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kf7oqmdsf] ?k/]vf M—  ;+o'Qm / PsLs[t k/LIff k|0ffnL (Integrated & Unified Examination System) sf] 

cfwf/df ;a}sf] nflu lgDgfg';f/sf] x'g]5 . 

 

 

lnlvt k/LIff (Written Examination) M— k|yd r/0f                              k"0ff{Í M— !)) 

låtLo r/0f                             k"0ff{Í M— #)) 

 
 

clGtd r/0f (Final Examination)      M— ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{ k"0ff{Í M— &) 

 
 

k/LIff of]hgf (Examination Scheme) 
 

!=  lnlvt k/LIff M– k|yd r/0f (First Phase) 
 

 

tflnsf -!_
 

   kq   ljifo   k"0ff{Í   ptL0ff{Í   k/LIff k|0ffnL   kZg;+Vof x cÍ   ;do   

 
 

k|yd 

k|zf;lgs cle?lr  
 

100 

 
 

40 

j:t'ut (Objective): 
 
 

!)) k|Zgx !cÍ 

 

k/LIf0f* ax'j}slNks k|Zg ! 306f 

(Administrative (Multiple Choice #)ldg]6 

Aptitude Test) Questions)  

 

 

@= lnlvt k/LIff M– låtLo r/0f (Second Phase) 

tflnsf -@_ 
 

   kq   ljifo   k"0ff{Í   ptL0ff{Í   k/LIff k|0ffnL   k|Zg;+Vof x cÍ   ;do   

 
låtLo 

zf;g k|0ffnL  

100 
 

40 
ljifout  

!)k|Zg x !)cÍ 

 
# 306f (Governance (Subjective) 

Systems)  

 
t[tLo 

;d;fdlos ljifo  

100 
 

40 
ljifout  

!)k|Zg x !)cÍ 

 
# 306f (Contemporary (Subjective) 

Issues)  

 
rt'y 

;]jf ;d"x ;DaGwL 

(Service related 

subject) 

 

100 
 

40 
 

ljifout 
 

!)k|Zg x !)cÍ 

 
# 306f 

(Subjective) 

 
 
 

clGtd r/0fM – ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{ (Skill Test, Group Test & Interview) 

tflnsf -#_ 
 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

;"rgf k|ljlw ;Lk k/LIf0f 

(Information Technology Skill Test) 

 

10 
 

k|of]ufTds (Practical)# 
 

@) ldg]6 

 

;fd"lxs k/LIf0f (Group Test) 10 ;d"xdf JolQmut k|:t'lt 

(Individual Presentation in Group) 

 

#) ldg]6 

JolQmut cGtjf{tf{ (Individual Interview) 50 df}lvs (Oral)  
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tflnsf -$_ 

*k|zf;lgs cle?lr k/LIf0f (Administrative Aptitude Test) 

kq÷ljifo efu ljifoj:t cÍ k"0ff{Í ptL0ff{Í kZg;Vof x cÍ 

k|yd÷ 

k|zf;lgs 

cle?lr k/LIf0f 

(AAT) 

(A) General Awareness 50  

 

100 

 

 

40 

%) k|Zg x ! cÍ 

(B) Aptitude Test 30 #) k|Zg x ! cÍ 

 

(C) 
English Language 
Competence Test 

20 @) k|Zg x ! cÍ 

 

tflnsf -%_ 

# k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 
 

ljifo k"0ff{Í ljifoj:t lz{ifs cÍ ;do 

 
 
 

;"rgf k|ljlw ;Lk 

k/LIf0f (IT Skill Test) 

 

 
 
 

!) 

Devanagari Typing @=% cÍ % ldg6 

English Typing @=% cÍ % ldg6 

Word processing @ cÍ  

 
!) ldg]6 

Electronic Spreadsheet ! cÍ 

Presentation System ! cÍ 

Windows basic,  Email and Internet ! cÍ 

hDdf !) cÍ @) ldg]6 

 

b|i6Jo M 
 

!=  of] kf7\oqmd ?k/]vf÷of]hgfnfO ;+o'Qm / PsLs[t k/LIff k|0ffnL (Integrated & Unified Examination 

System) sf cfwf/df lnlvt k/LIff -k|yd r/0f / låtLo r/0f_ tyf clGtd r/0f -;Lk k/LIf0f, ;fd"lxs 

k/LIf0f / cGtjf{tf{_ u/L b'O efudf ljefhg ul/Psf] 5 . 

