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e BRITEII RAATAUS I DRI

(Office Management and Procedure)

1.9 FETET aedaEt =T (Introduction to office management)

TSB! HALATTH HI FFITEH TR AT HIATAT ATAYTF 575 | BIATATD] ToaTerd
T (TS FEATE T HTATAT HATITIT T, | BTATAT HALATIS TGS BT
FHTEA AT AT ATGIF T AT, Aifad TIT FTATERRTT FaTeedg aaied
EIHT R T B MGG | FATAT AALATITATS (qra A2 [agged Hih
FRh EIHT TRATT THT B | Hel AaLATIT [agehT aRaror 9 g&qq TRUH §

George R. Terry & ANl AT, FH=Y T4 ¥ (qiq~ F@1daars drarades fafire
I BMEd TH UcdTied T HIHE EIHT HATAT FaeqTITdTe AT TR B

(Office Management can be defined as the task of planning, coordination,
motivating the efforts of others towards the specific objective in the office) |

William H. Leffingwell and Adwin M. Robinson @ #M&@ad Aa=dard=drsg
FTATATRT FH FIH el T STAL T AFTF B, AETATAR THEART STH FFITEA T

& ¥ fa= g9 &1 At g (Office management, as a function, is that branch
of the art and science of management which is concerned with the efficient

performance of office work whenever and wherever that work is to be done) |

J.C. Denyer @ #ATAT HaEATIAATs FATATH] (AT I (Hqeadl &1 EMfeat
T FAET Foarad Fadl Hated T IR I e w9 giediiua e
@ | (Office management is directing and controlling of an office in order
to achieve its specific purpose in the most economical way) |

q FAHIA [qgged 9iq e ®IAT P aeraaarg It TeEr S |
TEAT GRATIES ®¥ek Hieh ®UHT TRUHT JUAT G Felebl AR T Ueb ThIhl Teehl
TS | HSETHT HTAH AT (AT [0 THe

() FH FEATAAER! TR FEAGHTET TH ATTITF QTR TRATAT
(@) HTT FSATATHRT AT I BEAGUTATR! [GHE T qqATIT

M) FT GHITESAHT ATRT ATTITF HTA ATATILOTRT fTHTIT

(=) e, T T T FTARIAB AT

() H GETETHRT AT ifaeh, Afd®w, dilgd 97 AT Araer aR=md=
FAAT AT qAT q@T, FHET o0 9



(F) F TGS ATTer@", HUSRUT AT R
(@) FATTITeRT AT FroTAT AT, o, = T g fhareardeeed! Sqaw
(W) =R AfdRed AR G aTel a=arad

(V) FTATAT F=ATAAH] Hell T o aATfe |

1.} FW@T el Agwd (Importance of office management)

FTATATDT ATSAT A0, TG, FHAT I T qR=Ted, 97 T a0, g9
ATATANITRT (R ATHATIRT AIAHATS ASITSHATCHE A B T FIATAT SHALATTART
[THATTEAR® 7E<d 3 |

() FFEATTHT T&T BIael T AR T

(@) FHTATATR] FTI FEITEGAR THT T Ggfq fAemor 19
(A1) FATATRT FaAT A7 JATEAH! M= TR (IR T FEH T

(9) THTEHNT T T&T H1A JOTATERT [FhTe T qqerva T

(3) YA FTIRIA, AT TATE TR P ATATARIHT (AT T

(=) FaAREeTT qoT I SaawaredT T T

(@) ATHerE TIT FAT FALATA T ITAN T

() HTHSR TIT FHAT GR=TAT T FGEITIT T

() TFTSATCHE AT T FI FHIEA AT JATEAT=h] Fd @rstr@r I
() SIS FMIAHRI I=ATH ITART T IeATaehed GAe=d T 74 |

13 wEed gaeaaaEwt &= (Scope of office management)

TEITIHT ALTATAR FIATATERT TS, FoaATAT ¥ [ARARATHT FFEHT TR FAEEHT
FATAT HATATTAHT GEE TFId G | T TG &8 (THAaHITTH Tedl &

() Fi F@eqs! et (Office layout planning)

TATEHTT T TAAHAT AT FATATR] FoaTad T, Irard Jeh1eT, ETararl, dXaHhTg,
qT HIEA qiadTesadl Irad Faedl g1 T HAad @eaHl AT TIR Hrread
HEALITIAHAT T 963 |

B FATET AT TAT AGT, FET 90



(@) Faieg®t 3= (Office structure )

FATATR FIHB! [TEIAHIO T, SFALATAH, qT FHAN] T HHAGRE! ST AT,
AIATAR FATAAF [~ T, ST T Ricasdl FTEIT T T ARIATIAR HTHE!
FISHIS T T HATAT FALATIAR STAAA T |

(M) FEEE ITHTUT T ®i=< (Office equipment and furniture)

T FTARITHT HTALAFATATARET TR FUIHT AT FAT LTI IS, |

(&) Fwfem gsa aedqmd (Office communication management)

FTATATRT AR TAT ATET YooY AR AN [GIw F=aR AT+, oA 4t a1
IiRdT TIT TALAER AT FXEE HATAT FALAMIAA (HATST T8, |

() sfwer@ s@aeq™ (Record management)

FTATATH] FTATFATIAR] FHAT FUH [a(q~ T(Afage®dT Teaiegd qacaqol
AT FEAT T FH Aeeaqul a1 FaH F(FUH ATAEewd! [Fasd I, | TTH
AT Freferg T, grefre T, farra sfvere Tretemaae fafaasa saa=ams T uds |

(F) A" gared @aeq™_ (Human resource management)

FATAAD] AALATTARATA TS FAATATAR A T T&T AT ITA T, IATeeelTs
FrHH! FT fam, ariestae fad, FrHaT diedTied THaTade #TH e &TAT THIE, |

(®) FEfag gonel ¥ wufewar fagftor (Determination office system and
procedures)

FTATATERT BT FEATEH T ATAITF FnaT ToAT Frafataaiadesl w1 FUTre! fHemor
T, fafq= deer TeTirerr T FHETRT ARIER T Fdeadl FARTER! q(eH T TaThaEdT
fAeRITer T T FTATd eI T, |

(1) gferamra faae=or qutet (Procedural control system)

FTATATHT FTHET fAfv=a fafa © gfewar gwgm | Frataasr &1 w8 T
qrAd THOH FfRar 9| |, (UER HEH TRISH, ANEFE AT A ArdH]
TFAAIT AgH W fAdedt gArT qH@Edsr fqEeer gundr waifad a1
HIeh! qTAAT FATAT FALATTAA T TRIST I |

FAAT AT qAT q@T, FHET o0 3



1.¥ FI@g famamE (Office layout)
(®) Fre famamet af=@ (Introduction of office layout)

FATAT TE TR BT T ITFT HATH] FALATILAT FATATRT TGS TR
1 fafq=T fasIm T, WETemET a1 METhl FHe HATST Hd HATAT (g a1 ®I@r
(Office layout) & | 9 FHHAT HTATAT FA=ATAT T AT IATH THAT, IJTHIW,
HideR TGl g, Tarar (Install), I9@e T AT FHEIT FREEE
Tiveg | fafi=r gaeame fageed FAad [a=madrs ®Yd wid ST GRS TH
L ST T TP G

Alfred H. Littlefield & I9ereg @arw1 fafq=1 Araviies HaTQR el wb®T ®TAT
afedTfd T Aty 9o &1 (Office layout may be defined as the arrangement
of equipment within the available floor space) |

Geroge R. Terry @7 AR FTATGIFT AT T AT G e FATITEDHT
FITA T ATRYS FASTTHAT ATTHAH FIRARAATA TR AN FHATIR e ITRATHT

Frared fammae R T (Office layout deals with the arrangement of all
physical components within the available floor space to provide maximum
effectiveness and the coordination of these components into an efficient

and attractive way) |

AT [IgEEaRT TCHATHT T TRATHHT ATIRHT FATATHT ATNT ITA TATTHT TGTSAF]
FIEATATIRET (AT A FHATIEE a& T FRAFGFTEA T GTHTT A9T STHLIH ST
T fafa Frated o & 9= W% &9 |
(@) Ftam famam@sr 32 (Objective of office layout)
FATET farEed IgueE MEATER 8

(1) HrAvaTe fata T gfemarel garaswiean qEr=d =

(3AT) YT TATAHT ATTHAH ITANT T

(3) FHAEEH FEHT AT ATIH AfGq

() T FAATATATIHT AT T

(I) FHANATS BIHAT Fee o]

(F) FarRFeror qar fHaevers gy 9

() FEATHE IJUTTEED] AqAHA T

4 FIAT TSATAT QAT AGT, HETT 0



(T) FRAREAT qET3T
(@) AT HTIH TET

(A7) UTEh TAT HATATEENTHR] TE= FEol A3

(3T) UTEF TAT ANTAFe&HT FATATINT T TATS IT A1 |

() e famreer JwoT (Steps in office layout)
FATAT [FATHPT =RUEE (AR S
()  FEET AEEH @R qaX T (Preparation of office blueprint)

TATTH FATAT ALATTHA HTATAT TITIAT A qaa6l &a@l (Blueprint) 4131
Uag | TN TN el FTAH HTALIAR] AR (6w | TXAT T AT FTAed FIAHE
TIT FISET, THITHT AT I, (9, BTaT JATEh! AT, ATMed] AT 33, HAAb]

T, HeEwd! aarae, =y, eTqqd g 313 Al afa" I |
(3m fafs werfueiees oxme 7 (Discussion with various authorities)

BT TATSHHIS, FTAAAFT (AT HALATTF TAT FHARENT BAT TAT TRIHLT TS, | T
FHHHAT AR [T F¥ered T THA, AT AT ATAT AT ATH, AR I AT FRIER
T QTR GTE=IT, Tasi{eh HRISR T T AEHAT FH&T I ITaresdl afg=m, el

FTABEATIATR [TTTHT AR TG THIR, |

() ATATTE ITHLUEE AT raegew! =i aqrs (Listing of necessary equip-
ment and facilities)

FRATAT FALATARS FATATH qMe Biq=r, fhfcg Ta0 o= RIS A1 TIR

TS | AT ATHI FHHE TATIAT TIT FATAT T T SATFBT qi A=Taferes THIee |

@) FAEEHTAR & aigwie ™ (Allocation of space in blueprint)

[t~ RIS RIHLT ¥ ATaeTd IURI qAT F(adTeeeb] ol qaaR I
FATATF! [AATHHT AT ATALAF TIART (HATT THIES, | ATAYAF TIAB] JAATHT FH
& JUAS HUHT [ARAh ATATF T4g, | T Tl JAT qUUf, FIATAT AaTIehel
fafq=T omr@r qoaT ®idg®er AT TE A T ATE9TF HBiAeR TIH q ITHEE
e T8, |

([)  ¥qHEE e (Getting approval)

FATAT [T AT TAR ASqFa(g, AqATs HATATAD] Aqcd aT 3= TaNIBRIEE
THET U T YT HRTTTHT FHELT T GRATSHA6d ATHET RIS I8 |

FATAT AT TAT AGT, FET 90 4



(¥) Afaw AT gATSH ¥ ®™aaw W (Preparation and implementation of
final plan)

URTETE ATSIATR ATAGAIHT FARATIRS FATAT AATIEH ATqH ASAT TAR
THIE, | ATTH ATAATHT T JAT FHATNEEH B8 THAATAR (T2hl FaT,
ARAAFHTRT ¥ T I, (AACHS ALATTHT T g 0T 575 | TTHT Hi=r
TaH A JUFEE, AAGEHT B¥eh, ATST S+ AR, entry d97 exit fa<es, am@m 2
UTeRicTeh YehTeT AT a=[a TepTerel foeg, WRITe, Taldl, #T3wey, Tl qTeq T fasteire!
qrRe! fthiee, Te@mes, ATdrEaRusTEd HEa @1 313 Ald FeE T EIAT @31 T8 |

14 FO@T FEfata (Office procedure)

(®) FEfem wwfataewt af=@ (Introduction of office procedure)

T T AT AT FATATS T BT GATE, BT GoaTee T (0T [haThardess Mierd
AT ¥ IIRATAT TR THIeE | FATAT ToaATaqdl [araarar e ardr, TH,
T HioATe, MaH FTATHT Aleadt ST TFg | AT FHAAEE [atagad qHrd

<
(e o}

TR FATATH FTAATS T F&T T AT FIAAIR ATITF 573, |

=aamd fag ]J.C. Denyer &1 dqAR &7 F&, HaL, Fled, Fal T HAA TH A
IIRATET FFI(=a =ROEg [haTharaars wA@d Hradad 9-g (The sequence of
steps or operations in which they are performed and is concerned with what
is done, how it is done, when it is done, where it is done and who does it) |

William H. Leffingwell and Adwin M. Robinson @ #@iaa #rafatadrs
FTIATCARTH AT fofd frafad a1 dRiRed SET ¥ ST Whlde! FHee THHE Tihar
7 averraTe F=emad 9 (MR TRURT TRuag FEaTEd Ginar AHT g Tt

@ | (Office routines are series of steps in the performance of work, each
step in the series being performed in same order and in the same way every
time.)

AT IRATITEEHT ATIRHAT FIATATRT HT FHITET T T TR H=d wregiwar
T FATT FTAfART & I T gy | B GRAT AT FATAIR] AT qAT Je9T N
T[eepT ATRT TETR0T TRUERT HraHFaTeeh! &=, Giehar, HTAYUTAT a7 BYL@TATS o HTATed
Frafaty Wi | Frfafaar T8 TEfqE FTH FT TRAGHNT a1 FHAR HILA FHTET
T ¥ AT T FEITE & R TAIA IR AT, AT I FAeeaTadeh! dARariedd
TETR] Foid g | AXAT prafard fotad qor sfataa g, fafeatd, samaetedr, y=d"T
ATGRT ETHT FHA AT TRUH E7, |

% FATAT TSI TAT @I, FHET 90



(@) FEfag FEfafas 7gea (Importance of office procedure)

AT FTATATI FATATHT FTH A, AT, TOMHS TAH FATAHRRT STH TS
T HET 168 | HIATAHT [HATHT TAT [T TehicTehT FTHeE = BRGTHT, ThdT q47
eI B | FATAT FTAEIR Aeed TR T8 G

(37) FPATATIT FFATead A, HTAT qAT [FIHPT GAAT T RIS
(AT) FAYTHRATATE THATAT, AR T FEl HHHT Fareqd T

(3) STTAHTSH, BeAl a1 SHTBT FFATAAT T

() A=A TR Forbeea! e T+

(T) FTIIFITSTHT THATAHAT AT

() FEATAIR! AT, IATEH AT HIAHI TR ATIGUS qTeAAT T

(W) JATATET aT YTk TSTIAHT AIAHATE TREIAT TAT FTAA H1IH T

(T) FTAFTFITEA ANTTHT AT T

(@) geTaeTer diferd T faa faerer AreameTe sTAeTfadet aar fawre Tty |

(M wEEE wwfaty asar @t eam i o 9eEE (Considerations for
formulation of office procedure)

T FIATATS T HTT AoATATR (a1 AT AAT g Taged | AT AT FTIe® &
FEL T A (A A AT B G | TET GHA [TUaeEdg gHR aae T
fageea fafaeT et AT Frafata g &l g faqad &7 Swid TR B |
FATET FATEE R T&T Aefatga ger e @ e

() FEATAA TAIH T FrAeS A FFATHATTHT ATHETHO T

(1) AT [RAThaTd FHITET T ATGTF =R qe=rd T

(%) [uid 9cde =R I a1 JAe qiee T

(%) aiRd 9cde =R FTHATS TREHT RIST FT FEAR=ra T

(F) HF AN T JHAH RGNS B WEMAT STHT THTET g T A (Fargy

() BOTST FRAT FHTAFA AR & T SRRIAT TS HaedT T

FIET TSATAT QAT AGT, HETT 0 3



(H)  HHAT FdAR0G ¥ fgars Ag T @araa Afqerg e aaedT fqarg

(@ AU d@ ¥ TR FHEAEH FH gAIA

@  ATAgF qARAAIE I AATAAF T Fichel A=Abal TEqaw

(A7) FHATIIIATS T TOMAH] BT T FTAAITHAT AT Al g9 Mg |
JIET FHITSTHET FTATAT TSTAT & FHT THIThT AT BIATAT a7 FEITA FTTAFIT T
F1 FrAfaiaes, fafa=T gifafaed IqFor ¥ gfaly ITART T Al FaEdT, ToHdad Sl
JAT SATARTF ¥ efaAr afq e fequs |

(&) gafaq wE@y wEfafigs (Popular office procedures)

FATATR] THTATAR FATAT FALATIAHR [ATq= FAfAges TaATH EH S |

TEAT FTAfalIesqT Tt Hratatd, ide gy srfa, ake #wrafata, gt

AT FAEE, Fa7 Yae FEEly, TR [HaR Hrafard, aeeiae wramar,

fraror Frifaty, sfrersr aiewis T @Rt e Fwfaly st aegd | Frifates

TSHT TAT FTATAIT TRISH F THAeT FTATAADT FTHP TR TATAR I aLATIA R

g7 | fafT=T FSTeRamRIaT Team FH=RI, TRl a9T YaTgrel ¥ STArEare J&d wratary

qTAAT I &5, | JaTEXUIhT &THT TGHHT TehH TTHAT T T o prafates Sgeel Heor

TS, | AP ITAT Ao, SIShFT FHART I TEhel U TS |

TR FTATAT HAXITIAHT (AT FTATa(des TeAATH Tahl S

(1) e fwior ¥ Aot geatea wrtaty o e, fewrll, geare, gfqae anfe

(AT) ATANF FAGATAT FAAT © TAFAER, TAT, TATHT, ATHATGL, ATMS |

(%) HAferg SEdTad Frfard : wEfdas, dtacdare, faedae afaee e |

(F) e TAEENT FrA(rad BrAT : SR HrATE, TSI, FeT TaATE [TaTehT e |

(I) TRl FEMEY . ATANE o [afa, agd aar aresiae 9odr [4h,
faf = F==R ATg=H TN TG |

() AF FrATERT : THT I, @, TGIEHA, Yiqaed, @i, fagn!, d@raerer g |

) 8

1.5 femuft (Memo writing)

(®) afv=@ (Introduction)

faroqufy getrafae fAviaerr wexaaul qet &7 | F af fawmEr v e aifn safrer
(= FAAT AT qAT q@T, FET o0



T ATIRTEHET ATHT T T TR AT qIR IR AT a7 ATA@Tars
feooft afvg | faoaoft fawa= Tataa dedl dgdare S5 FHAg ¥ dgdg ©ud ATa9dd
T AT FERTaAted U T AfgER g AfgERade I g, | TIAHT Jodl deang
7 farg fawl Sare ¥ Aifaedr denr (v gv axawar g | 99 ue fooqoft e T
Tt staspreran fafed g | fooaoft e auafs, @ e saar fagwg |
feoq o T 19 2 grar | Uleel dedl [auaeaeden! 3T SeRT HTEY 87 | 319l d8 T
e [qaesT aAT (=T HTAAAT TUH G, [aRTceT |7 FFeedl AUHT TR
TR e, | faoroiiept s avafead fawaem o @it o sarere AT
T T TRTRT gvag, | (0T T aafereprerer et faroraar fa=me =y fofr ar ameet Tee |
TUTAHT FIHET GAAT gF aRerar fqviy faoquiier Areamare g TRE qEs |
TRETHRT AT AT ALST GLATHT (0T FoATSTHRT oATHT faoquiies ST S| T HHl Ja1R
T (Memo writing) =g | feoqoit T FHT FHMETST &A1 99 J=RT 79 TRY qrafT 746
HIfIedl TedTe Sols dedl deHT Tars+ =ad g | fawquil U Hewaqul gt fwmarer
TIHT WM TR B | AT fa02mTa &qqT 4= qeTiaerieesedl T T T ATedH
qf &1 | feoqofimrRa &+ afe o st aravasd gH Sered T difaerqer e
T ATATER a7, |

(@) famuft qae Tef ea™ feque 98TEE (Considerations for draft-

ing memo)

IS ARTHT faozrept TMeIRar 291 faeqoirr Fwafeaa fauare! sfger g Afaeprie
TeAT R Mg gwg | feofraryg Ao 99 amEeas a9, FR a1 IHEE o
T | FOTT T SfTemRert AT Ted Ut fewefrr faveraede awaferd qeqor fagwo
¥ AU T FRO g 96 | feoquit quR el e fequd qeeE MEEn e

(&) A A fewrdl afew & 91 #1 gedd fFae T Iw@ I |

(1) faoquly IR T TS AIOTHT FHEG TSl (AT JeTqes |

(@) T O fauaET gEted U, e 7 o T s e s T i
IS |

) S fawmE gwEtad @ uibes, dfed qUET FEERETEE AT GSETHT
T FIAT Iool@ IR, |

(F) I U [deadied IUIH fahedsdl G¥hrd, [T a1 3g¥ T&dd TS, |
(&) feoqofrerr @i fAaffea gr=mer 7@ T wrefag T 9w | feooft weaHr aEvas

LN

FASTAEE AARANE] IdATg IS, | (Ul BIgAHT ATATAHh [CoT0T el
FATAT AT TAT AGT, FET 90 <



FATS ¥ IATAD ATHATH AlEaH! [T FFg FHSIA TETIE |

()

feordt Fward wdief g dedr WA fod ¥ MU T FHEE ar qargeer

faoquieT qU7 SERT qEl T St W AW, 9% ¥ fAfqeHa T gers g6 T |

) fawqofiwt #9=1 (Sample of memo)

feoquft fafw=T g g Fag | I feoquiiesr FH/AT a0 faguast §

9T ThT feraer ATH oY @ueHr &
¢¢¢¢¢¢¢¢¢¢¢¢ '-l | Wl
(e 20T )
(faoqoft T #ren) femdft 9= W fAiq | Fiqua

fewft wrear T&a@d H= Miq o
dr 79 guedr fafq qoer =e
9 B |

HYHT TR T g T ACTIES, |

9q I aafedd ST ISAH
gerfgwiianwer feoqeft o9
T BT T IIeRIarg geeey
T 9%, |

T [aYTAT TF FeRHl AT ANGE 99 J09% /50
Eal Rﬁ’cb—cr A fapra FRHAART  doie ITefF
, FHAFH FHd A, ... a1 widEw
agr fread A9T IEIRET @ fafagitad asewed
F(HT TATATE brgebl fafq= ATAAETHI THT FFAR
TH ATAYTE ARl gEr fAfq AT HTRT
I3 Gl FAFHT THT GRIR H1T AWITE d@rsd a4
TUH |

I Hhd FATSTANTHB HHA TFATY FHIAHT AT AT
WWWWWW .....................

........................ JTC T T&HT AN TTHTAT I g 3TI'Q_oFr
Ta YA A A Vel AGAHT AT AR ARG
I FAH A AT FIATEd STHAT ARTT B,

fecqufier ga smaErzrEr faw(
TepT JESHI, AT GEERIHT TEHT
Ireaffer T2 a1 AFENED T
O T AT FREE GATS
TG, |

90

FAAT AT qAT q@T, FET o0




TSI @IXE MIATEel, 0%% & Ha| .. & JuHIH.. A
QTSI (TSl T HICTATHI HHT TR AT AT
TR T I AT I IEI=l [ a1 g8 FHaT
FAC FEAT FIH T AT, HFIAT AT FLATATE AT ATATT
TR TRISAIT SHFET B, | AT Tl @i¥g TA, 053
% THI.... |1 ¥ FIATEA!, 0%Y & HIH.. . IUHI|.. AT
...... AT ANTAATHD! HIAGTATT a7 GRIHT 4T a7 =
T Hih GivE T Alb T g |

Sleaafad Ta<ar T TaeThT ATIRHET T feoqoi e Goii Jod

BT ST AT & (TR )
HTR(T TaH | ARTAR] AGTAHT ATl @i FIAvaid,

Wﬂ&waﬁaﬁzﬁ@ﬁaﬁmm@r, 0%% T [UH... HI
JafaaH | FHITH HThideHl ANT I8 Tahl G |

R0%Y FT HIH . FHINE q9d IR & AE Tarsd

TETIH A% YaT YeAFewale A3 AN T qH1aa

@ Ty 9 e g |

AT BT TEIEd feoirar i@ wueT e
gfts 9 & HET FEATAER

USRI qH g =

! ‘ IIAST B IRl e fad

R g Afe e HETSATAHT AAT Jeel

3 ot =g, |
feoqoft T T =afEeRr dfe=m
A W afv=y @ren IEaEd
THURE | T feoui aEH
fafaada S I |

IR IEy ATHAAT T qUFN feoqofrar

favrar s sTRET SO
=faaer feooft gva=gar Aoy
T T Ahe fAviy e Afae

Tdgd TUAT ATHT TIAGHT THTTA
T 97 n‘?rwqiwnﬁm—vﬁmw
) T 753 |
g% IUgrad 21 frord o s frdtr
fHfe: T AR I T Ueh 8
wifaert wifaer watq wEataa
Y& U TR &l |
e |
dq9d

FAAT AT qAT q@T, FHET o0
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9.9 J&d (Resolution)

(®) geara®t af=d (Introduction to resolution)

Ao T rtaeriieer Hera a1 aafedame g ¥ MOk @it g&qd e e
GTHTATE J&ATE Tv | TEATISIR %l G0 TAT, T AT TSHT AR qE TeATIEweh
HAHT ATATCHT 01T g7, | ToqTd Furarept Afei® WA &7 S[7 Y& &8 a1 Feig=ated
Hrehd s (Mure! ®9 fd 993 (A resolution is a final form of a decision taken
at a meeting by means of a voting with or without amendment) | y&r=®T

TeMaaated o quaT 9fe geaitad favaer IR w9 94T | QT JdrEEr
faorrepT qea4qfy, U saeaedar ¥ gEaiad e SRRt FHE TMewg | fatae
AT AT FHFIATH] QIARUEAT AT TSHHT AT AT T J=ATAT &THT (0T ATHT
U U &g | (e T 99 WUl gEaraAn Hoige et afae@ (Minuting)
TR JHTINEHI TR, (0T a7 | TEaraare g (Auaers Haad 9T, GFHAT a1 TS
HTTUTI= R &9HT T (¥R, | [arades! Saaedrdd afaHT JaTareardehe (Mo arT
AT TG T TSIveTaTg JEaraeh] IaTEXehl AT [ Al |

(@) gear@ qaAT eoW faque qeteE® (Considerations for preparing

resolution)
T Hhd AUATg T T a1 Mo T e TRepl Mugs ar U, wAa ar
ST &THT IR g7 S qUd: HAAT &THT TIAT g5 | AT TSGR

FSATATHT AT THATE AT TUHA THb! TAAT [T el q9qq13 Tagg | (o
fe &v [Pt T q8HT 9%aTd & FEd AR T, T&A T ¥ HOEAT 9 W prafaty
fetzor fvusr g=g | ArT=IaaT (FT 9fRar sEeTee T 9Eard aam ¥ Gt T

()  FETH ST TIAT FoATAA T UA, A, (I8, FrAtary, G e o
ATRT FAefRor U gfwan dFERe T g&aqrd IR T 9868, |

(AT) &S U AP BRO T Sfered fad g qar GRATRl AR EEE g
TR o gEarad THaes |

(®) Gl [FUaE T, TAEH qI g a0 FRUEE JEAEHT TTATd ard
Tl I53 |

(%) ARl qTHT WL T IA IS, |

() At T Fafed ar feraer AT yara o T s, e a1 SAfeaader I
T |

R FATET AT TAT AGT, FET 90



() g&arast 9 (Types of resolution)

[AofeT AT 99 g9 JaTdehl IR ¥ qIRd & FEIHl WUR Faed] 9T JEdrd
U g UTRATH ATARAT THATs AR ¥[8y q&dq1d T Hed 35 JhRAT a0l
T TRTRT T

(3r) "ot g&aE (General resolution) :

o 9 e a1 dEdr #A ar fagrAr Sfedarad a9, dieer T fafgewr R
a1 frataa &7 T R yRArEeTs QERe Y& d 9GS | F TRl aea AT
I FHE AT Foared QHGH FHafqa JaAr 99 g1 J&ads agRy g&ard
Awg, | T&AT YA ANTedAl AATIbI THIEAT T ATAT ATSAT FMh(d, AETINETHH (ALK,
AT TTTaa TR, FFIAEED] AT TAT AT TRl STET TATSTAHT AT T TS, |
(3 fediw w&@@ (Special resolution) :

e qul a1 [Ty AT 99 AR gEaraars e yedd qfaeg | Teied
TS AFTER a7 {979 AT a1 TSHAT IEAT g AT qi [a97s geqra g |
it TICAT, FFIAET GIESH, Gl AAATH] IRadT ¥ AT9%F FAAE heaad STl
JATSAT fa9 g 9 g |

.5 qfdaeq (Report)
(®) af=T (Introduction)

AT FAIHT Yfqaed ool UF fafg & STaar & fauae awataa qor qor
SFEEE afedd TUAT JRAAMIAF FEAT TRTHI gwg | FHF (aUaHT FeTT,
HAATHA, ATAA, AATSATA, F=TATAT AT T HATAHATE T AU SATABR TS AT
faarurerg syafeaa &q fa3 fafaa a1 Hifgs SIAT Afd TARTHaTawe T&qd T Fars
gidaad Aiwg | aR FaTd faerer ¥ Teg@snT afte Agd faEr a1 atqetadars w9
gfqaes AT Afped | gfqaae AAIaar Fa=iieE qfqaeTdrg /e THes, |

gfaaaaars fafa= fagmesa fafg=r sawr ofearfoa v @7 1| Peter Little
FAATHA, TRIET AT AT AATAHT HIAHATE F (a0 TEpTdT q@T g T80
Afqeratedsr faavoerg gfqas=ar go@r Jea@ AT @1 (A document which

provides an account of something witnessed or examined, or of an
investigation together with conclusions arrived at as a result of the

investigation.) | 7= C.A. Brown & Wiqaadelle ®ad ATHAT TTHT FAATH
ITANT T ATEAATE T =R B 9oY I ®YHT Y& TH I (A report is a
communication from someone who has some information to someone who
wants to use this information) |

FAET TSATEA qAT S@l, HET 0 13



FATAT FALITIART FHIIHT FAFRT @ AT ATATIAH] Iod  ATESTHT &l
AT FTeEdTs (AT JATSTTHT TAAaH T A AAEREEd ATavTHdl 96 | TSI H
fafs= oTraT, ITemET AT HiCHT FRERA FHAREEI AUH AT o1 a1 ATTHRT
UT RIS 97T, JULMET, Rid a7 FaedTIhe® (T A&l FaAATd Seed &)
ey fafed ®0AT y=qq T gear fafuars gfqeaader a9es | & fawamr areatas aor
¥R FRAT qeatead TS g, drebr fafaer qereear @t fguefr g9 ar @

faeorurateder AEERT fo a1 THr  AHTETEE! IUTTTHAR! ATFHRRT fad safea
g&fd a1 faererars gideeT vt |

gfcagaat fawmar (Characteristics of Report)
T3l AT giqaeHr afcdar (Preciseness), 99ar (Accuracy), Tea9RedT,

(Factual), s ergam ¥ @=xerar (Correct and simple language), ST=isaar
(Relevancy), fawaasqsr qurar (Completeness), @Teear (Clarity), Serdr

(Accepability) ST&T ATaRYT fA99AT A 99 |
(@) gfeaessrt T&TT (Types of report)
HTTETRT JLLAATAR TG [aTH~ TebTIehT Erail | Bel FIqdarTehl TebR (FFATTHR B -

(37) TALHTL TfqEEA : XBRHT THATE TAR A FadaT AR Gadas af | ATeraT q41
FATATRT BT HeATIHA TR ATHRA TAATAHE T T (qaR0elrs aXFRT gice
3 v, | e ATSTATET & F{d @ T, BT FTIYNT T, GRBIRT BIATAL DT BTIIIT
FE B 9 fagd faazer aft aweerdt yfqass &1 | 7%t yfqasd Sraeasars T ar. qrar
T a7 giafg AR 9fq Jar TR |

(31M) AEULEAUT Gfdded : FATAT, AT, FATAT, TGAAET TGl AMSF BRIATTH
femaferare gafard FEmerTar T B, S Tl &0 T @I Jaaad qar
e | AGTINETFRA (aTa(ebaraehl Saqgdre T AT FRIARE! ATTAT 67 TR T
giaereadrs d@raererer giqass afi=s; |

() @i gfedew : &7 HEMEA, EE, AR AR aUER TR fRaAThaTaany
Jel@ T AR THT GTIaes ATtk Fiqae Aies | THHT TUF TEHT A=A 9T
GHHT [9a, FE R, TEI & TAhd] HIUEED! (G0 AG T TUH 573, |

(@) afafa ar smawmer afcdeq (99w AT Tariud "G AT AT ST,
FAGAT TRFHI(G TAR TH Gfqaed aiafd a1 AranTe! gfqaed &l | TRERT HTHE
feafeaarar od 9uer Afafd ar ST gt Meaade 99 T4 %1 Jiaaed dar
EEE

(3) AR Gfeaad : F G AT a1 FTAHHEET TS, JUAed, THI TRUHT FTIE,

9% FAET AT TAT AQ@T, FETT 0




FAAT AT AMfe STET Jele® qHer (Hafaa a1 amafas 991 dema a g T
[TSFY T WhTadied Tiead MeTadHel Y&qd T Jiqaed AqTad qidaad af | I
FRI, TRALHRT T AT T TSSAATS ATTAT a7 BTIh TR TATFHRIGT AT T,
99 IRFH! AALIHAT FT TAUH ATFA T, ol 9T I ATIAR] FATLTR AT

STHERT YT 9 THA Jiqaad Aaea® g7, |

() Bt aferaaw : Feremmeiier == RTer sterareert AT et Ueh (=i e st 2e¥ raterq
T ST ATET 1T 317 (FeBTZaT 9 T GATSTRT AT JITE T Hiaa Aferes gfeaas
21 | fafv=ra sreeaTe =, qgfa SueTR a=ar gfqaes aar TH9E | Al Jiqaed e
FHTATASET T $TeTeF THTOTS YT T FATSTHABT AT AR T g, |

() gfaaewat Ag<a (Importance of report)

F FEISH a7 FATAT ATATITR TGHAT JTTTAPT Hed (TR TEh T3,
(37) AT AT BN AAFRATAT, ITARTRAT (HebTd a7 TRIIRRFHET TS

(3T) TATIATHT AT el FAT Jare T

(T) TSR ATEl T T ASTAT T T, FATEIT Fesl JeATsH

(%) LT TS ATAANIF TR AThATIeTR! FATSH, TGS qaT fager T
(I) FEtgE FEAfdaTar a0y due T 3taa o T

(&) FHAN T FAXATIREEA T FHB HATZHA JAT I T

() TSR] ATt T FATT AGEITAR ATFHHT T T TS |

(&1 gfaae seqat JXuTEE (Steps in report writing)

giqeeT o@" faf= diterer T afbrg, | raT=aaar qiqaed d@aqr daqer= e
TRUEE [TFTTER B
(1) gldaed®l AT TYLET TATT

(&) froaEgd T gwiead [auaHT I qeeeEdl Aad TARaieh

(3) IIqea JASTAATIR T TSk AT FAATH] [qeqeor

() FEAATHT [TICTTUIET ATIRHT Fiqaae HLTET

(I) FEIET IR FRFRATT, fast i Ferwhe ¥ R qid
(&) gfqaeaare afaw &9 faq aefreg, ywikiss, Jemse
(W) Al=TH giqae Tar |

FATAT AT TAT AGT, FET 90 4



() gfcagat &@&q (Structure of report)

gidqaeaarg fafa= @Eqqr TR 9 e, | TSl Haiedd Gadadr qfaaae! F9%
T5e1E ATTH TSAFD] AATIATag T el geg | AT HaaaTHd qeterd
o wer A\ 9T T

(37) af¥=uTH® SN (Introductory Part)

T IS :

AT giqaaAT AN FTANT &7 | JFAT Yfqaad &9 favasw @wfed g giadaed
FEA TAR T BT, GITaET HAATE ARTUR] &1 T bigel Fiqaar qarel MqHl 8l ATE
TERT FHAL 57 |

AT -

JHH fqaadH] TS T TAREFEAT GIehel [qa30 AT TRUH g7 |
feroarer=

THAT F(AAGHHT FH (0T FHA ISTHT G ATl [azor FHEET TRUH 7, |

agqe T aTferataht T

T GIAAGART HT & ISTHT e HA [ATTHT TTA T ANADT Tebl G Gl [Fawa
THTAL TRUH T, |

SEGRIETU I

THHT Gk e T qeT 9’ (Key words) &1 afedTsT TRUH g7

FHHRTI ATUA

JHHT JiTaaehl AR I&dd TRUH g |

(3m) gfqagwat q&@ W (The main body of report)
=

JHH] Glqaad qANIR JSSAH, THETH qig=m= ¥ faeewo (Terms of Reference
(TOR), sreaae fafy, deqaeer Ar=aar a9r ArAT e (U GHiauH &7 |

T TR faeery
T GUSHT FHA [aUIHT HSAdHT AT, AqIdTeE I (Aepd T & Feaied
gfdaed T fauaa&qd@ T qivdd A7 GheTeeed] [ TRUH gwg |

% FATET AT TAT AGT, FET 90



TATSF b ¥ [qeelyo

THH] AAIAR] AT AShAT MR TATSFETH] [T FHEL TRUR &7 |
yferaes et 38T ar fend -

TEAT ALATATE T (AHISATs AT TRTFH T |

gfeagaat e -

THHT T [T ATIRHAT THEATH! THTHTAR AT HhTaes J&d TRUH &7 |
T A UG

TEHT (GRTRRT HTATFATRT AT ATAIAF FAATSTAT THTAIT TRTHT g7 | T grerar
ST HRATEIT AT 78T qH, |

(¥) FgI® W (Supplimentary Part)
qAFAT ¢

[CREN

T JEAA TUHT ST ANART TAT AT, YT T¥RTAEE, ARG AT, SARAHT e ATNTATH!
faamor anfe sg=HAT AETH g7 |

qeaH gt -
HAITRT AT GIANT TRTHT TEAATAIEE A T&A T3, |
AAHHTITRT

gfeeamar yaad fafeer orer ar fawger g=i g afeusr gwg | 99 giqasear
ATHHNTHRT T I THG, |

() gfdaeq quR el eaw faqud 9e@E (Considerations of preparing
report)

gfqaes a1 TaH G g8, | Fiaaad afasar Jifq (HHor T ai e gq

£aT AHIEF TAN THIGE | Fqaaq qR T ATGTHT =4l TH AT g9 |

gfqasd @& & [aqud Hed 9878% J99YHR S

(&) lqaed TR TR giqaedsl @ET ¥ HEAE G 9EH e e |
gtcrarert ofiie, fauaasq v smavasdr T ARUE gIIEs, |

(A1) AfpUeRT FATTT gfdasd TaR IS | JEGT qAtdT AreTies, i, AaeF,
ST, ATHIGF, AdATTH JAT ATMTF AT GITw=T T&T 90T g a3, |

(%) gfqeraae FHEH fTTaAT T fAeeur T FrArEaTaT G Y& T |

(@) TR I T ATIRAT TRA AT RIS ST IATHT Fofel S T TR e, |

(F) THETEF qF AWIE, TATE a1 FArad qaraere AT g ga |

FAET TSATEA qAT S@l, HET 0 99



(&) GfTaaadT ATghides a1 agurdl qTT a7 Gghde® WANT T gad | TANT HUH
Jghdewd! ATRIHS faortfl g&qd T |

() gfqaeds! faueEsq av &7 qHfcusT av el ATadre] T T AETd TANTehdTERT
AEALIFAT T T T3, |

(@Y

(W)  giqaed TR el [deusr a=+ Jiaee ¥ YiadeadT aqdfed d¥ gidaed aam=T
el GoAATEE ATAT ACTIRS, |

1R @ W (Mandatory order)
() af=T (Introduction)

dTeF AR BTATATHT YT el BITSITTHT ool TUHT [TTAHT FEAl AR T T
TEI=IAT ATTFR T TRITPRIA T fefge AT &7 | FIATAaHT G TUehT Fe aie
FRTSTES & (Taed, Frdqa, BT, Uiqaa a7 FrTedh! Al T=aaral
FRTATT FAYIH LT ATTRR I ATTRRHET T TR, | AT BETAASIR O
FE FRATET T A% fafad ®TAT T a1 1<eT T Fdars arh ATeeT T A=, |

FTATATAT TSGR Fel PTHB] (TEIEN] T TATREd] eliead I AIRRIAT T8,
T ik ifT feter feRaTder afghis WUy 9w Agliedd HTIdTeRT AT did
TSI TIAT TTHT A, | AT TE TE &a ATATAF F JFITGH FATTH TG | Hiaaa
T ATIITHT HITeAT TETIIehTerel faoaepl ST aw fad ¥ &iaya fawayr & 19 ar
T FAT T STERT ol T AT TRURT &7, | ATIRR I ATTRTIHT Aleh ATLTA
FIAAT AT I I 6 |

(@) vk srereRt rasawdl (Necessity of mandatory order)

AT ATIYTATE TATEART ATASTE &I FTATAT FIATATTHT (b HeTaqol Hrafaferert ]
qAAFI TRUH e | TART ATAYIHAT (TR J=qd TR G

() AT FTH GHTET T [oigd TR HEEHed dgAl 9ard 9
(3T) 9T BRTSITAHT IledAidd JeRT TSR TeiddrRiedrs STAdRT RIS
(T) FIETFITET IR ATHT FZETIHIU T TLAT AT

(3) ATIHERT TN I T feTepivrga dAT¥ebTel HTHAT AXAAT AT

(I) UT HRTSTAIIY TRUERT HTHET ATl T T

(&) AfTPR e ATeTeprieers wrEvia feEr aamsT e |

FTATATHT BT FRIATT YT gATaTd qEatedd Afrerel dreb Aaen fequg a1 faserg
ST TR AT AT T ¥ WG THIA HH T J=ed T G |

9 FATAT TSR qAT A@T, FET 90



ST+rq

. TR TR AfT BET I ACRE

N

(F) HTATAT TFTTI ARl & & 7

(@)  HEATAT TALAIAHT F 35 €99 Ioci@ TR |

>

() HEE FIH AT AARNT A % FH TaS 7

() FEAET FATEARRT 99 FEEE & & g1 7

(F)  HATAT FIATTR] ATTITFAT [T Taeg

(=) HATAT FTAEIH] TSHT T FTAAIT RIS [TFHAT FHBT 57, ?
@ FEAggH feorll FHa 329 7

() Y& bl % Bl 7

(W) GEATAHT ThR &% & G 7

() FEl fauR, diveated o1 fqedarg gfaeed A= Fika 7

(@)  Yiqaae Hed A AN & & 8 7

(3) dTh ATITH ATALARAT (b TE, 7
. ORI YEAHT DAl IO AR ¢
(@) HEATAT FALATIAH qe=d T8 |

~

&I |

(@) FAGT FALATTAH Hew AN EIHT e

@) e faerae qfters fGTEe | a9E B O IevT S e |
() FETET TR TREE qUA T |
(3) FAAT FRAEEGATS AT THRE | THHT I TAT Feed TehTeT Tl |

(@) ool 9wt & 21 7 FHEe efaaad et qur et que e #A
FRHT AT farg=g 7

FAET TSATEA qAT S@l, HET 0 1<



() IEATH THR IR AT T |

() T AR = [GTe¥ | THH Hewd IJooid THele |
3. TohT T3 AT IO AGRE -

~ ~

(F) FATAT ALATIT THHT & &l ? TTHT &Fee& == Tl |

) FHAT FEfE TSHT TET AT (G998 JETe | ? FATeH] Arasiiaed
ST g FrAfade® & & g1 7
() &I D & & 7 THH JhR AT Tl |

(&) giqaed fe qar iy 2 giqaed Jae =REE & & g

<

RIS FTH
9. dUTE AATART aATAAHT G qAT RTeTeheehl Hradhel, [aareae
FETTTST, =TT ATGepT (=T FTHRT Tebld T ATTITRATATARET G b ST

HTA T T TSI Jidaed qaR T J&qd T |

R o forereherr TEATTHT £ U fAOHEw] AT FrEHHET AT faoquly AT g
THAT TR T |

R0 FATET AT TAT AGT, FET 90



7 2 WIsfa1s I 3Tc[chafTdT

(Filing and Indexing)

R.q wEfag (Filing)
(®) wrefag®t afeaa (Introduction of filing)

FATATHT ITT &1 AT [&STHT g HWSTIA [HATUR RIGAHT ITCT T RIeAdTs AT TIH
TqET FIATS FIiAS THws, | FRATAIHT b, =i, qr=r, faes, FRaT A1fe HRTTIs
F AT AAT ATIIIAF TIT qowd TS Al T GRILT e T63; | TN BETAIAEE
HTFITF Il AT ¥ Towd IUATH & FRE T FETA RIEfelg T, |

wTEfagdrs fafq= 99 g sl 91573 | ].C. Denyer & 4R, AaYIF
IRl AATHT WA o T ATAde®dls Hddg 9 qd7 TgUe T Jhdl FIeias
20 | (Filing is the process of arranging and storing records so that they can
be located when required.), @& John J. Neuner and Lewis B. Keeling &
HTAR, AITAT FEHEHT ETHT ATAITF T q@d qeol @iod T J&Id T b T
Ferdraa qoan Afver@drs queiieag ®9HT fHamuR e w1 wrefag 21 | (Filing is the
systematic arrangement of keeping letters and records, so that, these may
be presented quickly when needed for reference in future).

Sfetaa qieaTaTERaTe HrefdegAr MHTaiad &7 FHE g e T &7
() AT TIT FRTSTIT ITLAT FHAT (HATIR T JOITer

(3AT) AT TAT FETSTIART FRIETd TISRUIET fater

() ATAITF ThT ATTTGHT ATTA T Tl FIATAT |

wrefag sqaearaadr fafta fafa v afver g7 | & FraTaEE wefag qEated wie
AT ITTETHT FHARNS T v, T el BIATATHT RIS AT ATTAG TARATITHT AT
YES @l AT R AGUH] & TG | TR AT ATFIAD AT AT JOTATEE R

forepTd ¥ sreerFad Ui widk Hih EUAT g1 ddae |

(@) wrgfag®t smawa®al (Necessity of filing)

FE(Aed AT TIT FRSAITE® Al T ¥ fAargs ®@ (library function),
AT FTHT FIE, AR T ATALIFATATIAR 9 RIS #13 (administrative

function), Fewl UfdeTia® TeATdmAeEH! STHHRT fa #1 (Histrorical function) ¥
TRFRATAEEATS ATAeTH AT JaTe T 1A (information function) ST Aeeaqol
F T | RISASH ATALAFAT [HATTER Ioeid TRTH B -

FAET TSATEA qAT S@l, HET 0 9




(1) HRISTITRT FREAT TH

(T) BTATATRT A AT ATSTAT TATR T AR T
(3) HTAGETAr afg T

(%) ATTSIHT THIT TATIA
(I) YT T T IRIIA

(F) AT TIT T76E ot T ARG

() HIAAT /AT R

(@ wfg=rAT g9 (Reference) &1 FTHT YART T TS |
() wgfag®t Ig (Objectives of filing)

T e e e

() POAIAEE AT ANHA TgbeAT T

(3T) AETAYY FRTSIAGEH] FETT T
(3) FRTSTIAEE ARV T ATAITF THIHT THIHT ETH &I T

(%) ATAYTF SRR TgH TAEFe® ITAe RIS
(I) HTHAT Rrerdr 3T

(&) FALIAATS AT AT AN TS AIA T TS |
(&1 wrefarg®t ®wEar (Advantages of filing)
TSl BIZaT [AFTTER T8 B
(1) FErdraaE® Wisthl FHIHT 9T T G0, HH T el GHA o=d g

(T) eI BRTSTIAEE eX1g+ UaH NI g q9rg

(3) HH @ T TTTHT HETdqUl IS e Hichel

(%) FRITIAEE ATTCTHT FHITH STAT T T Gl
(I) ATAITFATATAR AHFRI TIH TATSH I T Aleh
(F) ATSTAT AT AT FATIH FroTal g+ TS |

(¥) @ wEfag quTest e (Qualities of good filing system)

U3l FRATATHT AN IJTIHRT AUH RIS(AG AB[ HATAIR AN ITTFT A8 g, |
IS B FATAT AT TSISAA ATHT F¢9T TAT BTIRT TR TATET BISAS HAALATET
FAE TIeS | TSl AT FIe(As JUTATHT (HFiarad o7 qor faerdr g9 Aaede &

R FATET AT TAT AGT, FET 90



(30)

W)

Tl (Simplicity) : TSET @A FEfAg FaeT A T4 T G AR
FAIeE |

fraeafaar (Economy) : FTEfde 79 ¥ F=aTe I H AN T ATe AR 2T FrAraden
AAATATAR gIIES, |

Ataerad T (Flexibility) : STaeaerar T Sifecert ATIRAT HTgd AT RIS T8
T A1 fHaTs Afe Afaaray gques,

FH WM ArTed (Compactness) : dTT HIElAg T FHART FH TTH AR
IS, | AT FATIAeTS (AR S TFET BEAE T a1 7 T 943, |

787 (Accessibility): HTEeTeT THRTRAT HATATHT FHARIEE ATTATT HIgT
Qe ¥ 9T I o 963, |

fAf=raar (Certainty): @19 [RGHBT FRSTTT AT ATWE GTE SISHT TET T @l
foruept Fwaer dqeeq gt = afed e fafa v afear seEem T )
IR (Useful) : wTefde &M STARMT T Hewd U FNSIAE® TaH AATETF T
FAILAT HISIT FaATs ITANT T ATTLIF FRISIAE® AT RISAS THIE |

aieaaq®l T (Provision for Replace): TaSH AfhUHT a1 IJTANIAT FReehl
FTSTIAEE Bel3 3 AATAF PRSI eol AT dlehd T HIe(ag M T68 |

2R wefag®T 71X (Types of filing)
FRTTATAHT JTANT TR ATTG [T Tk THASHG Bl T ToaT & T B SIAT
TEH T, | IRFAHT qTH EIAT FBIed (HATUR TCT AT &1 (e edaT

EIE(AS TH ATEITEHH TH @ | TIAATAT Tehl FBlEasdrs [AFATaR qFRnEd T
AP TR 5 HET THRAT AU 60T TRTH 3

wIEfagH T
Y ; Y
TR ®EE sngf wefere
R wrefag (Wire filing) e T30 A1 ATk wrgiers (Open-self filing)
@ wefas (Pigeonhole filing) 9" wrefag (Horizontal filing)
qr% ®Telas (Baggage filing) 3TeT WwIsfag (Verticle filing)
fafeer wrsfag (Cardboard filing) WHirSU®! ®TE@S (Suspension filing)
qrFd FTeag (Box filing) TS+ wEfas (Lateral filing)

fercira wrsfag (Electronic filing)

FATAT AT TAT AGT, FET 90 Rz



(®) TR wEfag (Traditional filing)

PTATAATT BTHBTST ¢ ATRT TAT IR fbTa THUDT ATTITHT HITSTI T TLFRETT
wTEfag TN TiReg | TR afq AafedcA T e WERRTT wretas Meean e

) A wefag (Wire filing) :

FRTSIAATS [q@T F=dl HUHI TARAT IR BIed T4 [Ty AR RIEAS
ATwS, | FRTSTIT YT gHATATS TARAT IR RIS T AUHTA AFAT I
fafaerT STamRAT HHM FTIAE® affs Fva | aR aTET sHeegarsH
AT TIAHT TWATS TATCR AMGUHT &7, | TS, GaT T, qRIATA ATGAT
FHEfed FRTSAATE A7 BISAH] (HATUR AC] a7 FFf=aq Alaadrs
VRIS ATME e AgFade AT A1 fafy saeved T Aemd qrees; |

) @ wefee (Pigeonhole filing) :

&1 wrsasars Docket ®TEfag 9fF Afvmg | ageT @i
fermept @raT St fafg=T @vee® a1 97 @use® AUl awra LRI

N 5 - mmw-“ [
AT ATk TAZUHR] &7 | el AT, [0 a7 FHATAR A ot
GUSHT YT FRTSde® Gediuy Ataeg | Il hrelegehl
JETEXVET EATH ATk URAaa, Sgehebl oz, (qamerdepl
frerepept AT GeATUH AfFaTd GUsaad TS AGATs (o Afehes; |

Z) qr wEfag (Baggage filing) :

fafrera safa v fawae qwafea a9 FRSTaes &7 et [
o1 SRTHT G ORT e fAfaers i wreferg qie | A | A
qIehTHT SER FA AATIRT o Hecdl BN AEUHN T AT

dfarg T w9 e T afees | o fafaar afage
FRTSTT Geol I &7 e X ¥ TITH ST T qfeg, TARTHT
TS AT HH FRITEAAT U HFALATH FTT AET TET &3 |

(&) fafew wefag (Cardboard filing) -

F fITIET FEfId FTHERAEIF GEATdsrd TaqvHH g
FRTSIAEE MU RIS (i s | 7 fafaaesars fram
wfew fafuars fafasr wrefag v | o= fafawr wedewr gauefe
ATFAT FTEATS AT FAR §7 | AH] [HATGT AL BRTSAT Afadepute, [ ——

F SISl ATe T GRS AT ATHAT HATGY A& v, | TATAHT ASTA,

AT FTATAT TAT JLTA TR FRATET g (MBI TXAT FIEfas &t J=a-ar 3 |

RY FATET AT TAT AGT, FET 90



(I) amw| wEfag (Box filing) :

1S, dTq AT ATFAT FRTSTRT ATEGHT FRTSTTS e fafeers o
FIEig AFS | T T95~d hATSTIAe® AT bl HHAT
A~ | TET AlTed1 fHfaedr SeTaars a9 ¥ dfgear fatde
FRTSTITATS AT AT T Femur wifews, | 9 fafuars smafaerrezo
T =T AT ST a7 HBIgd IATSH T [auaTd ®YHT TR BIefag T a3
qfe TTRUERT g | G FRTSTIT & FIAIHT AT IS TUTAETE ai BT fo afeeg |

(@) srgftw wefag (Modern filing)

RFRITA HTEfAg ZHT HTATATHT AT IATFT A TAT AAAEF ATHT RISASHT 7T
FIT ARET GANT G ATAHT G | FrATAAH] ATALARAT T &THATH] ATITHAT feAteAra
ATYITF HIRfASH TRHT TAATH B -

() @A TS a1 T wetae (Open-self filing) :

GRTST, AT, BT, AR ATGHT BISAes Teol Tee g T LA THT e HIATg Gl a7
TST AT =T RIEg 7S | AT Ao aHT e (HATUX T T & | ARG hlgceedT
ST T &, % BIgel el B WY SRaH T T8R! BIgel Gl U & HUHI THATS Gell
TTEfeTs U 2 | a9 ffafad Jeres TadHl T8 S

(i) eTasr/ q9ad ®wEfAg (Horizontal or flat filing) :

FATIAEE AMGUHT Rledeedls THHANYT Ahl GRATR AT AXHATE THAA RIS
Af=g | BIgHT fatder =T ar fhdrer AR fHia HHT SRISTI=rg ThHTY bl T
TG, | AT qiecThl BIgel dd T Ufgebl ®Iga AT A~ | T ggia giT a1 qrr
FRIER T FATAT T FHEATS ITIH] i@ | T&T hrgdewdl ofiUE d&l quicHs
Tqged faw a7 FRNfas & a9 ATERAT TS b, |

(ii) a1eY wgfas wgfa (Vertical filing) :

TS AT BRTHT RISAeEdls SISl U UFh HAHBAT ASH AUR Al Igiaars srel hlads
Tgfd v | 8% FEIAIT g G AT HTATATHT U (3T fgdl FRTTIT 9T TS+
gicbre, | AT [GUT TR TATSURT Hleg? a7 HISAAT HETIAATS MG T AqATS
ITSTHT BTST TRT FEws;, | T hIgee [afaar & 9f ®NTeT T % aiq Wi fafe g%
TAT | T TAATE HATe[AF ¥ AT At =g, | a7 fafar SRrar srraasr saavey
TRTET aTE; |

(iii) freu®t wrefag wgfa (Suspension filing) :

T STET Frsfas fafuar Far aRATs= T AEa9dd wIed el &IAT ar
e T AR TS 81 | g AN S a1 RIS RATGTEHT dTTh]
FAAT AT qAT q@T, FHET o0




Tge® e ¥ faqarg ot 9fg a9 T HreaTey T R | RIS @iod [HdTed gl
T T THATTR I A9 eI S & | gary a7 fafy cafd 8 yetad 9 |

(iv) og& wefag wgfa (Lateral filing):

AT HISUH TS (il GATRUH! [afd & | TEHT BId AGTH AN SAT ST @TH af
AT TR TAZUH &g ¥ AHH] BIZAgEAls ¥ (HATY fawg | T A& Hlgaas
TSk ®IAT ATSTSA | GTH AT GAT FTRIAT & AUHA Rlgddls IATad I+ a1 AMaed
T AT o T qES &IAT Y T Afebeg; | A7 fafyr afq @fq &Y e weat & |

(3 faerd@ wefag (Electronic Filing) :

FrER Glatael faeraeT #faua geeT, afae@ aa1 FrTdeedrs faRde EwEr
wTSfag T ARET AHTT g TCH T | FEGIAATS GAH R AT ST
Ao, fawasar e ¥ #aw yiafaAr TUgRer T qo7 @i T START T4 Fesf
FATSH T HISfas T At J =i wrefae 1 | a&q RS SRS JATw w1
FFATE g 3 A FEF [GgAd wred fAAred & afq faRa wrefasHr
TEE | AMHT AN (AFT TEREFT THRAI T ETSauEwH TAN Mg | faedi
RIede® Aeol Udh TATAAE Aehl TATAHT TATATIRYT 9 qAT Tg= ITeq T Alehe TUHTA
TEHT FANT qg TTH T |

2.3 wEfaga fafa (Methods of filing)

FNSIAEEATS BISd TR HET I I FRISIAeE R Te] T ATa9TH TLH
AT TEwT AT T ATAYAF FIH FREATET T &1 | FIgAaes (HATR T a1 FHAG T
e faly gereTH T g THHed Heaqul [diges Feaiad g

(%) quTiHeRA wEfag (Alphabetical filing) :

wTEfag AT | BIEAEE TEET AT, ASIST AT Fe STETER
FUHTATH] [ A& Tlec ATIS, AqATS IS T AUTAHHATAY
FH: TS e AN, | SAANIRIET oA, ATZ, G, 7T T AU
A,B,C,D ¥l FHAHAT ®Igde® HATUR AMGwg, | B4 TRl Tgebd T Al AR ATH
qgad #1€ (Guide Card) # YART TRwg | F FIEABT ATH S[A ALREATE TF TUEH!
g8 Alel deR Aghadl TgIe wied g |

~

thigal ghigal
(@) AT fafa o a=a B | () A AT FEA1Z &7 |
(3AT) TGHT AAHATTHT TR THIEH | (A1) HIEAE® M e g |

<% FATAT TSI TAT @I, FHET 90



(3) a1 fafg w7 g« @ |
(3) ®IZA HeAT I G1¥ T/ AT |
(3)ar fafawr sfee= 3 1

(@) TR wEfag (Numerical filing) :

WIGAAT ATH Aq@l q, 3, 3, ¥ #Ale qS&T @l HIed HH
frars™ afvwrars ggercas wigfas fafa afawg | &7
THTZETATS Ggebd T [GZURT T¥eX THIR HUHT RIS GATHT HH
ez wifavs | FEHT BIga AMEET TR B o= qlea
ol =T (Drawer) ®T Af@usl =1 #1€ (Index Card) @1
AT HIgd & GSEITHT AMGUHT @ eivg ¥ R dar wgd
QIS | AT AT RIgAeadl TMAAAdT TCTqT ogh, o
FFAI TAT Y&l FATATEs ANGH] JTIHT HIS, [hA(h Fed ASehd T HIgd AHATS

RISA T AT H6H §7 |

RaEE ERIEE
(a1) 7 faform &t @fede @ | (1) T FTATAART AT JTARM ga |
A1) RISAE®E T EIAT &7 | (zm) 4t fafa s@r af=er & |
(%) W fAeTS aferer gw | (3) BT FHEATST W @ T 313 909 el ar g |
() TEAHT TSET 8¢ g HrATAdH | (%) a7 fafa g9 o o |
AT ITART g |

() Wiifa® wgfag (Geographical filing) :

HIEAEEATS T a7 SISl ATURHT ¥ (WeruR et fafaars difas wrefas afi |
F HATAT T AT T, FTeetT AT TN TEHT TUHT AT 90T AT FeTETHT FIge
TETTAT T TR FLAATHT ATARHT RIE(AS T I | TN AT BIEfeagiir

g 4R FIgde® a1 BRSO ed JFgd Sgals I aUIHRH a7 qgeiTcHeE (i

TR T G | TT RIgiage aiKeT [T TR e awdTdT FATAIee Al e
TRUEr s, |
FRTEaT ERAEH]
(1) SATFTTT AT ASEATHT R & AhoTal & || () THHA AT FH &7 |
(3T) I T TART T Aot 3 | (3T) FRTITeTe AT TTUHTATS A0 H (HeTST
FoT T3 |

() TIE ATH e fafa=T wredes 9U T | (3) A7 faty @t g7 a9 |
ATTHT AT T Al |

() HTEA @Iod Al &7 |
FAAT AT qAT q@T, FHET o0 9




(&) fawarw® wefag (Subjective filing):

FATAIHT G AUHT (ATq FRSIAATS (9T GadTs FH (HAUR RIS TH qHATS
fawaTeHe wrglae WiFs | TSer WIS TSl [auad T graia enread AfErs I
ABT BISAAT Fhl [FTIHT THIId BESIT hH (AR AqfEwg | a7 [augers ®iY
AT AR fqars| T Afbrm, SN BiHER TS [auTRl Bigd WU AT HE
T, TS AT TEI=AT GFIOT FRTSAT AGH] 675, | AT F JaT AqeATS HABT Fac,
TIAHT Fad [a9T HTgd GST TR T e Fiebes; | [auarcHs wrefag auiTsy
T ASTCHS ATIRHAT TAR T3, | TAF HATAAHT AT A7 fafd a@r AT@eIsd T
ITANT fEUEr |

~

Tzl EEJEE
() TaUTHT ATIRAT ®wIEA [AATSIT @@l | (1) AT FEH e T |
ITANT &75 |
(zm) A fafa g T waE a9 afeaar g (A1) TIE ATHTHT BT ATEHT e
fae STgaaT &9 £ |
(3) HIEAE® [Pad Fad Alhs | (%) HNTOIT BT I AT 47 AT T
gidr 9 g7 S |
(%) U3l [uaE T FeEiad R FRErSd
TS FIEAHT T, |
(I) Al fatger At @ |

(@  fafasww wEas (Chronological filing) :

AT qAT TATTTAR ITe HUH FRISIAeEdTs SAaedd &IAT [HauR Tl dgidars
fafeere a1 Freriae wrefes v | 79 Tgfasrar FowT 9fer JUH FRSITeEars
IiedT ¥ TS, YT AUHT BRTATAETATS hHT: THATYT bl TR fHeATTR g, | fafa=r
o qtreRT, SR, 9, dEr dfaeE e wrge T AT At fafa Sae wifees | a9
faferem Tger wred @1 (ARUdleE) 9Ualg dHl R qUR RS | 99 TgaHT St,
T TAT AT Tar FRSIAewars gearey MfqewaaTar weaar afews | afg Th
feaT 9 FRSIAE® A9 T g7 9 faTd] GUIATarR ai ®wTefdg 19 afes |

RIEEL STRTEET

(31) A7 fafa g 91 TR T afTr g | | (3) TR q91 A 9TeT T9C @il T FeA § |

(3T) RIS T qHABT ATRAT ATILAE | (A7) ATH T JS@ATATs Hewd [aque FIaTerdar
FRTSIAEE GT T FEsl &3 | FAIIET T |

Rg

FAAT AT qAT q@T, FET o0




(%) HISfdg T MHaedl T @R &7 | | (3) FATAIAT AT a1 FHATAIATE AT
ferdae® gearsd #ied & |

() T g Foaraqer @ o= fafaeear
T 9] I & |

(I) ST FATATEEHT AN ATTLHT G |

R.¥ s@AfuET (Indexing)

(@) SRR af=d (Introduction of indexing)

AITAT ATOTRT AR ATITRT Ted AZUS AT Indexing H1 AR &7 | AT 958 ATed
ATl Indic aTE ATTHT &1, THH 7 gvg Ariee (Guide) I | STHHATTST AT
ierd T a1 FArS T g7 | FATEHT fafa= gereEr a7, fafad a1 wedes ga |
FHA IF, BRI, KTed ATG FHal @ A qTeT 139 qIR TRUHI 916, 90T T T8l

Tgha GATATE ATFHANTHT TG | STFT TR AT FeTdI9l HTISIT AT RIAEE
FA AT G T FHIH A5 T FATATS AR AR A |
gaead fag &4 € J.C. Denyer &1 AR ATH AR Ahl @TF BRI

qATSH AT Aghd T A FAT & | TAH HE HA KA JATGHF GHE AIE]
ATTTEHR] TGHATHT FT AGhd Hel B A @lod Fed[ T a1 [ael T el g8 (An

Index is reference that indicates or points out particular documents. It's
primary function is to act as a guide to a body of data or to collection of

records) |

HTHHANIRT AAHl TIAT AGhiae [Hed a1 Tgebd & JIadl [ara= eafqer &,
[ FRISTIAEEH] TH TIT AT GATs ATALAF FoAAT YT T ANIALT T
TS, | ATHANTHT X 0T T FH TATGHT 7 Fled Fal @ T TdqT dES= GeanT
T AT BT | FATAAR] FH AT TATE G T SATFHANH SAT8 Heeaqor
TS | ATHHNIRIATS B8 a1 [EAheh WETHT IMES, | AR AR TXadT, Fadqaafaar,
AT, faear, ITgETar a97 REd @Ed AT [UEE g9, |

(@) swAfuTRT 7ged (Importance of indexing)

HARANTHIR He<d MFAATAR IJoot@ TRTH G

(37) BTN qieTel Yl 3+

(3T) TTgelehl IRy I A3

() Cblqrdg?lﬂdl del 3
(%) TAT T STHET T=q T Aq10E |
FIET TSATAT QAT AGT, HETT 0 R



() wAuTERTR 7o T TN (Types and use of Indexing)

AR ANTHIH [gTq~ qANFEEE FARTHT TEH TS | T&dhebl FA=THAT T &
ATH IR,  TeRHB AR AR, FIS(Ag ATHHAUIR! ATNGH FAN ATTITHATATIR

>

g7 | TBT RIS ATHHUTBIR] THREEH dHT Il TUH T |

() qea® AT (Book index)

T FTHACEATE AUTIHH AT TGEATHE ATITHT F&IT T @IT AT fehdTarshT &uHT i
HAFHNIHTATS TETF AR AR AIwS, | ATHHTHIET &2 qTHTH! AT qafeehl fhar
THT H&R a7 A Aghd TRUH &5 | TUH A& a7 Aghald AT b AGTHl AT
[AR=Iq ITTE® FeATZUH &7 | AR qgobd ARGUR] ARTHRT Tl AT Ao HIUTHTHT
AT e AR AT Tgbes qond T TNl Shae T FIaX AFTedd TS g7 | 8¢
QTR ATATIE(E TH ATHATHT ARGUHT AERE® & AUH! ASHHAT a7 HATHTHl ATH, BRI
ARH! [0, A ATALTR SATAH AMGUR Feg, | AR SIS [&Ieh Ao AITHIh]

~

SUHT IEEX0 &l | Tl TEIHT aT3iveg TRUHl Gl 91 U loose leaf
HAHANTHT I JAATHT Teehl G |

(3m  wE @At (Card Index)

o= o AR (Abbe Jean Rozier) T¥e Hed A& 95 AT aTdATEHT HTe
HAFHIITRTR] GEATT TLHT & | FIS AT AR JAh (a9, ek a1 ATT@est AT
AT BT FANT TR, | T FTSHT AT B a7 [qTThT ATAITF ATABRIEE
g, | e Y aTddl Fredle Juvare TATSUH grar | THH YR FTTaR & :

Tea® F1g aaAuTEt (Album card index)

S TR AAhdfe falesdrs quidha a7 Ggearcas
TR (HTv=Id o= a7 TearHHAT MEs; | TSE oeieT 8y
fafa= Fghd Fee® 9 TN TRUH e | AaeTH
&7 TIaT ATHIIHRT ATNT THAT qeT Fre g TIR T
e i, | fA9T9 T FTE ATHAIHT Tgeb TAT TAT TEAFAALEH FIRT T |

afaw #1E semAfuTT (Visible card index)

IRE HTE ATHHANTHT AIS | FISH! M@ ARTHT THIead RIgAH! qTH, B THT AT
I ATIYAE ST ANGURT E75; | T BTE ARGUHT BT MR AS, T o FISemehl
30 FIAT TSATAT QAT AGT, HETT 0




ALhd MGV | T TqATS I1GT HIS ATFHATTHT TITTHT 2T |
T FTg sq@AiuTET (Rotary card index)

THATI FISetedls Ugel Tr ITHIHT AREw, | T FTHIUH
fer=repl SEIHT FIeewdls AUHHH a1 SRATHHATIAR (HATI
Mg | AR JTRUATS S ATHR THIR FIe @l
S g, | AT JURIT ATALABATATIR AFTR] AN e T
ASATST WM U &5 TqATE ATATF Wbl He e drd
SIFIT I Flehg, |

(&) AT I3 (Purpose of indexing)

TR HITRTR Wewd AT TAT ZTTATIAHT TEHT BTG 4T FTT Towd YT T T8
T ANTAHT F9T THHT 76w, | FH GHT T JATIAT ATF9TF AR AfTed T qovd I
T FaRT FAERIA TCISH, @ FATH THANATHT o HAT THb Heea o qfHeH
TS | AAHANTEIR T Ie9d HIeidg TR [aiq= HRITTT T TFAT Fealiegd
AT TEwT T T FEdNT TATS &7 | TGHT A FEUET (AFATAR B -

(A)  RTS(Tg HATATATS AT TAT SFTABIHRT TR FRTTTAEEATS AT T ol
Tl ATST FEART T

(A7) FEATAAR] FT(g AIXATATS TATTFRT TATST

(3)  FHATATR! ATAH FTLAT T AATATS A &

(%) FATATHT BIATRAT TAT THAATE AT T

(F) FHIR TN FHARIGEH FEATLAAAT qhg T
(F) HH AN, FHT T IRHAT H1I TR T FediT T

(F) S TP (TTIEEHT AraF e T T TS 14 |

FATAT AT TAT AGT, FET 90 1



AR
qAHT JEadt Afd BIET IAL AR -

1.

