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%3 A R A dew fAtqdg Rl HERT YA Rl foel, qTeR T
faamirar #rarer T sgaan
.3 AU [T IIEAIEdRAT STh QI AT &es [AtHeSH i
¥ AT (TR qreaqedere sl foshl faaeorarawl e
R.Y ST% [TET ATHUT &g [ATACSHAT [ashdl qFawl Fawan
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FEIET AT THET THRMHS THEAT AT

(Computer Skill Test Practical Examination Scheme)

ey quity | e ey | P Rive = -
Devanagari Typing R4 G Y fie
FEYITHT ‘T?faT“T 40 W English Typing Y ¥ e
(Computer Skill Test) (Practical) Windows basic and g
. ¥ fae
Word processing

Contents

Windows basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

Word processing

. Creating, saving and opening documents
. Typing in Devanagari and English

. Text formatting (font, size, color, underline, italic, bold, etc) and paragraph

formatting (alignment, indentation, spacing)
. Inserting header, footer, page number

. Page setting (margin, page size, orientation), previewing and printing of

documents
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FUSH a1 AT Typing Skill Tester =it Feye:-

1. TEART Typing Skill Testal @RT quo eredgsal uzer Textlasds ¥ @@ dAqAR dF

e RS-
8 W= 9iq faae (Correct Words/Minute) qrSA A
Y VT BH 9 e i e aad o b
Y AT |1 9T Fel T VY AT FH g e’ giq e aaa 0.40 ¥
9.y AT A AT gel T 90 9l FH 0 ek Yiq fHA=e arad 0.9 F
Q0 a1 |1 H=aT Fel T QR4 Rl %A 9 e 9iq fHAe aad .00 ¥
9.4 AT &1 9T el T 94 9T FHH F 058 Uid fHde araq q.]4 F
Y 1 &1 9= 96l ¥ qOY AT FH g ek 9id A s .40 3w
9.4 A1 | AT Fel T 0 el FH 0@ e 9iq fAee arad q.94 ¥
0 a1 |1 WeaT g@l T RR.Y, WRRT BH F o8 9iq fA=e s .00 ¥h
QY AT HERT FEl ¥ Y, 9T BH g 958 i HRe arad Y HE
Y AT |l AT 9l g e Yid AR s .40 HF
2. English Typing Skill Test®l &RT 00 el UZel Text G598 ¥ W/ ATAR A&
EElk] -
¢ Y= yia e (Correct Words/Minute) qS #F
& Wl % g 9reF 9 e aad o ¥®
& AT |1 AT 96l ¥ & Al &H 0 978 Uid fHde arad 0.40 ¥F
R AT |1 9wl del T IR Vel %H 97§ 9% 9iq fAve amad 0.9y IF
R AT |1 9= FE0 ¥ % AT FH g R Ui e A .00 ¥®
Y AT |1 9T 90 T 45 9T FH 9 9758 Yiq HAe arad q.]4 IF
95 a1 |1 9w=T 967 T Y 9T FH g ek Hiq fove arad Q.40 ®
9 AT &1 9T @l T ¥ ARl HH g e 9 fHAe A 9.9 ¥
¥ AT FT 9T 9l T 9 Wl FH 0@ 9eF 9iq fAee arad .00 ¥h
9 a7 T J¢l ¥ 30 Wl FH g ek 9iq (A amaq Y UE
30 a7 |1 91T 967 9F e’ Uiq fHAee ava .40 #F

3. ST AT TAANRT Typing®T fagual Text @1 TIR Al 289 Wl Textd T W =I®
e, | fEgUer HUSh a1 TaAnTT Textw Jeitad T JaifTs qierdiesd arhRar Text
AT Punctuation 2137 ST UTEUET AFRT TeGHT TUMT TRT P | Joae=ma e
Formula 99T 7T 91g ere= 9fq fa=ie (Correct words/minute) femtiers; |

Formula:
(Total words typed — Wrong words)

5

qg TR gfd f¥e(Correct words/minute) =
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