@= dfly tflnsf -!_ / tflnsf -@_ df lbO{Psf] cg';f/sf] lnlvt k/LIff of]hgf ck|fljlws tkm{sf k|zf;g ;]jfsf 

;a ;d'xsf] nflu clgjfo{ x'g]5 . 

#=  ;+o'Qm / PsLs[t k/LIff k|0ffnLsf] cfwf/df ;]jfsf ;a} ;d'xsf] nflu k|yd, låtLo, t[tLo 

/ rt'y{ kq÷ljifosf] ljifoj:t' Pp6f (Common) / clgjfo{ xg]5 . 
 

$= k|zf;g ;]jf / cGtu{tsf ;d"xsf] v'nf tyf ;dfj]zL ;d"xsf] Pp6 (Common) k|Zgkqsf] dfWodaf6 

;+o'Qm / PsLs[t k/LIff ;~rfng x'g]5 . 
 

%= lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 . 
 

^=  j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

&= ax'j}slNks k|Zgx? xg] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 
 

*= ljifout k|Zgx?sf] xsdf tf]lsPsf] cÍdf Pp6f nfdf] kZg jf  Pp6f k|Zgsf b'O jf b'O eGbf a9L efu 

(Two or more parts of a single question) jf Pp6f k|Zg cGtu{t b'O jf a9L l6Kk0fLx? -Short notes_ 

;f]Wg ;lsg] 5 . 
 

(= k/LIffdf ;f]lwg] k|Zg;+Vof, cÍ / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x'g]5 . 
 

!)= ljifout k|Zg x'g] kq÷ljifosf k|To]s efu÷v08÷PsfOsf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g . kl/IffyL{n] 

k|To]s efu÷v08÷PsfO{sf k|Zgx?sf] pQ/ ;f]xLefu÷v08÷PsfO{sf] pQ/k'l:tsfdf n]Vg'kg]{5 .
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!!= o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t'df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, Pg, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO x6fO{Psf jf 

yk u/L ;+zf]wg eO{_ sfod /x]sfnfO o; kf7qmddf k/]sf] ;Demg''' kb{5 . 

!@= k|yd r/0f (First Phase) sf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO dfq låtLo r/0f (Second 

Phase) sf] lnlvt k/LIffdf ;lDdlnt u/fOg]5 . 
 

!#= lnlvt k/LIffsf] k|yd r/0f (First Phase) df k|fKt u/]sf] k|fKtfÍsf] zt k|ltzt cÍ tyf låtLo r/0f 

(Second Phase) sf] k|fKtfÍx? hf]l8 s"n cÍsf] cfwf/df lnlvt k/LIffsf] glthf k|sflzt ul/g]5 . 

 

!$= lnlvt k/LIffdf 5gf}6 ePsf pDd]bjf/x?nfO dfq clGtd r/0fsf] ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{df 

;lDdlnt u/fOg]5 . 
 

!%= lnlvt k/LIff / clGtd r/0fsf] ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{sf] s'n cÍ of]usf cfwf/df 

clGtd k/LIffkmn k|sflzt ul/g]5 . 

!^= kf7\oqmd nfu' x'g] ldltM @)&*.)#.@( ut] b]lv . 
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lnlvt k/LIff M– k|yd r/0f (First Phase) 
 

k|yd kqM– k|zf;lgs cle?lr k/LIf0f (Administrative Aptitude Test) 

Part (A) 

1.      ;fdfGo ;r]tgf                                                      %) k|Zg × ! cÍ Ö %) cÍ 

 

1.1    e"uf]n – g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s e"uf]n 
 

1.2    Oltxf;, ;+:s[lt / ;fdflhs Joj:yf 

1.2.1   ljZjsf k|d'v P]ltxfl;s 36gfx? 
 

1.2.2   g]kfnsf] k|frLgsfn tyf dWosfnsf] /fhgLlts, cfly{s Pj ;fdflhs ;f+:s[lts cj:yf  / 

 

cfw'lgs g]kfnsf Oltxf; 
 

1.2.3   g]kfndf nf]stGqsf] nflu ePsf hgcfGbf]ngx? 

 

1.2.4   g]kfnsf k|rlnt wd{, ;+:s[lt, hfthflt, efiff, ;flxTo / snf 
 

1.3    zf;gk4lt / zf;g – ;+ljwfg, /fhg}lts Joj:yf, clwsf/df cfwfl/t ;jfn÷ljifox? / g]kfnsf] 

k|zf;lgs Joj:yfsf] ljsf;qmd 

 
1.4    cfly{s ljsf; 

1.4.1   g]kfndf ljsf;sf k"jf{wf/x? -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, :jf:Yo,  / 

ljB't_ 

1.4.2   g]kfnsf] cytGq;Fu ;Dj4 of]hgf, ;|f]t÷;fwgx?sf] kl/rfng, j[l4, ljsf; tyf /f]huf/ 

;DaGwL ;jfn÷ljifox? 