ER

HTEfAE A El F 2T 7
FTEfAgH FT & F g 7
TTSTSHT & % HIgaT AETerd |

FTSAGHT HTATIATRT O AT & s, ?
TRFERETT ®IEide o & & g ¢

AR I HEA M, 7

fafaer wTefag #war HTAEa T gel T=aTH T B 7
THAA FIE[AS HEAT HIATATR AN ITTH g7 7

farererr wTgfdgal TINT 9gs STHH R & 2 7

c o o (Y
JUITIhHH RIgIAS HIAA T, 7

TEATHE FTE[ATH F g5 THIEET ACTerd |
AAHAMTHT STHHT & 2T ?

TXH ATH TR IITEX0 [aqad |
TEABTATHT FEAT ATHATIHRT FANT g, 7

aeTRT JIhl DIl IO ACTH :

(k)

(@)

TTSiAgH qR=T [ST@rE | AFHT FHEL g0 Hed diF 987 & & g 7

RIS AT BT (HATUR T AT HIE(agel T R T F1 &
&7 g !

~

RISIASH] ATALTAHATAT == TR |

@Y T s RIE[agH! aeAl SETHT delald |

FAAT AT qAT q@T, FET o0



(&) IR wrEfage 9=y [T e |

(F) AUMHA T ASTHE IS ANHH 5 Fealel HIgal T AREal deTed |

>

N e

(@) ARNAF FBIEIAS & HEAT ATIRAT T9 s, ? IaTexv™ied & IHerd |
) fafaww e T & & ¢ Far atgem wed 19 41 fafr e g 7
()  HATFHHANIE TR TR JLeTE® daNTd BIH] Il T8 |

3. THRT TR AW IO ACRE -
(F)  AFA RISIAG TUTCATHT T[0T AT FIETTAT FSETHT Joot@ THR |

(@) IR RIElAsH [diges e THerd |

() GAT A AT ATh FIE(AS TAH & &l | THH bR Ta] THad |

(®)  fawarews wrefagsr aim €3 a9 ®TEEl ¥ TREEEE qeRd |

~

(3)  ATHHNTHT AR & & 7 THHI THR Q] bl TGLTH AT T |

AT w7

Q. qUER [qETEIRT FEIAS TUTAl AqWIRA T USAT fGgUHT AT FHA &A fafy
JART TR RIS TRUHN 28, faule THe™ T F&mEr J=qd THed |
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q5 3 dso, fdarr aon fadi=r sien

(Bank, Insurance and Financial Institution)

3.9 fa<iim @ear (Financial Institution)

(®) fa<fio @eart af@@  (Introduction of financial Institution)

fata=T &aer gRuR W IS aade ®IHT T T ATa9de SFAAT Al T
Y AEAEEATS g q2ar 9idwg, | fafae=r =afaq, Fvae a1 Feareware Hew R
T, AT AT T JAT AT T STl (i FRER T4 [Ieesl 9.7 397 @
FTA T GRATEEATS (AT FAT ATUeRT &7 | faxir deamese fafq= grergare faxdra
ATIAFT Fghedd AT IR=ATAT T A A=A HIH TaSH |

AT AL g UA, 045 of [axiTa AT Tl B0, Tgeb1<l, AN a1 I+ b @
ATTIF FATSTHART ATNT oAl G AT AATIRY AAATATE (T qSheAd 7 I Tt
1 \ﬁ = Ft ﬁ . q_&_ ﬁ ~ N &|

g AT fad TR U9, 093 F “faxig "war” e defee aar faxig ww
IR T HEITIAT HURT F(ST HEAT FFHT Te T AT oA (qeprq ogeh, fad A1, T
foa dear a1 faaelT i Fare! TOTerdl TEdl qmeT FErad T T i faxe
TR fATHT TRl G FATATTHAATE TGS AAY ARATT T G |

foxia "earer Aaa: fadim dqid. anfds FRERST TeEwas Aeeaddihl qiHeH
Tog | AT GRATew AT 9Td, ARl TEehale el (8T qar fafaeT Fearesare 3o
feuR trerT TeaHaTe fafae &TesaT 9% THReT Holl, AT, THH TATATIROT, JaHRITT
qfaer afe g2 TEEA |

¥ FATET AT TAT AGT, FET 90



(@) fa<ia dearwt g1 (Types of financial institution)

Hifger o Sraamet favaeardl Teder FROT faeadT 97 Jebre faxi Tedes TaT
T AT TEH qTeesr | [ qees G TeRE o | fader geRewdrs
frefafaa =rdw e TR 3 -

fa<ii@r @ear (Financial Institution)

9% (Bank) FErT S5, Afrer Suw, e duw, fad
famt (Insurance) St ferar, fsttae fewm, gqafasm
#g# 1 (Cooperatives) = TAT HI FERRI, TgIe AT HBhI

fafaar &=¢ (Exchange markets) | qg1 sz, 45ft a9, sr&q aei
fadw ®wEE (Special funds) Toog HIY, AT BY, THTSE FRET B,
I B

() fa<fm d@eart FEEE (Functions of financial Institutions)
P AT AT Y511 (AT FIRIHT AT g Ieeael TATIAT TUH TS SAeEaTs [ ddr
T HAT(E TAHT IITEXV & | TIA T TATAHI AT o TRATAT T, TATBAREATE
Sterd gfThaafeda! TRl Faave® YaTd TH T Yol AT U [afqe samaanas
ALSAEEH AMF fRATFAIEE Toardd T4 Aldes el RIS e9del fadrg
FETE®H! TITIAT TG, | T TaqhAeEdTd BT Tghed T JATANA &7 al
ATIGNIE TGISTERdTs 1T FATE T HAHT Flie ASSAeEds J [aud qees
TS, | AT AT ATTAHT TATRATEEATE TANTHATEEHT BITRT E&ATI0T T HIAHT
faira deaess Uger "o A9ar faaor quiretrsl &I 1 Taa |

faira dearesars faxig Hegegsdl 94 A | Robert and Ricardo &1 eTeaHT
fadia Hegwasal U3er fada ddr &1 S9d aEHl Faidl Ugel FHede HY gred
Teg ¥ AFATs AR ATMGF Tahrgars gqded s ("A financial intermediary
is a financial institution that acquires funds from one group of investors
and makes them available to another economic unit") | @I ARIT=T G
FH TR FoAT [GoAT T qeTH g ATId, AT SIS ¥ AN TaH TR

PR AAEED] JoAqATs [0 AIAF] AAITHAT Tl AT a1 AgNoTewdls Jare
T FTIHT Fow [l Aeasdieeds § A awaes qib g | 96T Freedrs
[AFTTER Y& RT3

FATAT AT TAT AGT, FET 90 B



) 9 THTEAE TET THEAT W 9@ T (Channeling funds from surplus to

deficit unit)

foxirg Heare®d o= UHEdTe "Iel UHSHl H¥ JaTe 9 Hewqu SiAasr fHare
g | [HeTHEr i dedmesd e @raesdl AeHare IhH Tghd™ T HhITh!
HART T THEATs J&1 TesA | HaaqEr A deaeedamad 3+ ada Jeaeed
fAY TET IgHAT TR YSIeATs HITh] ARTHAEE ThTEad TH HIaeedl qr
TR BT AT Tas | TqY, (a0 G e a=d UHgale Hial THEHAT el &9HT
HIHT FEATAR T HT e |

am) siifew @€ T (Risk pooling)

TAAFAEEAIE Tod Aghad T YT Tl THHATS ATAANTF TGSTeed qoaTe
T ARG TRATTATEEHT i AT TG | AHTE TATbA e ATHI ETHT T8
T SEH o AEAEEHT 8Ue 8q S, [FAa [dad deesd aedqediars i
[Pl THH THIAT [RAl T TTagdr STHUH e | 99 [ Ieed Aaddrs
TZUE T 1 TS |

) YAt sgaedmq T (Managing liquidity)

foriTer GEATEHT ATl AHTT Tead | foeiid Geaesel Uhlay aeidbaiaed! aimidrs
TRAAT Y& TEGA A ARIAY ANThAe&dTs ATHI THART ATNT Sreehrele [ ard
WWIWWWWW AT faig HemeEd
ﬁwwwawmﬁqﬁr@ﬁﬁﬁmwmﬁww«w
I afe=rers T &AATHT FET qod |

(%) & g™ afyaw g==n afta T (Assessing information more efficiently)

faxir deaesd gel FeH aREe gEdes i T FEH "eddo qiadr At
TesA | fadir axaeEar dfued Id T 3ar g9 RV (OHEE gEdr aghad T T
foreeioor 9 9T FEH o | XA FEATEE Sl TIRATTAT A GR=ATAT T AT
AT FSFAA T [qEATTHT AR JAAICHE ®TAT TEl THH G T T&TH g TaSA |
foriia HRATEEHT AT Fa faia= TRl S@HE® gATHI T HIHAT 9fF =T
AEAYTF I AUHA [IAeed a6l gadT IgIe T TS |

I) HFAHT @O 9y e (Providing payment mechanism)

forirar eamesd! ATfde JUITETHT TSaT TeTaTe fehl TeTHT b1 g0l el F& ATeA
HTT AT TR T | =, YT, Fhiegd 1€ &l A JART T G T ol &qH]
B FATET AT TAT AGT, FET 90




TFHPT AT T Aiehreg, | TAHT A1, Faciia HeaRgepaieee faedia Tl HIeaw T
STERTET g TEAT ATe e (AR T THFTHT THHT Fad Tagd | 999 o< gedmesd
T FIA T RIS FHIUAT Heeaq0 AHEH Tl s |

T (AT FEATAewe B YATE T, AXAATH] FAIT T, S1@H FgIe T T Fades
TSFAT AT [TIATH] FTI TR HeAheh! AATAD! (&1 [FehTE TaH [AEqRepT AT faira
GeTEwd Hewdqul iAH fatE Taa |

3.} Sgfre facfim @eae® (Banking financial institution)

(%) S5 afv=d (Introduction of Bank)

AHITAT YTEhehl = ol ¥ A @I Techebl ATRAATIR F&AT GFIT
fRdT a1 AT T TRATE S5 A | g U AT ARAT &1 WA gEatvad
HeAFH! HTAATHITTH LTI, (T TAT TATedd g7 | Tgoh ALl FAT &7 Thel ATHT
TTEFEEH! ATHAT GITAUT GIATAT THH STEAT T YTehel ATeh! a@d hal [ad T Ferel
ATeheRl TAHT TTEFATE Holl ITAH TRISS, | SIgehel ATHITAT FoId FRIAR (Saving),
A FRER (Credits) d91 9™l ¥a1 (Payments Services) && d=amad &, |
Sgehel aTaTe 8T TR T T ST TaT HT &7 HTH T TR TqATS TAATR
THAR] FRET T HXATH &A1 909 (27 | oFF & & AR L 9 el GRATIT

T AR

Dictionary of Banking and Finance (PH.Collin, reprint 1997) AT dg@ars
“YTEehehT AT &l T, SATSTHT TET ST T4 T ATIRITTAT THTHT AT T Fear”

(Business which holds money for its clients, which leads money at interest
and trades generally in money) 9=¥ =TT TRUH T |

NN

ATl FEd MTEERNTATER, AT [GUR #TAr TQT STEHT T, WRIBT SATHT T
T AU fod, dFeT dIARY e arfde qar afrsaaEAT HRIER T IRl ar
TRETHNT FET qgF & |

Prof. R.P. Chaudhary #1 ¥9@R, dg% W= A&l [Hfawar der qiheg g
faT=T @TATAT SAATaTE HAT STHAT KT STAATATs G STHTAHT /0T (675, ¥ STFTehdiars
<hgRT FAT Tt i fawg, qraer AT TEg T worawewdl a1 o= STAR
FA e |

(@) S fawmed (Evolution of Bank)

I (Bank) 9Te% ZaTieras ATATH gl (Banco) 9T TRl AR TS T &l
T A GATET TaAd @ | JeaHT a9 HETH! ACHL TS Zalerd STuTHT S

FATAT AT TAT AGT, FET 90 B



i | AT ATITHT THT TET AU 97 ‘SIEh AT 9TeZehT ®IHT T2l G |

Y THAH HRTHT IO AT Sg(he Tgiasl yead qusl qges; | fata=
HAIMEATEE TIEAbTAd HS T4 THAT Sfhg BRIEARE] TRE HUHT (AT HohT
B | Z994 k000 3y ufeed Babylonia @1 9fF SfFg #RER q% qU&r 9= == 9fq
HIMEAEES TR w5, | AT Sfehg JUTelrsr! Il 99 a9 99%¥5 AT Genoa T
Casa de San Giorgio Bank ¥ @9 994 fa¥ Bank of Vanice &I 1991 WUl TUH
A= | g9 9309 ¥ Barcelona Bank, &9 9¥0¢ 61 Bank of Geneva, ¥ 4§02 HT
Holland @1 Bank of Amsterdam, ¥ 9%9% AT Germany AT German Bank of
Hemburgeg, 9 9%%¥ AT England AT Bank of England ¥ & 99%q U.S.A. @1
Bank of United States &1 TATIAT AUHT TS5, | AITAAT (4.9, %Y ITAHT FIIIH
T Tgp  fATTISRT TITIAT T ATYIF Sfhg TR EATT TTHT 573, |

() srg@Rt g (Types of Bank)

HTHHT ATARHT TShells [~ THRUT fqaqre RS qgws; | wraerT ¥ fafarsadre
HATIRHT TgPeATS A TAT A=A A T T A TebTTHT [Tl TRTHT ) | AMTAZAT
|1 9fT eira, afores, faerer Sge, fad wve o o ®uET @R ReE 3
qfigect] THIAT AgF  GRE BTH T o faiig Gemewers qf Tgeheh GATAT TCT T
e, | T dg T faxira wearerr wrgar, fafarsedr qar faser yam T Far s
TP ATETHT TZhATE (T THIRHT AT T Alehr | TAATS =ATHT F&AT TR B,

STHHT TR

F T SSH (szntral Bank)
Y Y Y y
(Commercial (Development (Financial (Micro Finance
Bank) Bank) Institution) Financial Institution)

3.3 ®eg gt ufem T F1gE (Introduction and functions

of central bank)

(®) afv=@ (Introduction)

F9TRT Tifaer JUITCAT HATId ®THT FoaTad T, AT qIT AT Tgeheeehl Tiarare
o qar = 9 SR Td THE AT IShATE e d9gh 9 |

35 FATET AT qAT AGT, FETT 90



Uk G9THT Sgehehl [l T, T qaT HNTSll HaT (Mepra T, Ir@ Ha=or T,
fazelt AumeRr fafamar 9 T WXFRET TgHET ETHT B T FeAlT AHPT LTIAT
MRS, | Frald SIS (e fagTese T87 ®qT qRanfaa Tt g |

Geoffery Crowther #T AR, “Feald Tghehl AT TgFEE (5 AT THIH &5,

ST 9¥0 Sgeewdl AqareT &5 (The Central Bank stands to the member
banks in exactly the same relation as the member banks themselves to the

public) |

Dr. D. Kock &I #7@R “SI 9ge ATHT 90T HITGeh TAT SAfFS TUTIe! THEH &THT
e §rg, AT AghaTs el g5 93" (Bank which constitutes the apex of

the monetary and banking structure of its country is called a Central Bank) |

Dictionary of Banking and Finance o, ¥X#RgRT fAaferd e y9@ dg%
ST IR A AITAAT (I=AoresT AiT TsTey MR T q57 Heprad 1=, s
JgFeedr guiraau = ¥ fagefy fafama zx fag=or 9 #9 7€5y (Main

government controlled bank in a country, which controls the financial affairs
of the country by fixing main interest rates, issuing currency, supervising

the commercial banks and controlling the foreign exchange rate) ¥=¥ &=
Fgepeh! JIRATHT TR B |

FEIT TSR] AT FATIH T Q84E AT b STl ATHAT FESTHT TUHT T |
JATATHT T 958 HT T A FLTATTSHT AT Heald Tgehebl TATIAT TTHT 2T |
ARTHT FrslT STgehebl AT (LT g AR i~ dT, TTREATTAT T S5 A b,
TIFT ST AHNEFAT Beed KT o9gh T AHT I IgF A% ATSAT ATHAT Feard
Tghe® T G | TUTEHT 4.8, 093 AT TG ¥ TS Feard TGl EIH AT
T TSl TATIAT qUHT &7 |

(@) #4 sg%#1 Fuze (Functions of central bank)

(1) wgT fasw@w (Issuance of note)
FRT AHATS HET (AT JAT WIS A12) ASFTET T THIFR EH &5 | TAF

NI oV

qAHH Fa1d g ATFT TXPRP S fquy fafaeT agaed arq qar G
STRTHAHT 7aT fAshrad 143 |

(3  ALHRTCH SgF a1 7q@ Tearde (Government bank and advisor)

FRIT TTF ALERE! AgF &l | TqS AXFRATS AT A, HFT 97 Lofl TR, Feeaqor
AT Febaead ATLT T&T [qUTH TodATe [a7g | 8¢ S9Thl AGAAD] FoaTeHI]
FATT AZHH TecAleells Hel TR WIS, |

FATAT AT TAT AGT, FET 90 BN



(¥) SgFeewt 5gF (Bankers bank):

FEIT TgHRT AAAIT T FHAS AT AT Tgheech] LTI T FTT oA gvg | 37
IeFEEd eI Weheld, oIl TaTe, ST [HeRoT, sifeehg qar qiaar Heiorermarae s
T HeaTT Agehebl TTHIT ATTITF &7 |

(@) fageft fafewa fa=ot (Control of foreign exchange):

FAT Sghehl GRTAHT ATHRA (a9l AETAH=T Hitd JaR TEs; | fagel qeret fatraa
TR fAURT T qedrhr argul dfueR FT dgEdTE £ |

(3) sgfre &= fae@ (Development of banking sector)

T T ATHIT [ad, Foard aedTl MIHa T & FheE T6s | A9
IEfhg THITE TAT JATEER! (AT THHT Fewaqol JIHH Teg |

(F) TS afmmem ¥ figw o =a=en (Capital mobilization and manage-

ment of national debt)

T fApTHET AT AAEAF IS ALHAT ¥ ARATAT T TRISH Hrald Igehebl AT
HE@IU &7 | ARFRI AIAH] TRATe THl T ARFRATS AP GIa TR TUHT
HALATHT fata=T ATeaware Afed RN AT Fard dgehed T TESH |

() ar@ feu==tot (Credit control)

aifd® gaar g afaradsr @it agwewa fafe= g@EREr Gr@ dgiq Ew
qREATATTRT FTRV (T TEgH | TAT 1@ (qeIATHT Sgehars Wieid fad ¥ fqaerr
T AT HATTERT TIT TR TG & A1a T Aghar (MR, Gar aoR HRER A,
FAT T, TeER IR e I qaaead Mo |

(¥) s=x FgE (Other functions)

FEIT TG AShEEH TG HIUH GRAV TH, yATHT (Security) fEaar I,
TP T A ASHEEH! AT TATTT FGTH T, AShee®epl AT ThH TR T
" AT IH AT qHErd TATIAT T, ARied HATHITHT J9ehl gidiaiaed I,
AT HTETATRT ®IAT FTF T T ST HIfGd ATLTAY TAIHT ATA A SATAHRRT T
ISH &1 9+ Fhe® 99 16, |

(TN) AATRT F1T g% (Central bank of Nepal)

AT Hra1T TGk AT AT Ah 7 | [9.5. 093 FTel F9M@ R0 AT ST AT 9T
AL TTF  UAATAR FAH, 3093 AT FAT@ 9 TS TATTAT TUHT &Y | AUTAHT AT HET
f7eb THT THIERE Yo TEhT WU AT BT HET (4.9, 00R 3@ AT qEeH
ATTHT &1 | T PRIAR TTH FUTT 95k [ATHES AT el (3T | Jebredid THITAT

¥0 FAAT AT qAT q@T, FET o0




TATCAT HETPT Jeld GIHT TEehT q¥ ARATT HET ATl 9Y TATTHT AT el
TATEAT HRTHT AT FAERNT BIHT T, Tl HRTHI [GEHT ST (Cawar #1ae
T TRTSH T HAFHT T[S TOCATRT (b T FaHT T 79 STgehebl TITIAT HTHT &7 |
FART Sghepl BTH T AT IT Y33 UT A9 TTHTA 09 ATAHT TAATE FIqITI
T T I g UA, 04T W 9 TN TAATIAR TGHT [RaThATIEs GodTeA=a]
&R T |

(30) AUt T Sgwa 32 (Objectives of Nepal Rastra Bank-NRB)

LN

AT IS Aol TATIATATSRT I T Tgehebl IET AFATIAR T&w I AThal 3 :

(i)  srdd=rept favmr faeprare! AT A T g [EeRdr S1a® T a7 Araea®
Hifger qar fazefr fafama Hfq faaror 78 Gt saa=ame T

(i) Ssfre Tar faxima éeet Tnfaea ¥ aaeT® dRadrers gad+ T4
(iii) WRfaa e qar FEH THEAAT T [Ghrd T
(iv) =efrg Tar faxira yometrerr faoraer, fereror, qufeaeror qor daas T

(v) ST AfRTSIRT qUT Sfhe AT faxita Tureire Faee T AT i TeareRreT
freaatTaar afwafg T

(3T) AT T TgFAT ®W, Fdewr T Afawe (Functions, duties and
authority of NRB)

F T qAHPT BT Tghel T BIAEE o AU T Agehel TATAR] TrTHT T, |
T ASHHT FH HAA T ATHN SETTTHTTH S

(i)  Sgepepl Hi@ qar fgee e T

(i) oo feorar #@w T Araeds Giige G T T T AT AT BTIe=aaeT T
UNERE

(iii) fazelr fafawe Hifqg fwtor 790 qar @ Hifq e T WL,

(iv) fafrea sz ugfa framor T,

(v) fagefr fafawa afsafasr sxazams ¥ gs=mad 1=

(vi) =T Sge qur faxia Searers Sgfes qar faia #RerR T goreaas Jmer
T, T BRIARH TFGHT ATTF (a9, FEer0r, quiaeer qgar T

~C

T™
FAET oA qAT A@T, FET Y0 ¥q
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(vii) OIS TRBRH TEHL, TrATEbR TAT faiTd Uoieaehl &THT HTd T

(viii) =mforeT Srge qar faxiiar Searehr Sge q91 AfaH FOETdTeT AT T

(ix) s, R (erafee) qor feare faeme (@aerdiee) giqet Tmaar a9 gad=

(X) TSP SEUT B THH AT Sghel T 99 AT ATAITF FUEE HrATEAA
T, TRISH

(xi) w=RIET Sfhs ARATERHT TETwd ITed ¥ AT GITHT ATHT hTIeh AT
T |

3% arfursa sgwEt ufvew ¥ #eE (Introduction and functios of

commercial bank)

(®) afv=@ (Introduction)

ATHTIAT Sgeh Hw 9Teqel AT Ighells IRTSS | TN IANT, ATIR a7 ATTSTeATS
TeTed T T oA A Ted[T TATST I9ael T Sgeperls aATored
gk Wi | AT Sgehebl TATIAT ATRTET ILAA TRUHT grg ¥ TTATS G ol
FFIAT STET T TIT9AT T4 afebeg | Dictionery of banking and finance @ SHarars
gfhg gfaem 3uered RIS (Bank which offers banking services to the pub-
lic) SgehaiTs AT Sgh  Thl T | TUTTR! ageh TAT faxiTd GXITAT=T Tl fair
FRIGR T TTYAT U JMET FLATATS Agebebl ®THT TRATTT T AT TTIAT
qUehT SHHAL ‘P’ AR AGheATS AT Sgehepl ETHT TR T 3 |

TF 9T YTEheeed! Al>ad d¥ AqATaH ThHHATS (a9~ @TdThl HIHaETE [HEdeh &THT
STHT IR 37ehT I8 UTeehalls el YhH T a7 ATl &IHT AT TH ITTed TRISH
HARIER] TTHT F1A T FELAA AT SISehehl TATIAT TUHT §75; | T FaT Jqeled
TRITATIT AT STgohesee (AIY=Id YT 9Tesh TAT FHIAG (AT ATHRT AT TaegH | ATfores
dghel SIS ¥ [ahdTehT for=rdT qefepl 19 g | AT Jghedd [arqe HIeAHaTe
TEHAT [T ETHRTATTART THBIATT T HABTA HITHT BIHT T=ATAT TS |

(@) atfursa ST FUgE (Functions of commercial bank)

(37) ST a7 e SR T (Accepting deposits)

AT Sgehel ST AT FLATET SRR TEehT A CATaeh a1 T ThHATS TehAd 1T farq=
JeRIReRT @ICTHT STFAT TP T T ol el 63, |

LA FATET AT TAT AGT, FET 90



(31 0T 9e 7 (Providing loan) :

()

TEH ATHA, = [T, AIAHTHI, SRSRTAF ] ATHRAT a7 HFIATR TR T
fafrwaraeraTs qrervrer T fag dehe! MawaTar | g 14 |

TEFH EATA0T T (Transfer of money) :

JgFEed WA a7 [9a9THT Ueh TATHATE Hebl €THT fafq=T qfeebrana 7T qarad

F TGS | T, fAUMR® ITHL, e d9%aa%, Any Branch Banking
Service, Higd FIE, T = AT 47 fafa T ATAHE® AT TR ATEFHT AR
JHT THH TTARITH HT TEG |

TSvaHh! FW T (Works as an agent) :

AT foe, qTfed @S RIS, @RE fa@l 9, ¥9% a1 HO99h sl T qATH
¥ T RIS STl Tl IeFaedl FRERAHT Tag |

FRferw fafmaer w#ER ™ (Transaction of foreign exchange) :

T AT faftraaeredr FRER Tog | fael fafaaa #REr aft Seweeer
TR THE HIETH 2 |

qrsit sqaeqas T (Manage funds)

AT Sgehel AT BT, AT AT 7%, GATETehT ARIEHT YA TAT FTTAEER
fspTa o T Wad T, Rl fad &dr ¥ afq TS |

gr@ fasr T (Creation of credit)

AT Sgehel TEh(eTd AITAA ferTame difepuest Framias 78T fHarasTwaT &% T aer
TFH AT T FAATE A (i1 T Af=g | J=dr arg fastr T Fr artrs
TgEEd A | HITAFH TG [GqeiaT T T GT a1 Sgehel (Mdior TRiguart
TS |

afde fawm@mT gre™ T (Contributes in economic development)

IghEEd (A JaTewars auR favemur, faxir T qamaehia Saaedret Temaan
e fad, dSll agFadHr AT FEART TR mIae! da J9aed WSS | I9
ThReET FIAETE ATANTE GEATE®eP] AFeq, qror fqwror, it faaror enfewm
JeeT AT URTT ®AHT GEANT T 5 ATk [ahTaHT dghesd! ANEH &g |

FAET AT TAT AQ@T, FETT 0 %3



(@) s7u Fwige T (Other functions)

g FTHEE Y& ITCTHT AN ThL AT I, HIAHTHTT AT (AT P
ATRT JATATS @ledl, g AT AT ITH IR 1+, fat=aa= (Bill of exchange)
aftg T T fagr T, wEeged Ol gEAeE GEhad I T YHH T, g
URT T, [ e ATeaHE] ®IA7 Sfae a1 Fhieed e SRI TAATIAR
o= fafir=T #rdew afq arforesr Sewese T |

3y fawm ag®, fag *wwodt, agfaa fadim d@ensr ofemm
(Introduction to Development bank, Financial company,
Micro finance financial institution)

(%) fawm 5§% (Development Bank)

F I IR TIERA FA (979 &l (aepraars qrafasar &usr g7 99 | a9y
TR UTT &bl [TBraer AT T T FevA [T Aghbr AT T
M, | IITEXTHT ATNT TChTAIT TRRIRel TITART FANT &Rl [T T G AT
TITIAT TXHT &1 | T TR AHTITAT 9Tl (a9 &bl [qehr T el T Ie9del
TITOAT TR fair gearenns e ag@ 9= |

farerTar Sgepel TaTH T fa<ira Fam aafvad dgepe! TATIAT JE9THT AT g7 | faera
Fgpel FaTH T Aty Farew faaar diftad smRita faw | SereRurer AT SJoTerar
T faepra Sgea ge T faxi Faew Ef e ¥ B s eraareEar
AT i o | av fairr erepr IRIRvT faehTe Igehep! JAAUROTHT HT Giead+
AU B, | AT A TRE [ahTe Agehewel Ui TIATIRITETE (HET TR T+ T {97
Y AT AU fafie SAeeAr el vl 9 1 TESA |

fairr &b SETreReer ART AqTerAT (e Sgew 9T HIAARad AT g e
| & AT AT faehra fATHeET woreer quter St faera e TE 990
TF, 98%Y AN 9T | 9fg AR [HETeRl FRER T9 T Ig 97 - qeeedrg
Tgk T faxirg I U 083 =N ASASA MRAT | TF UAAIT (qehrd
IghEEd UM AT S5 TRE 7 Hel gk YaT T TESH | &7 TITeTHT Sgeh qar
faira FeqraFa=dr UA, (BAFIA) 2093 @R 9% FATFEITAT EH G |

AT foehTe Igeh @ ATt faeiir Fee g | faehrer dgehars o =t Oofl T e
¥y FAAT AT qAT q@T, FET o0




FHTI SFHT ATIRHT AT T T &AM TRepT T f9e= TMRUFT T | Fal AT
faf= gREr F=d A HEdl @AEEd MaT qghad T e | a8 9T A
g IHTEE UTEHAT qgheld TH o [eraehl ATHT qTebebl g7 | TE forepra
IghEEd (AT Sfad qIT aaraaTs [afqe FATT=eHT | el YaTd T q9g | IR
g AT (AT WA U JHileeed YaTH TH T hollehl &TAlTg el Agehiad qTeehl
T | GIRT, AT Jghesd ¢ I¥E aTgurasad & (Hypothecation loan) ¥are
T, faaef Se T fai TedTesd THATHT F91 JaTE T STl FTaeeE aveed
T ITSSA | THATEE AT PIIeE & YTEhal ATThal Tz H T, fayoor Jar yare
T, fazeft 7zt fafwwsr Far gam T wnfs Sear #riee (e dgwew Taa |

(@) faw ®F it (Finance company)

JrETITAT fad FFAT TS T ST B 9o AlR qd] FAGAIdATg WO GETH
T, | bl MR JUAEA T SATAAATS A &1 T (qRTeEreed i g fad
FEAT 2l | faq FFoees aEaaan fawl 99 #FHr (Sales finance company),
T T FAl fad A1 (Personal credit finance company) T STa@Tae® a1l
F¥H1 (Business credit finance company) T 9 TFRE a1 |

forant faa FFareed MR=rd GaT A dre Tedheedrs &l Y& Tag | AT Hll
for FraEEe fafT= YebTeehl SUNTHAT Holl U 7T HM TEE | @raiel Jgheed
A AT TUH AT ITAIEEATS Holl JaTT T SAM@HII g | T AALTAT
TS FATSIeRT ATdTe® & {2 o, Wpsivey, arfas afaw anfs @it v =afaqera s
fod FradEEd ITETET WO Y1 LD | AL, ATTANTE Hol [ad HraHieeEd
AT T FFIAEEHATE Hol Y 63, | AGAIATE % v s (lease) AT foe
JAT AR fahIarad Tgha T{IT THHEB! THHTHT HT Y& T FH1d ATITIE
Foll fad FFAEET Tae |

ATHTIAAT AT Tgeheee] Tl AEHATE (AT Tgheld T ek GTaT G=aTee T HTH
fa FraEe e | fAeTeee ATavasE Tl ART THEHFT Yo fata giaafaes
forshl T qAT SgkEEAE WO fA VA | AT AT TgFEed SEHIU I
T IAEE T AHbH AAEH] (ad FFAEEd el Ia TagH | [FHeEed gae T
FSAeh ATTRTHT JAATCHE TIHT HE 573, |

TRl AT fad FFIHIeEdTs qi ATorey dge 3 [ae1d g5 A (Ma7T dghad
T it geareRr ®9AT fgus o | e 9 Sgkee 9 AT ghrer e
GIATE® FoATad TR0 AT a9 LR Herdsdieware Had agwdad T4 qaa |
for FFIEEeTE TUTAHT SgH 9T fair AT UA, 093 AAAR T AR fair FET
FATAT TSI TAT @I, FHET Q0 L




TIHT AR TRTHT T | TR Goilehl ATIRAT FATAH] [ FFIAee AN TEAH,
IATH ¥ ST FEET T T ATHad 3 ool FE &7 qUHT T AH THRF B |

fo FraiTeeel AT g WRE WU A6 Agehel dThel ATHINTT 6T 8T qgserd
TIT HSI AT TGS | AT I Aol [0 ey el 9=, [alg, eraig,
AT TR TR oll, BTSUTIRE oll, (T3 Sgehel STHITHT il (6 STvael AR
T | TAAEF SHIEed AT g AXE [afqeT THRePT FTAET 4T ATIITTE Bl
T T, AeIwe AZfFgh! F1I TH TAT ekl ATHHAT Tg T (& T fad e 1
I3 |

() @gfaw fa<fim @A (Micro finance financial institution)

T IUAH, AT AT THTSHT TS SUHT AIATS AT T JShg AT T&TT I fairg
qRATEwdls Agad [aard GedT AiHwg | TEad G GeqTeed! H Foarad, AT
T 9TRNG AT T9THT H¥eh Fileh ITewg, | O¥ ATATITAT A [aaira ST e faira
FET g T AT IIH, AT, TAe1G [qu aAride qar Gt w99 fsfeusw
X T FHEe®dATE qad A=A W A/ Y& TaSA |

T T qAT facira G UHeEr dufad o dwaesdrs o avEr e
MRUH B | &1 [ qearessd [@xig GarAr 9g=l Aqiesl sRISNR Ja7 =gA ATFTH
qUHT Afa] T THEATS (aeiid a7 JaTT T o TE; | TIIHT Ao FeAeees
I FRER TH T GET FRIEAR TH T T8 ThRAT [GHSH TRUH G | gl FRIER
T qfadesd gl FRER TH Agaaeedrs Hol Ia\ T FA T4g | T gal
FREAR T AHIde®d 95k a9l b FRAR T Aadeedre HI (ds Fd dd
qUFT FAfFT T THEATS HU &I T4 | TR <FAT GofehT AT iy i
FEITATE T R, & WX, ¥ 3G Q0 Fedrasd Hdes AU ¥ afusad 3 fear
FTILT AUHT TR TR TETAT [FATST TRTH 3 |

g ATRTHINTT &vg | %] GedTEwd afeusl avard, fTsfeusr &3 qur afeen
THEewdrs Atad T fadr a1 amfed STHETHT B YEE TESA | A9aeE ALSaH
qifer, uifaiae FednT T {9 Y&\ W " Fa9rd a9 G4 1 yagq THaqHd g fad
foeirar Hearesd FEdnT 188 |

AU qatee sg% fafidg (Nepal infrastructure bank limited-NIFRA)
TATAHT qATER [ahT&AT A1 S[ETsH a91 ¥l T Iedel (4.9, 004 A 55 Y T
AT TATIR g [of. BT TATIAT TUHT &1 | faebraret iy Srerepreire qoi qfesmer ey
%% FAET AT TAT AQ@T, FETT 0



Tfq fad FFURIS TF Tghb! TTIAT TRUHT BT | AT AghadT faxiid Tedes sl
feae Sefbg T A9S 9UF IJEITRT ARM AHHT TATIAT T FoATAT STTHT & |

AT TSI ARSI TTIAT HUhT T ASHAT ATl FIHReRT 0, TTATIUThT
X0, AT Ighewmehl 0.5, foHT FFHTEEH 95,89, ATasiiae ¥ (Aol HFwTHr .94
T A AR ¥ 4% G AR AN B | AR dgFH Afakd IS wo e, e
ISl R0 el ¥ SEAISH IR A @R G |

3.5 feagfee fa<fim @¥a1 (Non-banking financial institution)
() fe®1 (Insurance)

(1) et afe=@ (Introduction to Insurance)

AT AT [T STEH T8 T F@sidl 219 9w Ieedel Aaavad e AETeh
IUTIATs faHT 9fAwg | SIS 9T Insurance T8 ensurance dTe ARHAING 9E
TANTHT STURT & | Wt el ATl Enseurer ¥ Enseurance && Agisil STSTHT
Ensure 9Ts% #TUSHI HIHAwg | %ed qaT AU g9 STHTHT e Tl qiary=raar
AT AT T ITeEH] TART HUH I | T4 [nsurance 9eF TFATY SIMGHETE
F=A FEAR=AAr JaF T =HHT TN TR | Insurance dTs A9l ATHTHT faAT
=g | JTel AT foAT RRIAEE ATTH ANTF TR 8, TqH A4 grg- Araned’
qITq AN o1 1 J99 onfea® ®IA7 [oA@] FeATel AaeHT A9 da qeTe
S e TS AT AqATT T FREATHE ATIROT FAoheg, Tael (A= Jrrar
AT qAAARIHT ATIRHA FEGHATS g a7 Jad T4 do AR JIR T6H, |

oMfeae® AIATE Y2 &g [qHT Tl SAMEH J8d T AH=adr &l | e SiaH ar
AR AMIF HA G | STGHE AR HeaAT @fdqafd g7 T forAT =aamd ==
Tiewg, | foraT saaamaeT SifgHE! deq Al a7 I @A 9 g I JTear
e | A8 [qHTHT 999 He 3% Jeew farad ¥ fawe gean | fawmer auarens afaar
feret qeqepeTs fataa widvs 9= fomT a1 a1 27Earg T=arad T =97 a1 FF[ars 6He
AT, | TG F AT AT, GRAT AT U [qwebars = e faex famr aremr faq
T ATSTATAT Sfeafad AAATIR MG TaAT TEHT AT &fade for w1 T foram 27 |

Edwin Patterson &7 SR faAT g5 TeTT for=rdT HUHT TN FIX & STHAT HLH
T TETST Aol T&T AT ST HATAIEATE el AT TS TeATane g Afv=rd ggareel i
faweT AT T AT g HR=d aaqHe! Atdqard ar faar e sqaamr T

FIET TSATAT QAT AGT, HETT 0 ¥\9



ar= =g ("Insurance is a contract by which one party, for a compensation
called the premium, assumes particular risk of the other party and promises
to pay to him or his nominee, a certain or ascertainable sum of money on
a specified contingency) |

ferATeTe HTITa T Jenfad TIHT AR TR qrgv | BT AR dEr g
TF TEFRI AT &1 | TqHT ATFTd AgHewdrs Miverd T8 a7 THarIH faaqwor
T, | THETAHT TAF AT G STEGHET [GTIehT AT TEE! e faifed
T | SREHeT T I T ATNT Ueh I [HII Mg STl SAM@Hare a= Hre=raar
JET TS, | IR FUTTF TRATITSATAT [AT TERIATHT AT U e &1 | a7
TZ JeItad UHT ERIAT a1 FRATAR T Te0el JH TEATS ATHEHF TadTard g
T TERUTHATE IRET a7 &fqqid T T Pl Tl gvg | TeIT b STHT GoalTere
g fawTers FAAT FRHT &A1 919 fagg |

(3 femmwt g (Principles of insurance)

ferem &% ferferarept AT ANTTETE AEHAT FITaTe el [aferel SERe! SREw a8 T fRarrarT
2 | SATEgHH! FEATEAT, MRar T J8d THa A AR e TRTaT T9a+ [T
9Tek AT MTHTHH! X T AT TR I68, | H&l SAGHD! (oA TH T AT AAAT HIA
fHTg® TR AATT SAM@H T T7 T [HERoT AT AR ferAret fHR=ra faeroar s+
TIES, | AT fa9Tadres 5 fqAE fagrd gq | A% Sgrieass AR qTeAAT THTHT
fSrATeRT STaEROT ET FIHT HATEAT §a | [oHTR Her fgrmaes Meaan gy

fommat fagage(Principles of Insurance)

'
v v v v
JerT fawr awwan erfaafd RUCICY

BN

(Legality) (Insurability) (Imdemnificaton) (Exclusions)

(i)  auamt fagea (Principle of legality) :

forar 3 ®=awT (Legally) S=aTerd g9 | AT &THT F SGHET @Afqafe a7 qeemsr
g=adr (Imdemnity) g9es | fafaaers afafea gep avr fowrens s gH=
(Benefit insurance) &7 & fafwa T fawe e fo=mr favanfadr awewa (Utmost
good faith) &7 958 | femer fafaaer Sifaw ITEr 79 a9 AT ATTHR TAIEE |

(ii) femr Fwgamt fagra (Principle of insurability) :
S T, StaH a1 A=Al 6@ T T & "iepl AT forAehel Mi=rd I aredr T+

¥ FAET AT TAT AQ@T, FETT 0




¥ fawepet formr Siife® dew T T T fa9mine sa=e T ddes aradr T9es, | TEH
fafae femTesr AETATaR deq a1 Higad (Affordable premium) @ 7%
TH gAIES, | T fordeper af T aed e (Insured capacity) o o ey Ay
forAT T TS 95 |

(iii) &faufds fagwa (Principle of imdemnificaton)

efaqfaer fagra foamer o fagrdesned qer fagr= 21 | 781 fagrdsar ur g
effaferr amiT 7 famr wies | 7w fagraaar fafed sifewr 1 afq soar o
At e MR Ao AT T W fordrer effqdfa gar Tuae | a7 Siad [&qwrn
TF | 79 fagreaerar afqufd g9« Fifd (Reimbursement policy), &fqaraa
Al Aifq (Pay on behalf of policy) ¥ @faqid #ifd (Imdemnification policy)
Fqar e wfvuet Sifawet afaqfd s T 94 |

(iv) smaws fagra (Principles of exclusions)

{oHTeRT el ATAT a1 Aqaree® Uiq s | AHAAAT I8, ATSHare, ATuiad [qehra
STEAT STETAT JEATTe g &faars [aHTe qqaTaed! &aHT [dewg | I&qT qIa16es &
& g AR faweel [afaaeT T faar aeaiarr Tt &9 I TIEE, | ATaTaeh
BIHAT Jood TRTHT FRUETE SAMGHp! q8 [orHTel T Feg | forAT raiiged T&
HIATIHT TSATEEATE & ATqhl THA A (G AT SR [qdT T 99 T |

(%) fewrT FWEE (Functions of insurance)
[HTeRT AT T e SIEHeTE g &id @eq T &fddid suaed RIS af | farre
q FAEE T Gl | T FRAATE AT 7 g5 THRET diel A g, -

fowTeRT FRiEE

(Functions of Insurance)

!
v Y

grafe® ®1 (Primary Functions) g+ 9 (Secondary Functions)

ST faaeer T AEANIF Feqar Afaatg T,
AT A T &t SIATHLIHT ARTE T
foreirar Feorar game 1

FAET AT TAT AQ@T, FETT 0 ¥e



(i) urafe®w & (Primary function) :

SfGwaTe Jeobrel GRIETT T fordTert yrataes &1 &7 | fawresr yrafaes s fHefatad
FEE Tag -

ffrmaar yem T . SifEwEr g9 aie ar afqer aftEaar fae.g Miedar gwe T
faHTer A& F &1 | FeATad eiqel ATH TR0 M geaeHal  tdare feAr
fAf=raar gem 168 |

sfemat faawor T : foHT T FoATs ThITH SEH ATSIGT | Felhl F-JHT faHr AT
FEE fowT T T qeeta™ GRAdTHT AT SARGHePT Ao T FE fgwrer T |
HRET TTW T : qETRr "remware Add SifeHewdr Ges T geg A favard
foeT T e, T T GHSAS g AUHA T GRETH ad WSS | [araaeedrs
FEATtad Mt efaare Farse ¥ qearde! TREAT IaTd T faATedl q&F ®1 &l |

(ii) ¥g@® FWEE (Secondary functions) :

T FTAET Farar foATer faia= TehRep TS Fladr, daaR T AT9es IoaeT T AIAE
AT YETF T4 | TET FAEEATS [qHTH] FeTde a7 A0 Hes qidwg | foaarer qe
ETAE PHAEE [METTER T -

qreft afAed T 0 foAT THET A qghad TR g9l [oAEe d9id g
ATAHATE TAT ISl ASHFAT &75, | ASHAT Ioil Tbdeeh [Tl eAfagiciel AT ST
qe | FHT Gl forAT Froieeer fafaeT sTeaehTeii, HeaehTelia T STeepTelle ATsTerl &
TN T FFSA | T Arane fafae 39W, sEard q9r anfde aiarataer aRmEr
T 75 Ioieh! faedR g S, |

TEAUE AT ATWELG T AT b A= dar 91 SAfgHeaT ferre
ATFHATE AT T MR=raar I g7 | T&AT AT TF GEATH! JATAqA AT Eeweh]
TEAAT TAT TATAHIAT ATTATG THAT TEANT TE |

Afd LU TNEW T faETeT qer S9Eed T R F gered afq =i
20 | foreT sraariese FeTe 21 ATl a1 el & < gATE T Alheg, 9T
HAIAT AI=ATAEH] HTAHATE [afT~ ST [aehra T Faa | AR Joadl deded
[T HTeRT IATAATEHT AHT <A1 TATSH, [ a TS EATeTd T qedbrd 9 Sl Hraare
TEAT Alqeh! FIATHLIHT IR T, |

facfior feoat wam T : WA AT T AT GevedTe fatee sraardr 9y fetawe
SfeH FRfed YEwa | AHa a1 Tdide SiareTe AmEaadsd qad1 A e
FAfe=aar ¥ AfeRar S g | faHTer awar Afi=darn ¥ Aferaree G Jeedrs
AT UFH &fqdfd I\ T qET TES |

10 FATET AT TAT AGT, FET 90



(%) fewmT 7& X (Types of insurance)
feraTept feAfatE@a A&t A\ 9o el S

femmT 7w (Types of Insurance)

:

v v v
Sfraw fom fesftam famn qafeT
(Life Insurance) (Non Life Insurance) (Reinsurance)
g Sraq o CECIRCEIl
EIEIPEASICERE ] BIGIFEAED
HITET S{ra e Sittad ferAr
TRIET S{ree ferT faferer ferr

(i) sfram fswr (Life insurance):

AITE®! StEaaa geafad sitaw fawg i famrars siaq fomr aftwg | siae fam
HETIAT, AFHIAT, FGIELAT T AT Iq g Aol SATHA a1 JIRATe ATIH
FSATZATE = T FATIA LA e, | SHAT (AT AMAFBT S GET T T ATIE
YT F=T T AR (GhTg e, | [THEE TR Toael (ST Hqehl STaTa9=rd (eTehl
qRRATR AT EeFATATER TTRATE GRETHT T AR TEg | Sa foArer fafa= geres
B STEHH A& G (AHTER B

grafa® sttem fsr (Endowment life insurance) : Sre&Tel| a=ider Igeae Aiv=rd
HATIRT AT T forATeATS ATATde SaT (G| Aiws; | [/ TRuET saiaaed faraae
fermepaTs fepeararraT foreTess Tl 7T ¥ 7%t srafy Far quatg fafaa sifaa 9o
I T AT ARE FART EHATATA [THIGF T AATE ATNAT TBTAHT TS TebTIHT o
 @rafue Sfa fo 87 | 79 geret faAr ararea: Y sfe wo aueEReET A g |

arfiaq sfiaw fewr (Whole life insurance) : Hiv=a fawmeres fAaifea safaas
frera=r ®qwr fauedrs ayrred a¥ fawes e 9 fafadsr gegae=nd st
kAR a7 gFHATATATE ST TRISH TehIReb! [SHTeATs ATSiad i fomy Afdeg | a9
g ferATaT AifRusr safa e fatader §or TuHT a9 faHr 9ok AT A
qRETR AT FhaTdTel 9 [o@T T qISEs |

et sttem fomT (Term life insurance) : =7 ATSiEA foATT=T =TGN Siad fo@m o=
g5 | WO faq ¥ foq wefe=s Aol Siaqer AAt=rdarare R qQRar 1= wral
FATAT AT TAT AGT, FET 90 19




STra T e | TFHT AR AAfTARET AT HOTRT HA THHB! Flardrad THHE a7
fepeama=raT e faaT oo fawaars s T 2 fowr srafy afevafs fawmer @
gl YT T T T8l &7 | HATHIHT Aikeh g TN T [oAT T Alepa |

Tt Sfiaw o\t (Annuity life insurance) : A= s@fasR fawmeres fa=  fomm srafy
T gl wifges, JATTEE, At o7 aifie ®qAT Staaar a1 A= aafrae
T aee fafaaer vw dreved T IR famrars uerdn stae fomr v )

(ii) fasfia famr (Non life/General insurance) : e faATaTE ST F7 T TR
fermraTs fsias fawr vfimg | g@ea Hefated foaaes 95T

arAfee fa# (Marine insurance) : §9a1 ARTeME ATAFTHA AFAATT TET THFAT
g aferepl effadfaer «T i fawrens amfas fawr i |

#fi fordT (Fire insurance) : ANTSHIETE g9 da TR Afqe! FREAT J&TH T4 (e
fermmems ot faar wives |

sifgw feAr (Risk Insurance) : =r@@md T==mad a1 & HEAGETEAH (AT GATAT
Ifa fafa= geRET SifaHeEes! A T4 TR faarars siew fawr 9t | amm=
HALITHT FIR@ T GATTATT T HET g THH TSATAE g S@H e T &l
TFRH! foraT Mg, |

fafae fomr (Miscellaneous insurance): Steatad o feefame fawremes® afq fastias
a7 fafa= YR B | J9H qead: HeX @9 (Motor insurance), ST
Titaea faw1 (Employment liability insurance), favazaar faar (Fidelity guran-
tee insurance) (, &1 faHT (Avaition insurance) ¥ = f&a#1 (Other insurance)

IoTe® 965 |

(iii) wAfdaT (Reinsurance) : {87 =@aqrg Foara 9 TfGT FF FEIAI
AR IO g@d T T IRICH (Gl SifeH FH 9 a7 AR T9
g7 foAr FAT yRrAEET WA faHrer fawrarg qataar afdeg | fawr mre
faawars 97 (Ceding) #¥1 wid=g &= AfGAT T FFOAIAE qA6TH
(Reinsurer) 9= | e [a@T FFI1 T ATGTHT HFIAT= g BIRATS TATHT FBTT
AT, |

(I) At oAt e (Insurance related provisions in Nepal)

TUTTAT foHT Faad ®EETSal JaT ATl AT TWHhl B | AU AR [STHT
A g faar U9, 0% T fqur fHmeer 0% d=aia Wl © | faAr T
AUH FFALATATAR q9tqa  forwr sraam faem, o T fag=ror 9 &0 f4.9. 2039

1R FATET AT TAT AGT, FET 90



greraT T foaar afatae 6 | AT Siad faar ¥ fasttas faur a9 et ot
FHAE® TTIAT TUH G | a7 FFOAEee Thl [oHTH TAGHT TP AT A9
qATIHT FFAT fAfHde TITIAT TUHT G |

fa . R00Y TTeHT AU g fAtHg T ARFAAET TR ATl | AT FAT ForwT oy
TATCAHT Tl (AT HFIAT &1 | AT HEAT 09§ ATAAT TITA SN Trg SIS AR
TYHT GO 94T | 0% 5 AT 79T 3 BT (ATAagehT ATHHT TR 9 fHstra fomr
T I e AAd g | [, 0¥ AT AERT W@ AMST [aH T ATl TIT9=1
T | fg. g R0¥Y IEHT WG 999d 5% Urg TAd 37l BT [aride
ol waeHT fowr =geaarm gsarad T M TIIAT AURT qledl HFAT 8l | =J9re
TFREH! GAT AT Afqeria 0%¥% qfg fafaw siem fomr qar Hsiaa wFmes
TIATIAT TUHT T | AT FFIAEE o IR T 4w a9 qa7 fadi dweamaT faer
[T~ YRl [T ASTTE® T TR S | AXAT [FHT SHTHIHT ol T HF e
TESd 95 AT fed Y& T9 A9 (a7 a5y, [aH1 THoResd JaTd [aH T 97 999,
foreT TSirae®e IO fadT Afqerdl a99 T JUTd SR AR JrETgdl T T
foRameTTer TET B |

(@) FHIA =9 9 (Employee Provident Fund)

F TST FEAT AT HTATAAHT BTH T HHATIRT AAFTMTIHATAHT AT TAT AT
IETHT ATNT IASHIRETAT T FHAT oAbl ANTGTAHT ToATAT g HUATs doa7 I
(Provident Fund) 9fH=3 | =T HITAT ASHIRETAT T FHARIG! ARTEH THTT &THT
a1 A= AITTAT B AHF | AW AN PO AT 9T AT AT BITAT
TEHAT THH A= &FAT IR=ATAT T B qhg T RIS T, | AT BITAT THH
SET T, AT THHE AT ST IUANT T, Iised IhH qEaiead FHEN @
FATHT Fe WANT TeermadeR fafa= ad ¥ fafy orafer wiuer g | geua wwr
HTIRUT FHARID ATFTILATAR] Saq FEol IS I ATHTSIE AT FAr=raare
YT TS ATTHT 2T |

ATETAT F=od PIUH] AAIRUTHT AT A5 FAYIH 4.8, 1229 AT A HaATHT &
AfTereee! AT (e STa=AT AT Aed TATIT Jeva AT 7T HITHN TATIAT STTHT
R | g SEeae f9.°. 3009 AT HTSHTS! ITHBIHRT AT FHHATHRT AT FAATHAT
A= Tre TAMIAT WAT T fa. &, 00y HIHAT TEqH] HAHHR fa&dR 93T | f9.8. 2099
AT AT T FIOATE THrEd TRAT | fA . 09 ATE 39 AT FHA o FG A A
AT | TET U a0 (9.9, 3099 9Tg 39 /T FHART G947 HITh] WIAT 94T | F97
TFHR TIH IqS6d ITITH FHAREE T T FHAREEH] ([AHd To9d HITEH
TR T TF FT TTIATH THE 3¢9 6h B | FHARI =949 FY TF Afafge
JAMIHRATAT, FLMIT TGST FEAT &7 | T e AT FRET AT TTAbeh! ST
FIET TSATAT QAT AGT, HETT 0 $3




TEATHT TIHT BT T R TGHT S | B ATHATS T FoaAbATewedl Tesd Gal
afvar (A happy big family of satisfied members) &1 FTHT F=ATAT T T AFHAT
TFH TTH ATIR FAFTeT &T7HT TN TR0 AT faepTard ARTar T Jedm fquet g |
FHATT FoaT BT GIHRT ST (rAdT, Afer, el ¥ Rretees, Arawiiae GEaTTeH]
FHARNEE T ATHN &7 ATeHT [T AEITeE TAH (o1l &I HHATRT AT FHIREEEH
TATHTH TAETIT T H ML, |

(31) FHAR =g FH wwge (Functions of Employee Provident Fund)

FHARY T T Goaqhaewdls (G979 qTIL, ¥R AT, AieTs | 1 Giaares
IS TRISE ATEREHT S | TTAINTE AR GaaT STl BISTBAT ATaT, FHaAT
afaafd, sfdiad qfaar & ASAEEaHd goarad W | I ITded RIS
AIET AT AT TN AT bl g1 M6, | FHART Toageablud TFRATs ATATF
QIR TATHT HO TAT AIETEH IIAe TRTSS ATSEh! @ | HHANT Joug H19 U
09 FTER THH THE HUEE (MAFTAR S

(i) fafo=r FET@Tare Goagwmdie] AT Fadl TUH THHH agad T+
(i) I eIHATH] ATHHAT HITHT STHAT B ATUH THHE AATAIR d@IgHd T
(iiii) U= FraeTs FHANT =T T T [FLRI THT SFeedT GR=red T

(iv) Frdepl aR=raaene g A eey Goaadhdie! @IaraT sars ag1 HAThT faaze

~C

T+

(vi)  WTHITSTR FRET TRATHT ST qel HTUH SHATATET Toaqqhahl AT 9 ATH(

TS JRET HiadTe®d! aaedra= T

(vii)  &ar MEfaae=Td F=eaedidrg Hiukad! THHE] THHEE Tl T

(Viii) T=aamarsl FaTReE ATaeTehdl TRUfdH AT ATIE qaarewed! aearad
T

(ix)  F=AIHATHRT MMHAT AT GRATSTHATRT g=aTea= T FaeTa— T

(X)  FEEAgEdEER AT AEfaeRer Ars1, @ [aqr arsr, drdfesd aarr
(Mutual Fund) ST TaH =T G106 FREAT ATSTATERT TSTHT T+

(xi)  FIUH AlAtataeee! aME Faaad AT TaT TEIAHIIT T
(M) AmTf® @At w1 (Citizen Investment Trust)

TITRT ATTY e faepTaT TR TRl F9d ThH GRATAT T, Tod GIedTed, AT
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EATATIA TT ISl TR HAT [ Il ARTRE AT HITehl TATTAT HUHT &l | AR S
T HT U R0%9 F=qid 0% =7 ¥ T[d U1 9 (9.9, 0¥ |19 q @
FTRIEAT T (a1 FEAT A AT BT TATIAT ST 87 | AT 79Tl ARl ST Hcahl
A fairT FEAT & | T ARATTAT J9Td IIPTR, AT [T g, T ¥eh Tl
ifear forar g, fafaeT g T faxir TRames ¥ Taamarure! Y9 Wiac @ 3 |

ARRE AT HEH FTLAIA FoaTededh AHTdd Tag | T AAITH] 97 a2
FRATE HAANAT Aled & FAAT oaTdde® s | TodATad AT ATded TaT Hroeh!
AT TAH FATATIT THEA TGS, | FIUH] FoATATR] AT UeAepT AT aearad
T FTATAT FISHISTHT TEH T |

AR AT FIT ATHT Fe9T TiiqepT AT Faarar, fafq= agafod aga /e
T faf= MR FRRT FHARI 97 [Gia= g9d AHeEsde a9dq aghdd 17,
AT T H AT TAT AT STHT AT T AT I AR TaAbdeedls
IETH T 1 TGS, | T FATSTAHT AT BT GoNl TARETEAT Hewd TGl STHT BT
TG | AGETEE At fadra fAshree aer fagT yawaedear s ard g R ¥
fordra gearfasr #1d TEE; |

(&) T L& & (Social Security Fund)

ANTRTHHT ATART FHTF ARET ATSTAT TAS[AT qIT HIAT=aT T ATAISAS  GREATH
T ENAT T eI AU TR 089 AT O AT ATAINAF TRET HT LTI
TRl BT | AGMST TAT AATARE & ¥ FRISRIHT HMH T HTHbR ANTETTHT
AT ATAINT S FREATHT & AT TH TAT ANTEIHERATATE THINAE GRET FITT T
TATSTHHT AT TG 0¥ HT ANTEIAAT AT ATHINTS AT HIT UA, 09% AT
=T | I UHAHT HATEIT T TRTEHT AT ATHTSTeh qRETT (HIHTEe, 06 T A6
TRET ST F=ATAT HrAfare, 094 Freed WAl | AT UA, [HaHTael T Frafaiae dA1dr
AT Y09y, WEfaw 99 @ ATHINTF AT PP FTATAIT TRET TTH B, |

ERE GATSTAHT AT HIUA Fh Bk AT AISAEE goardd T4 dag | I9
TATSTAHT FATNT ARTRTARATH T ATNTATATIR Fi¥eh THEH! @Il @rell FRTRTAehdTel ANTaTT
T AT T TGS, | ATHINAE qRET 1Y T TFHT [T FET ATSATH] ARTEE T
g% AHTA AT AUHT [diqd ATSTAEE AThe bl AREAATAR  FTATAD
TREATHT AT AT Faem I T T |

3.9 fa<fim @ga ™t @& (Financial Co-operatives)
FAAT AT qAT q@T, FHET o0 EES



FEFRI T AMTg | TF THRF [0 el FqeEd A Gadewde g=d
TSFAT T, ASHAT T ATFT AIIewdls Agadd AT HIERT I TR
TIaH fair fdfafy T=ard= TEgA | 3ol d95% 3 [axig GRdEwel g
AT TEAT g FairT Teehrel GRATe® B | TAT FEATeweh! ATHIEH (6 TAdTHRT AT

o

Fra LA FEHT Sgehebl TTTATAHT TR G |

(@) fa<fim @gwr ag7e®1 FWeE (Functions of Financial Co-operatives)

=i TEeFRI TSoAewd TSR H! Tad ThHHATS WTHR T4, ATIYTE TLHT TGS
R fao, [T =TS fad T gEaAr A fod Swar F#ew TEed | A aeerieed
HTHT PTRTER FSATAT TR AT FHT ST TS T I el guag | faxir
TEHTT ASSAEE AehIATH g T Iy Tewdls ATTH @Y FIIE® TeaH | T
FHEE 1 A& HAew [MeEar g1

() FeEwde HMafad &A1 HaT aghad T

(3T)  SATSIEIAT FELeEATs (A ad JeTAHT AT HT JaTe T
(3) UTA A THATE TR(T (TR ASfhS P T
(%) GEHEwad ReRE qred faeqr T

() AEEEeH AT THAAT AT I T

(F) Geewdrs MafaaeEa T a=rd T ar a@ret
(W) FITHEEEH AN T RTET F=aread T
@  FrATSE fedqer fafag @ T |

3.9 Sgfg STFuEE (Banking Instruments)
(%) 9% (Cheque)

IEHA GIATATATRT AN RN T M ETHT SIUH R A5 b A | =F
Qrararerel ATHT GIATaTe ThH R ot Sgehars fad e fafad araers
2 | TJqATE YTeehel GIATHT Q! THH AN T JNT BRIFET BTAT 919 fagws | Teha
AT ToFH YT T STgehelTg TSeT T gATl TAATE UTgeh AT qi S, |

= Tt TRiera I SR g | ATAARATATAR gY Tk Th STSHT STFAT aT
a1 U [piaHa! [Faras) ®IH1 g, Taars = oG A | AHAF AT [qagaad afq

1% FATET AT TAT AGT, FET 90



THTEET §rg [T =k ATFUATS Al =bddh [ad TAN =g | =hebl MR=d = 5
T AT MPUHT FRIE® (HATR AT TghAT T (g IF™T g4 (Payment) TEs |

¥) =St qeTEE (Parties of a cheque)

A [AFATHITTHERT THE A J&7 Eva |

(1) =% «@® (Drawer) : IEHAT @TAT g @IATETAT STl AT fo qH7 =6 o

T AFATs Ah AGF AT TG & @rararar qid=g, |
(i) s fa7 J9F (Drawee) : T SO God TEeh / GTATATATHl AT

AT (673, g ST & 9eT ar Arefrd Ige i |

(iii) s ar3+ 2AfaT (Payee) : ST a1 FAT ST THHT IleARdd TehHEBT FTEATAT
I a8, AdATs TRl a9 J&7 A |

) wat f@REE (Rules of cheque writing)

(i) <[HHT ARGURT T TS 9GS | Tghel lebebl ¥ATE ATHhI T STaATl &
feersreat afgert fAfq &7 &a7

(i) T qISHH AT, 9% a7 9fed TR ®IHT Jeiie s |

(iil)  STRATHTRT ANT AGURT THH ASF T ALRAT TFHAT AETTE |

(iv) =T @rar TFR foFa T dfauH gues |

(V) b HT Te bl GIATATAThl eEATAR [ghHT el THATATIATIHI g’lqél

(Vi) e fg=T =afad a1 FeumeT Ieiedd S @IATHT AT JAfgUeh! THH ATeA

[ YHH HISETd g9 |

(Vil) =FHT FTHE TH U Al STSHT GIATATATH] B&dTE AUH g9, |
(Viil) = HTATTHT AN g ATHTHT AUl g
g) %1 TR (Types of cheques)
TFEN AT & FEAT g A HT agep qar fairy geamenr faee T e framor
FeATs T SHAAT TTAT S= TAE0 T T giqeemad T4 anferuet 5 | Jgfhe
&1 I&AT 9hRE Thars MICR =% 9= | MICR &1 T ®9 Magnetic ink
character recogniction &1 | F&T FHEEAT ARG TRRTHT ATIRHT Thells Hed ETHT
[T JHT afed TRUH T

FAAT AT qAT q@T, FHET o0 %\9



(i)  @Tes® =% (Bearer cheque) : = fTUX SEHAT ATIT AT AAT ATeHeATS T
AFAHT [a AfeheT THATE ATeeh <A A | Tghel AXAT Aok (o5 ATI ATRIH!
Q=g AW I ST TS | T THAT ANGURT THH AR SgHHT T
Tafg @A fqaRe e T dgwd aedds HH SUas TRISE | AT
=[HHT FREATH] AT IA Il g | =Ieheh] FRIAHT ATk =Aeh qel JHATAd S |

(ii)  @mefra =% (Order cheque) : @ram@ETEAT =T A= fHlawer “amaer”
(Order) #T 9Te8 Wf@u®l =wars A =% (Order Cheque) @i\ |
HATIT =BT HHAAT T AT FAEATT [T AT AT AT [TTRT HBRT
gHToTd (Endorse) I 9@ | ATeddl gXATER AU TUH hdls SreldH<
=% (Endorsement cheque) w5 | Z=dT Iehebl qAATAT a1 Agebel AT
U ATKTH! IR God T FA BWISATT AT BT A, W T T AhET
TBIeTald TXAQd UG AT (Aoidls SadTl & Sqa<dr TaaH | e =&
af EEATRUIT &7 | A6 =ehehl qAATHT AT Fel qIEd g7 |

(iii) ¥@rfgs®a = (Crossed cheque) : ST FH @IATHT THAT JUX AT TFATAT
EAIT FEHART ATNT =(HHT TEIGHT A heTs @G =b A=g | =AhFl
I ATTHT 7 TSI TSF TFEE BT ThEmehl (AT (q97T ATGIT oAb Teq
ATGURT =IheATs TEISFA b AHS | ATHTIAAT TETG(hd <IHHT TeaATal depiier=
“THFFAT (&.COo AMGUHT B, | TEAT =eh FPATIAd ST@H T A[caemdra q=ehl
AT T A | TZHAT GIAT g ATHT a7 ITATRAR! ATRT AT T@ifeha
=l THA I TGS | AT FF a6 GEd Awg | @Igfhd =d qad: drd
THRFT g |

ararer ¥@rgied =9 (Ordinary crossed cheque): =I&®l ATl I HATHT T35
AR 3@ fg=dr diftas X ¥ (& co.) d9ar “fafqwa 7= Fafea” a1 o=
ARGUFT AT FATGUHT FAhATs IRV WG Hd =9F A, |

faery v@rsfea =% (Special crossed cheque): IF g5 FHMATR T@TE®H! [a=HAT
Srgehert WA (Banks) <@T oq@an fafaas = wafe w1 wifguet a1 Aef@uer 5 wuar
afd AT ThdTs (a9 YETE(hd = AMwS, | TXAT <Al TFAT AFAT Jool@ AUH
ISHATE AT &7, |

@rar gf@er =i (Only account payee cheque): 39 ¥@Te&a= “@rdr aTfgdr @
(AC Payee Only) 9= 9758 @R@UH! =ehedTs @Il G Q@ISR = A= | Tl
=[hhl EATI Fad EAT ar3q Afad (Payee) &I @AM A1 &75 | A(a Alddehl
rafvad SgeRAT @TaT THUHT AU IAT =ehehl TehH ST T @1l (Account) ETeues |

€z FATAT TSR qAT q@T, FETT 90



(@ a™ 9% (Travellers cheque or TC)

I Tk GIELT (G397 THUIR! ATV FaATdh ToAATH] Teehl @I &l | 397 faaer g
T Afadewadl ANT A aHTwaT ATF [z qwor T AT g TUHRTA § TG bl
e, giaftsd dgk a1 faxii SRarE T e Y queiead GRgTel ATAT a0 Fh
ST GG | AT = @XE T ATddel =ehehl T3 SISHT XAeR THIas | 798 Ared al
AT T TATHT Tehebl THITTRATRT ATNT T EEATER T ATHRT S LT ¥ T raaT
afq farere W /T T fages | e FTeer TENTEST AT Akl gEdd ateged
FHIAT Ta&T HHAT Wbl |

(M) g% g (Bank draft)

g I TE AT Uh Yl SFAHT TR BT | A% TG kbl AT Hel Bk
fasToaTe® gvar | AT Tk SISehel ekl THH Ahl o Tgehehl @A THATHT g T
TSI ATGIT TF &7 | F Sgobel ATHT M@, JUMET AT TSTT AgeheaTs dATepUaHl TehH
Tfepuerl AT, ®H a1 HEIATATE AT T 97 Af@feus aeer § I5F g &7 |
AT TS FeATerd SATadel TR T SISHAT 95 I U UM AT Sfeddtad
TFH AT &7 | ST9E TR, J@IEIhd ¥ UhTS=adl vl | AR Igeh  gToaerl T
FH Tov THFIHT (457, | TATS(ha oISk STl THH GIATHT STHAT TRT =ehehl HTAHETE
AT TS, | ThTSvaual T STIehl TohW qEal(wrd GTaTaTellehl @Il THRAT STEAT
TR @TATATATR] =l TRl T |

(31) S&F FTHAT oA @A ueTeE (Parties of a draft)

o

T YIHEPT IATAING A=cAAEH (1T~ AREFTATE (T =R TeTee bl FATal Wl &7 |

THFH YUF AT dledl J&T . AGATE FRIARHT g & Awg | AT TShbepl TTeeh
(Sender) & ST IHAT T AR TAT TSTST ATl TR, THH T Tgehebl ATHATET
HE FATIHT AT Faae e |

THH YTIF AATT QTG U&7 @ GTOaehl ThH aTl ars Payee @l a9l 967 A= | 4T
QHHIh A THH AT T GThaTel w3l He<aqul i Wi | Tqd AT
THT Rl AfFqars aiq Indorse T STHAT AT HEAHI [qATST g |

g1e fa=i S5 Faiq a9 98 Qe fgeT S J9TeT €1 | J%ar Qe Jedta 9
qfEdT TeTRl ATIATAR &7, | TTeedl T&TehT ATGITAET ST T3 Jgehelle Drawer
Bank a7 wifieg; |

wFaTt fe SgF srafq St 9et : Drawer Bank #1 [Heeae @R sm@aea® gfdwar =1

FATAT AT TAT AGT, FET 90 19



TR AT fa g =TT 9ET &7 | g9 AT 6 Sgeers Drawee Bank 9w |

(31 a4 T geAT ®¢F (Difference of cheque and draft)

T %

SR

EIECE]

IT Grararar safed a1 gTITA
ISR fa=ren fafaa amaera= 27 |

AT TIAT gl AT Sz AT ATHT
9T IR fa=rerl fafaa s 2 |

ERIR

=F U AFqare dAF Afaqars 2
FH qFE TH TART T, |

9 Uk IgHATE AT TSHAT THH
IR 9 TR T |

>

AT

= IgHHT QAT @lorl SAfekdel AT
YT TS | GTAT TEehT STgehehT oMl

gl4c EIERIC] dgded Jeeld ]
IEFATE A THTH &5 |

AT AT SISHET Ak HUR! TGHAT
AT =k THAHT B |
TF FRIAR AN T @IATarare!

