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qEIFHH AISATATs  FTFATTARST g5 AROHT {oHTei TRTH

JIH =R — feffaa aerer qUTs :— 00
fgdrr ==or - (%) Frg qererT qUITs - q0
(@) F=aardar qUITE - 30

~

& AeAT(Examination Scheme)

. 99¥ =R : fatgq I&w (Written Examination) qUIT - 00
RE] fawr qUiE | SHIE & o A X A | qT
YTHATT A 3 EREEatry .
Y S - FEIA T9T(MCO) Yo geAX 1 A3 | ¥4 fA9e
9YH | ARG w9 T | 900 %0 ‘
A IE Yo S AT e | O X A 31?%
AT
[EEPRE
YeT TR g g | 0 X A HE
fgcira | Far wva=dr 900 %0 : - 3 "uay
T g Ay e | © T X 10 9%
R, fedi == ;g ofeqwr 3 s=aamar (Skill Test & Interview) qUITF :- ¥O
T qurTy ThET JoTTerr T
(%) FFE U9 qLETT 0 TARTCHSD R0 fHe
(@) s=ardr 30 Hifges
% ¢
q. fafad TRremmerT Wead 9T AU ar SRS AT el T e 3 g |
R 99w T g aaer fafaa 91 gpreg e |
3. fafed 9r&amET i IEEeT T AgER I9EeTd aeead 97/ fEuaEr G5 aaEr g1 |
¥, & ggddieds (Multiple Choice) TeH®! Tad Ia¥ fSUAT Yde Tad IR a9d 0

2

(CHIR

Q.
qo0.

gfereTa o3 g1 RS | TR I AGCAT @G A 73 fTeT S ¥ g w aft i &
FETT TgAR(dE g1 IRIETHT Tendiel STk ol s a1 @& (Capital letter) A,B,C,D
T FETTs | AT qeR (Small letter) a,b,c,d FEET AT AT HA ASHT TH 9T T
STRANETH T &S |

TEABTE FIT B TELHT e Febehl FTeeheie? (Calculator) WANT T+ aTg & |

fwemTd geAT G O/ favTeET Ied WUSHT AN gETgs SARYIRE® gaa | gieardier
TIF GUSHN TIAH I ARl GUSH IATAARH] A&, |

T IEIHH AT A 97/ favgerr favmasqHr Sed Af@udt qu qrartd s e
W FA, U, faw, fataw qar Sifqes werer g v=r 3 Afeqr amfe (F e wus
a7 MG AT TRUH AT 99 T FAOF 9) FAH EHAs T TSHAAT Thl THhT
TES, |

TIH TR T Grile AUH! JFEARATS HIA (Fr =Rl THEAWT FAAfad TREAs |
qTEAFH @ Al - R050/99 /03
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99H 97
T AW, g TUE, R [ T THIATATIS AT
IS (F) - YTAT T T diger A (40 )

AT AT (K [F)

11

1.2

13

14

1.5

T T FTArER (© )

1.1.1 faedepl ST HeTael, HeTdNR, Sefel, 9w, =Rited fafy wan, a9, &,

1.1.2 TR T eRTATAT T, fopfae, faeroar, Serdr, grardl, Sasiad, yHa
qreRice Al T ATaTee

1.1.3 famir faeprw, Sifqes fafagar, sorarg aftadw, ardrERe, Swiferd, oTedes,
FATATE ¥ AMIT THIEEE

FiAE (O 7F)

1.2.1 ST i, BT TSTRT, THIHT TTAAT TSUTH, FHIGhI, TIH T
fgdira faeagg qar IRAT @Al GSUTH AR [q9deT Hecdqul Uideliad
UIATE®

1.2.2 AYTART GIFEA, HARA T AGME AIAR] AGF T FHANSE AT T
Hedqul gaAe®

AYTAH GIHTNE FeAT T WA qghaT (O %)

1.3.1 F9TCAT TSR Y=fad o JoT, TRFIRT, ATAISE Hed T /AT, Sasiid, ST,

1.3.2 IMEA9EIT T AMHA - FAUTeh [Hpracp, TUTeiehl GITATH, T~cleh eaaea,
TUTART JLTATE FALATh! [FRTAHT, AUTAR T, YRR T TAT G
TAT AT JOITeAT AFA=AT AT

