a}ª\s vftf jf Psn sf]if vftf =========

===========  j|m]= gub vftf -w/f}6Lsf] a}ª\s gubL 
lstfa_

==========

-gubdf k|fKt w/f}6L a}ª\s vftfdf hDdf_

hDdf ========= =========

-O_ a}ª\s ef}r/af6 k|fKt w/f}6L /sd cfDbfgL ubf{sf] uf]:jf/f ef}r/ k|ljli6

ef}r/=g= ljj/0f vftf kfgf 
g=

8]la6 j|m]l86

========= 8]= w/f}6Lsf] a}ª\s vftf jf Psn sf]if vftf ===========

===========  j|m]= JolStut w/f}6L vftf =========

- ef}r/ g= ======== af6 a}ª\s  hDdf ePsf] 
w/f}6L cfDbfgL afFlwPsf]_

hDdf ========= =========
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-O{_ w/f}6L /sd lkmtf{ / hkmt jf ;b/ :ofxf ubf{sf] uf]:jf/f ef}r/ k|ljli6

ef}r/ g= ljj/0f vftf kfgf g= 8]la6 j|m]l86

========= 8]= JolStut w/f}6L vftf ===========

===========  j|m]= w/f}6Lsf] a}ª\s vftf jf Psn 
sf]if vftf

==============

- ======== n] /fv]sf] w/f}6L lkmtf{÷;b/ 
:ofxf_

hDdf ========= =========

-p_ hkmt jf ;b/ :ofxf ePsf] w/f}6L /fh:j bflvnf ubf{sf] uf]:jf/f ef}r/ k|ljli6

ef}r/ g= ljj/0f vftf kfgf g= 8]la6 j|m]l86

========= 8]= JolStut w/f}6L vftf ===========

===========  j|m]= /fh:j zLif{s g= =======  ==============

- ======== n] /fv]sf] w/f}6L hkmt u/L /
fh:j bflvnf_

hDdf ========= =========

-5_ w/f}6L uf]:jf/f ef}r/sf] pbfx/0f 

k|fljlws sfof{no, eStk'/sf] ;fpg dlxgfsf] lgDglnlvt w/f}6Lsf] uf]:jf/f ef}r/ tof/ 
ug'{xf];\ M

ldlt sf/f]af/sf] ljj/0f

;fpg ! ut cf=j= sf] uf]:jf/f w/f}6L vftfaf6 b]lvPsf ljleGg JolStx¿sf gfddf  
afFsL w/f}6L /sd ?= #,%),))).– lhDd]jf/L ;fl/of] . 

;fpg # sfof{nosf] ;fdfg lnnfd a9fa9df ;a}eGbf a9L saf]n ug]{ /fdlgjf;  
/foaf6 !% lbgleq ;fdfg p7fOnfg' kg]{ ;t{df gubL /l;b g= ))!$ af6 ?= 
!%))).– w/f}6L k|fKt eof] . 

;fpg # gubdf k|fKt ePsf] !%))).– ;f]xL lbg Psn sf]if w/f}6L vftfdf hDdf  
ul/of] . 

;fpg !) lgdf{0f sfo{sf] af]nkqdf efu lng Pla;L lgdf{0f sDkgLn] ?= *%,))).– w/f}6L] 
a}ª\s vftfdf hDdf u/L g= )%$#@! sf] ef}r/ sfof{nodf k]; u¥of] .

;fpg !% /fdlgjf; /fon] lnnfdLsf] ;t{adf]lhdsf] /fh:j lt/L ;a} ;fdfg nuL lkmtf{ 
dfu u/]sf] w/f}6L ?= !%))).– Psn sf]if vftfaf6 e'StfgL ul/of] . 
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;fpg @) ut jif{b]lv w/f}6L vftfdf /x]sf] zDe'k|;fb >Laf:tjsf] w/f}6L ?= #)))).– 
;t{adf]lhdsf] sfd gu/]sf] sf/0f hkmt u/L Psn sf]if w/f}6L vftfaf6 /fh:j 
vftfdf hDdf ul/of] . 

pSt sf/f]af/x¿sf] uf]:jf/f ef}r/ lgDgadf]lhd tof/ ul/G5 M

ef}
r/ 
g=

ldlt ljj/0f
vftf 
kfgf 
g=

a}ª\s j|m]l86

! ;fpg 
!

8]= w/f}6L lhDd]jf/L c=Nof=

 j|m]= uf]:jf/f w/f}6L vftf

-ut cf=j=sf] w/f}6L lhDd]jf/L c=Nof=_

#,%),))).–

#,%),))).–

@ ;fpg 
#

8]= gub vftf

 j|m]= /fdlgjf; /fo JolStut w/f}6L 
vftf

-lnnfd ;sf/stf{ /fdlgjf; /foaf6 
w/f}6L k|fKt_

!%))).–

!%))).–

# ;fpg 
#

8]= Psn sf]if w/f}6L vftf

 j|m]= gub

-gubdf k|fKt w/f}6L a}ª\s hDdf_

!%))).–

!%))).–

$ ;fpg 
!)

8]= Psn sf]if w/f}6L vftf

 j|m]= Pla;L lgdf{0f sDkgL JolStut 
w/f}6L vftf

-Pla;L sDkgLn] af]nkqdf ;xefuL x'g 
a}ª\s hDdf u/]sf] w/f}6L cfDbfgL_

*%))).–

*%))).–

% ;fpg 
!%

8]= /fdlgjf; /fo JolStut w/f}6L vftf

j|m]= Psn sf]if vftf

-/fdlgjf; /fosf] w/f}6L lkmtf{ ul/Psf]_

!%))).–

!%))).–

^ ;fpg 
@)

8]= zDe' >Ljf:tj JolStut w/f}6L 
vftf

 j|m]= /fh:j vftf

-zDe'k|;fb >Ljf:tjsf] ut jif{sf] 
w/f}6L hkmt u/L /fh:j vftfdf hDDff 

ul/Psf]_

#)))).–

#)))).–
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!#=(  JolStut w/f}6L vftf, uf]:jf/f w/f}6L vftf, w/f}6Lsf] a}ª\s gubL 

lstfa / w/f}6Lsf] k|ltj]bg (Individual ledger, general led-
ger, bank cash book and reports of retention)

-s_ JolStut w/f}6L vftf (Individual retention ledger)

w/f}6L /fVg] k|To]s JolSt jf lgsfosf] JolStut sf/f]af/sf] clen]v of] kmf/fddf /flvG5 . o;df 
w/f}6L /fVg] JolSt jf lgsfosf] klxrfg ug{ cfjZos ljj/0f n]lvG5 . Ps} JolStn] ljleGg 
k|of]hgdf w/f}6L /fv]df klg cnu cnu JolStut w/f}6L vftf /fVg'k5{ . of] vftf w/f}6L k|fKt 
ePkl5 ;f] w/f}6L lkmtf{ jf ;b/ :ofxf eO{ /fh:j bflvnf gx'Gh]n;Dd /flv/xg' kb{5 . w/f}6Lsf] 
k|of]hg ;dfKt eP tfklg tYofª\ss tyf clen]v k|of]hgsf nflu JolStut w/f}6L vftfsf] 
clen]v Jojl:yt u/L /fVg' kb{5 . JolStut w/f}6L vftfdf w/f}6Lsf] uf]:jf/f ef}r/sf cfwf/df 
sf/f]af/ k|ljli6 ul/G5 . k|To]s cf=j=sf] cGTodf of] vftf tof/ ug]{ / sfof{no k|d'vn] b:tvt 
u/L k|dfl0ft ug'{ kb{5 . JolStut w/f}6L vftf d=n]=k=kmf=g= ^)! df tf]lsPsf] 5 .

-c_ JolStut w/f}6L vftfsf] 9f“rf / pbfx/0f

dfly pbfx/0fsf] j|m=;= @ df plNnlvt /fdlgjf; /fosf] ljj/0f d=n]=k=kmf=g= ̂ )! sf] JolStut 
w/f}6L vftfdf lgDgfg';f/ k|ljli6 ul/G5 . 

d=n]=k=kmf=g= 
^)!

k|fljlws sfof{no, eStk'/

JolStut w/f}6L vftf

    vftf kfgf g=!

w/f}6L /fVg] JolSt jf ;+:yfsf] gfd M /fdlgjf; /fo
d'Vo ;Dks{ JolSt -;+:yfsf] xsdf_
7]ufgf M eStk'/
kfg g=
;Dks{ kmf]g g+
Od]n

w/f}6Lsf] k|sf/ M lnnfd a9fa9
w/f}6Lsf] Go"gtd cjlw M !% lbg
sf/f]af/ x'g] a}ª\s vftf g+ M Psn  
sf]if vftf
a}ª\ssf] gfd / 7]ufgf 
/f]Ssfsf] /sd
/f]Ssfsf] sf/0f / k|of]hg
/f]Ssf cjlw
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-3_ w/f}6Lsf] ljQLo ljj/0f (Financial statements of retention)

w/f}6L sf/f]af/sf] cfjlws ljj/0fnfO{ k|ltj]bg ug]{ sfo{nfO{ w/f}6Lsf] ljQLo ljj/0f  
elgG5 . of] dfl;s, jflif{s jf cfjlws ¿kdf k|ltj]bg ug{ tof/ ul/G5 . o;sf] k|of]u sfof{no 
jf lgsfodf k|fKt ePsf], lkmtf{ jf vr{ ePsf] / afFsL /x]sf] w/f}6Lsf] lx;fa olsg ug{ ul/G5 . 
o;sf ;fy} a}ª\s vftf / sfof{nosf] w/f}6L lx;falarsf] km/s lx;fa ldnfg ljj/0fsf ¿kdf 
klg o;sf] k|of]u ul/G5 . obL sfof{nosf] clen]v / a}ª\ssf] clen]vlar km/s kg{ uPdf ;f]sf] 
sf/0f;d]t klxrfg u/L lx;fa ldnfg ug{ of] 9fFrf pkof]u ul/G5 . of] ljQLo ljj/0f w/f}6Lsf] 
uf]:jf/f k|ltj]bg, w/f}6Lsf] a}ª\s gubL lstfa / w/f}6Lsf] a}ª\s :6]6d]G6sf cfwf/df tof/ ul/
G5 . w/f}6Lsf] ljQLo k|ltj]bgsf] 9fFrf d=n]=k=kmf=g= ^)& df tf]lsPsf] 5 .

d=n]=k=kmf=g= ^)& sf] 9fFrfdf tof/ ul/Psf] lgDglnlvt pbfx/0fn] o;sf] 9fFrf / ljj/0f  
tof/Lsf] k|lj|mof af/]df :ki6 x'g ;lsG5 . 

pbfx/0f

Pp6f sfof{nosf] ut cf=j= sf] cGTo;Dd ?= *),)),))).– w/f}6L df}Hbft lyof] . ;f] sfof{nosf] 
o; jif{ ?= %#,)),))).– a}ª\sdf / ?= &,)),))).– gubdf w/f}6L k|fKt eof] . o; jif{ # hgf 
Joj;foLsf] w/f}6LdWo] ?= !^,)),))).– lkmtf{ / ?= @,)),))).– /fh:jdf bflvnf jf ;b/ 
:ofxf eof] . ;f] sfof{nosf] ;|]:tfcg';f/ gubdf ?= &,)),))).– / a}ª\sdf ?= !,!%,)),))).–  
df}Hbft /x]sf] 5 . a}ª\sdf eg] pSt sfof{nosf] df}Hbft ?= !,@$,)),))).– /x]sf] :6]6d]G6 
k|fKt eof] . oL sf/f]af/sf cfwf/df ;f] cfly{s jif{sf] w/f}6Lsf] ljQLo k|ltj]bg tof/ ug'{xf];\ .

w/f}6Lsf] ljQLo ljj/0fsf] 9fFrf / pbfx/0fsf] ;dfwfg 

d=n]=k=kmf=g= ^)&

========== dGqfno÷ljefu÷sfof{no

w/f}6Lsf] ljQLo ljj/0f

cfly{s jif{ ========== dlxgf ===== -dfl;s÷jflif{s_

ljj/0f /sd ?=

!= cfDbfgL

-s_ ut dlxgf÷ cf=j=sf] w/f}6L df}Hbft *),)),))).–

-v_ rfn' dlxgf÷ cf=j=df k|fKt ePsf] w/f}6L ^),)),))).–

hDdf !$),)),))).–

@= vr{

-s_ rfn' dlxgf÷ cf=j=sf] lkmtf{ ePsf] w/f}6L !^,)),))).–
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-v_ rfn'  dlxgf÷ cf=j=sf] ;b/ :ofxf ePsf] w/f}6L  @,)),))).–

hDdf !*,)),))).–

#= ;|]:tfcg';f/sf] afFsL -!–@_

-s_ gub &,)),))).–

-v_ a}ª\s !,!%,)),))).–

hDdf !,@@,)),))).–

$= a}ª\scg';f/sf] w/f}6L df}Hbft !,@$,)),))).–

%= km/s -#–$_ @,)),))).–

^= km/s kgf{sf sf/0f  M sfof{non] /fh:j bflvnf ug{ sf6]
sf] r]s ;f] cfly{s jif{leq a}ª\saf6 g;fl6Psf] . 

tof/ ug]{sf]  k|dfl0ft ug]{sf]

b:tvt M b:tvt M 

gfd M gfd M 

kb M kb M 

ldlt M ldlt M 
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  sf]if eg]sf] s] xf] < 

 -v_  ;/sf/L sf]ifnfO{ kl/eflift ug'{xf];\ .

 -u_  ;j{;l~rt sf]if eg]sf] s] xf] <

 -3_  ;fj{hlgs C0f sf]if lsg v8f ul/G5 <

 -ª_  ;l~rt sf]if ;/sf/sf] d"n vftf xf] < s'g} Ps sf/0f lbg'xf];\ .

 -r_  ;ª\3Lo ;l~rt sf]ifdf s:tf] /sd hDdf ul/Fb}g <

 -5_  :yfgLo ;l~rt sf]if ;ª\3Lo / k|b]z ;/sf/sf] ;l~rt sf]ifeGbf lsg leGg 5 <

 -h_  /fh:j afF8kmfF8 ug{ s'g sf]ifsf] k|of]u ul/G5 <

 -em_  s:tf] cj:yfdf w/f}6L hkmt x'G5 

 -`_  w/f}6L /sd /fHf:j jf bfloTj s'g zLif{scGtu{t kb{5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  sf]ifsf] kl/ro lbg'xf];\ . ;/sf/L sf]ifsf k|sf/ j0f{g ug'{xf];\ .

 -v_  æsfg'gadf]lhd afx]s ;l~rt sf]ifaf6 vr{ ug{ ldNb}gÆ o; egfOnfO{ :ki6 
ug'{xf];\ .

 -v_  ;l~rt sf]ifsf] cfjZostf / k|of]u a'Fbfut ¿kdf n]Vg'xf]; .

 -u_  ;l~rt sf]ifsf] ;~rfng Joj:yfaf/] k|:6 kfg'{xf];\ .

 -ª_  /fh:j jfF8kmfF8 / ljefHo sf]ifaf/]df ;ª\If]kdf rrf{ ug'{xf];\ .

 -3_  w/f}6Lsf] ;|]:tfadf]lhdsf] df}Hbft / a}ª\scg';f/sf] df}Hbft km/s k/]df s;/L 
lx;fa ldnfg ul/G5<

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_  g]kfn ;/sf/sf] ;l~rt sf]ifsf af/]df lj:t[t rrf{ ug'{xf];\ . 

 -v_  w/f}6Lsf] kl/ro lbg'xf];\ . w/f}6L /fVg'kg]{ cj:yf pNn]v ug'{xf];\ .
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 -u_  JolStut 3/f}6L vftf, uf]:jf/f 3/f}6L vftf, 3/f}6Lsf] a+}ª\s gubL lstfa / 3/f}6Lsf] 
ljQLo k|ltj]gaf/] ;ª\If]kdf n]Vg'xf];\ .

lj|mofsnfk

!= tkfO{F cWoog/t ljBfnon] k|of]uzfnf pkof]u ug]{ sIff !) sf ljBfyL{;Fu k|of]uzfnf 
z'Nsafkt lglZrt b/df w/f}6L /sd lng] u/]sf] /x]5 . To;/L ljBfnon] lnPsf] w/f}6L 
/sdsf] sfNklgs sf/f]af/sf] cg'dfg ug'{xf];\ / To;cg';f/ ljBfnosf] uf]:jf/f w/f}6L 
vftf agfpg'xf];\ . 

@= s'g} lgdf{0f Joj;foLn] ;fj{hlgs lgsfo;Fu dfl;s ¿kdf /sd e'StfgL x'g] u/L 7]Ssf 
;sf/ u/]sf] /x]5 . ;f] sfo{sf] k|To]s e'StfgLdf % k|ltztsf b/n] w/f}6L /sd s6\6L 
u/L /fVg' kg]{ ;t{ ;Demf}tfdf /x]sf] 5 . 7]s]bf/;Fusf] o:tf] ;Demf}tf cª\ssf] sfNklgs 
sf/f]af/sf] sfd u/]sf] 7]Ssfdf sfl6Psf] w/f}6L /sdsf] sfNklgs sf/f]af/ tof/ u/L 
JolStut w/f}6L vftf tof/ ug{ nufpg'xf];\ .

#= ljBfno /x]sf] :yfgLo txn] :yfkgf u/]sf] k|sf]k lgoGq0f sf]ifdf ljleGg sf/f]af/ x'g] 
u/]sf] 5 . To:tf] sf]ifsf] Ps jif{sf] sfNklgs sf/f]af/sf] k|ltj]bg tof/ ug'{xf];\ .
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cfGtl/s lgoGq0f / n]vfk/LIf0f 
(Internal control and Auditing)

!$=!  cfGtl/s lgoGq0fsf] kl/ro / pkof]u (Introduction and uses 
of internal control)

-s_ cfGtl/s lgoGq0fsf] kl/ro (Introduction of internal control)

s'g} klg sfof{nosf] ;~rfngsf nflu lgwf{l/t sfo{ljlw / k|lj|mofleq} a;]/ sfo{;~rfng  
ug]{ u/L ldnfOPsf] Joj:yfnfO{ cfGtl/s lgoGq0fsf ¿kdf lnOG5 . cfGtl/s lgoGq0fn] 
s'g} ;+:yfsf] Joj:yfkgåf/f Joj:yfkgsf] p2]Zo k|flKtsf nflu ;3fpg cFuflng] ;ª\u7gsf] 
cfly{s, k|zf;lgsnufotsf ;a} If]qx¿sf gLlt, of]hgf, tyf sfo{ljlwx¿nfO{ a'emfpF5 . 
;+:yfsf] ;'Jojl:yt Pjd\ k|efjsf/L ;~rfngsf ug{sf nfuL rn crn ;DklQsf] ;+/If0f ug]{, 
5nsk6 tyf uNtLx¿ kQf nufpg], cgfjZos ¿kdf x'g] ;fwgsf] vr{ /f]syfd ug]{, n]vfsf  
clen]vx¿sf] oyf{ytf Pjd\ k"0f{tf hgfpg] ljZj;gLo cfly{s ljj/0fx¿ ;dod} tof/ ug]{ 
h:tf sfo{x¿nfO{ cfGtl/s lgoGq0f Joj:yfn] ;d]6\5 . 

cfGtl/s lgoGq0f eGgfn] ;+:yfsf] ljQLo sfo{;Dkfbg Ifdtfsf] :j:ytf sfod /fVg]  
;DaGwdf ;+:yfn] cjnDag u/]sf] gLlt, lgod, sfo{k|lj|mof;lxtsf] ;+oGqnfO{ a'lemG5 h;n] ljQLo  
pQ/bfloTj / ;DefAo 5nsk6 jf q'l6 lgoGq0f ug{ cfwf/ k|bfg ub{5 . cfGtl/s lgoGq0fn] 
sf/f]af/df x'g ;Sg] k|lj|mofut sdL sdhf]/Lsf ;fy} dfgjLo kIfaf6 x'g ;Sg] ;DefJo xflgsf] 
lgoGq0f ub{5 . o;n] ;+:yfsf] ;~rfng k|efjsf/Ltf clej[l4 ug'{sf ;fy} ljQLo ljj/0fsf] z'4tf 
;'lglZrt u/fpF5 (Internal controls are the mechanisms, rules, and procedures 
implemented by an organization to ensure the integrity of financial and 
accounting information, promote accountability and prevent fraud. Besides 
complying with laws and regulations and preventing employees from steal-
ing assets or commiting fraud, internal controls helps improve operational 
efficiency by improving the accuracy and timeliness of financial reporting) .

k|To]s sfof{nodf jf ;ª\u7gdf cfGtl/s lgoGq0f sfod /fVgsf nfuL cfGtl/s hfFr, cfGtl/s 
n]vf k/LIf0f tyf cGo Joj:yfksLo lgoGq0fsf pkfox¿ cjnDag ul/G5g\ . cfGtl/s lgoGq0fsf 
pkfox¿sf] sfof{Gjogaf6 cfly{s sf/f]af/ tyf n]vfª\sgsf uNtL tyf 5nsk6x¿ kQf nufpg 
;lsG5 . cfGtl/s lgoGq0fåf/f ;ª\u7gdf k|efjsfl/tf Pjd\ sfo{bIftf xfl;n x'G5 . cfGtl/s 
hfFr Pp6f dfWod xf] eg] cfGtl/s lgoGq0f Pp6f ;fWo xf] . cfGtl/s lgoGq0fsf dfWodaf6 
;ª\u7gsf nflu jfl~5t pknlAwx¿ xfFl;n ug{ ;lsG5 . of] k|0ffnL Joj:yfkgsf nflu  
sd{rf/Lx¿sf nflu tyf ;du| ;ª\u7gsf nflu ax'pkof]uL Pjd\ ckl/xfo{ dflgPsf] 5 . 

kf7 !$
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-v_ cfGtl/s lgoGq0fsf p2]Zox¿ (Objectives of internal control)

cfGtl/s lgoGq0fsf p2]Zox¿ lgDgfg';f/ 5g\ M

-c_  ;+:yfsf] ;DklQsf] ;'/Iff ug]{

-cf_  ;DklQsf] lxgfldgf x'g jf ug{af6 lgoGq0f ug]{

-O_  vr{ k|0ffnLnfO{ j}1flgs, lgoldt / k|efjsf/L ¿kdf Joj:yfkg ug]{

-O{_  ;Dkflbt sfdx¿ sfg'g, lgod / k|0ffnLcg'¿k ePsf 5g\ eGg] ;'lglZrt u/fpg]

-p_  cfly{s clgoldttf x'g glbg] tyf ePdf cfjZos sf/afxL ug]{

-pm_  :jLs[t ah]6sf] ;Ldfleq /xL nlIft sfo{ u/fpg] 

-C_  :jLs[t ;do tflnsfcg';f/ sfo{;Dkfbg ug]{ u/fpg] 

-P_  sfg'gsf] kl/kfngfdfkm{t sd{rf/Lsf] g}ltstf clej[l4 ug]{ 

-P]_  cfGtl/s Pjd\ afx\o n]vfk/LIf0fnfO{ ;xof]u ug]{ .