GTATHT YA STEAT &9 56 g | 9
far=ramad e T ek ATNE |

(e gt (letter of Credit)

ATST BT | AT RIS SATARAT faehal 9T Shalla=ehl HRIATIEHT TAATAT T TATART
HIETH &7 | e T oIgeh a7 axiTd FeTel HITgaTT a7 SATARebT ThHH JAITHTRT AT Fel
=t a1 FEATh! M= T GTHEFAE] =, ST AT [AHIaT EHR T AT JH
f&m 91 B ofepT gk AT faxir TRATHT ATHHT SIEehl TS TAqaT 9w | sraia 7
T ST I Sgehel ATHT TTeehebl ARIEHT AT AHHTRT oal 9&7 (Beneficiary) @rg
fAf=raq YA sRTeRel qaamr faq a1 fqfv=rd 7@ srraa Bills of Exchange (Draft)
TTHR T AT ST TRURT AR T F FAqTT &7 | Sreherar aaqars Letter of
Credit (LC a1 L/C) a1 Documentary Credit (DC a1 D/C) 9fF 9w =g, |

Aoh

>

Y qAR T GEIAET F S0 T
TEFA FAHT THIA ThH T AT
oo AT HFAT o= |

(31) getausrt geeE (Types of a letter of credit)

TATAIAHR! ITANT HIAGH, ATATT AT [FATAHT AT ARG, | AR F T faferes
T faf= A\ 7 fpfaaer gdays y=eaqd T e U araie gdaadars arand
AT T AT qAraad TR HeT g5 [hIGHAr a0 g,

(i)  @mard g (Import LC) @ 3mamd YAaqs q=ITel & I a7 ATaTdahare
faghar/ faiaearare @fve &l a&q a1 darl Negotiating/Collecting
TEFATRT faghaTel TerdT T T o7 Issuing Bank are Sy w1fed
gArqaadrs ¥RISE | ATATARAId ATHA AT T4 @ifad J&d0 garaas

%O FATAT TSI TAT @I, FHET 90




faehaTerl T&TAT Y| STRATAT I JATSTAHT AT SR T |

(ii)  f7aia gefraas (Export LC) : fagerare wgeft Hafqadre! 9emdT Joraas @il
AT A9 & FATqIAATS AT TaArdas A | AT TArdua= fasharel JamHT
FHardTe THA EIT T TASTAER! AN TR TR, |

(¥ faerf@ #1€ (Electronic card)

g AT Tl ATl YA qAAHET TESTdATRT AT SoAdaled FTeeedl TAN I
o Aol THIHT TE8 TUHT @ | ABThH! AT GATaTATd! A= T Hi=re
ghd T FIEATH ITIEE AIATIR [qArT FTee® SR T T ARl FART TR FT afT
FHIHAT HiEAaTE THH eTed a7 YaaTl FRIER T Al (aaehl TN @l § | T8
JARTHT ATCHT FeewdT American Express, Master Card, Visa, Discover, SCT
(Smart Choice Technologies), Dinner Club g 8 | a=a1 #1edrs ATM FTSHT
Areare 9fe fafaws | #FRER Festarer @i faere TuEr 7w fFadn Feeedars qer
T2 THRAT TR T,

(@  sfae &1 (Debit Card) : I T faxira FEATHT GIATHT FTHAT T&HT THAHTA
[¥RarTepT oRT 9T IR #redrs Sfae @i Wi | fagda =991 T [Here
T FSH! YA TS, | T¥ FTSATE GIATHT Tl a7 Grarare (debred G
BT THHTRT TEl THH (FebTerd T AT T Aiebae | AT b Tl BIHT
TANT g AUH J9ars Check card afq =3 |

@) @Hfee #1€ (Credit Card) : Se= a1 fa<irar Femer AT UEhesd ATE
AR HATSH T T3l YA FHSIehl &qHT ThH [epTed T3+ ATAT Wb
TG | AT STATATHET THH [hTeT AlbT T TANT g FISATS hisd
FE A | e ATHEATHE! THH HHiadedies T (Haredr THH STHT
TR I shige Alaeam START TH Aibwg | TXAT FIS TART T9 JAT shige AT
ITART T AHI=IHT g TAT (i FRATewH! AT (HIHE® g |

(/) AaTEd sgfFe (Mobile banking)

Jgfee wTarar g=ar gfafgsr IwarT ¥ Grargd guEvEEHl fafauarqor
AT faehTad T HieTsd Sgihe JaThl (qehTashA Tgal IAT WHl © | a5F qdl
ol ST T8 GTATRl A FRIER T9 9 T fafi= Arersa tiaeadeee]
fadra qUHT B | Haug SgE T9T AT e AT e adee aHE g |
FET FRATEEA HIATSd SIghg qAT THH TAWARY HIA T JaT GoaTerd T THT
B | HIATEA Jg(hSehT HIAHATE @IATHT T THH FATHT, TATATIRUIHT AT AR

FATAT AT TAT AGT, FET 90 %9



PRI T Afehes; | 2T TgHTT quaave Afaead Esewa, Khalti, Phonepay,
IMEPay fs 6amga Sgfhg 4a1 Yaradeed a7 [Ggeaas 3 |

(®) -sgfwg (E-banking)

5- Sfhg Us AfSTar, T ¥ TTadRT Soiadiie SSfhg AT & | TEH ArAHAE

= ~

G|
c ~ = 2, < QA_0 ~
CIRIEINIERS IR G IRREISIR fgdl T 98 Ygd TR Aded dglcbs 4T HQ&’T%TT

fegmg | ATSThdl 2¥%F WAl OgF adT fadg HEAEEd A1 qfaur I8 TE gead |

Q N

e gvar FSfhg FAT T B EaT AR AT SATE AThHT I TRl S | ATHAI
g GTATHT &bl HIeaTd &+, TehH TATAT=ARYT I, fasiell, aTeir affaept foer sqarameir T

S0

~

FTF AP T T AHTAT T Gleh AT Teb TebTIebT TATTRI ZeTdalieh Jaheeh! fafa
2l |

(¥ farear w@w wamwawut (Electrionic Fund Transfer)

Th TZHATE Aehl AGHAFT (T FTAfdehT ATAHATE THH TS HTIaTs (&G 2
FH R 97 | I a9 A GRaEed e guREauY ¥ dRaed ar
arfea fafaare faeria agdds A& 92 T Tl WER Tagd | e 2
FH TS AT T, afediithes ar=awhe, 9@ fed ogfes Ja1 (ABBS),
Internet Banking, Mobile Banking, Debit/Credit Card ST #TeaHe® START s |
T T TATTATS 3T TITHT FAAT FIHT T TR TAICHT &1 AIeHae
THRAHl AT TG T EAWT I ATAAATe TohH TSTTHI AHAHN (65 TIH
T TTAATE THH (Wha STHHIT TIIEw5 | TEAT SATHHNT HaTgeHl Tefered T=seT (SMS)
AT THHT AIATATE (4575 | YT F=39T Il TebH TATRITEr=4T 44T fa Sge ar
forirar |eaTHT U RIS AT AT ATheTAITSTH THTINHI TRAT3, T I &7, |

FeARIEd &A1 ThH e 11 SWIFT (Society for World Wide International
Financial Transaction) #I 9T g=5 | SWIFT T# A=RIted =T &1 STehl Faeadl
YT T Tghe®hl] AT AT Aghd &vg | Tel qgebd TANT T kel HAFH! T
ISHATE AhT Heheh! TghHT [T FIAT THH TR T |

3.z fagwur a1 e eamEaYuT (Remittance)

T TIATHATS A TATAHT THH SIS FATE ThH TATHIRY AAwg, | Frariidd &R
AT g J&dT FRIARATS 9 [aqwor 9w, | g q47 o< G=arer qTeshaweed! AR
TF BISATE Aehl TATAHT ThH TTAIAY AIAT THH AR AT TSI TaSHA | T
FRIER AT dg 97 o FEAEEars HHad I g e | THA T3S T I
T TS ¥ AT BTHT THH TSS9 T ITSH TG | (AU FRISTRHAT TehH TATHATR
eI AR YT HHET a1 YAT MesbebT &I [ TGe | e I Helhepl T
%R FATET AT TAT AGT, FET 90




fIIeT FRIERATS FaRifted T AT T T3 THRHAT AITHI TG, |

(37) r=arifeea fagwer (International remittance): Te I9TaTE #AhT ITAT THHT TSI
FTIATS AR (a0 A= | THT T TSI ST gk a7 fadird 2 a7
FITHT g TAT Ta=iTT FEAT a7 IAAE FHATEE ThH YT T TEBH | T HARaE
THH TSI &1 AT HeAeh! HAT a1 A=RITIEITHT AT g HFTe® S $aY, TS+E,
I, TR AT AT HETAT AR faUsurer FRER g4 T8 | A7 29 faeeft qa
TS TW@ HIea® &7 | J9 ST dgw a9 Ol gearewars e gers ar
A ARAE ATIHT I T FHS FedT T |

() wifteg fageor (National remittance) : AT 9T a1 IISATHS THH LTI
FrIeTs Afted fayor wiawg | a9 GEafead TR W TEE T FRER £ |
g, i T 4T T H TR T ST T ekl Gl ATH Tl
AT I FRATHT HIAHATE TXAT FRIAR TG | 99 41 faxiia deaesd Any

branch banking system, Internet banking, mobile banking fe ArezreTe
afq wiftear fagwr qere &1 TEE |

3.5 Ha, USMT ¥ @& a9 (Money, capital and commodity market)

(%) ®=T ST (Money market)

HEATHN Gi¥E feehl, a=Id a1 AT, AT9ET a1 Foilebl FRIAR T ATeATs HaT ool 93 |
HAT IARHT Tk qUTT fedra M (Settlement) 7 T AR AABTAT FRIATR &
TEE, | IEF AT faxiTT ARATE® WAl TRt AT~ AT g T Tad qgebere T, HT
JaTE T Sl HIATE TAqbal a7 AMATBATD] [TaHT TATIATH HI Tagd | TaT
ISIRHAT TSGR ARAATH] AT bl Tad, | SATIIX HATH WRIH TR Tag | H5T
FARHT ART FAT AT qfa=epl qrimarare fafa= g=reg®ess (Indicators) i
EeSL | AT SISeh] ATLATH b (a7 obewdls Al TSR GRg=d A= | T
IR REEA Hel TARBl ATLATH] TP [T |

HET ISIRHAT HETeh! @XE fagnl a1 |17 997 Arqfdia=el T aqeH 94 (Price) F9id
=rsia? (Interest rate) @ MR T Tawg | AT TSAHAT HRTH! ART T ATY{dTs
UqTE RS | AfE ATSEY I=d TEHT aIRAT aReddl &H @l I ATEY %9 gal Hal
FSAHT YT TRAAT @, T FAvheg, | HET TSR [afqe [RlaHeT SATsaves T=aH
TEHl IEa | IEAT TWe® HaThl EIHT Y TGS, | Il |1 HeT 3, el &,
aoter oot 3%, T 3% (Repo rates), #I=% IEF X, Frald ASHFl JgHEY AAT
QT 3% 91TE HeT ToRAT Jatdd sarerer g | frmerg 5 qar afvge=rs afq afaeg |
JET IR FEwH] GAHSF ¥ Iod TEHT TSTHT HETeh! AT AT JAATHT FHH T
FIET TSATAT QAT AGT, HETT 0 %<3




IR P GAHTGH ¥ HH TEHT TR ATIT WRTHT TAATHT TEl el qiheg | B
qf JeTeRT HGT AR THE (HIAAHAT (AHTT T IHT Frald g &1 | TATAHT AT 7
AT I Tghed TS, |

(@) fsft awe (Capital market)

Usirept fafamT TeaHed faxirg dSiiel FRIER g4 WA Sl aoR riead § | fadra
IfT (Financial Capital) sifees Isf 9t T YART g Hifgeh Il a1 TH &7 | J&l T
FH YT T ATNT Fe AT 4T Fmel /T (debt securities) a1 a7 (equi-
ties) & @RT ol TH T FSA(ST aoRaATs Isil o 9= (A capital market is
an organized market in which both individuals and business entities buy
and sell debt and equity securities) | 95l a5R I s\ (Stock market),
H9T (Bond market) ¥ HaT a5IR (Money market) IHTHT AT THRE TAREED]

Thlehd @& 2l |

ISI ISR ) BRI ATIRHT TS T4t o= (Primary market) ¥ &1 TSR
(Secordary market) &1 &GHT {4917 TR | TATHeE THRAT ST FEITEEA TAT
fadraae® (new/additional securities) k& ? fah! TRT dMHTFRAEEATE 99 IS0
T e | T TSAT A6 ATl Uhaded feaehl TRTbdl qTIT AMMHIhAEEd]
SHCEHT AR YUEER GG [l A5 A&l 9T Ysilehl Hedl T aRadl T Taa |
IR TSR] AT G511 AT o= (bond) &1 9 HRIAR g7 | G511 TTRebl | T
ATYfcA =l AT eh! H1d TFATE YT g ATTA RN &, | GSI AT AT AT
FHEETE 9T g9 A (Return), 9simta @9 (Capital gain), 95T &3 (Capital
loss), @rier @ (Dividend rate) @9m HATHT (Earnings) #fedrs S€e | <
ISiThl FRMEAR &9 WA 997 a9k (Stock Market) i wf =g |

AATAT FAR TSR] BRIATR g T (4.9, 040 HT MU 79T Tob Ta=~1 (Nepal
Stock Exchange) &, s/daTs 92899 99 (NEPSE) 9= W% | TOTH ¥R HRI
AR GEAFGHATS T " A3 | A= TAAT I FT I9MHT YUY BRI TR
FH T HHIATAR G511 TARATs qgebdl T TeEe® TAATHT I8l qTers |

(M) a& sT (Commodity market)

T IR T GHAGE F TAATHT TEhl TN &7 | AT Joad Aae a&d [aaa
JUITET FoIe AT Y&l UTgeg | % fafqad qomelr & o i=iee a&q aoeal &9 & |
[t aeqe®d! FIR T FRIAR TR s a5 a9k A\ | 6 aeir
AT a9 eitdfed (Commdity derivative) &1 ATAHETE a9k AT
T | sl T fagndrtee AfawEr g [ a1 o=A®T AT a&qel Hed, T,
AR qIT &&=l AT Joer@ T TIR TRUHN FRRATs & FR a7 SRAfCH TR

%Y FAET AT TAT AQ@T, FETT 0




AT, | ST TTH] GG [Tehehl ATNT IR TRURT &7 IR ATHAR G&IH HA Hieh Tl
TG | B UM & JAT AR W T ATI(AHT ATAH HeA T &7 |

faeaar Mg a%q aoTRHT ATTEIRE GEATT QO A TATETHT SATITHAT SITH T8
THRTTTehT TATIAT TR qURT v, | T TR AT ATIROT A a9 5% 5
AT FHREET TIMIAT AUR “THFRT A€ qh 87 e AUH A, | T8 a9R aTd
faeaepr AfrepieT HeAdaer] THAATHT Jeehl U553 | TUTAHT F 00% HI FHHIISIEST Trg
Had TR ATl & TRl %] TR FREARATE T ATaAE TEATT STTHT
2| T FeRl (A aeq [ e aeRaseer U9, 09Y #7 qradseaiid @l
o frdreT ded e |

9

TS AT TEgHA e, WAl JIANT g AaTe JeATaes  ATah IJedTa,
TLEH, ISR q9T FREAR &g | FREARHAT G (qiqe T&5dTs AT T&dhl e
FRIAR T AT [HATSH qT AT a&Ah HeIHT & Teaeare g @ FH T Ieedel
FE FARHT AT ICATEAHT FATHIU T FRIAR TG | SSARH] Jeeblel aT AT
FXT TAT TGTHT TG T Flehel T BRI oATAT g AT TRUBT &7, | T
g fafa aeqews WA T =afad a1 FEATEE AHTHT gL TR aqTe
AT TS I Teh TATFATE bl TIATTAT T Alehg, |

FE AR YT ISR T AT T AATAb HewaqUl AT &l | T&IH] HedHT ATl THIAT
TS IARFARIIAE & WIGH FH T T Fiide aw] Sfawdl a1 gearare afafy=rd
T ATFLTF FIAA] TAR T %] TARH T ST &l | TqA AHIbATATS AT
HITR TR e T T&IH] ICATEH, TG qTIT HUSRUHT FA T&Tcdls ATaedeh AT
T I9R 23 #1d TEH |

FATAT AT TAT AGT, FET 90 EES



AT
qAHT TIEEH! AT BlAT IAL ACRE

1.

%%

fareirr FeTel T FRER Tag ?

fardTy PTG I FHT T3 FEAEEH IIMEX [GTerd |

faiTr FeqTel a9 THIATE Tl UHTSHT FIUH! JATE HaLl TS 7
TATAHT HTEHF ATF TUMTCATRT GEATT Pleciare TTHT &l 7

Feald dghATs GIHRF] dgh (b AAUHT &l ?

fergaefy fafwrarer foeror o afurs & Sgeers g 7

AT AGFHE® HA ARl ASHARNTT TS 7
AT SIEehel Toiva el ®IAT T FAEE & & g !
qrg fasT R & a7

faepTar g TATIATHT HET FE9T & & 7

faepTr SghepT £ 33 SATERW AR |
=[FAT GS(T ATIRAT TATAHT [T FFIATHT THR & o 8 7

T [T FEATT HEA T TATAT T T AT & T B Tas ?
feper TTiewerr &7 7

feraTerT 35 T8E® & & B 7

ferATerT fogT=d Seer@ TR |

forATer! srqaTae! fagr= A=l & a1 ?

fereepT gTatee 1 & & & ?

fsftae fawmermaTa e fawr 93s 7

FAAT AT qAT q@T, FET o0



(]M)

()

(®)

qHTAT Tl % 2T 7

TTHITSTR YRET BTl TAT fob TRUewr 2 7

= Al & Bl 7

FRIERF! [FATTATAT TG TATAT =F FA &l ?

grar attaer =% (Only account payee cheque) 1 Tl &< TS, 7

=k ¥ GIRAETT % g3 AAT TS |

JAATTHT HAH B T&EE Joei@ el |
STORHT @TATHT qURT STFAT THH AT (Fad JANT TR FTeeg & 9w, ?
T-Igfhg AHHT F BT 7

HATH! AHFTAT FRIAR g1 aoReTs & Al

?

5
ISIT FSRHT FRIER & (a0 IR & & g 7

3. ORI JIHRT Bl I ATR -

fairr |l A= G e ¥ | THH FIe® JaNTd SIHT Jooi@ THa |

g TN F BT 7 AR TERE® ASETHAT =T T |

~

HATT TEhRT LT ACTEd |

>

faehTa Tgheed FET deieg a9 i FREARES TG 7

for FFIRT ST & BT 7 AT SgehdaT fad FFIAl Hadl e B ?
gt faxirr dearer afe e e |

fer worept & &1 7 a9e fagr=a FearTEr == TR |

ferATeRT WETa® FEEE AU T4 |

FHA F=AAHT TATIAT {ob TRURT BT 7 AHBT B % % F 7

AR AT B afe=rg feqard |

FAAT AT qAT q@T, FHET o0 T\



(@) I FEdRl FEAT T FUeEd ol aars1erd |

() THAT A F T& TR | Shehl (MIH IJooid THard |

() T I Ueh Jeheehl dgeh ATEYT & | T TATSATS Uit TR |
(@) HIATEA Tg(hg T F- TSihehl AT qie=rg faer |

(@) fIUSRT qF AR | TTH ThRE® AT e |

TeTehT JEAhT AT SO AR :

(F) FHeaTd gl TR [GE 7 AR FA FUA TR |

(@) AT TS AT % 2T 7 AT Sgeherl H1d ATEdT THE |

(@@ fordT fope Iiews 7 foATHT TPRewd ATIRAT ATl THe |

() o T Afehg ITRTOETY ATEAT TETH | AT JTHRUHT ATAHAT [ T4, 7
FROT faE |

¥. qfeasET ®

(P)

Y~

FefyTeh TSIRIRT ATNT fa29TAT T8t SATedel ST TE=qeTs IdT TSI ¥ STl
FEHT Fone Afdd a7 FLATET Arer fadie THa |

AT THITTHT & HIq AT [THT FaTehl TANT THT e, ol BT TR
fo¥T &7 Fraaist THed T [aH wrgaes FHleT = IR THad |

FIAT TSATAT QAT AGT, HETT 0



q% ¥ dId! uRaA

(Introduction to Tax)

¥.9 TAEdh! A T dage (Meaning and sources of revenue)
(%) TrsTeal 19 (Meaning of revenue)

ATATITAT ISTE T 50 [ [afiq=T qoRar #2 q91 Tedpdlls qihvs | Jea
®UHT 99 KA GEAT AT AAFAA ATHT [RATHFATTATS ATTH TLHT T TR
TR i 91T (Revenue) 3 | SHTATIHT TrasTHT o ThRebl ATRTHIATS TTSTL
AT q% o JhRePT AT ATS T AT A, | ATIATTF AT el a] qaT
AT ITATEA AT TITH T AT ARTATET FET T HUHT THAATS TTed T, | STraeifeg
HET FIU A ATs FRIEARATE G3 A1 9UH 9ig 21 (Revenue is an increase
in net worth resulting from a transaction) ¥#R ¥¥ TMTH T | T FREAT
JqTE 9T & ISTeadrs 9 goarad aeied (Operating revenue) aT ATHEHE 5T
(nonoperating revenue) & &IHT FH(HI0 TS, | AT ATIH TTATAT AT
ToGel ATHT: IS MTHT T AR (A T¥RTST T B AAT TRFLHT ThAATS o
ARSI, | TG ITSHT AT AT TR & HT TART g ITSTCaehl FrreardT |
HFIT TR 3 |

(@) TSTEhT A1z (Sources of revenue)

AR &7 ST A9 a7 AFHRE! ATRTAF G JERE dldeedls qrdfed
BUHT SATSS | AR T T A R T TR T TG (hIGHeBT GTeqae yre
TG | TITAH] ATaSA b &TH] AT T&T AAes [MATTER el S -

(37) & I5Te (Tax revenue) : STHEd HTIHT AN STAATERT IRHRATS ATTATT THRTIT
TFH SHHT T FARA STl I TaA, ATg $ AT qieveg, | TTHRPT T
[STEadl ATaeered #F H&T GId &l | JUTaHl & Aol GRaY oY, FIaerad=r
FE ASTEE FATE YT g7 | FATs 919 JoAE X T AYA HT T g5 (b aHHAT
FART TG, | bl IRAA T bR T UTSHT UgeddT GUSHT Joot@ TRURT & |

(3T) TReRR Tote (Nontax revenue) : TR STATETS el [HETHebT aT qAT FaT Saere
TRITEATT faqae THars AR ISTe Afdwg | STERTRT |IAT AT JIHTITR
ATIRAT faia= a&q a7 Fa1 qadr Y&H Wedd ARERA (a7 ek a1 T&AT
TRFT ST & | B AT ®OAT A T8 AT TRHT FIETAT o % AT qar
TN AT | AT THIES;, | TRBTHT G TehTehT FOTTAF T, FaT ek,

FATAT AT TAT AGT, FET 90 %<



IIET, AT, AAT ATTANIT RBRA ToAAT BIATTHINTH AT B eATaehebl
T TEAX AT Tob THTI &7 | AT AT AT ITATIA a1 o ferghrare gre
AT, AT AT a7 GRATHEEH] ATRTATE YT THHEE Ui TRFL T g |
ATAPT el ASTEAHT TXFL AP [EedT qRar U Jiqerad=1 &9 3 |

¥.R &R qi=d, fagma T 32 (Introduction, Principles and
Objectives of Tax)

(@) Fa1 g (Introduction to tax)

FRATATS ARMNEA [qHa AT qcd 81 | PR aMUH FRa0ca g8
AT TAAT F Jee GAhel U Tad" | Jcieh ATelTg (qeprg (AT e
AT JUMFAF FE FSATAT TAHT AN F1d JAT AT AF9TF @wg, | AT 9
T AR I AAT B, (T I T | ATl HAHATE I T, |
TRFREFT AT AT GIAHET FY GATET AT U ATAH] SIAT TEwg | AHRS GHISTHT
ik ATl =mEtad faaver (Wealth distribution) TeeT AiT i e ATEaH GART
e | THH AT TG g7 FATSTEEHT el AT T ATs HH FHGH avdls a0
fag=s |

F b Bl A~ aH] AAAMEEE ThHT WUH TEed | o G Feehl opaar w9
TIFRA MG ¥ ANTREFEE FABEAR! AT AL TFAHT T THH a7 qMTcdelrs o

FY ATTUH TEg, | Tel del ATTEATERRT AT fagusr 3 ¢

Huge Dalton &1 ¥AR #T IAVENT ATTFRIEEFRT AT Afard AETEH @l
TR ST AT FRETATATS Fh FqTadT dar fad w1 ff=raar g9 (A
tax is a compulsory contribution imposed by a public authority ir-
respective of the exact amount of service rendered to the taxpayer in
return.) | SAHN ATAR F [AATTT FRATATA Hel AT [qF Fad 9C 90 A qreq
TEgH 7 9= MR=radr 99 €59 |

Adam Smith #T ¥TER FX ANREeE TSTR TEARTHN ATNT T9 ANTEE &1 (A tax
is a contribution from citizens for the support of the state) |

P. E. Taylor & @R “FIETATd SATHT F TAEl FIqheTepl AT AL ALHRATS
T A qEHars #ehl ®9H qieg” | (A compulsory payment to the
government without expectation of direct return in benefit to the taxpayer
is known as tax.)

Tel IfedAfgd TRATIERATE F AP FATAT FAATHINTH FRHRERT AMe AT

30 FAET AT TAT AQ@T, FETT 0



ANTETASIAR] THH &1 SH IHH I¥RITATI FHIaTard Tedel HIgal q910 afd dATcaet
RTEET TTSH g A A[Wheg | AATEAEERT AT TRATI Fehl fagred, fasraan
TAT ITATTAT AT FREweATs THIHT TS, |

(@) FeawT fasimaee (Features of tax)

Benjamin Franklin =T SHTgHT T@RAT &Y T GAATEF Hel i Hiv=a @9 (In this
world nothing is certain except death and taxes) W= 9ATgdTE HTHl fagrerar
HTH T Fichegg, | HIAT HEAd: [Arfafad faervaes geam

() &Y FAAGHITH qe5 (Tax is levied legally) : Isa< FIAFAAT AT 90T
HIT X ASH ¥ A T TFg, | FIAA (980T AMTHT FX AT 57, |

(3T) HY Afard Earr & (Tax is compulsory) @ 3Tl Teae a1 G067 AT AT
B Y T [qfed I IS | AT FRATAT B [ e g |

(%) & AT amtac &l (Tax is an individual liablity) : & fq9o+ amfaca U
AT T = SATHRTHT EEATIR ga | Tl Y ARTHT AARITHT AT AT
I o= ST, | AT A1 oA &l Afddel ATF] BT I R T, |

(%) Y FTHINSTE HTAHT AT areg, (Tax is levied with social welfare motive)
: FIATE YT ThH TR bel ATTard SMacadhl AT g ¢ T SATaepreT ¥
FH faera AT T S FATTHNT ATATTSTE BAAT TMIE |

(I) #R T AIATE YATE & Jaresiad gwva ged (No direct relation with ser-
vice provided): #¥ ISTATE YT FAT AT FXIHT AT AT AT TRTHT &3 |
TIPS ATHT T FET TRT T AT ATT H2 ANMTH g5, | FIA AT

& o A qf Y fadads |

(@) HT Frasie i gaRTemad @@mewg (Tax is levied for public powers) :
Frarsiiveh i TARTHT ATTRR TATRT TS T TG | T TS AR ATNT
F ARG (BTG ITSTRTRT TANT T FIAAT ATTHR TEhT GAIE |

(7 F¥a fagrage (Canon of taxation)

HAATHT TSH (RIS F YUl F&AT gATES, A R HI Ik ARAT (g I&qd
T G | S T T (GgTeqelTs Heehl ATaRq fagr=a A=, |

(1) FAEATH fagra (Canon of equality) : ST TRMSH &Y A AN FEEET
FHT ETHT AT AN IJTHRT RN YAT AT ANTHH AHATHT AT FAIRS, |
FIANT I AGHT TAETRET ATIRH FY TS & |

FAET TSATEA qAT S@l, HET 0 9




(M) fAfeeraarer fagr=a (Canon of certainty) : e@ &Rardrel fadad &2 Hfi=a
BT | FIETATATS FR F(eed, Fal, T TTAT HELT HAITT T T (e AR
g Ueg | AMRET #R IUTE & SR Hddrs Siad aAarae, I Hardrd
qfe Y foe T AT TS |

(%)  dfaare fagr=r (Canon of Convenience) : FeaF FRaATeTs Qadl &1 T &
A TGS, | ST ATTFT AVMGaET AITH FY FalST al AR AT H
TS &l HIETATATs AAeT &7 | T HY AFAT T FALITH FHT FedfT T |

(%) MqedaE g (Canon of economy) : FR AEEFA I TSI LA AT (HATAT
EAIRE, | ST FAET Y ISISH Gl ANTT ARTHT AFehT e AT g | TR
AT T JeEA =7 ¥ Haeadl gaes |

USH e giqured TRl IUAFTTHITTHE [HgTrae®d ddrar d= A4EAEEd afq
AT q [Fgrdes gauarad TH S | U1, aead ¥ thred (ARt TSH [eHgeH
FEFEAT (gl Famar MHfatad g a&ad TH S |

() SEHEH Fgr=d (Canon of productivity) : ¥ qIw=T TEI TRTEH
IcTEHE AFIGAT BAUeE |

(&) w=arel fagr=a (Canon of flexibility) : Taed® Wl g@d FHl I T
T ARATS 9 b TR F IOl AIFIR & T8 |

() fafqgarer a1 (Canon of diversity) : #Re! (MR, &7, & AR a& q90
FATERHT [EIXaT 995 ATAIFATATAR [aiqgar 9 B 963 |

(W) AT fagr=a (Canon of simplicity) : %% TOMEl &t T GIATARUTS Teaf
I FHT T TA, T T RS g 993 |

(Tr) IeFTaTH! fagr= (Canon of appropriateness) : &% @S I HR T Hfacd
Ifad ¥ fad F9RT g9es |

(3 FH=FHl (g (Canon of coordination): #X @TIT T HFATEAT ITH
fHepTestae IERMEAT a7 F= G Ag T THET TEq I8S, |

(A1) IIETEATRT FFaHl g (Canon of consumers surplus) : TR#R HT
TSI FRATATATS TG AR AIA T ITHEATR! T=d g &THAT A3 I8, |

(9) HTHT 3297 (Objectives of taxation)
FIHT HET I¢T TRl T ATAISIER qdT ATH [ShaATHATIR AT FTd AT T T

9% FATET AT TAT AGT, FET 90



FHTSTHT gl THTT &0 ATSHIS T Tl &7 | HY ASTHT AR [aie
IV e | faiaa eTHT R AISAHl Seed A (Carar T ISR gae
T Ta3 A (qehTaeHE <991 AT faehre, ATHTSe A< e, T e
ST IE9TA FR ATGA Mg, | TR ATARET FIHT AT Ie9d FATAR S

(1) ITea wgFad T (Raising revenue) : IXaRa! [Gh AT F1 T4 TTHE
FAERT AT FTT TS AT ASHAT T I¢2Tel F AMSA T3, |

(3T) aeepr getaaeer I (Redistribution of wealth): el #H13+ aafad a1 FEaEEde
FX Fghed T faepre AT TIT ISR G&TH T STl el AT FH AT
g AT g9 ATSHIS T HIH I¢9T &g |

(3) el AT ATFTAT g9 Tahigd g4 Aieqd (Prevention of concentration of
wealth) : ifHd =afad ar FFIEHT A g7 g A4 9T T GHISTEH A7 ATFTEEAT
THT AT [FaRor T i FHl LT & |

(%) gEifse® @ (Social Service) : THRT FETH T AR ATHIIAF FeTeedbl
ANTT JRI ATAHHT &TAT H1F T i FIHT 9T &l |

(I) IER! ATTLARATHT AT 39T 949 I (To encourage national need based
industries) : @2l IS YredTed T * fazerare gq Arardars Heanted T
qf FTHT IL9T &l | TR FHAATS Y FgAdd (e T ATATTHT FAEl T A ATA
el IAEAATs a1 T |

(F) F=q qar @ atagfs 79 (Increasing saving and investment) :
ATH SAATAT FR fTAH=T =q ThH 1 TR 99 a4 [ dredried T 907 &2
BN ILIT T | ANIATE SATFTRT AT TGl AT ATTA T HBRIGR TGaT AR
ATE GG JAT TIT X TEl I &7, |

¥.3 FLH! aiiwuT (Classification of tax)

FATS (AT~ JBRAT FERT 9 TRy | Y Alad @aHd [q 9 geg el
I a1 AR q%dTe xR g9 9aed | HAqT & Tk ATqare dehl AT Al
T AT EEATRY & 875 | FAIT F ATRME! a1 ITHRTH] TAATHT FHTAAF ETHT
(Proportional), sigar aZHT (Progressive), @ieal a2AT (Regressive) a1 [fv=rd ggawd
e ¥ AUl (ear a1 e a2AT (Degressive) e | HATT a&AH HedhT ATITHT
TFA (Ad valorem) ¥ Hfaaa a=q@T AT a1 GREHTITRT ATEITHT THASE (Specific)
FX AMGS, | T Hed a1 ATRTHT q1g &4 TR AT HAT] Hed ATTITGeT AT
(Value added) af &% @g | A1 T THREFT FH aNEIATS Jed? &I THI
AT F T AT FE TR (AR 8 [RGHAT afieeor Tiewg :

FAAT AT qAT q@T, FHET o0 \93




FHLRT THTY

v
T FT ATTET FT
v v v v v
qT FY i ®Y A e W q.9.HT

(@) gea& #= (Direct tax) : HTAAA dTEaHITH A AfFdeme TGS TR &1 Frar
SAfeTaTe g R HXeATs Ieael F2 A= | Dalton & "A direct tax is really
paid by person on whom it is legally imposed" A=t S | THHT F ATl
T AfeTH I FIAA ATebebl ATHTHT T TEwg, | AT BT JeAeT W F G
a1 F& YA AR BAAGTHITTH FGA X5 | JATBL(HT AT ASHRATE I g
et A #X AT afesfae arew @l @EHd 7 a1 998 | gee #a
IAMEIVAT ATTHY, THAA ATH HY, TRATST H AT TaSA |

@) @gae &2 (Indirect tax) : aucTer FTAT FHI AUE TH ATRIATE TR
feTAT ¥ &g | Dalton & "An indirect tax is imposed to one person
but paid partly or wholly by another" @1 A | #TA& & o0& o1 Far
START T ATTH ITATRIA T Tag | T qT GATHN ITARTETE ASHAT A
FY AT FLATT TG | IETEXTHT AT el ararerer ferghr T+ aferfrstent
ASFAT U E75 | AYAL FIH IaeUHT Hed ATHAlg &, AwT:9eh, TR
AMITH] FE® g |

¥.¥ € A@T qFEeEl af¥wq (Introduction to Permanent
Account Number)

I @l A FRATATATS (45 U Afgard T Tl ggehd THIR E1 | AT Al Aghepl
T5 | UF Uah Tl Agbd TFR [Agaeuls; HRararel aiiT qaaiy JeT aghd Twr
e AUHA ATATs Tl d@l ¥ AHUH 27 | Jgars AU Permanent
Account Number ¥ Sr@e#<rdr PAN 99w | I, 2R, a1, T€T, AR T
el TN @l TR faq 9658, |

AT e [qANT Tl ol 7R faqad 91 drebel faRer are Araesi= T
FTeA AT THRATHIHT FX FIAN I TGk ATaT AT ATTATST T AT FIhadl T
RIS AT T TR AErd &1 fae 94y | 2y d@r qveR fad afeard I9eeEr ¥
T @l FFR 9T T AHbdl q= ATaqel qi T @ fad Taa] |

T IR SATFT [ TATAT ohET qFaReTg At T PAN ¥ Ha@rael a1 fere zamdy
TS FAAT AT qAT q@T, FET o0




G FFERArs Araarnasd PAN wiH=g | afaqtd PAN faq grefde safaqe sRar 974,
9%, TATAT ST, fyaresr 7rH, SR FHTE, AT a1 qR=eaT 7. A qrEde qresiel
HTEl ITAe TRIS T68, | SATATIR] A=A FH a1 FFIAT T FHIAST gfdfara,
T, (AT, faure, araes UFHT s%add TR qrHUe ATgsehl BIEl, AR
AT FoATARH! AN HATR TATATTATNTITRT ATRTAITTHRT T BETATTE®  FTA
RIS 91 &5 |

IR, ST T o faste anfe faaworar PAN Swor@ 9 sif9ard querter PAN faq o6 |

¥4 T Afwafg < af=d (Introduction to Value Added Tax)

qed dfialg &2 &g a1 Yamm e SYe FX BT | FUTad 4.8 0%Y AR
q TqATE AT FR AN TRCH B | qE] JAT YATH IATGAHT (q0F~ =R g |
IATEAaNE AlRAH IUHIEATEFA & TATET 8 =RUA] q&] d9T JaTehl HeA 914
75 | TET fafa =RuewAT 3fg TUR FoAdT AT #R g afqafs # 8| a9ars 9w
TAT AT HIHT AHA I g, |

TATAHT Hed ATHATG FX UA, R0YR T T A9dig X [HIATEA!, 043 o Faedl T
FHINTH AT F FAIITHT @ | 8T J9THT Tehel &% 43 Iqeraed Hed Aqaig FT Aqr
TR G | IETEXUH AT FHT T IATGHA &.9,00,000 AP ATHT IJATEH T
T | THEHA I ATHE ¥, 4,30,000 AT ATk fashdrars ¥ 4% faghard drer are
%.9,30,000 AT G3T fqgharars fashl g 99 7 Afwalg #R Merar ans

IeTEH / fasnt Ao | e fasmar g2 | @fEnr fav | s e

ferareurerT afqefg | Fer TR | B FT (3. | BTATIAT RIS AIA
R (®.) (%) F (%) gq X (7))
JATeH q,00,000 |4,00 000 |43000 0 93,000

grh faghal [9,20,000 |R0,000 [qY %00 93,000 3,500

gsT fqahar [ 9,30,000 [q0,000 |9§R00 9Y,%00 4,300

STHAT BT 9%,200
T ATqIfg FTAT TAT TURHT o T BRETATS AR FRIAR T Fe a&q AT JaT
fagn AT TghaT TRET F2 I AT a&q AT AT Gi¥g &l Al FT FHaTTT ATehl THH
AT TLHRATS TAAT TGS, | TG [TGhTHT STAHT FRATE GREHT [T Y Faal T qr3+
FraaTars Y Fadl (Tax credit) wiHws ¥ Farerer €y fafrare 71 o % #1 Torar e |

FAAT AT qAT q@T, FHET o0 9y



AT

1.

%

ad®T geH At Blet I R
(%)  ISTE bl & BT 7

(@) ITSTEH G 35 I & & g 7
() FATE qRATET TH |

(]) R IFehl AT T FAT GEaRT e, ?

(3) T FIH F 32 IITERV ACTEH |

(%) T qAT GATHT AN HT FA ThRET HL 2 7

(@) T @@ 7= (PAN) &9 fadq 94, 7

() AT %A fafgeme qed Atagig &= ToET T, 7
TTHRT JTAHT BIET I AR

(F) AEH HF TG | THH Alde® == TR |

~

(@) FH AFIeE quA THa |

([ T @@l F9R (PAN) &1 9= [ e |
qeTeRT JIART ATHT I ACTRI

(®F)  FH G (4% TGF [qeTdEEd aeAm [aeqq AT TER |

(@) AGHET FT TPl & Bl 7 AT TTET FIAT Fa [T T 7 ATTET BT
O AT ATalg FH == TR |

T

(®F) dAUTeH! [TaATAT TEH T Ted AMUHT [afq~ FLeeebl AAIT T Al
FIATS TAT T ATA FIAT (9o T AT fquraesr aoar fafa=
ofiehaTe T HUH! HIhl THHATS A@ITETHT FHT T TR @IS |

FIAT TSATAT QAT AGT, HETT 0



(@) BT S9TTHT AT AT &% hid AT HY AN Faedl B @rofl %
FETHT J&T TR |

() TqAHI ATMIF a9 095 /5% HI fEHETT AT qSHATHR! TATSHEHI
HTIRHT qTe=aTE TIR THR |

A TehTR THH T, (I
TR W WEEE [ R¥9.95

T AT ¥ R0
AT 5% 99

AT RT R%0.0%5

AT BT q.R%

FA F AAH .5 9%

FAET oA qAT A@T, FET Y0 99



qrE Y RINAARID =1

(Bussiness Accounting)

¥.q d@rfatasl 9@ T 9% (Introduction and types of
accounting)

(®) afv=a (Introduction)

FE qAT YTl IATEH, @ivad qd1 fershl fadRur IRT ATHRT FHTG Ie9del M
FSSAATE ATAT AT, | AT Tl ATk /faiia FRIawsr safed afgag
gy fafvera safafaaer afasm e o | 798 st s FRERE SFagd ¥
AT @ e YANT TR q@Iiaiaarg araanasd o r T, |

(@) s@rfataat 9@ (Types of accounting)

TEAIH GTHT FAIIF THAATAR FXeh Fleh A@Iarg G TG, | TS
fwfatad o\ amar a1 YhRAr Gears NS, |

(31 feirg <r@nfaty

(3T) A ety

(3) ALY @i

(31) fa<fim @@fafy (Financial accounting)

HETHT HYA T Tl fawird HRIAe Iie= T, ATTed T, a0 T, TR 47
(TS ebTert ¥ AT STt T9 @@rdrs [ @@r A, | SATEadnad wdes Tal
AT T TE AHAE e, ATAEAT T8 o Aldes TS, AR ATIRHAT
ZAFTIER] ATHRT AT (AT, faxira aedm a1 afms+ T fanleedl e faeesy
T TPRATATERATs ol T T HF &G d@re=nd 96 | [ d@nard
TRFRT [T, AT, IRATRIAS TG TGS ¥ AT 74T TATFHHATA TIRT TaaH |

(3 @wT w@rtata (Cost accounting)

AT AN F ASNSAATE IART T AT T §g ANTHT GATI TG, | AT
JEAH! ICATEd ANa ¥ fasha Hed MR T a6 d@riatael TN 168, | a5 q91
a1 Iared T fawr faaror W& A @9 (@WTd) # Faitedd davd gtedrT I,
ATTIE e, AR I, FSEUIRRT FaT AR fAebre T Afqeirer faeeraor qor

95 FAET AT TAT AQ@T, FETT 0



JETI[ T @ SITATS AR d@riarg =3, |

FE AT JATHN FA AN AT IATHTS AR IAT AMs [0 Hed IR T T AT
= 9 AR dR@rtatg gEnT g |

(3) Saeaw w@ttaty (Management accounting)

EATATTH ATSTAT TASHT T, AT T4 AT qSated T, o fae, faresror T qar 7
Jod T STl FTIEw THTEA 6 | T ATLAIH T FTdew TEETd Th7g TATSH
Araeges a0 fafae faia qar TRfaxdr F=mT qgead T4, Teias 97 HUeRI I 2
FEYU T AQ (s HaeI= w@natg wfaeg |

XTI @I qET TR ARG d@niaty ¥ faxira dafataedr Feam a7 JearswesH
AR HE AFLATTRIT HEHAT [Pl TANTHT FHItead &vg, | T9 Ana qon fairg
Tt Afaiaa a=r fauaes TEd A9, TATGHAE ATGH ATRewdrs i
AR FA THIEAHT ITANTAT ATITG |

v} fa<iio serfafie Sgva qan wgwa (Objectives and impor-

tance of financial accounting)

FTATIHT (AT BRIARH @IS T, ATHRT AT 1 Ars, o s@war gaee
¥ TFETad g AT [ SITerT YaTd T [aara d@naiael 3¢9d &l | STadrs
FFTTER 9&qa TRUH g

(#) ol FREReEH Fafeaa qar awiaE e Qo dfaere et
(@) ATIIF FRIGARET ATARHAT (A= AR ATHRT AT qAqT AT
) ATEENIH FHTSTR FH, T T Yol FaL Tl A3

(&) ol FRERET dfqer@Ted FHHAT I~ gAaF @IcHE Teigedls THIH TT
TS IR T

(3) A TEN MEEars [qTa= Febl IHH MR T6 FEanT 7=2ars

(F)  FEAEIE TN A FAERATA eEEArs AE89% I [6id Faes 3uad RIS |

farira <rafafeesr ArearAeTe FEATeh! AT, F-TH, TR, G511, I ATTGeHT AT AT
AT ATHERT I g7 | AaEATTehel T&q] AHEREATE §  FLATH AT HIdes a4
T, &I ThHT FLATEEIT o] I, AXHRATE FLH &G [ e femor
T, [qaRuEEars THIIR FIH] JEAA T4, FRATATATS =T TFITT T gaT faxira
S@Taty Hew o & |

FATAT AT TAT AGT, FET 90 A



Y.3 9@ (Accounting standards)
(@) afv=@ (Introduction)

oI @1 e AT T ASATIHRT HHAT AqAFa A GIohT [GgT, AT® T Ffharesd!
AT &I @A A7 | [ d@rdT ATgRET EGAT @ d@l Aid T
AEIgHA GiehaT MR a1 giedrid T (g1, #\® I Jindresd] e d@rdr
g1 (An accounting standard is a common set of principles, standards and
procedures that define the basis of financial accounting policies and
practices) WAY GRAMT MTRUST & | A@IATAA AGMITATR] FHHAT ATATSA (AT
TehEIAT HTIH TTHHT 1T GITIGTHT TH ThETar HTaH Tee, | ThHETdT HRT TUHT
HALATHT fairg faRvres qovT a9 gl AT TARTharars ol [FeeaurEy et
% faedirar fAvig fam TediT 7 | AraRuraan qeaTeE AraHiTHE 3% @ve s

() gfqasqd y&iqd @@AE (Presentation standards) @ o9 <@mE=HT fa<g
giaaaT YAl (TR WIHe® TEHl 75 | IXAT ATFewds o qraT=a:
HIAT AGHHE ®IAT Aheg, | A@THTT IIqaedaT qeiegd 90 94 @war
gfTaas U &+ TR T@TSeh / ATTer@d I HUH THH JIHHT @l Joredl
Frafead THAT He@ql e, |

(M) gerar s@EE (Disclosure Standards) @ SfqasTa T 9=qd ATfdF FREARATS
g9 Y& gATs Jiqaad ANl a1 (uidesdiars sl ®OAT &l =1 TR T4
TETS TATSH T Afa e feofiars gemar wfH=g | faxia afqeear &
FET FIEE T RIS T68 T FH2T ATl AIIEISH T TESA |

(@) AGHE AT T{HT wrzeT (Advantages of using accounting stan-
dards)

G TART T[T SETATHISTHET HIZET Erai -
(%) AGTITATHT UchxUdl <hlUH ‘I(I\;?ﬂ |

(@) fa<ira fae<urer ITARTAT T2rse |
M) e Mg T Hed e |

(%) fairar faraRorers 9Rael 991 A a9rs= 9EdnT e |

(3) FFTIAATE IARRNIA Fqed TRISH & g |

(F) AGTHT FAUH T aREdTe® qHE T Fef g7 |

5O FAAT AT qAT q@T, FET o0



() s@mERT Araedwar (Need of accounting standards)

TEATHT B Aty a1 (Afaedr FRIAR F=Te=a! 79 (operating results) f& T
T ARGURT SETers fadi o qieg | Aad el o AaETehl AT Hadl (g
[T o@r Afer@H T AUl fauaesdrg faeduo 79 @@ e foques | o
AT | ST BRI THT FGT =0 T G | @ dfaer@ ¥
Ted, ANIeRR0T T, HZETIHIO T, [aeeloor 7 Fordr aRu T faiqe TehRerT oar
fatg AEaeT® s | AT J@HT FRIARES Tedld, J@TgHhd ¥ Iqaadel TR MR
T @THIAR] ATATIT ATAIAF g, | TAAHT TP ¥ [ASI &SFAbT o@Tehl FehIqATaAR
AT A AT TTebd AE TAATHT TEhT B |

Y.¥ A9 9@ (Nepal Accounting Standards-NAS)

TITAHT QTS T ATAANTER FFAHT G0 JAEERA IR I fa<dira fqaoresar
FHFAT @ATIT T ARINGT HIGUSHAERT g9 T JIR T g« 003 AF 40 AT
AT AGTHIT ATSh] TTIAT TRTH 9407 | 79 dred g9 009 If@ d=miftay
AGMHATT ¥ AITAHT fagqra TF FTAAAT GUHT IRATTATETT FATART AT
faiar <rattafaeer ATIeve ¥ TR g TWHl § T I&AT AYEUSdg HUTd @A

=g | A9 @A [T "Aew (Standards) YT G | FUTA A@THIAR [T
FRIET AGTHIAE] ATIRHAT TRUHT & | TAFT I¢9T HAFargd el S .