A F THEE (O 79

1.4.1 e aRgades (AfdF glg, o AT /IMETd Ioaed, Ifq SAfd o,
TR e, faywer, FefitE e, SR gedn)

1.4.2 SYIHT FHN, IAN, AUR, qAeA, ITqEE, d=r, frem, @, g adr
foreraepr sraean

1.4.3 Fiftad qedT, SRfTe ST TIRTF AT qoAT giatar geareaee

AT F T GHAHE Tqafaaes (9 79

1.5.1 ¥IH AQ FY T JIH ToE® T AqT

1.5.2 1% T T &A™ IR Jumelr — SAFTA, BIMSTEC

1.5.3 faear o, uhraren fasra o, TR qatar o@ T S T A9

1.5.4 AMLT T AR AEcAH! THATHIAS TaAT TAT FAAAH craides

AT difgw eTor (General Mental Ability Test) (A% %)

2.1

2.2

2.3

Verbal reasoning such as series, analogy, classification, coding-decoding, insert
themissing character, direction and distance sense test,ranking order, assertion
and reasonlogical reasoning andanalytical ability (5 x 1 =5 Marks)

Non-verbal reasoning such as series, analogy, classification, Venn
diagrams,matrices, construction of squares and triangles, and figure formation
and analysis,water images, mirror images, embedded figures Gx1=5
Marks)

Quantitative aptitude such as arithmetical reasoning/operation, percentage,
fraction,ratio, average, profit &loss, time and work, date&calendar, data
interpretation- charts, graphs, tables (5 x 1 =5 Marks)
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gue (§) :- N T T GHAITHIS ATHAT (RO 3(F)

YT 749 (30 %)

1.9
1.%

1.3
9.%

9.4

9.%
q.9
9.5
9.9

ek farerr Al deg fafaagsr afv=ry, EreATcHE =T T A

Seep farerr qrEdy v fafgessdr ToIfa, Ira SaaRarad, aaAT aRdT T YRINTd
HIRET AT

e et Al & fafade T av Meraes deel awRawErd 7 9y
ATHRIF (qATATee T ST EAhe s I, AT qTdT SSTRIFThl AA]
qTEATETRF] ICARAHT AN ATALTF F=al TaT9es, HES Al e Afg &l
AT

ST et arl & fatade yemaas qar Hasmeer

ek e Al @ fdtade, F9=RT ¥4t 99 fafqaarmEer, 050

AT FEATART ATTLTHAT, J£d T IaANITA

GEITTT TR AR T cbrgebl HEANTT HATAAR AT

QIATF ¥ FHITHIS HHAT (R0 AF)

R9
R
R3
R.Y
R4
R&
RV
R.G
R

<, AMCTAAT ¥ (A Tehedt

FU 98T Gl ¥ ATeHT S e
FIAAH AMHA T AH ATIHR

AT FHT I T Hed, HAAT e T JAT
ITHTN S 4T - A, ATGITRAT, HEH T [FATHaATT
ATHISTH §7g AALATIA

AT =T qAT FHHAT
AHISTH Td FiEhideh TR0

fataear sreeamas

R90 fagdrm  swmrg (Cybercrime), W=k ¥ G¥afd eqigeor
99 TAERT, FHET AR T IAT GXEAT
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fgia o - Qar FE=T
gue (F) - (R0 AF)

(R IIAXY AF T L T4 X90 AP)
WP FaHH fafay Tems
9.9 9T a7 (Governance) I JFIRTT T [G9TATES
9.% AT AT, U, FRTH ¥ LT d8 a4 [awel sTaRawd
9.3 ISALATHET ATSHIE, ik JAHIET T FqA
9.¥ FRHGSATATHT TEHHH ASAeE
1.4 BB AEA T HAT ATHR
1.%  ANRFHT A T Fqed, AAAE Hed T AT
1.9 qTEA, IRERAT, IAvErE, MTear T Sma™tawar
9.5 HTATSE =TT, FHISTE GET T FHTELR
9.8 WA FaATH AR T ATIRAT AT=Iares (Values)
9.90 IXHER TAT FraAe LA JaTe A AT T FaTehl T
9.99 ETET A
9.9R fa=redr em&a= (E-Governance )