-u_  cfGtl/s lgoGq0fsf k|lj|mof (Process of internal control)

n]vfª\sgdf cfGtl/s lgoGq0f gLlt tyf k|lj|mofx¿sf] lgwf{/0f ubf{ n]vf k|0ffnLsf] lg/Gt/
tf tyf ljZj;gLotfsf] ;'lglZrttf sfod ul/Psf] x'G5 . n]vfª\sgdf sf/f]af/sf] z'4tf / 
ljZj;gLotfsf] clt g} dxŒj /x]sf] x'G5 . n]vfª\sgdf ;Gb{edf cfGtl/s lgoGq0fsf nflu 
lgDg k|lj|mof cjnDag ul/g' kb{5 . 

-c_  lhDd]jf/Lsf] afF8kmfF8 M sfof{nosf ljleGg lj|mofsnfksf nfuL km/s km/s sd{rf/L jf 
JolStnfO{ lhDd]jf/L lbFbf q'l6 x'g] jf 5nsk6 x'g] ;Defjgf sd x'G5 . 

-cf_  n]vfª\sg k|0ffnLdf lgolGqt kFx'r Joj:yfkg M n]vfª\sg k|0ffnLsf ljleGg cjojx¿dWo] 
km/s km/s sd{rf/LnfO{ km/s km/s k|sf/sf] kxF'r lbg], sDKo'6/ k|ljlwdf cfwfl/t 
k|0ffnLdf kf;j8{ /fVg] h:tf sfo{n] lgoGq0fdf ;xhtf NofpF5 .

-O_  ;DklQsf] ef}lts k/LIf0f M ;DklQsf] df}Hbft, gub, n]h/ tyf k|ltj]bgx¿sf] tof/Lsf] 
ef}lts k/LIf0f ubf{ ePsf xflg gf]S;fgL tyf q'l6x¿ ;xh ¿kdf kQf nfUb5 . cfGtl/s 
n]vfk/LIf0f o;}sf] ljlw xf] . 
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-O{_  ljQLo ;"rgfx¿sf] ljlzli6s[t clen]vLs/0f M sf/f]af/sf nflu lglZrt k|lj|mof, 9fFrf 
tyf k|0ffnLx¿sf] ljsf; u/L ;f] cfwf/df dfq sf/f]af/ ug{ kfpg] Joj:yf ubf{ cfGtl/s 
lgoGq0f k|efjsf/L agfpg ;lsG5 .  

-p_  b}lgs jf ;fKtflxs k/LIf0f M sf/f]af/sf ;a} kIfsf] b}lgs, ;fKtflxs jf cfjlws k/
LIf0fn] ePsf q'l6sf] klxrfg u/L ;DefJo xflg gf]S;fgL lgolGqt ub{5 . 

-pm_  n]vf ljj/0f / k|0ffnLdf cfjlws ;dfof]hg M sf/f]af/ ug]{ cGo lgsfo, a}ª\s, ljj|m]
tf, vl/bstf{ cflbsf] ljj/0f;Fu n]vf ljj/0f ;dfof]hg u/]df klg n]vfª\sgdf ePsf 
q'l6x¿ klxrfg u/L ;dod} lgoGq0f ug{ ;lsG5 . 

-P_  lhDd]jf/ kbflwsf/Laf6 :jLs[lt M lglZrt k|sf/sf n]vf k|ltj]bg jf ljQLo ljj/0fx¿sf] 
lhDd]jf/ kbflwsf/Laf6 hfFr k/LIf0f tyf k|df0fLs/0f ul/g' kb{5 . dflyNnf kbflwsf/L 
jf lj1 kbflwsf/Ln] ;DefJo q'l6x¿ ;xh} yfxf kfpF5g\ . 

-3_ cfGtl/s lgoGq0fsf r/0f (Steps of internal control)

cfGtl/s lgoGq0fsf r/0fx¿ lgDgfg'';f/ 5g\ M

-c_  ;ª\u7gsf] of]hgf, ;+/rgf, s;n] s] sfd ug]{ egL sfd, st{Jo, lhDd]jf/L / pQ/bfloTj 
tf]Sg], sf] k|lt pQ/bfoL x'g] h:tf kIfx¿ o;cGt{ut kb{5g\ . 

-cf_  u'0f:t/ tf]Sg], lgoGq0f ug]{ 

-O_  sfdsf] :t/ tf]Sg], :t/ dfkg ug{ ;lsg] agfpg] 

-O{_  sfo{ ljefhg ug]{ 

-p_  ah]6sf] lglZrt ;Ldfdf /xL vr{ ug]{ 

-pm_  kl/jlt{t kl/l:ylt;Fu d]n vfg] agfpg] ;f]sf nflu gLltsf] ;do ;dodf d"Nofª\sg ug]{ 

-C_ k"j{ lgwf{l/t ePcg';f/ eP gePsf] x]g]{, 5}g eg] sxfF q'l6 ePsf] 5 ;Rofpg] 

-P_  ;DklQx¿sf] ef}lts k/LIf0f ug]{ 

-ª_  k|efjsf/L cfGtl/s lgoGq0f k|0ffnLdf /xg'kg]{ tŒjx¿ (Elements of  
effective  internal control)

k|efjsf/L cfGtl/s lgoGq0fsf nflu p2]Zo lgwf{/0f, lgoGq0f dfkb08sf] lgwf{/0f, lgoGq0fsf 
nflu pko'St jftfj/0f l;h{gf tyf p2]Zo k|flKt u/L rf/cf]6f r/0fx¿ /xg] dflgG5 . k|efjsf/L 
cfGtl/s lgoGq0f k|0ffnLdf lgDg kfFrcf]6f tŒjx¿sf] pkl:ylt /xg'kg]{ dflgG5 . 
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-c_  lgoGq0fsf] jftfj/0f M Joj:yfkg jf dflyNnf lgsfon] cfGtl/s lgoGq0f k|lt k|lta4, 
:jR5 tyf g}ltstfo'St Joj:yfksLo cEof;;lxt cfGtl/s lgoGq0fsf nflu pko'St 
;+/rgf lgdf{0f ug'{kb{5 . sd{rf/Lx¿nfO{ pgLx¿sf] bIftfcg';f/ pko'St sfo{lhDd]jf/L 
tyf clwsf/;lxt kl/rfng ug]{, pgLx¿n] ;Dkflbt sfo{sf] lgoldt cg'udg Pjd\ 
sfo{;Dkfbg d"Nofª\sg ug{sf nflu pko'St jftfj/0f tof/ ug'{k5{ . 

-cf_  hf]lvdsf] d"Nofª\sg M lgota; x'g;Sg] hf]lvd hGo ultljlwsf] d"Nofª\sg u/L  
hf]lvdsf ;Defljt If]qx¿sf] klxrfg, ljZn]if0f tyf ;Daf]wg ug]{ Joj:yf  
ldnfpg' kb{5 . ;DefJo hf]lvdsf cfwf/df cfGtl/s lgoGq0f k|0ffnLdf ;d;fdlos  
kl/dfh{g;d]t ug'{kb{5 . 

-O_  lgoGq0f lj|mofsnfk M lgwf{l/t p2]Zo k|flKt ug{ sfof{noleq cGt{lglxt hf]lvd ;Daf]wg ug]{ gLlt  
/xg' kb{5 . To:tf hf]lvd lgoGq0f ug{ cfjZos lj|mofsnfk tyf sfo{of]hgf lgdf{0f / 
sfof{Gjog ug'{kb{5 . 

-O{_  ;"rgf tyf ;~rf/ M sfof{nosf x/]s lj|mofsnfknfO{ ;xL tl/sfn] ;DkGg ug{ ljleGg tx 
tyf sfof{nosf kmfF6 jf zfvfx¿lar ;"rgf tyf ;~rf/ sfod ug]{ pko'St dfWodx¿ 
x'g' kb{5 .

-p_  cg'udg M cfGtl/s lgoGq0f k|0ffnLsf] lgoldt ¿kdf cg'udg u/L glthf ljZn]if0f 
tyf d"Nofª\sg u/L b]lvPsf sdhf]/L tyf hf]lvdsf] ;fdlos ;Daf]wg ug'{kb{5 . 

ljleGg sfo{fnox¿n] cfkm\gf] sf/f]af/ ;'Jojl:yt ¿kdf ;~rfng ug{ cfjZos gLlt tyf 
lgod agfPsf x'G5g\ . sltko sfof{nodf cfGtl/s lgoGq0f / hf]lvd axg ug{sf nfuL 
5'6\6}} ljefu, zfvf jf OsfO tf]sL lhDd]jf/L lbPsf] x'G5 . sfof{nosf] ;ª\u7g ;+/rgfcg';f/ 
ljleGg sfof{no / sd{rf/Lx¿nfO{ km/s km/s clwsf/ lbO{ cfGtl/s lgoGq0f k|0ffnL Jojl:yt  
ul/Psf] x'G5 . pbfx/0fsf nflu ljBfnosf k|To]s sIffdf s'g lzIfsn] s'g ;dodf s'g ljifo 
k9fpg] eg]/ agfPsf] lzIf0f tfnLsfnfO{ lng ;lsG5 . of] tflnsfsf] kfngf gePdf ljBfyL{ 
/ lzIfsnfO{ cWoog cWofkg ug{ sl7g x'G5 . o:t} ljBfyL{sf] l;sfO d"Nofª\sg ug{ lnOg  
k/LIff klg ljleGg r/0f / lgod lgwf{/0f ul/Psf x'G5g\ . ljBfnodf cfGtl/s lgoGq0fsf o:tf 
k|lj|mofx¿ y'k}| x'G5g\ .

!$=@  n]vfk/LIf0fsf] cy{, dxŒj / k|sf/ (Meaning, importance 
and types of audit)

-s_ n]vfk/LIf0fsf] cy{ (Meaning of audit)

n]vfk/LIf0fsf] cjwf/0ff klg Luca D Pacioli sf] Summa De Arithmetica gfds k':ts 
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k|sfzgkl5 Jofks ePsf] dflgG5 . t/ of] cjwf/0ff k"jL{o bz{gdf w]/} cufl8b]lv k|rngdf  
/x]sf] s'/f sf}l6Non] ;/sf/sf] 9's'6L k|of]udf x'g] q'l6x¿sf] pNn]v ub}{ ltgnfO{ kQf nufpg] / 
/f]Sg] pkfo;d]t cfˆgf] k':tsdf pNn]v u/]af6 yfxf x'G5 . n]vf/LIf0f Pp6f Joj:yfkg ljlw xf] 
. lx;fa hfFr jf n]vf k/LIf0fnfO{ cª\u|]hLdf Audit elgG5 . of] Nofl6g efiffsf] 'audire' af6 
pTklQ ePsf] zAb xf] . o;sf] cy{ …;'Gg'Ú x'G5 . rf}yf] ztfAbLsf] cGTolt/ /fhf dxf/fhfx¿n]  
n]vf cyf{t\ lx;fasf] l:yltaf/] n]vfk/LIfsn] k9]/ ;'gfpg] u/]sf] x'gfn] 'audire' zAbsf] cke|+z 
eO{ 'audit' zAb k|rngdf cfPsf] dflgG5 . k|frLgsfndf n]vfk/LIfssf] sfo{ d'VotM ul0ftLo 
z'4tfsf] hfFr ug'{df ;Lldt lyof] . cfw'lgssfndf n]vfk/LIfsn] ul0ftLo z'4tfsf] dfq hfFr 
gu/L sf/f]af/;Fu ;DalGwt ljleGg s'/fx¿sf] k/LIf0f klg ub{5g\ .

A.W Hanson  n] n]vfk/LIf0f o:tf ;Dk"0f{ clen]vx¿sf] hfFr xf] h;af6 ltgLx¿sf] 
ljZjf;gLotf / ltgLx¿af6 tof/ ul/Psf] ljj/0fsf] ljZjf;gLotf :yflkt ul/G5 (An audit 
is an examiantion of such records to eatablish their reliability and realibility 

of statement drawn from them) eg]/ n]vfk/LIf0fsf] kl/efiff lbOPsf 5g\ . o;cGtu{t 
lx;fa lstfa /fVbf ;DalGwt lgodx¿sf] kfngf ul/P gul/Psf], n]vf / cGo ljj/0fdf  
ul/Psf k|lji6x¿ lgwf{l/t gLltcg'¿k eP gePsf] / ;DalGwt P]g, lgodcg';f/ cfjZos k"0f{ 
/ kof{Kt n]vf /flvP g/flvPsf] hfFr ul/G5 .

n]vfk/LIf0f eg]sf] cfly{s sf/f]af/;Fu ;DalGwt n]vf, sfuhft / clen]vx¿sf] :jtGq, 
lgikIf Pjd\ p2]Zod"ns k/LIf0f xf] eGg] :ki6 x'G5 . n]vfk/LIf0fn] n]vfsf] hfFr / To;sf  
cfwf/df ul/g] d"Nofª\s+g tyf ljZn]if0fnfO{ hgfpF5 . n]vfk/LIf0f sfof{no jf ;+:yf;Fu k|rltn  
P]g, sfg'g, gLlt, lgod, sfo{j|md tyf k|zf;lgs lg0f{o, cfb]z tyf dfkb08 cflbsf cfwf/df  
ul/G5 . sfof{nosf] cfly{s ;|f]tsf] lxgfldgf eP gePsf], n]vf l7s;Fu /fv] g/fv]sf], /flvPsf] 
n]vfdf ;Dk"0f{ vftfx¿sf] /sd b]vfOPsf] jf gb]vfOPsf] k/LIf0f u/L To:tf] n]vfn] oyfy{ l:ylt 
/ cfly{s ljj/0fx¿ k|:t't ub{5 ls ub}{g eGg] s'/fsf] hfFr n]vfk/LIf0faf6 x'G5 . 

-v_ n]vfk/LIf0fsf cfwf/e"t l;4fGtx¿ (Basic principles of audit)

n]vfk/LIf0fnfO{ ljZj;gLo / k|efjsf/L agfpg p2]Zod"nstf (Objectivity), k];fut dfGotf 
(Professional norms) / lgikIftf (Impartiatity) nfO{ ljz]if Wofg lbg'kb{5 . o;sf nflu 
n]vfk/LIfsn] :jtGq 9ª\uaf6 ;f] n]vfk/LIf0f sfo{sf] of]hgf ug]{, k/LIf0f ug]{ / b]lvPsf] a]xf]/
faf/] k|ltj]bg lbg ;Sg] sfg'gL, k|zf;lgs / ;+:yfut Joj:yf x'g'kb{5 . n]vfk/LIf0f lgoldttf, 
ldtJolotf, sfo{bIftf, k|efjsfl/tf, cf}lrTotf, pQ/bfloTj tyf lg/Gt/tfsf h:tf ;}4flGts 
cfwf/df ul/G5 . n]vfk/LIf0fsf ;DaGwdf lgDglnlvt cfwf/e"t l;4fGtx¿ ljZjJofkL ¿kdf 
k|rngdf /x]sf 5g\ M
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-c_ :jtGqtf tyf Odfgbf/L (Independence and honesty) sf] l;4fGt M  
n]vfk/LIf0f sfo{ s;}sf] kIf lng] jf k"jf{u|xdf cfwfl/t geO{ ;b}j lgikIf, lg:sk6, :jtGq /  
Odfgbfl/tfdf cfwfl/t x'g'kb{5 .

-cf_  k];fut ;Ifdtf (Professional capability) sf] l;4fGt M k];fut ;Ifdtf  
n]vfk/LIf0fsf] k"j{ ;t{ xf] . n]vfk/LIfsn] cfˆgf] sfo{;Dkfbg:t/nfO{ pRr /fVg clGtd 
n]vfk/LIf0f;DaGwL k];fut 1fg / l;k Pjd\ n]vfk/LIf0f ul/g] ;+:yfsf] sfo{k|s[ltaf/] 
oy]i6 hfgsf/L xfl;n u/]sf] x'g'kb{5 .

-O_ ljZj;gLotf (Faithfullness) sf] l;4fGt M n]vfk/LIf0fsf] bf}/fg sfg'gL jf k];fut 
bfloTjcg';f/ JoSt ug{}kg{]afx]ssf] ;"rgf, uf]Ko sfuhft / b:tfj]haf/] s;}nfO{ hfgsf/L 
u/fpg' x'Fb}g .

-O{_ sfg'gL dfGotf (Legality) sf] l;4fGt M k|rlnt sfg'g, ljlw / k|lj|mofx¿ cjnDag 
u/L cfly{s sf/f]af/ eP gePsf] ;Gbe{df clGtd n]vfk/LIf0fn] Wofg lbg'kb{5 .

-p_ tflŒjstf (Materiality) sf] l;4fGt M clGtd n]vfk/LIf0fn] sf/f]af/df ;f/e"t c;/ 
kg]{ jf gkg]{ tflŒjs kIfsf] ;DaGwdf dfq 6Lsfl6Kk0fL ug{'kb{5 .

-pm_  plrt k|:t'tLs/0f (Fair presentation) sf] l;4fGt M clGtd n]vfk/LIf0faf6 ;+:yfsf] 
cfly{s sf/f]af/ / ljQLo ljj/0fsf af/]df km]nf kf/]sf oyfy{ / jf:tljstf ́ Nsg] u/L 
plrt k|:t'tLs/0f ug{'kb{5 .

-C_  k];fut :ki6tf (Professional clearness) sf] l;4fGt M cfly{s ljj/0fdf x'g]  
kl/jt{g / 5nsk6sf] ;DefjgfnfO{ ljZn]if0f u/L ;fjwfgLk"j{s lx;falstfasf]  
k/LIf0f ug{'kb{5 .

-P_ n]vfk/LIf0f ;fjwfgL (Due audit care) sf] l;4fGtM clGtd n]vfk/LIf0fsf j|mddf 
n]vfk/LIf0f of]hgf agfpFbf, n]vfk/LIf0f sfo{ ;Dkfbg ubf{, k|ltj]bg tof/ ubf{ k"0f{ 
;fjwfgL ckgfpg' kb{5 .

-P]_  lgi7f / g}ltstf (Loyalty and ethics) sf] l;4fGt M g}lts dof{bf / cfbz{sf]  
;Ldfleq /xL clGtd n]vfk/LIf0f sfo{ ;Dkfbg ug{'kb{5 . n]vfk/LIf0fsf] Jojxf/  
sfo{z}nL / cfr/0f h:tf kIfx¿df s;}n] cf}Fnf 78\ofpg] cj:yf x'g'x'Fb}g . 