(F) GG TR Aq AT qaT Fa=aT T
(@) FOTTH] THATH] T A adeedh HIAdT, [t FRar T qeHrehl ATIRUE araq

[ AIAH TG ATAANTF ST, IRATRTHAS AT PR &l qdR aTe
foira faaroresd Iugaadn  faeaaqEadn afg T

(&) FYTAHT Foared ATEagae AgISH, IRATRHAS TdT ARHNT &7 qaR qI
fordir faRuEEHT ThEqar Mg (qrles fa=HT qa-rang a3

“urel e dre (Nepal Accounting Standard Board) & fA+eriTs# Heg 4
TP AGIHA AT TWH G

AU AGHEH

ERICNENIRIIREECECICIRIET TRATRTEEF &7 fadir T AT &7 A@THTA
EISEERRCICIRIET

FAAT AT qAT q@T, FHET o0 9



(®) At fa<itr gfaaew @™ (Nepal Financial Reporting Stan-
dards-NFRS)

I @ dled dwarited fa<irg gfqaed @™ (International Financial
Reporting Standards-IFRS) @T% @Y ¢ &9 <093 AT 790 fa<irr wfqera"
@A [T T 21 | A% TGTSAHT THERT HAade T TRIST HIH 9T
TS Uabrgrared 4T (The Institute of Charted Accountants of Nepal - ICAN)
o T | TUTA! ATIATIEF A" JAR 9T fa<irg faazorfa=r vaeadr @arse fawra
ikudr a9 AwEAT fAf e Ae® WH A | ATRT FHIGH A TATIAT HUHT
FSTSAEE T [T UTaae RETHIA AT I, | TRTHT ST, H¥hIeT 2T ITT STare
BRISTR] ATHTTHT ATLRAT AGTHTAATS GIATHTIT TR T, |

AT i FicTaaT AR IgIE® [AFATTAR T8l S
() AITAR] ATAAIE FEAEEA TAR A [T (qazordT FHEA 13T

@m  fafas yarTEdeErs A fawer e srayas sqaaraer ARt Jrer, A
HALIT AT HIEED] AIA TBA ATABN a7

() AT FoEdd GEiead AaATaetEdl [daurd qaRer o= o AT aharsq

(%) @ - dErat AR el quee fafy qar yiwaes afdd g
it qeTq T Areaide FATSA Gredad T

(@ fel &EmT dEmE T a8 dEmEtaasl i (Difference

between private and public sector accounting standards)

BEIRGERSICIEIE] IR & AGTHA

AThRT FATSH Se9T Teehl [HebIIel TART T | TAATeATs a7 GaTd 9 Fe9T Tl TLHIT
BEECEDINEIC]

JIEHTAT A@THT ATdTd TG TAT GIHTAT ATATRHT AT Rk Bieh
@A T8ehl

FRIAREPT ATHIRX 22T Bk ek TGTHTE! | el [AbTITS Teb FGTHT TART &
TIANT TR TR FSAT, AT FAT HR{eT,
G, FreoiiAes AR b (e
FHH)

&R FIAT TSATAT QAT AGT, HETT 0



E¢eh ITSTHT STGTHTT TIR T Fac (e TEve | BIRTSIRebT TehicTehl AR
AT WP &THT H¥eh @A JAN TR | TETHTESH] FHY GHIAT
v & | | o iy | faea R SEEEET TEEar #TH T IE9dd J@rHTe
frairor o MegeEd d=aRifteg @@wa aie (International Ac-
counting Standard Board - [ASB) & &R0 Tl @A AaeTvard
MRS | TEAT @A ST T FEATH] ATeel ATATRATHATIR A
TAT AT TS |

WY HEEIE @ @@ 7ved (Introduction of charts

of accounts in business accounting)

AP PRIGRE] Fafedd &A1 Aqa@ qa7 Jiqdad THbl AT ITAN B @it
A AShAREH ANARATS GIATGAT ATy | AT @l JUTCATR] BRIARER T
Aerg T ¥ (A=0TcHe SHa=dT HIIH TS ATNT T JOTelrag ASehd el AaedT & |

Grar gHAle® W7 a1 FRIARHAT ATHRAT FRIAEH! Tehid, @I 91 el faeet
TOTCHE FIqdaeh! ATTYAFATHATAR IR a7 [ T T | a9 STTedrH T I
GIATEEdTs JUSTTT e fafarsdrerer af 7+ ives; | saraais qeameee JTRHT @rdr
AT e Fafd, qifae, ol AT, J9T @9 ST GO @ oIhe AT AT

TR @l Aghaes MaRe TReg | arfqava=l qghaeanl 99 TUed 78, 355
Qrar, I I, JawTHT TRUST @, Tk, SH, Fad, FaRl qead a7 TH,

TN, STFAT 97U gTehadl T 3% Jeafd &l JUaShae® ¥ AlaAw Tl a9
ASHe® FATAL &rar | STl Agebaaed [ a1, T, TS, STl aqad
GHEEIdH e U Era, T AT TEhdewHT [agh! TT AT
e, ITANT @oe®E, Ja] Guew, SARTHAF GHetw, & qNId IaHl Gueds,
fer gt Tiitaaradr @eeEaaded qadHes THTEe g7a |

GIAT T ] SEEHT T ¥ U3 g 0as T a5 | faonTe s fafredieeet o a1t srvifteer
[T a7 FSTSHETE ATHAT [T ATALIHATITAR (91T @I e eeehl (e T FAEaT
TEHA |

FIET TSATAT QAT AGT, HETT 0 g3



AT

1 T G AfT BIET I AR
(%) SATAENIH QT Hhl &b 8l ?
(@) fair T FEEE & & g 7
() AN dErtarged g T g 7
(&) @A FANT THE FRIEE [GHed |
(3) I G died RN TH A@HTTES & & g 7
(=) e faxir gfaees qa@rEe HEr FHETdT AT AfTar TiRudr @ 7
(@  @TATET AR & Bl ?
R. ORI TR BT I ATREY :
(@) SAEATE F@iatae IR= [GTed | THH Hawd q97 I¢ed Tl el |
(@) @R aRE [GTE | T9E wIeel I THerd |
() AT @ AR & &7 7 T i G qaad q@rHeE 3¢9d deferd |
(&) AP TG @IATLHR] TAER == TR |
3. O YEAh AT ST AERM
(@) @NEgPT ThREE AT THerd |

(@) GTHTHH] ATFIAFAT (b I8 7 AT «@THE T 991 faxig gidqaes
T@THTAHT AT FUA Tl |
¥. U w1
(®) FUTA FES UhISrdrad FLATH IS aeld ¥ el THA TUHT T
AT T JATd [aTd Jqaae J@rATAH ATeeed @il T AT Ta’
TR |

1 FAAT AT qAT q@T, FET o0



7S % dso f&ame fdretrel

(Bank Reconciliation Statement)

%.q 9% fgoa f5@™ (Bank reconciliation statement)
(@) af=a (Introduction)

YXATHT TEehT SIS UIeaTd ¥ Tgeh TWHTEA ST ATTH g HISTd e gHTH HIRIT
farsreur T8 ATt dg WieaTd @IS e [aavurere dge feare faem faamo
AT, | T T (&Td TR T I qb AT g @TAT a1 7TE GIEAehl el Tehehl
amar fag7g | J.R. Batliboi #T 9M@R, &7 Fafaedl IgF 9 qF T JEATATIARS
IgF HISSTAad ¥ gl FRI Gede T ATdfdeds SIHT g feqra foam faawo
FIR e ("Bank statement is prepared at periodical intervals with view to
indicate the items which cause disagreement between the balance as per
bank columns of the cash book and the bank pass book as on the given date") |

ISF @Il (TTHEH) T BTATATSRT J&AT (AT @TAT) o I@ITHT ATTH Tg HIeaTd Bk
EHTeRT BT faeeroor 8T aredteres faxira faaorar gfderas T S5 Hieard s@rs awrg
farserureTs Sge feame faaror ufivs | 1= @1ar SRt TAR T T A FATAIE]
FRIAT ATRAT FATTATART AR GXAT TAR I TR, | FTATAT TEhT (G907 ¥ Tgaped
TR fTaRUET FH B T AT G T AR I T AT e JAR i, |

7 IgF AT AVE @A ATHAE (ST T TSR AT TR TS, | TIAT HATAT
AT (Tl TAR TXehT TSHATE TTHT BRIFREB! ATTAG T SIgehel TATX LT Ao feare
faamur qoT AT YA TR THT G QA= ToAT g | Th TEEHEF]
SATETEHT HISATd ¥ TATPl FRUN Gle=T T YT AfedTehl Sqa{l TR TR |
FRIERHT Al qUET Jge feare fgear T srafaar giawr qfady g8 U 3 | faeraa
a7 faraor Aifaes &qHT TR g TWHTHT BT Tietes, ATTed a7 e ®OH THT TAR
g TH G | IIMETUH AT AAATSH THH T HY T FFAEew aqd a1 fedre
AT T | TRt SATRT FTATed SgHae a9 WA Y T 63 |

AR SgF HISId IS TITATCHT HisTTd
Bank balance T. 4,000 BYH TLH Bank balance show
shown by Cash Book > fa@<uor aaw ™ > by Pass Book

®R. 44,000 ®. %0,000

FAET AT TAT AQ@T, FETT 0 c¥



ISF UG qF T 9gh WIHLA UId [9aR0 YA e | BT A5k
TIHTE T TAATHT el B T ITAIFH! TIAT Tag TTH g | &
FATAGEA] TSI TANT & ¥ g BRIER T ATST g gal
Fgep feama faam faawor qarR &1 e I FRER Feel JTeT I
Tlepg |

@ dg% feaw faamsr sgvw, Agca aar ar@wgwar (Objectives,
importance and needs of bank reconciliation statement)

qTid® FRIEARFT AZFATHT AN FRF (MRAEE IR TAA PRIARATS FidrAiacd
T WAEEdrs g (g | AfdE FRIER TgHaThd g1 ¥ FEATAIA TTH TF
PRI ATTE AhFT ATAGET (Aeipl T g7 AR = T ogF feqma faam
@Rl 3297 &l |

AfergaTs ATt JAT IRIET TATSH, AT AT TgF Gae @IaTHl HivaTd @
Tk AT THATT T, S5 T4l fehTeraTs J=mafas T, Tedl THAR T0T TS, T

FH TEUANTH] GEATIATATS I3 AT Hew@ W G | (HFfafad $RUEEd &l ag fear
freTe faaoret aravasar ade

() HATATR TG [BATTHT Teehl T GSHATARB] HISaTd Hi¥eh Trhl FRIEE Il

() EfPg FRERHAT g7 Ta AT TTAATH T9T FAFISATS IAT ASH
(%) deiee EATEANER 9@ dEratae T

®) SgFHT URT AT FATATDT JEATHT THTIY THTHT BRIGRBT ATTHRT foe
I FATATATS ST T TSEUHT G TAT <k TSHATHT &1 (@S HIRUN g HYdh I
TS |

(&) IS U™ g% T 99 WE! fEeE ww g4 y@en (Situation of

difference between bank statement and cash book)

TSH AT ATTAG TATSTABT ATNT TAF BRIARBATH Fadl Fad @Al GST Tl
&9 | JIShd @IATATATATS GTae® a7 S5k TWaivdehl HIWATE FRIAH] ATTHRT
SUAE TRTSSA | FATAT ARl TPl FRIARFT ATAG gk Gl {eparerdT
TGS | FTATATHT TSHETRT BRIAR TG THAT, HhaTd YA, TShaTS TaTT & AT
AT HAIT T AT Tesh STEAT FRFATE (AR &vg, | HTATAT T AF  gael ATHT AT
PRIEAHT THIAAT ATTer@ T AUhbo [GqTe A BYH] e qF | & AT a1

ok FIAT TSATAT QAT AGT, HETT 0



dgehel HRIETIHT ITAd Gafte AT a1 F BRIAREB! ATAG T G g &l BRI
dgF T FEATAIH fo= fewa wRE 9 s | FATAT T GgHEaT [GAqrd Bk g

TEAT FRUATS FHAF FF (Timing difference), #RER =T (Errors) T w@gsH
TAUHT FRER (Unrecorded items) 7T & fohfas®T vtz fews |

PN ATNT ATHT TTEhEwehl ThH hal T T I TTHT B gaT ITeHaT
FATAT AT ATFTHT AISATA hise TTHT FHE g | a8 FEl THH FRIEAT
T FTATATRT AT T T & TUHT If2 TeTAT TATgh &7 | Feh FlaA (i
SIghaTe AaA HET THT N &l THTH] Bk % 7 & ®IHT (AT &g | Tgabed
fae =TT a7 SgF e TEIHTCHT MG T FATAIA AT GIET GHAF AQIEH T
A | T T JeTo FRIAR TETHAR] AT g AT FRUS U 5 [EaTd Bk
T, | SIS TIHE (T o) ¥ g% A4l feard (Cash Book) foer ek o+ srareamers
[FTTAR daRTT ®IAT Joei@ TRTH B

= FTAT AT AR AT TGHAT T AR

Q;\ ﬁ \a_{i; ? ~

(N N

AT AT qAT 9Teh HTATAT AT (AT @IATATE FIdehl (ST TLT) HTTITH]

FATAT / (THTIERT TTEehebT THATE Tgebel TIH TEAT TLhT ATLATAT
A \ = ?ﬁ"&% T ? N

dgFel FH el UL LR ATRITHT

g T THAT FATAT AT ATRIR] HIOGTd hIgHT 8w (e
v [.L EIHT hige @A Teg | dR ARl IHH FAEI AT FH AT
Sferedl EIHT d@EHT WH &7 |

%R @AMl FERT 3@ (Impact of transactions in recon-
ciliation statement)

QTATHT AT T [T Uy 977 Ige feqre (A 79 96w g7 | A1 ool
JUSHITAH FTATATS Tgehebl AT STSHT & AY WIET THH gl hiSTAT AET &al
T GIATH] IR qEA T Fel Honrg g7 g | dgF feqma faar faawo qar

FHTAT AT AT @I, FEAT G0 c\9




el HTATATR] ST (T a1 I @TATHT U $RIAReST qaR (eAfarga qiferar
Joid AUATAR &7

FTATH T | AT qrEEF aq
[ERIEIk : .
q. 9% e (Bank Charges) Hige SE
3. Mg ATh FTMEST TRl =% a1 g (Direct Sfae Hfee
deposit of cash and cheque by customer)
3. Agewdle AT He STFT 9U& =% (Cheque Sfere Hfea
issued and deposited by debtors)
¥ = ST ITaT Rl 9usEr (Deposited EQE FRIAR &
cheque dishonored)
Y. 9T WUkl AT A (Interest received) gfae Hige
. FHATATA TR ATE STHAT (Cash deposited) gfae Hige
¢, g% Hrward (Closing bank balance) PRIEAR qg1 | BRIER T84
(ArsaTd Sfeae) | (HISard hige)
. Aol el @IATHT STFAT Tl ThH FRIER & wfee
(Amount credited due to error by bank)

(®) % fgaw faem faawor qaist afe@r (Method of preparing

bank reconciliation statement)

T feaTer FTeTeepT ATNT SFTATea a1 SHAGTA TATE TT ATAT {ehelTel ¥ SIgehel T T fEare
UTEEF AT g TIIHIH HISATAHT & ek Ul NS 9ag | Il ATHl Hieh
Tl et Sfae HisaTd a1 SEhATARE! HISaIqHed & Thals (dg [METar

g feama fAem faaror qar IS |

(31) TSI feparerer Sfae WioaTd AT AgHFT Hige HoATAH UHATS (g GEAT AT

(A1) ST fRATaHT Gaeh HisaTd AR S [RATaHT el ThHEEh Wi ST Ul

(%) AT {ohaTaT TERN AR SgF RATIHT Pl THAE! IS T AT ANSH

(%) T fopard AT S FRISRAT Tedl TTHT FRIER Il A3

(F) AT AU fagus WiSTdHT @ qdr ed WUR THI AT AR IHH
HIARATAAAR 9T AT TaTs AfeTH HIwaTd Hepret

cg FATAT TSR qAT A@T, FET 90



(@)

AfeT® HioaTd (HepTferuert T F9TET febdTeraTs Smam farguerr YT S5 Hreard=iT
T ISF TIeaTddTg TR fagUel qU T9TET fehdrarel Afrad Trearad r faer Afder

&A= TH

AUH &5, | AIAT T BRIAEHT A= T T T |

ag® fgaw faswwt gt (Format of bank reconciliation

statement)

e feara e faaror qam TET AT FRIARET 8w ¥ TFH TEET g STeT

EI=TehT JIel TEehl & | STETHT ATATCHT ®THT Y& q% HIoard, 9T 99 g4 ¥ |rard gaq
T THH FHIT: AT AT ATEA e HIsaTd Il e=s; | J&dl g = (M @

farazor TFH STHT TeRH
() & HISETd (AT fFaTasian / I aar) o
(@) Tq& HISITHAT I g THHESD ko
Q. Ueh TeTHT I@ISHhd FUHT a¥ Ahl T&THT d@rgsh gq | F***
3. BRIEARH FHHAT HIH TlEs o
3. EEgHT T Ge AUH FRIEARES FAAH
() TE HISSTTAT TS I FRIAREE R kx
Q. U JeTHT I@IShd WUl a¥ oAbl T&THT d@rgshd gq | ****
3. BRIARH FHHAT HIH Tles o
3. JEEHT T Ge AUH FRIEARES o
(%) S| HISSTd (F+T-TT) FREE

ST BT S5 fedre faar faerer qaw el AAEdAr 99 U gq g9 e
frfafaa FREReS 9581

(31)

()

(2)

FTATATA =Ih FIdhl A ASHAT AR AT TH ASAGhEH THH

YATYTET AT UTehaTe 5h GIATHT A%k STEAT qZ FATATHT @G g el

TR

FIET TSATAT QAT AGT, HETT 0

9




(%) SISHHAT AISh Aghel g TUHT ATATT TAT AT ATTEE BTATAAHT TGTgh THUHT
THH

()  FATATS FIEH T TgHATE HFAHT TTHT T AGTGHT T GIbl THH

() TShd ATE @A FETCH (a2 a1 dhige TPl TFHe®

(W) T BT PRUEE GE TTHT qT AGTEHTAT Ad TUHT THHES |

ST feFaTeT SRR HISATAeTS YEHT I Igeh (earel FHeTehT T o a7 99 g THabes
TR AT HISETATATS GEHT TG feaTer (Her faawer o et e g7 s | 99 S5
fermer e fera=or T 18T 5 TohH I < o b aIgH el T hIRIETR T SARTATAR Tfe=re
T, |

2.9, g% fzaw e SeETuEE (Examples of bank recon-

ciliation statement)

() T fRamaT smawT S fgae faem faawon

fererzor THH ST THH
TTE FepaTaATER Sg% HivaTq ok
Iq
Q. ek FIITHT AT TEATATHT AT T AR * kK
R, UTEFEA g @IATHT AI¥h THH MG T S
3. TS GfEThT AT UTH dehekl shisc TETHT AT ThH e
gfafte wfeaer
¥, T QAT a1 G bl SfaE T&TH] FH THA e
yfafte fvuar
LT (eBaTerAT AT shice TRUH @= * ok kk
UTALEHHT AT shiSa TMUHI ATFRTAT Kkxk | A
e
. UEFATE T =IF THAA g QRG] ANRTepy a7 | ¥ x*
SIFA Hge T ATl TR
. gl%;%:lqu(—l qreh TivTeRr w Kok koK
A FCUHN T TG [AFTHT Ao T G TUEH ok ok K

RO FATET AT TAT AGT, FET 90



¥, ITF A ok kK
Y. e STFAT T fRal U * ok ok
%. TG UfEeRT A1 ITH S[ebekl ST GETHT FGT ThH idita | € *F
lieea)
9, IR IR AT 9T TFehl hiSe T&HT FH THH *oAk K
gfafte wTieaar
5. UTEEHHT H17 Sfae TRus = * ok
Q. TTET fepareraT AT Sfae MRUHT AT EREK | (HAHH)
IgF  fepare (UTHEF) ATIARHT g HivaTd HHHH
(@) g fordTa (qTeE) ATEaRHT g9 fedra faem faawor
ferarzar TEH | STEAT THH
g fopaTa (UTEE) AR A HiaTd HH#AH#
qq
% UTEHATE YT =k THAAT 9gF @1 AN a1 o | ****
O, SEFATHT AIH TR ST ko
. =% FIEUH! TR A EIHMHT ATHAE T ge wual | ****
?. UTF ek ok k
q0. Teh WFAT Tl fhal WU ok k*
%. TG GfETeRT A1 ITH Sekekl ST GETHT FGT ThH idiea | € FF
uitaea)
qO. I YRETeRT a1 UTH Sbebl hiSe Y&THT HH T o
gfafte Tieaer
9. ITEEEHT 7T Sfae TRuFH @+ ok k
qR. AT fepcradT 7 Sfae MRuer AraT KA\ A
ue *kh*kx
93. =k FTaUH] TR AFIAIRT AT T AR ok ko
FATT AT TAT @I, FHEAT 90 29



V6. UTedhel S @IATHT AT+ IHH TGAT TH e
§4. TG GRHT AT U AFFT TS TEHT AL TEHH ok
EIElI e
9%, TG GFETHT a1 qTH bl Slae GETHT HH ITHH Rk ok
Fieite TR
Q. TTEr feparaEr WA wiee Thuar @ * ko
5. TTHLHHT AT shige TRUH ATRTA -
T SR A s HHHH
EEIUR

T3l FRATAIRT RN 30 TAH! (&R BRG] AT AR G | IHT BIATAART
TIET fepdrerars AaR g o3F feqra e R T4a 4 |

Q. TTEr fFAEHTAR Sg% HiseTd ¥, 30,0001

3. T FICTHN X THAAT Tgeh IMGAT AANKUHT %. 30,0001

3. TS AT (GUHT dY TET feRaTerAT AAf@UeRT &, X,000]-

¥, AT T TehH ATeh 99k aIgell TRTHT a3 T4l haTadr gael <.

94,0001~
Y. UTEde T @ITAT FIsh T STae ThT %, 3,000]-
%. =% FICTH AT AIMGT GIATH TS Geehl . ¥ 000|-
S, g GIATHN ATTH HISETd &. ¥R ,000|- TEH B |
IR g feara faem (Fdr fparerdr smeamer qaw Afewe)

e feara faem faaor
fafd: ®RE 30 Td
feraor THH STEHT THH
() LT fepaTa AR I3 30,0001
Hrard
(@) 99 35,0001-

R FATAT TSI TAT @I, FHET 90



9R. =% FHICTHI dT 30,000]-

AR AT I A0
T

0. YTEdhe AF  @raTal 3,000I-

I THH aTRger Tl

9. Fgepet =TS faUHl a¥ Y,000|-

Gl feRaTerdT FeAfguet

() ud

9%,000]-)

9. HFAHE THAT THH IR | 14,0001

IS AT TRTH X
T fepaTardT geat

9R. = HETH T A& | ¥,0001-

@T N N

(%) g fraTasTaRE IEH ¥2,000|-

HSeTd (F+@-T)

IJETER ] e feama foar faa=or (AT fepararesr smem=am)

T FTATAAR] AT 30 AT T fad 95 feama = &l Fel FRIAREEH AT
TR 9123l | 90 FRIARET FATATHT TGl fhdTasT da=ar 93 feqra faam
faaRe TR T |

9.
R.

.

.

FIATATHT AET fFaTa AR IgF HISEId & IY,0001- Tl |
STTFHT ST TUST Aheb! THH AMET [T ot el 5. 94,0001

Aghe qATY hise Tl THHEE & 4,000|-

AT, TAT AT ATIEE dgebel Febelr KT WT¥h GIATHT FTUHT ¥, 3,000I-
= TSHHT STEAT TRTHT IR Sgebel (thal Tl %, 9,000]-

el e MiuRuTdTs HIfe Al fhearardd STl TRIGUeH 3.

Y,000|-

IS AT g ATSIE® qAT BHATT 8. ,0001-

I3 WIHEATIR @At AT HISETT . 3¥,0001-

IR R g feama faem Ay fomarerer amamen

FACT T TAT A@T, FET o 3



e feara faem faaror

fafq e 30 Tq
EEAS T STEAT TEH
() ST AT A dge HieaTd Y, 000]-
(@) g9 33,000-
Q. Ak STFAT FURT AT AGT [haradr oed g 9Y,000|-
R ?aaf«r EEER] HiSc THl IFHHER Y,000|-
3. ATAET, TAT A ATAEE ATHA TSHAT T 3,000|-
IR GTATAT ST
() =e (93,000 1I-)
q. Tk TGHAT STEAT TRTHT AT AZehel el TS 8 000]-
. e faRra Wiaeorars ATfas Tegere 4,000~
fepearemaa T Tifaues
3. YT AU I ATSE® gl AT 4,000 |-
(%) gk feparasr @R Sg& Treard (% +@-T) 3¥,000I-
IO 3: 95w fewme faem (ST qwEswET STeaTeA)
IETERTT TEHT ATIRHT g HISITAH] AT feare (e qaw T+ afhes; | a9

AT SIgehebT HIaTeTS ARTET fhdTe aRTER TS FRIAREFT THTATAR HASH ¥ TS
"3, | AT AMGT [ohcteresT smarAr fedra e Tar T8 SfSuaT IwHe® gad T

HATZUH] THHEE SIS ATLT 87 |

g fedre fRar faeo
fHfer |rer 30 Tq

R THH STHAT TRH
() ?@3? [ERIEEREIECT] a'{oF Hreard 3¥,000|-
(@) 99 93,000|-

1. =F TSHAT TEAT TRTHT TR SAFHA AT TR 9 000I-

. gt Tivh facell facret Tmes W TRisusr |4 000I-

3. STHA TR 3 ATSEE A9 HAET q,0001-

RY FATET AT TAT AGT, FET 90



(W) ud Q?yooo|_

9. = EAHT HUH dX AT [RaradT ded gaohl 9Y,000I-

. USHA AT HSE TH THHER Y, 000I-
3. WATHTT TAT A ATTE® Sgehel Agheld I 3,000I-

IR GTATHT T@TTeh

(&) T fFATa s TaR®! ogF Asad (F+@-T) 3¥,000I-

IIEIT 3 e feare fgar faavor (@ fhameht smam<E)

Fel FTATATRT =TT R TAHT (Gl TR FHITeIT BRIGTREEH] oAl AR 8
T B | SHT BRIATIHT BTATAAR] FLT BTl ATIHT g feara fHer faaeor
TR L |

q. TTET fRATe AR FAgF HISEId . ¥4, 000l
3. AT YT THH AIMET [hATerdT & gdahl & 9¢,0001-

3. ITF Uk dgH AR GIaTaTe FHdhl & q,3001-

¥, Sgehel FITHT o1 TS ATh @TATaTE Hallehl &. Y,000]-

Y. ATETHT BfReRUTaTE TEH Tk A IrEdr & 9¥,0001-

% AR.UH FHFIAEE IARAT @R =eh JHRIT Tl TX TAMEUH & ¥, 000I-
9, =k TEAT T TSTeh! a7 fRal AUkl . 3,0001-
c. g% @ATel ATH HIseId 3. §%,5001-

IO 3: agw feuE e (ATE fRdTaRT smamE)

g% feama faame faavo
fafa = 3R T
feraron T ST TR
() TET P Ta™E SgF Hieard ¥4 000|-
(@) a7 3¥,000l-

FATT AT TAT @I, FHEAT 90 Y



q. =TS 9T ThH LT [RATaraT e gl 94,000~
3. ATETHT eReRUreTe ThH |ivh ariaer 9¥,000|-
3. =% AT Tl dX AHTCTH Y,000I-
() = (%,300I-)
q. SgF ok AR GI¥h @IATATE FTIHT q,200I-
3. Il FHITHT AR AT Aeh GTATATE HITTH Y,000I|-
3. < AT T ISIUHT a¥ TRl sTUer 3,000|-
(%) Sgh FeFaTaSATARE! e WA (% +@-T) 52,500l
AR

. TAH JIEEE! Al DAl I ACR
(@) g% feard e faaror fe qar i 7

(@) g6 A fBdTe HEA AR e 7
(W) BT g% ITATRE TIITHT ASF TWIHTE (b TE TAATHT T 7

(&) S feare A faaror aruReaar E9 st AR s 7

(3) TP TF (95 TIH) T A AET [hATHT ¥k TehT el AT BIR0T
TETary |
() TGl AT [GUR dR Igh AT (hATIHT TAGTTRT ATETHAT HRISTHAT
FEAT I IS, 7
. TR JEART DIEl IO AR ¢
() oIS feara (AT S9eT % &7 7 T Tl Hewd ool Ter |

(@) FATAT T TSHF! E@TT H¥F THHT HRU Foord TR |

% FATET AT TAT AGT, FET 90



o

(W) TART FRIARP] IEF TWIHCAT Ifaa aT Higd & TAT IO &,
Iel@ e |

>

(F)  UTEhe Gih = a7 A [gar el

(AT)  Sgehel AT TehH JaTT &l
(3) HAAIA AE STHAT TT&T

(F)  Ighl 9esh Hadl TaT

(&) AP FREAREE FAATR] TG @I SfAS AT hiee H T&HT TR e !
() ASH el GIATAT TehH THAT ITaT
(AT)  =reb STFAT TTaT foRdl qTepraT
(%) TTEH ATk ek a1 A9G aTEe AT
(%) g esb STHRATHT TaT

(F)  FHATATA € STFAT Tl

(%) g% THEF T A AT [HATTHT ¥ g HALT FINTT STHT ACTR I |

3w wEEEH fae fram faager qaw wHEe

(%) ITH THTRN AT <3 TAHT AN (H FRIARE®ATE dg feare e
TIR TR |

(31 FTET fepdTa AR dgF HISATT %, ¥ ¥ 000l

(AT) Tl AT [GUHT IR AT fhaTaaT TAfGUeT %. ¥,001-
(%) [OATA g% GIATHT ATk THH g Tl &, 9,000
(@ faghdrars =i FMiaUR a7 FHIAAT g MG ARTHT 2.

9%,000]-

(I) OFHAATS b FIAUH TR AET GIATHT TSTIT Gabl & %,000|-

(@) <TerET @I SRl AHST 43 AP (AT FRIAREEH ATITTHT TS
feare fAaTT qaR THa 4 |

(31 TET fRarasTaR dg% disard €. 39,0001
FET ToATEH AT A@T, FET 0 \9



R

(AT)  UTA Tgobel qATT hige TLHI THH &, 45,0001

(3) AT, TAT AT ATTe® Sgobel Tghele T ATeh @IATHT TR
%, 3400l

(%) AT TGl AT g AAToE® qIT HEAT %, q,300I-
() I TgHAT STEAT TRTHT A Aghel hel TN . 93,0001

~ \v ~ \%‘_d_?? \\ﬁ NN \i;\ N
AT g feama fAe qoR TR |

(31) TSI FFATIAER Sg% HieaTd & 5%,0001-

(AT)  Tghel FHITHT AR AT ATk @A H2TH &, 45,0001
(3)  HTETHT AAAATE THF G TG T ¥ ,0001-

(%) FF SEAT T TSR X FRAl ST %, § 000~ |

(I) TS Y 7oA ATEl [ehTerdT el gaerl 3. 4,0001-

o

ARTI BTSadTHl AGIST 30 T HTafgd FRIaREETE "AIal fhd(

~

[T ATRHT Sgeh feamd FHems g - |

LN

() AET IR THEH A SIET T T 9%,0001-

(AT)  AZF esh Agebel ATk GIATATE FIEHT &, q,9001-

(%) STF FHFAEIE AR GREH =b THRAT TLhl X AANCTH %,

5,000]-

(3)  HHIHAT YT AUH IR TGl [BATAT &d Gdehl ¥, 3R,000I-

(%) =g @IATHl ATH Tieard &, ¥Q 400 TEHl B |

fafadr st wre 30 e Hmfafad FRaRewae a5F Eama
EEIBASEIERIEEREE

() g GraTHl ATH HiseTd 3. $%,3001-

(A7) Tgepel ATk {91 T I TR fEUeRr & 5 000!

(3) SURMT @REH =F I THl q TAMEUH] %, 4 ,000I-

FAAT AT qAT q@T, FET o0



(%) gl WUTHT @R AT Wik @IATETE HaTTHl 8. ¥ 000|-

(I) gl AT [GUHT IR AT (haTaaT Teil@Uert . 3,400I-

(F)  FTATATR! AT 30 ARl [AHATANGT FRIAREEATE AT [haTabl FTLAT

Q;ﬁ F ;\\|

() IS GIATHT AT HIwaTd 8. §%,3001-

(3T)  Sgpel AR faAT TS g T fqUar & 5,0001-

(3) IR @REH = TEAH] Tl d AATaUH &, 4,000l

(%) Sgehel WUMMT AR AT FI¥h GTATATE HaTUehl ¥, ¥ 000|-
(I) Sgehel AT (GURT q¥ AET feparaar Teif@uer 3. 3400l
¥,  qfeaET &

TR ATSTehebT T AT SATIRIGAT (oTebl sl WEATR! FET fhTa T STgehebl
TIH=E YT T AT WlgHATeh! S5 feara faem faaror qur TR |

FIET TSATAT QAT AGT, HETT 0

R



1 C AHICHD Jcdies

(Accounting Errors)

9.9 AGTHE et qf¥=d (Introduction of accounting errors)

ATAANTF FRIAREER TRIETE  ATqer@ MR Gi=%, Ferasd g T qivdq
AT FE@TardT e g, | T ATTor@e® 6T HTAT [aia= [HaHeET Tedl g
qHG | AGT ITCT FHHHAT BT Tecie® ATl AT g Ta@gd A 9T Tecd e ToAad,
AAAATIT & TG | SR TR Ti1eTs SAdde A= | X7 Tie® BT SqH T
FUSHA g TG | AT AAHATAL TUHT TecidAls AQTcHE el Aol Afebrag, | TR
TR, TETT AT a7 TETETATHT AT TERT g9 g2, Tod @rardT dAferd fa,
T THH ATAAE MG STEAT @A Tel[@es g |

9% AE@HF et ThY (Types of accounting errors)
AGICHF TATATs HEATAT T5 THAT AR T Alheg S (AR B

(F) TTATAT I THATIHRT ATLTTHAT

() THIETH el
(3T)  FEH&Td Tl
(@) el it STEMTHT
(1) Fgiivae el
(A A@AFFIAT Tl
FaaFTw el
faftaaweredr Tecit
FTERT el

() GTATHT I THTIRT ATETCAT

@TeHE Tl @IATHT AT J9TaehT ATIRAT TqATs g5 WRTHT [F9e ey, ST
TR 3

900 FAET AT TAT AQ@T, FETT 0



(31) wwuefi et

STETCHeE TeclTel e TSl Grarars W TAT 96, 9 A&l Tedellg ThTeir el
TV | FRIERER TE@TdT AT T HHAT TSN GIATHET el ThH ATTeg et av
BT @IATHT TAd THH AT ATHT AT FeTdeh TAHHT AAIH AT FH a7 &l THH
<A AT g Tedle® § UHTEiT Tedl g STt FHARIATS e YT %.90,0001-
THFHATS qd GIATHT ¥. 90,000|- e ARAT q¥ A& GIATHET ¥, 4,0001- HA oAf@q
TTHT TG GIATHT . %,0001- FH ATTAG g § THIETT Tl 27 | THIETT TeciTeT
PR [TFATTAR B

(1) Fers GETHHT FH THA ATTA@ g
(i) @ETd qEAHTHT oGl THA ATqAE 7

(iii) =ErETamET F7 IFH Aed g

(31  gEusf et

>

@TcHE el UHHRT d¢l GIdrHl JHIE 976g A &l Todlals geaed Tedl
g | FRIARH! ATTAEG T FHHAT TI2T GIAThl T2l Al GIATHT ATTer@ g ITTHT
AT Tl g T8, | TEIET el [l FRIES MR B

(1) TERT =R a7 qeTde IAeTHT UETHT ATag Tl g

(i) T3 WIamHT AW @ TEATAT Al @I ATHTE Te]

(iii) Fgrfaes Teies

(iV) T PRIEARE! TAT ATHTGATS AT T ATHer@ &Afeqafe T e
(@) Tecieht Tt STETTHT

FRIEARE ATHeE Tl FHHAAT &7 A@ICHE Tedldls TERTH ATIRHAT [Trfdarad 35
ATTHAT fqarst T afees

(31) &grfeaa Tt

@R FEH aw T fagrea faaa g T wfaere et g Tediers dgiieasd Tedl
g | T=AT el F@rel aH ¥ fagrasl 0 9 79 dAfqe@ T gq A, |
FAET TSATEA qAT S@l, HET 0 909




HATRTAIATS @bl &HT AT T STAT RO T&AT Tl gcae g M6 |

(31T) EAEFeE et

N o LN o o

FRIERETER ThH ATTAG e FHHAT g9 TodTedls d@aaFTal Mol A3, | BRISTTH]

)

O

AT THH AT AT, TAT GIATHT TGHT a7 Ao Tl AT T&T Tl g T8, |

R

~ o o o > C (o
AGAGFT Medlelg [THFATIAR Jedd T Hlbreg !

(1) FEawEwdT Tl @ T FRIARATS TERT G=R, s [AHET a1 Ferararar
Ao el AT ar 907 ®qHT G TUHT g Mol Geawr=dl Tedl AiAws,
SET: ®%,0001- | @l TE AATEATS TR ATTAGAT T JUETH]
FAHT | T. 2,000~ HT IIRAT Gi¥E T ATHAATS @ YIETHHT AlTerd radr
AT FTEH GIATHT AT TET FE TTH |

(i) afroEaeerdl Tedl © &7 FRARATS Tad @ardT Afgeg ARETHT a1 Tdad
THRH AfaA@ AEUR qT FEr@rardl ATHA TAd ATTHR] a7 TAd JeTdT
AToRg ANGTHT HRUA g e [elTs ATTAGAIFIRT e A=, TE: . ¥,0001-
AT YIRMAT AHA GXE TRHMHT @iE [ETHHT I8 5. 4,0001- AT g
TMUEHT | & J00I- HT HTHIA ferehl THT AAFT HTHA @i GIATHT A g TTH |

(iii) efaqfdawerd el @ & TS FRERH ATTer@ TaT TTHT Tedi el TATTATS
HET eI GFST TS, A TN Teciials Afqaferararedl Tecl Aiawg, &
& 3,000|- AT fGhT & TSI ATTAG A9E GIATHAT €. 3,000|- Sfae 94T
T F. 3,000|- {1 RMETN K= G TH ATHE & G .30001- faa
T | TG A @IATHT A (SghT TaThT Tecll ATTr@eATE TRHT iR foghrent
el AfSTer@el gTehad TiRisaT |

(V) SETERT "=l Tedl @ qieel ATqerd Taee PRIERArTE 1 diTad g1 T8
AUHT Ted[Alg SRR AETEFEl Todl Wiy, ST . 4,000|- A7 A @NE
TFTATS g5 I @IXG @IATHT a7 3G @IATHT a7 GIAT ATHerd g+ T |

9.3 FrAAA TUETUTEE e igean! ufga™ (Identification of errors
from trial balance)

AT THES FRIARF] Teclle® qal dTS Had 6, | A T AT TUHT q
Tl 9 O @NTIS T | T el ATHIER el G | T JANTETS Il v
T qT TG Tedile® dd Joold TRTH G -

0% FATAT TSI TAT @I, FHET 90



(F) TR TBTUTEE 9T AR Ted e (Identifiable errors from trial
balance)

el IR0 AR T Ifaa ¥ dhige Tl Wig ThH axTey 9% (Hed TPl GUgHT

AT fedTer (Rl THIT 876 | Sfae T higdd! g avTer WUH 9 FRIAREEH]

@R FAAT Afd F BT A | (A= T ATHAHAT FRIAREEH ATTAE T

TeT URTFe gfaftasfa e afedet T @rarel ThH ardl Tars FnaTae T &

T Tectl TUHT gATE T &7 | Tl qRILUaTe rfafad Tecied Tar de T

(31 yRfeTeE gfafteare &5 @mamEr w9 @ gawr  (Error of carry forward on
opening balance)

(@) Sfae T hige q&HT Tad TwH gfafte wuAT  (Error of posting)
(%) USd ¥¥ IR @rarar IrkeAr (Double posting in the same account)

(%)  @TaTHT T%H STgal el 9UAT (Error of casting)

(I) HISaTd Teld AIRTHAT a7 HisaTa®l ¥eH 5 o9&l gawr (Error of carry forward)

(F) TIS FRIARFH IHHA T3l @IATHT [6F T AT @rarr Tad qieAr  (Error of
wrong posting)

() FvAAT YLILRT THH Srear § od 9w (Error of Totals)

(@) Fq IOEAUTERE a1 F9R Tedige (Unidentifiable errors from
trial balance)

AT Tl e TAR T (HAT U FRIEARES [GFET hl qd a1g, | O

qrAel THET (Ao fe@ma AT HHAT FH Tl 5 THUHT SrkaT T Flehad | G

adterer frer arafq fafwer Afe @@ g7 ddg | Fead aEr fHeR i @rHT are

TP Teci (6% g GRATAAT T8 | [ THTPIHT S

eI TIEUTETE IT AW Ted (56

Y

v ! , v v
ot TefEE gF TEE W TefEe  TXE TefEe SRR e

9. ¥ Tedt @=ars afvaT (Rectification of errors)

@I FRIAREN Tecll T=ATSH FLHS AT TTGE I T e | a9 FREREH Afqera
el FHHAT HUHT Teclle®dl THE FHG I T AfqRad AfTad Tt THIEE |

FAET TSATEA qAT S@l, HET 0 903




(%) gwgeta Tt aR (Rectification of one sided errors)

AGTCHE TelTel Bl U3aT @IATATS AT TH1E TT6e, Ao =l Tecll T el el S |
THTET TTectl Ao TR0 AR ATART Gfeel a1 Fecqes TE qaR qIieaehd e aar die
TFSA | T IAT AR T Mol R T (TG Jurd Aaersad Mg, |

(1) T THEAUT FATY THWRT TfET O AERT Gohaedia Tedt G

e TET TAR ATAwaT Gfedl Ia] AN q@IcHeE Teileedls aer@rdl aam a1
=TI TG, | ool el T&THT T&T TohH ARGUHT AU FaU<ra T&THT T F T&TdT FH T
FH ANGUH AT Rl TEHT FXh Gl THA ITMT Todl IR T Albeg | T&AT Tl
IR T fefafed 9 saATeT 9 |

Tl HUeHT @Al T | Fel ThH f@UHT a1 dAfqerd | FH ThH off@eHr a1
qTHT AT AT

. @ive qfEder ¥ @RE | @iRE @rdrel hise J&H givg @It Sfdae e
grar

3. foreht qiecqept ¥ fereht | ferht @rarent Sfae garen fershl @bl hige T&rHT
qrar

3. @lve fmar qieder 7 | @fe fRal @rarer Sfae qemm | @fka fwar ararer wfse

gfvg fRar @rar qETHT

¥ faent fRar qfeder ¥ | fasnt fear ardrer e et | faent fRal ararer Sfae
fagnr fRatr @rar qETHT

Y. FH GTde® T @ | geatead @rdrel wied 6|1 | grafea @rarer sfae
grdres TETHT

% qMMgca, Goll T ATl | FFafead @rdrel Sfae qemdr | g¥eivad @rdrel hise
grares TETHT

SR q

A TRE0 AR TAART Iedl Ia] AN etdarad THIeld Tedl GaR THard |
(%) & R00|- @i¥E GRETHTHT ATk ATAerE ATHI

S givg grar 5.

fafa |faavor |der 7. [ |fafa | foearo AR A, [T
gfvg qfeqar aAfas 001
@ F=ATTH

90% FATAT TSR qAT A@T, FET 90



g) GivE qEAHTHT & YOI- HH THH AT JUH |

fafa | faamor qrer 7. |7 |fafa | foawor | =R 9. | 7w
givg qreaehr FH Yol-
TR A@H AT
) faahT qRaemET & U OI- FEl THH ATTE AIH G |
S faant @rar %.
fafa | faamor der 7. |vea | fafa [faeror |der 90 | w@w
fergat afeerr T adr 40l
TR G TATTh!
o) faehl IETHTaT ¥, QRUI- FH THA ATq@ T |
S. faant @rar %.
fafq |faa=or |d=r 9. |Tww |fafa | faeor q=R . | THH
fershl afeqeprar #8 qRUI1-
ThH t'Rgl"l HWI'\CH

(3) @ita fRal qREas™T 3. ¥00I- ¢l THH o@d HUH!

cH @gfve fmdar @rar &,

fafa | feremor q=R 9. | e |t | faarer | der 90 [
@ﬁ‘q’ﬁ}ﬁTWaﬁ ¥00|-
TFH AT qEATTE

=) @lve fRdl 9T . 3901- FH THA J@T TUH

S afvg fRar arar E

fafa |faavor |dmr 7. [ | fafa | foearo AR 7. | ThH
@ﬁ?ﬁmﬂw&mﬁrm 3901-
THH oET FEATIE

) faaT fRal qfeqsmaT & R¥0I- FET THA o@d AUH

2 fershr fRar @rar &,

fafa |faamor |d=r 7. | | AT | foeara AR 7. | TFH
faanr fmar qfeaer aer ¥O0l-
THH @ F=TTH

FAAT AT qAT q@T, FHET o0 q0Y,



(1) fersnt FRAT qiecTapraT & 9301- FH THH E@T TTH

fafe | feremor AR A, [vew | fafa | faecw | SR 9. |
ferehr foRal dfecerr #w 1301
THH @ TEATTH]

(¥F) FHAIR! A I %, (0,0001- HLH T @IATHT ¥, ,0001- AT AT

. GEERCIGI %
fafa | faramor qer 7. [vew  |fufq |faaror |der 9. ||
FH TAG SfaC F=ATTHI R 00|-
(1) BRATSTATI AT THH &, ¥40|- @15 WIST @IATHT Ti=9T %, LY Ol- S5
ATH |
g HTATST @l £
fafa | faarwr | e = | 7w | fafq | faewo qeR 7. |vw
T BRHATST STF SR %0I-
TR
(T) & R000|- IIRT AHA @REATe AEH GIATHT . J001- AT Fhigd HTHT
. EIERCIG) ED
fafq | fae=or | R . [ v |fafq | e AR 7. | vFH
FH e TUR F=ATTH 9,500I-
(&) TIGHT HTHIA [dhl &, ¥ 00I- ofTg [dehl WIATHT HAG 3. L,000|- H[HAG HUHFI
fafa | faramor q=R 7. | 7w fafa | faamor | e 9. | w0
EL| iGadl Higd HUHT ¥ 4.00|-
il
() FEGTATIT ITT & 00|~ ATE HIAGT GIATHT ATTAG TH T TTHT
3. HHFT @rar E
fafa | fae=or | R 7. [ v | fafa | e q=R 9. |0
AerE e F=ATTR R00I-

10%

FAAT AT qAT q@T, FET o0



(M) EFqAd TEIUT qOIX qIIERUTs TaT AR TR el qam

el T AR qIRERAE I AR Thdelid Tedl IR TH IATAT @rar
(Suspense account) 1 FEFRTHT TEERT =R TG Tedll IR TILE |

HATITAT a0 JIR 919 FHAA Sfae T hige A R gueg | av
T TR e T Fhige T&T axTeR AWTHT A9 IHHATS STl @Il @l axTer
TG | T B USRIl Teiials a4 (Aefarad gard AIrs e -

T TUFT @rar TN THH ANGUHT AT FH THH RGUR HU

q. @it qfederr ¥ @iRe @rar | Sfee IS @ran gfae : @ik arar
Hice: @ivg @rdr Hice: ISl @I

3. foehT qiedqept ¥ foreht @rar | Sfae : faenr @ran sfae  : I9TCT @rar
s ISl @rar wiga: fasr @rar

3. @l fmar qfedeer 2 @rar |Sfae @ @fe fRal @rar |Sfae ¢ S @rar
Hise: Il @i Hiee: @ive ftral @rar

¥ faent Rl qfeder ¥ @rar |Sfae @ Iomdr @rar gfae  : fasr fwal @rar
whiea: foel TRl @ | shige: I9rdr @ran
Y. ¥ T @ ardr EECAIECE | RE G Sfae . gwafera grar
Hiee: grafera @rar higd: IATl @rar
& I, 981 ¥ ATRRTT @1 | Sfae @ g¥diegd @rar | Sfee ISl @
S IATA el Higd: getedd @rar

ITEITT R
A I TAR qIRFSAS, T AR [F TRIaT Tecilees R THaE

() F. 00|~ GivT ETHMHT Ak ATHAG ATRI

(@) @fvg IETHMET 5. LOI- FH THH Afqerd qUH

(W) fershl GIETepTHT &, U OI- TSN ThH ATHAE WTHT
(=) forgT qfeeptaT & qRUI- FH TR ANTCrG T
(3) @E Ral Qe 3. ¥00l- Gl THH @d HUH
(=) @ivg fHdl It 3. 3901- FH ITHH q@T TTH
(@) faan! fRal qfeTem T & R%0I- 98l THH d@" qUH
(1) foaent fRaT qRedemaT 3. 9301- FH THH d@d AUH

FHTAT AT AT @I, FEAT G0 909



(¥F) FHATIE] TAF TFATH . 0,000|- HeH TAd GIATHT %. ,0001- AT ATTAE TTFHT
() TRATSTATTT qFATAT THH . ¥YOl- TS ATST @IATHT TeliaeT %, L ¥O0l- g TUH

Tl AU W=

fafa | faa=or grar a7, | efae = Hige &

. IATAT G R00I-
. gitg grar 300]-
([@fvE qfeTs®TH FE THH AfGUR aR)

S

g |2 @ie grar Y Ol-

%. ATl Tt Yol-
(@E qFETRTHT FH THH AR@UH IR)

T |S. feaenr @rar YOI
%, 9Tl @rdr Y0l
(faanT qeqerreT el AEUH THH JdR)

g |2 Il @rdar 9R4I-
. faer @rar 9UI-
(fa@hl @TATHT % AMGUHT THH A7)

g | < wlve fmar grar ¥00|-

. AT @rar ¥00I-
([@fE TRal IeqehrdT aal T AGUhT
qIR)

. |2 Il @ran 3901-
. givg fthar grar 3901-
(@fvg AT It FH THH Ar@Uah!
qAIR)

3. | 9Tl @ran R¥0l-
. feenr fRar @rar R¥Ol-
(faanT fRaT qRa®m™T Jer THH dAfguaT
AR

5. |2 fawr fRar grar qR0I-
% IITAl @rar q0I-
(fernT FRaT afeaar T #9 A dAfEues
qUR)

905 FATAT TSR qAT A@T, FET 90



. | S ddd @rdr ?,000]-
%, 9Tl @ 2, 000|-
(FH TS AZF ATH[ FUR)

F | I @rar R 0l-
. TXATST @rdT 20l-
(BRTET &l THH Tgeh TUHT JETR)

(@) FEuefa wedht ga¥ (Rectification of two sided error)

FRITHT ATTTG T FHAT AU Tecilol F g5 @IATATS AT TG, T AT e TeATs
TETEATT Tl A3, | gTveh Tectless, ATG T qO7 g TecTess, Terd @IdqrHr Are
g @l FUH Tl ATMS g5 Tl Tl g |

TRUET Tedidls Alad TS0 3@rsd qaed | a9 e W0 JIR qRasars
TAT AR 35 T @ ¥ Frqeld IRIE0 AR qIewaT afeed 97 qnled geqei
Telewdrs U fRawe qar 79 afeeg | JEd7 Tecrars AR 9=R TR ar qar
T, |

ZEuefta et e giehan
() AT HI=R TR a0
(1) FET A=R TR 9

(T) T F=R AR 9

I ER = T =R+ Tad 9=
JRATEROTHT ATNT AATATS T AEATH TATATIT TAATAT TR T, R000]- AL HTATHT
GTATHT g STThT

FET AR T =T TE AR+ AT dER
. d9d @rdr R000|- | €. AT @rdar R000I- | . d«dd @rar R000|- + g ar @rar 0001
. TVE @rdT R000|- | . A @ral R000|- | %, T8 @Idl 3000]|- . TS @raT R000|-

=s. grdr R000|- X > @rdr R000|-
%, TS 000|- . 1M 000|-

= g dod @rar 3000)-
& frar @rar Ro0001-

FATAT AT TAT AGT, FET 90 0%



AT Jr=r

fafa | ferareor qrar 9 A, |dgF % |Hise w
<. dqdd @rar R000|-
% T @rar 3000|-
(WATATE T faaeer d=R qaw)
SELSUEE

frfafad g3 Tefia Taq FRAReEH Tl IR A= JTAR I |
AT faehl 3. Wool- &% a9 @RE @ AveE que
TS HAHT . R00|- ATg AT TS I @TATHT AT ITEehT

G X X w0 P

0.

ST AT €. §000|- |75 T adTl @IATHT AlTer@ AT

AT SSAATIdH STAT 5. 3001- dTs AL SATAT @rArHT Sfere Tebr

TATAATE SATAT ST & qU00|- AL IEF GIaTHT (e et
g faeuH . YoI- a% ge I @rarHT AfaerE U
UTEHATE AT Bl 3. 0I- A5 @RS Bl Grarr Afaerd T
ERATST HEATHl & 3000|- JAGL Bl GIATHT i TUHT
TRIAT AT el 3. 40001~ A1E fashl @IATHT shige el
IAATA dTE G &, 900\~ dATs HAAYT YATHATAR] @Il ATTAE TLHT

Tt AR A=

FET AR

TeAd A=Y

.\R Y

fara=or

gr.yr.-.

Q

EECIIED

Fige %

~

©. T 9rdr

&%, fasr @ran

2. giE grar

~

EARNERCIGI
&, faer @rar
. givg @rar

q000|-

Y00l

Y00l

S AT AAATHI
Qrar

. g @rar

2. 97E grar

N

. T g

EAIE R CSIRIRCIG]

2. TS i @rar

R00|-

R00|-

¥ OO0|-

190

FAAT AT qAT q@T, FET o0




3. |3 wer @r@r | 2 99w @rar T, ST @rar q000l-
% g @rdr | %, A9 @rdn %, qde @rdr q0001-
¥, |g #faw @ar | g 99w @ran . SITAT @rar 300|-
. TE @ | . A @i % qdd @rdr 3001
Y. | g Sem Erar | €. 9T @rar 2. Afgs @rar q%00I-
%, g @rar | %, e @rdr . TATH grdr QU001
v |2 ge feuwr |2 ar @@ 2. ge fauswr @ran Yol-
T
%. g I 2. ge Ui @rar Yol-
. ATETHT @rar | @rar
. STETdT @rar
%. 9T @rdr 401-
¥0l-
o |2 fawr fwaf |2 @@ ardan 3. fazr fRal @rar Y01
. @ikg fRar 2. e fear @rar Y0l
. ATETHT @rar | @rar
. TETdT @rar
YOI~
%. 9T @rdr
Y0l
g |T waerEEar (€. gAY . HRATST @raT 3000|-
arar
% " @rar ERCRCRIRCIn] 30001
. T @rar
.. | T @rar S, T @rar s, fagr @rar Y 000|-
#. W GfET | . fasht @rar . QRTET AiGT @ 4000
T
q0. | 3. AT @I g, e @rar . AT @rdr Yool-
%, THATT @Il [ 3. SqTHAT %, THATA @ 00|

grdr

FAAT AT qAT q@T, FHET o0
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IIEIT 9 FeIAT TLIETUHT et el AT

T J&IT TRUHT Fel FRIAREEH] TUH Teddl Tlad TIEUETe Il AR a A

% &1 BRUMEET TE B Hhwg, |

- ESIRSIEES

;r‘ FRIEARET HHAT TTHT Tedl | a7 AN BRI

' T 7

q. | feorehr @TaT (WETE @ran) AT Mol | 99T d0, | TEAT GIATAT GIEHTT el qUehTel
el GrTeRT HieaTd %, 3,0001- o TGeh! AGR ferghT @IATAT I S |
o T

3. | @t @rarT aratas qiserd %, | 99T A, | @TdTAT AT T JURT JdehT
3,400l & el ATRTH qOX GE GrarET 9+ A+ |

3. |faer fRar wifewsr @@ @rarT | o= anee | a9 ge Tedr aiws, fagr fear
TGS G T Y,000I- FRIET  A@GHT T FEH T |

¥ | ARyerg feght IRTHT . 4,000~ | AT ANGH | AT IR Tecll &1, ARY T TR g
FRISTHT GIATAT TETSTHT | ATATHT @Il WU T @TarHT

= I ATEATHT GTeTehl Hisard Th
B TS

Y. | THIATS IFHWAT & L300|- | YT AW, | TAd THH gfgica JUaHra THIT

faanT TRUHr a¥ L& 00I- @TamT GTaTHT THHT THERT AT MG, |
N

& | ST @fre wftusr q7 &= | 99y e | A1 Agiad Tedl ar | el @rdr
HAGHTE @RE @rardr FAergUeh! Juq YU a7 Sfaedas® T Fa
¥ 9Y,000|- AreraAT afq Sfeed® T T

o |gfvars swaardt wivusr @ |udr ang | e @ ¥ ol |igoarar
\9,000|- THTEY ATATHIHT GTATHT HUHTA H¥h Heh @Il TR g |
TETZUHT,

o |fomr qaarr RUHT TFW T | U9 AWGH | TG THA T g9 @IATHT Fiat g
%9301~ STAF F. 39301~ ATGUHT T, |

2. |faqers fagr wivuesr 9 % | 97T AN | A9TS SRR Teol qieg | Tad
93,000|- TERT ASTZTHI, T g @A yfafte g & |

Q0. |fa#! Fe FETAF WIATHT %, |9l areg | faeh! B @IATHT T Ted! AUDTd
94,00~ TZHT qT Hl @IATHT AT TF GIATHT AT 38R T4 |
¥ Yq00I- FRTSUehT

1%

FIAT TSATAT QAT AGT, HETT 0




©.Y IATEr @ (Suspense account)

I @Il I3 T A& qrqeld THE0 Gf v TS | ATATITAT Fvcele JLTeTorehT
Sfae geT ¥ Hige Ter aRTasy gug av fafq= eurer a1 aRTaRy THU Tehledrs Hid
THFHS ARTELN AT ATET SIS, | ATAIF THATSA T o TeT aRTae T, qeere
TETETITRT HBTH 78 T {Te, | FHATSTT Tl o S THH FYeh Tl al, TN ThH FTATHH
IR TET IATH FE a1 99 b &l q¥ 9 [Head | WIATEEH (FHE® 6T
gYdleg AT 97T 9Tgeg | AAGRl IHH (A T depladrs 9rdl @rar (Suspense
Account) WIRT g | Tediel Sfad 987 T hige TeT ATHCIel FFLATHT Il @l
Qe TR T AfTH @TATehl JARN TH9eg | Tk Felid Tedlesdl AT 77 9Tl
Grar JANT T |

STl @TAT JAR AT Afeqd @TdT Ja% 99 g [6dTgars &8 Tag a1 Thaard
Tile® T@3d 8w | AfaH @rar JarR IIeEdas ardiad Tl a7 aig Sl
Qrarars a8 THIE |

T

1. TFHT TR AT BlEl ST ACR
() A@TcHE Teddl ARl & 8l ?
(@) THIET Tecilebl BT Tk IETE (G erd |
() FET AATATHT FRIEAR AT TaT GF1fvaeh Tl g7 g ?
(]) G Tecilehl % T IETET (G erd |
(3) FERT Tedl HE ATSITHT 57 7
R. AR TR BIET I AER
(®F) GCHSE Tecllehl JhR Ioold Tl | ThTelid Teddl g PRl & & g ?
(@) el el Al % &1 7 IaTexvdiad I el |
[ ISl Grarehl ai=y Gee |

FAET TSATEA qAT S@l, HET 0 93



1%

TTehT JEART ATHT ST AT/ :

(<P)

)

TeATRT THITHT ATARHT THHT ThRE® TSETHT ==l Tl |

~

TF Fali T T3 T&lld Tl IR A g, 7 IaTex0l dfed I el |

1N

TAHT TR GHTEH TR

(k)

T T TR TAART Giedl I AN (Aetarad ggaeird el
IR TR |

() T AEATRT AHDT TA F Y0000 HAAT HAAL THH GIATAT
\ﬁ Y

(A1) IIRMAT F& @XE ¥ Q000 qAAY [deh! GIATHT AfTer@ TR

(%) ERATST H&ITHI ¥, 3000 ERATST ATRTAIH] BIHT ATHT@ TR

e YRV TR TR Gfeell 9T JRTeh faetatad geaeia el
IR T |

() HGT STESHATIdH] TAT & ¥00 AL SATAT @IATHT Sl Tk
(AT)  FIEHT & (G T 00 AL GKE GIATHT ATHAG TR
(%) [HAORMAETE YIed &, U0 AAYT THEATH] GTArHT ATA@ TR

e IRIET0 FIR TAHT GEdl 9T ARTH [GZUHT Teh Telid Tell AR
TR |

() @RE GIEThTAT & QU0 HH AWer@ FUH
(M) forehl eIl &340 ael AW HUe!
(Z)  HHFT TR 5. YYO A FHIAT @IATHT . YO AW HUH

eI TE JAR TSR] fedl 9a7 dNel (Hefarad Thaeid Tl
IR Tl |

() WRE YETHHT & 3O T ATHAE AUH!
(&) ferenT QiR & IR FH ATTE TR
(@) faer fear qfeqamr €930 @ afadE qus

FIAT TSATAT QAT AGT, HETT 0



(@) I TUET TR AT Gfedl Ol AR MeAtdiad Tedl Far TR |
() @i fRal afesmT 5. Q9L FH Afqera TU

(AT)  FHARATE dATATIT TAATHAT T T, UL O THH TAALT SATAT GIATHT
afirerg TuHr

(%) FEHT @RE TR TET . qU00 ATE ATTer@ T qU7 G HTHT

(@)  FA IIET TR TAART Gieedl Il AR Ffarad Tedl GaR T |

() STSHATS T AT & qIL0 TS AT Gelehl TIHT ATHerG TR
(@) @RE i F 340 F¢ AfaeE TUH
(@) W@EOAT @H F QY HET THH AL TR @i B 94l
Aferg AT

(@) T TR TR TREHarg 9a1 AR rfargd Tedl qar THerd |
(1) faenl fRal 9T % 930 FH THH AT ATH
(&) @ieE Rl qRETemAT 3. 350 FH THH AfdeE AIH
(3) @R gfeqemr 5. ¥¥o &9 Afqe@ quadr

(§) AT R TAR TSI TAqT AR (HTargd Tedl IR THe |
() Taehl qEqepTAT 3. %0 ol AfHeE qUH!
() @RS qRTHEAET 5. ¥Y0 FE AT TUH
(3)  SUFRI TSHATIAH] SATAT . §00 AT SATAT @IATHT A HUHT

¥. afegreET &

(@) TATERT ATITHT T FehicehT ATITHT A@TcHe Tect [l Jedeh TehTTehl IJATEX T el
AR T AR ST TEAHT TAR T T FEATHT T&IT TR |

FAET TSATEA qAT S@l, HET 0 794



T = 3ffeddt Wrar (Final Account)

z.q sf=® @ (Final account)

(®) stfeqw @matt afe=@ (Introduction of final account)

Gl ATAerEH! ATTH TR T AfTH GTaT TIR TS, | A=Td @Tared RIETAT
AUHT Al fe== T qGAT FAA T T TS ATRT A, ¥, T STl
TETRT TATH AALATH STHHN (475, | TH HHAT Tlecd Frqed T FANT TR | el
TRETVT TR TN, G ATATTHT T AT FRIAREERT AGHATT ATFATHT T
T8, | AT IXIETUTeRT SATATRHAT SAAATH] ATRT AT AIb AALAT AT @, AAATTRT
O, FFfd ¥ e TMcT & AT AT G WAl AT8T IS AdE qURT AqH TAR
TR giqaaddrs ATTH @rar a1 o fqere 9 |

John N. Myer &1 #@R faxira fqaruer &7 Aa@masl @l FRIEReEH AT
foraor yeqa Tdw | SET w4 fafvea fafqer awta; sfacr T et saEan feeor T
" FIEATT ¥ AN AR oA qALAT A T AE JARATIdH [FaR 988
(“The financial statements provide a summary of the accounts of a business
enterprise, the balance sheet reflecting the assets, liabilities and capital
as on a certain date and the income statement showing the results of
operations during a certain period”) |

Smith and Asburne 1 sF@R faxirr faawer &7 sga@ma®r @ fFawe yeadhdi
ZUTTR] ATChIAE FoATdAT AFTATRT Afqan FerAor T T FrRawesr feafq, faxdim
HATAT T AT ATTHHT & HEAT FTANT TXUH] B T FRTBT TSN (67 TAR T faeir
@t Afea¥ faaxor 21 (“The end product of financial accounting in a set of
financial statements prepared by the accountant of a business enterprise-
that purport to reveal the financial position of the enterprise, the result of

its recent activities, and an analysis of what has been done with earnings”) |

(@) srfa @mar @t 32 (Objectives of preparing final account)

TS AT AFSISd T HaATHAS AAATIAT HUHT A4F AR ATIRHAT FeA ATHI,
gg AR a1 @3 ATRIHHT AT AR A fedqre @rdr ¥ 2R/ Aaaasl 3914
AT ATTATHT ATFHNT I T Ie9qA ATTH GTAT TAR TG, | AT ATS ST
HTEITHT FET (O ITepT AT ATTeTF TAAT JaTH T 90 TART 29T @, | At
GraT a7 A faeured a1 3¢9d MeTar 3

9% FAET TSATEA qAT S@l, HET 0



AR / ATATIHT ATGF AATIT T FRIGARB! AT TATARIATR] SATTR RIS

ATRT 3 AR ATIRHAT SATAR AT AR ATEITR] T T

MR T FaAd F=ATad T Grdewedd! e T

AR AT FFAIA F=ATad T ATMF (RAThardesl Ma=r T
Tider gfaftaewed qRIeT Yidead T

foriar fqaRure! reTcA® g1 Iuded RIS

srfra @TaTRt AgTa T TR & (Importance and area of uses
of final account)

HFATTER] ATLITHT ATAHT I, ATHT ATRATART TUAET T Giqwere! faaeor T,
=Rl MeHeEed THl ATFard qiqaare! a<ar qrar T4 qar fafa= gFrsmar
TAATCHE HATHT AT (AT F=ATRT JUANT ¥, | THebl Hewd a1 ITANT A+ 92T
STAT B TR

Fe T FEIAT, B AT (AR T awereh AT foa
HATITA AR T T &8s G T GARPT JU Faerea T

FIATHRT AT ATl feafq faaror arer 9+, faeeioor 19 ¥ Ay drerr aqrsq
ATTATd ETHT FTEASAE TAIH q9T 99 (a0 FaAe® AT, T a1
BIESIGEIEZ I

GEATH! [ovTa ¥ qAT ATEATer= qAT AT Y ALATEE/T qadl T+ A4S |

(&) stfeaw @t fagwar (Features of final account)

S@THT & faeTar § Afead @rarerr gt faeToar g | FEudrET AfeT® @rarAr et
fargrear e TeE

(1)

()

feaar (Consistency) : SETATTHT AR T THIT TehicTHl FRIGTREEH TS
AR T E=ETAT ATH @Al TAR & |

g Fied (Understandability) : f=d @ @ =1 A SAfaqe
Ui eSS T T GEATH 9T IR AET Togsh AT 9 Sl fer
T 99 fqavureHa At @rarEr Eee |

ar=iear (Relavence) : AT=TH @TAT STARTHATATS T T FdWIT T AT_HE
qI FAAT e |

IRYTAr (Materiality) : #f=q® @rdrer y&qaq W SAGRER FUg AT
STANTATHT ARAT ®IH b qgd T [&aird T FHEe 168, |

FAET TSATEA qAT S@l, HET 0 19



fereg@raar (Reliablity) : f=TH @TATer Y& THT GATEE AR FTHT el
a1 TATIEaTE e grg | AT o, TLATSH, AR a7 [qaz0r qed T+ T
AT, WRIRT, faeaTaar q9r 9Eardna gea |

qea gediq@o (Faithful presentation) : sif=<® @rdre #RER a1 #=T
TaATATS TN ATAHT Gfe=T T HIF T AT FH AGHE TTIhA
TIH FRIER ATHT & Ay gfqaed T4, |

qRaETH T=fd (Presentation of essentials) : #fea® @TATd & FRIAEH]
qRET a7 FRIEARH ATIF AAEhATArs T&qd 168, |

Fezgar (Neutrality) : @f=w @™ d=@Es GAERE T Jeed 90T
TATgH q5 THTAT TTH & |

faaeaad (Prudence) : SA<TH @TATel FRIGRATS 3TER 9T (A= T&ThT TOTHBATHT 218
AT AT AT HAATIT ATET TUHTHT Al STHITSTH TTTAa T AT b FAeerqor
TS, |

quiet (Completeness) : TeATg® 4T faaRor oq=, A0 a1 A= 1 aR4 T
AISHIE MK ATYAF T FFU [qaer FHELT T AfqH @rdrars ARIarl
QAT SATS 988, |
qaART (Comparability) : sif=<T® @rar e afies feafq vam wr awmed
TP YA &, [aRTaa T qaqr T T A @Edd 7 Haad FHd qaq]
T T TR &7 |

AT Tt SFATIHT Ueh (=T ATl ATRT qAT AT ¥ fa=i
HATAT AR TSI Y& g, | AT i [qaorsr AT Jrer
feama, aTEaTd T A9 YaTe faErer qund qEs | ATRT AT & erE|
gPT Frg WA ATHATT JHBUR! (HITH! g | ATITE @I, ATHRT AT,
AFATAATAT THHT (IS FTHIHT ATTH @I a7 (i (qawe 9iws; |

5.} dfeqw @mar ar fa<fig faaxutt s (Components of final

account or financial statements)

AT TEATH] TARILETT TAR & ATAATd, ATRT AT @TdT, T8 Jare faaor,
FEATH! ISl AEEATHT AUH aRadq ¥ A7 fqaeorss T arafead STHeRiel garar T
faaor qar yidasdes afeqw @rdr a1 fa<dra faazorer @33 g4 | Jura w@rEE Nepal

Accounting Standards- NAS-01 & fa<iia [qaRuAT @TATHISTHET ASTEEATS
THTAL T G, -

()

99a

#1g =07 faa7or (Income statement or Statement of Financial Performance)
FIAT TSATAT QAT AGT, HETT 0



(7 =R @rar (Trading account)
(#AT)  ATHRT At @rar (Profit and loss account)
(@)  argard (Balance sheet or Statement of financial position)
([ YT U qiadd 9@ (Changes in equity)
(7)) % 94e fgaer (Statement of cashflow)
() o@r Aifd q41 «@r et (Accounting policies and notes to accounts)

(%) =AY @t (Trading account)
(31) ¥ (Meaning)

MR @TAT Al q9H ATHT FTATHT AUH FRIAREEATE & ATHT a1 AT
% AT AT I8 YIS H] AT TAR TR @rdT &7 | Sagrdesl (#4id 901 @3 Al @rdr
AR TR=g, | XN Gieg faahia arafead Iodel @9 T IAET @9 UaH ATAATHIAE]
faan! ATRTAIATE FHTELT TR AT GTAT AR g | TRIFAE FRIARE®, e Tl
T A T JAR TR SATRE @Tel TR T, |

(311 =TT @t @@ T afear (Trading account preperation method)

AT IRIEATH] TARALATT A AR @TaT JINT T 98 | SATIR @IarAm faia=
@IATehT Af~dq TieaTd Thd Sfae ¥ Fhige 33 J&THT Tevg | ATIR @rdl e
TAR T,

(i) @rarer Sfae HeedT g qiedl G Aieald delids | Fadig aig ¥ @kadre
foRdl WUHT THHAT @RE AUHT GTATAS] AT @ T SATAT @bl ThH AETTs, |
TG IATE BIUGT T BIA FEAeIT AT e ST gead, 14, fersfet,
FRAETHT GG T ATTHRT ATATTHT A AR T WA Hhad a9 #ew
THTALT T 95, |

(i) o9 @rar#r wige Heawr fawr ¥ fagr frare T awafed w@a Ferrds | a9t
QIATHT T ATwTH HISaTd AT, |

(i) efae Tor Hfgear GaTAT THHHT FI€ THAT T S AT Hige TEl TTAT Tal
TUSTT THH ST T&THT HISTHICT ATHTRl ®TAT T il Sfae Tel WUHT Tl
HUSIT A HIQTHIET A6 ®IH] shige T&THT TH1Ee T 963, |

T Tl Sfee Terd giafte T Fel Iodel Goee MHATar Tedl S |

FAET TSATEA qAT S@l, HET 0 9%



N Q

(®)  qEHI HIoQTd

[ @RE AIST /ATl ATt
(3) AT

() A= Teeh

(W)  TRATHET T

(@) I gge] guEes

@) w@re

(=) fanr fear
(=) SR @
(&) ¥R Heqq
(1) TRATHT ATST

IES TH GIATh! shise T&THT T TR el Yol AT (HETTarR Tehl S -

@) feaenr @) @i fear
@@ wfead AT (F)  FEIHT AFTATT AT
T @TATRT /AT
................ 2ICrIp]
T @t
qa C15C I T
gD @i
faawor TEH IECEU| A
q& Heard X X X [EED X X X
gt X X X X X X X X X X X X
givg fRalr X X X X X X faanr fmar X X X
SATAT X X X X X X X X X
o 9ok X X X o ® HTsaTdT
givg TSt X X X FHA AT
T X X X
IR @ X X X
HER HEqd X X X
EEIRCEIGTI X X X
& TR
F X X X Fd X X X

10
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IR @Al hige T& Slaa T&HwaT a6l AUH! ATLITH el ATR] &7 T TF @l
Sfae 987 Hfge TAT=T T AR HTTITHT FHA AR g7 | HA ATR IHAATS AR

~

AT @TATH hiSe TTHT T HA AT IHHATS AR AT @rarsl sfae qerdr
T T |

freferfad IRTEREEHT TR AT TR FFed /] 99 T TRUH G -

ITELT 9 SATATNE GTaTehl T

AR PRIAREEH ATIRHAT ShIEE ISTP AR HATTHT FHI g AMdE TR
TR GTal JAR TR

gfvg ¥ 340,0001- | FE HeaTd ¥ 9,94,0001-
gig i . 99,000I- EEl T, %93 40Ol
ferht TRl ¥, Y00l SRIEL ¥ 9400l
g (fE) %.. 4,0001- wfew HisaTa . 40,0001
i

TRIEH ISH

I @

qreifE @R AATaaE
G c )

feaar TEH T feaar THH T
% Hreara q,94,000I- | fashr ¥ 93 4 00I-
aie 3,140,000~ faer fFAT  -wwoO0I- ¥ §Y4,000|-
gieg fthal - 19,0001~ 3,3%,000|- | #f=aw Hiea 40,0001
gamr () 4,000~
SATAT 9 ¥.00|-
T AR q,43,400I-
STHAT 4,94,400I- | STFT 4,94,0001-

(@) amT qEaE @dn (Profit and loss account)
(31) &1d (Meaning)

BT AIHT FAATID] FRIARATE Fel ATHRT T AT I AMSTET S AT G ATR
T gs A O RS S | B ATRT a7 AT oAl e aeals diel @il

FAET TSATEA qAT S@l, HET 0 %9



Sfae HeaHT IV AYTA @EEw ¥ hise HedH AU ATRMIE® FHMEL T
g3 ATRT ¥ A@| 94T AEs, | Al ATHRT A @Idrdl hise Heddl IHH siaa
HEdhl THATRT del HAl 99 g2 ATHRT T FH 941 99 g8 A g | T8 Uk
fAf=ra safafas o FRERETE 7919 AT Fq g AT a1 & AT qar 90
AT TS Ie9del qAR I @raT ATHRT AT @rar &l |

(M) AR A fZae @@t q@aR ™ afk@r (Method of profit and loss account
prepartation)

TR WIATHT AT AT, W ATRT AR @TAT TAR TS, | ATRT AT feqre &

FATeTepT & ATl B TATURT PRIGRE! TATSTHT 2T GeATg T GUSHT Te{ds, STl

. rAang qEAFHE! & AfeATR daly a1 Areaaid AARTFHH! Ueh quUH AT TG |

ATRT AT @TaTe] Tl IR T

(1) Fav=T qfeel T9 @rare! e TeM¥T R @rarare TOHT HUhT HIErHTar FremHT
HUHT & TFH ACTTe | AAINS, AAATT ToaATATR FHHAT HUH TAT T
g9, 219 @9, TS @9 q4T [dfag @ &l @9 eI ®9AT q@rsq 96 |

(11) ATRT ST @TaTeR! g THHT TIYTH SATIR GTarare TOHT AUl HIETHIET
ATRT AUH 9T AT THH dEiIeg | I9 g ATIR @TATHT FHEE THUH 0T
fafi=T smaTes ofiveTa &1 3@red 169 |

(1il) == Sfae a1 e T&THT THTALT STUHT TehHb! SIS STHAT T Sfaa T Shige del JUHT
Gz AR BT Sfefe Th T g Sfee a& HUHT Ga AFITHH FTH Higadh el
TS |

(1V) @& ATHRT a1 G2 A0 5 9 9f9 A7 THH aFaradl A Hedd T aiieeg |

TG GTarel e T HiSe TLTHT Jiafe TRA FEl AV @Ue® T JAGcALT IATRTHT
[AFTER T8 & |

e veraw

(%) STIR GIATHT TUET TRUHT FHA AT THH

(@) FEATAIT FHEIad JaiAe @9e®  IqAiId g Ja7 Jemaids @
T FHARHT T, WIS @, FUTS, ATEST, 2, @ TR Tesh, FIAAT @,
AR Heqd, fadr, 79 I8 arfe Sear @« 95e |

M far fAaREEE @ue® - AqAd gl TR a%d 9T dardl gar @,
[T, T, G HOT, AETHBT AT, [aehdlehl dod, HHaA, G2 ATe @=
758 |

xR FATAT TSI TAT @I, FHET 90



(& o< @¥e® : AR HWOTHT AT, AgF o, AT TGS |

(3) A GUe® | AGANIT qHMA g9 Hadl, HHA TFAR, ARTSHIETE g A,
Twafa fager el g7 arer WA e TEs |

wfge veraw

(%) SATIR GIATHT T TRTRT F ATHRT THH

(@) A AT TAT ATRIEE | TFAAIA AT THHb! I, P& T, HHAE gTh,
FRIHMHET TS ATFRTAT, ATST T, ATATel i &ATE I8aH |

(M) G HIT AGA ThH

................... 2ICE D]
ATERT A GTav
......... fa....... &=
gfae wfge
EERI TFH IEERI G
EICIEIG] XXX | %A ATH X X X
SEE] X X X TS AT X X X
R TSl X X X ATST ATERTHT X X X
TAAT TAT AR @ XXX | gear X X X
HATAT ToaTAT @ X X X ATTT gT X X X
fersnt ATST /=8 garr XXX | @} A" X X X
festra @< X X X EIEEREIRARII X X X
HEAT G X X X FaT gred X X X
fereT oTeeh XXX | g g qrnT X X X
T G XXX | g qEEe X X X
gIre HI X X X
g Fadl X X X
THT q9T TR @ X X X
G Y& 9Teeh X X X
YeF T X X X
aﬂ}“ﬁ; X X X
Juatq faahTaT A=
g ATH
ST X X X STET X X X

FAET TSATEA qAT S@l, HET 0 Yt



FA ATHRT T & ATRIT=R Fih

F AR g AR

TR AT TEANTA] TAR TS, | | AR AT [Eames qedimdr aar TS,
e ATRTHT T YeaeT @9 AT GHTET | AYcael el ¥ J9cde] @eadad 99 T
T TTOET AR, AT T, |

AT Tlafafgare TUHl ATRTE | FOTATE GAIHT HITATG g4 ATRTH
AT {A ATHFRT (g | ATHERT a7 |

TGl FR AT Tleeiehl AT ATRT | T FRIAR FHTGYT TREARAG ATHAT g
ATFAT] HATET SRR faveg | ATHRTET ATHT JaTT TE |

frefafaa SeTervEsaT ATHT AT fedTe ar @rar JATIeT AFE=AT 99 T TRTHT G :

JIEIT R ATHRT AFEH @A qAq=T
GEES ¥, 5\9000|- AT ¥ 94 000|-
HTET ¥ T&X & q,400lI- TS T AAAT ¥ 3400l
TR @9 T 3R940I- EEICE] T 3400l
FIAT TER ¥ 94,4001 % AATRT ¥ 943,400l
g T & Y 00|-
Eikd
...... aga
ATRT A FEE g
HATY AATAGTH

S, %,

feraor TFHH 3. feraor TFH 3.

