T WM AT AR, HUITAl TS9T
FReT STt T T T AR GG FAl, WS JE T ol WHE, Ge T |y 8, T
TEAHATE Gedd a1 Al TEHT T3] Gl FTARAeH® iad T Ted=HH T Tar Ao

m @ qIH T Qﬁﬁﬁﬁr TET YUet (Unified and Integrated Examination System) T
ARHAT TS g1 A TGAHH ASAICATS A =AU 5 |

TR T ThERT TEHEAT JOTTeA quity
JIH = YR ® T8&r (Preliminary Examination) TELTT TEAFITE T q00
fad = | e 98&m (Written Examination) et R00
P FFYEX WY 7@ (Computer Skill Test) JANTCHE q0

g=aarar (Interview) S Fraadi 30

e Ast_ (Examination Schedule)

Q. TIH FT: YREAH 94T (Preliminary Examination) qUiig: 400
forrr JIAHEdl X AgH | qUiy | SAig TEEAT JTedr T
A 30XR = &0 ST TGABTeTH
(General Knowledge) —
qo0 ¥ ' ' ¥y faee
g Afg® Tem (General 20X3= YO (Multiple Choice
Mental Ability Test) Questions)
R. Tt =ron: foifea e (Written Examination) quis: R00
EE] fam GEEEAT X ASH | g | A GEAT I A
forraa
13X4 = &0 Subjective):
FrAT STTETI (Subj ' R B
JIH ¥Xq0 = ¥O 00 Y0
(Office Management) ! Gl T el ST 30 fie
(Short and Long
Answers)
ferraTa
FHIA FFEI=eT eX4 = ¥O (Subjective): 3 gvay
fa (Job Knowledge &Xq0 = &0 q00 ¥ 0 el T Al IOX 30 R
related subject) (Short and Long
Answers)
3. fFaw =T FFYER T TGE T d=adidr (Computer Skill Test and Interview) quis: YO
FFeY A 94& (Computer Skill Test RIISE? q0
AfeaqH =0 = (Compu )
g=aarar (Interview) A€ A=aqarar 30




Fecey:

9.

I IETHH AHIATE GIH T UHIHd THET TUTeiish! ATEIREr oad =1, e = T sfeqn =R
forret wifwaT 5 |

G T AL TR USS YIB! WEAHaATE T o ara g |

QAT WA AT AT AT SIS A A9l T G 79 g g |

AET TgaFicdsd FITEeH Tad IO [FTAT Jid TTad IO a1ad 20 Jfaerd 95+ Hal Mg |«
IR ACTHT g =Mqd AgH @5 G T AT Bl I TR |

SEAF(CF ITEE § TUHEATAT FAehIed AN T e g |

&. T yeeEd! sohm?h%qaﬁagwmwﬁqﬁmqﬁmwg‘émgﬁwa@w

<.

(Two or more parts of a single question) @ T3Sl Y& #=Wd g5 a1 aa! fewquig® (Short notes)
e afheg |

g Tl Jaw SO IRENE T8E g | a9 IReE T gee SO €9 /T s
T GUEAHT ACATSATS ATH Aol AGHAT FHEL A ST |

TOE AT AATge A1 FEd THGHT T S, T, AT, el TRAdH TeqEe o g
Exl

TEATHT AT JITEEA, dgF T ATHHRL JAEeHd Fearead o/ G50 78R gg |

qo. FaTTa Yo7 g /TR Gedw WrEreEl o gEgs STRARaEEE g | qhandi s

AR/AUSHT TEAEEH! I Alel WR/ATSHI ITRAEAHH TCqq 3 |

9. 79 TETFH ATAH] TA/ETIHT FATEEdq GG U AU HY AU TESTHEHT G B,

UE, Faw qor Aftee wQasr R wva 3 AR o Geied 9 B @l HrEeers |
TEAHHAT Wbl TF1] e |

9. o =R07 (First Phase) 1 YREW& TO&MEE gile WUHT IFHEaREEars WM BdT =10 (Second

Phase) %1 foifga ademar afeaferd Tagag |

93. g =R (Second Phase) AT FAIC WUH! IFHIARAS HA AAH =RUH HFIX AT THEAT T

FeqararAT greaerd g |

y.fdm =or T afaw SR (FFgeX A9 q4en T Feadidl) B pA AIH ANH] ATERAT AdH

AR THIAT TS |

4.7 TETHH T TUET AT AR] AU AT W=aT ST TETHH T T A GRS g |
& . WETHA ALAAAH WS AN g (Aid: 2053 109 | 0%



YSIT Al AT ATANT, HUITel Faer
e ot AT T T AR GG WA, W Y9 T ol WHe, 9T Sy 78, W
ARIFHATE GeTd a1 A GEH! eh! Gl WadNdicHes oiiad Temdh! qTeaHe