-u_ n]vfk/LIf0fsf] p2]Zo (Objectives of audit)
sf/f]af/sf l;nl;nfdf cGhfgdf ePsf uNtL tyf lgotj; ePsf 5nsk6 kQf nufpg]  
p2]Zon] n]vfk/LIf0f ul/G5 . cfly{s sf/f]af/sf l;nl;nfdf x'g] gub, lhG;L lxgfldgf h:tf 
;d:of kQf nufpg' / sf/f]af/sf l;nl;nfdf 5'6km'6åf/f x'g] uNtL, n]vfª\sg uNtL, ;}4flGts 
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uNtL, k"/s uNtL, bf]xf]/f] uNtL cflb kQf nufpg' klg n]vfk/LIf0fsf] p2]Zo /xG5 . o;afx]s 
n]vfk/LIf0fsf cGo p2]Zo lgDgcg';f/ 5g\ M

-c_ cfly{s sf/f]af/ / k|zf;sLo sfo{ljlwsf] k/LIf0f / lgoGq0f ug'{ 

-cf_  Joj:yfksLo bIftf, sfo{s'zntf / hjfkmb]lxtfsf] k|jw{g ug'{ 

-O_ n]vfsf] z'4tf / oyfy{tf ;'lglZrt ug'{ 

-O{_ ;fj{hlgs hjfkmb]lxtf / kf/blz{tf k|jw{g ug'{ 

-p_ ;+:yfsf] ;du| sf/f]af/ l:yltsf] clGtd / oyfo{ k|ltj]bg ug'{   

-3_ n]vfk/LIf0fsf] dxŒj (Importance of audit)

n]vfk/LIf0fsf] dxŒjnfO{ lgDglnlvt a'Fbfx¿sf dfWodaf6 :ki6 ug{ ;lsG5 M

-c_ sf]ifsf] ;'/Iff / ;b'kof]u ug{ dbt ub{5 .

-cf_ cfly{s sf/f]af/df cg'lrt sf/f]af/ bf]xf]l/g /f]S5 .

-O_ k|efjsf/L ¿kdf cfly{s sf/f]af/ ;~rfng ug{ ;3fpF5 . 

-O{_ lhDd]jf/ JolStåf/f ePsf] unt lg0f{o, c;fjwfgL, cg'Q/bfoLk"0f{ sfo{ / ;f]sf] k|efj 
lgoGq0f ug{ ;xof]u ub{5 .

-p_ cfly{s ;|f]tsf] ldtJolotfk"j{s k||of]u ;'lglZrt ub{5 .

-pm_ sf/f]af/df b]lvPsf q'l6 Pjd\ clgoldttfx¿ ;fj{hlgs u/fpF5 .

-C_ vr{sf] k|efjsfl/tf tyf cf}lrTosf] d"Nofª\sg ub{5 .

-ª_ n]vfk/LIf0fsf k|sf/ (Types of audit)

n]vfk/LIf0fnfO{ ;fdfGotof cfGtl/s / clGtd u/L b'O{ a[xt\ k|sf/df juL{s/0f ul/G5 .  
n]vfk/LIf0f sf/f]af/ k"j{, sf/f]af/sf] ;dodf tyf sf/f]af/ ;DkGg ePkl5 ul/g] eP tfklg w]/}
h;f] n]vfk/LIf0f sf/f]af/ ;DkGg ePkZrft\ dfq} ul/G5 . n]vfk/LIf0fsf] If]q / p2]Zocg';f/ 
cfGtl/s / clGtd n]vfk/LIf0fsf ;fy} lgDg k|sf/df n]vfk/LIf0f ug]{ ul/G5 M

-c_  cfGtl/s n]vfk/LIf0f (Internal audit)

-cf_  clGtd n]vfk/LIf0f (Final audit)

-O_  ljQLo n]vfk/LIf0f (Financial audit)

-O{_  sfo{d"ns n]vfk/LIf0f (Performance audit)
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-p_  Joj:yfkg n]vfk/LIf0f (Management audit)

-pm_  lgod kfngf n]vfk/LIf0f (Compliance audit)

-C_  ;"rgf k|ljlw n]vfk/LIf0f (ICT audit)

-P_  s/ n]vfk/LIf0f (Tax audit) cflb .

!$=# cfGtl/s n]vfk/LIf0f (Internal audit)

-s_ cfGtl/s n]vfk/LIf0fsf] kl/ro (Introduction of internal audit)

;+:yfsf] p2]Zo / lj|mofsnfknfO{ Wofgdf /fvL ;+:yfleqs} sd{rf/L jf ;+oGqåf/f cfly{s  
sf/f]af/sf] hfFr ug]{ sfdnfO{ cfGtl/s n]vfk/LIf0f elgG5 . o;n] sf/f]af/sf] k/LIf0f, d"Nofª\sg /  
k|ltj]bg ub{5 . o;af6 ljleGg ;|f]t ;fwgsf] bIftfk"0f{ / k|efjsf/L pkof]usf nflu Joj:yfkgnfO{ 
;xof]u k'U5 . o;y{ of] Joj:yfkgsf] cfGtl/s lgoGq0fsf] dfWod xf] . cfGtl/s n]vfk/LIf0fn] 
s'g} klg ;+:yfsf] cfly{s sf/f]af/ cyf{t\ lx;fa lstfa;Fu ;DalGwt lj|mofsnfkx¿sf] hfFr 
ub{5 . cfGtl/s n]vfk/LIf0fn] uNtL cf}FNofpg] dfq geO{ ePsf uNtL sdhf]/L ;Rofpg /  
sf/f]af/sf] z'4tf sfod ug{ Joj:yfkgnfO{ ;xof]u ub{5 .

-v_ cfGtl/s n]vfk/LIf0fsf p2]Zo (Objectives of internal audit)

-c_  Joj:yfkgsf] ;xof]uLsf ¿kdf sfd ug'{ 

-cf_  cfGtl/s lgoGq0fsf] k|efjsfl/tf hfFr ug'{ 

-O_  sf/f]af/sf] lgoldt hfFr u/L q'l6 ;'wf/df ;xof]u ug'{ 

-O{_  clGtd n]vfk/LIf0f cufj} sf/f]af/sf] k"0f{tf / z'4tf sfod ug'{ 

-p_  :jR5 cfly{s k|zf;g ;~rfng u/L ;'zf;g sfod ug{ ;xof]u k'¥ofpg' . 

-u_ cfGtl/s n]vfk/LIf0fsf] dxŒj (Improtance of internal audit)

cfGtl/s n]vfk/LIf0fsf] dxŒj lgDgcg';f/ /x]sf] 5 M

-c_  pRr Joj:yfkgnfO{ sfo{;Dkfbgsf] cj:yfsf ;DaGwdf ;xL ;"rgf lbg 

-cf_  ;ª\u7gsf ljleGg PsfOx¿lar Ps¿ktf / ;dGjo sfod ug{ 

-O_  sf/f]af/df x'g] uNtLsf] oyf;dodf g} lgoGq0f / eljiodf /f]syfd ug{  

-O{_  ;+:yfsf] ;|f]t ;fwgsf] oyfy{ cj:yfsf] hfgsf/L k|bfg ug{ 

-p_  cfly{s sf/f]af/sf] oyfy{ cj:yfsf] ;dod} hfgsf/L u/fpg 
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-pm_  n]vf, clen]v tyf ljQLo ;"rgf k4ltsf] z'4tf / ljZj;gLotfsf] k/LIf0f ug{ 

-C_  cfGtl/s lgoGq0f k|0ffnLsf] k|efjsfl/tf clej[l4df ;xof]u ug{ 

-P_  clGtd n]vfk/LIf0fnfO{ ljQLo tyf lgod kfngfsf] kIfdf eGbf sfo{d"ns kIfdf s]Gb|Lt 
ug{ ;xof]u k'¥ofpg 

-P]_  sd{rf/LnfO{ cfˆgf] k];fut g}ltstf / Odfgbfl/tf sfod ug{ ;xof]u k'¥ofpg . 

!$=$  clGtd n]vfk/LIf0f (Final audit)

-s_ clGtd n]vfk/LIf0fsf] kl/ro (Introduction of final audit)

cfly{s jif{{ ;dfKt ePkl5 sf/f]af/sf] cfly{s ljj/0f, tT;DaGwL n]vf tyf k|dfl0ft sfuhftx¿sf] 
:jtGq lgsfoåf/f sfg'gL cfwf/df ul/g] n]vfk/LIf0fnfO{ clGtd n]vfk/LIf0f elgG5 . ;fj{hlgs 
If]qdf clGtd n]vfk/LIf0f ug]{ lgsfonfO{ ;+j}wflgs x}l;ot k|bfg ul/Psf] x'G5 . clGtd  
n]vfk/LIf0fsf nflu lglb{i6 dfkb08 / cfwf/x¿ ckgfpg] ul/G5 . clGtd n]vfk/LIf0f s;/L 
/ s'g cfwf/df ug]{ eGg] s'/f ;+ljwfg / P]gaf6} Jojl:yt ul/Psf] x'G5 . g]kfndf dxfn]vf  
k/LIfsaf6 ;+ljwfg / n]vfk/LIf0f P]gcg'¿k clGtd n]vfk/LIf0f x'g] Joj:yf 5 .

-v_  clGtd n]vfk/LIf0fsf] p2]Zo (Objectives of final audit)

-c_  cfly{s sf/f]af/ ubf{ k|rlnt sfg'gsf] kfngf eP, gePsf] k/LIf0f ug'{ 

-cf_  n]vf /fVbf n]vfsf ;j{dfGo l;4fGtcg'¿k /fv], g/fv]sf] k/LIf0f ug'{  

-O_  cfly{s ljj/0fn] ;+:yfsf] oyfy{ cfly{s l:yltsf] lrq0f u/] gu/]sf] ;dLIff ug'{  

-O{_  ;+:yfn] /fv]sf] n]vf / vftfaxLcg'¿k cfly{s ljj/0f b'?:t eP, gePsf] olsg ug'{  

-p_  cfly{s sf/f]af/sf] ;~rfngdf ldtJolotf, sfo{bIftf, k|efjsfl/tf / cf}lrTosf]  
d"Nofª\sg ug'{ 

-pm_  ;ª\u7gfTds ;+/rgf, gLlt / k|lj|mofdf ;'wf/ ug{ ljsNkx¿ klxNofpg' / ;'´fj lbg'  

-C_  ;fj{hlgs hjfkmb]lxtf / kf/blz{tf sfod ug{ k|f]T;flxt ug'{  

-P_  nIo / pknlAwsf] d"Nofª\sg ug'{  

-P]_  ;'zf;gsf nflu pko'St ;'´fj k|:t't ug'{ cflb . 

-u_ clGtd n]vfk/LIf0fsf] cfjZostf (Necessity of final audit)

clGtd n]vfk/LIf0f sfg'gdf cfwfl/t x'G5 . o;/L lglZrt cjlwleq ePsf cfly{s  
sf/f]af/sf] z'4tf, k"0f{tf / j}wtfsf] k/LIf0f u/L b]lvPsf sdhf]/L ;'wf/ u/L uDeL/ q'l6 Pjd\  
hfgfhfg ePsf clgoldttfsf] lgoGq0f ug{ clGtd n]vfk/LIf0fsf] cfjZostf ePsf] xf] . o;sf  
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cltl/St clGtd n]vfk/LIf0f cfjZostf lgDgcg';f/ /xG5g\ M 

-c_  sfg'gsf] ;xL kfngf u/fpg cfjZos ;hutf ckgfpg 

-cf_  ;|f]tsf] nlIft If]qdf ;xL / ldtJooL 9ª\udf pkof]usf ePsf] 5 eGg] s'/f ;'lglZrt ug{ 

-O_  cfly{s Jojxf/df b]vf kg{ ;Sg] clgoldttf, cg'zf;glxgtf tyf ljQLo 5nsk6x¿ 
lgoGq0f ug{ 

-O{_  cfly{s Joj:yfkgsf] sfo{ k|efjsf/L ePsf] 5 eGg] s'/f lglZrt ug{ 

-p_  ;Defljt b'¿kof]u, clgoldttf tyf a]lyltx¿sf] klxrfg (Identification of fraud) 
/f]syfd (Prevention)  / lg/fs/0f (Cure) sf nflu 

-pm_  cfly{s ;"rsx¿sf] lgdf{0f, t'ngf / pknlAwsf] dfkgsf cfwf/sf ¿kdf sfo{ u/L cfly{s 
cj:yfsf] oyfy{tf lrq0f ug{ 

-C_  /fHosf] hjfkmb]lxtfsf] k|jw{g u/L cfly{s cg'zf;go'St ;dfhsf] :yfkgfdf of]ubfg 
k'¥ofpg cflb . 

-3_ cfGtl/s / clGtd n]vfk/LIf0fsf] km/s (Different between internal 
and final audit)

sfof{nosf] sf/f]af/sf] z'4tf, k"0f{tf / lgoldttf h:tf kIfsf] k/LIf0f ug{sf nflu cfGtl/s / clGtd 
n]vfk/LIf0f b'j}} pkof]u ul/G5 . oBlk oL b'O{sf lardf s]xL leGgtf /x]sf 5g\ . o:tf leGgtf lgDgfg';f/  
5g\ M 

l;=g= cGt/ ljj/0f cfGtl/s n]vfk/LIf0f clGtd n]vfk/LIf0f

!= n ]v fk/ LI f 0 f 
ug]{ JolSt

Joj:y fkga f6 lgo ' St  
;DalGwt ;+:yfsf] sd{rf/L 

;+j}wflgs lgsfosf] kbflwsf/L jf  
;]o/wgLx¿sf] ;fwf/0f ;efaf6 lgo'St 
:jtGq Pjd\ k];fut n]vfk/LIfs clGtd 
n]vfk/LIf0f ug{ of]Uo x'G5g\ .

@= n]vfk/LIf0fsf] 
of]Uotf

;+:yfsf] cfGtl/s sfg'g / 
Joj:yfkgn] tf]s]adf]lhd  

;+ljwfgn] tf]s]adf]lhd of]Uotf ePsf] 
jf, rf6{8{ PsfpG6]G6 jf btf{jfnf  
n]vfk/LIfs

#= n ]v fk/ LI f 0 f 
ug]{ ;do

cfly {s sf/f ]af/ ;dfKt 
eO{ ;s]kl5 lgoldt ¿kdf  
ul/G5 .

cfly{s jif{ ;dfKt eO{ lgsfosf] cfly{s 
ljj/0f tof/ ePkl5 ul/G5 .

$= k|ltj]bg k]; 
ug]{ 

sfof {no jf sDkgLsf ] 
Joj:yfkg ;dIf k]; ul/G5 .

;/sf/ k|d'v, ;+;b\ jf ;~rfns 
;ldltdfkm{t ;]o/wgL;dIf jf lgo'St 
ug]{ clwsf/L ;dIf k]; ul/G5 .
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%= cfjZostf Joj:yfkgsf ]  cfGtl/s 
cfjZostf k"/f ug{ 

sfg'gsf] cfjZostf k"/f ug{ 

^= If]q sfo{If]q Joj:yfkgn] ;Lldt 
ug{ ;S5 . k|foM lgoldttfsf] 
n]vfk/LIf0fdf dfq ;Lldt 
x'G5 . 

sfo{If]q Jofks 5 . lgoldttfsf] cnfjf 
sfo{bIftf, ldtJolotf, k|efjsfl/tf / 
cf}lrTosf cfwf/df ;d]t n]vfk/LIf0f 
ug{ .

&= p2]Zo u N t L ,  5nsk6  ty f  
lxgfldgf ;Rofpg] tyf To;f] 
x'g glbg] 

cfly{s ljj/0f k|dfl0ft ug]{, sf/f]af/sf] 
cflwsfl/stf k|dfl0ft ug]{ / b]lvPsf 
a]?h' cf}Nofpg]

*= :jfoQtf ;+:yfleqsf sd{rf/Laf6 x'g] 
x'Fbf kof{Kt :joQtf x'Fb}g . 

n]vfk/LIfssf] :jfoQtf sfg'gn] g} tf]
lslbPsf] x'G5 . 

(= kfl/>lds Joj:yfkgn] tf]s]adf]lhd 
x'G5 .

;+;b\ jf ;fwf/0f ;efn] tf]s] adf]
lhd x'G5 .

!$=%  g]kfndf ;/sf/L n]vfk/LIf0f (Government auditing in Nepal)

g]kfndf ;/sf/L n]vfk/LIf0f cfGtl/s / clGtd u/L d'ntM b'O{ lsl;daf6 x'g] u/]sf] 5 .  
g]kfndf ;/sf/L n]vfk/LIf0fsf nflu ;+j}wflgs tyf sfg'gL k|aGw ul/Psf] 5 . ;ª\3, k|b]z / 
:yfgLo u/L tLg} txsf] ;/sf/L n]vfsf] clGtd n]vfk/LIf0f d'n'ssf] ;jf]{Rr n]vfk/LIf0f lgsfosf 
¿kdf /x]sf] dxfn]vfk/LIfsaf6 x'g] ;+j}wflgs Joj:yf 5 . cfGtl/s n]vfk/LIf0f eg] ;ª\3Lo  
;/sf/sf] dxfn]vf lgoGqs sfof{no / cGtu{taf6, k|b]z ;/sf/sf] k|b]z n]vf lgoGqs sfof{no 
/ cGtu{taf6 / :yfgLo txsf] ;f]xL txsf] n]vfk/LIf0f ;ldltaf6 x'g] Joj:yf 5 . g]kfnsf] o; 
lsl;dsf] n]vfk/LIf0f Joj:yfnfO{ lgDglnlvt rf6{df k|:t't ul/Psf] 5 M

g]kfndf ;/sf/L n]vfk/LIf0f

cfGtl/s n]vfk/LIf0f clGtd n]vfk/LIf0f

;ª\3Lo ;/sf/ M dxfn]vf lgoGqs sfof{noaf6

k|b]z ;/sf/ M k|b]z n]vf lgoGqs sfof{noaf6 dxfn]vf k/LIfsaf6

:yfgLo ;/sf/ M :yfgLo txsf] n]vf k/LIf0f ;ldltaf6 

;fj{hlgs ;+:yfg / cGo ;fj{hlgs lgsfoM dxfn]vf k/LIfssf] k/fdz{df

;DalGwt lgsfosf] cfGtl/s n]vfk/LIf0f ;ldltaf6 lgo'St n]vfk/LIfsaf6
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-s_ g]kfndf ;/sf/L sf/f]af/sf] cfGtl/s n]vfk/LIf0f  

-c_  ;+3Lo ;/sf/sf] cfGtl/s n]vfk/LIf0f M ;ª\3Lo ;/sf/sf] ;l~rt sf]if / cGo sf]ifsf] 
cfly{s sf/f]af/sf] cfGtl/s n]vfk/LIf0f ug]{ Joj:yf cfly{s sfo{ljlw tyf ljQLo pQ/
bfloTj P]g, @)&^ n] u/]sf] 5 . o; P]gsf] bkmf ## df g]kfn ;/sf/ cyf{t\ ;ª\3sf] 
cfGtl/s n]vfk/LIf0f dxfn]vf lgoGqs sfof{no jf ;f] sfof{non] tf]s]sf] sf]if tyf  
n]vf lgoGqs sfof{noaf6 x'g] Joj:yf /x]sf] 5 . ;/sf/sf k|To]s sfof{nosf]  
sf/f]af/sf] lgoldttf, ldtJolotf, sfo{bIftf / k|efjsfl/tfsf cfwf/df cfGtl/s  
n]vfk/LIf0f x'G5 . ;DalGwt sfof{nosf] k|d'vn] cfkm\gf] sfof{nosf] cfGtl/s  
n]vfk/LIf0f u/fpg' / n]vfk/LIf0faf6 b]lvPsf s}lkmotx¿ clGtd n]vfk/LIf0f x'g' cufj} 
ldnfg jf km5\of}{6 ug'{ kb{5 .   

-cf_  k|b]z ;/sf/sf] cfGtl/s n]vfk/LIf0f M k|b]z ;/sf/sf] cfGtl/s n]vfk/LIf0f;DaGwL 
Joj:yf ;DalGwt k|b]zsf] cfly{s sfo{ljlw;DaGwL P]gdf ul/Psf] 5 . k|b]z ;/sf/x¿sf] 
cfGtl/s n]vfk/LIf0f;DaGwL Joj:yfx¿ klg ;ª\3Lo ;/sf/sf] ;/x /x]sf 5g\ . 

-O_  :yfgLo ;/sf/sf] cfGtl/s n]vfk/LIf0f M :yfgLo ;/sf/ ;~rfng P]gn] :yfgLo  
;/sf/ / ;f]cGtu{tsf lgsfosf] cfGtl/s n]vfk/LIf0f ;f] :yfgLo txsf] n]vfk/
LIf0f ;ldlt dftxtsf] cfGtl/s n]vfk/LIf0f zfvfaf6 x'g] Joj:yf u/]sf] 5 . ;ª\3 /  
k|b]z ;/sf/n] cjnDag u/] ;/xsf] cfGtl/s n]vfk/LIf0f ug]{ sfo{ :yfgLo ;/sf/x¿n] 
ul//x]sf 5g\ . 