1.4.3   g]kfnsf] ljZj;Fusf] cfly{s ultljlwx? 
 

1.5    lbuf] ljsf;, jftfj/0fLo kl/l:ylt, kof{j/0fLo ;+/If0f, h}ljs ljljwtf, hnjfo' kl/jt{g, hg;+flVosL, 

Zfx/Ls/0f, a;f]jf;, k|b'if0f, k|fs[lts ;|f]t tyf /fli6«o ;Dkbfx?sf] ;+/If0f ;DaGwL ;fdfGo ;jfnx? 

1.6    lj1fg / k|ljlw 

1.6.1   k|d'v j}1flgs cGj]if0f / cfljisf/x?, k|l;4 j}1flgs / ltgsf] of]ubfg 

1.6.2   lj1fg / k|ljlwsf] dfgj hLjg / ;dfhdf k/]sf] k|efj 

1.6.3   qmdljsfz, j+zf0f', :jf:Yo / /f]u af/] ;fdfGo hfgsf/L 
 

1.7    cGt/f{li6«o dfldnf tyf cGt/f{li6«o ;+3÷;+:yf 

1.7.1   ;fs{ ;b:o /fi6«x? tyf rLg, ;+o'Qm /fHo cd]l/sf, ;+o'Qm clw/fHo, ?;, kmfG;, hd{gL, 

:jLh/Nof8 / hfkfg h:tf d'n'sx?;Fu g]kfnsf] ;DaGw 

1.7.2   ;+o'Qm /fi6«;+3 k|0ffnL, ax'klIfo Joj:yfkg / g]kfn 

 
1.8    /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx? M h:t}– /fhgLlts, 

;fdflhs, ;f+:s[lts, cfly{s, j}1flgs,  v]ns"b, k':ts, k'/:sf/, snf, ;flxTo / ;+uLt nufot 

dxTjk"0f{ JolQmTj tyf ljrf/sx? 
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(In English) 

Paper I: -Administrative Aptitude Test 

Part (A) 

1. General Awareness                                                                                            50 × 1= 50 Marks 
 

1.1  Geography - physical, social and economic geography of Nepal and the World 
 

1.2  History, Culture and Social System 
 

1.2.1   Major historical events of the World 
 

1.2.2   Political,  economical and  socio-cultural aspects of ancient,  medieval and  modern 
 

Nepalese history 
 

1.2.3   People's Movements for democracy in Nepal 
 

1.2.4   Prevalent religions, culture, ethnicity, languages, literature and art of Nepal 
 

1.3  Polity and Governance – constitution, political system, right based issues and evolution of the 
 

Nepalese Administrative System and Province no.2, Province government, Acts, Rules and 

Regulations. 
 

1.4  Economic Development 
 

1.4.1 Infrastructure  development  in Nepal (agriculture,  industry,  trade, tourism, 

transportation, communication, education, health and electricity) 

1.4.2   The Nepalese economic issues relating to planning, mobilization of resources, growth, 

development and employment 

1.4.3   Nepal's economic interaction with the World 
 

1.5  General Issues on sustainable development, environmental ecology, ecological preservation, 

bio-diversity, climate change, demography, urbanization, settlement, pollution, conservation of 

natural resources and national heritage 

1.6  Science and Technology 
 

1.6.1    Major scientific discoveries and inventions, famous scientists and their contributions 
 

1.6.2    Impact of science & technology in human life and society 
 

1.6.3    General information on evolution, heredity, health and diseases 
 

1.7  International Affairs and International Institutions 
 

1.7.1   Nepal's relations with the SAARC member countries and other countries such as China, 

United States of America, United Kingdom, Russia, France, Germany, Switzerland and 

Japan 

1.7.2   UN System, multilateral arrangements and Nepal 
 

1.8  Major Events and Current Affairs of National and International Importance; such as 

political, social, cultural, economic, scientific, sports, books, prizes/rewards, arts, literature and 

music as well as noted personalities and thinkers
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Part (B) 

2. Aptitude Test                                                                                                      30 × 1 = 30 Marks 
 

2.1  Verbal reasoning such as series, analogy, classification, coding-decoding, insert the missing 

character, common property, matrices, direction and distance sense test, ranking order, assertion 

and reason, induction, deduction, courses of action, etc                 6 × 1 = 6 Marks 