G IEERCEIPE R RIS |

R.9 AT I LMY ATYRUT T ATATHE S

R HEE FEET ST - AT RAT T TR

.3 & faaw (Job Analysis): HFERUT ¥ Heed 9T & faavur, Hrd fafersdreeor, &

.Y AEA FAGT FE9AHT qfa9 ygrd - Competency Mapping, Business Process,
Outsourcing, Right Sizing of Workforce

Y T T FAGLIITHT A, Grle, TS, AT, JUANT, aiferd, Jfa
ferepTar, BT PR HeATeh, AR EAT, Afdqehdr T demas

FATAIHT HA AT THAT

3.9 WA - A4Y, F1, fagra ¥ Ataqaq AFEmRon

3R HARITIHHT U, HAAIRT AT T HAFEATTHhT Afcfehar

3.3 99, SR, FHEd, Ao (AT gfear, a9 aada qar §9r 99

3.¥  IIHEAAT ¥ FATead], Heehrd, THE MARTA, FTSATHE TER T HTUEHI T

3Y TSR UREE, YhR, FSA FHO ¥ FATAAHT [qgr=

3% AER YT, AIHR Mo, a9 T qaraeTo

3.9 g Afee T amied dEEr

3.5 A I Ul

3. ATdl qUT GRRIAT T 8%

3.90 faare gz, REade SaEaedTId, Fehd AT, J@H FILATIH, qA1d I,
SEYTHAD FALITI
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gue (@) - (¥0 H¥)
(R ITAXY AF T 3 T4 Xq0 A9
foepTEaT AATH T 98
¥.q Tl AR, TFHT fqfad Jee® ¥ Aa\dH SUNTHES
¥ R fawraedr amomew— wEa faw, aREr Hawe Seary afkady, faegemde,
Tl faepra T SefiTe eraar
¥.3 [ faee deges
¥.¥ gfea fae@met saamn
¥4 AT ArsTATag faebrd T =] Araides qrstr
¥ .S [GepTEHT F=R AIH, ARG FHS d97 [ThTaed ArvhaResad s
¥ .9 IS/ ATATSIAT TSI, HTAEAA, AATHA, Tl
¥ .5 AESeE A arvharel (PPP)

A T fairr saaemas

4.9 ST A9 FEen

Y.R grawie faa saaedroq: qrasiae A, a9t ;o

.3 fo Hifq qor aifgs Sifq

Y4.X¥ e A Iaeandd T e

4.4 AT FSie TS[AT, FAFEIA, JATTHT qIT AT

Y. IR AT AT qIT Glecteh AT [AHCSH! [axiid Ard ATl Jae
4.9 FYTTR! ATAI{eh FATH AT UlecAeh [AfTde FEIHTh! @l qAT AGTILIeror
Y.5 9Tl ATaIeE @E JOITedr

Y.Q e A=, fafag Sifew qar anfds seemaa

Y.90 EeITIT TET X FAHAS @l TIETT

Y.99 TR ARRITET ST T ISR AT

G, FFfrd YT T FA

%.qQ AT dfqar

%R yfafafr sfaer aw=i T9, 04%

%3 FEAH EF THET UF, J0%¥

%Y QT (FFATOT qAT g1 ) U, R0%%

%Y M AR GO UH, R09¥

%.& Y, I T WA Te (qHaT T A= gea=d) UA, 090
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gaEe da, yEEw aqg, Bt aew gen/ s gfifeers adene aeaee

FFLET T THAT TIRMHF TG FroT T

(Computer Skill Test Practical Examination Scheme)

e qUITE EAREBLNES g T
Devanagari Typing Y AT Y fae
English Typing Y AT y fAee
Frerar A TS Word processing A
(ComButer Skill Test) 1° Presentation System q a3 .
Electronic Spreadsheet SEEE o fHe
Windows basic, Email and Internet q A3

Contents
Windows basic, Email and Internet:
Introduction to Graphical User Interface, Use & Update of Antivirus, Concept of virus, worm,
spam etc, Starting and shutting down Windows, Basic Windows elements - Desktop, Taskbar, My
Computer, Recycle Bin, etc., Concept of file, folder, menu, toolbar, Searching files and folders,
Internet browsing & searching the content in the web, Creating Email 1D, Using email and mail
client tools, Basic Network troubleshooting (checking network & internetconnectivity)