-v_  g]kfndf ;/sf/L sf/f]af/sf] clGtd n]vfk/LIf0f 

g]kfnsf] ;+ljwfgsf] wf/f @$! df g]kfnsf ;a} ;/sf/L sf/f]af/sf] clGtd n]vfk/LIf0f  
dxfn]vf k/LIfsaf6 x'g] Joj:yf /x]sf] 5 . o; Joj:yfnfO{ n]vfk/LIf0f P]g, @)&% n] yk 
lj:tfl/t u/]sf] 5 . dxfn]vfk/LIfsn] ;ª\3, k|b]z tyf :yfgLo txsf ;a} sfof{nox¿sf]  
n]vf sfg'gadf]lhd lgoldttf, ldtJolotf, sfo{bIftf, k|efjsfl/tf / cf}lrTo;d]tsf]  
cfwf/df ub{5 . o;/L u/]sf] n]vfk/LIf0fsf] jflif{s k|ltj]bg dxfn]vfk/LIfsn] /fi6«klt;dIf k];  
ub{5 . dxfn]vfk/LIfsf] n]vfk/LIf0f k|ltj]bgdf ;dfj]z ePsf ljifox¿df ;ª\3sf] xsdf 
;ª\3Lo ;+;b\sf] ;fj{hlgs n]vf ;ldltdf, k|b]zsf] xsdf ;DalGwt k|b]zsf] k|b]z ;efsf]  
n]vf ;ldltdf / :yfgLo txsf] xsdf ;DalGwt ufpF;ef jf gu/;efdf k]; u/L sfg'g  
adf]lhd 5nkmn x'g] Joj:yf /x]sf] 5 . 

;fj{hlgs ;+:yfg jf ;+:yfsf] ;]o/df ;/sf/sf] krf; k|ltzteGbf a9L :jfldTj ePdf jf 
;f] ;+:yfsf] hfoh]yfdf krf; k|ltzteGbf a9L ;/sf/L :jfldTj ePdf To:tf] ;+:yfsf] clGtd 
n]vfk/LIf0f dxfn]vf k/LIfssf] k/fdz{df dfq} lgo'St u/L n]vfk/LIf0f ug{ ;lsg] ;+j}wflgs 
Joj:yf 5 . o;cg';f/ ;fj{hlgs ;+:yfgx¿sf] clGtd n]vfk/LIf0f dxfn]vfk/LIfssf] k/fdz{df 
;DalGwt ;+:yfgsf] ;~rfns ;ldltn] lgo'St u/]sf] btf{jfnf n]vfk/LIfsaf6 x'G5 . 
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cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M

 -s_  cfGtl/s lgoGq0fsf] cy{ n]Vg'xf];\ .

 -v_  cfGtl/s lgoGq0fsf s'g} b'O{ p2]Zox¿ pNn]v ug'{xf];\ .

 -u_  cfGtl/s lgoGq0f k|lj|mofdf lhDd]jf/Lsf] afF8kmfF8 eg]sf] s] xf] <

 -3_  n]vfk/LIf0fnfO{ kl/eflift ug'{xf];\ .

 -ª_  n]vfk/LIf0fsf s'g} rf/ l;4fGt n]Vg''xf];\ .

 -r_  cfGtl/s n]vk/LIf0f ug'{sf] p2]Zo s] xf] <

 -5_  clGtd n]vf k/LIf0f lsg ul/G5 <

 -h_  k|b]z ;/sf/sf] cfGtl/s n]vfk/LIf0f s;n] ub{5 <

 -em_  ;fj{hlgs ;+:yfgsf] clGtd n]vfk/LIf0f ug]{ ;DaGwdf s:tf] ;+j}wflgs Joj:yf 5 < 

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  cfGtl/s lgoGq0fsf] kl/ro lbg'xf];\ <

 -v_  k|efjsf/L cfGtl/s lgoGq0fsf tŒjx¿ s] s] x'g\ <

 -u_  n]vfk/LIf0f ug'{sf] p2]Zo a'Fbfut ¿kdf n]Vg'xf];\ .

 -3_  s'g} klg lgsfosf] cfGtl/s n]vfk/LIf0f ug'{kg]{ sf/0fx¿ lbg'xf];\ .

 -ª_  clGtd n]vfk/LIf0f eg]sf] s] xf] < o;sf] cfjZostf pNn]v ug'{xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_ cfGtl/s lgoGq0fsf k|lj|mofx¿ lj:t[tdf rrf{ ug'{xf];\ .

 -v_  n]vfk/LIf0fsf kl/ro lbg'xf];\ . o;sf l;4fGtx¿ j0f{g ug'{xf];\ .  

 -u_  cfGtl/s / clGtd n]vfk/LIf0fsf] leGgtf b]vfpg'xf];\ . 

 -3_ g]kfndf ;/sf/L sf/f]af/sf] cfGtl/s / clGtd n]vfk/LIf0f s] s;/L x'G5 . 5f]6f] 
hfgsf/L k|:t't ug'{xf];\ . 

$=  kl/of]hgf sfo{

tkfO{F cWoog/t ljBfno jf glhs}sf] ;/sf/L sfof{nodf cfly{s sf/f]af/sf] cfGtl/s tyf clGtd 
n]vfk/LIf0f s] s;/L x'g] u/]sf] 5 < ljifo lzIfs, ljBfnosf] n]vf zfvf / k|wfgfWofks;Fu 
5nkmn u/L ;f]sf] ;ª\lIfKt k|ltj]bg tof/ u/L sIffdf ;'gfpg'xf];\ .   
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   g]kfnsf] ;/sf/L n]vf k|0ffnLdf ;+nUg lgsfox¿ 
 (Agencies Involved in Government 
 Accounting System in Nepal)

!%=! kl/ro (Introduction)

g]kfnsf] ;/sf/L n]vf k|0ffnLsf] ;~rfng g]kfnsf] ;+ljwfgdf ePsf] Joj:yfcg';f/ x'G5 . ;ª\3Lo  
;/sf/sf tLg} txsf] ;/sf/L cfly{s sf/f]af/ ;+ljwfgdf ePsf Joj:yf tyf ;+;b\ / ;efaf6 :jLs[t cfly{s  
sfo{ljlw;DaGwL sfg'gadf]lhd x'G5 . cfly{s sfo{ljlw sfg'gx¿n] s] s:tf lgsfox¿n]  
;/sf/L cfly{s sf/f]af/ s;/L ug]{ eGg] lgwf{/0f u/]sf 5g\ . o; kf7df g]kfnsf] ;ª\3Lo cfly{s 
k|zf;g ;~rfngdf ;+nUg d'Vo lgsfox¿sf af/]df hfgsf/L lbOPsf] 5 . d'ntM ;/sf/L If]qdf 
n]vfª\sg tyf k|ltj]bg;Fu ;DalGwt sfo{ ;~rfngdf b]xfoadf]lhdsf sfof{nox¿sf] k|d'v 
e"ldsf /x]sf] 5 . ;/sf/L n]vf k|0ffnLsf] ;~rfngdf d'VotM lgDgfg';f/ ;/sf/L lgsfox¿ / 
a}ª\s tyf ljQLo ;+:yfx¿ ;+nUg /xG5g\ M

;/sf/L n]vf ;~rfng lgsfo

;/sf/L ;+/rgfsf lgsfo a}ª\s tyf ljQLo ;+:yfx¿

;ª\3Lo ;/sf/sf lgsfo s]Gb|Lo a}ª\s

k|b]z ;/sf/sf lgsfo jfl0fHo a}ª\s

:yfgLo ;/sf/sf lgsfo cGo ljQLo ;+:yfx¿

;/sf/sf tLg} txsf] ;/sf/L cfly{s sf/f]af/sf] a}ª\lsª Joj:yfkg g]kfn /fi6« a}ª\sdfkm{t 
x'G5 . g]kfn /fi6« a}ª\saf6 ;/sf/L cfly{s sf/f]af/ ug]{ :jLs[lt k|fKt u/]sf jfl0fHo a}ª\sx¿ 
tyf cGo ljQLo ;+:yfaf6 ;d]t ;/sf/L sf/f]af/sf] ;~rfng x'G5 . ;/sf/L sf/f]af/df ;+nUg 
g]kfn /fi6« a}ª\s, jfl0fHo a}ª\s tyf ljQLo ;+:yfx¿sf ;DaGwdf ;fdfGo hfgsf/L kf7 # df 
pNn]v eO;s]sf] 5 . tn ;/sf/L n]vf ;~rfngdf ;+nUg ;/sf/L ;+/rgfsf lgsfox¿sf  
af/]df ;ª\If]kdf pNn]v ul/Psf] 5 M 

-s_ dxfn]vfk/LIfssf] sfof{no (Office of the Auditor General)

dxfn]vfk/LIfs ;+j }wflgs ;+:yf xf ] . @)&@ ;fndf hf/L g]kfnsf ] ;+ljwfgsf ] 
efu @@ df ;+j}wflgs lgsfosf] ¿kdf dxfn]vfk/LIfssf] Joj:yf ul/Psf] 5 .  
o;cg';f/ g]kfndf Ps dxfn]vfk/LIfs x'g] / lghn] g]kfn ;/sf/, k|b]z ;/sf/ tyf 

kf7 !%
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   g]kfnsf] ;/sf/L n]vf k|0ffnLdf ;+nUg lgsfox¿ 
 (Agencies Involved in Government 
 Accounting System in Nepal)

!%=! kl/ro (Introduction)

g]kfnsf] ;/sf/L n]vf k|0ffnLsf] ;~rfng g]kfnsf] ;+ljwfgdf ePsf] Joj:yfcg';f/ x'G5 . ;ª\3Lo  
;/sf/sf tLg} txsf] ;/sf/L cfly{s sf/f]af/ ;+ljwfgdf ePsf Joj:yf tyf ;+;b\ / ;efaf6 :jLs[t cfly{s  
sfo{ljlw;DaGwL sfg'gadf]lhd x'G5 . cfly{s sfo{ljlw sfg'gx¿n] s] s:tf lgsfox¿n]  
;/sf/L cfly{s sf/f]af/ s;/L ug]{ eGg] lgwf{/0f u/]sf 5g\ . o; kf7df g]kfnsf] ;ª\3Lo cfly{s 
k|zf;g ;~rfngdf ;+nUg d'Vo lgsfox¿sf af/]df hfgsf/L lbOPsf] 5 . d'ntM ;/sf/L If]qdf 
n]vfª\sg tyf k|ltj]bg;Fu ;DalGwt sfo{ ;~rfngdf b]xfoadf]lhdsf sfof{nox¿sf] k|d'v 
e"ldsf /x]sf] 5 . ;/sf/L n]vf k|0ffnLsf] ;~rfngdf d'VotM lgDgfg';f/ ;/sf/L lgsfox¿ / 
a}ª\s tyf ljQLo ;+:yfx¿ ;+nUg /xG5g\ M

;/sf/L n]vf ;~rfng lgsfo

;/sf/L ;+/rgfsf lgsfo a}ª\s tyf ljQLo ;+:yfx¿

;ª\3Lo ;/sf/sf lgsfo s]Gb|Lo a}ª\s

k|b]z ;/sf/sf lgsfo jfl0fHo a}ª\s

:yfgLo ;/sf/sf lgsfo cGo ljQLo ;+:yfx¿

;/sf/sf tLg} txsf] ;/sf/L cfly{s sf/f]af/sf] a}ª\lsª Joj:yfkg g]kfn /fi6« a}ª\sdfkm{t 
x'G5 . g]kfn /fi6« a}ª\saf6 ;/sf/L cfly{s sf/f]af/ ug]{ :jLs[lt k|fKt u/]sf jfl0fHo a}ª\sx¿ 
tyf cGo ljQLo ;+:yfaf6 ;d]t ;/sf/L sf/f]af/sf] ;~rfng x'G5 . ;/sf/L sf/f]af/df ;+nUg 
g]kfn /fi6« a}ª\s, jfl0fHo a}ª\s tyf ljQLo ;+:yfx¿sf ;DaGwdf ;fdfGo hfgsf/L kf7 # df 
pNn]v eO;s]sf] 5 . tn ;/sf/L n]vf ;~rfngdf ;+nUg ;/sf/L ;+/rgfsf lgsfox¿sf  
af/]df ;ª\If]kdf pNn]v ul/Psf] 5 M 

-s_ dxfn]vfk/LIfssf] sfof{no (Office of the Auditor General)

dxfn]vfk/LIfs ;+j }wflgs ;+:yf xf ] . @)&@ ;fndf hf/L g]kfnsf ] ;+ljwfgsf ] 
efu @@ df ;+j}wflgs lgsfosf] ¿kdf dxfn]vfk/LIfssf] Joj:yf ul/Psf] 5 .  
o;cg';f/ g]kfndf Ps dxfn]vfk/LIfs x'g] / lghn] g]kfn ;/sf/, k|b]z ;/sf/ tyf 

:yfgLo txsf ;a} sfof{nox¿sf] n]vfsf] sfg'gadf]lhd n]vfk/LIf0f ug]{ sfd ub{5 .  
n]vfk/LIf0fsf] sfo{;Dkfbgsf nflu :yfkgf ul/Psf] sfof{no g} dxfn]vfk/LIfssf] sfof{no xf] .  
dxfn]vfk/LIfssf] sfof{no g]kfnsf] ;jf]{Rr n]vfk/LIf0f lgsfo xf] . o;sf] :yfkgf ;+j}wflgs 
lgsfosf ¿kdf @)!^ c;f/ !% ut] ePsf] xf] . o; sfof{non] :jtGqtf / lgi7fk"j{s Jofj;flos 
¿kdf ;/sf/L sf/f]af/sf] n]vfk/LIf0f ub{5 . cfkm"n] u/]sf] sfdsf] k"0f{ hjfkmb]lxtf lnO{  
kf/bzL{ sfo{k|0ffnLsf] cjnDag ug]{ dfGotf (Core values) cg';f/ sfo{;Dkfbg ub{5 . o; 
sfof{nosf d'Vo sfo{ lgDgfg';f/ 5g\ M 

-c_  n]vfk/LIf0f ug]{ 

-cf_  n]vfk/LIf0f;DaGwL k/fdz{ / lgb]{zg lbg] 

-O_ ;/sf/L n]vf 9fFrf tf]Sg]

-O{_ n]vfk/LIf0fsf] k|ltj]bg tof/ ug]{

-p_ a]?h'' ;Dk/LIf0f ug]{ u/fpg]

-pm_ n]vf k/LIf0f ;DaGwdf cGt/f{li6«o k|ltlglwTj ug]{

-C_ n]vf / n]vfk/LIf0f ;DaGwL cGo sfo{x¿ .

-v_ cy{ dGqfno (Ministry of Finance)

cy{ dGqfno g]kfn ;/sf/sf] cfly{s k|zf;g ;~rfng ug]{ ;a}eGbf dflyNnf] lgsfo xf] . o;n] 
d'n'ssf] ljQLo tyf df}b|Ls If]q;Fu ;DalGwt ;Dk"0f{ sfo{ ;~rfng ub{5 . g]kfndf dlGqd08nsf] 
Joj:yf eP;Fu} lj=;+= @))& b]lvg} cy{ dGqfno lj|mofzLn 5 . cfly{s gLltsf] lgwf{/0f,  
/fh:j, vr{, C0f tyf j}b]lzs ;xfotfsf] Joj:yfkgnufotsf sfo{sf] g]t[Tj ug]{ ePs-
fn] o; dGqfnonfO{ zlStzfnL dGqfnosf ¿kdf lnOG5 . g]kfn ;/sf/n] sfo{ljefhg  
lgodfjnL agfP/ dGqfnox¿sf] sfd tf]Sg] u/]sf] 5 . cy{ dGqfnon] ;Dkfbg ug]{ d'Vo sfdx¿  
lgDgadf]lhd /x]sf 5g\ M

-c_  cfly{s gLlt;DaGwL sfo{x¿ 

-cf_ cfly{s ljZn]if0f;DaGwL sfo{x¿ 

-O_ d'n'ssf] ljQLo Joj:yfkg;DaGwL sfo{x¿

-O{_ ah]6 tyf sfo{j|md lgdf{0f / sfof{Gjog;DaGwL sfo{x¿

-p_ cfly{s k|zf;g;DaGwL sfo{x¿ 

-pm_ afx\o cfly{s ;DaGw / ;dGjo sfo{x¿
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-C_ df}lb|s Joj:yfkg;Fu ;DaGwL sfo{x¿ 

-P_ ;/sf/L sf]ifsf] ;~rfng / ;'ljwf Joj:yfkg;DaGwL sfo{x¿

-P]_ cfly{s If]q;Fu ;DalGwt cWoog, cg';Gwfg / tflnd ;DaGwL sfo{x¿

-cf]_ lgsfout ;dGjo, cg'udg / lgoGq0f ;DaGwL sfo{x¿

-cf}_ g]kfn ;/sf/sf] ;dli6ut cfly{s k|zf;g;DaGwL cGo sfo{x¿ .

-u_ dxfn]vf lgoGqs sfof{no (Financial Comptroller General Office)

dxfn]vf lgoGqs sfof{no cy{ dGqfnocGtu{t /x]sf] sfof{no xf] . o;sf] :yfkgf lj= ;+= 
@))* df dxfn]vfkfn sfof{nosf] gfdaf6 ePsf] lyof] . lj= ;+= @)#@ df o;nfO{ dxfn]vf 
lgoGqs sfof{nosf] gfd lbOof] . o; sfof{nosf] k|d'v p2]Zo g]kfn ;/sf/sf] cfly{s k|zf;g 
;~rfng ug'{ xf] . o; sfof{nocGtu{t k|To]s lhNnfdf sf]if tyf n]vf lgoGqs sfof{nox¿ / 
s]Gb|Lo:t/df lgj[Qe/0f Joj:yfkg sfof{no / s'df/L rf]s tyf s]G›Lo txl;n sfof{no /x]sf 
5g\ . dxfn]vf lgoGqs sfof{nosf sfo{x¿ lgDgfg';f/ 5g\ M

-c_  g]kfn ;/sf/sf] ;l~rt sf]ifsf] ;~rfng ug{] 

-cf_ ;/sf/L n]vf 9fFrf, n]vfdfg tyf cfly{s ;ª\s]tx¿ th'{df u/L :jLs[t u/fO{ sfof{Gjog 
ug]{

-O_  cfly{s sfo{k|0ffnL;DaGwL P]g tyf lgodx¿sf] th{'df tyf sfo{fGjog ug{] u/fpg]

-O{_ g]kfn ;/sf/sf] jflif{s ah]6 sfof{Gjog ug]{ u/fpg] / cfly{s ljj/0f tof/ ug{]

-p_ ;/sf/L C0f tyf nufgLsf] n]vfª\sg / ;fjfF Aofh e'StfgLsf] Joj:yfkg ug{]

-pm_ g]kfn ;sf/sf lgsfox¿n] u/]sf] sf/f]af/sf] cfGtl/s n]vfk/LIf0f ug]{ u/fpg]

-C_  ;/sf/L sf/f]af/sf] cfGtl/s lgoGq0f k|0ffnL tof/ u/L nfu" ug{ ;xhLs/0f ug{] 

-P_ ;a} k|sf/sf sf/f]af/sf] s]Gb|Lo n]vf / k|ltj]bg tof/ ug]{ u/fpg]

-P]_ ;/sf/L sf]ifaf6 k|bfg x'g] lgj[lQe/0f;Fu ;DalGwt sfo{x¿ ug]{ u/fpg]

-cf]_ ;/sf/L afFsL /sdsf] nut /fVg] / c;'nL ug{] u/fpg] 

-cf}_ ;fj{hlgs cfly{s sf/f]af/sf] n]vfª\sg tyf k|ltj]bg;DaGwL k|0ffnLx¿sf] ljsf; / 
sfo{fGjog ug{] 

-c+_ ;ª\3, k|b]z tyf :yfgLo tx;d]tsf] cfly{s sf/f]af/sf] PsLs[t s]Gb|Lo ljj/0f tof/ ug]{

-cM_ cfly{s k|zf;gsf] ;~rfng;DaGwL g]kfn ;/sf/n] tf]s]sf cGo sfo{x¿ ug]{ u/fpg] 
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-3_ sf]if tyf n]vf lgoGqs sfof{no (District Treasury Comptroller Office)

dxfn]vf lgoGqs sfof{nocGtu{t /xL dxfn]vf lgoGqs sfof{non] ug'{kg]{ sfo{x¿ ug]{  
lhNnf:t/Lo sfof{nonfO{ sf]if tyf n]vf lgoGqs sfof{no elgG5 . sf]if tyf n]vf lgoGqs 
sfof{nox¿sf] :yfkgf / ;~rfng cfly{s jif{ @)#*÷)#( b]lv ePsf] xf] . b]zsf && cf]6} 
lhNnfdf sDtLdf Pscf]6f / s]xL lhNnfdf PseGbf a9L sf]if tyf n]vf lgoGqs sfof{no  
/x]sf 5g\ . cfˆgf] sfo{If]qleqsf] cfly{s k|zf;g;DaGwL sfo{x¿ k|rlnt sfg'g tyf  
sfo{ljlwadf]lhd ;~rfng ug'{ sf]if tyf n]vf lgoGqs sfof{nosf] k|d'v sfo{ xf] . o; sfof{nosf 
s]xL d'Vo sfdx¿ lgDgadf]lhd 5g\ M 

-c_ lgsf;f;DaGwL sfo{ ug]{ 

-cf_  cfly{s ;Nnfx / ;dGjosf] sfo{ ug]{

-O_ lhNnfut ljQLo ljj/0f tof/Lsf] sfo{ ug{]

-O{_ cfGtl/s n]vfk/LIf0f ug]{

-p_  ;/sf/L sf/f]af/sf] vftf ;~rfng ug]{

-pm_ sfo{If]qleq ;/sf/sf] cfly{s k|ltlglwTj ug]{

-C_ sfo{If]qleqsf sfof{nox¿sf] cfly{s k|zf;g ;~rfng ug]{

-P_ ejg, hUufnufotsf ;fj{hlgs ;DklQsf] clen]v ug]{

-P]_ ;/sf/L tj/af6 k|jfx x'g] cGo cfly{s ;]jf k|bfg ug]{ .