RGEL 59,000\~ | T ATHT | ,4R,400I-

ATST T &Y q,400I- | & 9T Y 00|-

BATS T HEAS 3,400l

IR G 33,9401

EEIEERCE] 3,400I-

P TER 1,%001-

ggq ATh1 W, 54 0l-

STFT q,43,0001- | STFAT q,43,000I-
Ry FATAT TSI TAT @I, FHET 90



IIELUT 3

AHT A QT qqr
SR ST (AFAaHINSTHET FRIAREEHT ATIRHT qThRT AT GTal TATS el -

T ATRT 3,0% 40l | fasma= 9%,4.00I-
SEE| 90,400l | o@r qLET Teeh 3,000|-
ATRE g 3,200|- | THAT faa=o 9 000
g I q,400I- | ATST HHATAT 5 %00I-
TS T 3,%.00\- | faaT Htaa %,100I-
faeaT faa=or @= 5,300I- | T Hadl q,%¥40I-
IS TR 3,%00|- | AT g 3,500I-
A= 3,3%01- | ARIHAT ATRT 9%,3%0I-
ATST 9T IR,4.00I- | FTfE<r gaTr 3,200l
EisEd
AT 339
ATHRT AFA @TAT
ATA. 00% /99 HT AT IR AN AATATTH
S %.
feramor THH (3.) faaor THH (3.)
SKE| q0Y 00|~ | A ATHT R,0%,440I-
AR @ 3R00I- | G T q,400I-
EEAREGEREE] S300|- | =TS g 400l
ITF TR 2%00I- | ATST 9T 3,400
HIA< 33%0I- | ATATT 9o R,500I-
EEIRE] 9% Y 00|~ | TRTFAT ATHT 9%,3%01-
T qLET Teeh 3000}
THAT IEREL Q00O0|-
ATST AT 5Y00I-
faaT wtaa &Y 00I-
ElERCEIE] 3%00|-
BT Fadl 9¥Y0l-
@;H qATRT qc?GOOI-
ST 3,44, R¥0I- | ST UY, YOI

FIET TSATAT QAT AGT, HETT 0
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ITEIIT ¥ YT qAT ATRT A T Ty
fam TSR MUHT AfGF FIIR AUHT AFATATGT FRIAREEHT ATIRHT ATHRT A=
grar IArgerd

Tz HiseTa ¥¥ 000|- | AT @aﬁ 3,%00lI- | @fvg 3 400I-
T G| | q8,0001- | SATET 98,4001~ | AT TaTT 33001
GEE] ¥y, 000I- | fagT fRar ¥,000I- | ITET @ 99340l
TS 9T ,400I- | IfARM G 9,540 | farehT faawor = ¥19,000]-
fergnT q,20,0001- | HgAT TAT faselr | 93,0001- | @iwg fRam 3,4001-
a?@; &Y R,%00I- | Y& I 9,400~
I
MERKEST
ST JAT ATRT A @rar
R0.... GISRE @ AHTAGTH
S %.
[EERI THH(T.) fera=or THH(E,)
& HieaTd %% ,000|- | fagsT 4,%,0,000|-
aiee %3,4001- Forsf Rl (-w,0001-) | 4,54,0001-
gfvg fRar (3,400I-) 20,000l
ST 9,400 g
IR @ 99,3401
EIEEIRINEEC 93,0001- %
[CEIRCIGI 3,%00I-
RRICEAREE ] 99,0001- | & BT 95, ¥40l-
ST 2,03, ¥Y0l- | FFAT 3,03, %401
F el 9z, %401~ | T I 9,4.00I-
SEE] ¥Y,000\- | TSl ITeq R,400I- E
AR @ q,5%01- E
ferent foazor @ ¥\9000|- /
FeF =R 2,5001- E
afedT garr 3,3001- | gT el 19% q00I-
STHT 145,900 STHAT 995,900

1%

FIAT TSATAT QAT AGT, HETT 0



() araed (Balance sheet)
(3 &% (Meaning)

AFATT Aol faxira sra@ar gideas T faa=or &1 | J&7AT Ioi, gwafa ¥ arfercae! e
giqaed g | AT AThT AR @rar sTedl ared | a7 U fgax0 (Statement)
AT & | IFATe A HAfqars AR\ aFard ad) RS g a1 (afqar awfead
T a1 eI aredias Aifdew feafa (Financial position) & %1 & 91 4T@T
TS Alhes; | AATT ATAATIATE Bl THITHT FEATHT & i Goil a7 ST T a1 &b el
EUHT & B GEAf HISET S | GeAThl AT feafq et @ a1 39 9= E=qe0 gerd
STHHNT fad afres; |

ATHTICTAT: ATHATT i Jedeh el SAaH TR TG, | ATAT FATHT ATTLTRATHTAR
F AT FHTHT AT FAR T Al | ATFATT TAR I THE AR FeeqeAs T
| A qRIErHT Ifedfad Il qor qTfaea ¥ IR qoT STaSiar&sT daedl @rdr
SfYeheTS ATAATTHT FHTALT T | AHHT AT =Tl T AT =T Tcaepl GeAriaed
T @Tar ATIHET THAATS I ATAATTH THIECS, | ATIATT TR T&T e TLIETITeRT
Ffafvaa FamEs siva (Adjustment Journal) @ afF FEdRT fqq9 &7 |

(31 e q9) ™ afvar (Balance sheet preparation method)

AT F GTAT AT TIAT (A T hige AfGed | TGHT AT FRIRTRT
FHEIegd T AATIEE! M qaT qSira aetega ofiuhe® qHEeT g | aTaeTa A
THEO I ¥ IS qAT FHEIE® aR1EY EA9RE | ATaArdd SAaaradl  JATdaer
IGI3E | ATgATd AMHT=AAT ATTIH audl Afeqw faqsl FRIARET ATIRAT TATT
Y=g, | ATRT A @ar JaR TREedig AT ardard aqrgqaas, | ardard adn
RS ERCIERIGREC

1)  arEerd AR TE ga9eer qigd 9T @USHT HFIHIRT ATH T aTadATdHT AT
qUeRT FRIEARE! AfeTH AT e Is; |

(1) ArEATTAT FFafaars Macd a1 JRAATR ATRAT AETIES, |

(1) TSHFEAE AT ATEHT IHAATE Tl F@STIEE, T F¥alwad THRET @rdes
dfest T afvst (Sub-total and Grand Total ) ¥=qa U= |

ATRT AR @Il JIR T Gebdieg  arderd qaR Mg | argaArcesl ardi Terdr qsil
qIT I T IAT J&THT AHdes q@lers | arddiddl s@red dal d#id, 9ol qo1
ATcAe® [METTAR el T

FAET TSATEA qAT S@l, HET 0 e



(i) gwufa get (Assets side)

ATAATAH] AT T&THT THI(T q@Te=g | rIfaals AraRuadr ROy F¥fd, a9, =
TrIfd ¥ HeIE qafd T =R AR fq9rst i |

feax @wafa (Fixed assets)

fer Frfa Tl e FRafadrs SIS ST9H GHaTaty Uh audw<l d¢l a7 | Il
THEITs AEHE AT T T AT TRUH g | fear geafaars 397 T
YT FEAR T T ATTHT (97T T Alepe; | F&T a1 g AlebeT G ST =%, ST,
HIGERT, RF=Y, ITHT AMMGATs 397 T TiH= T TS &7 a1 G Afebad Te
@I, IR fores, e anfaars ged avdta Aiaws | T=a1 qeafaere T artd
TR Ao T |

&l (Investment)

AT AATHT FHTG IEYTRT T ATRET TUHT THAATE AT el &THT ANSTATE
AT ARG, | AHIATS TTHAT T STHREE T g5 ARTHT (G99 s, | Tk
FUART FH THAF! AT AT TS, A ATATS ATBTATT AT AT, | AT
ATAATTH] AT T TTAIT ATTAE TG, | T AUART TG THABT AT A A1
g W IFATE AT AT Wi ST feay geataar afvere i | A g
fFaH®T THIES ATAATAH! T T&H @13, |

=t @t (Current assets)

T FURTTHT F AT GHIAT FAGHT TROIT T Afhd FEafaers =@ e aiaeg |
TEAT AT ATEGTIET Fafad I=arde T4 A1Ea99F U8 | TgAad ATATHES, T8
UIeaTd, g% HIeaTd, AT qaHTT, AeqehTeild =T 371E Taa |

qeugW gwufa (Fictitious asstes)

ATEATIHT THATT S ATIITT = T GHIHAT [eThl T TG (b grgd Il arafdeears
HAEH FFId g | IRITE @<, qoiihd TS Freaml, 993 a1 HOqsT S T&l
U TRA Ge AMG Heded GrIcepl Iae0 & |

ii) 9t aar arfaea wer (Capital and liabilities side)

FTAATIRT ATAT T&THT Jil TAT ST AEE GETES, | TAAATS FTARUIAAT =T T STEBTeAT
I T g5 ANTAT [ g |

¥Sft (Capital)

JHAIT ATTAT FoaTad T qoarddbeed @A b ThHATs F@qal Afaad
v, | GF ATRT YA IS TeISs, A Ga AT Ioi TS varss | &

1Rz FIAT TSATAT QAT AGT, HETT 0



FoaTddend 99 Al THT GSI THH dgd g, T Foarddesd qol [hdl [quH!
GUSHT 34 THH Hed SIS, |

g Tied (Long term liabilities)

AEBTAT AIAP] AT T qUART TG geeg | = ATGd quda e 799 a1 T
gl fa o afacaeg S e A | A S99 W, TRl
HI 97 ATME TGS |

1 Tfacage (Short term liabilities)

=T T Tk FUTT =T T QI 27 | FqT IAcadl qafd Ueb audw=T FH &
AIET T I88 T |

Tl qa oSl THA arfa THA
gSir X X X fer ¥t

(+) @z AT X X X qa X X X
(-) & =TET (X X X) XXX | ®EER X X X
HEEAICEICI U] XXX | #Fge A1 X X X
EEciEA XXX | e X X X
AT T XXX | = g

=T a1 XXX | T X X X
IgF  Atatady XXX | afea| drera X X X
qTE XXX | a7 arer faa X X X
fa ater @= XXX | AN qE g X X X
ARTH ATRTAT XXX | afsTa AR X X X
fae afer fae anfe XXX | AE q91 dg% HeEd AG X X X
F XXX | & X X X

AHATTR! TAWT G AT [AFffad IAERUEETE 99 T g Hiches,

FATAT AT TAT AGT, FET 90 FESS



JETER % MEATT TN (GF ATHT HIHD)
TR TSR] ATIRHAT AHST CSHH AAR 3R P ATHATT TR TR |
EEl ¥ 94,000- | F. 4,000l
EEC] ¥ 34,000 |¥E ¥ 20,000]-
WT P ¥. 90,000~ HIax ¥, 40,000]-
R ST % q¥,000I- fad o= & 4,000l
afew Hrsara % 90,000- | ATATHI ¥, 0,000l
g ATHT T RY,000I-
I
WO Igd
AT
YA R T
9SIT q9T A THH T, Fwafa THH 3.
EEll 9¢,000I- GRES 4,000l
[CERIEA R%,000I- 4,00,000]- ISF 34,000I-
4Ty 30,000)- | ATHTHT 30,000|-
?1'{?&%?[ Y 40,000]- qrax 40,000|-
fore o faret 4,000~ | BRI 9%,000I-
gfve® HreaTd 40,000~
STHAT q,3%,000| - | STFAT q,34,000] -
JITELT FEAT TATL (G2 AT ATHY)
[ TTARET SAERIE ATIRAT b FHTde cedbl ANTedl ATH TUH qAR 3%
TAAFAE] FRIERE] ATAATT TR AT |
EEll ¥.4,94,0001- T ¥ 93,0001
%[g:c}; ENEER (elol N I F ¥, ¥g Y0O|-
WIT P %, qY,0001-  HEX &, %0 000]|-
TSI % RY,000- fadq od ¥, 4,000]-
gg A ¥. 9Y,0001-  HTATHI ¥. 9%,000|-

>
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SER ST
CISNKIG]

AT 3R T
qSi qT qaE TFH T, ot TFH T,
kSl 99%,000I- BRI 93,000]-
gT AT -(14,0001-) |,00,0001- EEE] R 400I-
qrg %5, 400|- ATETHT 9¢,000]-
WT P q¥,000l- Hrax 20,000]-
faq 9 fa= Y,000|- TS Y,000|-
STHAT 9,%5,400I- AT 9,%5,400I-

Gfehg | 3TST QI=TAT Y& &l [MFATTARE] T|ETAT ArFATd AR 87, |
qHA FE g
AT
JET R T
9SIl q9T I THH T,
LS 19%,0001-
g A (9%,0001-) 4,00,000]-
|l %5 4 00l-
A 1 qY,000I-
LEREREE] 4,0001-
STRAT 9SiT 9T aToca 9,55,4.00I-
LRI
e 93,0001~
EEC3 33,4001
ATATHT 9%,000]-
IﬁE_{ QOyOOOl-
LCESERII JY,0001-
ST FHi 9,%5,%00I-

FATAT TSR qAT A@T, FET 90 939



.3 fadig faggommr gR@SET (Adjustment in financial
statements)

T FRIAREE SERFT AR @GR T, | IR AT a9 a1 Gfqearas dafg qar
TN, FRIARFT FHHAT TUH A a1 G fawor ey FREneEH aedtas fefq
e I AT ATT9TF T4, | SITEITHT ATNT TR ATST T Al AN
TTRUHT @ TR AMIF qUH ATHT T AIEATHTT ATqd HAT T I7 T AledAThl @
STHTE ATl THH ITHAT THTATSA w3, | AT 8T8 Hedl Uteg, AT THIEs, | T
TR FRIAREEATE g (afq oar arsH TS ATa9F 96, |

THANA I FRIARES e IIEHT FHEL T FHENE TR T FHEred
foreira faarer qar e | R ThH Fiad Eraesdl FHd giaie T STaere
IEAT WIAThT HISATAEEHT JFX I S a1 Bk I geg | AT FHTAAT HISQTeTehT
HTIRAT 7 faarg [qaues Tar g |

(%) P& Ageaqut qHERE T fAdfgew safaw ammn e
(30 feqw Hise™

AISRTAdTE TATSS, | T ATTdeh auafeeh! fagnTae=md Sl gt Il Hieard o dfwdq
HiaTd &1 | AfeTH AISaraars Flecrdel W Hed T aoi Hed T TaTaT Jeof faguas
TS | TN FALATHT 39 GeaWed 9 G Y g5 Ai=qd HisaTdels 9id el T
ATerg IS | FHIATSHT fGgUal dfead Hisardars MHTER SR @Tdrel shigd
T& ¥ ATTATTR] FFITT TeTHT T 3 STSAT Grafed T |

TR @
gfae Hige
fara=or TFT EERI THH

v Hieard X X X
AT
I TAT 910 | ThH grfa THH

e Hrsard X X X

3R FATET AT TAT AGT, FET 90



3 foet atr @

T AT FUTT YT AT GRATA el GAATE G (AP Grg, T Brlehl ATNT TG fefef
TP TEehT E7a | TGN G TSdbebl qY NG [ STl Teehl GelelTs foe afehl @ At | far
FiehT T A IaT G =T ATIF AU G HUHI TR G YHHT SITST AR AT ATHRT
TR GIATHT SR TATIT T4, | AT o o] Sl @l FATeA fq{a AN g AUehreT
qATs ATFATddl I UHAT i Ao ITETIes, | ITEIH AT AITdH b7
HIET ¥ 4,000|- ¥ [qdue Aaedm™l A1 ATfdEF aA] & $0,000|- FA TIATST
[T I &7 | TR FEIT T, 40,000\~ TIE A TATSTETI [q¥eh GUGHT ¥, 10,0001-
fq= sl eRATET @ /A g ¥ Idd FRERAS [MEATTAR AR AT @rarel
Sl qeAT ¥ arEaTde! g ofiuds=Rd e |

ATRT-ATHAH GTAT

gfae Fige
EERI TFY CERI THY
TR TSl 40,000
+) fa= =ter 40,000 %0,000
AT
IR ISRl TFT T TFH
fqe afebT =TT 90,000

) AW ==/ e @

@ﬁmwmﬂmmwﬁwquﬁmmm
THAHT Teg 99 AT @odls AT @9 a7 &6 @9 AAwg | =7 ATded auar @=
TATRT X MG AHAT TR0 bl Geiells ANH @ Aiwg | T @=drg a1 A
FYRT G A ITEa | AT ANH GHATIAR] ThHATS el @ ATHard Targ I6s,
¥ FreraHr deafd ofidsamaTa afaerg e I |

IRTEROH] AN T AT AMIF qUHT FA BRATST &, £0,000|- [T " AT FEITA =R
gATTS & B4 000|- ERATETEd A ¥l @USHT &. q¥,000|- @5 ANH TTATST
AMwS | TET AT G=rs AThRT 4@ @drHT T aTdaradl MEaR atqeg s

ATHRT AT @rar

gfere EDEC
frazor TEH EELLI TEH
TRATST @ 94,000
(-)=fre ==ETET (94,000) 0,000
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EISKISE

IR ISR Y | gEfa THT
AT TRATST | 9¥,000

(&) U AT/ AT qIS dteht

FEIT AT I TATId ATFRTAT 913 I 875 | FaT UaTH A&behl a8 IHH G T
T TEehl AATATATS I AT AT AT T3 alebl e e, | Tl AT
FEITA ATRRTAT HHTGH DD T FaT ThH AR e HUBI ATRT AR @IATH] hiSeHT
T T3 ATl AU ATHATTR] F¥afd J&mdT [AFTTaR Targ= |

IATERIHT AN T AT AT qUHT HIAAT ATFRTAT E.4,000|- qT3 aATehl |

ATRT AT QT
2fae Higa
EERLI THY | faawor TFH
FHIT AT | 4,000
AT
T qAT G510 | ThH | I THT
T AT AT | 4,000
(3) grawadl

ST qEArAe! Fel HeddTs @9 AT I 875, | Sad AFIrael SATaraa Siad it
AT ZTEAFAST T TRwg, | TG ITUHAT TRTRT gTAFLN THHATE @ HAT ATHT
AT @Il Sfere U&7 T aTdarae! F¥d TeTHT Fdivaa Tl Trafae Hedee uals
TEER! Ao g | IITEXHT AT HIT=R F.30,000 HT 0% FTHILT TRAT | TAATE
fHTaR Ao TS |

ATHRT AT @Tar
e AT
EER TEH feramor TEH
B ECARA L b 3,000

R¥ FATET AT TAT AGT, FET 90



EISNIG]

IR ISR TFH oIt TFH
HH=R ¥.30,000
gTdehadl %.(3,000) 95.000
JHATATSAE®

wfeqw wisara (Closing
stock)

TR @TATH Fhige TaT

ATAATART T T&T

AR g @< (Prepaid

expenses)

YR AT ATRT AT @TaTehl
2fee gerar gwatad @=HT gersT

ATATART FHIIT geT

AT T @l @+ (Out-

standing expenses)

MR JAT ATRT AT @TaTehl
gfae e wrafaa @=mT Sired

ATATART aTacd geT

afrw areeTr (Advance
income)

ATRT AT @TdTeRT shige TeTHT

FrEfad ATRTHET T23H

ATAATTHRT ST T&T

gTed g dfel ARl (Ac-

crued income)

ATRT AT @TdThl Thige JETHT

FHEITIT AT Sigd

ATAATART T T&T

g9 ®edl (Depreciation)

FTIATTR] AT JETHT FHITe
AT TeT3

ATRT AT @TdTeh!
Sfae g1

ITERT 9 AT AT ATRT AFH AT G (THESA ATH)
grdr IATSe 4

q& HiwaTd ¥0,000|- EE-CIE 3,800l
aive % Y,000|- T faT 493,0001-
T 9Y,4.00I- el Al 3%,000|-
add 900 ,400|- farenT TRt Y,000|-
JqTET @ 99,¥%0I- TST gred R %00I-
TR @ 3,200l faal faazor @< 53,000|-
EEA 3,2,0,000]|- CIESIEG R Féﬁl?ﬁ q,2,00I-
afve ftrar 3,000|- g Hadl 3,%00I-
Eralics q,%.00|-

FIET TSATAT QAT AGT, HETT 0
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AT ST © FFATH T Tl T . 40,4001~ T Hf=qH HISaTd & 30,0001
ERus
AT a9
ST AT ATRT [ @TT
qA. ... F AEAfE FA AATAGTH

faawor A (T) faago THA(R.)
qe HroaTd ¥0,000|- faaT 32,0,000|-
afvg ]Y,000|- faer fRAT  (4,0001-) 35Y,000I-
@fvg frar (3,0001-)  %R,000|- Ff=TH HISETT 30,0001
STl 94,4001- E
IR g 99,¥ ¢ 0l-
EIECIIGRIRCE G q,200I- E
EEIR-CIG] 3,%00I-
W %WIT ci?,OOOI-
F ATH 2,33 440I-
STHAT ¥ q4,000]- STHAT ¥ qY¥,000]|-
KEES ﬂOO,iOOI—

T AT 338, 440I-
HEI T At (90,4001-)  9,99,400I-
AR @ 3,200~ T I q,400I- E
feret fera=or &= 53,0001 TS YT 3,400I- E
T Fadl 2,500I- :
T garr 32 000]-
ga ATt ¥, 440l
STHAT R¥3ULOI- STHAT R¥3 Y4 0l-

FTIR @IATHT AT HISaTd T ATHRT AT GrardT qarer T aihl add Gaes
TRTRT 7 |

3% FATAT TSI TAT @I, FHET 90



IEEOT 5 TEATT JAT ( FASA TR
frefeafaa faavoredr amarar 79 Trg TR T 9UET Ad GEIRT AT AR
TR |
LSl %. ,00,0001- |51 TRar %, 4,000|-
qi==q AT (@8 ATR) | % IR,0001- | FTF %, $3,0001-
ISF  ATIRSTH % q0,000l-  |gRfET FT ¥ 94,0001
T %, 3000|- HraT & 30,000|-
HTETHT % 34,000 |yrd g 9 fad ¥ q0,0001-
s HrsaTa % 4,000l
AT SATHT : HGTAT 0% FTEHLT
Ejus
TH Trg HFAAT
AT
=d qE
I RIRAIRIC THY T et THH
kSl 4,00,0001- BRI 3,000]-
oS fRAT TaTeT (%,0001-) EEC] §3,0001-
24,000I- At 30,000|-

ga AT S RR0001 | 4450001 | gEEE  (30001-)|  R8,000]-
IF ATARGTIE 40,0001- TETHT 34,0001
Wi H 44,0001 9T &9 94 fae 40,000~

AfeTw HroaTd Y,000I-
STHAT q,%¥,000I|- | STFHT q,%¥,000]|-

FIET TSATAT QAT AGT, HETT 0

139



I TITT AAT ATRT AFA @7 T SAATT qaT (G )

TAHT [TATIMHRT SATATTAT YA HFIAT IRTR] T aUhl AFR 33 BT ATedH @raT
TR TR

q. gafr 34,000l S, "X S %3,300I-
. g% Hieard 94,000I- . ST 9T ¥,000l-

@i 92,0001 %, agF W ¥,000l-
¥ faer 9,00,000|- qo. ddd 30,000~
4. |Tg R4,0001- 9. fasmae @= Y,000|-
%, @itg fmar q0,000]- 9. gl@fﬁ ¥3,\900)-

ATARET SATAHI © BFIATHT Teehl AfTH HISEId 5. ¥0,000|-) YTl A ATl AT 3.
¥,001-, AN AFH! T %, 9,000 |-

[CASEY
TAfreiier FFaR TR
AT qAT ATERT ATFEA Qv
JATT IR
S %,
faawor TEH IECE| TEH
T roard 99,0001~ fagsr 4,00,0001-
afvg 9%,000I- Afew Hara ¥0,000]- £
afve fmar 40.000]- %%,000|- %
el ATRT %0,000|-
STHAT ‘]]YO}OOOl— STHAT ‘LXO]OOOl—
KEES R0,000|- .
% AT (YR @Tarane) 0,000|-
-t ﬁaarrﬁ q,000I- 4%,000|- )
— 24,0001- TS 9T | 4,000, E
+TeT g At =T Y, 00I- 4,400
ga ATHRT (ATHATTAT TR ?3,%00I- E
<Y 4 00|-
STHT SYH001- STHET B

Yl FAAT AT qAT q@T, FET o0



AT

AT 3R
oil T grfaed (Eail Skl (Eail
EEll 3¥,000I- EECT 43,900|-
ga ATHRT (ATHRT AR @I
° ¥% Y00l | B I £3,300I-
TaE)  + 39,4001
g R4,0001- | #fF wieaTd ¥0,000I- j:;mq
ITF A 54,000~ | AW qFAHl qoe | §,0001-

U g Sfehl AT 400I-

STHAT q,4%,400I- | STFHT q,4%,400I-

R.3 AT @TAT AT FIUTEE (Steps to prepare final account)

AT A e e aus] dd T TaR grg | a8 ATaeIqehdl HUAT 97
frfq ar safgess! o fadr [FaRe aare Aie | 9 fqarues e qererore
ATIRYT FAR T, |

i e i el bl S il

fafrar faamor qam W&l qawweT dfeet I=q@or qRreTETe SATARE @A TAR A |
Iy ATRT A feawre qfq dveawT areerd ¥ A9E yare faerues aar ey |
JET [qaRorHT FHTEET HUHT H9T FoAATR g9 ATTHR (&7 ATaeTharerTar A=
FaT @ feoroieda qemaeT g |

Aieaw @rar &t faxrg faaorer aary gty T,
(@) TR IR ST T Pig ST T ok A ot faarueer watte i |

(@) FAUR GIATHT FoATadahe] Gddis SEadd® T AR Higedh HuT
g |

(M) FATAd ATRTIRT @9 J¢1 AT AIEME a1 goarad =ral (Gross Loss/
Operating loss) ¥ ATFTAI 9G1 HTHT HIETATET a1 g==d= AThT (Gross Profit/
Operating profit) WT&! A= | A Feed TIETTHT 2 |

() WA GOEuETe IMgURT oA ATRT AT AFET ATRT AT [EEreHT
G, | [T ATHRT HUHT FhiSSHT I BT HUHT S(aedh @ |
FATAT AT TAT AGT, FET 90 YEN



(F)  YTEAFE AT=THT Higed® T YMEAF THe® Sfaedh Iigws |

(@) JETEE AT @ a6l qUAT g8 °1al (Net Loss) 878 9 @=H=T AT
Fer quHT g2 (Net Profit) g7 |

(B @E ATHT a1 G& "1l ATTATTH] A 963 | @3 ATHT a1 @F o1&l o AT 9fF
ATIATAH] ISl T&THT AT |

() ATAATTRl U T&HT qoil, IIA T ATRT a1 SIS IHH Aaws, T oAbl TeTHT
Trafd AT TR GHEegd W A |

()  ATAATTER GoIT TIT MMca T FEART JeTehl q THHBN S ST aRTaR g6, |

() I fqERueE qAR TR FEaeErd i faaRordT Treadredt diT a9 FEEr T
TRIIA @] feuiiEs qar e |

Q.Y @ fawqufiwt @t (Preparation of accounting notes)

faira faaruesdT J@reT gwfed gataes erea@dr (Techniccal terms) ¥ e
HGHHTA THTALT Era | T [FaRUEEH] HUHT HEAThH TAT HeTdqul [dTTEeeh! AR
e qoel T Tder | T faxira faaorar F|raer St fauaesdr 99 eqaaret
ART @@m fewrvil (Accounting notes) @41 @arar (Disclosure) TR =g | @@l
fewrdfigs faxiia faarurer afq= T &qH1 g | @l famft qor gargresd
FETIATe fair faa=ure! aRya &9 ITNNTAr gfg g1 AUHTe gl auaer o
feorfres af afmard &5 e & |

TR | IH [ERUEE FEA FHA ATIRHT AR RS &1 T Fa(are ATUh al T
AT @ faouiel T 163, |

7%0 FAET TSATEA qAT S@l, HET 0



X

. qdH R Jfd Bt I TR
. I fFeERorer v qEiEE & & g 7

R AR Grdr {6 JIR s, ?

3. ATHRT AT @rdl SHE & 8l 7 AT Hled TR TS 7
¥, ATEArd dAR T YHE AR & @l ?
Y. HET qEETHT fadir [qaRoE FEES T AT qE g
& ol feoqul qH & &l 7

R qAET IR Bl S TR
(%) HATTH @A ATHI & &1 7 ATaH GTal TAHT I£9T Foei@ TRl |
(@) wfeTH @I F T (9T TR |
() SATIR T ATHT AR GreArehl afe=rg a2 |
(51) ATHATT HA{ebl o &1 7 AT febel AR ¥y 7

3. qE AEFTHT TH! THII TR |
(@) SATIR TIT ATHRT Gl TIR THRE |

i. A Hke FHATH AEfaiad @rdesdl T8N HETHT S A
SETAT HATRAT SATIR TIT ATHRT AT @ral TaR el

(@®) aig ¥,00,000|- @) @fvg fmar 3Y,000|-
(M) T HreaTd 300,000 (er) far 99,34.000I-
@ faer fmar 34,000|- (=) qaa 395,0001-
(@) HiaEd ATST 0,000l () STl ¥¥,000|-
(¥F) ©X ATST T9T FE® 3,000|- () A= qIT A YUY, 000I-
(@) HAAI TEX 33,000l (3) fasma= &= YY¥,000l-

FAET TSATEA qAT S@l, HET 0 %9



ii. fAefafed FREAREES ATERAT ATHFIR HIST HREAMTE 089/ 95 AT =T
HHTTHT FHT TR AFTIH] ATIR JAT ATHT AT @7 TAR TR

(®) T WA 50,40,000|- @) @iz 3,30,00,0001-
SUREEI Y,00,00 000|- (<) SITAT q0,00,000|-
(3) AP TER 4,000~ (F) A< q9T BATS @=  4,000|-
() AYT HI 9,000|- (ST) A@TILIE Teeh 39,000|-
(vF) qd 9 Y00l () G uTq 33,0001-
(@) BT 4%,000]- (&) =Tt feuar q,4.0,000|-
() =TT 9T 3,000|- (@) FHT @ 9¥,000I-
(W) = G 9Y,000I- (@) fasma= &= 9y, 000|-
() 7T TIHT ATFRTH 39,400I- (T) AATEHAR @ 9,000~
CIREETRCESES 93,000|-

wfafead ST wfead disard %.34,00,000)-, AT I alH Tole & 400001~
AN FITE STl & R0001-

1ii. wfaar treg FraeT gr.fa. @1 nfdes av 005 /9 q1 U AEfafagd FRIaReEEH
R AT ATHT AR GTol TATSTB I -

() @ieE 9,%0,000|- (@) SITAT 34,0001-
RIREE R,¥0 000|- (¥) qdd 30,000-
(S) 92 AT (FT39 9) ¥0 000l- () TR ATST qIT FE® 3000|-
(@) ferdr = ¥,0001- () FITH HIT 3,000|-
(V) TR GI8E 34,0001- () gT™® %,000|-
(T) ofvaH AISEIT (FER 39)  Y§,0001-  (5) AT g 9¥,000I-
() &A1 @ Y,000|- () HHIT I 3,000|-
(u1) ferehl &R fawert ©,000|-

ATARFT SRR © I g alebl ATl & J000|-) ANH I HHAT &, L 0Ol

1% FATAT TSI TAT @I, FHET 90



iv. g [erurEre A Ure wFrel 3 fedwar, 03 AT HHIC & ATiE aueh
SATIR FAT ATHT AR @A TR AR

(%) @& 20 934I- (@) FITHRT TETH ATST @9 R9,000|-
(1) AR = 93,0001- (°) FATS TN AIAS 4,000~
(®) faanr 4,34,0001- (@) fergnr fRar ?,400I-
(@) TR 9%,000I- (W) q& Hieard 90,000I-
(YF) B 9T 3,390I- (31) ATE<T el ?,000I-
(@) HIgdT T fastell 98,5941 (3) =TS g 94,000I-
() SATATT T 4¥,000I- (@) Af~aH Hieard 9y Yool

FTAead PR @ AH I AT 5. ,0001-, HFATH T dlehl BRATST & R,000I-

v. feraaradt grfa #1206 T FATIH AT TAT ATHRT AR @A TSR -

() q& HIaTd 93,000I- (3T) JeIR BIEeT 9%,000I-
@) @iE 53,000|- (@) FAR=T @ 99,0001~
(A1) AT 4¥,000I- (3) fvad Hieara YY4,000l-
(¥1) FRETATHT feTedT 95,000~ (T) g% TR ¥,000]-
($) ATHTLT grey R0,000]- (@) =TS gt 5,000|-
(=) AT @ 39,0001 (UT) GATAT ATST T ST 43,0001
(@) fa@r 940,000I- (@) A 9T 3,000|-
(37) afahIT T afaurH %,000- (vh) feenr fRar 90,000~

Vi. 95qd FREARATS ATER AT 095 JAR TATHT THC &9 ATTGF TR AR
TS TrEIUTSSISIeh] SATIR qAT ATHT AT [EaTd @l FATSHad

() Tq& HioaTd 34,0001 (=1) Afe| ioaTd %4,000I-
@) @it 10,000]- (&) ATST 9T 3Y,400I-
(M) T 4%,000|- (3) ATST TH=aTS 30,000]-
(ar) faanr ¥0,000|- () aMfe<r ATt 93,0001-

FAET TSATEA qAT S@l, HET 0 %3



(¥) AT T GTHT ¥ Y 00l- (@) T q=epl =T 35,000l-

(=) @fvg fmar R, %00I- (9T) SIS AT 39,000|-
() AGTIRIETT Teh 99,0001~ (@) FRETHTHT TH 39,0001-
(3T) AT TER ¥,000|- () Feedl T SATHT 94,000I-
(v) faanT fRar {,000|- (F) FHEET T GE I 3,000|-

i, [ESU fqeruEre TEdT (auTe HUSRE! 090 Ae FHR 3R H AEAd IR TR :

() G AT ], 000I- (@) g H 49,0001~
(M) 45 ARG 94,0001~ (°) SATATHT 43,000|-
(3) 4Tg ielelels (=) g0 q,50,000I-
(®) ®i=R 40,000~ SIKER] 20,000]-
(¥F) FRITET fad aiel faaq 4R, 000l (7) AfFTT 4,90,0001-
(@) TRITT B 35,000|- (3) gk Hieard 35,000|-

ii. T faeRoraTe ST RATEE FFORl 03R fSEwR 39 1 AT TR TR

(&) TSI Y,00,000|- (@) HIEX &R \9 Y, 0001~
() FFET JHHAT/9ER - 390,0001-  (F) AE ?Y,000|-
(T) FTATAT HIT=R 40,0001- () g% HI 4,30,000-
(@) T IET I 3,00,0001- (&) #frqq HeaTd 33,000I-
(¥F) TR @ ¥0,000I-  (3) G HT 5%,000|-
(@) ST 90,000I- (&) YEH AT q,9%,000]-
() Gg& AT 89,000l- (@) HETAI fa arer 9,000~
() HTATATHT T Y4Y¥,000I-

1% FATET AT qAT AGT, FETT 90



111, T fqaureTe AT Urg FFIHTHT ATIF a9 095 /9% T Avcdhl aradTd adre
e |

() oiT 1¥,%¥9,400I- (@) Afga 50,%00I-
(M) SgF WIeaTd 9,3%,34I- (%) Ga AATHT 4,500l
(3) | 3,%Y, %0y |- (=) AqTg 1,29,%901-
(@) Had 9 %0,300I- (ST) ATETHT q,% Wz 0l-
(¥F) 7T HieaTd ¥q,¥Y,0l- (=1) wfeaq HAreaTd %,59,200I-
(@) doir fRar 3% 900I- (3) &I BT 3,35,200I-

AT AP : HIFTAT FTHPEL &, ¥000|-
() TR JAT ATHT AT @IAT T qTEATT TR TR

i, Ifd (Heq HFIATRl 0. A AAR HATAH! (AHATArad Feqas qeIeoed Adr
AT ATHT ATHTA [FEra@rdr 3 ardard qar T el

sfae =. hige =,
() ‘Fﬁ q4,50,000I-
@) #fa" 9Y¥,50,000]-
(M) gE{GF Arsard q9,30,000I-
(&) T fa o e %4,500I-
(F) W 3,¥Y,¥00I-
(<) Hlg ?9,29,%90|-
(@) T 39,40,300I-
(ST) ATETHT 99,98 950l
(¥F) TG HisaTd ¥q,% Y40l
() faenr %,59,200|-
(@) Ieir fmar 3% q00I-
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q13 < Ui IRBR]T o4l Uoliedl

(System of Government Accounting in Nepal)

R.q TIH «@ quTretta Ufv=d (Introduction of government

accounting)

TIEW AMTE FRIGRE] AGT A& GIBRA ATATTA bl @I JUTATATS  GRRT
AGT YUITeT v | fa9a Sgeheht A9, THICTHET GRPRT @l JUITeAT GRePIReRT ATTIE
FEAATH] AT e, [T T, FRTHI T, TR0 T, oaR T q4T AT
T gieRaT 81 99 faqd 98T GRPRT Gl JUITell FHRT qEa Je afacaava=4r e
I, SEATT, TR, JIART T [qFSAaF el FRIER 97 7 ATMF TaATh bl

gfdfeas 9 9far &1 ("Government accounting is the process of recording,
analyzing, classifying, summarizing, communicating and interpreting fi-
nancial information about government in aggregate and in detail reflecting
transactions and other economic events involving the receipt, spending,

transfer, usability and disposition of assets and liabilities.") | 7= fvaTaTETE
TIEHR T Tl TebRBT AT F BRIGRBT AGIGeh, FqaaT T Fqagdl FTANTIEHRT
FAATE AIHT AT JUTATA qHEG A T2 575 |

TIHEMRT @l GO TRBNT T AT b BIURl AR T Gl ATqE afedd ¥
ATTF T TCTIEE, | AXHRFT G (AT ¥ TeHT UId [GgI=d ¥ d@iaraar e
% @l MEwg | RPN @l JUTelrel GRFRI ATMHF FRIARE ol T TATGH ITad
RSB | AT T aRepn Heprars fafaeT Jifq qar dreer s ¥ o faw o
ATIBA T TAATTRITATE TSR] THATT & F&dT HIHAT TART TUET G A ATFHNT ol
JTANTHT ATSBA | AR G, AT T FHITAebl JTANTR] FHT AIHR ATATId
IR AT T ATIR] BTAT FLHRT A@l Tl T8+ |

R.} AUTAR! TLH AW TSATATRT HET ATUREE (Major basis
for government accounting operation in Nepal)

TIFERT AIF FRIARE oA HADH! HA FAA AT AT GO FTAAH ATIRHAT
T8 | AU AHRE] ATF PRIARH oaradava=a] A& Fazdl Jaraehl drqarde
Tl B | lqarer fauer afadmerr = aT T TERT qET goaraTaa-aT dv Sqaedl
iR FTAfafareed TTHT Seotg TUTHINTH g Ha=dT aiq Aqamy 3 | FaeTes
AT FTAAT ATIRAT T g AP BRIARD! A@IATAT A AT AT 21
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g TH G | AGISHA FASTAR] AT (=T o@r = q4r o@r {diger Aeaor aeaes
T | I TG FoaTedTdTg AT ey fad (aiq= FRIETd, Tt 997 98
foprg Ta=rare fafa=T fawomTa /T YuIell F=amer AT Ted B | AT o HFRAT TaTeTeh!
TIERT @l JUITA] TATATRT AR §A | T&AT ATIRATS AFATTEAR FaETT BTA] T
TRTH &

(F) FATF AR : Fl>ad PIThT TELT, Fioad HITHANT FITR T A= HueTE
A, @l SETHT (LRI T TG0 e ST ATARE® HIGeTal 5 e
B | AT ATIRAET STfeX TR ALHRT AET TET (7o |

(@) I TR : AP T FoaATATRT AT HeleTTTeh AT AT 76T ToET TUHT AT
FrATIAEl UA, MIHEdl, TN J@T Aifd A1e Tl B dATaR g |

(M) gIwaeh AR : AGTGHTHT (AT JgTiwieh AL, @GR Feel aT TTHIRT,
TERT oGl JOTeTehl [FgTva ST&dT TR i TR @bl AT b BIAT TEhT
Enll

() PRER ATTAHR! AR A9 AIHRE] o FRIERE] @l ACTH AT HAlfgeh
AT AATAT HETHT g7 | BRI e Tal TehH I q97 Sarl qHITeE!
ATITRHT T, | ATATITAT AT (= ardT AT 9% Ueh AT qUbl AA R
M3, |

(F) @ISR AR ST PR AT T FXPRPl @l HeIl: TG ATLRHT
MG, | Fel FRIAREE I GRS T ATIRHAT Gf T TRTHRT T | =T
TEHT ITH T ARk @l T&l ToAed o | Fel LA qeard I GEdTET ATer
FI @I JOTAT 17 AFeqrI= T JRET TR 3 |

(F) IR @l HIIGUEH! ATIR © 9T GIFR B! @l ETH] AN 9Tl Frasiiah
& <@ (Nepal Public Sector Accounting Standards), J9Tl <@ =

(Nepal Accounting Standards©, =4t er@radier |9 (Nepal Auditing
Standards) T4T TRFERT d@T HERTHEAT IfedAfagd ATIGUSEEATE SATATRHT TIHT

FAAFT TRUH G |

(@)  ARINCIERAT AIATH AR AqTAB] ATNE FATAAR] ToaATAq 4T
AGTITATHT ATNT A=ARITCTT TR 1Y, (99 Fgeh, A@TIRIeThewmebl AraRifead FLe,
AETATACEH] ARSI FET MG TN T AIETE, ATAR TAT STATAHAD]
TART RS AT ARG FIRAT AT G, |
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(&)

Rz

TAT ARAFRATATS AT FIH FRATEIHT GEIIHT TAThRIe! gqd+, fadia I
FTfrcael Hate T aw, aRaeiTar H| T 99 q9T ATEE A ardaae faaeadr
¥ JATAHTT EGHT FANT I ST AT STATha(EdTeh ATER qqeread T
LT TEH B |

ASAANTE TAT JMAAE AIAATHT ATAR . ATNIE TIMAARI qodATdAT A,
T T WA TEHT AW A ETHT g9 Taed Wbl & | Jodsh dedl &
AR ¥ FHAGSATAT TR AET TCT HALIT TEHl B, | FIAGFITEAHT AT GST
TRTHT TS TR FEAATEAE g AT TAT @bl F@T T A APl €T
SAThR(Eal (Faie THa- Haedr Ehl g |

AEQIIF AGT T GEER AQifaa qaEar (Similarities
between business and government accounting)

FTT TETGAHT FHHAT @ TP [T LT @75 | RPNl JAT AFANIF 39
EHT ol ATIR, AEGHA AR T QAT THH TEvgd | bRl T ATTdNad o
QT fer=rdT Yo T&dT THHEAREHS del THEAT [MHATER Evsd

(P)

(=)

AGT ATV © G T ATAANTF g9 &TAT A@T ATIROMEE  GHA
eS| BRIERE! Hifgeh AT /I, FRENH faveaear, g safa srarg
AT ATHT ATIRHAT AGTSHA, AT TAT GeAhl ATHAG TET AT ATIRIMES
qATHEA A |

T AR © @l T AE, UEHTAT ¥ 0T AR Aqeqva MUl &v | ATTehier
AT TEATET ATIRHAT @l TESA | ¥ AT FRER T Faardd A1a
TR Gl ITCFA T BT TG ATIRET AT TIATET ATIRET T oF@m
e FeFg |

q@TgHT (AgT : g3 EOTHT ST WAl AERT A@THOTATR g daerea
MR, |

@ ATTAG © g ATTHT AGTGhH] AN (R @ g el gvg | BRI
d@rg®d T |r=r (Journal), @rar fearae® (Ledgers) 9T Ged® Afqo@e®
afE=g |

@ fqaad g9 AT e [ATH @TedT Jiqaades daR s | i
TR BTH] Feed TIATANATH [qird [qarues qar T |

GTAT GATHT TANT © T ST ATRAT @1 TCTHT ATNT (A= FTaTehl @rer Gl

FAET TSATEA qAT S@l, HET 0 949



qAATIT TGS | ATRAT @l & HELT TCd, HEAT SMTHAT AT TH T Fadl
ST HT @ T A= (LR gaah T |
(@ oGl WYGUE : g3 GAR @ AEAH AT ARET d@HAEE Aaara

TRV | TET TETATES THT (b ga@FH THF &g | aY Hel Mi=d HTesed!
A ®Xh TG FeR TS, |

() STETIRILT :© TRPWT qIT ATATNTER G GBI G AGTIIETT TR PIRISTRERT
TITIAT IAT Mg, | ATAANAF &THT @I T AT AGTIRIETRD BAS
FATAREE A T AT SFAAT @A T FEAWT a1 T8 &7 |

(¥F) o7 FHTAAT : qEIT JAT IMAcAb] T@IgH, AIidd TEqeedl gTaHadl, Tqcd a1

IS (a4 FAAT JaT8, @l oAl TN T AT (o S&qr 6=
I AT G FLHIET ¥ ATTANIF QT TEvS |

R.¥ HTH, YW T M TEH! TIHEH! a@l (Accounting of

federal, provincial and local governments)

fa.&. 093 AT ST AUTAH] FiTUTT FrAT=EIT AUET TqTeAH] MHDBT AR TATT
TS, YR T TG T A q@dre TART g T AT AR B | THATAR FTHIHT
I TeH FaeTgae Tioad FIT Tevgr | T qecl ATH] AGITTHIETE Tod TTehe
RIS AfAa FITHT THA G T T @ T RIS T | TA TR ATIF FRER
&I G ACAR] AN HETAE] TR @l = qra T AfqH q@raieror afq warerar
TRIETFATE & AT T T TP B, | TR TATAHT TS, T AT T FT T
g AP FRIARE] TGl AC ¥ A] GHA a1 Teh! G | g9, T q97 T
AT TEHT TTHRET FGT TCT TXAT AALITATE FFATTAR GG STHT TET TR G -

(F) FHF @l g1 : AT deehl @l HeTd@l TOEFae Thd Ugd gramsar T
T, | T FTRd TUH T@T SaTdTs qGarddl 7.9 9. H1 9. o TA5ws | ATl
8 ATAR & ATl GHEHT [~ o@m er=i qifpua S |

(@) TE AT qgobd : ATIF PRIARATS AT TATITHRT AT A9 TEAT FAT
T g A Aghde® THTT Tedl G | T dgae® Usklhd dATdd aghd,
FATHIUT T ATRAT R09% AT AT TRUHT B | AT TgobcAe® AT HAT I
TATE FHIT TXFRT AT qaeargs et (Government Financial Statisti-
cal Manual (GFSM), 2014) #TaRHT S |

(M) ged FEE ¥ FAeta - et TEAT FErEEedT $1 T gad AE ¥ Feee
AMPTHT B | oM@l TeT [HHIH IHT GSHAT HeTo@l a6 HE«@d, 98
ITHT JQ9T i@l [o=Te #1aied ¥ T JeAl ATfd Femad HeTeT@r a7 oTreEr
4R FATET AT TAT AGT, FET 90




TEwgA | T TEHT ST T SRR AN ol Tl FHART TEvg |

Sfehg AT © I Tgehl ATERTHT JAT @bl TaTeTd ATl T AGehebl w1
7 FIREHT B T AR FRER oA T @R Jred ogeh q9r A
FEAEEATE FoaTad g7 | TRHRI FREAR ITH dghes dldd FA A9 q6T
TIFHRPT TET@l =T FrATATRT (GRIEHT TS T Tgebed TS, |

AGIITETT AT Jehl AfeTH TGTIIE HeTel@l YRIehaTe gvg W AT
AGTIRIETT FFfedd qeehl SATIF BrATard AT ATebebl AT of@l TE0 T
fepTaTe 575 | AT TATIRIETUTE] 1 ASUAT HET@l [MaeAd HAATA, T8
STHT Y397 @l (M= HTaTade I T JEHT ATINE q@raie qErd 168, |

@I fFgT=d ¥ TR © A Tl d@l AERT AGTIITATR [ FgTeaarar a9
ATITRHT MG, | AGTRT AIAT, AGATAA [ AT A7 [qgTie® of@l qree
et T sEere T |

farirar foamer : qeieh qEehl ARFRel ATHA bl FRIARH! Tidaad THIes | TH
Teel ATHT AT FTqaae T ¥ TSEHT TGS | TRl AR AR LT TEhT
THA foaeor qUTEeT T FSEHT Yiqaed TEEd | TR GgUd 99 Y897 T T
TERT THA faawor FHTET TR Thlehd Aftad fadi faa=e aar 6 |

SETHT FHfET PRIER © AT qeAT o, fafqaier, a3l o= &9, qeafa q97
FIToed ST AT FRIAR GHIX @ I1Ews, | TaITd G TARTHT A1 Gieg
FIA IigRar T fafawr a8d qaqa dgifvdsd quedr & |

@TaT gtafaedr wamT o fdE FREARAE AT ¥ e GArs RIS
& ¥ Yepiaars qued fafaw geer gemr gfafar smenfa gometessr ganT
Tuer B | f@el Bhar ®981 fa<iia =91 9aTe T FRIER FaITH qi 999
T GIITHT Tohed %Y @Il JUTAAT HIATIITHT § 9 T Tedl W qisad
HY HILATIT FUTAT FATEITHT TEH S, |

@I FEFAT : AT TEHT A@TehT FEAAT Feald @l T FAF=ATAT A@T T e

TE WIRHT FH0T TNUHT G | AR WIAEART Tl AHIDT AT 4T Gelehl

THEd @l [FaR0 TR T FE sl da@d 168 | BAASATATR B! AETd
c ar c LN d o |

R.Y HHIT qAT FHGATEd<h! a@l (Central and operational

level accounting)

AIRRB] TATATHT MBI ATIRRBI Hralb0 g, | AT ATTBRBT TART A
foreh{er AT 873 | YU ARHRA ATH AT AT FoATATRT AT ST AT Gl
favures TAMCTHT Tl FrAraEaed ST T HATAT (Fohiad @ETHT T Tag |
FAET TSATEA qAT S@l, HET 0 143




o

F WA g A (AT AT AT FEAr YA T, 99 FRIARE! TR
gidqaad 9T T JgT Hd GoATdd WAty GHad T [MIe0 T g dr T
FATATEER! FATTART AN HTAGATAT TRAT @l A3, | QTR AT (g
TAT ATIRSTHNTH F sl T FAGoATATERE @l A, | TP AN FeqT
AT (g B | BraTaEaReh] A@THT Hrg=aTel (A T g (Heprafa= g7 uge
FRIERE! (G AT FAAT I ARTEATATS (A T ATFeTH FHATSA A TR, |

(F) HegAETLHR QT :

AT AT BT a1 BIAT=AT (b1 TTHT Heald TEAT & FIdle AT qgr
fepra, weaTer, aferarerd, aranT, faanT Sear e AT ATaeedt deewl oE
FRIEAR THEN TAR T AGTATS o (AR @l AS, | sl @l qAR T (b1l
HTAE AT FATATGE R AT T TAT FTAFH TR ATCTATHT TR TTHITIT FITH
TETAT T (HHTER TR (aaor TR TG | AT T SITTehT Tl (Heprael a9 T
FT FRIERB] THIRT [qaRu TR T ATGF (a0 q91 e HTIH T ¥ &G
FEAATEED! [IATUTHE FANTRT AT beald @l TR T | bl (e AT
[T T FATSATATEH] @l AETTS, A THIHT Fral Tl @l TeqTs |
QT TAT TAHT TeHT THT ATAedd! (e a7 HATATH! fadra faawor qaraer T
FRIAEATH @l TR T I8, |

(@) FH TSATATEALCR A@T :

ugel fAmradl wrdgsEeEr O i qifde wrRiEREn Faaaar Ty
ETATS FTAG=ATAT @l A3 | T FrATATEES AT FIATAT T=aATAT T FHHAT T

HTFTHT, @ T ¥ FRIARATS IS T FRISTT Fied TEqqT @l 7 HragsaTaaedeF]
oI Bl | HralaEReh] @l AeAT (Hebrdehl oaraaay eiad o@l afq Al et

FAFATAT @l &l | FEAGSATAT @l A qh BHIAT THead 875 | Braa=arad
oI Y& Tl qeehl [epTae] |l (MepTaHT =T oarehl Ifqaad TIas; A Hifed
fHeTe ATRAAHT Tocl HPTIHT [qa=or 3 AT [FaR0 qHd TAR T Tebled T
FRI T TAR T 6% |

T TAXHT OY 3, TSI TATHT © T FSHT q TR %A 98 Afsad HITAT TehH STEAT
TR F=ATAT GIATHT THATR T @ T AL F HawdT Eh G |

R.% AUTAHRT TIHT A@HT @raT gl 74 (Uses of Charts of

Accounts in government accounting of Nepal)
(®) @TaT =t g (Introduction to charts of accounts)

ATTUF FRIEARH! AAEIT TIAT ATAAEG TAT FTqdad THHT AT ITART g4 @1t ar
LY FATAT TSI TAT @I, FHET 90



qgebdewd A @rar =1 (Charts of accounts) wiH=g | AT @1 TOTAIR
FRIARH! AT ATe@ T ¥ FIA0TCHE ILAT FIAH THET AT TR JOTeATag
Argericeida 2Fawdr &1 (Charts of accounts is the systematic coding for the
classification and control of transaction events within the accounting
system) | AR HAT FIT “@TT AT [GATT AT, FRIER TAT ATIER TEATR
quTeiterg ¥ feer afvarer afieReor, sfaer@s T gfdeed 9 qraiie O e
TIEATHl T Hewdqul a<d al” W% qieATd el 8 (Charts of Accounts is a criti-
cal element of the public financial managemeng framework for classifying,
recording and reporting information on financial plans, transactions and
events in a systematic and consistent way) | F9aTs ATUF FREARH! AT
g ¥ qiqaed e AT Satead @=r (Logical framework for recording and

reporting financial information) i+ wfv=g |

Grar A fafa=T JEres @rdaesd @3E 9 Tag, | @ar FE T5e, @, T
TR TIAHT T JFRATS aRd T AF1edd T faafaarag TRISs | Tl FRIERrS
raferd T fafi= FRERETS Argahdra T M=d ag@ a7 dghaeedid ShEs |
TSI &AH ATF FRIARHT AT ARINET HFT BT (AR TR BT
fa<ira Tearg® et (Government Financial Statistical Manual - GFSM) <
FHT T U TeTgH [aHRTH (Classification of Functions of Government -
COFOG) @TE ANTefe ATaRE AT fogwg; | STl qerheed GFSM I q07 &0
e TR ¥ &el Hadewd Al GRedl Grdl gl [Ghrd TR @l el TaedT T
B | IRENT &THT JANT g J=AT @11 GATars asie T @l v gged (Budget
or accounting classification) 1 &1 9 fqg=3 | TATAHT ATEASE &TTAT TART

MRUeHT @IATIATATS “ATTH Fgeb, TUHTT T AT’ ATH [T2UH |
(@) @rar gt 3299 (Objectives of charts of accounts)

THEIATHT AT T ATTIF PRIAR oo T, @@l qd7 ITaaTH 1 aeedar Hrad
T T AT (A= F1IH T @rar AR TARTH 3¢9 & | @rar g7 ANl o+
Iy (I B

(31  fa<ira fg=o1 (Financial control) 7=

(zm)  faxig IR (Financial accountibility) fateaT s&arT

(%) @i FFedd (Budget management) % 1 FES &GAT FFTEA T

FATAT AT TAT AGT, FET 90 744



(%)  &Tfde s ¥ gfdaed (Financial planning and reporting) s@afeaa T

(¥)  FFEYA =1 (Management information) &9 T+

(F)  HUGUSHT T fa<irr widaad (General purpose financial reporting) 9

(W)  TATSHA fqeor ¥ giqasq (Statistical reporting) T+ #fa |

(M AU LR @t g4t (Government of Nepal's charts of
accounts)

TITAHT {9, 9. 005 ATAT TS YUTCATT JRET JUAMS, ATTqE Tgebcepl TN AT
FIHT & AUH TEw5 | T THT ITARTH SAATARET ATRHT T G UhEe aofeHl
FATILT TRTHT AT ¥ ARIATAR @9 T ¥ Yiqaed T g=aqd 937 | 4.8 3093
Ifg ATTIF FEHaAT [aF GoEHd GeATUR FHAL TH AT | AMGF a9 3035 /39
MG a7 GER! AT FE gRET AT | fafe= ofiieaar w=ars yeqa T
I AHIOATS AT, ARING T HAT PO ST Tl THNT faxirg Tearged (e,
125 AAET GRHATS AT | AT FATHT ATF. 040 /4] 3@ Ao U HITaHT IF
AT | J=AT Afieheuars ATfde a9 R0%9/Sc W ARIGT HET FMA I 2009 AT
TS Wbl GFSM S dR Samataed T Ha=aa TeAr | &Td A=arined HaT s
T 09 AT GRATST Teh GFSM AT AR 7% ARHRHT Al TeHT GHT STAT AT
g Uhihd ATYE Fbd av0 T ATRAT R09¥ FATFITAT TEH G |

ATl FTGTTRT GRT ¥ BT TR (¥) HT HETe@l GRI&Tehel G @l S qre
T THT G, | el ATLATHTET HETi@l TRIeTehel 09% Fifceh | | “Teblepd ATTIE
TEHd, AR T AT, 0% Flhd Thl B, | AT TITART Tgd, F39T T THT q@
T AT TehT q9 AHRT FRIARFT @l TeT qeJ AR & | a9 @rar GEmT a9
JehIRehT FRIARATS Y AGhb! ANIH qgehd [G2TH B | TqA AIBRT AMGH FRIEARATS
[FTTER 8T ®TAT Y& W B

AYTA FLHRILRT @raT F=
Y
Y Y Y
Y ST = EIERCEI ]l et =

4% FATET AT TAT AGT, FET 90



(30)  TTEd @A A Al @il AT A YRl AT TF TR
fafaet ofrerept o™ TdaH | HATHT &THT ST @Tal GATTE F2 T,
TR ITEA T I+ ITeAhT STHAT HATIT T TgbAe® (G T | TTEDT
AT ASF § a1 & TUH Y AghPl Jgbdd TAEUH G | G AT
TSHAATE 10000 F=Rd fafq= FHE, STHHE ¥ A9 ASHAH ASHIS
TRTRT T |

() @ @A & @ @ G AR G AN doid Faedl 9 T @l
e a7 TRueE fafaeT ofierdr a=es T4ar | AYauT &THT @ °rdT s
e T ¥ YR @ 9fIehdT Hafedd TR Thdes ([G3UH B | =ATe] Telehl
TSFAATs AZF R0 ATE T YSINTA @eehl dgobadls AgH 39 dATE T& FUH %
AShehl bl STATSUH T |

@ fadfim s@en @@t gt @9 ERdr @ar gEET q3ER g i 9T
AT Al FRERET @ T 97 TRUH faig= fidwer gues
Tegr | faxir rEware fideeears faxdim awfa ¥ fade afaa ™ 38 1
AT TR TMRTHT B | Faxirag Frafaaradl agedeg dgs 3R a1 ¥ fadia
FMTETHEAT qghddls ASH 33 a1 & AUH ¥ ASHE qgbdd STATSUH]
g | faxiia el &g aghdaes (MHar g1

fa<irr @wafq F=ir (3R000)
AT faxiar Fwafa (33900)
Fred faira gwafa (3300)
farcira atfores g=T (33000)
ATdeep I afaeT (33900)
T fadT A (33%00)

qSHIS g IS (33300)

FIHT FIFRT FRIGRAT AAEE TIT GAFT qghde® del AT
Z7ar | T UTSHT Il TRUHT @1 FH 8% G=aATcHe JATSTAeh] AT AT
FHTEST TITHT 2T | AT T Gelehl @Il ATee el ATATHE ATFRRI AT
AGT ¥ @ QTR FEIfeIa IR HT I&qd TRUH G | AreATHs qgar A1
P& || T e faega derad wmaede qed | R faeqa e T svgmd
A HeAT T A Geated (Hepraep! Je@rgeare g 0 a&qaqa deqa=
T FFE B |

FATAT AT TAT AGT, FET 90 49



R.\9 FIHW! AWl WIRTHEEH! HLTXUT T 99 (Approval and use

of government accounting forms)

AITAHT FIHRT @l BRIHEED AdH i HeTd@l TIEFAe g1 WHl 3 |
HET@l qUEThd Fihd T AUH T FXFRH @ FRIHEEATs HaTd@l TI&Theh!
HRMH ST (FSETHT AT RIA) o TS |

T | @ RRTHH! TARTH AAETT GEATT AT ATl ST JUTATATE TUHT (92T STEAT
TR AT @bl fedie JUHT @l = TANTAT 3T | crqqfs Qamer a1 Joreir
TAfCUHT WTET, ATaS T gUE 9 o@r el grEEE | U | e e g
FHTIL HUHT BRTH AIATT T3 (qehrd TRTHT TEFATT J=AT JUTATHT el farae=T €9
HTaT RRTHEE afd TXFRT @l HRIHEwH! [ahrd T TARTH qq2dTaTs e TS |

TTTHHT TAATHT TgehT IGT JOTAT T FLHT FHTILT AU T GATHl BRIHGER] ATATAATATS
FHEIGT T (4.8 2099 AT Uhrged FiAf ST T TA7 J¥qT YUl T A@THh FR
THE TSTHT AT | FHATER 1.9, R09% /0 AT FATEITHT ATTHT TAT F&AT TUTATRT
FRTAES (Tl YEATdh R030 /39 I FA=EI=TAT AT | fafaarstamear i fqarfea
TETE® 033/3¥ GFAAT T ASE@AH 03 /3R FHAH] BATEIAH] AT | XHRT THH
It ¥ STARTRT T2+ AT o7+ fafae &1 qeafead o@r wREes I faer g5 U |
TET HRIAEEATS FHET J03¥ HIAHT Uil Taah HaT@l HRIAEE Tahldhd &qHT TSTAT
T TS 7o T HRTA. T Ggebl [45aT | A9y THA fafa= FRIHE® 99 &4 TR
HATHA. 393 T Fel BRIFFH TEUF HRIAGE FHT 30 el BRI AT HUHT 4T |

fo. @ 092 AT WM ATl FTLATTRT GRT ¥ of HeTe@l THETHATS AT dgehl I
FTEHT ATTTF BRISRT ATdH AGTIRIETTT T ATTRR TG TRl G | DT IRThI ITLTRT
(%) ¥ HET@l TRIEHhed ATHel T@TILIeT T @l el ST drad T Tawdl Iaahl
T | TITHT FH, TI9T T T TE T AT d@ehl b T AT BIATaITAT AT
T A TEHT oI THRET ATIF HRIARE d@TATs GA BTHT T T Fieh o@m
HRTHEEH ATALIHAT g T J06% H TAT F@T BRIHEE TSHT AT | 7T @l
afen g e e v v o

(@) AT TEHRT Fis=d HITH] Gl ST TR T

(@) T TEBT ATMIF FRIFRB] @G T A =T TIR T

(1) 9T AT &7 AEHAATET far qidqagee! giar qar T=

(°) WIAHHT TTehc AUHT qR JANTHT TR BRIA FaT3 T THAATHT &b BIRTHEEH]
THTETHT ATITF FRIHES FHTILT TH

(3) dRATT ATHHT F=FAT AAET AN JATAAR] =1 T RIS AT |

94z FIAT TSATAT QAT AGT, HETT 0



AT TSHT TUHT TGN FRIHEEATE GfT ITGHAT ST 7o, 9. F/RH § a7 | wRr 7.
FIH &1 U TPREH FREARATS Uh THEAT HIH T AF Hbebl HRIA 9. [T |
IfTFHT TEHT Hel BRITEE G, FMIT TAT GRHTAT TN AQTHT FEIeerd Q%9 AT
FHRTHEE THT TRAT T AR Hel BRIHEEATS FTgT T9T GRS el 9 AT
FATad BITSAT | T HTAH AUH FRTHES [arqwT < 3T FHEHT avieheu T e
TRUHT T S (AHATTER B

() T QT THIId FRTAEE QY AT (A 9.1, 909 @ Q94 TF)

(@) G, qGThT T YqaaTgIT qrai-ad BRITe® 3% AeT (.o 9. %19, 309 af@ I3
T T 90 3@ 93 FHA)

(M) TS BEATEITET FFafad FRIHES 4 ST (AT HLA. 309 @ 39¥ )

() TST=T 991 g STaeaaadiT qrigd ®RTHE® 95 el (A.d. 9. R/1.F. ¥0oq 2f@
¥z )

(§) TSI [MHTITERT IHIId BRIAEE ¥ ATl (.. T.FR/1A. 109 3@ Y9¥ IF)
() IRIEEAT Frafrdd BRMHAEE © ATel (WA TR, §09 2hg S0 q+#H)

(F) FET FHIFIT & ST T THET G d BIRIAES 90 ATET (A, 9. 619, 90q
g woo H T HA T RIA. o g W I¥ )

(S) AGTIRIETTT AT &SN FFel(vdc BRTHES & AEl (H.F. 9.6, 509 Ihd 50% FH)

(¥F) TR MIATET IHEITeId HIRTHER 0 AT (A, T.FT.A. Q09 3@ 90 IH)

TXFR @ FRTHEEH AHT TGETHT Ioot@ TRTH! B, | 4T FRIHEEHES

.5 ATTART AIFHY AWTHT §AZE€ (Areas of government
accounting in Nepal)

TERB! AT Jed 578 | AVBREH BHULTAT ARaediegd FRIARH! @l T
AGTTEG AT [qIIETdTs GYhNl @l A= &t ®9a7 fage | Araraaar qRar
AGTHT ATFRTAT TAT @, AHATAeR T 9T 37 IAAD! AT [qTIee THTA E7aH |
TATAHT TYFRT A@THT EHHAT AGIH] AR ARAT & S78® WWhl B -

(F) S @l ;. AT GRPNATE I g TGk Al (AT BIaqUepl) TAT g&aeir

FATAT AT TAT AGT, FET 90 4%



(A ST(EXehT) ATER! JId, YTl T Ig g, T dgehare afs=d
Y @TATHAT AR, Afsoa ®Y @rareare @9 @raraT TTHTaR g dsl T
FRUTRT @I AET T Gladad T Haarg AT @l A, |

@) Al a1 @9 @l - SRER @9 aeid @lhd IR HATTHITH AT &7, |
FUEEATs THEET TRX AMGH Q@TATe G @l A=, | TIATe Haad TTTH
fafare JEmEHd A Thl T3, |

@M TR AT T ST Gl ST T Tl el GRt a9l ATy el
FHHAT e ®YHAT ITINT TR 5T qeaiael oe@rare gt/ i mEr
ATvE, | T THRbT STGTHT T TAT A=l TP bl TeAAedhl @G T |

(&) Y @ AiSAd BTTETERHT [T FHISTAHT AT FTATHT =T TR Fad
I TITIAT T T AT BIUATE g FRIARB] THA AT FATAT IHTTEAR
&l FIATS BT AGTEHT TS, | T9TA AIHR B! AT FUTATHT HIAFATAT Bl
¥ URTETRT T I (RaHeT Hed @l &9 | TET SaduTHT ATHeHE Hi, faud
ATITIA B, Aed BURITH [AiH~ HTeE M1 T ooTad AUH G |

R.R T @Al W (Treasury single account)

Tehel @TAT I JOCAT  HeAd: AT FTATATEE R ATHHT TEhT ASh TTATEEHTE Teblehel
T T GTHRT FATATZEF] FRIAR Tehe] GIATHR T =T T AGedT & | T
T dAT ATl AT TG ¥ A6 AaeqTITh s Tl T IREsd
AT ATHRBI BT FoaTdAT JUTATATs AT T [TvaEwer TaedTdl THHET TATIH
FTSTHT TG JUITSAT &1 | Tebed @TAT B YUTATaTE Alsad hIThl =T eqaedd
T IS ARepreTe T ANE HAAEATIAH [T T Sire fed, SN qargeRl Arerl
FATSH, TG Garqor T, el avare (Inflow and outflow) #1 fHR=a¥ A T
T ATEATTHATAAIR (AT T g |

TUT GRBRBT AT HIThl SATAT T AIE FALATIAh] BTIATg AR, [HTeTdT, TATIHRRT
¥ qreaefl aHTed e wrfaty fHoAEer, 0% & a9 33(9) qar fHaw @3 FHftaw
HETer@T (=T HTATAT TATd YIHR AMGHHT TANTHT Teehl AIG SAaLTITeh! G aTAT
TAT IRacd T 79T GRFR (AAIREg) H f\fq 054 /90 /94 &1 Mugare ued
QT BT YUl AR TR &7 | T9AT (piloting) &1 FTHT FaR ¥ Afdqq? fSerare
AT a9 085 /59 IATT FE TRUHT AT JUTET ATTIF a§ 2090 /9y FFAAT TAHHT AT
TEHH T | AMIF TT 003/ 93 JFAAT 9T THU fFeareware fafaare, a=idT,
o, @-% (fafad) THEH @IaEEsd! FRIAR, HIUH] AT AT AT KD AGTIIETR
gidqeed T HHIHT T JOTATAT GHTILT TRTHT 3 |

%0 FATAT TSI TAT @I, FHET 90




ST, gTdT, Ao, @-% (fafae) THeeaaE d5% Graeedrs |l Mot HIT AT FET
=Tk HTATAART ATHAT TIHT FRIATR T TSHAT GIATHT GTATaTE AT FoaTer T
AT RUHT G | T FUTATS T @ T (HebTaeee] G e T 1 qHTa T
b AEafvad TeTelTs ST T |1 AR TR Sg%  ATaeT 9191q 7% (Cheque)
A TR 9 HF FW T od@l [IT=F FAaIeeae g |

AT GUITAT F=ATATRT ATHT .o 7. F1. S ATATSTHT AT Tebed @TAT BIT JOTTAT [eehTE
T T | TG GUTATSTE G b1 FAT @l (T h FrATAdeee [qiarer, Toed, eridl,
T fafag THEsr @rarEr F==arad Taa |

(®) I (Objectives)
(%) Fiood BTl TATS AGETHT ATHRNT TITAHTAT I T
(@) TIHERT AE AT TAFERRT TATS

() AT GRFRS TEATHT TI TG HIHAT TS
(]) g GIAEEE! GSET alfgd SETT el
(¥) HATT T Tt feard FHATTHT FEerdr s
(@) facig FEAT JOeAre 98¢ 9 |

FAET TSATEA qAT S@l, HET 0 <9



X

1 TIHRT TR AT BlEl ST AER
(@)  FIHRT @l YUl Ahl o Bl 7
(@) TP @l FAATIROEH AN (b ITARM 57 7
() AP TG FoATATHT FA G5 AR Foold TR |
(]) TP @l GOl ¥ AT oIl JUCATRT el g5 TATHAT TR |

(3) Al oGl FET BTATTIRE TES 7

(F) FEAGAAT AT AT AR & &l 7

(@)  AATAHT TSR AT TAN A @A & AW g 7

(W) oTed @rar gATArs &7 & STFAT afead T ggd [Ggudr B 7
(W) fa<ia @rargEE 35 g ofivdes & & g ?