Word processing :

Creating, saving and opening documents, Typing in Devanagari and English, Copying, Moving,
Deleting and Formatting Text, Paragraph formatting (alignment, indentation, spacing etc.),
Creating lists with Bullets and Numbering, Creating and Manipulating Tables, Borders and
Shading, Creating Newspaper Style Documents Using Column, Security Techniques of
Document, Inserting header, footer, page number, Graphics, Pictures, Symbols, Page setting,
previewing and printing of documents, Mail merge

Presentation System :

Introduction to presentation application; Creating, Opening & Saving Slides; Formatting Slides,
Slide design, Inserting header & footer; Slide Show; Animation; Inserting Built-in picture,
Picture, Table, Chart, Graphs, and Organization Chartetc.

Electronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,Worksheet,
Workbook and Workspace); Creating, Opening and Saving Work Book; Editing, Copying,
Moving, Deleting Cell Contents; Formatting Cells (Font, Border, Pattern, Alignment, Number,
Protection, Marginsand text wrap); Formatting Rows, Column and Sheets; Using Formula with
Relative and Absolute Cell Reference; Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE
etc.); Sorting and Filtering Data; Inserting Header and Footer; Page Setting, Previewing and
Printing
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AN AT IFANT Typing Skill Testepl ATRT FHELT:-

1. FAAWMEITyping Skill Test®T &7 940 Teggwal Tgel Text fagae ¥ 8™ S @R dh
T RS-

973 9Te3 i fA-E (Correct Words/Minute LERIEES
Y T FH 9 958 9iq e Fmd 0 H®
Y AT |1 9T Fel T Oy AT FH g 0=k gfq A smua 0.40 ¥
9.y 91 H AT g6l ¥ 90 Wl FH 90g %] ¥id fAee smud 0.9y ¥k
Q0 AT AT 9T Fel T 9.4 AT FHH G 8 9iq f9=e amaq 9.00 ¥®
Q.Y AT AT F=T el T 94 9T FH G 958 Uid [Ave amad 9.34 ¥®
QY AT |1 e 9@l T 99U 9T FH g 9es giq e araq 9.40 ¥F
Q9.4 a7 &1 91 Fel ¥ R0 9=l FHH g 958 id [Ade amad .94 e
R0 T A1 9T F&l T R .Y TR FH g & i A adq .00 #HF
.Y AT GIRT Fel T Y, AT hH g ek giq e araq J.]Y P
Y AT T 96T 9E 9 i e dmad .40 ¥F

2.English Typing Skill Test®! @RT 200 Tedg@al T3 T extiae s ¥ e JTaR ®
EHERITEE

97g 9TeF 9id fA-e (Correct Words/Minute LSRR
% a1 % g ek 9iq fAve smaq o #F
& A1 |1 9T 961 ¥ & ARl FH E 9] gid e A 0.40 ¥F
R T AT AT Tl T 4R AT FH 91g M8 Yid fAee arad 0.9y ¥k
QR a1 Il AT Fel T 94 =T FH F 9=F 91 e amd 9.00 3H®
¥ AT &1 9T 96l ¥ 95 =T FH g 91 9iq fHe amva 9.34
95 a1 |1 97T a6l ¥ 39 9T FH G 958 Yid fHde arad 9.40 %P
R} 1 &1 W= Sl ¥ ¥ AR FH g ek gfq (A eud .94 fF
R¥ AT | 9T 961 T 8 Wl FH g R 9id fAee ama .00 ¥
R 3T VT 961 ¥ 30 AT FH 90g 58 id fAee arad R.]Y HF
30 a1 |1 9T 961 9F o] i e add .40 HF

3. SUST a1 T@ARTT Typing 7 fagU@ Text @8 ATGR AN 2139 Wbl Text AT W =% TR |
fegust sl a1 gaAnRr Text A7 Seaf@d ¥ auitas qRiardiesd sR+Ar Textar Punctuation

TZT FANCH! JIGUAT TN STHT TOET TRA S | Teqe=a 9 Formulagamm T8 97g eres gfd
fAee (Correct words/minute) fHerTfer s |

Formula:
9Tg 9Te% 9iq fA=e (Correct words/minute) = (Total words typed — Wrong words)
5
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