-ª_ vr{ sfof{no jf lgsfo (Payment Office or Agency)

;/sf/L /sd vr{ ug]{ clwsf/ k|fKt ;a} lgsfo tyf sfof{nox¿nfO{ vr{ sfof{no (Payment 
Office jf PO) elgG5 . ;/sf/L ah]6 k|fKt u/L sfof{no ;~rfng, ;]jf k|jfx jf ljsf; 
lgdf{0f;Fu ;DalGwt sfo{ ug]{ ;a} sfof{nox¿ vr{ sfof{no x'g\ . s]xL vr{ sfof{nox¿n] sltko 
cj:yfdf /fh:j k|fKt ug]{, w/f}6L;DaGwL sf/f]af/ ug]{, cGo sf]ifsf] sf/f]af/ ug]{ h:tf sfo{ 
ub{5g\ . oL sfof{nox¿n] ug]{ cfly{s sf/f]af/sf] lgodg tyf lgoGq0f u/L cfly{s cg'zf;g 
sfod /fVgsf nflu dxfn]vf k/LIfs, cy{ dGqfno, dxfn]vf lgoGqs sfof{no, sf]if tyf n]vf 
lgoGqs sfof{no nufotsf sfof{nox¿ u7g ePsf x'g\ . ;/sf/sf] cfly{s sfo{k|0ffnL ;a} 
vr{ sfof{nox¿sf nflu to ul/Psf] x'G5 . o:tf sfof{nox¿n] cfly{s k|zf;gsf] ;~rfngsf 
;DaGwdf d'VotM lgDglnlvt sfo{x¿ ub{5g\ M

-c_ sfof{nosf nflu cfjZos ah]6 th'{df / sfof{Gjog ug]{
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-cf_ sfof{nosf] sfo{;~rfng;Fu ;DalGwt ;/sf/L /sd k|fKt ug]{

-O_ k|rlnt cfly{s sfo{ljlwcg';f/ sf/f]af/sf] n]vf /fVg]

-O{_ sfof{nosf] sf/f]af/sf] n]vfk/LIf0f ug]{ u/fpg]

-p_ sfof{nosf] cfly{s sf/f]af/sf] k|ltj]bg ug]{

-pm_ sfof{nosf] ;fj{hlgs ;DklQsf] clen]v /fVg]

-P_ sfo{;Dkfbgsf ;Gbe{df cfly{s sfo{ljlw;DaGwL sfg'gL Joj:yfadf]lhdsf sfdx¿ 
ug]{ .

-r_ k|b]z cfly{s dfldnf tyf of]hgf dGqfno (Province Ministry of  
Economic Affairs and Planning) 

k|b]z ;/sf/sf] cfly{s Joj:yfkgsf] g]t[Tj ug{ k|To]s k|b]zdf cfly{s dfldnf tyf of]hgf 
dGqfno u7g ePsf 5g\ . o; dGqfnon] g]kfnsf] ;+ljwfgdf Joj:yf ePadf]lhd k|b]z  
;/sf/sf] cfly{s ljifosf] g]t[Tj ub{5 . o;n] ;ª\3Lo ;/sf/sf] ;Gbe{df cy{ dGqfnon]  
ug]{ ;/xsf sfdx¿ ;DalGwt k|b]z ;/sf/sf nflu ub{5 . k|b]z ;/sf/sf] ;+/rgf sfof{Gjogdf 
cfPkl5 @)&$÷&% df o; dGqfnosf] :yfkgf ePsf] xf] . ;DalGwt k|b]z ;/sf/sf nflu o; 
dGqfnon] ug]{ d'Vo sfo{x¿ lgDgcg';f/ 5g\ M

-c_  k|b]zsf] cfly{s cj:yfsf] ljZn]if0f tyf cfly{s gLltsf] th{'df, sfof{Gjog / lgodg ug]{

-cf_  k|b]z ;/sf/sf] ah]6 th{'df, sfo{fGjog / lgodg ug]{

-O_  k|b]z:t/sf] cfly{s ;|f]tsf] afF8kmfF8, nufgL k|If]k0f / ljQLo Joj:yfkg ug]{

-O{_  k|b]z /fh:j;DaGwL gLlt tyf sfg'gsf] th{'df, s/ k|zf;g / lgodg h:tf sfo{ ug]{

-p_  k|b]z:t/df cfly{s :yfloTj / d"No l:y/tf;DaGwL sfo{ ug]{

-pm_  k|b]zsf] ;fj{hlgs vr{ Joj:yfkg, n]vfkfng / cfly{s cg'zf;g sfod ug{ cfjZos 
sfo{ ug]{

-C_  k|b]z :t/Lo of]hgf, ljQLo ;+:yfx¿sf] Joj:yfkg, ;ª\3 tyf :yfgLo tx;Fusf] ;dGjo, 
;ª\3sf] ;dGjodf j}b]lzs ;xfotfnufotsf cGo sfo{x¿ ug]{ .  

-5_ k|b]z n]vf lgoGqs sfof{no (Province Financial Comptroller Office)

k|b]z ;/sf/sf] ;l~rt sf]ifsf] ;~rfng, n]vfkfng, cfGtl/s n]vfk/LIf0f, k|ltj]bg nufotsf 
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cfly{s k|zf;g;DaGwL sfo{ ug]{ lgsfo k|b]z n]vf lgoGqs sfof{no xf] . k|b]z ;/sf/sf]  
;+/rgf sfof{Gjogdf cfPkl5 cf=j= @)&$÷&% b]lv ;a} k|b]zdf of] sfof{no :yfkgf ePsf] 
xf] . o; sfof{non] ;+3Lo ;/sf/sf] dxfn]vf lgoGqs sfof{non] h:t} k|b]z ;/sf/sf] cfly{s 
k|zf;gsf] ;~rfng ub{5 . o;sf d'Vo sfo{x¿ lgDgfg';f/ 5g\ M

-c_  k|b]z ;l~rt sf]ifsf] ;~rfng ug]{

-cf_  k|b]zut cfly{s sf/f]af/sf] n]vf /fVg] / ljQLo ljj/0f tof/ ug]{

-O_  k|b]z ;l~rt sf]ifdf k|fKt x'g] / ;f] sf]ifaf6 x'g] ljQLo x:tfGt/0fsf] n]vf /fVg]

-O{_  k|b]z ;/sf/sf] ;DklQ tyf bfloTjsf] n]vf cBfjlws /fVg]

-p_  k|b]z ;/sf/ / ;f] k|b]zcGtu{tsf :yfgLo txx¿sf] sf/f]af/sf] PsLs[t ljQLo ljj/0f 
tof/ ug]{ / ;ª\3Lo ;/sf/sf] dxfn]vf lgoGqs sfof{nosf ;fy} dxfn]vfk/LIfs 
sfof{nodf  k7fpg]

-pm_  k|b]z ;/sf/cGtu{tsf] sf/f]af/sf] cfGtl/s n]vfk/LIf0f ug]{ u/fpg]

-C_  k|b]z ;/sf/af6 x'g] /fh:j afF8kmfF8;DaGwL sfo{ ug]{ u/fpg] .

-h_  k|b]z n]vf lgoGqs PsfO{ sfof{no

k|b]z n]vf lgoGqs sfof{non] ug{'kg{]]{ lhNnf:t/Lo sfo{x¿ ug]{ sfof{nonfO{ k|b]z n]vf lgoGqs 
PsfO sfof{no elgG5 . k|b]z ;/sf/sf] ah]6 lgsf;f ug]{ / k|b]z ;/sf/af6 lgsf;f ePsf] 
ah]6sf] ljQLo ljj/0f tof/ ug]{, k|b]z ;/sf/sf] ;|f]t k|of]u ePsf] sf/f]af/sf] cfGtl/s  
n]vfk/LIf0f ug]{ sfo{x¿ o;n] ub{5 . of] sfof{non] ;ª\3Lo ;/sf/sf] lhNnf l:yt sf]if tyf  
n]vf lgoGqs sfof{non] ug]{ h:t} sfdx¿ k|b]zsf] ;DaGwdf ub{5 . s]xL k|b]zdf of] sfof{nosf] 
sfd ug]{ u/L cnUu} sfof{no :yfkgf ePsf 5g\ . s]xL k|b]zdf ;ª\3sf] sf]if tyf n]vf lgoGqs 
sfof{noaf6} k|b]z n]vf lgoGqs OsfO sfof{nosf] sfd klg x'g] u/L ;dGjofTds ¿kdf sfd 
x'g] u/]sf] 5 . o; sfof{nosf s]xL d'Vo sfdx¿ lgDgadf]lhd 5g\ M 

-c_ k|b]z sf]ifsf] lgsf;f;DaGwL sfo{x¿

-cf_  k|b]z ;/sf/sf lgsfonfO{ cfly{s ;Nnfx lbg] / ;dGjosf] sfo{x¿ ug{]

-O_ k|b]z:t/Lo ljQLo ljj/0f tof/L u/L u/fO{ k]; ug{]

-O{_ k|b]z ;/sf/sf] /sd k|of]u ePsf] n]vfsf] cfGtl/s n]vfk/LIf0f ug]{

-p_  k|b]z ;/sf/sf vftf ;~rfng ug]{ 

-pm_ k|b]z ;/sf/sf] cfly{s k|ltlglwTj ug]{ 
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-C_  k|b]z sf]if k|of]usf] /sd x'g] If]qsf] cfly{s k|zf;g ;~rfngdf ;dGjo ug]{

-P_ k|b]z ;/sf/sf] ;fj{hlgs ;DklQsf] clen]v /fVg]

-P]_ k|b]z ;/sf/af6 k|jfx x'g] cGo cfly{s ;]jf k|bfg ug]{ cflb . 

-em_ :yfgLo tx (Local level) 

g]kfnsf] ;+ljwfgsf] efu !( sf] wf/f @@*, @@( / @#) df :yfgLo txsf] cfly{s sfo{k|0ffnL;DaGwL 
Joj:yf ;d]l6Psf] 5 . o;cg';f/ k|To]s :yfgLo txsf] cnUu} ;l~rt sf]if /xG5 . :yfgLo 
txsf] ;l~rt sf]ifdf ;+ljwfg / ;ª\3Lo, k|b]z tyf :yfgLo sfg'gadf]lhd :yfgLo txn] nufpg] 
s/, lnPsf] C0f, /fh:j afF8kmfF8af6 k|fKt /sd tyf cGo ;/sf/x¿af6 k|fKt cg'bfg h:tf 
/sdx¿ hDdf x'G5g\ . o:tf] /sd k|To]s cfly{s jif{ ah]6 tof/ u/L :yfgLo ;efaf6 kfl/t 
u/fP/ dfq} vr{ ug{' kb{5 . vr{ ug{sf nflu :yfgLo sfg'g agfpg] / ;f] sfg'gdf Joj:yf 
ePadf]lhd ug'{kb{5 . :yfgLo txn] k|fKt ug]{ ;a} k|sf/sf] ;|f]t / vr{sf] ;ª\3 tyf k|b]z  
;/sf/n] ;/x n]vf /fVg', n]vfk/LIf0f ug'{ u/fpg' / ljQLo hjfkmb]lxtf lgjf{x ug'kb{5 . o;}
n] :yfgLo txnfO{ klg cfly{s k|zf;g ;~rfng ug]{ dxŒjk"0f{ lgsfosf ¿kdf lnOPsf] xf] . 
:yfgLo txsf] k|sf/ / ;+/rgfcg';f/ ;DalGwt :yfgLo txsf] cfly{s k|zf;g;DaGwL ljefu jf 
zfvfn] cfly{s k|zf;gsf] ;~rfng ub{5 . :yfgLo txsf] cfly{s k|zf;g;DaGwL d'Vo sfo{x¿ 
lgDgfg';f/ /x]sf 5g\ M

-c_  ;ª\3 tyf k|b]z sfg'g ljk/Lt gx'g] u/L :yfgLo cfly{s sf/f]af/;DaGwL sfg'g th'{df 
/ sfof{Gjog ug]{

-cf_  :yfgLo txsf] ;l~rt sf]ifaf6 vr{ x'g] /sd ;dfj]z ePsf] ah]6 tyf sfo{j|md agfpg] 
/ sfof{Gjog ug]{

-O_  :yfgLo txsf] ;+j}wflgs tyf sfg'gL clwsf/adf]lhd s/sf] b/ lgwf{/0f u/L /fh:j 
k|zf;gsf] ;~rfng ug]{

-O{_ :yfgLo txaf6 :jLs[t ah]6 tyf sfo{j|md / cGo ;/sf/af6 x:tfGtl/t sfo{x¿sf] 
;~rfng ug]{

-p_  g]kfn ;/sf/sf] :jLs[t n]vf 9fFrf / k|0ffnLcg';f/ cfDbfgL / vr{sf] Jojl:yt n]vfª\
sg ug]{ / ;f] ;DalGwt clen]v /fVg] . ;f]sf] ljQLo ljj/0f tof/ u/L ljleGg lgsfodf 
k7fpg] / cfjZotfcg';f/ ;fj{hlgs ug]{

-pm_  sf/f]af/sf] cfGtl/s n]vfk/LIf0f ug]{, clGtd n]vfk/LIf0f u/fpg] / b]lvPsf s}lkmotx¿sf] 
km:of}{6 ug]{

-C_  /fh:j afF8kmfF8, cGt/;/sf/L x:tfGt/0f, vl/b Joj:yfkgnufotsf cGo sfo{x¿sf] 
;~rfng ug]{ u/fpg] . 
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!%=@  ;/sf/L sf/f]af/sf]  a}ª\lsª Joj:yfkg (Banking arrange-
ments of government's financial transactions)

;/sf/sf tLg} txsf] ;/sf/L cfly{s sf/f]af/sf] a}ª\lsª Joj:yfkg g]kfn /fi6« a}ª\sdfkm{t x'G5 . ;/
sf/L cfly{s sf/f]af/ ug]{ ;DaGwdf g]kfn /fi6« a}ª\sn] dxfn]vf lgoGqs sfof{nosf] ;xdltdf ;/sf/L  
sf/f]af/;DaGwL lgb]{lzsf hf/L ub{5 . o; lgb]{lzsfdf ePsf] Joj:yfadf]lhd g]kfn /fi6« a}ª\sn] 
cGo a}ª\s tyf ljQLo ;+:yfnfO{ ;/sf/L sf/f]af/sf] :jLs[lt lbG5 . ;/sf/L sf/f]af/ lgb]{lzsfn] 
;ª\3, k|b]z / :yfgLo u/L tLg} txsf ;/sf/sf] cfly{s sf/f]af/sf] ;~rfngsf nflu cfjZos 
a}ª\s vftfx¿sf] lsl;d, vftf ;~rfng ljlw tyf vftfaf6 x'g] sf/f]af/sf] k|ltj]bg;DaGwL 
Joj:yfx¿ ;d]6]sf] 5 . o;/L x'g] ;/sf/L sf/f]af/sf] a}ª\lsª Joj:yfkg lgDgfg';f/ x'G5 M

;/sf/L sf/f]jf/ a}ª\s vftfx¿

;ª\3Lo ;/sf/ a}ª\s vftf k|b]z ;/sf/ a}ª\s vftf :yfgLo tx a}ª\s vftf

-s_  dflysf] rf6{df pNn]v ePcg';f/ ;/sf/L cfly{s sf/f]af/ ug]{ vftfx¿nfO{ æsÆ, ævÆ 
/ æuÆ u/L tLg ;d"xdf ljefhg ul/Psf] 5 . ;ª\3Lo ;/sf/sf nflu æsÆ ;d"xsf, 
k|b]z ;/sf/sf nflu ævÆ ;d"xsf / :yfgLo txsf nflu æuÆ ;d"xsf vftfx¿  
tf]lsPsf 5g\ . k|To]s ;d"xdf vftfsf] pk;d"x / pk;d"xcGtu{t ljleGg vftfx¿ /x]

æsÆ ;d"xsf vftf

æs !Æ s ] Gb | Lo ;l~rt  
sf]if vftf

æs @Æ s]Gb|Lo ;/sf/ vr{ 
tyf sf]if vftf

æs #Æ cfsl:ds sf]if vftf

æs $Æ ljefHo sf]if vftf

æs %Æ påf/ tyf /fxt  
sf]if vftf

æs &Æ j}b ] lzs ;xfotf  
cfDbfgL vftf

æs *Æ lx;fa ldnfg vftf

ævÆ ;d"xsf vftf

æv !Æ k|b]z ;l~rt sf]
if vftf

æv @Æ k|b]z vr{ tyf sf]
if vftf

æv #Æ cfsl:ds sf]if 
vftf

æv $Æ ljefHo sf]if vftf

æv %Æ lx;fa ldnfg vftf

æuÆ ;d"xsf vftf

æu !Æ :yfgLo tx /fh:j vftf

æu @Æ :yfgLo tx vr{ vftf

æu #Æ :yfgLo tx w/f}6L vftf

æu $Æ :yfgLo tx ;l~rt  
sf]if vftf

æu %Æ :yfgLo tx ljljw sf]if vftf

æu ^Æ :yfgLo tx ljefHo sf]if 
vftf

æu &Æ :yfgLo tx cfsl:ds  
sf]if vftf

æu *Æ :yfgLo tx lx;fa ldnfg 
vftf



298         sfof{no ;~rfng tyf n]vf, sIff !)

sf 5g\ . æsÆ ;d"xdf & cf]6f ævÆ ;d"xdf % cf]6f / æuÆ ;d"xdf * cf]6f pk;d"x  
/x]sf 5g\ . o:tf vftfx¿sf] ;d"x kl/jt{g geP klg pk;d"x / ;f]cGtu{tsf vftf 
;ª\Vof cfjZostfcg';f/ yk 36 eO/xG5g\ . 

-v_  ;ª\3Lo ;/sf/ / k|b]z ;/sf/sf s]Gb|Lo vftfx¿ g]kfn /fi6« a}ª\s / sfo{;~rfng 
vftfx¿ ;/sf/L sf/f]af/ ug{ :jLs[lt k|fKt jfl0fHo a}ª\sx¿df vf]lnG5g\ . o:t} :yfgLo 
txsf vftfx¿ ;/sf/L sf/f]af/ ug{ :jLs[lt k|fKt jfl0fHo a}ª\s tyf ljQLo ;+:yfx¿df 
vf]lnG5g\ . 

-u_  ;DalGwt lgsfosf] vftf ;~rfng ug{ clwsf/ k|fKt kbflwsf/Lx¿sf] ;+o'Qm b:tvtaf6 
o:tf vftfx¿sf] ;~rfng x'G5 . ;fdfGotof vftfsf] ;~rfng sfof{no k|d'v /  
n]vfsf] sd{rf/Lsf] ;+o'Qm b:tvtaf6 x'G5 . o; k|of]hgsf nflu b:tvt gd'gf k|dfl0ft 
u/fO{ a}ª\sdf cBfjlws ug'{ kb{5 . 

-3_  /fh:j hDdf x'g] vftfaf6 vr{ vftfx¿df /sd :yfgfGt/0f ug]{ afx]ssf sf/f]af/ ug{ 
x'b}g eg] vr{ tyf cGo vftfx¿af6 dfq} /sd lgsfNg tyf vr{ ug{ ;lsG5 . 