() FHR @l BRHASER AqH Sl HAA Tas 7

(@) AN AGTET GI(ead RIRAES H.A T R, Hlaed Haaed qa<dl Y
TH G 7

(3)  AUTAD] FIHR] A@IH] &T6E & &b g ?

(F)  THS @Al B JUTAT Hledarg AAHH AR FAT ?

. TR IR Bl I ATR -
(&%) FIPMT @l GOl qR=ra fard |

~

(@) FIHNI T ATAANIEF T YUl FHAAT QTSI |

>

[ &R T FEAAT GoATATER d@ar Iaevdied Y& IHerd |

(&) @ AR qiew {67 A9 JgIAEE AN EIH] ACTR |
()  FOTeH AIHRI AGTH T &7e% U TR |
(&) T @IAT BT YU (G b TSI &7 7 ATer T |
%R FATET AT TAT AGT, FET 90



3. TRl TRl AT IO AGRE -

(F)  WIHERT AR A ACTeH | TITAR] AIHRI G AoATATH AR =A=T
THE |

(@) A TEPT AIHREN QT e % FET FGEAT e B, T TR |

() @A FE AR F BT 7 AITd AIRRET @Il G (B1aH I Tl |

() AIHRI @l Srareh! R ¥ 9anT faeqadr Sw@ THar |
¥. afEsET w
qUIE qFTRd g afq Uk @9 Hraed a1 qerd &1 | faErdse drEr e
FREARATE & FEL FAIT BIHAT ATHE T Fqaad Tl e, AATT T | il
AT T FANT AUH qgobaes AATd @dl FHATees qie= T J&qd THerd |

FAET TSATEA qAT S@l, HET 0 %3



q13 90 IGRd o4l
(Revenue Accounting)

0.9 Tted @t 7= (Introduction to revenue accounting)

Gl gurTeireh! fafaeT qgfdesHed AT q@rged qgid THE &l | AT GTHT ST b]
qIftT, YT YW ANTEETE Sg @TdTHT T Sg@  @rdrene dised ¥ @IdTAT LR,
qis=rq ®T @raTde @ @IATAT LHTRITE TR Yo =RUThl @l hges | Tqel
ASTEE gt Fa@A>=d FUaTe @ QA WTAREFE FRITAT & HRIATH]
AfTerg T T Trep! Fiqaed T @l JUITeTaTs Toed @l JuIrell v, | T J@rdr
faf= Frdeware qre ASTEaH! q ATH@rgdd T, FFafed GraresHdl dTal ared,
ATafeeE Fiqaae TaR T T TAHT ATIRHT AIaSIHT ATLRT A& FEIT T ATIR AR
T FFeT fafag fRaredrTes TATET e |

WERATE YT g I5ed qIT TRBNT THH HATAIAT 9T quarg M= srfafy
FTAFT LI SZHAT STHAT T T6 | ISTEadh] A qa7 @l e FHiean] I& I,
ATV RIS AR FATAT THEH 573 |

AT ATHTIAAT AT T gl W g5 THRHAT AMSTH @ | TFATAR Al
ST AT A Bl ANAATAR AGASIT A A& T FHAAT A& ATl Il
ASTEAdTed Teh BIHT edh, TR, [T feshl, ddds ®RMH fael arfeare o g+
AT AqTE A |

(%) TTTea @@t qfsear (Process of revenue accounting)

D QT JUITeATeh] FATAT G AT Gl YUl FRE Teehl &7 | Ied @l qie
TG AT AMG=S; | AHT @, FRIAR Uk GHIAAT WGk Tead A=, | T
@ TERT @l YU gredamiid 5 afawg | T8 @i @< a1 977 @ qed
SRS F P TG | AR AT FTATHT A gad (ATTsiesd Taemad Ted qas |

JeUF FHATATA AU AXFRATE Tk ST AR ATATATET AT T T
AGIEHT T IGE, | I TUHT q AT Ageh STEAT T TG, | AT ThH gk TF]
TETES A7 el FATSTTAT UF TS (HeaT | TP @l FETordT YTl HTaTaard
TAIETFT SATHT FATATIF TE I8, | FRIAT FHNIG T FRSATde® [qafgarag are

FT [AATEY AT TIeE | TS @l MRS Jiharere JTelies :

(31)  TST& YTl T STHAT ST AN AT BRI T STehia I ST |isad
FY GIATAIT HA Ao @TdT T &A1 @Arer=aiid Y@d T ATaeTbaATeTar
A FEHAT GTel (A ARIEH AT THIS2) Tl T8, |

¥ FATET AT TAT AGT, FET 90



ST THH FRIAR T4 GEvad HTATdAT a1 HRIAR T @IiAUe! ogh  @rdrar
fae ST T Afepes; |

FATATAT ISTEE IT T&T AT FqEH JIANT TGS, | AIEHT I HUHT I
U Uk g S5 qGAr T a7 e ®YHET S99 aadr TEId T o
qfgeddl fa7 a7 ATATied &q6 95 aMEer T+ I6s, |

FATATETE = a1 SIS YT JUHT b Sgeh STHAT ST =R T Ui,
AT TS AR STATST I |

K%

&5 THH A gaT a%e] fUHAT A AR TS T8 |

ST TMGAT ¥ T HETA@T TRIETFRATE Tk Tabldh AT Agebd qAT AR T
ATTATHRE] TSTEH T BRTATEY TR, |

TSTEEH] FEAT JRRT @l Tl g dTar Te] T68, |

ST ATFRTAT T JeUh HATATA HiedT qHAT AUHT AT [GATTT TSl qATaH
faaror qTe® FETET ¥ FEIT FEAHEET T T 988, |

TEAT HATATA AP a4 A FUHI (Afqer 3 el rsreaehl afies e
fereror ATeler HTaATerd, Feefeda Io qAT @l Tameh HTATTd T HeTer@l qRleTeheb!
FIATATHT T T T4 |

AT FRER T FATATS ATAF FATAAA AN TH ATFTF = [FaREs
It ARTATAR T T 963 |

SR ASHAA, IMEAT TAT A@IGHAD AT Jedh AlEAT HAAT THaA
THIeE, T &0 O 9 THUH BT ATARE d@l IRIET0H At &q
EECH

ATEEH] FRIAR TH FATAIR qTAH FATATA AR 310 q@l JAR
TES |

TSTE @I AT E AGTIRETT U TR BT HIATAASEA TrATd BT qgT
@] A= FRATATETE a1 Y97 T T AIHREFN FATAAEES AT HIATATIR
RIS U583 | A7 TEhT ARHR ASTEd FRIEARHT AfTH T@TIero qererar

TRNETE HTATATATE TS T4, |

0.} T S@l dghage (Revenue accounting codes)

AAEHT I TIT @IEHT T TIMEA T GASHAH! ANT ITAN g AShaeedls

ASTE @l qghd Ai=g | IET qghdewdls Abl UEHT ASE @rar =T 9i
ATvTveg, | THTETHT TGET ARFR, T3 ARFR T TTHT Tehl T FIATATEEH T FATT & o1

FATAT AT TAT AGT, FET 90 =4




TEHhae® AT g T HeTd@l Tefdhare @ihd AUH S | 31 dghde® dmrigd
HAT B [TYTHAIRT AVHRETH! @l AR ATNT (TR b FIHTRI @l FATTAAHT
AT A |

T GIHRET A Gghdes L ASHHT WEH I | A T4 qghdesd J5F
aE qE AUH] Pl | AT AIhdeEdl (AR & AAAH TERTATAR THEET
TRTHT T IAE FgFAq g Nupeeard [qeqdieol TRTH G | I q8%h
qeedls &Y A dghd T TR A T T& T THEHT awieu RS 3 |
FR I FShAATIT TAL TAT ATAET hYehl Agebd dANBUHl B | TReBY Ao
AR ATGH, AT IASTEd T APl Tgobale® Tedl g | AT Agsbaeedrs SIar
T TXAATHT AT THETRT TRTH B | GHEIRT TaT F2 ATLAATE 19000 Tgbd {45
TIAAIT FY T TP ASHAEE [GZTH G | TR ITATs T 3000, §¥000 T
X000 T ARETH B | ASTEAH T&T Tgpaeedls HEATTIR S |

99000 Q¥000 F=F ITSTE
99900 AT, HATHT TAT ISINTA ATHHT F2 | ¥q00 FFare I AT

99300 TITHEAT AeTed &2 9¥300 FXI TAT AT (aehiaTe I THH
99300 T H 9%¥300 TG ANEAMT T Ahd

99%¥00 FXA TAT HATHT AT H 9% %00 HAAH ATEhHbl BT
99400 FefiTeh SATARAT ATART FT q¥y oo fafaeg T

99500 I HT 14000 &S

93000 FAEH 94900 &

93900 fguefrr T e

93R00 FEIETT FIRTF A

93300 FREARHRI (G gaT=aRol

A sfiseraiia o agT TIT g4 AET GEdee (e TE B

i feraeor
99999 | THAEr TH FUT TR ATTHT AT B
99939 | STET AT Tararddebl ATTHT AN

QU | FFAT ATEHT TER

V¥RYR | ToTAT AISTEd =y

¥4 | FTHRT FHICR] T8 91 3 A
Q¥4 | HRBRT FHATcTebl ferehlane e TehH
¥393 | 7 ferehrae ar TEH

AR FATAT TSI TAT @I, FHET 90




¥39% | eIl grRTaTIdeE ek

Q¥RRY | FATIE TER

Q¥R | EATE AT Meeh

Q¥33 | Rerear &eRr srvRTAr

Q¥IRY | IRIET Tedb

¥R39 | BT Ueeh

9¥399 | =TIF IUE, SARAMT T THRA

¥R | FeTETTE TUE, ARETAT T AHT

Q¥R | 3T AT

QU999 | T AT TS ST HISETd (&S] FEIEIE)

A1 ofided T foadr & & AT GEPA T FI AAA ASHATHT JAHT  FATH

ATaTATEF el AT AT |F TG T, | fqardier @er a1e 79 a7 U3 T A=97F

S | WERERT A Mees a0 THIHT TRHEST TS |

0.3 & G TIWT g1 ®RWEE (Forms for revenue accounting)

A TEhT TLHRAT A EIHT FATEIT g T HETA@TITAFATE 098 95 39 A
Hehd AUATHR IASTE @l JUTATHT [TFATTARET 94 ATl @l RRHE JAT FiTdaehT

erATE® qMETH G Td [T2UH T -

. HATHLA 909 AT/ g e

R OHAITEA 903 IfE IS/ ATRH @ral

3 AATHA Q03 WIEERT §ER (9

¥, HATHLA Q0¥ A9/ AT e rar

Y. HATHLA  qOY  ISTE ATREMIR! TEERT @rdr

& HATELA 0% A ATRHIHN I FG T TERT @re

S, HATHELA 409 I ATRETHIH (e ageh J=R T TEERT Grar
HAATHLA. 905 IS AR dgb AT febare

Q. HATHIA Q0%  IAE®l 95k (E9Td (HarT faawor

0. WATHIA. 990  I(SIET SMTRETHIRT AT [qaR9r/ Rigary

99. HATHLA 999 BIETATR oA

R AHATHA Q4R FREIATR MERT AT BRIA

FAAT AT qAT q@T, FHET o0

1%



3.
9%.

ALE

HATHRLA. 993 ST/ ATREIR] O0d T AFAT Fiqaad

~

HATHLA Q9% ST/ ATRTHIR] brald Al @rdar

FATHLA QL BT ARl AR [aa207

T FATAHT AT T BRI TANT qgH TFSA | AATTAT T FIATATHT TSI FGTHT
TART B HEH HRMHH HIHT T8T Joei@ TRUH! 3 |

P.¥ T(ET AQ@THT S (g Faedam™ (Banking management of

(k)

(¥F)
9%z

revenue accounting)
TG AT IgF  WERATER T T 9T ATFETHIT TERT Sr=) TaR T T GIardr
yfafte 7fv=g | 41 TE, dgF ¥ A9 W A @UEH E |

T GUSHT T 3.F. HI oG HISGTd I ISTedh] BIHT G 78 ARHATS
Sfae ¥ dg% Tifgararg Hige Hedwr gfafte THIes | Sfaedare Hige uarg s
AISTAATE ATl HedHT Jfafe THIEs; |

ISF GUSHT TSHAT IGAT T HToRbl ETAT YT AT YT (T qhT 7T
GIRTaaHd S99 AT Udhs) Sfae ¥ Aeed ThH Hegld gral HrEeT T
AN ETHT Fhige HeaH gfafte THIES |

ST GUGHT I 7.9, I AITG HISQTd [TFIET AT A T, el o7l TR
T TTH ATFETAT T TUHT AT AL B4 GIATHT THTATAT AUhT THHATS
gfae T 99 d5F f@aArdrg Hige HedHr yiafte THIes | Sfaaare wfee warg
AT HISTAATE Tl HedHT yfafte THIEs; |

A BIAASHITSTH G AU ST Tl A= FrTaaed! [HaeTaerdar &l
T qIT G (I FATAAS A6l [GUARITTH ITTed AT T BrATATH] ATHAT
TIFRT FRIAR T TSHHAT GIATHT AT GIATHT ST THIEH, |

ST AT T HATATA FETAT AT FaAT Terdre Il g Ioed THH ATHI
FATATS] ATHAT TEH! ITSTE GIATHT STFAT T 963, |

TE Wik SEHAT THAT T YT &9 ATTHT Igeh JieR T HraTaad w8 qghd
T TGHAT FRGAT TR Tgeh FreRAHAHT T GIATHT FraeE T T T
T |

e THH NG AA WUHT &S] FIAH TUH! HIATAAD] ISTed @IATAT STHAT T
TEE, | A EET TRURT S99 Ao Ggeli T qreiedd sraiddel TeanT
Ao IoTE AL THHE! AT TS of@l TETIE, |

FEATATA 9T R STATGEHDT G F[¥hieTs AT T THH (e BITAT
FAAT AT qAT q@T, FET o0



TITFTT I GIATHT THAT T IG8, ¥ A1 9T AR Ageh aTfgell (aa=oraT
gfate IR |

() I THH AP EIHT SgF Gl T AR AGLATHT FTATAT THEA B
Jeet@ T A1 feafo et 7w S5 qifEen T 99 |

(@) FATAT ETANS o IgF AT IUA TP ATTITHT ST TG TTHT ITTE

T T |

() Tk AT STYCHT ETHT YT AUhT TehH T STShaTd TSTLd @IATHT STHAT STThT
FoR YT qUATe, A HTATI AR TS 94 |

() HTATATHT G a1 IS STRHl ®THT YT qUHT TAGF A THH Aard
FYHT AR AT FTET FrAfedd @IATHT ATRTAT FTATST TGS, |

(@) T T AFAIIR AT Ao qoied fTFAT 7 AR AeAIES, |

Q0.4 T A@TH! Ffqaqw suaedn (Reporting system of revenue

accounting)
qI TEH TXPRIATIAF FATATEEA TP (IR iqaed THI6s, | ThH

Ffaiead i faaRordl AT JUTd ATEsd &9 @A drebaaiT b o

ferazorT TSt faar gqfa Tues;

(@) ATTE® Ffeaed

AT T AfeAT qaad AUHT q1d [GqqT J1iE9% (a0 qaR T arded waad <

THEIeIT P TAT @@ (a=% FAT@IHAT I8 T 95, |

() TSGR AEE Jigaed (H.d T H1A.990) @ Ghad qUHl Torederr g
Gorl T HiedT AT AUH! A1 (GATT qreleh Hrarad T H9 97 o@l [qaed
FATATHT T T.B1.A. 990 T STETHT Fiqaad THIEs | BRI 7. 990 T8 ATfH
feraeor T ®icar g4 ®IAT AN T Gl |

(AT)  STEAPT T fearer (e BRI (H..9.5T1.7.90%) : ATfqe Giaas qorsar QT
ATEF] TgF [EATT T FBATATRT JEATATIRT [GATT Bk TUhT ATLITHT B
TRl U1 Gl |, 9.5R1..90%, %l = TR T, |

(%) TG AA. W BT I AR AEREl ST fqERw - 9 A @ a9
FHT LI ASTEd GIATHT ITHH IMEAT 95 T AT, Bl ATTHH qiq T ATTH
AroRE® AT AT T TR, AT hThl HRATET TEIEH, BRATET AF el

FATAT AT TAT AGT, FET 90 %R



HUHT T AERET V€ Tk a9 ATl 9T 9fd Areriedr § el STAguaT drer
1 FIST faa=er 21 | Gl faaxer 19 qo97 9@l Ha=s FEreaadr 9or8q 968, |

(@) afiew gfeaes :

Tk FTATAIAS HATTAF 9 G qUHT Aqq [GAlTT Tl IToTeaehl THH T I g
FIHT THH TAT TAAAN ASTATHAB] FoaTal THA [HSTg ASTEAHT ATNEF ATTIF faa=or
TIAR TR ATAF FATA, FEIId BT TAT AGT [HIAF FAT T HeTer@l TRI&Thdb!
FATAIAT T T 95 |

() TSIAH AR ATIF (GaRT (AT HLA.990) © T ASH T FATATA T
e aUHT AT TR TR Bl AR bW, AR dg qgar T
FT T ATA BT ATH FTATATA TEhl oG HISETd (W T A [qae0 gaArg
A 9.5R1.7.990 F1 ST HH JAT @ HI= FTaradare JHIG TRIe Afds
Y FHI AUH 3 GATTT qTe(d FATAT, F.AT.H FEATAT T BT 9T A€l
foreTe FATHIHTRT HeTd@l (Ha=Td HTATaTH THd TSSHIES, |

(AT) T ATF. T AE WG g AT FqaG : T AP THHT FGAT TR G
T faaRer Uhe @Iar HY Goarad (HaiTer, 09 H ATTAT ¥3 F S=THl
F TIT TGN HTAF FTAATHT TSI |

(3) ol feRT (A TE R T R ¢ A=A YA FAAA [ [FoRor TR & 7
ATl WTEIeh &1 @A ATRHT TAR I, | TP AT G JAT TRl AT
HATH. A T WM TeH AN T ATHLAIGR H T T96e, T BREH
fera=or qar FANT A TRl Fadaed @ueHT J&d TRUH |

(1) |A@TILIE0T TS

FTATATYT ATFTAT TURT JAAFIFHT ATA(IEF A GIIAEI HETH @1 [AT+T%
FTATATS AMBGUAHINTH TR HIT AT @l (A% FATATATE TS &g, | A=TH
G qETTT a7 fEdre e WUHT qrAfead e Gead AT fgawe aar T
qrafedd 1T qAT @l o=t Fraraadrs & 75 |

q0.% TTSTEahT W<t aar<l (Preparation of revenue statement)
A FEHAT TH T bl G TCT FATATA Tghiaad Aol fqaed qarR T
g, | AL Fqaed TH FTAATS ATEAH! Ricar a7 AMfded e qar 11 9w |
TET HICAN®! & H.A.T HILA. 90 AT TAR TG | ISTedH] Hiedrwl qqR &l
AT (A fawaesar e faqus |

990 FAET TSATEA qAT S@l, HET 0



(F) FATwRT led ANTedl ATMIF a9 AHAT qUHl R Aled QIATHT T@edl &=
(el AL THH U &N THH A AT TRl AT GT ThY 95 @IaraT arger
el faaeor gfafte T |

(@) ISTEE®! RicanT TAR TF AlEAT a1 ATTSF quehl ot e gria, qrhaer
T GAT T ATbIhT (a2 HiATHT THELT T IS, |

() HICART TAR T THATH ASHAT AUH d 1A @IATHT STEem g il
THH WU AT I FHEIed o HaTar SIS T TR 3@13 I58, |

(])  HTATATRT JEATATARDT A T IgF @IATHT IGAT TTHT ITTEAHT AT
TIES, | TAhT AT HISGTd ATHCPT T B qLehl HFALATHT ek Trehl HIRIT
GATST I53, |

ST H HICaR a1 ATUE [FaRureh! = T bl TN HegHT [TFTarad IaTe<Imeh!

FEIATT T E Al |

TS BRI TARN (T a9l G T aI@el Ja7 Ige  HIsaTd hi

L hl)

IITEOT q

T [9TTeRT T8 AleATaF S AT GG T Aroad Y qaarara=dl (Hetdrad &Rl
T SATIRHT ITSTEER] Rl IR T |

; T qEhidd qfserd H
i faaeet T e EHIteEl
9¥949 TFT FEAR FeTd qdl q+ AT 3,358,500/~ 3,365,500/ -
¥93 a7 fashrare ur Ty %¥9,000 /- ¥q,000 /-
9¥3 | FoTET AT TR %% 35,500/ - %% 38,800 /-
Q¥IRY qTET Teb 9,94, 4100 /- 9,%0,%00 /-
9¥339 MEEEIIR] 2% 000 /- 2% 000 /-
193 | IUTEIE TUE, TREATT T S 4,29,000// - q,99300 /-
Q2999 TSl?ﬁj JELE 99%,%00 /- 9,9% %00 /-

IF faaRuret Afdiead [aanTer 9 a9 qghad TWhl Hed & ,00,000]- AfsAq HT

MG & AThT TET AT HISAT el (941 T T4 T GoH qhaar Ul 3 |

AT

JHT FRIARET ATIRHAT a7 [THATTH AT RICART S@TITHINTH TAR 5, |

FAAT AT qAT q@T, FHET o0
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{ISE el qURT (TTd JUHT T o JGAT qAT S Hidld ®Lh TEhT)

STeT @ FRATATH BRIT AGATH Tgbedd HUH I5Ted qdT AT AATTAFH HUH!
TRGeTeR! fqaRe SETITHINTH TEh S | Td ATMgE TRl AE IGaT il &, YL 000|-
TERET T THH AT TTH GEH IGAT THT TTH G |

IELT R

www | faEwor e FTige
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¥R | FTEE TUE, SARATT T THRA 5200/ - 5500,/ -
P¥LRR T AT YO/~ Y0/ -
14994 TS FELETT 434400/ - 924400 /-

T HTATATRT TR TS WEHATE T, I%,34,0501- WA I Agell WU AGUaT |

HHTATA
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AR

1. TR JERT AfT BIET I AT
() A AGT JUITAT bl &b & ?
(@) BTATATA AT DT TN TG (AT AGTIRIETITHF RIS [TFHEAT bl

g !

N

(M) I(STEF ATRTAT 9 BrATAAA ATEAT AT TURT b [T aT ToTLaehl (a7
AT FEATATHT T T I, 7

() TG AHRF FATATSED] A AGTR] AT D @I HAA TGS,

(¥) TR ATAAE HT HT oGl AhAAIT AMGURT G 7

() &S] THFH AGA 8al A ATHFA] FTHT TS, ?
. TRl JIR BIEl I AR
(®) AT AGTHl T G2 |

(@) I @l gghd 9l kBl ¢ AS@H FAN TR B qrEerer
b Aeled |

~

[M) ISRl HITGF Yfdaeaean defsq |

> =~

(F)  ITSTEH HICART TR &l AT [&qq" Fe® N &IHT d&Tald |
3. TR YR AT ST QTR
(®) ST TGN IR AT FINA BTHAT Ioold Tl |

(@) Ig(Hhg AATATATS ITed @A HIA JANT TS B, THIET Tl |

() ITSF AGTH! ITaEd AT BIEHAHAT FAT T |
¥. afedsET &
TUEH qameae faared ednT Jeharda faandiare agwdd T 9ok 9 (qemeaes
ISTE &1 | J&AT THH g &7 faanaa goas fqemdier qrar faandt ar afgarasdrs
ST e fovg | fammeraert oM T H UF AiEATIRHT AET Aqen! faawe g
TR HhT AITHE JTqaad ASTad] BidRIdl ST TAR T |

FAET oA qAT A@T, FET Y0 999




e 1 IROR JdD A=Ar

(Accounting of Government Expenditure)

9.9 @ FAfq fafaarsa d@r®t ofv=y (Introduction of
expenditure accounting)

TUFRET G THRHT AR HATq AoTed Afsard FITH] THAT &5 | AT ThH
TR ToTahl HIAHATE AAeARATH fafae e fafaas o @ ieg | aad
fafaTsTT IR @ g THHH @l AT FAArs [aare @l A | [ o
FTAGATATE T Fra [ TEATHT w3, | TGH, TI97 T T T A T2 gadTgees
fsaq HT TEd AAAF I G | T AGLATATET G, T T TAT AHRA
T I Tl TR ATRTHT FFATeeTd GRePIRehT AT BITHT THAT T, | T A=t
FITHT STHAT AUH THH TSUT T8, T TAT AT THT FATEE HElehd TR @
T &7 | TEHT AT ST ASTHT TAT Gl FIehaATe® Afaaraar § rateqd M
T AT AET Gl 9 dMhE Fraidiges qeiead YRR @RS FaedTdd T
T AT J&TH TR G | T T AT arenikd 9 g7 @l o@r, qrel
AfeerE qaT gfqaee! T @Eudars fafaars J@r A= | TEERT A" JEHT TEH
faTaTST <r@rerl YiRaT eRTT THT T8l & |

9.3 T AGTEHHT TR g1 Tgahaee (Expenditure accounting codes)

AT ARHRER @ JUTATHT @bl Febfqaaar fafa=r ofees difeusr s | g
frateor wfvwar &

=T R0000 A ofre ofries

24000 Tifesfie T [9900 - R9R00 | FATEHT A1 f=irAT faga arfestae T gfa,

qferart FHARI T IRAGHRT AT T Flaam q9m
TTHINSTR qLET

3000 HIETHMIT 4T | IR00 - 900 | AT Heqd, TSN IFId FoATad T TFR

AT ITATT T G, FAAT FTHI T &, FaT T R @,
FRAFHIFAT @, ATTHA T HATGHA =
¥ fafayg @=r

33000 fER 33900 fer aratasr STIRT @

99z FATAT TSR qAT A@T, FET 90



¥000 =S, 4 ¥900 - Y300 | F3fTeh HUIHT ST, AT(<eh HUIH! AT

AT 9ok q9T g AT e TAT IS BT, AT TEH TIHR

HHIA T YT HUTh] AT, HAT Wecb AT HHAT

4,000 FETIAT Y900 - Y300 | ATAWHE FEATHATS HEAdl, ATATTEEATS
FETAT, 7 AR

%000 IR %900 -R%¥00 | FfTE HAFATS fagd AT, ARSI
JHIeEdAls AdaM, a7 dedl TFRATS
fage e, | AT A,

8000 HHIE FX | W00 -9300 | ATHINE TRAT, FTHISF FEAAT, HHA

&r qreTtTeE FauTaeeedr g

35000 ¥ GH 35900 - 3500 | FHTaTE=AT @, fthdr @, T8y ars+ @

39000 TS @F | 39900 - Y00 | T YhReH YN T

(F) AT @F @l ghd AA @49 Ivwge (Main expenditue

accounting codes)

qew Taeeroor T T T LA TRUH B | AT ofiSpesned Tef @9 @ 946 g
e FZHd AT FHTEL TRUH B | FA [qUaET FFaledd @o &7 GShddl T9 T
Ao T A7 FgHadr a1 AH AAER TE] ITIHT 578, |

1999 qiieatad wEEr | TeIfgEIAAEE qq TArAT FAT ATATAT
IS FGATITR TFA |
29939 EIEIED FHANIEEATS YaTT TR T fpfaTesr drams ¥
TIT MIAAR 9IS 0 T AT ATqAH THH
993 HET W FHATEEATS T&TT T AMHURT He T AATH! THH
2993% q T TEHA 9. 29939 @ R993% TH WHEATed FHAR
IERIEE R GICIERCIRCE ]
RIR T (FEATAT YT | HATAT GATSAART AT FAWT B FATT FTIAR
ST fafea =nfew v, dAfadred ATfadl @ THA |
Y I A TAEed! TIHT [eR qeafdareddl d TrIdeed] oure
FHATAT TN FEAT JAT FFAREFEA] AT TRITHT @ FHTAL T |
g

FIET TSATAT QAT AGT, HETT 0
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R33N AR T FTATAT | FIATATHAT ATAITF LTI AT THAR, ATATTAT
qradT AT ATTGRT GRE TH ATF9TF T THH

R¥93 FIR AT Tob FIATATAT ATALTF [afq~ AT Flaar Iqded
TRTG T AT FEATATS B TRRIATTHEITTH fage
aTeHTHeE qAT AT Tehardadadl THH

EEERY FHATT AUNAH @ | FHATIH Jra (qbrg TAT &TH7aT qlgept o fage
ATTH, TS, BTALMAT MG STIART T THH

RURR FAFH T TIhA A, LR AT 9 ¥ faehl g gcared q9r 4
ATaTehe @re, firen, i, wiedr, w@eaq s&r
ETHT oo g godlad qdr el Jargaeedl
FIAFH D] T ThH

%R TH G AT AT FHTTHT @IETHT FHAT T fAoTept gfearer
qTS ek AT TIT THUHT A= @ (hHe®

399 fafaea = Shd FRHHAHTHHT AR, T, =
T T, @RI a7 AT e @ T 9+ IR Ar
TYTHRT Fqreiaar fafaea =

R59¥R TR ATST FTATA, TETH TAT FIBWRT ATATT TATAA b ATHT
{TgUepT B ATSTETIq®! THH

399 RGN JAT AR | T ATHRT Tl AT TR FATT ATTAATE R BT AT
qIT HIGTT ATSTREEDT @R AT ATHRT @ THH

399%3 HiHaR 9T e | FATAAHT AT ATF9TF Rid=R T47 haea @ik
AT d9¥eg @ THH

3993 FFIEY UAU TIAT T YhRPT AR AT (QRTHTETATRT

fraTor T @it @ | @EaEd), @ie ¥ TR AITAT TRIATATIdER gd

39934 ISR qAT RIAeT | ATt AR S qrafd aerear daerad
gd, gaeur, fesreq, ggg w&ar uifafus arret
AT T AT ST YeR{qehT AT, AT qar
WA GF TFHE®

39949 TEF qAT I (A0 | 47 FAT REAT TS (AT T TS (AT geger
SfeT®T @ THA

39941 A WA (AT | Fgehd 7. 39949 3 3994s TFH TIREHT Qresiieb

fratoT grEfaa o= @9 TEHES

T J@IEHTHT (Faiid T TgHd a1g T a1 ST T AGTF I |

T FEhde® TPRGRT THT THAAT TRHATSIH TRwsH | [a=rerdd T e
RIS g 9T TIETHT 97 aA19T g RIehadd 41 Ggebdewdl AT
AT T AT RIS a9T Jed FHTELT TS, |

950
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1.3 @ dA@r T Jfdag @ 9@ g1 wwHeE (Forms used for

expenditure accounting)

ge 9@ AHATHELA. 09 2@ 3% gE T R0o 2f@ @3 FEAHT 39 Aler
HRIAEE TN 75 | A1 FRIAEEHL hel q@lgehd BRIH, del ATed BRI T Fal
JiqeET BRIAES Sl | THH YRS TGHT G g Hed BRTHEEE] dIHT T8 JTSHT
Jg TRUE T |

(&) TEaTer Yt 9f=g (Introduction of journal voucher)

TEEART =R ERT of@l JUITEET ATeTea @l YRS dfiera 21 | J9# JeT
39T A YHRH FRIARATS IRIFHF ATTem T4 SfeTa T Hhige gaars ariead ardrar
FRIARF] FAATIR AT T & | T GEHRBT & JUTEATH] TEERT SeRaATS
AT BLA. 03 of qgohd TRURT B | AT FRIAREB! G&AT ITeT HH XA T Feoled
AR I T TART T G TATST ARBReBT AT TeHT FHH ETHT TERT SR
TN T SERAT TR B | AT =R AT JEATAAIT Uk THE B &7 | Yo
T FRIERHT q& FEAT GLT THH1 AT T=ERT =R IR @1geg, | @ (s
T qIT G T HSATAEEeRT ATARHT TEERT HI=R TR T T BRIARE T AATAR
¥ GIATHT BRIER gfdite Mg | MR QR aar T8 U8 fAfaar sREr 9 qfq

T FRIART=S, TRl 97l FAT3q T4 |

(37) TeaTer et 9T ¥ @ret (Sample and description of journal voucher)

ALFRT G FRIARE] AGTGHT T TEART H=RPT THAT TR W8 3
HATHIA. 203

S/ T/ T T8
.......... qee / fawm wtem

FIET HIg .

e W=
fafe:
WA
ferrferar RO AR A

S I R R R A A P ol
q £ 3 % g | = |e P |9

FAET TSATEA qAT S@l, HET 0 959



PRGB! TS TBRT .o, AT FATSTAHT ATHT

.9, | THETT ISR ATH | IgF Grar 7./ AR9Ts 7. | T o (9) 7,
STFAT

TAR T T R T
fafa fafa FfT

TS TS L5 |

(M) AT =TT @UEEE (Sections of journal voucher)
TR drerers feTar 9 gueHr AT TRuH g -

(i) afedr @vEg : WERT FERE JIH @ug ofYF @Ue & | AGHT (1) qT JeH I
FTATATS AR H=R FATST &1 AThT Iieed g7 FIATaasHl 719 ¥ FAed 8 ()
TEART HIEReT JbIX T aIoTd a7 hTdeh ¥ ek T (3) TRART 9= avTsarel MAfq qar
AR {r=R A, i@, |

(i) FIT @O : AT WU EERT HERET T @UE 2T | T GUSHT 9 AT HEd &
B | THHT FRERF! gfafte HHTar T

. FHI F TEAH] FRIARH FH Gl T |

. AShd /I F. /T A1fE Fghd TAT ATHLITATIARH Tgebd 7. T @ IJILHE
TS |

3 [RuTedrT a1 FEEH g T HEAHT BRIGREN GEdad FHHH qghd

AU AT Tghd AETIE |

¥, FRERE FERT HeeHT qiedl a7hHT S Grdrers Siad THd+ 2l 9T @Iare! AT T drebr
AT 3T EXHHT T GIATATE TS T &1 T GIATHT ATH FHHT: (e, FigT T A3

TS, | AU HehT EXRHT FIegeh () f97 FRIER dgfer faawor (Narration)
AEIES, |

9z FAET AT TAT AQ@T, FETT 0



90.
1.

.

(i)

GrdT 9T 7. Pl HEdTH Sfaa AT shigd THl IHH & X T @Il & A1
9. |1 giawe (Posting) TR & AT @IATeh! 941 7. TE1I=a, |

GIAFl TE & HeodHl S dedhl ard Il a1 @< 9UH & A dehl qgebd aT
AT e | THHT TS, TS9T a7 AT TEhl qgebd aT ATH Aeqde | AT TEH
GIT Iool@ AV ATTATHT AT WAl Fred A, |

1T ABTH AR HEAH] Xl @ T ATNTIHT THH FA a1 [P a1 FLATHh

T T T AT, T YT TIFHIR, TSI AP, TITHTT B T AT 3T (Hebraer
ATH TETIS, |

HTAH YR HEH AT FId 1S, |, AT a1 AT & &l AelIs |

AT faferept Heerd T el aiver Jre fafa, draaer fafr a1 @k qE
fafa &7 21 91 Ioor@ TS |

Sfere weeHAT FRERS! Sfae TR THA TETIE |

\E = \\ﬁ ﬁ \W\er

TGN GUSH FATAT Sfae T hige HEAH! S AT ASHAT ¥ ALRH AT |

JGT @UE : TMEERT Ar=Ree] 9l GUSHT HRIERE! [T FHTofrhor T faaor
Aiewg | THH qFATHT TURHT ST ISl ATH, SgF @rar 7., fAsteht &2 &t
AU AT T 7. T GFAH THH A, | T GUGHT FRIER THI T RIS
T FSEAT I MG, | T GUgeh! A=Wl =R 9arR 7, fqwiieg a1 o7 T
T TIeRd T faaeer qHEeT T |

QRHTE @1 JUITATHT FIRET HaET @ e qr a1 757% fhareherer
#TaR (Activity Based Accounting) AT FHT @ & [aid Faeread
T GEATT AUH B | G TIHHT @ISR T e (R ATHATTHT AT
q% @l fad U I8 TEAFEAl @o ofUdd ATaRAT d@rgsd
T AT FHELT TR G |

()

e HHETH! TFE T g gfae ™ afewr (Types and preparation

method of journal voucher)

TATAHT TXHNT @l U] (87 A JepepT et {r=rew (Types of journal
vouchers) T==HT T8l T

(1)

IR TR H=T

FAET TSATEA qAT S@l, HET 0 93



(i) b TrEmT SR

(iii) fafae reamr der

ThHIY ihwu ‘ﬂilﬂ(
GIATHTHT a1 BTHTHTHT TEERT A=
SR CIEIRIIE= B TRoEd

(i) aremot MEaT WY (Normal journal voucher)

TRFRI FATATGEHT A ATMIF FRIAREEHA ATAATAT YT T&7 a1 Jar Jrf T
ey, AT T AALATHT TS TR HT=XeTg AR M@ 9oy 9w, | & 917
JePTYRT YT HAATHT TIGT TR AR o) aATews; | A7 T8 A¥el [ Iawepl TamT
qr=R 21 | T i @ ofiue 9. 9aR @+ dtgw | 9 @9 ofides 9. 77 @+ 9w
T ATATS Sfad T AT (SR HIAH IgF a1 TGS Hige TS, |

TAYHRP! @R H=Rd aoie @d M¥F 9. ATawd fRarsaraeaHitas @= g
qUpT HERAT T9d T (FEHAAT 9.9.) TR [haThedde ] Igbd 7. Afed e
e, | TERT &R SATSaT a9d @9 IHHE! ATH, o Aghdhl THR ¥ [T
TEhd THIR GETSARGT (AT T @ Ggebd 7. AT @ T AT AT Tl AaET
AUH! &5 el AShadl AT AT X @ THIeg |

AT SR aATsal 99 @ fUhaT @9 qUal g AGaTs fae T FrAfead BTl
SgFTS AT TG HEATHT TUPT FALTHT AGATS higd I, &l © qdd JHT Tal
aifestae @ ofiwars Sfae o.@. wiketas T S5 aramars #iee g | AR @
quITetreh! [gTaa @R aaa @9 darearas @l (Nominal Account) STH qasrs
gfae wfvuer (Sfae = ¥ T ¥ FETET TG GMfEY TUHTHT TS a7 a9 AT
@rar (Real Account) STl SShATS Phige (Hige o ATMER A7) TTHT &7 |

IEEIT q FILTTOT AT W=

foTeat emad FaTad, Al ®iHeR @Re TWardd ardrs] #1% IARTds 9rsq %
TT I F. 330059 TTE &, 94,000~ AT GUHN T T T HRIARPT TEERT =R
freTaR TR s

HATRLA Q03

9 ¥ FAET AT TAT AQ@T, FETT 0
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AHATAT TATSTAHT AT

F.F. | GFITHAT IS | AF @rar 7./ | T o | qFE T

&7 ATH HRATS, . (qm) T |
q TATS, FITF | =F 7. 330059 9%,000)-

ST

STHAT ﬂV\OOO|—

TAR T T Rd T
fafa v/ v fafa fafa

T FARAT Agebd ITTFAT SGUHT 399%3 FiTaRePT @ TS & | T& fhaTshed /
FAHH Tgobd F. AT AGUHI US T FATATD TTCH! [hATHATIH Tgebd &l | Tl
ITET 7. |1 ARGUHT L o BiFERET @rar dard (AT @rdrer wiieRar dfyere g
UTATATE AT, | Gl T8 T A Aol FLATH AGUR] I FRPRA G %A qTaehl
TXFRH FTAATE AUHT & A AATSS I AIAHl THR T TEAT Al THH gare &t
SATSE | TU® FRIARE A= FATSET T SATHHRT goid 9T FAHHAE I T
TS, | Tehel T @Il JUTCAT AT HUHT AGTITHT T BTATATR] T @Il g 2
e @9 Thd HIT @Arare &l 7.6 Ahd dfgeg | 9 o a1 @= @
ol @ &l Tha HT @Al shige g, |

(ii) &t TieaTer W= (Advance journal voucher)

FTATATHT Fl FHAT AT I FAATS WIGATH a7 FaT JTeed RIS [G3UHT THHATS
b AT, | AT YT [edTd il TG Yehie ®UHT J&araT feews; | Ihl
TUFH THH THTAATS @ AT Gf T THH Grateda ATaTeT AT ZIeE ¥ BTt
AT @ g Tag | T T afeaer AT R et Il faREr wedie T
FTATATAT T THIEH, | TEbT {431 T Hgdic a1 q9 AT JIR qIR TR e
ATE LT MEERT SR A |

HTATCTA TS TEbT ST AT AT BT TRASTE T Yl g TaT Jeebl T Fre
TS, | UL ThY arediaes @9 AgAdhdl U Ui G7 THAATS dobld @9 AT AR e
ET T, | Tl Ul MRt JreR JATSar STaeg 9F YAl oTiT G¥ehl faguert
&1 &7 a9 7oA . ¥ G R AT T aeie YT SaeiIes W dg%  al AR
T GTATe! @IAT 9T 7. TR S=-AT gersd uag |

5% FATET AT qAT AGT, FETT 90




T Ut MREaRT A=R aATSeT TadTs I YATIA Rl AT G%ebl faguel &1 qiehl @
ofises FFaHT Ty fadept AT T Uel faguet weHere Sfae T | U THhd &
T Grarare 431 Tehel ®I9 @Il ¥ Sghale (48 SghdTs Hhisd TUs | ATl Tl
@rarT gt sifiere e T€E |

IEIT R TEhT e HET

TR faqTTerT (59T o1 H9T9 SSSATg FHISTHT @arsar fAfd @ /Y T = 7. 303049
T F. 9¥,0001- THA G ThT G547 |

fafa .. /2 /3%

WAL q

qghd/ | femarear Qrar
IuefTeer | FTaIwT qreT sy | Sfere Hfga
T Tgobd . T fafa

9 B E ¥ S % 9 c q0 19
§ | AR Sfere- ¥ | I | AU | g | AR | q4,0001-

)

Hiee qY,000l-

(et
FHITd
ASATS
qHT

g Uwhr
fazar )

STHAT q%,000I- | 9¢,000|-

TaYFR T f&aT B @ i T.#7 B RaTRaTTaTe FEars G gt & 9=
FT FE@U &7 | T FRIARHAT AR [q9RTHT [Ha9Teh Hea A5l FAHH THT Gelehl
AT Jeehl [T RR89R I FHU GAATE S T Tehe HIY @TATATg higd TKTH!
FAAT AT qAT q@T, FHET o0 959




21 | UG R SR JATSal SfacHT Uwhl qTge HIRIR] ATH ¥ Uwhl YEH
AETIES, | ThAweT Fel @ ofiusare afv Tt fod afbrs | av T=hr fdemr avie @
T &a |

feat wegie (Advance settlement)

FATATA UhT [GUFT ThH FRAfad FHARI a7 AATA HTH AT TUATS, aHar
feama qupre dIfpual WARMTT ®RBRE TR FAATE T BP9 | T
wgdie fAfaiegd = TERd g a9

UehT (AUeRT ThTSTT 9 @ g G a7 SSHAT THEAT T fham T3

TefT feuept vH @ qWE ¥ fRdr 7 |

Tl [T SRTERE T @ ATAT

TN FHITAT FH %] a7 GAT T T AN THHBT T TR [agwg | Fleerprel
T TR @ g AHS, | Uehl (U SRRl @Rl (AR YT qURT FARATHT T
TP TEh HRAe TS, |

IEEIOT R TehT WediE e WHEY

TaH @IS GArsd @ fivep 7. QYRR AT 4,000|- Y& fauesrr e 9o T &R
TR faaaRars I TES ST Q0 T UL Fgdid MaT rATTaRa! TRt J=r
TS, |

fafa: .. /¥ /q0

AT q

=g FATET AT qAT AGT, FETT 90
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swie frwm@r (Budget release)

T FIT GIATH FTATEAT TUHA FTLATHAT T AISITAH dgF @Arare @ g7 |
FTATATGE TAET AS[EH ATIRAT Tehel [T @IATAE @ &l ARd Tagd | @9 o
ST AT FIATATA Bl Gl AUHHT il THH @ T TS S Al FT STk Aoia AT
g7 | T [9a0 Uehd &9 @A Jidite qUH! g7 | FraTadehl AARIEH! ATTHT Hl
T qIT F@T ITF FATAI Tohd H1Y @IATE @o ol TadTl (avag | T8 TaTl
qUHT YA T THERT TR THEH BT | FATGAR QAT AL (THTAT THAATS ATHTAT
TS AR JeR 99R T |

IR 3 EECRTEC I 0y

IS 3 T AT (MIETATS %, 94,00,000|- TRTHTETATATS TFATHT T TSTTHT T
HTITHATAR Tehel Y @It AT/ [RTET AUl SATAHNT ¥ T G qAT | T H1RI
IR FAFTET FeR TR TR s,

fafa: ... ¥/3
T .9
- qgEd, | e/ grr | G Sfae wiee
H' ITfE | FTAHRH FRIARH @RT | 947 I Far T
il qgHd |1 T | T e fafy
9 R 2 ¥ 4 % N c 2 q0 19
R(@F) | 39934 93 sfae- twa & 30 94,00,000|-
T @rar
Hige - Rl %,00,0001-
4T g
(VAT
AT HATAR T
FH ferar gre)
STEET 9%,00,000I- | 9%,00,000]|-

#f) (Deduction amount from payments)

JTHTTAT FHATRIR qeel a7 aTfeIiies faaqeor &l FH=Rl G=a7 H, qAWE qr
Y, forT, &Y ATfE FHadl T qHRAT T g | AT (THIIRT THH Tl Tal
URIET adl g | T&T Y T BRIAR &1 ATIRL Hadl TS, | Fedl T ThH
FATTAIATT FTehT THEHET HIF Uk Gaeh HRIATR T G AGwS, | Faal TRTRT THH TH
Fad TERETE FHEAeId FIY a7 Hadl SGar THI FLATHN @IATH STHT T, |

Ry FATAT TSI TAT @I, FHET 90




ST AT @ AT X TR Sfae g | &1 @ ofiieware #adt g #9 a7 wH T @
JAfgw FTehT THH AT Uehed T @TAT AT Sgh hige MRS | I1GT =XUET Hadl STTH
BT IT THTATS S T ATSTFAT THAATS Tehel BT GTAT a1 Sgeh  hige e | e
SRATEXVEATE AT STERHT GEeH] T & F(hes; |

JAEIOT ¥ R, FHANT AT RN, AWCCH AT R, AR, 0T Fadl ATl

(®)  WTSH W T AT ATeATH! FHARIEEH! qAe (6.9, BT JITHT) . §,00,000|-
7T el 9T ¥ %0,0001- @F W& qAIdE .9, HYATIT & ,30,000]-,
AT FHTETIT F. ¥0,000|- T IRATHHHT HEATIT ¥.3,0001- FHadl T ATl &,
¥ 25,000~ ATAH HHRHT AR TR T @9 AGaT |

(@) AT 3% T A qHRAAT T hedl AUH & &, HUH &, §,30,000|- 1. H
Wb & ¥0 000|- T UMHTHEHT FHIHl .2,000]- HEATeIT HH qAT FX @IATHT
STERT TH @ TG |

SHT g FRIARH G=R FHMER qar ey

T T AT ar faeaqur et

AT A9
N i
qgahd,/ | fwmarsard/ qrar —
F. 9. | IUNF | FAFRH q5h FRIGATH TERT qTHT W i
qE | g9 | IR
. . . ‘
e
q ] 3 k1 Y % 9 c
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TS T YT AXHRebT @ JUTATHT Tebel bIT GTATITE AT T (Hebrar
g HUH HIATAAIH] [T AGTHT The HIY GTTdls Siad T
ST TV | BTl Uehel BT @IATETE (BT Tl W= ISTIE]
AT Tehel T GTT TEHT 9 hige T, | Al G T HTATATbT
vALr N FgF GIAT FUHT 9 Gl AgF @Il 7 wigd T ILs | W
TEHT Uehel 1Y GTAT AN HEAHDHA T Teehl FRIER Tl T+ @ra
TET IS HIEE &7 | TIT YRPIeHT @IAT FooATAT T <@l (aeTeh
FATATATE ZH GaT FATAHT RTAAT FANT T I |

(@) \Far dew (Payment Order)

Thd HY @Al FEAFEIT AUH TERE Tedl =% qaR TH a1 qFl & &
FHEfed HY qIT d@l Ha=F FAEIae 578 | H¥ q97 J@l (qa=s Fraagane
I FTATATH] ATNT TATH TSI ATITHT THH (AT &vg | FIATAT TEART F=T
TAR TR, THA EATAIHT AT ATALF [qaR0 Gells q¥aliead HT qd1 o@r (o
FTITATAT TSI [AaRUAEqRl FRIAATS TEATT SATG9T AIA=g | SFdATAl TR AT
HT FTATAAS T AGPT THHPT =eh TATR T AT IR TFATHAT TSR GIATHT T THAT
T TUHTT TIATS b TYE WA, | Tehel T @Il FoaTe THUR] TFLATHT AT
T AT TTET FHISTHT Tehel HT GIAT TG FHI( T @Il Feod IS, | TR
TS aoie fAehTar gfase 9T | ST TSR e WA J.RT.A. R03 AT TR
qUHT T | STHRAAT ATGTHT AT AT T A AT IETEXW & ¥ 9 BT JHTITTAT [GZUH 3 |

e %Y @ar (Treasury Single Account-TSA) &€ &g& o0
JS9T TEHT GRFRAT T AT TRTHT G | T Teehl GRBRAT Tebed
g & FIT Gd] =TT TNH TG FART e |

(37) Wt sew @uR ™ fafy (Method to prepare payment order)

HTeRT ATITHT TEATHT AT TAR T Tag | TR AT TAR T 4ty FHemar &

Ik Aot ST Pad TAHRAT AT TAR T AT AT 7. FHAT: &8 e |
FATATATS [FHET fad FFTHT BT TAT @1 FIAF FATATS] ATHAT T AT
TAR T 963 |
HHATAT ATIITHT FURT Ycdh HeTH Hlehd avie ¥ AR =R ATaeded [qa30
gfafta T 94 |
AT TS ATl AH, TTET @l 7. ¥ Gl = a1 g ara®we & T 2l
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Fe AFAHT IATGATET qEaedd AUHAT A Tqagar 7. giaia T 945 | F i
g9 giqegar A |

T AT TFATAT AT FEAew e ATATF Tar Tk | BRIEATH] TATITHTAT
FT HEAHT ATALF (R0 9 I3 |
IJIELUT % W ATQRTebl Jala Ul

STeaT Jee FRATEd AA@eee 9T GRHRE A1 Ard, e fqerar fafuesr amar
e 9390, 391¥0999% AT @9 dAf@UHl [+ FRIARH! TEAHT TH HT J97 @l
= Fafead AaqErars asd 39 Td TSR TR AT AR T | (TEEnT
FroR TS ATaTF ST | )

Q. e AfeATR ada (@« of¥F 9999) . ¥L0000|- WX F.F. HT Hadl T II9H
d ¥ %0000|- | AR A B T YL0000|- T JTHIAE FRET FX . ¥L 00|~
TrEfeae PTT GIATHT T ATHT %, 3044001~ Fe THTG=ITAT Fehare HFAHT T

R HEA WLE AAGHEAE XS AUH HA=ardad! THH (@ e 7. 23399) 2.
¥ 000|- TSR] AT AT THAT LT @IAT 7. 0¥ 53] AT I IADRT
T 9313 |

3. afvTedr a fqwTor TR TR Siqeagdr STHTgged Fiaaraa HaTT e (Jfqeagar
q. 0099) T fqHTor ST =7 fqHTor Fararg ww fFar (@= ofiveE 7. 3994Q)
JTT & Y000~ THIG=EUAl AFHAThT AT T |

IITEIIT 9 HFATH! ATIART ITELTT

T<9T 4 BT QTHTNAE [T AATATA AUTA AXHReBT AMG AT, 7a [Aebrar fafaerr amar
e 9.3.91 9. 50909309R aTe @ ARGUHT [+ FRIERET TEATT T BT q4T @l
foreTe FTTaT TATHATE & 30 T TSI T ATGYT JAR ITHEI | (TEERT AT
TR FATSH ATAITF G | )

9. 99 95 W FEATATHE AN G T 3l GG (@ @rar 39933) T4 T Aw7elre
¥. 34,000 JHI [T |

R UE R W G FHARIEEE AT Gr@TE (@< @rar 399%9) @RE T TRedr RIRrs
¥ 4,000\~ AfGe Pl TATH 9TET GIAT 7. 0096&Y ¥ AT AT AT |

3 T Y AT WHT AT AgH AHIOIRT ATNT (@ @rar 39949) TERIarEETd |/
feramestaT T=1 & 90,000 g YT ¥ sfeiaders fewread g @rar 1.
SSRUEY ¥ 309 ATHYAT METHT TEdATl TRAT |
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() =afeaa qar @g@® @@t (Individual and subsidiary ledger)

Tl S@ITATHT JART g Hewdqul afqer@ &1 | Aiide FRER M6 awl FRER
B TG IET TdE UEThl AT T Tl JIR TS, | AT GhRebl [Aaret ar
@9 J@HT g% @ ofTIehel @Al ®IHT H.. 1. B, 05 & guid feard foarea
TANT T, | T&T 9, Ao, T9id @ T Uhlhl ATEThl AfTerd el T.of. .61
08, FT T LT FehaTarerl TANT e, | ATaTees FRIARE! FER T AT, THEITT
TIT FEIF [FaR0E® e H.JA.T.H/ILA. 08 & SHATHI @Al [hdrd TR g, | AT
FATRT TANT FRIERET AGT T T &7 ar 9eherl ATH@ &l Fieh Fieh ®TAT
AT T3 | IETEXUHT YA Frl HTATATH] HiF=Y GG TRTAT Tl JAX Bi=R T
9fIep ¥ HiH=R GTATHT 68 9 HRIGR Tl o5k a7 AGHTR g TUH gk el
fepaTeraT 9f @R e | TS BITER @iXE T Ywehl [GUhT JUHT ULhl GITAT 9T 9%
T9 | TXT RO @Il Ui a1, 399, AT A7 d F Bl 91 JERATER ArqoE
& Feldsd il JANT T |

AT FLHIR TGTHT T [E@Tel GTaT T A oGl [haTaargs d7 BRIl ATE
I H.A G HB1A. 0\ I STl @Ial TART Mg, | T Grdrehl ITANT [AHTTER 87

() BATATEIAT FRIERE] ATIRAT AT TET

(AT) T ATHTHT ATHAT TLHN, AT a1 F7F IMIA @ THREF! HRIEAR TTHTHT
qrepl Ao e

(%) 9oI% @rar ofSEHT U FRIARE! THH (qaver a1 qrieT gred T+
(%) A QAT gEEfad faeqa faaro qarr ¥ gwqia T
(3) T THRP! FRIGRE! Teb @IATATE [ ATAHRT G T

(&) #i=aw fedrasr w9 Feqed aier * faxd faerer qur 11 |

TEANIF @A TN TR A9 T BN BRIARET AT FANT &
i Td T WETdF Gl FHH AFGIRIMHT JIAR w5, | T&l FANT
v Le | | FEr aeRmEd wRe 9U 9 JAR 9 g 99 g | SRl o
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fafq |91 =7 | F17 17 | FRERHT @z gfge | #fee |atdr | FfwRad
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¥/4 |9 Tehel I @I (THA TATIE) | 33,000 33,000
%[5 |3 Thel I @I (AIT SAF) | }¥,000 ¥19,000
i HrsaTd ¥9 000
STHAT %9000
®iT= @rdr
fafg | 9=R 7. | AR qghd 7. | FRIARH (qa=0 gfae | #fee |atdr | fRaa
¥/43 | TFH F @TaT (2% /) | ¥0,000 ¥0,000
¥/33 | 3 Tehel 1T @TT (47 SHR) | 4,000 44,000
i HrsaTd ’Y,000
STHAT ’Y,000
IJATERT R STATIT @IATRT IATEX (TEbT @IATHT FETH])
F AT T (Hfaiad el FRIERET ATGRHAT T @aT IR THe € | (TR

A=) AT AFITE A 1)
et =T H9Td ASATS FTAFRH F=ATAT T HBITHT T3l ATIT Y T Tebel bIT
GrarThd @6 H. 303049 a1 ¥ Y,000- gHU @9 (ffdE 7. RE4R) T I
q0000I- FEHH @ (ofTF 7. U T=hT ez |
FTAHH FoaTTH HHAT T, 9000|- = qUHT [l SRUTEATET FATdehT TN
T TRl |3 90 T AT ThH SRTeR bl hegdie AT |
AT FTAHHA FoATAT T @aUATId (Aoiel & L 000|- FHU @= FUH dald AqTs
TE T I WA S QU T T Hgdie e |
JTX © HIRT BRISTIHT ATHRHT BT SGehT Uehl ATHITT @TaT HEHATHINTH TR TS |

(P)

(@)

()

F faamT
LR @t
ey feriebr A fAdeTe Fera Ao
fafs |97 =17 | @</ FRER | #RERs! o | Sfae Hfge atehr HRad
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UEhT AT Ul fT Ycieh TR a7 WATRT Tl 43T ¥ Bgdia TTaTehT foaRor e
TSR, | AWATE F ATRTA [ATHT TEhT TFH AT FATTTHT FTANT ST TR AT
ferTepT AT TTRT Yfqeras a1 Hian qaR T4 GeaiT T |

(&) g% *E fraw (Bank cash book)