TqH A AT S T 9T aitgs 99E (General Knowledge and General Mental Ability Test)
= A1 (General Knowledge)

q. 9EEY AT
1.9 T Tl AT TSR I, FIEe, T, TREAT, G
1.3 HErh! Wew:- A A€, BEME, qUaes TIed T WHde weEl (e, s,
FEatd, AEl, | gerd, fEwer)
1.3 TUeH! SfiEE
q.3.9 o, fegdera, Aeasel gl Qe SHeH
q.3.% FHUC D] HEAHIAT @F T T A Tvgar
1.3.3 g% sidem™
1.3.3.9 wmEaei Sfie
1.3.3.% U@HT 1008 IR FAGEH HUHT Hewaqll ASHId% HSATHH
1.¥ IR AETHET @aReE (9, T, 98, Aa, 959R, [fEre, @, @ a,
forga aur s S F A dEear
Q.4 IR ATEF e
9.4.9 U, IR, MR, WA, TR bl ATHT
9.%.R BT FILHT B, TYAT, SASIL, @Y, WHidad Ad T FFIaT
1.4.3 T T FUA J29T =] ATaAS AR qiE, I, WA T ARAMHS TEA8E
T BT
q.& TUCIH! WFT GO T THR: FEAAT, G G JOAT, M0, T, JI9 T 4T T8
9. e, S Bl & feew, seEg aieds, sedewr T T e
1.c ¥IH TE Y, W T fowecsd qFerdl Qg S
1.2 a9, g= gty T 95
1.%.9 Wifds TRATTEEH! AT T THTE, WaT FHAT T A TEqEER Afiw
1.%.} YHE AFMF, q5F AfEErR T e ame Sawar aeEr y9wE
1.2.3 GEAT HfEfd T FoER: gEAr gt e, EEde abcr, Bl qregwdae aEse
A YATE, WEeR YL
Y Sligs qae (General Mental Ability Test)
3. AT AAifgE gl
2.9 Wees difs 9O ATHA (Sequence), =N (Series), FTHEIA (Analogy), FHTEHI
(Classification), #IEe-R#®IRE (Coding-Decoding), M T T& (Direction and Distance)
.} WEATHS dlifed gaeu: ags o & (Mathematical Work), 3% (Area), ATaa
(Volume), Wiierd@ (Percentage), #A9d (Ratio), aaq (Average), =ams (Interest), TI-
At (Profit — Loss)
3.3 wufedd b QAT ATHH (Sequence), THEUM (Analogy), afta@xw (Classification),
UAT SRIT AT (Mirror Image), Tiem af@s smatd (Water Image), ¥9 =& (Venn

Diagram), ®f¢@@ (Matrix), =& a1 @@fd s@@e T fawemor (Image Formation and
Analysis)




YT T T WA Sifgd TAE0 FHThT eahasl UHEeede iy aeqid JITeed]

AT AT [FAITER g |

faer AT Y Mg T
A HHIL &0 YO
Ublg L9931y 9.4 1.5 | 1.0 ] 9.5 ] 9.2 | R.A R | RR
99T He q 3 ¥ | ¥ ¥ 3 ¥ R El & c &
STEAT 9 30 30




T A% FAT AN, FHOCAl Te97
T RO ¥ T T ARt JIES S, WET WA T ol G, Werds Ay a8, e
AEIHATEl Geldd a1 9l TEHT Tah! Gl FAANAeH® oiad Tl eaHa

TIH YA: HAT I
(gvg-+) ¥O 3IH

q. FAT TIEIIH
9.9. FEAT T HHA
1.9.9. FATET: 9R=T, Hewd, FA T THR
1.9.3. GBI HHAGHT HH T TEE
9.9.3. HATAT AT T IRETT T THR
9.9.%. BTATATAT FSTRHT Wewd, BT T AT
q.R. HEafed wHrdEf
9.R.9.99 ¥d8X
1.2.9.9. 9=, I X = T TeE
1.2.9.3. = R
9.2.9.3. Al T =A™l
1.3.9.%. G AROA T AH AT
.33 ool Tree ¥ oot om et e e weee
1.2.3. YfeEd @ 9RET, IR T TR TR e e Fee
q.3. sAf¥erg sgaEam_
9.3.9. sherE: 9RET, ITT T UHR
1.3, AMCTE ATEAITAT ATGHP FieieDbl FAN
9.3.3. WEfE: UR=d, dAEvwdl, [& ud aiwee
9.%.%. W (Indexing) &1 UR=T, He<d T YHRK
.%. 95% TAEAT qAT [T g T Aferd
9.4, SFEETE T HAUTET AT SqFeqThl qiept T fafer