-ª_  ;/sf/L sf/f]af/ ug]{ a}ª\s vftfx¿sf] x/]s jif{sf] clGtddf a}ª\s ;dfof]hg ljj/0f tof/ ug'{  
kb{5 . /fh:j vftf / vr{ vftfx¿af6 ;l~rt sf]if vftfdf /sd ;f/]/ jif{sf] cGTodf 
z'Go df}Hbft sfod ug'{ kb{5 . o; k|sf/ z'Go df}Hbft sfod ug]{ k|lj|mofnfO{ ah]6 
lk|mh ug'{ elgG5 . 

-r_  ;/sf/L vftfaf6 sfl6Psf] r]ssf] e'StfgL cjlw ;fdfGotof !% lbg sfod ul/Psf]  
5 . t/ s]xL ljz]if cj:yfdf P]gdf g} Joj:yf u/L of] cjlw 36a9 ug]{ ul/G5 . 

-5_  ;/sf/sf] vftf ;~rfngdf ;xhtf / k|efjsfl/tfsf nflu /fh:j / vr{ vftfx¿sf] 
;ª\Vof ;s];Dd sd /flvG5 . o; k|of]hgsf nflu s]Gb|df Pp6} dfq vftf /xg] Joj:yf 
ul/Psf] x'G5 . o:tf] vftfnfO{ Psn sf]if vftf (Treasury Single Account -TSA) 
elgG5 . g]kfndf ;ª\3 / k|b]z ;/sf/df Psn sf]if vftf k|0ffnL k"0f{ ¿kdf nfu' ePsf] 
5 eg] :yfgLo txdf ;d]t of] k|0ffnL cf+lzs ¿kdf pkof]udf /x]sf] 5 .
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cEof; 

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  g]kfnsf] ;jf]{Rr n]vfk/LIf0f lgsfo s'g xf] <

 -v_  dxfn]vf k/LIfssf] sfof{nosf s'g} b'O{ sfo{ pNn]v ug'{xf];\ .

 -u_  d'n'ssf] ljQLo tyf df}lb|s If]q;Fu ;DaGwL sfo{ ;~rfng ug]{ k|d'v lgsfosf] 
gfd n]Vg'xf];\ .

 -3_  dxfn]vf lgoGqs sfof{nosf] d'Vo p2]Zo s] xf] <

 -ª_  sf]if tyf n]vf lgoGqs sfof{non] s'g lgsfocGt{ut /xL sfo{ ;Dkfbg ub{5g\ <

 -r_  vr{ sfof{no jf lgsfo eg]sf] s] xf] <

 -5_  k|b]z cfly{s dfldnf tyf of]hgf dGqfnon] s] sfd ub{5 <

 -h_  k|b]z ;l~rt sf]ifsf] ;~rfng, n]vfkfng, n]vfk/LIf0f ug]{ lgsfo s'g xf] <

 -em_  k|b]z n]vf lgoGq0f sfof{non] ug'{kg]{ lhNnf:t/Lo sfo{x¿ ug{sf nflu s'g 
sfof{nosf] Joj:yf ul/Psf] 5 <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  dxfn]vfk/LIfssf] sfof{nosf] kl/ro lbg'xf];\ .

 -v_  cy{ dGqfnon] ;Dkfbg ug]{ sfdx¿ pNn]v ug'{xf];\ .

 -u_  sf]if tyf n]vf lgoGqs sfof{nosf] kl/ro lbg'xf];\ / o;sf sfo{ pNn]v ug'{xf];\ .

 -3_  :yfgLo txsf] cfly{s k|zf;g;DaGwL d'Vo sfo{sf] ;"rL agfpg'xf];\ .

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

 -s_ g]kfnsf] ;/sf/L n]vf k|0ffnL ;~rfng ug]{ ;/sf/L lgsfox¿sf] ;ª\lIfKt kl/ro 
lbg'xf];\ .

 -v_  k|b]z n]vf lgoGqs sfof{no tyf k|b]z n]vf lgoGq0f PsfOsf sfo{ n]Vg'xf];\ .

 -u_  g]kfndf ;/sf/L sf/f]af/sf] a}ª\lsª Joj:yfkg s] s;/L x'G5 < k|:6 kfg'{xf];\ .

$= kl/of]hgf sfo{

tkfO{F cWoog/t ljBfnon]] cfˆgf] cfly{s sf/f]af/sf] a}ª\lsª Joj:yfkg s] s;/L ul//x]sf] 5 
;f]sf] hfgsf/L k|wfgfWofks, n]vf zfvfsf sd{rf/Laf6 k|fKt ug'{xf];\ / ;f] cWoog u/]/ sIffdf 
k|:t't ug'{xf];\ .
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  sfof{no ;~rfng / n]vfdf ;"rgf k|ljlwsf] k|of]u 
	 	 (Use	of	Information	Technology	in	Office	 

Operation and Accounting)

!^=!  sDKo'6/ / ;"rgf k|ljlwsf] kl/ro (Introduction of comput-
er and information technology)

-s_ sDKo'6/sf] kl/ro (Introduction of computer)

sDKo'6/ eGg] zAb Nofl6g zAbsf] Computare af6 cfPsf] xf] . lx;fa lstfa ug]{ ;fdfGo 
d]l;gsf ¿kdf cfljisf/ ePsfn] o;nfO{ sDKo'6/ gfds/0f ul/Psf] dflgG5 . sDKo'6/af6  
sl7geGbf sl7g k|s[ltsf ljleGg k|sf/sf sfdx¿ ;xh ¿kdf ug{ ;lsG5 . ;g\ !^$@ 
df k]|mGr ul0ft ljz]if1x¿n] lgs} ;'wfl/Psf] Ps lsl;dsf] Sofns'n]6/ ljsf; u/] . ljleGg 
j}1flgs / clj:sf/sx¿n] cfw'lgs / ;/n tl/sfaf6 sfd ug{ ;lsg] pks/0fx¿ ljsf; ub}{ 
hfg] j|mddf ;g\ !(#^ df cd]l/sfsf] xjf8{ o'lgel;{6Lsf 8f= xjf8{n] Dofs–! gfds sDKo'6/sf] 
cflj:sf/ u/] . o;} u/L ;g\ !($# df hd{g j}1flgs h'; sf]g/]8n] csf]{ sDKo'6/sf] cfljisf/ 
u/] . ;g\ !(&( df JolStut sDKo'6/ (Personal Computer) sf] lgdf{0f ePkl5 sDKo'6/sf]  
pkof]lutf / ;"rgf ;~hfnsf] j[l4 x'Fb} uof] . sDKo'6/sf] k|of]u Jofks x'Fb} hfg'df o;sf] ;"rgf u|x0f  
ug]{ / ljZn]if0f ug]{ Ifdtf, o;af6 k|fKt x'g] glthfsf] ljZj;lgotfsf ;fy} o;sf] ;"rgfsf] 
;ª\u|x jf e08f/0f ug{ ;Sg] h:tf ax'pkof]uL ljz]iftfx¿ sf/s /x]sf 5g\ . lagf ysfj6 tyf 
/f]sfj6 lg/Gt/ sfo{ ug{ ;Sg' klg o;sf] ljz]iftf xf] .

Data processing ug]{ / hl6n ljifox¿nfO{ klg ;xh ¿kdf ;dfwfg (Handle)  
ug]{ Ifdtfsf sf/0f sDKo'6/ ax'pkof]uL x'g] u/]sf] 5 . pkof]ustf{sf] cfjZostf cg';f/  
;fdfGo JolStut sfo{;Dkfbg b]lv cToGt} hl6n dflgPsf cGtl/If lj1fgsf] lgoGq0f;Ddsf 
sfo{x¿ ;l6s / lz3| ;Dkfbg ug{ sDKo'6/ pkof]uL x'G5 . kl5Nnf lbgx¿df sDKo'6/ k|ljlwdf 
cfwfl/t s[lqd af}l4stf (Artificial intelligence) sf] ljsf; eO{ dfgjLo Ifdtfn] gEofpg]  
sfo{;d]t sDKo'6/af6 ug{] ul/Psf] 5 . sfo{sf] ;/nLs/0f, cb[io ;ª\u7gx¿sf] lj:tf/, hl6n 
dflgPsf sfo{x¿ ;xh ¿kdf ;Dkfbg x'g] eP/ sDKo'6/n] b}lgs hghLjgdf a[xQ/ kl/jt{g 
NofPsf] 5 . o;sf] pkl:yltn] ljZjel/ g} ljsf;sf] ult km]l/Psf] 5 . 

-v_ sDKo'6/sf] sfo{ (Functions of computer)

sDKo'6/ zL3|, l:y/ / Ps¿ktfdf cfwfl/t ljlzi6 sfd ug{ ;Sg] ljB'tLo pks/0f xf] . o;df 
ePsf xf8{j]o/ tyf ;ˆ6j]o/x¿sf] ;xof]udf o;n] ljleGg k|sf/sf sfo{ ub{5 . sDKo'6/af6 
w]/} lsl;dsf sfd ug{ ;lsg] eP tfklg ;f/e"t ¿kdf o;n] ug]{ d'Vo sfd lgDglnlvt rf/ 
k|sf/sf 5g\ M

-c_  tYofª\s k|ljli6 (Input) : sDKo'6/sf] d'Vo sfo{x¿dWo] klxnf] sfo{ tYofª\s k|ljli6 (data 
entry or input) ug'{ xf] . sDKo'6/sf ;"rgf k|ljli6 pks/0f (input devices) x¿sf] 

kf7 !^
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k|of]u u/L ljleGg k|sf/sf tYofª\s k|ljli6 (Data input) ul/G5 . o;sf nflu sDKo'6/ 
k|of]ustf{sf] cfjZostfcg';f/sf ;ˆ6j]o/x¿sf] ljsf; u/L k|of]u ul/G5 . k|ljli6 ug{sf 
nflu manual tyf automated k|lj|mof pkof]u x'g] ub{5 . 

-cf_ tYofª\s k|zf]wg (Processing) : k|ljli6 (Input) ePsf tYofª\s (data) x¿nfO{ ljleGg 
data processing tools tyf ;km\6j]o/x¿sf] k|of]uåf/f cfjZostfcg';f/sf] :j¿kdf 
;/nLs/0f / ljZn]if0f ug]{ sfo{ sDKo'6/n] k|efjsf/L ¿kdf ub{5 . o:tf] ljZn]if0f sfo{ 
e/kbf]{, Ps¿ktfdf cfwfl/t / zL3| ug{ ;lsg] ePsfn] sDKo'6/sf] nf]slk|otf a9]sf] xf] . 

-O_  glthf k|:t'lt (Output) : k|f];]l;ª ePsf tYofª\snfO{ k|of]ustf{sf] cfjZostf  
cg';f/sf 9fFrfsf ljleGg k|ltj]bg tyf b[Zo ;"rgfx¿ 5kfO (print) ug]{ jf ¿kfGt/0f ug{  
;lsG5 . sDKo'6/n] ljleGg hl6n d]l;g/L tyf k|0ffnLsf] ;~rfng ug{sf nflu lgoGq0f 
/ lgb{]zg lbg] (control & command) sfo{ klg ub{5 .

-O{_ tYofª\s e08f/0f (Storage) : sDKo'6/n] ljleGg k|sf/sf tYofª\s l8lh6n (digital) 
:j¿kdf nfdf] ;do;Dd e08f/0f ug{ / cfjZos k/]sf avt pkof]u ug{ ;3fpF5 . 
cfjZostfcg';f/sf tYofª\snfO{ ;fd"xLs/0f u/L ;'/lIft /fVg / ljZn]if0ffTds cWoogsf 
nflu klg of] dxŒjk"0f{ x'G5 . 

!^=@ sfof{no ;~rfngdf k|of]u x'g] clkm; Kofs]h (Office package 
used in office operation) 

clxn] w]/}h;f] ;/sf/L tyf u}/;/sf/L, Jofj;flos tyf ;]jfd;"ns sfof{nox¿n] cfkm\gf]  
b}lgs sfdsfhdf sDKo'6/sf] k|of]unfO{ hf]8 lbFb} cfO/x]sf 5g\ . sfof{nosf] b}lgs sfo{;~rfng 
ug{, sfdnfO{ l56f] 5l/tf] tl/sfn] ;~rfng ug{sf nflu Microsoft Company n] ljsf; 
u/]sf] Office Package sf] k|of]u ug]{ ul/Psf] 5 . of] Ps k|sf/sf] Application software  
xf] . Office Package cGt{ut MS-Word, MS-Excel, MS-Power Point, MS-Access, 
MS-Front Page cflb Program x¿ /x]sf 5g\ . sfof{no ;~rfngdf k|of]u x'g] s]xL clkm; 
Kofs]hx¿ tn rrf{ ul/Psf] 5 M

-s_ Microsoft-Word

Microsoft Office Package cGtu{tsf] Microsoft word Ps k|sf/sf] word  
processing software xf] . Microsoft Company n] ;do ;dodf Microsoft Office 
Package df cBfjlws tyf kl/dfh{g u/]/ gofF gofF Version ahf/df Nofpg] u/]sf] 5 .  
sfof{no ;~rfngsf j|mddf cfjZos kg]{ ljleGg Document tof/ ug{sf nflu Microsoft 
word k|of]u ul/G5 . lr7Lkq, ;"rgf, k|ltj]bgnufotsf sfof{nodf k|of]u ul/g] sfuhftx¿ 
tof/ ug]{ sfo{df o;sf] k|of]u lbgfg'lbg a9\bf] 5 . 

Microsoft word sf] k|of]u u/]/ sfuhftdf ePsf ljifoj:t'x¿nfO{ cfkm"n] rfx]sf] 9fFrfdf 
ljsf; ug{ ;lsG5, s]xL ljifoj:t' ykw6 ug'{ k¥of] jf kl/jt{g ug'{ k¥of] eg] klg ;lhn}  
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kl/jt{g ug{ ;lsG5 . cfjZostfcg';f/ cfkm"n] rfx]sf] efiffdf tof/ ug{ ;lsG5, z'4fz'4L 
ldnfpg ;lsG5 . ljleGg l8hfOgdf n]v, /rgf, k|ltj]bg tof/ ug{ ;lsG5 . cfjZostfcg';f/ 
k|ltlnlk l;h{gf ug{ ;lsG5 . 

sfof{no ;~rfngsf j|mddf Microsoft word sf] dxŒj / k|of]u lgDgfg';f/ 5 .

-c_ lr7Lkq, ;"rgf, k|ltj]bg cflb 6fOlkª, ;Dkfbg, lk|lG6ª ug{

-cf_ cfjZostfcg';f/ Document  l;h{gf ug{ / x6fpg

-O_ eljZosf nflu cfjZosf kg]{ sfuhft ;xh tl/sfn] e08f/0f ug{ .

-v_ Microsoft- Excel

Microsoft- Excel, Microsoft Office Package cGtu{tsf] Ps Spreadsheet pack-
age xf] . Microsoft Excel ;xh} pknAw x'g]  / ;jf{lws k|of]udf /x]sf] spreadsheet  
xf] . o;df ljleGg tYofª\sx¿sf] u0fgf, tflnsLs/0f, k|ltj]bg, u|flkmsn k|:t'tLs/0f tyf 
tfls{s / t'ngfTds ljZn]if0f  ug]{ ljz]iftfx¿ 5g\ . of] w]/} Row tyf column ePsf 
ljleGg sheet x¿sf] PsLs[t Kofs]h xf] . o;df tYofª\sLo ljZn]if0fsf nflu cª\sul0ftLo 
u0fgf (Arithmatical calculations) ug{ ;lsG5 . o;df ;'?d} ;dfj]z ePsf ljleGg  

ljz]iftfsf cnfjf k|of]ustf{n] cfˆgf] cfjZostfcg';f/sf Programming ug{ ;Sg] feature 
klg pknAw 5 . Microsoft Excel sf] ;fdfGo lrq (Screenshot) oxfF k|:t't ul/Psf] 5 M  

Excel sf] Pp6f File df y'k|} Worksheets / Ps Worksheet df y'k|} Row / Column 
x¿ x'G5g\ . k|of]ustf{n] cfˆgf] cfjZostfcg';f/ Ps jf PseGbf a9L Worksheet df data 

entry u/]/, Psfk;df linkage :yfkgf u/]/ / ljleGg Mathematical tyf logical for-
mula k|of]u u/L cfjZos n]vf ljZn]if0f tyf k|ltj]bg tof/ ug{ ;S5g\ . 
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Excel sf] k|of]u u/]/ n]vf /fVg k|of]ustf{df Excel k|of]usf ;DaGwdf cfwf/e"t :t/sf] 1fg 
x'g'kb{5 . k|of]ustf{n] cfkm"n] /fVg] n]vfsf] :j¿k / ;+/rgfcg';f/ Excel df cfjZos tflnsf, 
u|fkm, k|ltj]bgnufotsf ljj/0fx¿ agfpg' kb{5 . 

-u_ Microsoft-Power point

Microsoft-Power point, Microsoft Office Package cGtu{tsf] Ps presenting 
program xf] . Microsoft-Power point sf] k|of]u u/]/ ljleGg k|sf/sf Slide x¿ tof/ 
ug]{,  Slide df cl8of] jf lel8of] /fVg], l8hfOg tof/ ug]{, Animation ug]{ h:tf sfo{x¿ 
ug{ ;lsG5 . 

s'g} ;"rgf, tYosf af/]df c¿nfO{{ hfgsf/L lbgsf nflu o;sf] k|of]u ul/G5 . o;sf] k|of]uaf6 
n]v, /rgf, lrq, tflnsf, gS;f, cl8of], lel8of] cflb k|:t't ug{ ;lsG5 . sfof{non]] ;ef, 
a}7s, sfo{zfnf, uf]li7 ;~rfng ubf{ ;"rgf, hfgsf/L, tYofª\s, k|ltj]bg cflbsf] k|:t'tLs/0f 
o;}sf] dfWodaf6 ug]{ u/]sf 5g\ . sfof{nosf] jflif{s k|ltj]bg, of]hgf, k|ult cflb ljifodf klg 
:nfO8x¿ tof/ u/]/;DalGwt kIfnfO{ hfgsf/L lbg] ub{5g\ . o;sf] d'Vo p2]Zo zAb, lrq, 
8s'd]G6nfO{ ;fdfGo k|sf/sf] Plgd];g (Animation) sf] ¿kdf k|:t't ug'{ xf] . 