TRHNT & JUCET I A4l (haraels Uk THE RIS 90 agws | a9
QIATHl AT IET TANEH! [EANAAT g Afds AFPT (A T &1 | THA FIHRT FRIEAR
BT AH AT TG (ATt TS FTAHT (675 | BTATATHT YT TTHT 7S Ageh qTger
TR FRIEAR THIES, | 797G T SgHhaTE TUH FRIARH Uehlehd [GaTa TCTHN AN IS
T fopare ST g | FH AT THIHT FTATATRT AR TR AT TH A
T Grarare qred 9 Afheg, |

AT YA JUTITHT g A9Tar fbtar (Bank cash book) &1 (AT FiTae 3ftara g
FT THI=ToTeRT ATRT TRUeRT 21 | GEAT AT fohaTer Sgeh qURT TATTHT Tgeh ¥ ISH ATTH]
TITTH] AT [FATeel ®IHT TART g7 | &A1 I8l Ao TRLA. L AT AGUHTHT
0% AT HRd AT FRIAATAR JqATs 7. TRLA. 0% A AMETH @ | TF GITHT
95 el HEde® Tahl o |

FTATAART ATH g GTAT FUHT T AATE PRIEAR g AALATHT IT GIATHT TET FTANT

TG, | TUTA AIHRS Thel HIT GIaT JUTAT AN T GTH Tehel I @ITes o I8 @rar
TYE A TGH AU FRIARATS § g F4T (harerT gfafte T+de |

IF TG fRATe SATAANIE AGTH TANT g A T AEEHT FHTEAL
HUH! TG GTATehl ATIRITHT AT & | THAT ATBRT BIUH] S T8
T GHER! ATLATH aER] AEATAR FREAR gfafte T |

(31) S5 T fRaes @gea (Importance of bank cash book)

IgF AT fpdTashl Hewadrs (HEfafad e Seod T qiehes; :

(i) e T SRS GEANT ; Ageh ANTEl {eharere Tl AT SIoRebl Tehlebel GIATH
FIH &G | a0k AfedT @rarawr T feara faer afaerer st 79 a=qe qererT
TR TR, | TGS FIATATAT TRURT FRIAREEHT B Tedl TTAT TAT AT
B B, |

(i) RIS Ty feafaer SRt : Ag% T fharedT Jei@ AU TTE AT Jefad
HISRT AT AT (eIfey ¥ Ageh  HiaTdel oIgeh @IATHT sl el a9 et
G |

b -

(iii) FTHEATH FRIARST fqawer e 79 Afh : FATATRT T TShHT 6T BIF
qYET FRIAR T TEo gad | I5F T BIATAAHT ANTAG (TS T g T
fepaTerel Hewa ol FedrT Tag |

R0g FATAT TSI TAT @I, FHET 90




UhTepT ATERT [ HTATATRT AT TThl T JUbT THH T TEh STebTepl
feafaepr ST Tl TIAT SgF TET fhdTae T | T ST T heghe
HUFT e Sge el frarar gad &IH oo TR |

o7 fafag FRIERS! ATHHRT 67 @ 9gh T AeaATeH A, AR T FToid
T ST A FRIEANEEH THT Gfafts g7 TUH Tgeb Al feharere T&am
feRf e FRIERST THT STHHRT e 57 |

(3 dg% T forarewt @@EE (Ledger under bank cash book)

g ST e e fafgeT wiersier @rarer Tshiehd @rdn (general ledger)
21 | AT g GIamAT FRIEARST SRl JRATaR gfad ¥ Hige s |

e 97 defad @rdr : THT FIATAAHT I AUh! T HIATAISATE AT TUbl A9
THFHATS MEERT AI=RE] ATIRHAT Sfee a7 shigd HeaH =ereg |

IS @TT : FTATATR] g GTATHT TUHT ThH Sgehald TGl Fhigd T IgHhHT TG
1 St =g | TFRT b . WEAHT FICTHT Thabl 7. oAg=g | T&T sl T
HEAHT BRI, SgHAT Al TWHl THH Aiawg |
ol G @Al goid GoFl Tedq=Id & @ e 7. AT @< TOFH & 4qr
AZhd 7. T THH HETH BRIARB THH Afdg, |
UhT @TAT © Ul @IATHT AT AT qUHT T T (a7 ATTIF Rl Thl [gUHT

AT HThl HHATE TTehT HRIAR TS, |

fafag @Tar : I9d AR @A™ yfafte T A e 97 FRIARE BRI AET
TGII reaRT JreRdr Sfae a1 shiee TRuwr o fafags=nig fae 7 Hfee
g |

a5 T feratemn wroETe gfafe mef eaw feaue #XEE (Considerations for
preparing bank cash bock)

T ATMIE BRIFREEDT TTRT =R TAR TR T Sgeh 74T [eharear gfafta
TS |

TEERT H=RAT 9 @rar Sfae @, T8 A9ET fharedn 9t 9y arararg gfae 2
S @IAT HiET T, 95 ALl [FATTHT I FAET GTarers Higd THIES, |
G, AgH, did @9 ¥ Uhl GTATET JHIedd THUH FRIARATS [arqd Tl
T JeTHT ARSI, TEl: =ATe] HIY, ST (BT, AT TGl T, FHATT
=99 FT AG |
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(iv) TR BRIGRE! TEERT HTEXATs g AAT [haTadT qiaee THIe |

(v) TRl FRIERATS ogh Aal [haTeT dIiel Hed (&g a1 "8 @rT,
Foie @< @IAr T YR @rdn) A gfate TR |

(vi) g% T fpdmael e @9 @rareT Hice Head! Fawdn TRUE! g7 afs &
PRIATS shige T TAT 5% (Bracket) &1 JANT THIEE |

(vii) @ TEN BT qUHT GHee AT TTCHEH Igh AT fharear yiafte
T qa |

(viii) g T fRaTaesh! STgarel TRIE0 T Aled qAR IIaT I&hl AeddlTs THTE LT
T Ta |

() S5 T foraet @=qe= a¥teror (Trial check of bank cash book)

Fgb TTET fohata TART RGPl gfafte TUHT FRIEReS AHiad HETHT Fiafte U
TqUHT T Afeqw AT faer Afaerer St T € | T T TR FEATE T5b A
fepaTerept Tvcer IRIET0T ST T A, | I Gl (haATaehl Tres TLIETITHT JRhIET
FHEIeIqaTed T GTaTeed Ifad T Hige TR SIS THAT aRTER gHIE | a8 avid
G GTATH! THTATS SiTeh] ETHT AT feTg TTHTT TEH THA SATHAT AT e T4 |
gfae T shfge Te®l g THAT aRTER TUUAT S AT {eharear gfafte weewr feqre
faees ¥ q: feamar faare gfafsaer sr=r 9 9dg | 5 TET feaTaer Avqe qRre
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73 93 f51kft A1 (Store Accounting)
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RR.¥ fawdt @@ I (Utility of store accounting)
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(F) W BRA 6 T FIq 99 TEH 7
(B1) N HRTART ITANT A&T8 Y |
@) @RE AR P AETe 4 |
() FrfEar gfqasd #ed TaR TR, 7
() 9 U T =T GIarar &5l QraTHes aeiges, 7
R, TR YIEHRT BIET I ACR
() ﬁﬂ?fﬁougf‘qlw Ahl & Bl 7 (ST FEaATOA GiehaTehl =RAR =R
JeorE e |
@) 9= =R "EE Joo@ TR |
@  famfafed AATeE @ a1 @9 g1 FARNT Uagd, SaarsTard |
FATAERACY, TIIFUl HGH, FRIS, FAH, Ri=R, FR, FFIET
(&) @ AR S T @ S FF @SR |
3. T TR @l Sax feEe
(@) =T FEeIIEdT AT GANT g1 BRIAET F=0 T | =T J=are
STANT ST |
[CRIEEIL]
Q. qUTE AR faArarsrHT Teeht fARAT QreRiTeRr E AR TR | A AEieEdrs
g g ¥ qg @Al JiaeE TR |
R HeafE FRIERE ATGRAT AN HRIH, @E AQL0 T @ Jiqdadenl THAT

LY

TAR T | TF AR ANT R1eqeh a1 fG=mazes d@rards] q9edn [@derd |

FIAT TSATAT QAT AGT, HETT 0



UCE PIY AJSO I ERIE AT
(Fund Accounting and Retention Account)

3.9 TR JFLRON T AXE (Concept and use of fund)

(@) @t 9= (Introduction of fund)
fafe=ra gaiTsteT T watra wfeusr e e aHears 19 9t7g (A fund is a

pool of money allocated for a specific purpose) | 4% FREATAT FT T
w1 =g dor faaifed Sgea e ot afemmas T we Wit 7 @= T T
TTIHAT AUHT FITATS (7, | IR ATHR AT FLAAT ATl TATAATHT I, HT THEA
EATATHT I IR TGS | FA BIUHT & H&A IHAEE ST g1 T & Fad
g T Ay, A FHIH! AR AT B GST T ATIRFT BGHT T8+ BIAAT AaLdTed
TS, | FITHT FRIARF] T feafq g TR A1 FRERE! gad JaEH, Fiaaad,
FGIIE T I8, |

(@) gT&d @ 9=a (Introduction of governments fund)

WHER faia= Ffamsr fRaredues Toamad e, | I5a1 [Rarhard g=ardad 9
fata= TP MereEd [l JeRET dfueres I IWH g6 | I ATTHR
FTATAIT THERT AT HIATT HALATHT TFRA HATHT Foid ITAH RIS, T HIATT
HALATHT P& HT eI T AN FRATHATT ToaTAT T T AT Tl §73, | T
FIUHT & FEAT IHHE® STHHT grgr] 3 AFAIe & F&dl HIAT & HA @ T Alhes,
a1 fAaRo Iuar &5 | TR #uew (Government funds) @s A+ qi=refrar
Fed THRHAT T T T -

erraﬁtr
N R R o '
RERIECK JATAT Ik Jrasiiae EEEEEIRISE T g1
CIL HEEZICIL] U BT CECIEEECI] L

(%) gaafsarg #19 (General or consolidated fund) IIFRHT TS FHRaHT
HTETAT TFAT & T FIAATHINTH @ & BITATs Fagisad B9 A | I T8,
TR TIT T AXHRPT AAT AT GAF(>AT BT g GALNTH AT 3 | AT a4l

(@Y

JHRE! ATRHIATS Teblhd T =TT TR AFURT 2T |
FATAT AT TAT AGT, FET 90 44




(A1) FASRE A5 #HW (Special revenue fund) : MR=rd wAsH®r amhT &=
MY ST TR HUEE | ATed qiehie ®¥, [Fareq #w, qToreq fvar 19 aqfe
AYTAHT STeeTFerd TRTRT TXAT HITHT IITET0 & |

(%) FrEsie® AT #W (Debt Service fund) : &R f@w HUTHT ATAT TS AAATHIR
AT @ST TR FHEE TG TS | TITHT THT TR TG TR Fad
FTIHRT AT T Ffaa FITATE HO THAAT T TH G | Fel W ARFRA
R fquer T fRAl T T THRET HIY ST T TH B | HIT HH AANE q9T
e AU AT Tk Heh GiH TTIAT g Fafg |

(%) fa9T s ¥==es #W (Special project fund) : T YeRaET ATESAT TAT
FTAHH AT T @S TRUHT BT TH FHEH BT g | TATTHT JTHT GTA=AR
fa®rd #W, TR (G HY, ATHRHE B, JhA FFqIT qqT IgR BT A&

FIUEE TG SAMEXV g | TAHT AT ATATSTAT HTATEATH AT @iferuerr fasry
(Special or imprest) @rdEE 9T JFHT oG |

() T 19 a7 91 918 F9 (Permanent fund) : &= Toer a% AHaTe AT IHHA
FHAR oA H, ANE AT B, ATAINTAE AT BT T THRFT HTew g |

RR FY F@EHAHR! 7=d (Introduction to fund accounting)

AR=T JATSIART AT @ST TTRUHT HFH] TATIAT 9 B, [HRTHT a1 HITHT THH
J&TH 9 ANTRIAERAT IEH TAATAR ANGF FRIARE FoaATad T AGTGHA T,
| PITHT THH YT FaT TIT PIUeE THH TaT8 Talhl Iodd =RUHT J@rhl AT fagr=
T MOHATaRE! dEEed q97 Aqa@ iawg | BT q@rEhTHT 9 FRIFRH JiE=,
T@TgHd, Uidaed a9 dAEedsd [ [qaruesdl Tarl T FHeeE a3 Jargdhd
TE TG | HT A@IGH T @Il AR, (g 91 @ giees ATadngd a0
ST F AET A8 T YRR AGTHT b FHRATIAR AGIZHA T3, | IR @rHT

BT AGTSHAR] AT AT AIPRA el HRAEE dlebehl S |

1.3 afz=a wwwr afvmm, sEwdar ¥ 9@ (Introduction,
necessity and use of consolidated fund)

(%) Fiead &Il 9<=d (Introduction of consolidated fund)

qisad PV AHRET HA @Al &l | Alad HITA] STHAT FURT THH BIAAT TGEATH
AT TET ATAITHATHT fafqes Gaar gfeeray g | IRerd g T 99
HTRETA (ATSTEE, HOT, FAT AT A= JI) FIS= BT @IATHT STFAT g | R el (9909

RS FATET AT TAT AGT, FET 90



THRFT AT AIFRATS I g THH T Alsad HIUAT AXe Fag | TATeHT T T
g AT WWH G |

TATTAT HISAH! ASAAINTR JUTA! AR HABEEHT Ao HIThl ATIRUT FAFI
MRURT qTSwg | AT FTAR TN TAATAE AR Fared FATTHAR FLATH
HIHITHT AT gATRE, Wl ASTAIOe [HgTeTHT o= B A & | qeEsis
GTAHN AN & AT ITRANAE ¥ STAThaledl HAH TH 968, | TFH! FAr=raar
TR Hwald HITATE HIT TEIF g v WIATHT Af>ad BT ool Ha]
[AATSU®l &8 | YU JSIal-e HABHT F(>ad BUR TIAT T FoATaqaeeeal
AT F HAFH] FAATT A7 AT HITAT TRCFT g | Al>=q BI0EH
ToATAAGH I AT T AHRT AGEHT AAAATAR g7, | T HUATE TUH
PRI T A@IINET g, |

(@) af>=aa FEwr AramEwar T @R (Necessity and use of consoli-
dated fund)

Gfs=rd PIUH! AFLIRAT T TART (AFATTER G

() IXHRF! [l TaThaleararardl SAaed] qad aqls [qard qemad &+ T7
(A1) TSI Fraer T ¥ afeemed sifererqol, TaEerr ¥ aReEefT adrs

(%) AEASE FAF AN & Alas THAT &GHT q=rad T

(F)  HXHI faeira gorretterns fafy T agfqan smamiea smrg=

(I) Uehlpd AT @l gfqaad aar T=

(&) gEt=a Mo gfewar sEaved T

(W) FRARH faeaa=adr GE=d T |

(M AU gLEwE afsaa «w (Consolidated fund of government
of Nepal)

AT f4.°. 3005 ATAHT Gledl aold I&d FUATg AT IRHRI HUH] FARTEFEET
AT ATIROMH TEATT TUHT &1 | AIHRT T TR SIHT GHATAT T a1
TIYTS, FHAI: ATATIT TREAT | R009 ATAATSHT b FITeTTHAT Fisera BITarr=ar
EeT FHIEAT | J0%S HITHT HUH! ASTHNAE TRAGTRG ST WUHT T FaareH T
i PP AAIROMATS fafiTee 24T fEZURr g | T AA1fE FTATAR B

FATAT AT TAT AGT, FET 90 R4




I IRFRA FIAH TR FH Y S, 32, FH THREPN H & T THAT fad w59
T | TEAT o GIadE U ey Afsed HITHT FHIX AT @9 T g |

R0WR AT ST AITAR! Ffaemel ASTLTFTRT TANT TgH, TS T T T AT TEhl
ATFTATE g SHALAT AT | AITATHZRT AT TEHT T8 T ARHIRFT FAT AT Fioad
P TE AT FHIEAT | FiaaTTel grT 9% AT FSET AIhRET, g7 0% AT JaT
TIFRHN T GRT IR AT T TFRF] qoad Haqea=dl Fadl EHl & | qisad
BITHT FIART F(TETT T FTAATHEINTH ATeeh T ITEE |

(31) g™ aIwH! af>aa ®W (Consolidated fund of federal government)

TLHTT ARFRFT Tl THRH AT STEAT g HITATE THTT Ffsard FIT A= | a7
AU A>T PITHT TS THH T FH T UF TATCRX GST TUHT Fad HIThT ThHT 5T
STFAT 4 | |TeTerr a7 q9% AT I THEHATEF T GRHRATS I & el TehTIehT
" F HERIT ARTCHT Ueh LRI PITH AR MM B, TAATE qgUA Afs=aq B
AT & A AGATS T TTRTH] |

(M) 9T GLFHH! gi>=wq ®§ (Consolidated fund of province government)

JS9T YRFRET Fl THRFT ATFTAT STHAT & IS T39T Aised 1T A= | T9T Ffoad
FITHT GfT I TFH T YA TASTHITSTHET e BITHT STEHT g 9T ATMPURT THH T
STHAT B | AT oRT 0% /T TS IhWaTed Fa9T GRHRATS I & 9 JhR
T T, AP AT fTgust qa T, qS9T UHbT AThRAIT (SR AU
O AFA a1 YTl TN o & T T GRFRATE YT g AAQTT TIH HIT THH J39T
UAGIRT AT F AT ANRTHT Teh FIT FLHRN BITH] ATFRTAT AT T TAATE TS
Fsard FW AT B A T TRTH 3 |

(3) T GLEwH! f>aq # (Consolidated fund of local government)

T FLHRA YT T T JHRPT THH AFAT g HUATg T qisad Hie
AT | TYUT T TS9T ARPT AT AT TEhT el I ATRTHT Ais=d BT A7
FITAT TET (Ao | ATTHRT GRT R AT “TATHT TEAIAHT T MSIART
TRYIABTHAT T TATHT Fisod BT 8T B | LT BITAT TSI ABT a7 AT ARTATS
UTT & T TBIRebT ST, U TR ¥ T ALHRATS YT & AGTT TAT TS AT eTehT
AT TRUT AR [AURI FHIT THH T AT GrAare I g THH STHAT 875 | I di=ad
FITATE T Aichd GeTFA] AT TAATA FIATTHITA 8eg” AATR G |

45 FATET AT qAT AGT, FETT 90



R.¥ af>aa ®wH! a=araq (Operation of consolidated fund)

afsera FITRl Foared AT Aaed] T GEAea YRR AIE Hrafaiaara=dr
FAATHINTH 575, | Waem, A Frfataawe=dr U9 q97 FAaeeE ¥ @ 0T q9aiq
FIE THACTHANAT Ao HITATE FLRRA ol TebRebl @ e | qrATIAT Fis=e
BT oo AT [AETAINTH e -

(@) Wi>=d BITH Igh AT : ioad BITh] oATATH] AT Ueh Hrald ageh  Gral
TEg | AT GraT ASHUT AT AT SISHAT, TITHT JEferd FEITHAT Teehl SaTe
T TEHBT BIATATAT T TATHII TEAT “” a¥Tebl HIIAT I AT SgehHT T
77 |

(@) A>T PIIHT FoATAT : Af>ad PTTbT GoaTer T FIITE TIT FTAAT AT
TRUHT &7, | TSEHAT HIUH TATAT T (MBI AT HATAT T AT ATASAR b1
TEH T |

(W) Afsad HUEE TFT e GEafad qisad HITHT YTl gqa ad I afsad
FHUE HA @IATHT STHAT 873, | |1 FIUATE @ gAud I FFfad @ @rar]
TR TR @ TR | Gisad HUare Gk @@= T4 qrEed |

() oo HIUHI @l Aload UG T e PRIEARG] J@l e T63 |
G e HTI TG, |
(F)  HRERH! TAET : AlSAT BTH BRIARB] T A@IIETT AIAIUSTHINTH

T [APpTadT ETAT T8l Helddl TIETdheTd g | HRIGRD] T FHG T
JHHT FiA(TE® q971 d8Y (Mebraene aHd g |

(=) Fi>=d HIR Gqded : BYATE AUH! FRIGRH TR AT | Pl AT
HNT JAT Teblepd Yiqaad T 98 | Jods ded ATHl ¥ AT PR
FITHEIHT F AfSTT FITHT TR GfTaaed AR T ATESAAE T T63, |

Ry faswea Fowr afvew © o=ea atgwie (Divisible fund and
revenue distribution)

TUTeTeRT FiqeTTel AT TEhT ARBRATS bel TR qIT el ARITHY ATTRRES Ta
TWHET G | AT AP TN T&l U3 NUFHHT T Tehl TThRe H¢ oNTIT T T
AU TTHT ITAS & ATAH] AT ATSHIS T AT ATSHIGh! AT HATSURT
T | T THART T¢I qeee(ad dehig g IATed ThHH STHT T [a9TsT 19 FT9AT
FATAT AT TAT AGT, FET 90 EESN




TRTHT B | 91T FIETE AT Teffae Fiq a1 foa AAnTere (g TU@ qaaTar
ST dighie T | fadrsa 1o fAeeHifsH i gerer g

(@) AU faarsg T @1 @ ST GhRA qghad Tebl T THHA a¢l el
TIERHAT ASHIS A AT ATSHISH! AT AU [q91eg B9 TIAT TRURT
T | LU (AT BITHT ATSHIS g A AMPUHl A ATANG Y, AT TCeb T

A HEE qT Tkided el Adedles STFAT greg | [aarsd 9 @il J91e e
TG TES, | AT HITH FoATa HeTd@l [qavTe Hraraad Tag |

(@) g&9T faqTsa 9 @Tar . Y97 WRHRA ebedd bl T I AHRE®dT Iud
AIEHIS G T ATSHISH AT Fel FIOTHT FS9T a9 PIT TATIAT TIRTHT
B | 94U [a9TSg BIOAT SATSHIS g AT AlBTHRT HY TIT ATl ThH STFAT g |
g3 9T fa9TeT 19 AT Y297 Afs=rd FIT GIAT TEehT TghHT 6+, | AT HITHT T=aT
TE9T @l =T HAea 183 |

(1) A qE [GHT HIY G M Jed 985dd T4 T 0 WM T8, 9897 qgr
TIATIAT TRURT B, | TATHIT TgehT Afs= T GTAT gehl STgHAT 5 LTHA BT @I
TG | TMFH FSATAT ST Tehl ATF JTEd HeTmard T6s, |

©R.% T algwigH 78w (Importance of revenue distribution)

T ATShHISH HewdTs MHATEAR Joi@ TRUH B
(F) T I TAT T Tehl AR fasbray w1 T
@) |d g T

[  JAER fawrE 19

() HEd faeprEer AT

@  foren, @EeEEEEET Hitad g6 92 T

(F)  |ATHINE R I&F T A1fe |
R Y F@EEgwq fafgy T @R g4 ®wEE (Fund accounting

method and forms used)

(@) ®W F@rg®A fafa (Fund accounting method)

AGITATHT ATTRAT Hed ATIATATAR HITehl AGTGh 2w, | BITRl TITIAT, HITHT
THH YT T @l [afd (eiRor, FIvere gaTe AUE! FRIERE! Ged, dT@gdhd T qidqd
TATATHT o T BT AGISHTAT T T, | (AETaa@iTaesm =Rueg fafaere
R%0 FATAT TSI TAT @I, FHET 90




HY A@TgHT T,

(31)

(W)

BT TTIAT [AR=IT BIAAT ATIRHAT g |

FITEH FoaTAT AShg HAIAHATE TN | FTUHT FRIAR A5 HHT T |

PITH G AT g THAT 9 T g ThHBT AN TS |

FITHT G ATFTAT qAT @ FRIARPN TMEERT ok TR e, | BRER FHford
T HTTSATT T FH FAH THIEE |

BT FRIAH! Igh T LT fehald TAR TR FATET T ASHaadl Baqra
e faarer qar s |
HIIRl FRIARE! G I FoAAd @l ATIGUSTHITH TAR T, |

FIUH] AT T @bl A= qIT A@IIIET BqA AN EFaE RIS
T8, | FUTA FXBIHT HITH @I HETAGIIEFAE 5o |

PITH ATEITIA ATATTF TAHT BT (LT THIET TR BTl GIANTHRT ATATIT
gfafvea T oy |

FUH TR, MO T [T, HAT T IJLYAATAR BT ARATATR
HARATETIATRT BITHT FTANTHT TEIIHT ATASAE AT e qRaTe T, |

(@) Y AGTEHAAT T g FHeE (Forms used for fund accounting)

HY GIEHTHT I IeTed T G AQIEHTHAT FANT T AREehl @l GraATehl BhRTHEE
AT §75 | U1 RFReb] HIUewdh @l AT TART & @l gaes MAMar g

TIET T (A AT RLA. 909) : HITH] I & IHH ATRMT SIS

AT FIT Geehl MEERT =R (0ol TR, Q03/303) © ATl qgT @elehl
AR IS AT TR FFIiead @rdl fharaesdr giane T

QT (Ao 9.FTF. R009) : HUATE g HRIAR 9 AlHd, LT a1 FHEHT Fafead
g7 AIATARE! @Aes qaT T

g TTET fehdTel (WS T.RT.A. R0%) : HITHT YU TG qdT Igh  FRIAR, B
THT AUl ATRETHT T AR (a7 glafte 19

g feame fa faaRor (WA TR A, I9R) © HITHT FTATATA TAR TR F=dqT
T Il SEITHT FRIGRHAT H¥h TH AU Il feqra e 1=

o fae=or (@A T HLA. 93) : BUATE AUH! FRIGRE] ATaidd [aard e
TIR T

FATAT AT TAT AGT, FET 90 R



(W) e HW feqre foa fqaror (@A TEIT. 93 - ARHNT BUEER Agh
HISaTd ¥ SATHT SUhT HisaTd f9er T+

(T FgF qIT YU TRHRBI HUHl I qIqT HHATHIHR] Thlhd ATNH Fiaaad
AAIHLA ) AT FEASTE &7 A@IATAATEY (a0 (6= qar T

(@) T FXFRB FBIUERT I TAT TFATAIHT Tlehehel aATMTeh Ffqaae (7. T R,
J9R) AT HEASAE & A@IATAATET [qard (6 qar T |

R ATTART ATEAE AGHT JARHT TEHT HH AT HAR ERE

(R SET T FEasae ®iw qFiq fafag @ (Areas of

fund accounting in Nepal's public accounting)

TITART FIHTT AGTHT IS TAT [AATSTHAD Qe Tad TeI TIHAT HRHATSATAT BT T
GRTAT STGTghT ToATHT TRl Gl | FAG=ATAT BT FHERTT I T FATTAATAT
fafa=T e Fves Ea B | fafaw EEasT FueEe! JErEE i Tgd qUehT gaTd
TEAT FIUEEATg (g @rar 97 wiH=s | eRIe @rdr 99 9o Hbraesdr Uh @eqeh!
WH T | TG TFHRF! qqHT @l JUTAAT Tehel BT GIATh AqArad T AT
fafagr @maT T @RISr @A T GO % THERFT BT A@TGHT JTANT TRTHT & | &9
TeHT i TSI TRPReb T G HTATIT TRURT T T LTI TEAT FeT JIF

ETHT HIUEEF] T T8H & |

TTSIFR FT AQT

v
v v

FAGATAT BT a7 [afae a@r R EARCIl

FTIGSATAT HTTHT G T ISHT Joei@ HUFT BT QISP [ATATAR T T3, |

Rz exiE A fafy T g@aEr g@w g ®XWEE (Retention
accounting and forms to use)

(®) Xide afesd (Introduction of retention)

F FH TN TANGF FREMETI @UH THFT A (Retention money) ar
A\ ST (Earnest Money) a1 d@@qa ST (Bid Bond) a7 #E€ET SHEA

(Performance Bond) &7 TFH a1 =T % HIUIS R TCT I 9 FIETId AMGURT
%R FATAT TSI TAT @I, FHET 90



THH FHAATS 93141 TS | aRIET ThH MR=rd TATsTehl ST g, T GATST FHTT
quqte fhdl feges | a7 eRIET AT RO AT GRIETHT Jaad I T TATHR! ATLATH]
gl SR g AT Rl g I &7 |

T IEYAT GRIST (TSI BT T 1 TP qUIHTT GRIST THATeEI AT JAT (b
F TRl T U el TEH R qgeaer amaed (Liabilities) ®T ®99T @ |
gRTdT THH ITET AT IERTSHT AN 9 AT TehH THIa (Assets) &1 ®THT &g |
AT RFRPT TGN FUTATHT Fe GRIET THH RRAl Tg a1 STha T STUHT TS T
ST T HTIeTs aRidl qaY TTeT T A |

(@) u=¥eY Treas sr@edt (Conditions of holding retention)

FIAAT ETHT F¥h g5 T Bl HH T GEegW] TREANE [qeaaeiadt &Taq T+
AT SATNT GREATHE IR YA GRIET A= | RIS Aifqeh a7 qver aearaar
AE=g T ST FATSTHHT AT AfET & AT FASE I AUAT e a9 | T4l
T YT qRT ATTHT AT FAATAR THTHT GRTET ool FATHITTH I T, T Tefol
TATSS; | FUTe AT FTATTCAHT (HFATARGT STACITHT GRIaT e Fiehel el el & -

() THRH FHA TedATE RIS I T AT TTHT TS

(AT)  FAA ARFPRATS (A T THH ATFT TEa ANH ETHT RS

()  THRT Gieg ar faardr gferarar ot faq aifefauest vw afrm oar sifgar 1=
(%) AR FIET G T@R I A &R B HE T

(3) T HET AITHATHT TEdT AR I (T a7 AITATA HRThT STATATATI AT
THH RS

(&) a9 TATTERT AT H FATATS R L THAT JHTIT

() A B FRUETE GIET AE T AT AT IHH G313 |

() aXiet @ g (Retention accounting system)

ETT TehHehT ATERTHT a7 Wi, foRdT, SfehT, TToTee ITRaeT ST hTdehl T@Tgehe I hdels
FATAT AT TAT AGT, FET 90 %3



ERTAT oIl JUITeAT A7, | eRTAT SRaTT FFAf=erd THIV T ATTeRggeehl AT, ST
T AR (AIATIATETRT ATaTF Fqaae TATR T F1T T GRIET @l JUTATHT GHTET
T8, | IRIET T e [STRTaTeT aeidl |IRT I a7 9T T BTATATH] g, | ST FATSTTH
gRTET ATGTHT & AT T qHI U IfH ATTSHT SUANTER! AT afser@ehT qRa
e 927 |

T | RIS @l ACT GiRaAT AT srafatgarEed U9 ¥ MEEEeer diedr g |
I AT GIFRT F@T FRTHEH] STHT FeTo@l e albdl S | aRdl ThH AT
AT g GIATHT TR T g 9FS | UXdl TRH ITEAR] ATNT AT BRI T
IgFAT P& WIAT @i T4g | Tehel P GTaT JUTEAT AT TR TR TeHT ST aerdl
qrar (A= & a1 feetept AT Tgar 7Y g SaaweT TRUHT g | TI<T GRSl 9T &,
TTepT oGl e, Giqaed T4 ¥ Afqer@ TeT THY TIRATATS 5 GRSl «@l Yorrer A |

(&) g G Ui T @R wHeE (Forms for retention accounting)

HET@T ULTeTehald R09% WS 3 AT A9 dgehl AXhRAT T &THT HTaT==a= g
AT HRIAEE TEd TUH G | IH BRIHEEHET GRIeh] @l TeAHl T
[FATTARET ATSHATET BRI AMBURT G

(1) SATFT GRIEr @Tar AT HLA. 09
(3AT) TEART &RIET @rar A T.HLA. S03
() GRIETHT g eI febettar . I.HLA. 03
(%) g gard(q Afeera arar T TR T L0
(I) TXHRI APl 17 (ebTaAT QT a¥idl @ren AT BT, S04

(F) RN Hehraer a7 (HepraHT Il gRIERT TrEamT @rdn HA G RIA. 0%
() gRrdrept foeirr ferereor H A G HLA L09
(T) FRRERT fagual gearsfaas Afaer@ @rdn {0 HLA. S09

IHT FRTHATEF U] A@THT ATERTAT JAT @ F@THT FANT g 74T A9 (7. T HRTA,
q09) ¥ TEERT =X (.. 9. 5F1F. 403) I JANT =g |

R ¥ FATAT TSI TAT @I, FHET 90



(¥) uxtel @ It (Steps of retention accounting)

gl oET (HFATER =Rvag ®HT A, :

(1)

()

(3T:)

Afed a7 fHepTreTe g a1 Sg% HreRETe g3y ThH 9T T

AT GTT & GRITT N .o T.HTA. Q09 T AET (e 1T aRIdT TH
HTFRTAT STATSA

TITGHT YT STUHT RIS AhHT Teehl il @IdATHT STEAT T

ST AT T TG STEAT AT H=RepT ATIRAT GRS AR T Rl a1 ITorea
RIS TART HT=RehT ATARHT GRIEThT SIgeh T4l fehaTel (W& T.%IA. §03) AT
gfafte T

GRIET STRAT T Tceh SATaael @bl GRIETeh! SaTvTd aRdl @rar (7.1 9.1,
%09 TAR T, TAHT GRIAT el AT Teb T IT ¥ FATTAATAR. AATT AT
T GRIEN @IAT TAR TIES |

ST IRIET @TATRl ATIRAT TERT GRIa @rdl (.. 9. 6.9, $03) qa’ T9

TR BIATATA AT [TRTIAT GRIEN TEH! AT H.A T HLA. S04 T 0% IR
iC]

I AT g% ST 9 WISl gaTee I8 STHIA a7 JeaTfaet STHT YT STl
gRIETPT .o 9. RTF. §0% & FATHT ATTer@ Ao T

AIHT AP & TSN a1 JeATqfa f§UHl 9T §.of T.%1A. $05 Pl =l

ufvrerg srEmatas T

TgH T AT TATATATE R FRISAR THIX H.of. TR, §0 T FI=THT ST
fairar faaer qarR T

qT FRIER GIE R ATAND qoT ATaTH A@IIIeo RIS T 2fguer
HFIT qER T

IRIERNT qeafead & 9T FRTSATT QRIS TIHT ATqorg e

FATAT AT TAT AGT, FET 90 %4



(@) g Tea sEY @@ (Journal voucher preparation of

retention)
IRTATRT TREART Ar=R (AT ER oy 1,
(1) GRTET THH FIGHT YT TaTehT AT Sr= grafe

qer.q. | faeor grar qeT | 2fae | dfee
.
........ <. € @Al (GRS S5 AT
fepaTe)
........... % e Ta gRidr @rdn
(o SO qTe ATEHT GRIdT
qre)
seT
(AT)  FTGHT YT RIS Sgh  qGeT TaThl TRy drer gfafte
qe=r.q. | faamo agrar qrr | Sfae | #fee
.
....... T, GRIETT g% GTaT a7 Uehel &I9 @rdT
......... %. TG GTaT (GRIETHT g e
feparan)
(FRTGHT 9T &RTdl Sgeh @TaTHT ST
sET
(%) g SRS YT GRIET YT ATRTHT TETehl TR =R gfafta
A . | feoreeor grar ot | Sfae | @fee
.
....... T, GRIETT Sg% GraT a7 Ushed &9 @rdr
........... % SAFT GRIET @
(AR A T TGk TEAT T
gRIST ATFETAT ATTTepT)
SET
Rk FATAT TSI TAT @I, FHET 90



() gRIAT ThH AT T ST a1 9eY TATET TTelhl qrearT Q=R giate
AR 7. | faewe @rar qrr 9. | Sfae | Hfee
....... <. Sl gRrdr @rar
.......... %. GRIETHT Igeh Grar a7 Uebel
F Grar

R o TEHT GRIET fthdT/ Few

TITET)

SR
(I) ST o1 e TTET AURT GRd] IoTed STigell TeTehl TRl e giama
AR 7. | foawor @rar qrer . | Sfae Hfee
......... <. FTFRT gRIdT @ran
........... . o e A

(B) R e HiaTH ITELT

qTiafees FTATAT, TATIRH! ATSH HigHTH! (HFATARGd GRITH TEERT H=R TR
TR

fafa FRIEARH fgazr

AGT q | AT F ArEERT Gy Grarene iUy fatg=T safadeser AreHn
TTebT G THH F. 3,4.0,000|- FTEHETE AT |

ST 3 | BIATAABT ATHIT [TATH TLGGHT T Tl hallel T THTATE
gEre 9y faAfas A IIIEAT 91 FAHT AET AET 7. 009% d1e 7
qY000I- FRIET Ted T |

ST 3 | FVTEHT G HUhT 14,0001~ HIET f&7 Tebel B9 gRIdr @rardr STeT
e |

T3 90 | (A FreieRT Srera AT AT o ol fRTT SR 5. gY,0001- gRIET
SgF GIATHT STHAT T T, 0L Y39 T HI=R HIATAIAT T T2 |

A3 94 | AT T faardTeRT gaauitaTHeE! o 9 g qraT i far
HIT eI GRIET . 14,000|- Thel HIY @IATETE ST AT |

FATAT AT TAT AGT, FET 90 R\



I3+ R0

T FUERE RISl WIATHT TEahl STRITETE fareqahl aRidr %, 30000)-
FATHITTHET BTH ALHT BRI B T Tehel BT &L @rarare Ased
QTATHAT STHEAT 00T |

IH HRIAREED] MR A=) AT Tar T,

7 grar
= | fofq feraror T | S Higa
. .
q AT | g GRidr feErd a 3,40,000|-
1 . TERT g3 @rdr 3,4,0,000|-
(T AT GET FTearey o)
R q3d | $. A9 @rar 9Y000]-
3 %, ITATETE I AT a7 Q40001
qrar
(T PR IHFETE TTATE
Tl 9T
3 | 9IS | S Ushd 1Y eRIEr @rdr qY.000|-
3 %, T q4000|-
(FTEHT 9T GRIET e STHT)
¥ | IS | T UHhA HY =1l @ 5¥000I-
10 % Ul fwior e safaa 54000
Srraleisl
(Tl FHFIAT ATAITHT FedRIT g
gk STEAT Tl RSN ATERTHT)
Y |Emed |3 TwiHar T efaerd eRdr @rar 9Y000|-
14 %, T BT @ral 94000~
(ITHTTETE TRT G e feue)
& |WeA |3 e HaTedd AT exid 30000}
R0 @
%h. ST @rdT 300001
(TFYETE SfTaTeddehl T auET
GRIST ST T T[T @IATHT STFT
TRTeT)

&G

FIAT TSATAT QAT AGT, HETT 0




RR WFE gLET GET, MEAT G @T, gL S8 el
frate T et gfoaeq (Individual ledger, general led-

ger, bank cash book and reports of retention)

(%) =afFa exidl @ (Individual retention ledger)

T e Tk T T HepTaehT SATRTd FRISTHT AT AT HRIAHT UGS | TIAT
GRSl e Afad AT (Hepraet afg=" T sEeaed faave dfawg | wh Atgad At
JATSIHT GRIET QAT T ST AT AT GRS @rar TS, | 4T @reT aRidr T
qUdT |1 @RIET fRaT a7 qaY TTeT 9E A9TE qae Tgriaded qRaved J4g | gRiere
TATSTH AT AT ATIT TG AT AT TATSTTHT ATNT STFAITT GRIET @TATehT
wfrerg srafead TR e TS | SATHI GRIET @IATHT GRTTHT T ek AT
FRIER gfafta TS | T A1 %0 AT AT Gl TR T T FAAT THad aeqad
T GHIT T T4 | AT SISl @IAT .o 9,517, §09 | FIFTH G |

(37 =ufFaTa g=IEY @Rt ST T ITEIUT

i IETEROTRT .9, R HT Ilear@d TAETT ITAHT (a0 H.o.T.B1.9. {09 BT AfdaTd
RISl @IATAT (TR gfafte i |

Y .9 1.
<09
qTidfge FrATAd, TEIIR
ST GRIET @l
@rdr 9T 9.9
YRIAT e AT a1 AT ATH © IATTETE T | GRS GobR : foeltd srarere
& TFF SATHT (AR FFA) GRS =AW afy Y fae
SATAT . HFAR FRER g g @ar 1 ;. Uk
g . FY Grar
Qe EIF TSB! ATH T ST
THA TFETHT THH
TFBTRT BRI T FATAT
HECAREEIR)

FATAT AT TAT AGT, FET 90 %
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(&n) et fa=fm faawur (Financial statements of retention)

gAE FRIGRET ATdgF (qaorers gfqaad T #1adarg aadrar fadra faazor
af v | A1 AT, AT 9T ATafded BTAT iqaed T IR TR, | TIET TART HATA
1 FeTa T 9T U, fRal o1 @< ST T afebl Teahl dRIdlehl [edre AfehT T+ Tiewg |
THET AT g GTAT T FTATATDT GRIET fEaTaia=erl Beeh feard e faaorer T
Ui BT TN TS, | TET BTATATDT AT ¥ Tgebebl ATTAG TS BZeh T TUHT Frehl
FRUGHT qie=m T feara faarT 79 a7 = STt Mg | a7 faxir faaror ekidree
B | GRS (i gfqaeeT gf=n BT T.RA. S0 AT dlfepUehl o |

A THLA K09 F[ FATHT TR TRUHR! HHEHATAET ISTE0A Tehl gl T faawor
TARIRT GIRAT FHT T g Flheg; |

JTEIUT

T3aT FTATAART T AT 9. I AT F. 50,00,000|- GRIET HIeaTd fo2T | T FraTeT e
TF 99 ¥, 43,00,000|- TFHHT T &. 9,00 000|- TAGHT &RIET YT 4T | TF a9 3 5T
FFAAATH GREHA %, §,00,0001- fFAl T & 3,00,0001- AEEH Ifgen a1 FEX
TTET 2T | AT FTATATH] JEATATAR ATGHT &, 9,00,000]- T TZFAT %, 4 9%,00,0001-
GieaTd T8l T | SSHAT I IAT HTATTHT HoaTd . 4,3¥,00,000|- TEH TWIHT

I AT | AT FBRIETRT ATIRAT TT ATTIF el RISl faxii gfdasd aarR T |
GRS faeirer faavuret gf=m T JaTexure! aHTam

H.A.T.HLA. 00

faaor THH T
q. AR
() I AIEAT/ 9.7 GRIST Hioarad 50,00,000-
(@) =T AfEAT/ ATAHAT ITT TGHT G %0,00,000|-
STHAT c|¥OyOO’OOO|—

k]
() =T AieAT/ ATA.BT FHAT TUBT G2 9%,00,0001-

FATAT TSI TAT @I, FHET Q0 ESE




(@) AT |EAT/ 7.9, TG LATET qUHN &Rl | 3,00,000]-
STHAT | 95,00,000]-
3. YEATEARE AT (1-R)
() "< \9 00, 000|-
(@) g 4,94,00,000I-
STHAT | 9,3R,00,000)-
¥, TGHATART GRIET HIwaTd 4,%%,00,000I-
L. HThk (3-Y) 3,00,000]-
%. T¥eh UHTRl BRI HATATS AL SMGAT TH FI
BT ek T ATMIE TUTT Tghare TANETHT |
SRIRIGE LRI SRIGE
TG T
qrH T
qT g
fafe - fafa

9y FAAT AT qAT q@T, FET o0



AR

. dEE JEH Jfd Bl ST AR ¢

BT AR B B 7

TIFH FIUATS ARATIT T |

qgafserd By A & &l 7

rESIE AT HY [F7 @7 TR, 7

AfS=IT 1T EFRE! G @TAT &1 7 & U FROT (G |

IS AfS=d BITAT FXAT THT STEAT TG 7

A oo FIT TG T T AIERET Fload IO b = 3 7

STET ATSHIE T B HITH AN T 7

AT HARATHT GRS AR &7

gTdT ThH IS AT STicd F ITehe=a i Jas; ?

. O JEHRT Bl IAY AR ¢

(<P)

)

P! =T [AEE | IRHNT FIUH TR U Tl |

“FAATHINTH e dfoad FAE @ T (Head” a9 TATGAE T
TR |

Afs=ra HITHl ATTLIFAT T FAN FaNTT ETHT A&Ta T |

qfsaraq HIIHl FoaTdd FaEIEN Y& e |

IS ATSHIS ¥ [qATST HIUATHT TSETTHT =T THR |

IRIETR] GRATTHITTHERT HIoaTd T TShATARET HIoaTd F¥eh TCHT FEUA
feama frar wifvmg;

3. TR YAl ATHT IO AGR/ -

()

)

AT TXERE] Foad Tl AAT [aeqa ==l T |

RIS qiead e | eRIdT TETI Haedl S T{erd |

FATAT AT TAT AGT, FET 90 QY



() AT TRIET G, TEERT SRS @TaT, BRI sSgeh ATal fehTel ¥ TeIdiehT
[t qfqaaem gaaHT JETee |

IETIETI

9%

qUTE AIAART faamardel JANTAT IIFNT T Fel 0 &l fFamdi =T gFmremar
sTeshaTad fAfyera awaT el s o Tl @) | e e fagsr aedr
AP FTedTF FRIAH ATATT T T AGATAR [aeTeae TEERT aerd
grdr IArSerd |

FFR TR T2 | AT FTART T TAIHTHT ¥ TITTAHT G GRS ThH Fadl
TR I T A FERIATHT TEhT G | SHaTTAThT TAT TERTAT AGHFT FTed
FIRTATRT HTH Tl SHBTHT HHEUD] U] TP HIATE BRIAR AR T
AT GRIET @IAT TAR T dMSHE |

foramera TEeT T qael TITIAT bl T (=0 BIOAT [~ HRER g
TH B, | AT BT T THR[ HTHME BRIATH Iqded IR THa |

FAAT AT qAT q@T, FET o0



q13 9% 3MedR & foR—IeoI0T I AIRATARIRI0T

(Internal control and Auditing)

%.9 A et af=g T ST (Introduction and uses

of internal control)

(@) Araieaw oo 9T (Introduction of internal control)

FA UM FTATAART FoaATATRl AN (i srafats ¥ gfmantas aar g
T T TAATSUH TS ATAKE IR I (83 | AT eI
F GRATH! AATITIAZRT AALITIART FET TR SATNT TETST STTNAT TS
TR, TR G SAewd! HId, AT, qa7 Frafaaeeds hes, |
FEATH AAIT TTH TATARRI TATATR] THET AR oA A=A FEIAeh GYE0 T,
BAFIC TAT TEe AT AITSH, AATALTE® TTH § ATaAH @l AHATH T, T
Afaer@eel ATIAT TaH qUidT TS [G9aa¥rd ATids fqerues quay qarR T
ST FHEEATS ATE (A0 AT THS, |

AT g0 A AT HXATh! (ad FEAAFET AATR Tl A &
FEIHT AT AR Tl AN, [HIH, BB AT E AR FTAATS F[ohe, STl o
ST ¥ TP BAFTe aT Al [I=I0 T ATaR Y& e | ATARed (Haeurel
PRISTTHT & T FIRATTT U BTSB! AT HIFATT TETATE g T GEATS BTiTehT
FAa=T T4 | Tl FRATHT AT THATARTIAT ATl bt A1 fairer feraeorent orgar
giqfr=rd T8 (Internal controls are the mechanisms, rules, and procedures
implemented by an organization to ensure the integrity of financial and
accounting information, promote accountability and prevent fraud. Besides
complying with laws and regulations and preventing employees from steal-
ing assets or commiting fraud, internal controls helps improve operational

efficiency by improving the accuracy and timeliness of financial reporting) |

T FTATATAT AT TGTSTHT ATAT A FHTIH TCAHT AR AT ST, AT
SGT IRV TAT T ATEATIhT (IR JUTAEE ATAFT g | AT (A=A0IehT
SUTIE®H] FATIIAATE AT FRIATR TAT AGTSHAHT TecT T FAFIIEE TT TS
qiehva, | AT AAVGRT ASITSAHT TATAFIAT TaH FRTEAT B &7, | AT
ST TIaT HIEAH B 9 AT a0 T3al e &l | AT [(HAAH] HITHEATE
TSR] AT Ao JUATede® gitaqel 9 Afebrg | AT YOSl SGEATIART AT
FHANEEHT AN T THY TSR AT TEITANT TaH ARG AU 3 |

FIET TSATAT QAT AGT, HETT 0 R\




(@) A feaeorar IgweE (Objectives of internal control)

i g gEedes (AT & ¢

(30)

(M)

TEATHT FHITRT AT T

Teqtce! fedTtaaT g9 ar Teare g T

G GUTATATs I, (afqa ¥ qareers ®qHT sqaearad T

FHIfad HTHEE B, [FIH T YUTAIATRY HUH S T A= RIS

qr o o o o

ATMTeh ATTITAIAT g Al AT HTHT ATIT Pk FIdTel UE]

Hehd asiehl ATATT LT AT F RIS

AT<eh TaH aed AETIRIE0dAls TednT 9 |

aratew gt gfan (Process of internal control)

AGTGHTHT AT a0 Hifd qar gfemaresadr fquer 7e7 o/@r gormsrer e
ar qur faea@aaadrel GAREaar #aH TRUH 57 | d@IShTAl FRITREH TFAT T
favaaaraars wfd T Hexd W g7 | TEISHTH] TeETH HATARE (IR AT

e gferar s i 95 |

(30)

g

TR TISHRIE : FTATAAHT (AT~ [RIATHATTHT AR Bk Hih HHART al

=Afqars fraarr f&ar Afe g7 a1 Sdwde & TeEdr #9 £ |

AGTSHA JUTATHT [Haferd 98 Sqaadd : J@rghA YUTcle! [ Aaaagedel
Xk F¥h FHANATS Hih Tk THRH Tgd fad, HFgaR JrafeAr amemea

JUITTHT TTEa S Ied ST el [I=0rAT gesdl arse |

TrqfaeRt Aifde e . qrafael Hiserd, F9E, o) q97 gfqaedeed! qaries

ifeTer TENETTT TT&T STTHT BT AT JAT Ades Feol ST IAqT AFES; | AT

SETIEETIT 8T fafy v |

FIAT TSATAT QAT AGT, HETT 0



@) faxia gemTeEH fafurftasa wfqerdiewor « wRErew @it Fived gfwan, gt
TAT JUITATE bl (bt T AT ATITTAT AT FRISTR 9 GT3 AGEIT el AT
=T ISRy A3 Al |

(I) e a1 FrariEs T - FRERET G TR SfH, ralesd o1 ddiad o
TETUTer T Al =T T FFATT B A fafera @ |

(F) @ (qaRo ¥ JUIeraT Arafas THEE © FRER T4 977 FqhE, a5, faw
ar, Givgerdl ATfaer! e T @ faa=e THES AT 9fF T@Tgeh AT ST
Faew afe=m TR FHAH A a1 afees |

(@  SFHAR JRTaeNIare Frehid @ MY=rd YRl o@l Jiaaad a1 o faaruesas
RTear garfaeerare SIrer qereter qor FHTOTRR TR 988 | el qaTaehrer
a7 fast TeTferiel awIe Jfdes des gmeT TSo |

(&) sty ettt =T (Steps of internal control)

AT IR TRUEE HHATTER S

() TSB! ATSTHAT, GLAAT, FHEA & BIH T Al B, HAA, MEHART T IAaNTA
qreH, T 9fq SAREHT g7 &l G647 AqA=iTd T8 |

(3T)  TUTEAR AT, =TT T

() HIHH! TR A, TR JOF TH e T3+

(%) T AT T

(I)  oIoiaehl M=d JHHE & @9 T

(&) dieafqa aRfefaaT # @ aars dIeT ATRT Jfaeh] 0T THIAAT HeATgHh T
() U9 aiiia TUIAR 90 ATCH 24, G A Fel Al TR T T=ATSH

(W)  FETae®ed! Sifqe Te T+

(@) YWTEHFRT ATANE U1 qune™T s acage (Elements of

effective internal control)

TTAHTR AT F Ha=AorerT it Iged e, e araguesr fqaror, faaerorer
FATRT T ATATARIT (ST AT I£9T T TN FARATET =RUEE Tae I, | TATAHNT
AT (=0T JUTEATHT (A3 qi=reiel deaeed! Ui @y A, |

FATAT AT TAT AGT, FET 90 BN




() TI=AvTRT ATATERYT  SERTIA AT Aol (Herae areaiied e gfq ufdqeg,
oy, AT ATTHATIH AT AATTAET AT (MR AN FTIHT
AT (AT IS | FHARIERATS SHIEwd! SAATATAR T HIATTHIATT
TaT ARTFRAET qRATAT T, Irleed THIGd FAH [HATHT FTATHT TaH
FRTHET TeATSHA TN AN ITIE A& JAR IS, |

o =

(&) SRR FATSEA : [Aadad gAga SIgH S Aididiaedl Hedrgda T
Sifgasr grarfaa aaessr afg=ard, faeduor qar qEarad 9 Sqaedr
fAATST 9ag | IR SIM@He®T ATIRAT AT (a0 JUITTAT FHEATA IS

qRHETSAEHT THIEE |

(@ g e : feifva S mifte 19 sraterata aiiafed Sitey Gt T i
Ed 958 | AT SEH I T ATa9TqE RATRATT TAT FEATSTAT (A7 T

FTATETT THILE, |

(%) IO AT TR : FATATHT EXF [ AThATIATs el Aol qrIe T [arqe ag
TAT FTATATHT Tl AT MMEEH = JAAT AT AR FAH TH ITTF] ATAHE®
g1 UeE |

(F)  ATTHA © ATARE (Fae=or gqureire! (Hafqa ®TH1 FHa T Al fqeero
TAT TATSHA T SGUH FASNT qIT SAM@HB! ATHAF T TIES, |

faf=T FATIEEA AThRAT FRIER AT TIH] Foa1dd T ATG9TH Ald q4T
o o U §8A | Ha9d FATEIAT AARE Hae0 T SifEH ded THdr Al
Gad faaT, TrEn a7 geprg drer fTEREr fauet gvg | FraTede GEIe AT an
fafa= FTaTaT T FHARIEEATS | Hih AP (65 ATd (AU JUTeAl sqafeqd
TMRUHT B, | ITELITHT AT [qATAABT Gheh HETHI FA (W&l o THIAT FHA (a0
TS Y SATThT fAT&TIT ATATRTATS [ Alebre, | AT ATfeqehrebl qred=T A9qUHT faamst
7 RTeTpaTs A FeTId T FoA ges | AT faendier fawrg qeargsa 1+ foaed
{reqT afe fata=t =ror ¥ e e s gea | e areaiee e T

yisaTes 9 gra |

.} AEUUTR Hd, Aged ¥ Y% (Meaning, importance
and types of audit)

() A@mdeToTRt 34 (Meaning of audit)

AGTIRIETITRT R 914 Luca D Pacioli 1 Summa De Arithmetica AmH#% T&%
R50 FAAT AT qAT q@T, FET o0



TN, SATHF TPl HIfwg | O AT AFERT QAT A 89X IRMTS g Toe=ar
TEHT FXT FCAT TFRET Ghal TARTHT & AfCe®ehl Joold 4 [aTars Il TS T
A JAIIHT ATHT TETFHT Foeid TS ATl g | A@IIET0] U3l aaedrd fafe &
| feama Sir=r & o aderers sgisiAr Audit wiH=g | 3T @nfed ST 'audire’ aT@
Ieafd TUHT 957 &7 | AGHT AT G Evg | AT TATSATHRT AmeATdR T HERTSTEE
ET AT fedrerel feafaem daraiiersded 963 AT Tl g1 'audire’ Teaehl ATHeT
% 'audit' 9TeF FAATHT ATTHT ARG, | ITHAARTAHT FAQTTETFHT F T T
STFATRT ST TAHT HAT 2T | AT AeBehTer AT c@radietehed T garedl A A=
T FRARET Frafedd [ FReeed e afq Tas |

AW Hanson ® S@Y& J&qT U AfHci@e®mdl A= &l Jadre [qreesed
fereamasraar ¥ faeware qar fvuesr faazurer faearasraar zafua =g (An audit
is an examiantion of such records to eatablish their reliability and realibility
of statement drawn from them) =Y S@TIRIETTHT AT [GZTHT S | TS
feqra fdra TesT TEfad MaHesdl aredr RU qARUEr, @@ T A= fqeaRerar
MRUEHT giaeee® MaRa AidaTeT 9U TS T FFead U, MIAdTarR qraeded I00
79U o@T AMEU ARIEUHT ATe T, |

F@TINEAT TR AMIF FRIARIAT FEIedd oG, FETATT ¥ ATTAGE®Hl T,
o8 TaH SEOAHAE G B W T g | AGTIRIEOd AETehl e T qHpT
ATIRAT TR FATSHA AT [ATATATE TATSS, | A@TINEAT FIATAT AT FEITT JoATTA
U, A, AIfd, Mo\, FTAHRA 91 Gmaided [, 1T qa1 dT9eue ATfaer AT
=g, | FATATET ATTIE ATART EATTHAT TU THTH], AGT [GHET I TG R, AMGTHT
GTHT FFI0T GTATEd THH S@IeUeh! aT Aa@IgUeh! T T T JaTd 41y fedfe
T w1t faares gead g fF T 9= FRPT A A@IIRIEvETe ge, |

(@) A@TIETUTERT MERHA fagrage (Basic principles of audit)

AT (qeaaea ¥ TATEaHT a3 32 dqadadm (Objectivity), TERTd AT=IaAT
(Professional norms) ¥ fsq&raT (Impartiatity) s faeta e feques | a=er a1
Ta gfqaed fad o w11, Traied ¥ LN el gaas, | @radiel fHafadar,
freafaar, #rdeerar, gsrawiean, difscadt, SO qur fMemaRdrer STedr Agii~a®
HTIRHT T, | AGIINE VTR FFee Al [Aefafad AR d Harees fqeaeardr ®9H]
TEATHT T8ehl Tl

FAET TSATEA qAT S@l, HET 0 R59



Faear q4r garasl (Independence and honesty) #0 fagre :
@TIVETT FT FHEHT TeT T a1 qarren meanfed 7978 qed feqe, feepue, @ 2
THHRIRATAT AT EIEs, |

ETd "eAdr (Professional capability) #1 Mg @ 90T QerHAT
AR FA] TN A ¥ (99 TaH @radieqo T Gl Hraehiaar
YL ATAERT B TR TAILE, |

freer@iraar (Faithfullness) &1 fagT=d : SR@TIRTETOTRT TRIT HIAT AT GRS
ATTANTAR T AT GoAAT, T FRTSATT ¥ FEATASTEA FHATS SATAH
RIS &a |

FAT 9T (Legality) #1 fagr : y=fad #q, fafg ¥ giwaes daawa
T AT FRER TT ATCEHT GaddT AfaH T A faqaes; |

qifeasam (Materiality) T fagre : AT T@TITET FRIERHT AR A
U AT AU ATfaeh TETehT T HT | Iy T |

3= gEqdTe (Fair presentation) &I fHgT=T © A=A S@TILIETITETE HEATRT
AT FRIER T A (gt aeHT ar T Ja1d T areqiahdl Sedbd T
It IR THIES; |

TarTd ¥t (Professional clearness) &0 fagreq @ afde® faa=orar g=
aRFdd T BAFTCH ARATIATATS [GAT TR AT F  (@araiebaradhl
AT TAIES |

@ FEaEr (Due audit care) 1 fEgT=T: Al-aH F@TIIEURT HHAT
rEUTT AIATIT T4, |

fsst ¥ Sfqsar (Loyalty and ethics) #r fagr=a : Afdqs water T smgefes
AT T ATTH @RI Hd G¥Ed TH9ae, | TETIRIEE HFER
FIATAT T ATV AT TETERHT FI AT SEATIT AT g |

PR

(M) A@TaeTTRr 3¢5 (Objectives of audit)

FRIERHT [qATTATHT AFATTHT AUHRT Mol qAT ITad AUHT FADYS TAT ASH
ILYAA AGTIRIET g | AIF PRIAREH (FATGATHT g 8, [ fedqTraar s
THLT 94T AT ¥ FRIARF [FATGATHT GEFRaGRT & Tecll, T@Tgehe Tecil, AgTiwsh

RER

FAAT AT qAT q@T, FET o0



Tedl, 9T Tedll, AERI Tl AMS IAT A3 I A@TaIeTTehl I¢9d 6w | AqaATed
AGIINEAHT A I (AFAATIAR B

() ATEF FREAR T JATER FTATETIH TRIE0 T I T

() FELATIHT TEAT, FAHIAAT T TATREdTd Jad= T

(%)  TETH EAT T AATIAT AT T

() AT SEThafedr ¥ IRERTAr gadT T

(F)  Ferew gug FRErR fefqwr afaw T a9 giqasd T

(&) S@maeToTR Agwd (Importance of audit)

AT TH] HexaedTs AFATArad daTewd! ATddre T T Alhes, |
() PIUHI GIET ¥ YA T HIA e |

(3) AT FRIARAT FAMAT FRER IR S, |

(%)  GATIHNT BYAT AT RN g=a1a" T7 qU13G, |

(%) AR AfERT qUH Tad U, A™EdTEl, ATaRErde # Y Fiel 74
fAar=ror T WA TeE |

(I) e Frcepr fRdeataargas TarT qfaf=ra 1&g |

(F) FREARHAT GUHT q(d TIH ATATHAAEE ATasiiTd RIS |

(}) IR TATIHNAT TAT AR TSR T, |

() s@merurEt 9T (Types of audit)

AGTINEATATE ATATITAT ATAep T ATTH T T Jed THRHAT A0 TR, |
AGTIRIETT HRIET T, HRIGTEHT THIHT TAT PRIAR FHI qUATS, T AT J0T &7
ST AGTILIETT BRG] qUIETd /T g | STATIIE0hT & T IEaATIAR
AT(eeh ¥ AT TETITETITRT FTY T ThTeAT STaeieqor T e,

(3 AT d@e (Internal audit)

) feae @R (Final audit)

@  fadra @@RiEw (Financial audit)

(%)  HAHA® a@aaaq (Performance audit)

FAET AT TAT AQ@T, FETT 0 Rc3



(F) "I J@aea (Management audit)
(&) 7w graer d@ratea (Compliance audit)
) =1 gfatg sEmaEr (ICT audit)

@ & FEaaan (Tax audit) #fs |

9¥.3 AAF A@I<eTuT (Internal audit)

(@) ATFaEw d@muieruTt af=d (Introduction of internal audit)
TR 39T T [RAThATadTs SAHT M FEATTd A a7 GTAgRT aifdeh
PRI ST T FHATS AT D A@TIRETT A, | TH BRI TE, HeATZHA T
gieee e | TS [T F1q ATeeR! TEATIU T TATIHRT ITANTH AN HaEITIAeTS
FEANT T | A AT ATLATIAH] AT F [AIATRT HIFH 8l | ATAKE @I
F i TEATRr AfgeE FRER A9 feare e awfd RarearTeser
MG | ATANE @I Todl AT AT AHS FUHT Mol HHSAT F=ATIA T
FRIATIHT AFAT FAF T AFLATIAATS AR TES |

(@) Aaiew aEmerT 32 (Objectives of internal audit)

() HALATIATR] FEANTH] BIH FH T

(3T) AT AR THATERIRAT ST T

(3) FRERS [IHT = T qfe FERHT FEdRT T

(%) AT STETIIEATT TS FRIATRET qUidT T gaT HTaH T

(F) =3 AMGSF JMEH Foaredd T A H1IH TH e T3 |

() AR A@maUeTuTR Hgwd (Improtance of internal audit)
HTAE A@IIEATR] HETd (TFAATAR @kl G

() I FAIAATS FAGFTEAD] ATLATH TFIH Fel ol fad

(3T)  FTSAHT [ Thlge®iad THEIdT ¥ AT HIIH TH
(%) PRIEAT & el AITIHRAAT - fAg=r0r T qfqeqar g T

() HEATH! GId FTITRT T ATEITH] SATTHRT IS T

(I)  ATTdF HRIEARH! TATT ATEATRT THIH SAHRET RIS

RS ¥ FAET AT TAT AQ@T, FETT 0



()o@, e 97 fa<iia g1 qgiael qgar ¥ faeaamiraare! a€rer T+

(W) ATARSE I JUTCATH] TATAHNAT ATTAGHT Fd [T T

@ Al d@TIIEeTs o 9T (oA TR 98T AwaT FRHAE TeTHT beald
T qed T q3aTsq

(@) FHARIETE AT TR ATqehal ¥ SHIRIRAT HTaH 19 e 1S |

¢.% Afraq d@meruT (Final audit)

(@) srfraw @@maeUTR 9T (Introduction of final audit)

AT a9 AT WUl FRISRE! ATE (a0, Teqma=l «@r a1 THINT SRTSTaeed
A [HHTIERT HTHAAT ATIHAT TR TG EATATS ATTH AGTIRIETT A, | qTasTieh
EOTET ATeqd TR T [Heprers Taenae efaad g TRUHE g | Atead
AGTILTETOTHT ATHT [T ATIEUE T ATIRER AUATIH w5, | ATdH @I BT
T B ATATCHT T A FT FAGTT ¥ UHATS AT U g7 | TATAHT HeTr@r
{ieTehee WiagT ¥ @A v AR ATeH q@aeIeu g AT G |

(@) fraw FEmerEr 3¢9 (Objectives of final audit)
() ATTEIF PRIER T&T TAAT BIATR ITAAT AT, THTDT GET0T T

(3AT) @l ITEET AR FaATY (GG aTed T, AEGH e T
(F)  AMe faarorer FeTehr 9Ty et feafaerr faeor TR ARedT qHer T
(3) AT A@H @l T @ATARIATEY AT b (a0 &q WU, FTTH Al T

(I) i BRIGARET G=ATATH] (HAATIAT, FTACETAT, TATEHILAT T SAifereaa

(F) ASITSATCHE FI=FAT, Al T FIRATHT AR T [deheaes qfeedrsd T G¥ha faq
() FTESI A% STATREdT T TRERTAT HTIH T gredred T

(@) AT T ITATAR] HeATEHA T

(@) FATEAR AT ITFT ¥R I&qd T A0S |

() srfem a@maderoTRT srawgwar (Necessity of final audit)

ATaH AGTIIETT FIAFTAT AT gv | T HY=d sataiqs quasr A
FRIARE! @A, TOT T FIarel Teeror T 2fauet FHSr qur W TR 3fe vaw
STATSI Ut AtTafaaare! (o=t 19 Afeay q@raeieTore! ATa9aehdr Ul a7 | TRl

FATAT AT TAT AGT, FET 90 RS



AT ATTH AGTIIEA ATFLTRAT [HFAATIAR v
() HTAAH Fel AT RIS AaLAF TSl ATATSA
(AT)  FrTehT AT &THT Tl T THAeadl ST STANTH FUH & Tl 20 FATe=ra T

(%) AT HAERHAT @ I G ATATAAAT, ATLEATGATT qoT (I SA®Iee®
REEMRIE

(%) ATEF ATEITIAR] HTH TATTHN] TUHI T A BT A= T

(I) I TEIANT, ATATATAr q4T atgfaews! afe=n_ (Identification of fraud)
IFIH (Prevention) ¥ MR (Cure) &1 ATNT