(@re-g) 30 &
R. g T AW fover

R.9. JurcAh! e

2.9.9. WiferE 7% T Hded

9.2 Twas! oo Rgrea, ifa qar sl
R, TEEHT AR U= T FHhEE

R, AT TEIART ATE- AN

R WERIET TEFHH HATAd

.3 WAE JAT ATAN

¥, FEt wmnr

Y. e AFE AfTHR AN

& TR |

3.0 HEIHA T A-ATRIGHT Hraed

4



3.5, YA A HAT AEN
R, TE/TR &
R.R.90. TS /TR HrAIraHT
R.3. i fovem: e e, Fefem fen amde ger wwadn, i #der T aiiea au aeme
BEINREAI ]
(gue-1) 30 WgP
. o
3.9. VAT ATIRIT FraTe® aur Ui Haw
3.3, =, Terwer, widerd T Aqar
3.3, I, A@FEE T ge
3.%. T, HAYE T gEHL
3.4, QrERY, = T W s
3.5 Ea
3.9, TRFE AZHAOC: [aefelt, Ol T ekt wege adr W3l fafwa g
3.c. GrAfaf: T, e, R, fAea T

T U HACT SATEAIA [GpT UHIgeEae i A yeaeedl qed FEar g9 |

kCAS] gre-& gre-g gugr
REE 9 R 3
Frer ged e ¥ 3 &
A G e R R
AT 9 e T 1%




9.

T A% HAT AN, FHOAl 97
TeeT STt T T T AT GG FA, WS JE T ol WHE, Ge T Ay 8, T
AEIHATEl Geldd a1 9l TEHT Tah! Gl FAANAeH® oiad IOl eaHa
oL e e 2 s B R
(GUs-=%) X0 b
et qar =gaemad (Public Service Management)
9.9. FUIT YT Hwdr a1 U T ST 4T (TS 9T goure) UTAT HUBT STaTdEE
1.9.9. FSTT FETDT TS, WET YA, TR T ANHT T AHARE
1.9.3. HHAH! Fafs, T, agan, foer, amr, favmie aem T sEemr
9.R. GENHE AT yaeS! 4, AT yae T FEr, aiwT T e
.3, G T AR ©F
9. ArEst=E aEA: Wewd T AT
9.4, weeER FHarer U, R04] (dfEgE 4 T R)
9.%. 99 Yo T T d8 (999 qo7 A-aqeavs=4) U, 0006 (WR=ge )
1.9, @ ATFR T @I FEIAA
q.5. SARHT e Zal
q.%. NIRRT ¥ qfeed aeaa=

.90. e wmET
1.99. AET Hed AT, ANNGE Haed T qed qdr ATemET

(gvg-9) 30 J&H

Q. @ yuedt ¥ e g9

2.

R.9. @l T <@l YO IR, 399 T fHevdeE

R.R. E ATEH T F(HI, LMBIS, PLMBIS T SuTRA

R.3. @A G, UHA @il B (TSA), TSTEd sFaeerds G= $orelt (RMIS) T FFgedsss @i
<@ gt (CGAS) T aid <

.Y, ARy WER, q% A (B, see B9, Aehar, @9aT wiedd, 3% Bar fEwe, e
e

Jreive @i aar = cgaeaaT

3.9. UEVME WURE SHEaed: 3<d, Wewd, fafd T umehar

3R 9rEbE® @RE UA, R053 (@Re [t

3.3, Ol coaegmos: W s, @iw A, sifeer A, et @, e A, i T e

3.¥. WHN QEIRT SFadTa_ gumelt (PAMS)

Y. AN [T SHEea T TETIUEToT JoTred

¥.q. @I IR, 39T T THR

¥R, e, ToW, B, Toq A T GEIQE

¥.3. Hed AMAlg HT URET, TAT T I UEHAT, H AR A, FT FE aveedl sqaedl a9 F
AR T AR o]

¥ ¥, BT G297 AT ity qur A Saieidica U4, 059

¥.4. AFFT UA, 045 (TR=gs q0)



¥.%. @I UH, J06Y (THT &)
%9, T LB g9 U, R00Y
(gue-1)