!^=# Database sf] kl/ro / k|of]u

s'g} ljifoj:t'sf af/]df cfjZos hfgsf/L, ;"rgf, tYofª\s ;ª\sng u/]/ eljiosf nflu  
pkof]lu x'g] tl/sfn] ;ª\u|x u/]/ /flvG5 . sfof{non] klg sfof{no;Fu ;DalGwt ;"rgf, 
hfgsf/L, tYofª\s e08f/ ug{, cfjZos k/]sf j]nf k|of]u ug{ / k'g k|flKt ug{ Database sf] 
k|of]u ub{5g\ . Database sDKo'6/ jf On]S6«f]lgs ¿kdf e08f/0f / kx'Frsf] Joj:yf ul/Psf] 

tYofª\s jf hfgsf/Lsf] ;ª\ul7t ¿k xf] . Database sf] e08f/0f / kx'Fr nflu Database  
Management System sf] Joj:yf ul/Psf] x'G5 . o;dfkm{t 7'nf]] ;ª\Vofdf tYofª\s e08f/ 
/ k|flKt ug{ ;lsG5 . ;fdfGo cy{df tYofª\s e08f/0f ul/Psf] 7fpF Database xf] . 

sfof{nosf nflu Database sf] k|of]u lgDgfg';f/ pNn]v ug{ ;lsG5 M

-s_ 7'nf]] kl/df0fdf Data ;u|x ug{ ;lsg]

-v_ w]/} k|of]ustf{n] Ps} k6s k|of]u ug{ ;Sg]

-u_ cfjZos k/]sf] a]nfdf l56} / ;lhn} Data km]nf kfg{ ;lsg]

-3_ Data nfO{ lj:tf/ / kl/jt{g ug{ ;lsg] .
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!^=$ sfof{no ;~rfngdf sDKo'6/ k|ljlwsf] pkof]u (Use of computer 
technology in office operation)

sfof{non] ;Dkfbg ug]{ ljleGg sfdx¿ lglZrt ljlw / k4ltdf cfwfl/t x'G5g\ . sltko 
sfof{nosf sfo{x¿ Ps} k|s[ltsf / lg/Gt/ bf]xf]l/g] k|sf/sf x'G5g\ . s]xL sfof{nosf sfo{x¿ 
;fdfGo 1fg / l;k cfjZos kg]{ x'G5g\ . sltko sfof{nosf sfdx¿ ljz]if l;k, bIftf tyf 
ljZn]if0ffTds Ifdtf k|of]u u/]/ ug'{kg]{ k|sf/sf x'G5g\ . sltko sfof{nodf cToGt} hl6n sfo{x¿, 
;fdfGo pks/0f / k|ljlwaf6 ;Dkfbg ug{ sl7g k|sf/sf x'G5g\ . o:tf sfdx¿ ;s];Dd ;xh 
¿kdf, ldtJooL / zL3|tfk"j{s ;Dkfbg u/]/ dfgjLo ;+nUgtf Go"gLs/0f ub}{ nfg' ;a} sfof{nosf] 
p2]Zo /x]sf] x'G5 . sfof{nox¿n] o; k|sf/sf] sfo{ ;Dkfbgsf nflu ljleGg k|sf/sf oGq, pks/0f 
/ k|ljlwsf] k|of]u ub{5g\ . oL ;a} k|sf/sf sfo{ ;Dkfbg ug{df sDKo'6/ k|ljlwsf] k|of]u Hofb}  
pkof]uL ePsf] 5 . sfof{no ;~rfngsf ljleGg kIfdf sDKo'6/ k|ljlwsf] pkof]u s'g} g s'g} ¿kdf ePs}  
kfOG5 . o:tf] k|of]u ljsl;t d'n'sx¿df lgs} Jofks ePsf] 5 eg] g]kfn h:tf] ljsf;zLn 
d'n'sdf j|mdzM a9\bf] j|mddf /x]sf] 5 . sDKo'6/ k|ljlwsf] k|of]ukZrft\ sfof{nosf sfo{;Dkfbg 
ljlw k"0f{t :jrflnt (Full automated) b]lv k|ljlw lgb]{lzt (Technology driven) x'Fb} 
uPsf 5g\ . ljutdf h:tf] k"0f{tM dfgjLo ;+nUgtf (Full manual) df sfd x'g] j|md 36\b} 
uPsf] 5 . ljZjdf To:tf] s'g} If]q 5}g hxfF sDKo'6/ k|ljlwsf] k|of]u u/L sfo{ ;/nLs/0f / 
ljljwLs/0f gul/Psf] xf];\ . 

sfof{nosf] sfo{ ;~rfngdf sDKo'6/ tyf ;"rgf k|ljlwsf] k|of]u lgDgfg';f/ ePsf] kfOG5 M

-s_  sfof{nosf] Jofj;flos of]hgf tyf ah]6 agfpg

-v_  sfof{nosf] sfo{nfO{ :jrflnt k|0ffnLdf ¿kfGt/0f ug{ 

-u_  clen]v Joj:yfkg ;xh / Jojl:yt ¿kdf ug{ 

-3_  sfof{nosf] cfGtl/s tyf afx\o ;~rf/ Joj:yfkg ug{

-ª_   sfd;Fu ;DalGwt sfuhftx¿sf] tof/L ug{ 

-r_  sfo{;~rfngdf x'g] dfgjLo q'l6 36fpg 

-5_  ;]jfu|fxL tyf pkef]Stf;Fusf] ;DaGw :yfkgf ug{

-h_  sfof{nosf] sfdsf] af/]df ;/f]sf/jfnfx¿nfO{ cfw'lgs ;~rf/ ljlwaf6 hfgsf/L u/fpg 

-´_  sfddf k|of]u x'g] oGq, pks/0f tyf k|0ffnL ;~rfng ug{ u/fpg 

-`_   cfly{s sf/f]af/sf] n]vf /fVg, ljZn]if0f ug{ tyf Joj:yfkg k|ltj]bg tof/ ug{ cflb . 
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-s_ n]vfkfngdf sDKo'6/ tyf ;"rgf k|ljlwsf] pkof]u (Use of computer and 
ICT in accounting)

k/Dk/fb]lv g} n]vfkfngsf] sfo{ x:tlnlvt ¿kdf ul/GYof] . n]vf tyf ul0ft;Fu ;DalGwt 
u0fgfnfO{ Sofns'n]6/sf] k|of]un] s]xL ;/n agfP klg n]vfsf clen]vx¿ ;a} lglZrt 9fFrfdf 

x:tlnlvt (manual) ¿kd} /flvg] u/]sf] lyof] . sDKo'6/ k|ljlwsf] ljsf;kZrft\ o;sf]  
ax'pkof]lutfsf sf/0f lj:tf/} n]vfkfngdf klg of] k|ljlwsf] pkof]u ;'? eof] . ;g\ @)@) sf] 
bzsdf cfOk'Ubf sDKo'6/sf] k|of]u a]u/ klg n]vfkfng ug{ ;lsG5 / < eGg] k|Zg v8f ePsf] 5 
. ;/sf/L tyf Jofj;flos n]vfsf cfly{s lj|mofsnfk;Fu ;DalGwt ;a} jf clwsf+z ultljlwsf]  
ljZn]if0ffTds ;"rgf hfgsf/L cflbsf] Joj:yfkgnfO{ ljleGg r/0fdf sDKo'6/ cfjZos  
kb{5 . o:tf] ;"rgf x:tlnlvt ¿kdf /flvg] n]vfn] ;xh ¿kdf lbg g;Sg], nfdf] ;do nfUg] 
tyf sltko cj:yfdf q'l6;d]t x'g;Sg] ;Defjgf ;b}j /xG5 . o;}n] sDKo'6/sf] ax'pkof]lutf 

(versatile), ljZj;gLotf (Reliable) / ;xL / l56f] (accurate and speedly) glthf 
ljZn]if0f, nfdf] ;do;Dd tYofª\s e08f/0f (Storage) tyf ;xh / l56f] ¿kdf ljj/0f pknAw 
u/fpg] h:tf ljz]iftfx¿n] ubf{ n]vfkfngnufot cGo ;a} If]qdf o;sf] pkof]u a9\b} uPsf] 5 . 

-v_  n]vfkfngdf sDKo'6/sf] pkof]usf] tl/sf (Method of using computer in  
accounting)

sfof{nosf] n]vfkfngdf sDKo'6/ k|0ffnLsf] k|of]u ug{ lgDgfg';f/sf r/0fa4 sfo{x¿ ug'{kb{5 M

-c_  sDKo'6/ tyf ;"rgf k|ljlw pks/0fsf] Joj:yf (Arrange computer hardwares and 
networking devices) : n]vfkfngsf nflu sfof{nodf sDKo'6/ tyf g]6jls{ª;DaGwL 
pks/0fx¿ / OG6/g]6sf] Joj:yf  x'g'kb{5 . 

-cf_  sf/f]af/ k|zf]wg k|0ffnLsf] ljsf; / :yfkgf (Development and install transac-
tion processing systems) : sDKo'6/df n]vfª\sg ug{ sfof{nosf] cfjZostfcg';f/ 
sDtLdf lgDgadf]lhdsf ljz]iftf jf sfof{Tdstf (Functionality) o'St Jofj;flos 
jf :jlgld{lt sf/f]af/ k|zf]wg k|0ffnL cyf{t\ ;ˆ6j]o/ ljsf; u/L jf cGo dfWodaf6 
k|fKt u/L :yfkgf (Install) ug'{kb{5 . 

 (i)  tYofª\s k|ljli6 (Data entry)  M online tyf offline b'j}} ljlwaf6 ax'txdf 
tYofª\s k|ljli6 ug{ ;lsg] Joj:yf ePsf] 

 (ii)  tYofª\ssf] k/LIf0f (Data validation) : k|lji6 ul/g] tYofª\s k|0ffnLdf  
kl/eflift ePsf] :j¿ksf] eP gePsf] :jrflnt ¿kdf k/LIf0f x'g] Joj:yf ePsf] 

 (iii)  tYofª\s k|zf]wg / k'gMk/LIf0f (Data processing and revalidation) : 
k|ljli6 ul/Psf] tYofª\s ;xL eP gePsf] csf]{ k|of]ustf{ jf k|0ffnLn] k'gMk/LIf0f 
u/L k|zf]wg ug]{ Joj:yf ePsf] 
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 (iv)  tYofª\ssf] ;'/lIft e08f/0f (Data Storage and security) : k|0ffnLdf  
tYofª\ssf] e08f/0f ;'/lIft x'g], cflwsfl/s JolSt jf k|of]ustf{afx]sn] kx'Fr /fVg 
g;Sg] / k|0ffnL / tYofª\ssf] csf]{ :yfgdf back up x'g] h:tf Joj:yf ePsf] 

 (v)  cfjZostfcg';f/sf k|ltj]bg tof/L (Produce required reports) : lgwf{l/t 
n]vf 9fFrfsf k|ltj]bgsf cltl/St ljleGg txsf k|of]ustf{n] cfjZostf  
cg';f/sf 9fFrfdf k|ltj]bg k|fKt ug{ ;Sg] Joj:yf ePsf] . 

-O_  sDKo'6/ k|0ffnLdf dfgjLo ;+nUgtf lgwf{/0f ug]{ (Define manual involvement 
with Computerized system) : ;a} k|sf/sf sfo{x¿ sDKo'6/af6} ug{ ;Dej gx'g] 
/ sDKo'6/ k|0ffnL ;~rfngdf ;d]t dfgjLo ;+nUgtf cfjZostf kg]{ ePsfn] dfgjLo 
jf x:tlnlvt sfo{ / sDKo'6/af6 ul/g] sfo{sf larsf] ;DaGw / ;Ldf jf xb kl/eflift 
ul/g' kb{5 . 

-O{_ hgzlStsf] Ifdtf ljsf; (Human resource development) : k|0ffnL k|of]usf 
nflu :yfkgf ePsf sDKo'6/df cfwfl/t k|0ffnLx¿ ;~rfng ug{ ;Sg] u/L sd{rf/L tyf 
Joj:yfkgsf] Ifdtf ljsf; / k|0ffnLsf] k|of]uaf6 sfo{ ;/nLs/0f x'g] Joj:yf ul/g' kb{5 .

-p_ k[i7kf]if0f, cg';Gwfg / ljsf; (Feedback, research and development) : 

 sDKo'6/df cfwfl/t k|0ffnLn] ;a} cfjZostfx¿ Ps} k6s k"0f{ ¿kdf ;d]6\g g;Sg] ePsfn] 
pkof]u ul/Psf] k|0ffnLsf ;DaGwdf k[i7kf]if0f k|fKt ug]{, o;sf] pkof]lutfsf ;DaGwdf 
cg';Gwfg ug]{ tyf k|ljlwdf ePsf] kl/jt{g / cfjZostfcg';f/ kl/dfh{g jf ljsf; ub}{ 
hfg] Joj:yf x'g'kb{5 .  

!^=% ;"rgf k|ljlwsf] kmfObf / a]kmfObf (Advantages and Disadvan-
tages of ICT system)

sfof{nosf] lgoldt sfd tyf n]vfkfngdf sDo'6/df cfwfl/t k|0ffnLx¿ k|of]u ug'{sf y'k|}  
kmfObf tyf s]xL a]kmfObfx¿ /x]sf 5g\ . o:tf kmfObf tyf a]kmfObfx¿ lgDgadf]lhd /x]sf 5g\ M

-s_ sDKo'6/ tyf ;"rgf k|0ffnL pkof]usf] kmfObf (Advantages of using computer)

-c_ ;/n / ;xh sfo{;Dkfbg (Easy and simple performance) : sDKo'6/ k|ljlwsf] 
;xof]udf sfof{nosf Joj:yfksLo, ljQLo tyf k|fljlws sfo{x¿ ;/n tyf ;xh  
tl/sfn] ;Dkfbg ug{ ;lsG5 .

-cf_ lz3|tf / z'4tf (Speed and accuracy) : dfgjLo ;+nUgtfdf sl7gtfk"j{s ;Dkfbg 
ug'{kg]{ hl6n Pjd\ hf]lvdk"0f{ sfo{x¿ ;d]t lz3|tf / z'4tfk"j{s ;Dkfbg ug{ sDKo'6/ 
k|ljlw ax'pkof]uL 5 . 
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-O_  :jrflnt sfo{k|0ffnL (Automated functionality) :  lgoldt ¿kdf x'g] sfdx¿ Ps 
k6s l8hfOg u/L sDKo'6/ lgolGqt k|0ffnLdf ¿kfGt/0f u/]kl5 lg/Gt/ / ;dfg ¿kdf 
sfo{ ug]{ ;Sg] ePsfn] sfof{nosf sfdx¿nfO{ :jrflnt agfpg ;lsG5 . 

-O{_ tYofª\s ;ª\u|x / pkof]u (Data storage and utilization) : sDKo'6/ k|ljlwsf] pkof]
uaf6 dxŒjk"0f{ clen]v, tYofª\s tyf ;"rgfx¿ nfdf] ;do;Dd ;ª\u|x ug{ ;lsG5 . o:tf 
clen]v tyf hfgsf/Lx¿ cfjZostfcg';f/ t'?Gt}} / ;lhn};Fu pkof]u ug{ ;lsG5 . 

-p_ Jojl:yt ;"rgf k|jfx (Systematic communication) : Joj:yfkg, sd{rf/L, ;]
jfu|fxL, pkef]Stf tyf cGo ;/f]sf/jfnfx¿;Fu Jojl:yt / ljZj;gLo ¿kdf k|jfx ug{ 
;xh x'G5 . ;a};Fu kx'Fr k'Ug] u/L df]afOn PlKns];g h:tf k|ljlwn] o;nfO{ Jofkstf 
lbPsf 5g\ . 

-pm_ k|efjsf/L cfly{s Joj:yfkg (Efficient financial management) : sfof{nosf] n]vf 
k|0ffnL :jrflnt / Jojl:yt u/fO{ sf/f]af/ ;xL, kf/bzL{ tyf k|efjsf/L ¿kdf ;~rfng 
ug{ dxŒjk"0f{ ;fljt ePsf] 5 . 

-P_  pTkfbsTj clej[l4 (Increased productivity) : sDKo'6/ k|ljlwsf] k|of]un] s'g} sfd 
ug{ cfjZos ljz]if Ifdtf, ;do / nfut 36fpg'sf] ;fy} sfddf /xg] bf]xf]/f]kgfsf] cGTo 
ug]{ / ljleGg lsl;dsf sfuhft tof/Ldf k|efjsfl/tf a9fO{ ;du|df pTkfbsTj clej[l4df 
of]ubfg ub{5 . 

-P]_ hgzlSt tyf nfut Go"gLs/0f (Minimize manpower and cost) : sfof{nosf] 
sfd ug{ nfUg] hgzlStsf] ;ª\Vof, sfuhL k|lj|mof tyf ;do;d]t 36fP/ To:tf kIfsf]  
kl/rfngdf cfjZos kg]{ nfut Go"gLs/0f u/L nfut nfesf] cg'kft a9fpg sDKo'6/ 
k|ljlwn] dbt ub{5 . 

-cf]_ cGo ljljw kmfObfx¿ (Miscelleneous) : sDKo'6/ k|ljlwsf] pkof]uaf6 er'{cn sfof{no 
/ sfo{k|0ffnLsf] cjnDag, ljZjJofkL ¿kdf ;"rgfsf] cfbfg k|bfg / ;~rf/ ;Dks{, k|lzIf0f 
tyf l;sfO k|efjsfl/tf h:tf ljljw kmfObfx¿ k|fKt ug{ ;lsG5 . 

-v_ sDKo'6/ tyf ;"rgf k|0ffnL pkof]usf] a]kmfObf (Disadvantages of using 
computer)

-c_  sDKo'6/df clws lge{/tf (Dependency on computers) : sfof{nosf ;a} sfo{k|0ffnL 
sDKo'6/df cfwfl/t x'Fbf sDKo'6/ k|ltsf] lge{/tf a9\g], o;af6 dfgjLo ;+nUgtf 36\g] / 
s]xL JolStx¿df afx]s c¿df k|0ffnL ljsf; / kl/dfh{gsf] l;k gx'Fbf sfof{nosf] sfo{ 
k|efjsf/L gx'g klg ;S5 .
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-cf_ :yfkgf tyf ;~rfng nfut dx“uf] (Expensive establishment and operation) : 
dfgjLo ;+nUgtfdf ;fdfGo nfutd} x'g] sfd ug{ klg dxFuf sDKo'6/ tyf ljB'tLo pks/0f 
tyf ;ˆ6j]o/x¿ cfjZos kb{5g\ . of] k|0ffnL ;~rfngsf nflu 7'nf] 7'nf] ;e{/, 8f6f ;]G6/, 
ljB't\ tyf OG6/g]6;lxtsf] g]6jls{ªsf] nfut dxFuf] kg{ hfG5 . sDKo'6/sf ljleGg kf6{; 
tyf cGo pks/0f nfdf] ;do grNg], k|ljlw kl/jt{gsf sf/0f dd{t ug'{eGbf k|lt:yfkg 
g} ug'{kg]{ cj:yf cfO/xg] x'G5 . o;sf] k|lt:yfkg nfut;d]t pRr kg{ hfG5 . 

-O_ bIf hgzlStsf] cg'knAwtf (Lack of capable manpower) : sDKo'6/ k|0ffnL ;~rfng 
ug{ bIf hgzlSt cfjZos x'G5 h'g xfd|f] h:tf] d'n's / ;dfhdf ;xh} pknAw x'Fb}g . 
;fdfGo hfgsf/ jf cbIf hgzlStaf6 k|0ffnL ;~rfng ubf{ ;xL tl/sfn] k|0ffnL ;~rfng 
gx'g], ;ˆ6j]o/df unt ljj/0f k|ljli6 x'g] / sfdsf] glthf ;xL ¿kdf k|fKt gx'g] x'G5 . 

-O{_ tYofª\sLo c;'/Iff (Data insecurity) : sDKo'6/df k|ljli6 ePsf tYofª\s tyf ;"rgf 
d]l6g ;Sg], uf]Ko /fVg'kg]{ ;"rgf uf]Ko gx'g ;Sg], ljleGg efO/;x¿sf sf/0f k|of]u ug{ 
g;lsg] cj:yfdf k'Ug], OG6/g]6af6 x\ofs/x¿n] kx'Fr k|fKt u/L rf]/L u/L n}hfg] jf g:6 
ul/lbg ;Sg], sDKo'6/ tyf ;ˆ6j]o/ g} lju|g ;Sg] / o:tf] tYofª\s ;xh} l/se/ jf 
k'g:yf{kg x'g g;Sg] h:tf c;'/Iff ;b}j /xG5g\ . 

-p_ d'Vo sfddf cndn (Distractions from main task) : sfof{nodf ug'{kg]{ d'Vo 
sfdx¿ ug'{sf] ;6\6f sd{rf/Lx¿n] OG6/g]6df cfwfl/t cGo ultljlwdf ;fd]n x'g],  
;fdflhs ;~hfnsf] k|of]u ug]{, sfof{noaf6} lghL sfd ug]{ jf cgnfOg cWoog  
ug]{nufotsf sfddf ;+nUg eO{ d'Vo lhDd]jf/Lsf sfd ug{df cndn ug]{ h:tf  
a]kmfObfx¿ b]lvPsf 5g\ . 

-pm_ :jf:Yo ;d:of (Health problem) : sDKo'6/sf] k|of]u w]/} x'Fbf sd{rf/Lx¿df ljleGg 
k|sf/sf dfgl;s tyf :jf:Yo ;d:ofx¿ b]lvg ;S5g\ . sd{rf/Ldf PsfsLkgf cfpg ;Sg], 
c;fdflhs x'Fb} hfg], OG6/g]6sf] b'?kof]u x'g] h:tf ;d:of a9\bf] j|mddf b]lvPsf 5g\ . 

-P_ cGo ljljw a]kmfObfx¿ (Other miscellaneous) : dfgjLo ;+nUgtfdf ul/g] ljleGg 
sfdx¿ ug]{ 1fg, l;k / Ifdtf kl5Nnf k':tfdf x:tfGt/0f gx'g], To:tf l;knfO{ ;d]6\g 
g;sL nf]k eP/ hfg], ;f+:s[lts ljrng x'g] h:tf ;d:of /xg ;S5g\ . 