(F7)  ATdF GeAFewmed! (AT, AT T FTAT DR HTIAHT ATATIHT TTHT T T ATH
HAETRT FATIAT Feror I

(W) ASTHI TATREdrdl Tagd T ATIEF ATITAALAT TATSTH TITIATHT TR
TATIA TS |

(&) Aafeaw ¥ Afeaw d@muieurs! ®& (Different between internal
and final audit)

FIATAART BRG] STFAT, TOAT ¥ (AATHTAT STEAT TeTehl qRIET0T TeRl AT AT T AT A
SAGTIRIETI 3o STANT T3, | T AT TSl (=i bl NTaT TgehT ] | It faeielT feTar
9 -

LN

fa7. | amaw faaror | ereatee SEraraTor A aH AETILreTor

Q. |S@raLrervr | sgazgreAare g Fd | gaarfas fAErawr garfawrd ar
T AT eI FEATHT FHANT | GIRIAEEH] AR AT T

A TAH GANTT @I AaH
SETITE T AT 7o |
| AETIIART | HEATR ATANE BT T | Fiaael qrbadiisTd GrEadr U
DIDEI] AT ATHTANTH | FT, ATEE UHIIwa~d AT qdTaTAl
QTR IETh

3 AGTIITEToT | AT H BT THTCT | b 99 THTT A (bl ATdH
™ qHY T geuly fHafra &qar | faero qar gudfs afves |

T |
¥, | 9fqasd 99 |F1ATAT AT FFAAIH] |GIHR THE, 98 T q5ATAH
T AT THE T g | | AHTHTR T FaRaAaHe a1 g

T afaerer e T g |

ek FATAT TSI TAT @I, FHET 90



Y. | AEIHAT | SAFTATIART ATA(LE
AELIHAT I T

FTAAD ATALHAT I T

% & FTTET FILIIAA GITAT
T g | v ateaarer
A@TIILTHT |17 Airaa
g |

FIIGT ATTF G | (AATHTATRT FeATar
FTICdT, fAqeataar, gaTaeIiar ¥
ATECTRT ATIRHAT THA AT
T |

o | Ze Tedl, FAFIT qIT
fEATT AT T=AT3 = a7 =T
& Afe

ATTTRTITRAT THTOTT T T If@Uerr
WQ ~

s. | =@ErEarn HRATITAFT FHATETE B
£aT Tt Il e |

A@TIRIETeheh] ATl T o T

fepfaut 273 |

e, | urfesttaes AITIAA  ATBTHITAH

7T |

I 9T IR FATA dleb oH]
e g=g |

.4 AATAHT ALHT A@TILNETUT (Government auditing in Nepal)

TATEAT TR AGTIRIET ATARF T AT T AAT: To [HFGAAE T WH G |
TATTHT FLHIRT AGTIETITRT AT FeiTeh JAT BTAAT TerweT TRUHT B | Tgd, Ta9T T
TUHT TEhT HETTATINEFATE & e HaeT ) | A=A T@IIRIey q qgura
AYER b HETAQT (I FTATAT T AAATE, T AXHRE Fa9T @l (qae=eh Frarag
T FRAETE X TG Tl Alel qaehl @I FAfqare g aawdl g | A9 TH
feRT e ETIRIE SawdTdrs MFfaad AT g&ad TRuH S

AUTAHT ALCRTL AGTILNETOT

v
ATFAHR AGTALIETUT

'
Jfeaq A@TIOEToT

TSI TFR  Helo@l M=% HAaaadre

a9 ITHR : G @l AaAd FATATSTE

T ITHR . W dEhl @l Y& Frafaare

Y

HETAET ILIETHTE

Jrai{e T T A= Grasiidh [Fehra:;
AT [MehTahT AT AGTIIIETI HTATTSTE

HET@T TeIeThehl TRTHTH]
BRI ECIRE A C I Ty

>

Y

FAAT AT qAT q@T, FHET o0
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(%) AUTAAT LR FIUETLHT ATANE AGTINETIT

() T THREN ATARE A@TINEAT © FSHT ARl Flsad 1T T 7T BITET
AR FRIATRE! AT AGTIIEA T LT AT FATAT TAT fadrT 3T
FTE TA, 0% o TH G | T AR THT 33 AT 9T ARhR AATT TEHR
AT h AQTIIET HeTd@l (I FA@T ar a1 FETaded dlehdl BT q4aT
@l MaE FAT@IAE g1 AATT WHl B | WEREH TAF  HATAAD]
FRIEARE! (atgadr, fadeafadr, #EEaar T TaATaHTRarsl ATaRaT A= KE
AGIOAAT E7g | qeatedd FATAADB] THEA ATHAT FATAAH] AT
AGTALET RIS ¥ AGTINETATE MG R TTEE ATTH FGTIIET & T
faeT a1 ®gdE T TS |

(AT) GG ITHREBI ATAE AGTANET © G FIBRBI ATAeh AGTIL T FeT = |
AT GF[vad TSI ATIIh BTATI AT UAHT TTHT I, | TS ThREEh]
AT AGTIRI A FIAEE T AGUT AXFREH] 8 Teehl S |

(@) T ATHRP! AR AGTIRETT . T IR goarad UAd T
TER T WAATAHT (ARTRT ATARE AGTIILIT I I TEhl @I
TeTuT FIHTT ATTEqH AT P TGTIRIE AT g ALl T G | 3 T
Q9T TXHRA ATATIT X ARERT AT AGTILIETIT T 7T T GRhREE
TR B |

(@) AT LR FIUETCRT Afead @I 18Tt

TUTTRT FFTTHT GRT Q. AT AUTABT o AT FRIARHT AT A@TILIETTT
HeTo@l THEFaATe g1 awdl WEhl B | I HAaedTdals A@aelo Uq, 309y o 99
faeaifed W B | WETI@TIRIeThd 99y, YSuT JAT TN dghl Tel FATATEEE]
@l FAAaHTH Hafadar, fadgeafaar, wregerar, garasiar T sfacraads
ATITRHT &, | AT LT A@TILTETURT AT FicTaad HeTo@Ta<IaTehel IeTaiaawe I
TES | WETI@TIIETeh] T@TIRIETo] JiqaaaT AT AUHT [qTTeeHT ASEHT ehAT
IgUE FAGH AT @l FIHTHT, TR THAT TIATId TRl T FATH
@l FHATTAT T WA Tedl ehd FEIrgd TMMGAAT al TRIAHATHT U9 T FEA
FHITTH FAFRA g AL TEH G |

rIeh G a7 FLIThT JUTHAT TIFRHT TA9 FIqdAeT Tel @iHcd JTAT ar
T GRATRT ATATATHT T FTATTTRT T GIbT WA TUHT IXAT GATehl Al
AGTIETT HETET Y<IeTehebl TRTHTHT HIA (e TRI A@TaRIerer T Jfeb AAdTveh
AT B, | TIATAR AT FEATTEER! AT H @I HETAGTIR T heh] TRTHLTHT
TP FEATH oo AAIA [FFET Thl TAETAl A@III&Fae a7 |

&g FATAT TSI TAT @I, FHET 90




AR

1. TR R AT BET I ACR ¢
(F)  ATARE FIATE AT TR |
@)  ATAReE AR B g5 JeVIeE ool TR |
() ATARE I GIRATHAT (TFHATRIR ATShHIS AH & &l 7
() AETIRIEUATs IR Tl |
(¥) FETIRILTH FH TR (agr Jeferd |
(F)  ATARE TGN TRl Ie4T & al ?
(@) AaH @ e R T ?
() T&9T AXHRBT ATARE AGTIIET FEA T, 7

(V)  ETeSTIeh ST Ao RETIRIE0 T FFIH] BT FedTireh e 3 7

R. TR JIHRT BIET I ACRY :
(®)  ATARE FIATH A= faqarg ?
(@) IHTEIHRRT AT IR Tede® & & g ?
() TGTIRIE TR IL9T I BIHT ACTRd |
(&) T Ui (epTaehr ATARe FETIIE TI PRUEE ([GHel |

(3) AT GO AAERT & 2T ? TAH] ATTYIRAT Jooi@ THR |

3. TRT Y] ATHT IO AERY ¢
(@F)  ATARE FIATHT FpaTe® aeqaar a=r THard |
(@) GRS G fGerd | T (Fgres au e |
() AT T ATH AGTIIEATR] (AT TSR |

(&) FOTAHT FXRRT FRIERE] ATARE T ATH @I % AL 5 | Gral
SR J&qd Tl |

¥.  afeaeET wE

qUTE ALTAR [T AT AfsTeber! GRPTT BTATATHT ATk PTRIAReT ATk AT AT~
T & HEAA g bl B 7 (a0 R1erep, faamerderl a@r oEn ¥ Terarearas
BATRA T Ahl AT JqaaT TAR T HEATHT TATSARI |

FATAT AT TAT AGT, FET 90 R5%




73 Y AUTCTD! IRGRT AT YoTielien Hctoe fomprRIsE

(Agencies Involved in Government
Accounting System in Nepal)

q¥.q afv=a (Introduction)

TATETRT FLHI @l JUTA b ToaTed TATAR] FTTITTHT TR FATATHTAR &7, | AU
TP AT TEhT AT ATTeh PRI FSTLTTHT STUHT SHATIT T TG T THTAE ek A1k
Ffafaqr=d] FAFATANTA &g | AMGF HrAAg FAAeEA & B [THaaEd
TRHN AT PRIAR AL T T (RN TEhT T | T ATSHT AqTeAh] TgaT ATTIH
TIME ToATATHT Gl A& (ehTaeeer] AT STHERT (SR & | HoAd: FXHRT &HT
qTHHT ILH B | THN G JUTATR FSATATH] AT TR IER ([HFbes ¥
IS AT FaiTT ARATE® el Eva

IIHRT AQT G=areA wm
TR FAATEHT 76T EECRINERIPICEDI R
I AIHHT T arfors S
AT GIBRHT (b1 ¥ foadiry Tegres

TYFTE T Teehl RPN HATMIF PRIGAREB! TS[FS HATITIH FUTA T TSHHTRA
TG | AT AT TGHATE AL AT FRIAT T TR T T AN Ahee
TT A (I HRATATE FH BN BRIARE] oo g, | IHRT BRIATTHT G
AT AT Ageh, AT Tgeh TAT (AT FRATEERT FRI=IAT AT ATHHNT 915 3 A
Il AEhd B | qd GIHR[ @l GATATH oA BRI IR (MRIEeH]
AHAT FGETHT Joodd TTRTHT T

(%) AgTrEmerwat waied (Office of the Auditor General)

AETAGIIETE IafaF FTIT &1 | 09I ATAHT WM FATART FiFarTEHT
AT IR AT Faygiiq® AEra®T ®YAT AETA@IIeTwsT sqael TRuH & |
FHATAR AUTAH] Teh HETA@III&d g4 T [AsTel SUTd PR, Tl WXHR a4l

R0 FATAT TSI TAT @I, FHET 90




AT TEHT TI FATATEEH] A@IH BATTHITTH TGTIIET TH FTH TEG |
AGTIIETVTRT HTAGFITGRT FATNT TATIAT TITHT FTATAT F HETAGTIIETRHT FIATAT 2 |
HETT@TITET R T FTATAT TATAD] FaATod A@TIETT THTT &7 | THHT TATIAT Faanies
fepTaeT ®TAT R09% AR Y T TUH! &l | T FRATATS AT T ST AT TE
FOHT ARFRT FRIEARE AN &G | AR TH HHFT q0 Farhatedl [ag
el FTIYTATET aerFaT T A=A (Core values) IFAR FEEHEA g | T
FRATATH T F1A AR B -

() @TIRIeT T
(A1) @Il qRTHeT ¥ fAeerT feor

() TR @l =T ard
() AGTINETIRT Gicaed qaR T
(I) 6] GEILEAT T IRISH

() @l e ERgHT ARiegd giararae T

(}) @l T AGTIIE G 07T FUEE |

(@) & A== (Ministry of Finance)

A GATAT TATel GIRReR] ATTIb FATHT T T A2 ATl (b1 27 | T8
HEAFFT (el TAT /g STeT GRIfeae GFI0 F1F Foarad T4 | T A Hug e
g qUHT fa.¥. 3000 AWad ad weram fEAnier @ o anfde Hifdqer faror
AT, G, WU FAT AINTEF TSI ATITIATATHT FIAHT Aqcd T TUeh(
™ I9 AATAgars el HeATagedl ®9HT [dgws | S99 IRbRA  HIaaars
I HTEeT FATEY A TAaIE®d! B AT TH B | 9 AT qHTEd T HeT HHeE
RS CEISE AL

() A AfaarEel Fes

() e faeerTuEEET FEE

(%)  AAFHH faxiT FaeIaEE Feee

() Ioic q9T BEUHH (AT T FRATIITIEHET FHEE
(I)  AE G BTAEE

(F)  FRT AdE FFed T GHaT Fhes
FATAT AT TAT AGT, FET 90 RR9




(W) Hilgeh AELATTAET T[T HTAED
TR FIUH] FoaTeq T qdT Faearaaaa=d] Haee
iy AT &I FHlegd AT, AT ¥ dANMAH FEdl Fees

N o o o C
(310) [TTIITd HHAY, ATHT T [T Gl blAee

%

(1) AU ARFHT UL IF TITEAATEAT A FHEE |
() wEreran g @™ (Financial Comptroller General Office)

HETET MI=® AT A9 AATATANT edl FRAET &l | JIH 9091 9. &
3005 AT HETA@TIT HTATATR] ATAATE FUHT (947 | f9. & 033 AT J9Te ATl
= FRATEIR A0 (G237 | TH FATAIH THE Ie9T I AIhRb ATTIF T
FATAT T &1 | T HAAAATIT Tdh [STedTHT BT AT @l (Hah HATATes T
FATTEIHT (AT SFARITIA FATAT T FHN A6 AT 51T TeTqd HIATAT &
Tl | HETdEl (g FRadd Hhee ([AHETar 81

() U GIFR B! A>T HITR] Fo=reAT T

() FXHWT @ =T, JGTHTT qdT ATGF ASehdats qoAT T WIhd TRTe HA=aT
™
(®) AT FEIUTARFERT UF q97 (HaHewed! dofAT 997 HaT=ae T4 RIS

() U GIFRF! dIF Foid BT T RIS T AT [aaor TAR T

(I)  TIHRI HIT TAT TR QTG T ATAT AT HAAADT ATATT T

(F) I TERET HFIEEA bl FRIARB! ATAE A@TIRIETT TH RIS

(W)  THERT FREARS ATE (AT JUTAT TIR T AR ITH FES(h9T T

(M) T JPR! FRIERET Hrald a@l T Jiqaad IR T4 RIS

(@)  EXERT HYATE Y& g MrTTRoET FFafedd #1des T RIS

(A1) FIFWT aTehl THHEB! TA JCT T AFLAT T TR

(A7) ATANAE AP PRIARPT A@IgRT TAT ATIaTGET JUTelleedl e ¥
FTATEIT T

() IgH, T TIT T TEqHAR! ATGF FRIAE] Thlhd el [Fax0 qIR T

(31) ATTTF FTIAR] TooTATIAFIE TUTA GIFRA ATebeT AT FIAEE T T3

QR FATAT TSI TAT @I, FHET 90



(&) T o e g Fue (District Treasury Comptroller Office)

HETEl (o= FATAIAT T2l HeToadl [aeAsh HAaad Ta Hdes T
Reare{ia FTaTaadrs H¥ 997 J@l [Maed Faad 9wg | Y q97 J @l [qa=d
FATATETHT TTIAT T oA AMIE a0 035 /038 IRG TUHT &7 | TR 99 AT
FTeATHT FRITHT THATET T Hel [HedTHT TehswaT a6l HY q9T @l I Hrared
TWH GA | AT FTASAATR! ATTTF FoTATAF=d] FAEE TATAd FAT qdql
FATATIEHITTH F=aTed T FI9 TAT @l (HaF AR THE H1 &l | TH FATATHT
FET AT FTHES [AFAHITSTH B -

(@) TR F T

(A1) ATTIF Fodlg T FHETH] HT T
(®) fSeamra fa<ir foawor qamre w1 T
(Z) AT AGTIIET T

(I)  GIHRT FRIERG! @Tdl =1 T

(F)  HTASANT GTHREHT AT FrArtaed T

(FH)  FILANTTRT FRATAAGE D AR T =T T

(W) a9, TRTAIAHE Tl Tl Atqed T

@)  HRPR JaRATE JATE g A AMdF a1 T T |
(¥ @« F@f@™ a1 faw@r (Payment Office or Agency)

TRHWT TR @ T ATTPR I Tl (1T TAT FTaTedeears = w1ared (Payment
Office a1 PO) 93 | TFRI Foid T TR HMATAT JoaTedd, FAT JaTe ar faer
HATITAT AT YT T, GRIATAFTd] R T, A= BTl HRIEAR T &l
TagH | AT FATATesd T AMdE FRIAREH HIHT 91 e W i aqema
FHTTH TETHT ATNT HETA@T TIeTH, A HATAd, HeTodT (aeh HATd, I qdqT @
I FATAT AATE FTATAIEE TS TUHT &7 | GRPIRH] ATTdH BTATMAT Tl
G FATATGERT AN T TRTFT §75; | TXAT FrATATEE ATTH TR FoaATATHT
TERIT EId: rfdafad #ies TEar

() FTITAABT AT ATALTF aoIE AT T BT T
FATAT AT TAT AGT, FET 90 ES ¥



(T) BTATATRT FTATATATEN TFITeIT IR ThH I T

(3) y=taa e FrAfaigerTar FRERS! d@r Te

~

(%) PHIATAABT BRIATLH] AGTITT T RIS

(J) FTATATRT ATTb BRI Gdaad T
(F) FTATAART ATk FrITeehl ATAAG T

(T) FTITFITGHHT TRHAT AMIF FRATATTE] AT AACITAHITHEF FHE®
T

(@) W ATfdF AIHAT qar A1 A= (Province Ministry of
Economic Affairs and Planning)

U RERH ANF FALATIAR qqcd 9 Ycdeh YA AT AIHar qar Freir
AT oA ATH B | TH TATATA AATeAb] FGTA] aeT AUSHITTH  Fa9T
TWERH! AfIF AUIdl 9qa Tog | T80 TgHT ARERHT AT AATATA
T AREHT FTHER I TS TP ATNT M6, | TG GIbRb! FTAT BT dTHI
AU, R0\9% /Y AT I FeATATR! TATIAT TUHT &7 | FEITeed a1 LB ATNT T
HATATA T & FHeE (TR B

() JSMHT ATGH AATATH] [ATATOT TAT AT (TRl TS, FATEIT I FIHT T

(AT) TR FXHRH! ol qSAT, HATEAT ¥ HIHT T

() YRR ANTF ATh! AISHIS, AN &I T fa<di Sqaeama" 1+

(%) TR ASTEFFE] AT TAT FTAAB TCAT, F JEA 3 FIH7T a1 F T
(F) TRYTEARHT A T ¥ I feararasa=dr &1 T

() TR ATASE @ LTI, @A T ANH ATMET FAH T ATAIAD
F T

(H) TG TR AT, (G FEAEwdh] AIATIH, g9 qAT T e Th qHa,
TP THETHT ASRTEF TETTATANITHRT AT FAEE T |

(®) 92 @@ fue= i (Province Financial Comptroller Office)

TE9T TXHIRBT ATSTd BTl oATA, A@TITAT, AT A@TIRIETT, Gladas avaaeh]

RR¥ FATAT TSI TAT @I, FHET 90



qTfdes JEHaEeal FF T T gReT o HueE w8 | YEeT AR
AT FTATEATHT ATCATS, AT, R09Y /9 3G T TEUTHT AT HTATAd TATTAT HUHT
El | I FATATA TUT AHRE! TeTodT AT BTl ST Ja9T JRhRH! AT
AR F=ATAT M6, | THH HET FAew ([HATTAR G

(1) 99T Al FIUR oo T

(1) TSN AT FRIARS! @l e ¥ fai faawer qar

() I Al>Ad BIYAT I & T AT FIUATE g [ gxar=aeulehl of@r e
(3) WS WIHWH! TR TIAT TP @l HAATATIE T

(F) TS PR T Al TITATRIAHT AT Teeeehl FRIARD Tehlehd [aird fqaor
TAR TH T GGHTT AXHREF] HeTd@l (Ma=Teh FTATATHT AT HETAGTIIEF
FATAIAT TSI

(F) e GRFRAATAR! FBRISRE! ATANF A@TIIETT T RIS

(W) I FHRATE & e AShigqravdl FI T RIS |

(A) Y& AE e e FEEy

IR @ =T HTATATA THIH SedT&i T HUee T HATAadrs a9l J@l (o=
TehTS HTATAT AT | T TAIHIRHRT Toc (MhTdT T T G AHRATE (HebTaT AUhT
el o fqaror qaR T4, 9897 AXHRA! Iid FIART TUH! FRIARE ATTE
AGTIRIET T FTAe® TqA T8, | AT FATATS TG TIHRF (el e ®g qar
ol aTE HTATAT T STET BTHEE TRl GFIedHl e | el TITHT AT HraTeaehl
FTH T TR AR FTATAT TATIAT TUHT G | FaT TITH TSN BT qAT <@l (HI=eh
FIATATATE FIT FGT (HIAAF THIE FATATHT HTH G0 G T THFATHE STHT HIH
g TH B | AT FATATHR Fel T FHE® [FeHITH S

() G IR [THTHEFT FUEE

(A1) TS YIHRET (HbTIATS ATTF FodTe a7 T THGIH FIIe® Tq

(@) JeTEa T fadTa faaor ey W WIS 99 T

() e TRFRb] THH TANT Ul @Thl ATAh A@TIIET0T T

(3) 9T GIHHET Grdl g=ara— T

(F) 9 qIhRH AMd® gfataea T

FATAT AT TAT AGT, FET 90 R4



(H) TR BT FANTHN THH g &Ahl AMIF T qoaradd] T T
(W) JE9T FIHReh! rasier Gl AT et

@  YQY TERATE YATE &9 A0 AT Jar Jard I ATie |
(vr) T g (Local level)

AT FiFETRT AT 9% %1 AT I35, IR T 30 AT W T A IO
AT FUIAURT G | TAATAR JAF THA el qe qfsad FIY @ | g
qeehl Al>ad HITHT FGTT T FFUI, T TAT TTHT FAATHIAH T Teel A3
FR, [AUR A, A AISHISATE I THH JIT A GIhREwAE YTl AR STl
THHEE SHAT B | Il ThH T ATidd ay avfe qarR TR T FHIEre qiied
TR A1 G T T65, | @ THH AT AT HET TS T AT FIATH ]
JUIHITTH THIES, | WA deel Y T9 G THRST A1d T el I a7 FaoT
TIPRA TIE AGT TET, AGTIRIE T RIS ¥ fadir sarhatear fHare moes | a9
o T qEars 9 e TemEE geered 19 Hewdqu (e w9 faguar 2 |
T TEH! G T FXAATATAR FFfedd AT Teehl ATGH FMEATEa=l [aanT ar
STTETe] ATfedeh TOEAR! T=oATAT T4, | TATHIT qgehl ATk FTATArIET Hed FTIee
[T TR T8 B
() FSF TIT IS HAA (qORIT Ag T A ATF BRIARIF T FIAA T T
T FATEIT T

(A1) T Teehl Al>ad HUATE G g THH THTELT TUHT Fqoid AT FIUFHH a3
T HIEIT T

(%) T qEHT GALTHE TAT FIAAT ATFRAHITAH Beehl a¥ (LR T o1
TIMEAERT qoaATeAd T

(%) I dgare W@ied avid adT FAHH T A IRFHRATE XA BIaaed]
RECICGERIE]

(F) AU TFRH AlRd @ AT T JUTATATIAR AR T Geleh] AaTedd g
FA T T A T A e | Frepl fair faerer qur Wy fatae e
TITSH ¥ ATALAATATAR FTas( b T

(F)  BRIEARH! ATE TGTINET T, AT AT RIS T 2GUHT BB ATE D
HEIE T

() TATE FIEHIE, AAVAIHR gLAwRU, GG ATLITIAATIAART AT FTAEEh!
AT T RT3 |

% FATAT TSI TAT @I, FHET 90



YR TERT FREWNH  Jgfhg aeqm® (Banking arrange-

ments of government's financial transactions)

TR AT TEehT ARBIT ATTeF BRI TS AT TITA L AGHATHT &5 | T
I T AT faiT ARATATS AT BRIATIHT TR (awe | AT FRIAR (afaTeprer
TG, T T T T A TEhT TXBREBT ATTF BRI AoaTATHT AT ATTITE
ISF GIATEE (B, GIAT FoaTad [afd qaT Grarare g9 FRIARH Aaaaaawayar
ZEATE® THEHT T | TAT & GRPRT PRIGRB! TS AT [HHATAR &7

AXFNT FEAR ITF TEAEE

Y ! Y
AT TR IGF @Al | G qCHE IGF @ | AW qE oSG @i

“&” GHEHRT @Il “g" qHgRT @il ‘I gHgHRT Erar

“% 97 H¥EId Fizwd | ‘@ 97 Yo AqeAd B | T’ T T8 A9 @rdr
FIY @rar T grar .
T R AT d8 g9 grar

“% R BT WIHR @9 | ‘@ RV YU @9 99T i
T 3 T T8 g3l @rar

JAT B G g @rar
“F 3 AFERHF BT @@ | g 3 ATErEE ;e | ° warra qE AT
BT HIY G

“& ¥ a9 B9 @rar
wg " Farer FT @y | 4 T T fafae P ard
“% Y7 IFT qAT E

BV @ wg v fears frem arar | S WA dg a9 #1"
grar

“ 9 defyre FETFAr

AT @ “qI9” TTHT JE ATHEHF
CACRCIGI

“% g feard e grar
‘U 5" WM 98 {gqre A
grar

(@)  HIGH =AEH Ioei@ AUATAR AHRI ATF FRER T @aeedrs &, “@”
T A AR A GHEHT (AT TRUHT B | S GRPRHT AN %7 THEHT,
T IHRHT AT “@” FHEH T TG q8bl AT “T” HHEH Gdes
TAFTHT B | TUF THEHT @IATH ITIHE T STIHE AT [a1q~ GTdes @
FATAT AT TAT AGT, FET 90 RV



RR5

H A | ‘B GHEHT 9 AT ‘@ HHEHT ¥ AT T T HHEHT & ATl ITAHE
WH A | TET WiAewdl qHg IRad 99¢ 9 ITTHE ¥ AIARTIAH @rar
LT ATAIAFATATAR I ¥ AZES |

TLHT TFR T YS9 TIHREN Frald GIAE® FITd T g T Hrag=are
QTATE® ATHNT FRIAR T i I AT TghewHT GIievsH | T& T
TEHT GTATe® ARHRT HRIET T S YT AT Sge q4T fadi gearesar
Gifeva |

Tt (e @TaT Foarad T ATHR I TaladRieEd It aeq@dand
T GAEEH oA g | AHATA] @arel G=ardd FAad J7E T

AGTH FHARIP I LGN 875, | T TATSTAR] AT TE@d FHAT TATT
TRTS TSHAT FATATIE T T4, |

TSTE STFAT g9 @TaTaTe @ @TATeeH] ThH TR T ATeehal HRIAR T
gad 99 @9 9T T QIAE®ale W1 ThH e aa1 = T Afhes; |

TRFIT PRIAR T g GTATEEET &< TUPT ATTHAT g THTATST (a0 TR T
g, | A @Al ¥ @ GrdTesdre afsed H¥ @IarHT TH A1 qUhl Al
ST HISATd HAH T 65 | T IR 9 HSaTd FIH T FRATATE aoie

oAt T 9= |

TIFHRT GIATATE HICTHT Tehebl STHAT Aate qrar=aaar 9% fed s s
T | O BT (A9 ATEATAT UAHT e W AT qaiy geee T i |

FIHRET GIAT FoATATHT GESTdl ¥ FHATHHRIATRT AT IToTed T @ GTATEmh
TSET THTEY W S, | TF TATSTART AT brg AT T HTA GIAT B AT
TRUEHT g7 | X! @TATATs Ukl i @ram (Treasury Single Account -TSA)
v, | TITAHT TS T TS ARRAT Tehel BT @I JUITEAT GO &GHT AN TR
T 9 T TEAT THA AT JUITeT 1eTeh TIHT ITANTHT TEhl G |

FAAT AT qAT q@T, FET o0



A

1. T J3ET A Bel I AR
(@) AR FaT=d oG AHbrd & &7 7
(@) FETET YRIeThed! FATATH & T3 H1 Jeoid THEI |
(M) HeApR fad qar Wifger GaET el F oA T JHE TR
qH ETed |
()  HETAEl (Ma=® Faaddl A& 3699 & &l 7
(F)  FY AT @l AT F FRATAAA FA APAATT &7 B FFITEH TaG 7
(=) @ FEAET 91 TR AAH & Bl 7
(B) TS ATTIE ATRAT TAT AT HATATA b HH TG, 7
() 99T AfSad Hh] oared, @rarad, A@TIRIET0 T (Hebrd & al ?
() G @l I HAd T (oA e g wdees THdl A B
FTATATR] AT TR T 7
3. THT JIHRI BIET ST AR ¢
(F) FETAGTIRIERH FATATD T (T8 |
@) A FATAIS THIEA T HHE® IJoeid TRl |
() HY JAT @l I Fraredd IR= 2™ T TJqH F1d i@ TR |
(F) T TEH ATMF TMEAGFe=] T Fdh AT A3 Teld |
3. TR T3ART AT SO AR ¢
(F) AITAB AR @I JUTAT AT T AR [AhTIewmehl qgiere are=ra
e |
(@) 939 @l (AIE AT 97 9997 d@l I UhTgd Y dela g |
(W) TATAHT TRHNT FRIARH TS HALATIT % FE gvg 7 Y& Tl |
¥, qfeasET F
JUTE AR faaTeael AT AP FRIAHT TSihg HAATIT % A TP T
HTepl ST JATATEATT S, @l T FHARIETE T THaE 2 JT AHAT TR FHETAT
TELT TR |

FATAT AT TAT AGT, FET 90 R



s 95 ®RICTI J>dicTel I CRAAT ol Ufafam) yior

(Use of Information Technology in Office
Operation and Accounting)

%9 FFYI T gan gfafeent af=a (Introduction of comput-
er and information technology)

(%) FFga<H qfv=d (Introduction of computer)

FFYET I e ATiad eg®l Computare ae AUH 27 | fedrer febara T° qrAr=
AFAAHT ®IHT ATFR ATH TTATe FFAET ATHHIY TRTHT AIS | FFAIIETE
FIETHRT HST Tl [afq= ThREFT FTHEE Fasl &OAT TH Flbrg, | T 5%
|1 Tea i fadaseEd e Feneuer vk fEfawerr wedeer fawm | fafee
ATITF T ATTERFEE b ¥ G TRFIATE HTH T Al TR [hTE Tg
ST T HHAT T 9%3% AT AHREFR gaTe ATHEIH ST, TaTed FATeh-q ATHE HFaeh]
TR T | T T I 92¢3 AT THA S T BIALS AbT HFIITHT ATTHT
T | A R 9R, AT Afd T FFAeX (Personal Computer) &1 AT WUATS FFgaeh!
IUARTAT T FAAT ToATABT q1g &3 TAT | FFILHT TN ATIF &4 ATTHAT TEPT AT &0
T T fAeA O T AT, AT G g AT fAvaAiaareRT v agen! AT
TEUE AT HUSRYT T Fa S&cl aggaanil faeTaares ®ReE Ll S | a1 geprae qar
FTae MR ® T qo 909 TPl [qerear af |

Data processing 4 ¥ Sifed fawagwars i @est ®9A1 FArEE (Handle)
T SHATHE FRY FFR TITANI g Wl G | ITANHATH ATLIRAT ATAR
T ATHA FTAFE IRG AT~ SATael HIATRT Ariee] fasirer! fHaerorawesT
FIEE Aidek T RTe THITET 9 FFAR ITART g5 | Iigea] fGde®HT HFqax qrataar
STeie HOH Aiigear (Artificial intelligence) &1 fa @ 9% AIHETT &THATT TSI
FHGHT FFIEIATE T TRTH B | FRART AXATH, AT ASSHewH [a&dR, Sl
AIUHT FREEE Tes BIHT R g1 HUR FFTA b STASETHT dedr qiedad
TN T | T Jutedfaer faeaafy 7 faeraer wfq wiaer g

(@) FFgeLH! F (Functions of computer)

Fex oy, RO T Uh&admET ATaTied fafiTse &/ 9 o (=g ST 21 | =T
HUH BTEAUX AT TILATREED TedNTHT T [ATa FhRFT F1A Tag, | FFIavare
8% fepfardept 9 9 Wi 9 AU RIS FIHT JIA T HA FH HEATAGT =R
TebTebl & !

(1) qeaTgs gt (Input) : FFAIFH AT FAewdey dfedl 14 TSH Tare (data
entry or input) 79 & | HFFAIH AT Jfafte ITFT (input devices) E&HT
300 FAET AT TAT AQ@T, FETT 0




YART T fafqeT gt qearges gfafte (Data input) TR+ | T8 ART 7y
TR ATALTRATATARET TIEAAIETR] [ T TANT (g | Giaiee Tehr
AN manual d97 automated 9fsHaT ITATT g & |

(3T) qeATE® FNed (Processing) : WAt (Input) WU T2$H (data) a&ars fara=
data processing tools T94T ThEAATEEDT TANTERT ATALAbATATH D] TETH]
AIATRR T FAeSOr T F FFETA TAEHNT EIHT TG, | TEAT [T F1d
AYIE], THEIATHT AT ¥ ofrg T Il AUHT FFAIH! ATHBIAA ASH &l |

(@) afast gegfa (Output) : THES AUFT qAEFATS TATEATH ATTLIFAT
AAITHT SI=THT (AT~ Tiqaa q97 39 gaATee ga18 (print) T+ a7 FATARIT T
qichvs, | FFAEIA fara Sl AT TAT JUITeATeh! FoaATAT Teehl ATNT Fag=or
¥ 29 fa7 (control & command) #F 9f9 TEE |

(%) TATEH ISR (Storage) : FFI fafw yerer qaaegs fefee (digital)
EEIAT ATAI GHIGFY YUSRU 79 T ATE90F TWH Jg@d ITANT TH US|
ATALAFATATARET TATGHATS ATHE I TR AT T T [AeTuITcHeE AATH
AT afq a1 Ayl &7 |

%R FUAET FoAT@HT 70T g e @mewt (Office package

used in office operation)

dfeel SRETET WRBRT qAT TREARHNT, ATEANTE T JATHIAF FATATEET  ATRHA]
3 FTHFTTHT FFITHT TARTATS € (43 ATZEHT S | FTATAABT 31 HrIg=aTe
TH, FHATS fgel Sar alere g=arad T9ar @ Microsoft Company & fa@r
el Office Package &1 TIRT T+ TRTHT & | T T &R Application software
271 Office Package #I=rta MS-Word, MS-Excel, MS-Power Point, MS-Access,
MS-Front Page #f& Program &% &&l S | FATAT FSATATHT TANT B bal AhY
ThER dd =l MRUH G

(%) Microsoft-Word

Microsoft Office Package #@=asid®i Microsoft word T# 9&¥&I word
processing software g1 | Microsoft Company @ ¥9a @#zAT Microsoft Office
Package AT #=mafuess qor qivdTSIM R 747 747 Version ISRAT AT TH & |
HTTAT FoATATHT HHAT ATALTF I (a9~ Document TAR THHT AT Microsoft
word TART =g | Ferdrae, F=dT1, qiaaaaen i HATEaaHr YaRT TR HETSTdes
TAR T HTIHAT THH TART eI TGa@T 3 |

Microsoft word %I JIRT TR HESTTHT AUHT [qUIa&ieedls AThd ATahl =T
faeprer T Afehem, FE1 fawgaeq guue T G2 AT qEdd T T AT 9 qior

FIET TSATAT QAT AGT, HETT 0 309



A T Al | ATAIFATATAR AT ATl ATITHT TR T Fihrs, TETET
RS Afd=g | [ara= feSe=HT o, =T, IIqasd qaR T A(hs, | ATTIAHATATAR
gfafafy fasr 79 afe |

FATAT F=ATaqHT HHAT Microsoft word &1 #ewd T TN AHATER T |

(31) Ferdrae, =, gfdaes anfe arsfrg, @wares, ffes T

(3T) AFLIFATATIR Document FESHT T4 T ger3A

(%) AR ATNT ATIITHT T FBITSIT TSl A[ehTel HUSRIT I |
(@) Microsoft- Excel

Microsoft- Excel, Microsoft Office Package #r=idel ts# Spreadsheet pack-
age & | Microsoft Excel @&sl SUeled g4 ¥ @altass JANTHT T&#l spreadsheet
g0 | IEET faiT= TATSFERH! TUET, ANARIR, Gqaad, MR TR T4T
qifeber T qAATHSE faeeioor T fq9iudEs gH | 4T 8% Row 9T column WUHT
fafa=T sheet e%®I THIET DTS &l | TTHT TATGHA [TTATIHT AT ASHIOTATT
o (Arithmatical calculations) 79 @fhes | 99T TEH U qUHT (0T~

FerToIATeRT STATAT TARTHATA SATHT ATALAFATATARFT Programming 9 ¥ feature
af U= B | Microsoft Excel &1 @mAT= fa (Screenshot) @t 9&qd TRUH 3

@S- LIRS Quick Access Toolbar
HOME | INSERT PAGELAYOUT FORMULAS DATA REVIEW VEW DEVELOPER Acobatte——— pipbon Tabs
= X ot i
B . Calibri General = 3 .
) Copy Ribbon
e T e (1B N IRUS $-% i)
Clipboard o
AT Formula Bar
A B € D - F G H 1 3 K E M N O, P ~Q R S -
1
2
3 Name Box Insert Ican
4 ; :
: Dialog Box Column Letters in
6 ! Column Header
7
8 £
5 Active Cell
10 Border
11
12 i
= Row Numbers in Gl
14 Row Header
15
16
17
. Sheet Tab
20 Add New Sheet Icon
21 .
5 Zoom Slider,
23
24 Status Bar
25 . ~ J~

| Sheet1 @

Reapy 89 i & < 1 +  100%

Excel @ t3er File |1 ‘ﬂf{ Worksheets ¥ t& Worksheet &1 @ Row ¥ Column
F® g | TANTRATA AT ATAITHATATAR Teh a1 Uabwwar o¢l Worksheet T data

entry ¥, THIFHT linkage ¥&ma+T T ¥ fafq=r Mathematical @4 logical for-
mula IR T ATFTF A@T [qeATT TAT FicTaad TR T4 TFS |

30% FATAT TSI TAT @I, FHET 90



Excel #T T8RT T @@ IT&T TANHAAT Excel TARTHT TF-GHT ATIRET TRl AT
EIRE | TARTRATA AThRS & @Il W@ed T AXaadar Excel AT Am@ede arfee,

T, GfTaaAermades fqavuees aargd Ide |

(M Microsoft-Power point

Microsoft-Power point, Microsoft Office Package ¥=Wid#l U# presenting
program &0 | Microsoft-Power point &I 981 TR fafiq=1 &R Slide & daR
™, Slide |7 stfear ar fafedr e, fewrgd TR 9, Animation T S&T FTde&
T b, |

A GAAT, TAHT AT AEATS AT (&b AN TRRT TANT T, | TR FATETE
g, v, for, arfesr, wa, atedn, fafedr sfe y=qa w9 afe=g | ST 4T,
TS, FIATCAT, TS FoaATe T GAAT, AT, T2TGH, Tqaae ATGHT TR
TN TTAHSTE T TLHT S | BTATATRT AT Ffqarad, Jret, Jid afe fawear afq
TESe® qUR TRAHId TeTeTs AHERI &7 T8 | T9H qeT Ievd e, a7,
ghHTCATS T THRE UAHET (Animation) I &I 9&qd T 27 |

1%.3 Database ®1 af=a T T

T fATTERIHT AT ATAYIF ATHFR, AT, TATGF ASHAT TR ATTRT AT
ST g1 A dg¥e TR AEwg | FA@ad 9d FAaad ] qeetegd e,
STHHRI, TATEF HUSK T, ATATH ILhT aal FART 9 T g 9t 7+ Database &r
JART a8 | Database #¥ax a1 go@diiHe ®TA] ISR T Gg=ehl HadT TXUH!
qTATZF T AAERIH S1&5d w9 &l | Database %I R ¥ 9g= &1 Database
Management System &I a1 TRUHT &g, | AT Al TGEATHT THTEH AR
T gt T afehr | AT 9T TAEE USRI TRUHT 313 Database & |

FATEIH AT Database 1 TIRT FFATER Soei@ 19 b,

(%) ZAT g Data 9@ T Giche

(@) I YARTHATT Thb Iaeh AN T Tl
(A1) ATATTF TIhT IATHT 8¢ T afTel Data &er 99 Fiebe
(1) Data «rg faear 7 qfvga T qfe |

FATAT AT TAT AGT, FET 90 303



%% FHET TSAATAT FFYL Jfafeawt I (Use of computer
technology in office operation)

FRAIS THEA TH [~ FHes Miv=d fafg 7 ggfaar smaia g | Hiaaa
FIATATH] FIIEE Tk FH{AHN T (AR IR THRFT 73 | el FTATATHT FIUEE
AT A ¥ (99 Aa9q® 97 &3 | 9T FATAaR FHew (9909 (99, Fe7ar 41
FACTTONTeHe &THaT WART TR T YR g7 | AT FATATHT AT Alael FIIE,
AT ITHIU T FrATIATE TG T FIST THRFT 5 | TEAT FHTHEE THTHH T ol
T, FAaedT 7 ofrerdTaas TFaTad TR AT FAT=dr =qATee0 T8 AT el FTATAAERT
SEYT TEH §7G | FATAIEEA AT Fhh! HIA AFITGAHT ATRT (1T TN T, JTH
7 gfaferT YART TSR | AT AT THRET FA FETGH THHAT HFER Fiafodl FAET Sa0e
FIAIT STUT ;| AT TaATATEHT [T TETHT FFIET FATTehT ST Bl 7 el &THT ST
qTEvg, | AT TANT fabfad AewewH1 (M A9 TUH g 99 A9 Al fehraiia
HAFHT FHH: TEa1 FHHAT 6ehl B | FFR Giaideh] TARTILAT FATAAHT HBIAAFIAE
fafer quiq T=nferd (Full automated) 3f@ gfafar fasfita (Technology driven) &%
TR A | faTar Sdr quid: Ararg dedar (Full manual) #T %19 g9 9 948
MU T | faeawr et B T ST Tel HFHeX Gfatde AR W BT ARETH 3
fafadreszor ARu®r 24 |

FATATR FTH ToATATHT FFAST AT AT GTATdeh! TART TR TR T -

() FHTATAART ATIHNTF ATSTAT TAT TS TATSH

(@) FTATAART FTAATS IHATAT JUTATHT BT T

@@ ufiTerE IR 99 ¥ A4iedqd ® 99T TH

() HATATR] ATARE TAT AT AR LTI T

(F) HTHIT T BRTSITAEER TATT TH

(@) FATSATATH] g AT qfd TaraA
(@) HATITE! qIT ITHEATETH] q¥aed TTIAT T

() FEATAAR] FHP! TRHAT WFRATAREATS AT oA fafaare STaerT RS

() BT TN & T, ITHI0 AT Ul Foared = T RT3

() AT PRIERE QT AET, (AT TH TIT FALATIA Gladad qarR T A7 |
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(%) AGITATAT FFHIL qAT g1 gfafawt Ian (Use of computer and
ICT in accounting)

TRERTING F T@TITehl F1d gedidigd ®THT TRl | @l qor TraaT awefed
TUTHTATE FATARAIIDT TANT Pl G AT GT oIE@TehT Afer@es o fAfv=ra grema
gdfafed (manual) &8 At TeEr foar | FFeer gtataer famreae=na agewr
TESTATNTATRT FRT FaqT FGTATATHAT GTH AT FTATepT START F& TAT | I 030 H
TYTHAT ATSIET FFHEIHT TN SRR i @A T Aleheg T 7 9 I GST HUH B
| FLHT TAT SATAATIE A@THT AT [RATHATIHT Feartead e a1 AThTeT TMicraterpr
fTeduuTeA® oA AFHNT ANGH FILATATAATS [a1H~ =ROHT FFISY ATLTF
g, | TN AT eXAtarad &A1 AT AT TEsT ®IAT (& T, AT GHT AT
FAT FITTT AGITHT AT GAGH TEATEAT Tad Tevg | T FFAITHN TEITATNTaT
(versatile), faeaa=raar (Reliable) ¥ @&l ¥ f&@dl (accurate and speedly) Afas
fereeiooT, STHr THATF THEF ISR (Storage) TIT s ¥ el EIHAT fFaer Iuaed
TRTSH T (q9TaTesel TaT A@TATeTe ad 37 el &HT TGehl ITATT Fga TUehT 3 |

(@) @I FFgEH! Iuanant arvwt (Method of using computer in

accounting)

FATATR] AGTAATH FFIET TUTATRT AN T (AFATTEARE TREg FREE T I6S, -

() FFHET AT AT Gfafer ITHRTH Fa#4T (Arrange computer hardwares and
networking devices) : F@TATATH ATNT BTATCAAT HFAET TAT AT bl
STFUEE T raddadh Aaedl AT |

(A1) HRIER Feira qurmers! faera ¥ #m9ar (Development and install transac-
tion processing systems) : FFHEIAT AGTGHT T HTATAADT ATALTRATITAT
FEIHT freAaHitsHe faemwar a1 el (Functionality) I samaanias
T WHAMAIG FRER TIT GOl AATq qadR [Feh T a7 =T ATTHATT
g T ZraAr (Install) THIES |
(i) @wngs yfafE (Data entry) : online @97 offline 3o fafuare sgaewr

JATgH Giaiee T Al TaedT TR
(ii) awags®T wterur (Data validation) : 9faw WA TAEH FUMATHT
AT TR EETHI AU THUH AT STHT TE g AT TR
(iii) TaTEF Foigd T 00870t (Data processing and revalidation) :
gfafte TRTHT TATSF Fel AT THUH! bl FANTHAT AT JUITAT T T
TR JYNE T el AR
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(%)

(iv) aeargw®t gfet@ wugwur (Data Storage and security) : Jomeirn
TATZHH HUSRU R &, AT F AT a1 FANThATaTedhe Tao e
THET T GUTA T TATGHH] Ab] TAHT back up g ST HA=AT TR

(v) ATaegearsared qfaaad qarr (Produce required reports) : faffea
d@r giarwr gfqagasr afatead fafg= qger garredra dravasar
HTARET STATHT AT YT T o AT AUHT |

FFYIY JUIAHT AT Gerdar faeieor 7 (Define manual involvement
with Computerized system) : I TFRFH FIeE FFHIATE T TR Tg
¥ FHFE YUITCA] ATl TH AIAAT A\l AFAbal I HUH A48
a1 gEafaiad w1 T FFETATE T HrdHT fa=rer dFaeg ¥ A a1 g afewna
UGG

Fanted®l ear faw™@ (Human resource development) : YOTell GaRTeRT

AN TITIAT AUHT FFISIHT AR JUTeAlE® o T4 ol T FHART qdT0
SAALATIAH] AT [T T JUTCATR] FARTATE HT AATRIU B AT TR o |

geamT, sera™ < fawa (Feedback, research and development) :

FFETHT AT JOTCAT e ATAAFATE® b T JUT STHT THIA T TTPTA
SYANT TRTHT JUTCATHT FFIGHT T YT T, Tl ITATNTATRT FFewe Al
AT T AT FTTTHT TR GRadd ¥ AT Tbara @R awrs a1 faem 1
S SAaeT gIeE |

%% I gfafaet wrger ¥ aweal (Advantages and Disadvan-

tages of ICT system)

FTATATH] (HITHT HTH TAT AGTITATHT FHIETAT AT TUTCATE® TANT Tl I
THTZET TAT Hel dhTSaIe® Tehl S | AT HIgal qIT THRISaTe®E (MFAHITSTH Tadhl B |

(%) FFYIT AAT AT JUIHT JUAWTRT w12l (Advantages of using computer)

(30)

()

30%

T ¥ Fesl Frarred (Easy and simple performance) : #Fex gfafaer
FEAWTH] FTATATHT AGLATRT, [ qar grfafas #Pee a3d a7 Jasl
AfepTel THITE 9 Alehvs; |

fererar ¥ 9@ (Speed and accuracy) : HIHAT HERAATHT HSAATIAE THEITEH
MY Sfed TaH AM@H Hees THd RTIar T egargad aFEd T FFe?
gfaly ageTar B |
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(2)

(3T)

(@)

(1)

@aTtaa FEgurer (Automated functionality) : At 98T g7 FHe® UH
qeh feoiTed T HFHER (AT JUTEAHT ARl T, MRy ¥ THE &TH]

FTI T I AUHTA FIATAAB] BHEEATS AT TATIH A3, |

qAEF qUE T SR (Data storage and utilization) : FFe gfafaer Iwr
AT HE@qul AT, TTSH qdT oAEE ATl THITH U8 T4 Al | T
AfTerE AT SATHFNIER ATATTFATHTAR v ¥ AAALT JTART T Alepes; |

aferd =1 yare (Systematic communication) : admad, HH=AW, &
FTTEN, ITATHET TIAT AT GAFRATATREIT FFId ¥ [q9aq=1a ETAT Ja1E TH
TR T |

THTERNT fae erawarad (Efficient financial management) : ®raT@de! a@m

JUITST AT T AT RT3 FRIAR Gl TREAT T TATaehrT STHT F=are=
T HETq0l AT TUH 3 |

ek dfvgig (Increased productivity) : F¥qaz gfafasl TamTe & #TH

T ATFTAF (AT SFHAT, THT ¥ ARTT HTSAHT AT FTHAT T IRRIIATH A7
T ¥ fafa TehaHepT BT TARHT THTEEHIRAT deTs THIHT ScaTadhad ATTdigHT
RS T |

SALHT JAT AT AR (Minimize manpower and cost) : FTATAAH!
FTH T A STATRTH] TGN, HNTSI FhdT qIT THATH TTTX FXAT TeTehl
ARETATHT ATE@eTF T AR AR T AT ATHRI FTATT TSI HFAT
grafaer 9ad TES |

o= fafag wrgee® (Miscelleneous) : FFHEX FTATIR! ITARTETE AT FATAT
T FTAYUTATH] ATAFI, [q9aeaTdl ETHT FAATH! AT YaTH T oo Gk, TRIET
qqT TqehTg FATIHIRAT ST fafgy wIgaEs e T4 dihes, |

FFUT AAT AT JUTAT IuqWTh! awreaT (Disadvantages of using
computer)

FFRIE AT iy f3Rar (Dependency on computers) : FTATAITHT e FTATOEAT
FEITHT AT 8l HFIEX Tl (AT T, TTATE AHAT o= dT "ad I
TATARRI Tgd I T |
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(3T) AT qAT FSATE A wet (Expensive establishment and operation) :

AT FATAATHT JTHTT ATTAH g BT T I T HF2[ER AT (i SIeor
TIT IEAIEE ATAYTF o | AT TUITAT FSATATRT ATNT FAT ST TR, STl FweX,
fogd T9T grerealedd! qealhghl AN el U S5 | HFILIH [di= qred
FAT A IR ATHI THIT oo, Gl TREdTRT HROT HHA THAART FTedTaT
T A AT ATLRET Er | AR IALATIT ARG $= I ST+, |

787 ST suwserat (Lack of capable manpower) : FFa? YUTEl I
T TET AT ATAYAF &g T BTHT STl Heh ¥ FHISAT Geol JIae ga |
AT STAER a7 AGeT AALHTATE TUTAT FaTeAd &I Fel AR Tl Farer=
e, IEAATHT TAd [qa=0 gfafta g T HTHE! AT el FIHT I 784 &7 |

quaTEg ™ §@eeT (Data insecurity) : FFHEIHT Yiafte AUHT TATSF TAT AT
Hiad T, T A@Tq oAl M qgd T, fara= AIeidesdl FRI TART T4
AR FACATHT T, FraeAeale BAThRE®d Tgd T T ART TR[ AT a7 7%
TG T, T qIT qHRAAR 7 a0 T T TEAT TAEEF Geol [RPbaY a1
TARATI & TEa Sl AALET qed e |

qe F@AT @A (Distractions from main task) : #FA@IH THIH T
FTHEE Tl T2l FHARIEES TraddaHl IR = araraar arad g,
ATAITSTE FooATART GA T, FrATATaT (ol HTH TF a7 ATATZT ATTT
TAAMIATHT HTHAT G A5 &I [STEHATBT FMH TAH] AAHA T A
ThTZETEE SfaUHl T |

wareey @@en (Health problem) : #¥2a<al TaRT 4% g3 FHARIEEHAT fafqw
YehTReT AT TIT T THLAEE 1@ IS | FHATIHT THTbaAT ATIT T,
HRTAINTF &5 S, Fradidehl TEUANT g &l Ul Jeal HAAT Argueht T |

s fafaa swEeEE (Other miscellaneous) : AFATT AewamAT A fafa=
FHEE T A, (T T &HAT qfgedt] TEATHAT BRATRI A8, &1 (q9ars gHeA
THH! AT AU S, FIER(qh [q=ad g ST THET B qF |

€.% eqraqaria® a@rEr gaqar gfafawr garm (Use of ICT in

business accounting)

Fr (= A=A (networking) TR (A=A ETHT TLATSF TAT AT ATIH T
T fafuars g==1 91 59w yiatg (Information and communication technolo-
gies - ICT) 9f=g | T=AT TIT F=AR F(ATdHl T3 ATIREAR FFHEL T a1 qrarg
T | AT 4T gfatael faeawR Tetde e TANThdEsiad [T gEar 97 g
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TN I, YR T, faeamor 9 qar Afqs y=dqd T THREIT JOTers SAres; | ded
AT yiatger  garTeEal (People), S9RW (Hardware), d@mg® a1 g=r1 (Data)
AT YTl T AT (sharing procedure) ¥ 9T ITART &4 Il (Software) 1
FHftedTs 1SS (The overall arrangement consisting of hardware, software,
data and users is referred as an ICT system) |

fayaeamd I FFEwad ATagdl A TH grax+e (Internet) TUTeire! faer
AUF! G | TreeHl AT g (g o1 ATEH Y& T Haedrars o1 gfatae
THIG, | FIAT Grafdep AR FFIARX JAT A (qGAT STRRVEEdATE ATTIH AR
SIS AT AR3fed ATAHERT AR ATagar (networking) RS T3aT HFIETHT Ieehl FHled,
ST TIT TNTHEEHT 7 FFAEEATE Tod M T FATE Addh (FouTd) A |
ACATBSHTRT HIed IHT, GNTH Foardd, Mg TH/TraiAddl ATTHATE R
TAfvE ST FEw Mg | FFAEX AT FAAT Gratae 1 Frafead fafaeT ST
JTART T GAAT AT TLATSHFT TSIE, TTTAN, fFIST ¥ JTROT T F F1dee a1
gfatad T FFefead g |

TAGE GFAAT UM FFHE JAT GAAT YAt ITANT AT AEAAHT HIAHATE
Mg, | T&A I AIREE HEA: SATIHIIE FTHT ({8 3 WaehEd T §5 THRET g -

(%) HEETu® ahaaux quieiEe (Professional softwares) : T80 FRIAREEH!
Jeay [aeares FRTELT g T ATA1 e EHT (qehTe TRTH JUTeAaArs ATadIIE
THEadR Jurel i+ | Microsoft, Oracle, Free balance ST&1 &@r samadiiaes
FEITET AT &I fas7ar AUt FarT o Toeaar fahdediesd g T8 JehaH
TRIATY JUTATEE FATSSA | TXAT JUTATHET FANTRAT HIATAdel AT ATTITHAT
TRT I F JUTCAT F ¥ el ATHI GRATSI T A7 qiaemes 99 a7 o T
TART T TF3 |

(@) waffia awgaa quTeEE (Self developed softwares) : mEaTa® &9HT [
TUERT JUMTeiTer ol ATFITRAT TGHT ¥ GRATS T qi9 A1 dra qar qiiafaes
faT & @ FEARATHT FTATATEE HTh U ATAAHATHTIRET GOl e Y
FATHIT TESH | TR ATTH IET HIS, AT, AT ATAATIE ATALABATTHART TR
AT T THIAIR [qehTe TR AT TXAT TRl TANT TEal ®THT I8l TS, |

1%.9 A@IITAHT ITYNT A FFYEY JUTeilee (Computer system

used in office accounting)

FATAT TATAAHT AT fafae frfaae eeaar aar quedaves AN g | TJHH
oTNT el server A8 Desktop computer, Laptop, Printer, scanner, Network-

FATAT AT TAT AGT, FET 90 0%



ing STET YUHIUEE T FHTHH Thid ATARH software &% FART g4 HA T UTSH
ARTeAT GUGEEH] I TRATFUH B | FIATAAR] FA F=ATAT T [+ TBIRT
EANIF TIT @HTHT software TN TS | FRATAT F=ATAd AT A@TATATHT FAT
T & TET JUTeI8E ey (a1 [ faeqd &OAT Aa= Twg | TET G
e (HTER &

(%) Operating systems :

TAHT FFAITHT ATARTT JUTST FoaTAT T JOTAT TGS | TqT FOTAEEHT FeTewaT
AT Microsoft Windows & S faedsr so giqerdwwar o¢l HFgazdl JanT
g3 | g9ae® Apple operating system, Unix, Linux, Ubuntu e M8 e

JUITeiless 91 G | HiaTed [g9Tead T JarT 84 Android @91 iOS systm 9 oper-
ating system & |

(@) Office suits :

[t JerRepT HITSITa, KU1 9T G0 STl AHAT TR T TART g Jurrerers
office suits wf =g | 7991 Word processor, Spreadsheet, Presentation softwares

#Tfe 998 | 9T 9t Microsoft #1 Office package T I#@Eer 9= Microsoft
Word, Excel, Power point @991 ¢l WANTHT T2l ITgwaq | a9ated database,

desktop publishing software, communication software ®ITITH JUTAEE
i JEATHT B |

FEPEEDFL

(M Utility softwares :

FTATATR] ATALTHATATAR I¢ITI b EIHT FATSUHT JUTeiless AT 9654 | Database
management systems, Project management software, Accounting software,

Multitasking applications, Automation systems g J&eT IIMEIW & | T

TREAIRE® (arq [ G g | &1 Arbiad el Mobile devices AT 9aRT &4
T JUTCATE® T FITER0 g TAATE &THT SIEHTAT Apps 9w |
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%5 AEITATHT AR g FFIEL JuTet (Computer system used

in accounting)

I EAH] ST @A H] Ui SATadT e ®GH] [FhTd ATRT qUT ATANE BTHT
@A Office suits d91 Utility softwares 8% TaRT =g | @IE=HT Spread-
sheets, 41 Database management system (DMS) @91 Relational database

management system (RDMS) AT ATaTRa 95 [aebrd TRUH JUTelies TR grar |

(%) Spreadsheets :

Microsoft Office Package #T Excel @or9=a1 a@ y=ifad spreadsheet &1 | a&

Google spreadsheet, libre, XPS sheets @ aa@®r spreadsheets &% i T=re=HT
ESll

(@) Accounting softwares :

AGTITATHT JURT FRIARHT ATIRAT ATHRT ATFRATH, T qAT IR ATETHT
AT STTHIT &4 ATaeaF 873 | Spreadsheets T TAT gee® FIH [FHbTE THIA T
FANAT TIH TR TG HR [T TRATEh I AT [qebTe e, | [T Feaereseet
oTETeT T FAghews THTA g T AT, ARl TAT el TR TIEIT [aeprey ITeehT

T | TATAHT [T FTITIHT TN & Fel  AGISHT IeadRes (MHAar 8
()  ARS, dfeg T A= AT ATATIHT AT : TATAl, TATEqH, TN UhI3<, [h
JF AG |

() g qar fair TRt ot ;- WD, fEATRd, e w1, e g
(%) TR ATRHEF G241 W, e foo, e g% e
(M Database management system:

AQIATATHT AT fadia qar Rfa<ra e TeTdr @ STaraEeR gAnT
e, | T FTATATGEA TEHT Bl | el TTHT FTANT Tl UGS, STT: EHEE]
ek faarvr, faemergar faandier faa=or s 99 Srera™ g1 | a9eTg FEERHT
ARIIATHT HIAWATS A%k AATEId T A& Aisbeg | Microsoft access ATaRT
SEEd TRaIR Hiiwg | 981 Afdiad Oracle, SQL Server g 3&r T geq
ST ToAATHT B | Faeeh Fsarererr o ey wifafas faa smavas 1&g |
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9%.% AUTAFR] LR A@UTATHT FHRET @t =1 quret (ICT

systems used in Nepal's government accounting)

TIERT BRIERE] TB{d A= b g gal AaIH TN TR qHEIITaTe
TIFRT ILT T E4 | I TITEAHT GRFIRT @l Ui TS AT TATTHT ATET qTe
foreirr aRaefTar ¥ Q=T ANTETT qATST fata=T TOTeiieh! [qehrd TR HrAad TRUH
T | AIHT AT JUTCATATS FATAHTT STHT FATAT TAebT ATNT AR &aedT T
AIATTATTH bt TRUST AT Juellese U7 GREReE! [ SAGTaT JuTerars
AR ¥ TAMAT TATSS Pl B | FRE T3 IHING TSghl @l JUTetrepl
R ? fqeprael 77 (MR AMRe®! G | TITAeh! TRPRT ATTdE JOTeAl AT A@rare Al
TN TR GoAT GOl (TR S

(%) @SIE FETATTT =T Jorelt (BMIS) : soie TarT, e, ThATR e Hadls
AT TATIA AT TRUHT AT JUMTCAT AT HATATHT HTATAITHT Taehl G |

(@) ST HATAIT asie gadr gomer (LMBIS) : Ol asie [HH q4r aeie
FATHIT THATATS AT TATGT A HATATA AT TUTATRT [T Tl 8T | T
HATAT, [aamT ¥ TERN FAAIS TH JOTAEE Tl TMHT T HATaaT TaSA |

A GRS T G JeerdT PLMBIS ATHETE FET YUl hrat=ad TRUeHT & |

(M) i srEeards g=Ar goredt (FMIS) « e JehTeehT FXehTET Ao HRIaTeh! Tehiehd
ftear faxirar gfqees qamRae=dT ST JdT0T AT Ul ITANT g7, | T JUTTedTe
AT HETer@l (I FATATd T, |

(9) THA Grar HF Jumetr (TSA) : TRHRN ToTaehl [HbET T G THHT AT Teh oTedT
a7 fafesra &emT TEHTY @rar TEd T @rdr et T GOl Uehed @rar sl
JUITET &1 | AT YOl Fo {STecTAT T2 1T q97 @l (I e G
TGS | AT GATS TR G397 A¥ehRepT AT FHa Provincial TSA &1 94T
AT JUTEAT F=oTeA = TR G |

(3) A FEAIIT FAAT JoreAT (RMIS) : IRFRATS I g Tl JhIeehl IoTed
TEFAT TR Al HE GIATHT SEAT T T Ao @l Faegd T4 74
FEHAT T THT YT FTATAT T Tgeeald Foarad g JUTell &l | ToTea ol
FAT YTaGAGHT TAR T AT JUMTEAT HET@l I FRATAaR! (a0 T T
RECIGEIC A

(T FFAERT ALHRT @l gurett (CGAS) : a1 LMBIS & #Terg [haTeharaa T sraned
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JGTgHT YUl &1 | T8 YUTATHT @ T o TATATETd] [haATHATINT Sold
THTET &78 | ol TPRATIAR FA (RATHATT F(q TFI AT T SATIRHT AT
JUITCATETE AETEHA TR @ &l T ATAIAHATATAR Fqaad qTAR T H1d TS, |
AT JUITAT 9 HeTe@l (a=Teh Hrafads dcd ¥ Ha=uE gsentdd g |

(@) T afs=a H19 = yorer (SUTRA) : 37 SgHTadeh! srar=aama T g
AUHT TATHT TEHT T ThRebT AP HRIGRH] @l T (qehH T oIl
EN | T YUITCATHT AT deehl aold [FHul, HAaad, d@rarad 3T qiqaaaadd
T T fatq= ATSde® FHIEY HUHT B | AT TAHEF el [T sRians
THTAHTIATHT AT foepTa TRTRT Tehlhd T &l |

(W) AT YUTAle® © Iad JUTcrdies qraside G Fa=amad qurr (PAMS),
afaaRor sgE=amda gurrer (PMIS), 9= avsrl @iie g (E-GP), Taied
F2 guirel! (ITS), AT TAEA JOTedl (RAS) AR [aiq JUTedgss el
Enll

AR
. qAET TR AfT Biat IA ACRE ¢

() HFATHN FANT TGd ATIH F Toh FRI TCTE |

(@) FEATEIHT TANT g AR AThSTe® & & g !

(M  Word / Excel % Tsh Tl JAN deTard |

(°)  HAAT TSATATHT HFHEL ATl TANT Thl ST 3T & &l 7

(¥) HFIAER TAT AT JUTATRN B T8 BISET TAT THIZET AR |

(%) FEAT giatg R & 2 7
R, ORI JIHRT BIET I ATEE
(F) FHFIIIHT FIAEEH AT BICHAT ACTad |
(@) FHTATATHT FoaATAT g AR ATboleed! Aga ax=d faTard |

[ FEAT JUTAT ISTANTA FATAT FSATATHAT TATIH FIGAE® & & g 7
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EYR

()  ATEAAINIF T@THT AN g9 TRIaH! aeAT == TR |

(3) FFHEGRT A@IGHA T HEAT T HIIT TN TRTH S ?
TRt JTART ATHT ST AETRE
(®F) AGMITATHT FFIET TAT AT Gafdesl ITIART Tl =IRUEg TIH & &

FE ARG 7 A TR |

(@) AYTTHT IR AGITATHT JANT HTHT GAT JUTAT o o B 7 ASETTH
== Tl |

(W) FFHIY TAT GAAT YA SR HTATAT FoaTAd T Flebad | T TATGATS
qfte THE |

qfaieT w1

qUTe AATAXA faaradel o1, STHFT, TTGH Tgbeld, TN AT T
T & &l FAAT FrateepT qrades FANT TRRedl @ 7 FATATATId, AT H
T SATRTRT TGS, T AIAFl AFHNT I THerd T HeaTHl J&qd Tl |

FATAT a1 T AGHT AT Gfald TARTRT RISl T THRTgal UHAT qraR
@ATgrd AT FATCYILHT TR0 TR T2 |

FAAT AT qAT q@T, FET o0