. A T A wEEedT ST

4.9, BAHT 9, WeTd T Ade®

Y.R. U, oW, R, 1o e T 9w
Y.3. FETAAHT q@, G T EANTHR

Y., BHEA, BIFATE, FAE T AR@HT IR
Y. Y. fergaar g=arsg W 4q, =@ T e
Y.%. FAE A

Y., el TX@Ed, TS Toll, SRWal Heed!, AMIARTS T YREHE qIaTs

4.5, MIe® B gera

4., B A A < A B S e e

Y.90. Werh! duIY Giedr T HH wisEr HrEfy W ya HEdee
T3t o BrwE el AT Uergewere |t SR yeaeEs! gedn e gy |

30 9%

g qUs-F qUg-g GreT
REJEY q R
Frar ged gedr ¥ R
A T e E R R
STEAT 99 e T 1Y




3. AfFaw =T FHFGeX 99 90& (Computer Skill Test)
o #wFegex Ao wd&w (Computer Skill Test)

ELp] Ty EERERIIEED qgH e
Nepali Typing RL AT Y e
Sy i TR English Typing Y A | v e
(Com\;)uter Skill Test) q0 Word processing/Ms Word RY ¥uE 40 firre
Electronic Spreadsheet RY g
Eizl 0 @3 | Ro e
Contents
1. MS Word (0.5x3=1.5 Marks and 1x1=1 Mark)

a. Creating, saving and opening documents

b. Typing in Nepali and English

c. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph formatting
(alignment, indentation, spacing)

d. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, Bookmark, Text
Box, Symbol and Equation.

e. Page Layout (margin, page size, orientation, Watermark, Page Borders, Columns)
previewing and printing of documents

2. Electronic Spreadsheet (0.5%x3=1.5 Marks and 1x1=1 Mark)

a. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.)

b. Page setting (margin, page size, orientation) previewing and printing of documents

c. Formatting the data

d. Using Basic Functions (SUM, MAX, MIN, AVERAGE)

e. Using charts

SISt ¥ A9l Typing Skill Test &1 T Hee
q. W9l Typing Skill Test & @R 4.0 ¥eaa! U3ET Text [Heg T 6@ ATOR AFH YA A |

¥F ¥e8 giame (Correct Words/Minute) I3 AZH
3 WAl HH G e WM arad 0 ATH
3 A1 A WET AT T & HRET HH YE WeE YAAS ardd 0.3% ¥TH
& A1 |l HeET 9ET T % WAl HH G YT WIS ardd 0.0 ¥gH
% AT |l WET AT T 4R WAl FHH @ YR YW arad 0.8% ATH
QR A1 |1 AT G T 4% WSl HH g T WIS ardd .00 AFH
4 A1 AT AT FE T 96 WS HH G ¥ER U amd .4 qTH
1% a1 |1 AT FE T R WE HH YE TR A amd 1.40 AgH
Rq A A WRRT ST T RY HRT BH YFUEE YA AT .04 AFH
Y AT Al HET ST T 0 WRRT HH UG e WdHAE Arad .00 ITH
0 AT A 9T FET T 30 ARl HH Y WeE WA aArad Y ATH
30 A1 |l WGl 9L YF Weg YIS add .0 ATH
3. English Typing Skill Test &1 @Rl 300 gl T3l Text &3 T WWHAATEOR AFTH YaH A |
F eg iawAe (Correct Words/Minute) I ATH




& 93] HH Y[ ¥E8 WdH-e arad o ATH
& A1 |l HeET FET T % WAl HH G T WIS ardd 0.3% ¥IH
? AT QI WET A&l T 4R WAl FHH @ 8 YW arad 0.40 ¥gH
QR A1 AN AT FE T 9% WS HH YF TR WS amd 0.9% WgH
4 A1 AT AT FE T 96 ARl HH G ¥ER Ui ard .00 ¥TH
9& a1 |1 AT G T 9 Wal HH g WeE WIS ardd .34 WEF
QA A WD AT T Y AT BH F WeE YIS AT 1.40 WgF
Y AT Al HET ST T 6 WRRT HH UF T WA Arad 1.0% AEF
0 AT | WA AT T 30 WRT HH [ e WS A .00 WTH
30 1 W el 9ET T 33 WRRT BH YF Wed WA Add Y AqTH
33 A G AT 9L YF WeE WS SId .40 UITH

3. U feSuRl Text @E AT €A P (AHMESE a1 Je@d) A 2T THIE |

Y. S T A Typing AT fXgUaT Text &g AR A a2 MH! Text 1 fer wdem nfers |
feguar ST a1 JUel Text W SJeclted T AT qdemdie®e a1 Text AT Punctuation 2139
TGHT UIEUAT AT AT TN TRA G | deae=d, e Formula WINT 18 /g 9% gifi+e

(Correct words/minute) HaTiere |

(Total words typed—Wron words)

Formula: ¥[g ¥1e% Wid e (Correct Words/minute) =
AT

90