!^=^  Jofj;flos n]vfdf ;"rgf k|ljlwsf] k|of]u (Use of ICT in  
business accounting)

sDKo'6/lar ;~hfnLs/0f (networking) u/]/ ljB'tLo ¿kdf tYofª\s tyf ;"rgf cfbfg k|bfg 
ug]{ ljlwnfO{ ;"rgf tyf ;~rf/ k|ljlw (Information and communication technolo-
gies - ICT) elgG5 . ;"rgf tyf ;~rf/ k|ljlwsf] b'O{ cfwf/:tDe sDKo'6/ / ;"rgf k|ljlw 
x'g\ . ;"rgf tyf k|ljlwn] ljZje/ hxfF;'s} /x]sf k|of]ustf{x¿lar ljleGg ;"rgf tyf tYofª\s 
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u|x0f ug]{, k|;f/ ug]{, ljZn]if0f ug]{ tyf glthf k|:t't ug]{ ;dli6ut k|0ffnLnfO{ hgfpF5 . cyf{t\ 
;"rgf k|ljlwn]  k|of]ustf{ (People), pks/0f (Hardware), tYofª\s jf ;"rgf (Data) 
cfbfg k|bfgsf] k|lj|mof (sharing procedure) / o;df pkof]u x'g] k|0ffnL (Software) sf] 
;dli6nfO{ hgfpF5 (The overall arrangement consisting of hardware, software, 
data and users is referred as an ICT system) .

ljZjJofkL ¿kdf sDKo'6/x¿lar cfa4tf sfod ug{ OG6/g]6 (Internet) k|0ffnLsf] ljsf; 
ePsf] 5 . OG6/g]6df cfwfl/t eO{ ljB'tLo ;"rgf cfbfg k|bfg ug]{ Joj:yfnfO{ ;"rgf k|ljlwn] 
;d]6\5 . ;"rgf k|ljlwsf] ;xof]udf sDKo'6/ tyf cGo ljB'tLo pks/0fx¿nfO{{ cfk;df tf/ 
hf]8]/ jf tf//lxt dfWodåf/f cGt/ cfa4tf (networking) u/fO{ Pp6f sDKo'6/df /x]sf] kmfOn, 
8f6f tyf k|f]ufdx¿df cGo sDKo'6x¿af6 kx'Fr :yflkt ug]{ sfo{nfO{{{ g]6js{ -;~hfn_ elgG5 . 
g]6jls{ªdfkm{t kmfOn 6«fG;km/, k|f]ufd ;~rfng, lk|lG6ª Od]n÷OG6/g]6sf dfWodaf6 kmfOn 
;]ol/ª h:tf sfo{x¿ ul/G5 . sDKo'6/ tyf ;"rgf k|ljlw;Fu ;DalGwt ljleGg pks/0fx¿sf] 
pkof]u u/L ;"rgf jf tYofª\ssf] ;ª\u|x, k'gk{|of]u, ljZn]if0f / k|zf/0f ug]{ ;a} sfo{x¿ ;"rgf 
k|ljlw;Fu ;DalGwt x'G5g\ . 

h'g;'s} If]qdf klg sDKo'6/ tyf ;"rgf k|ljlwsf] pkof]u ljz]if ;ˆ6j]o/sf dfWodaf6  
ul/G5 . o:tf ;ˆ6j]o/x¿ d'VotM Jofj;flos ¿kdf ljsl;t / :jljsl;t u/L b'O{ k|sf/sf x'G5g\ M

-s_  Jofj;flos ;km\6j]o/ k|0ffnLx¿ (Professional softwares) M ;DefJo sf/f]af/x¿sf] 
a[xQ/ ljz]iftfx¿ ;dfj]z x'g] u/L Jofj;flos ¿kdf ljsf; ul/Psf] k|0ffnLnfO{ Jofj;flos 
;km\6j]o/ k|0ffnL elgG5 . Microsoft, Oracle, Free balance h:tf 7'nf] Jofj;flos 
sDkgLsf] ;fy} If]qut lj1tf ePsf ;;fgf lghL ;ˆ6j]o/ ljsf;stf{x¿n] klg o; k|sf/sf 
;km\6j]o/ k|0ffnLx¿ agfpF5g\ . o:tf k|0ffnLdWo] k|of]ustf{ sfof{non] cfˆgf] cfjZostf 
k"/f ug{] s'g} k|0ffnL lng] / s]xL ;fdfGo kl/dfh{g u/L cGo ;'ljwfx¿ yk jf 36 u/L  
k|of]u ug{ ;S5g\ . 

-v_  :jlgld{t ;km\6j]o/ k|0ffnLx¿ (Self developed softwares) : Jofj;flos ¿kdf ljsf; 
ul/Psf] k|0ffnLn] ;a} cfjZostf g;d]6\g] / kl/dfh{g ug{ klg cfly{s ;|f]t tyf k|fljlws 
l;k a9L nfUg] cj:yfdf sfof{nox¿n] cfkmF} klg cfjZostfcg';f/sf k|0ffnL ljsf; u/]/ 
sfof{Gjog ub{5g\ . ;ˆ6j]o/sf] ;'/Iff sf]8, efiff, cfˆgf] Jofj;flos cfjZostf;d]tsf cfwf/
df o:tf ;km\6j]o/ ljsf; ul/g] ePsfn] o:tf k|0ffnLsf] k|of]u a9\bf] ¿kdf /x]sf] kfOG5 .

!^=&  n]vfkfngdf pkof]u x'g] sDKo'6/ k|0ffnLx¿ (Computer system 
used in office accounting) 

sfof{no ;~rfngsf nflu ljleGg lsl;dsf xf8{j]o/ tyf ;ˆ6j]o/x¿ k|of]u x'G5g\ . o;sf 
nflu 7'nf] server ;fy} Desktop computer, Laptop, Printer, scanner, Network-
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ing h:tf pks/0fx¿ / sfdsf] k|s[lt cg';f/sf software x¿ k|of]u x'g] s'/f o; kf7sf 
cluNnf v08x¿df pNn]v ul/;lsPsf] 5 . sfof{nosf] sfo{ ;~rfng ug{ ljleGg k|sf/sf 
Jofj;flos tyf :jlgld{t software k|of]u ul/G5g\ . sfof{no ;~rfng tyf n]vfkfngdf k|of]
u x'g] o:tf k|0ffnLx¿ sDKo'6/ lj1fg ljifodf lj:t[t ¿kdf cWoog ul/G5g\ . o:tf k|0ffnLx¿ 
d'VotM lgDgfg';f/ 5g\ M

-s_  Operating systems : 

o;df sDKo'6/sf] cfwf/e"t k|0ffnL ;~rfng ug]{ k|0ffnL kb{5g\ . o:tf k|0ffnLx¿df ;a}eGbf 
nf]slk|o Microsoft Windows xf] h'g ljZjsf *) k|ltzteGbf a9L sDKo'6/df k|of]u 
x'G5 . o;afx]s Apple operating system, Unix, Linux, Ubuntu cflb gfd u/]sf 

k|0ffnLx¿ klg 5g\ . df]afOn l8efO;df k|of]u x'g] Android tyf iOS systm klg oper-

ating system x'g\ . 

-v_  Office suits : 

ljleGg k|sf/sf sfuhft, l/kf]6{ tyf k|:t'tLs/0f h:tf ;fdu|L tof/ ug{ k|of]u x'g] k|0ffnLnfO{ 
office suits elgG5 . o;df Word processor, Spreadsheet, Presentation softwares 

cflb kb{5g\ . o;df klg Microsoft sf] Office package df ;dfj]z ePsf Microsoft 
Word, Excel, Power point ;a}eGbf a9L k|of]udf /x]sf kfOG5g\ . o;afx]s database, 

desktop publishing software, communication software  nufotsf k|0ffnLx¿ 

klg k|rngdf 5g\ . 

-u_  Utility softwares : 

sfof{nosf] cfjZostfcg';f/ p2]Zok/s ¿kdf agfOPsf k|0ffnLx¿ o;df kb{5g\ . Database 
management systems, Project management software, Accounting software, 

Multitasking applications, Automation systems cflb o;sf pbfx/0f x'g\ . o:tf 

;ˆ6j]o/x¿ ljleGg lsl;dsf x'G5g\ . xfn nf]slk|o /x]sf Mobile devices df k|of]u x'g] 
;a} k|0ffnLx¿ o;sf pbfx/0f x'g\ h;nfO{ xfdL 5f]6s/Ldf Apps eG5f}+F . 
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!^=*  n]vfkfngdf k|of]u x'g] sDKo'6/ k|0ffnL (Computer system used 
in accounting) 

cGo If]qdf h:t} n]vfkfngdf klg Jofj;flos ¿kdf ljsf; ePsf tyf cfGtl/s ¿kdf 

:jlgld{t Office suits tyf Utility softwares x¿ k|of]u x'G5g\ . n]vfkfngdf Spread-
sheets, tyf Database management system (DMS) tyf Relational database 

management system (RDMS) df cfwfl/t eO{ ljsf; ul/Psf k|0ffnLx¿ k|of]u x'G5g\ .  
n]vfª\sgdf k|of]u x'g] s]xL k|0ffnLx¿ lgDgfg';f/ 5g\ M

-s_  Spreadsheets : 

Microsoft Office Package sf] Excel ;a}eGbf a9L k|rlnt spreadsheet xf] . o:t} 

Google spreadsheet, libre, XPS sheets  nufotsf spreadsheets x¿ klg k|rngdf 
5g\ . 

-v_ Accounting softwares :  

n]vfkfngdf ePsf] sf/f]af/sf cfwf/df gfkmf gf]S;fg, ;DklQ tyf bfloTjsf] cj:yfsf  
af/]df hfgsf/L x'g cfjZos x'G5 . Spreadsheets df o:tf 9fFrfx¿ :jod\ ljsf; ug'{kg]{ /  
:jrflnt ¿kdf tof/ gx'g] sf/0f ljleGg n]vfª\sg ;ˆ6j]o/x¿ ljsf; ul/G5 . ljleGg sDkgLx¿n]  
n]vfsf ;a} rj|mx¿ ;dfj]z x'g] u/L ;fgf, d´f}nf tyf 7'nf] :t/sf ;ˆ6j]o/ ljsf; u/]sf 
5g\ . g]kfnsf ljleGg Joj;fodf k|of]u x'g] s]xL  n]vfª\sg ;ˆ6j]o/x¿ lgDgfg';f/ 5g\ M 

-c_  Jofkfl/s, 6«]l8ª / cGo ;fgf Joj;fosf nflu M 6\ofnL, :jl:ts, OhL PsfpG6, lSjs 
a's cflb . 

-cf_  a}ª\s tyf ljQLo ;+:yfsf nflu M k'df]/L, lkmgfsn, km]Ns; S'oa, u]Na; cflb 

-O_   u}/ gfkmfd"ns ;+:yf M ˆof;, lkr l6«h, lSjs a's cflb 

-u_  Database management system: 

 n]vfkfngsf cltl/St ljQLo tyf u}/ljQLo ;"rgf /fVgsf nflu 8f6fa];sf] k|of]u  
ul/G5 . ;a} sfof{nox¿n] o;sf] s'g} g s'g} ¿kdf pkof]u u/]sf] kfOG5, h:t}M u|fxsx¿sf] 
;Dks{ ljj/0f,  ljBfnodf ljBfyL{sf] ljj/0f cflb ;a} 8f6fa]; x'g\ . o;nfO{ sDKo'6/df 

;km\6j]o/sf dfWodaf6 c´} Jojl:yt u/L /fVg ;lsG5 . Microsoft access cfwf/e"t 

8f6fa]; ;ˆ6j]o/ dflgG5 . o;df cltl/St Oracle, SQL Server cflb 7'nf] / a[xt\ 
8f6fa]; k|rngdf 5g\ . logsf] ;~rfngsf nflu ljz]if k|fljlws l;k cfjZos kb{5 .
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!^=( g]kfnsf] ;/sf/L n]vfkfngdf k|of]udf /x]sf ;"rgf k|0ffnL (ICT 
systems used in Nepal's government accounting) 

;/sf/L sf/f]af/sf] k|s[lt Joj;foeGbf km/s x'g] x'Fbf Joj;fodf k|of]u ul/g] ;ˆ6j]o/af6  
;/sf/L p2]Zo k"/f x'Fb}g . To;}n] g]kfnsf] ;/sf/L n]vf k|0ffnLnfO{ ;"rgf k|ljlwdf cfwfl/t agfO{ 
ljQLo kf/bz{L{tf / ;'zf;gdf of]ubfg k'¥ofpg ljleGg k|0ffnLsf] ljsf; u/L sfof{Gjog ul/Psf] 
5 . ;/sf/L n]vf k|0ffnLnfO{ k|efjsf/L ¿kdf ;~rfng ug{sf nflu cGt/f{li6«:t/df :yflkt 
dfGotfadf]lhd ljsf; ul/Psf oL k|0ffnLx¿n] g]kfn ;/sf/sf] ljQLo Joj:yfkg k|0ffnLnfO{ 
cfw'lgsLs/0f / :jrflnt agfpFb} nu]sf] 5 . sl/a b'O{ bzsb]lv eO/x]sf] n]vf k|0ffnLsf] 
;'wf/ / ljsf;sf] j|md lg/Gt/ rln/x]sf] 5 . g]kfnsf] ;/sf/L cfly{s k|0ffnL tyf n]vfkfngdf  
k|of]u ePsf ;"rgf k|0ffnL lgDgcg';f/ 5g\ M

-s_  ah]6 Joj:yfkg ;"rgf k|0ffnL (BMIS) : ah]6 tof/L, lgsf;f, /sdfGt/nufotsf sfo{nfO{ 
Jojl:yt agfpg ljsf; ul/Psf] of] k|0ffnL cy{ dGqfnodf sfof{Gjogdf /x]sf] 5 .

-v_  If]qut dGqfnout ah]6 ;"rgf k|0ffnL (LMBIS) : ;/sf/L ah]6 lgdf{0f tyf ah]6 
sfof{Gjog k|lj|mofnfO{ Jojl:yt agfpg cy{ dGqfnon] of] k|0ffnLsf] ljsf; u/]sf] xf] . ;a} 
dGqfno, ljefu / ;/sf/L sfof{non] o; k|0ffnLaf6 ah]6 th'{df / sfof{Gjog ub{5g\ . 

;fdfGo kl/dfh{g u/L ;a} k|b]zdf PLMBIS gfdaf6 oxL k|0ffnL sfof{Gjog ul/Psf] 5 . 

-u_ ljQLo Joj:yfkg ;"rgf k|0ffnL (FMIS) : ;a} k|sf/sf ;/sf/L cfly{s sf/f]af/sf] PsLs[t 
/fli6«o ljQLo k|ltj]bg tof/L;DaGwL sfo{sf nflu of] k|0ffnL pkof]u x'G5 . o; k|0ffnLsf] 
;~rfng dxfn]vf lgoGqs sfof{non] ub{5 . 

-3_ Psn vftf sf]if k|0ffnL (TSA) : ;/sf/L ah]6sf] lgsf;f / vr{ ug{sf nlfu Ps lhNnf 
jf lglZrt If]qdf Psdfq} vftf /xg] u/L vftf ;~rfng ug]{ k|0ffnL Psn vftf sf]if 
k|0ffnL xf] . of] k|0ffnL ;a} lhNnfdf /x]sf sf]if tyf n]vf lgoGqs sfof{non] ;~rfng 
ub{5g\ . ;fdfGo kl/dfh{g u/L k|b]z ;/sf/sf nflu ;d]t Provincial TSA sf] ¿kdf 
of] k|0ffnL ;~rfng ul/Psf] 5 . 

-ª_ /fh:j Joj:yfkg ;"rgf k|0ffnL (RMIS) : ;/sf/nfO{ k|fKt x'g] ;a} k|sf/sf] /fh:j  
;ª\sng u/]/ ;l~rt sf]if vftfdf bflvnf ug{ / /fh:j n]vf Jojl:yt ug{ /fh:j  
;ª\sng ug]{ :jLs[lt k|fKt sfof{no / a}ª\sx¿af6 ;~rfng x'g] k|0ffnL xf] . /fh:j n]vf 
tyf k|ltj]bg;d]t tof/ ug]{ of] k|0ffnL dxfn]vf lgoGqs sfof{nosf] lgoGq0f / g]t[Tjdf 
;~rfng x'G5 . 

-r_ sDKo'6/Ls[t ;/sf/L n]vf k|0ffnL (CGAS) : of] LMBIS ;Fu cfa4 lj|mofsnfkdf cfwfl/t  
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n]vfª\sg k|0ffnL xf] . o; k|0ffnLdf vr{ ug]{ ;a} sfof{nox¿sf lj|mofsnfkut ah]6  
;dfj]z x'G5 . vr{sf] k|sf/cg';f/ s'g lj|mofsnfk slt ;DkGg eof] eGg] cfwf/df of] 
k|0ffnLaf6 n]vfª\sg u/L vr{ n]Vg] / cfjZostfcg';f/ k|ltj]bg tof/ ug]{ sfo{ ul/G5 . 
of] k|0ffnL klg dxfn]vf lgoGqs sfof{nosf] g]t[Tj / lgoGq0fdf ;~rflnt 5 . 

-5_ :yfgLo ;l~rt sf]if Joj:yfkg k|0ffnL (SUTRA) : of] ;ª\3Lotfsf] sfof{Gjog;Fu} :yflkt 
ePsf :yfgLo txsf ;a} k|sf/sf] cfly{s sf/f]af/sf] n]vf /fVg ljsf; ePsf] k|0ffnL  
xf] . o; k|0ffnLdf :yfgLo txsf] ah]6 lgdf{0f, sfof{Gjog, n]vfkfng / k|ltj]bg;d]t  
ug]{ u/L ljleGg df]8nx¿ ;dfj]z ePsf 5g\ . of] :yfgLo txsf] ljQLo sf/f]af/sf] 
k|efjsf/Ltfsf nflu ljsf; ul/Psf] PsLs[t k|0ffnL xf] . 

-h_ cGo k|0ffnLx¿ M pSt k|0ffnLafx]s ;fj{hlgs ;DklQ Joj:yfkg k|0ffnL (PAMS), 

lgj[lQe/0f Joj:yfkg k|0ffnL (PMIS), ljB'tLo ;/sf/L vl/b k|0ffnL (E-GP), PsLs[t 
s/ k|0ffnL (ITS), /fh:j k|zf;g k|0ffnL (RAS) nufotsf ljleGg k|0ffnLx¿ ;~rfngdf 
5g\ .

cEof;

!=  tnsf k|Zgsf] clt 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  sDKo'6/sf] k|of]u a9\b} hfg'sf] s'g} Ps sf/0f n]Vg'xf];\ . 

 -v_  sfof{nodf k|of]u x'g] clkm; Kofs]hx¿ s] s] x'g\ <

 -u_  Word / Excel sf Ps Pscf]6f k|of]u n]Vg'xf];\ .

 -3_  sfof{no ;~rfngdf sDKo'6/ k|ljlwsf] k|of]u ug'{sf] d'Vo p2]Zo s] xf] <

 -ª_  sDKo'6/ tyf ;"rgf k|0ffnLsf] s'g} b'O{ kmfObf tyf a]kmfObf n]Vg'xf];\ .

 -r_  ;"rgf k|ljlw eg]sf] s] xf] <

@=  tnsf k|Zgsf] 5f]6f] pQ/ n]Vg'xf];\ M 

 -s_  sDKo'6/sf sfo{x¿sf af/]df 5f]6s/Ldf n]Vg'xf];\ .

 -v_  sfof{nodf ;~rfng x'g] clkm; Kofs]hx¿sf] ;ª\lIfKt kl/ro lbg'xf];\ .

 -u_  ;"rgf k|0ffnL pkof]un] sfof{no ;~rfngdf k'¥ofpg] kmfObfx¿ s] s] x'g\ <



314 sfof{no ;~rfng tyf n]vf, sIff !)

-3_  Jofj;flos n]vfdf k|of]u x'g] ;km\6j]/sf af/]df rrf{ ug'{xf];\ .

-ª_  sDKo'6/åf/f n]vfª\sg ug{ s:tf s:tf ;ˆ6j]o/ k|of]u ul/Psf 5g\ <

#=  tnsf k|Zgsf] nfdf] pQ/ n]Vg'xf];\ M 

-s_  n]vfkfngdf sDKo'6/ tyf ;"rgf k|ljlwsf] pkof]u ubf{ r/0fj¢ ¿kdf s] s] 
sfo{ ug'{kb{5 < rrf{ ug'{xf];\ .

-v_  g]kfndf ;/sf/L n]vfkfngdf k|of]u ePsf ;"rgf k|0ffnL s] s] 5g\ < ;ª\If]kdf 
rrf{ ug{'[xf];\ . 

-u_  sDKo'6/ tyf ;"rgf k|ljlw a]u/ sfof{no ;~rfng ug{ ;lsFb}g . o; egfOnfO{ 
k'li6 ug'{xf];\ .

$=  kl/of]hgf sfo{

-s_   tkfO{F cWoog/t ljBfnon] ;"rgf, hfgsf/L, tYofª\s ;ª\sng, k|zf]wg tyf ;Dk|]if0f 
ug{ s] s:tf ;"rgf k|ljlwsf ;fwgx¿ k|of]u ul//x]sf] 5 < k|wfgfWofks, n]vfsf] sfo{ 
ug]{ JolSt;Fu ;f]wk'5 u/L ;f];DaGwL hfgsf/L k|fKt ug'{xf];\ / sIffdf k|:t't ug'{xf];\ .

-v_  sfof{no ;~rfng / n]vfdf ;"rgf k|ljlw k|of]usf] kmfObf / a]kmfObf zLif{sdf kfj/ 
KjfOG6 jf rf6{k]k/df k|:t'tLs/0f tof/ ug'{xf];\ . 