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams, matrices, 

construction of squares and triangles, and figure formation and analysis, dot situation, water 

images, mirror images, embedded figures, etc.                                              6 × 1 = 6 Marks 

2.3  Quantitative aptitude such as arithmetical reasoning / operation, percentage, fraction, decimal, 

ratio, average, loss, profit, date/calendar, time and work, etc.                       6 × 1 = 6 Marks 

2.4  General mental ability, logical reasoning and analytical ability                    6 × 1 = 6 Marks 
 

2.5  Data interpretation - charts, graphs, tables, data sufficiency                         6 × 1 = 6 Marks 
 

Part (C) 

3. English Language Competence Test                                                                 20 × 1 = 20 Marks 
 

3.1  Comprehension:                                                                                           5 × 1= 5 Marks 

Questions will be asked based on the passage given. The questions will try to accommodate the 

following areas: 

-    Fact  finding,  Inferential,  Core theme,  True/false  identification,  Issues  raised  and 

Language based 

3.2  Vocabulary:                                                                                                  7 × 1 = 7 Marks 

Questions will be asked to assess their grasp on the English language vocabulary. The 

questions will be of the following nature: 

- Meaning of the words (literal /figurative/contextual), Single word for expressions, 

Synonyms/antonyms, Derivatives and Homonyms/homophones 

3.3  Syntactic ability:                                                                                           8 × 1 = 8 Marks 

Questions will be asked to assess the syntactic ability of the candidates. The questions will be 

based on the following categories: 

- Agreement, Tense aspect, Parallel structures, Clauses, Modifier, Conditionals, Phrasal 

expressions, Shifts (tense, number, person), Transformations, Varieties, Prepositions / 

conjunctions and Parts of speech 

---The end--- 

Note: - This above English Language Competence Test syllabus is devised for assessing the 

proficiency of the English language of candidates. With the view to assess the candidates’ 

language competence, the syllabus aims: 
 

• to test the understanding of their language through reading comprehension, 

•  to map the range of their vocabulary, 

•  to examine their syntactic  ability. 
 

The nature and standard of questions in English Language Competence Test will be such 

that an educated Class XII level person will be able to answer them without any specialized study. 
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b|i6Jo M–  k|yd kq k|zf;lgs cle?lr k/LIf0fsf] ;fdfGo ;r]tgfsf] Part (A) sf kf7oqmdsf PsfO{x?af6 

oyf;Dej Level I  sf ^) k|ltzt / Level II sf $) k|ltzt u/L lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

Table of Specification 

 
Unit 
No. 

 
 

Contents Title 

No. 

of 

items 

Specification  
Remarks Level I 

(60%) 
Level II 
(40%) 

1.1 e'uf]n 6  

 
14 

 

 
10 

 

Level I  sf ^) 

k|ltzt / Level 

II sf $) k|ltzt 

1.2 Oltxf;, ;+:s[lt / ;fdflhs Joj:yf 6 

1.3 zf;gk4lt / zf;g 6 

1.4 cfly{s ljsf; 6 

1.5 lbuf] ljsf;, jftfj/0fLo kl/l:ylt,==== 6  
 
 

 
16 

 
 
 

 
10 

 
 
 

Level I  sf ^) 

k|ltzt / Level 

II sf $) k|ltzt 

1.6 lj1fg / k|ljlw 6 
 

1.7 
cGt/f{li6«o  dfldnf  tyf  cGt/f{li6«o 

;+3÷;+:yf 

 

6 

 
1.8 

/fli6«o / cGt{/fli6«o dxTjsf 

;d;fdlos 36gf tyf gjLgtd 

ultljlwx? 

 
8 

Total 50 30 20  

 

Level I Questions 

-rf/ ljsNkdfq ePsf ;fdfGo ax'j}slNks k|Zgx?_ 

 
Level II Questions 

-rf/ eGbf al9 ljsNk x'g ;Sg] t/ rf/ ljsNkdfq k|bfg ul/Psf ax'j}slNks :j?ksf t/ l7s‐a]l7s, 

hf]8fldnfpg], vfln 7fpF eg]{, sf/0f / k|efj ;DaGwL k|Zgx?, gldNbf] 5'§Øfpg k|Zgx?_ 

 

 



k|b]z nf]s ;]jf cfof]u, k|b]z g+=@ 

ck|fljlws -k|zf;g ;]jf_, clws[t ;ftf}+ txsf] v'nf tyf cGt/ ;]jf k|ltof]lutfTds k/LIffsf kf7oqmd 

PSC/Page 1 

 

 

 
 

 

1.  /fHo / zf;g 

 

lnlvt k/LIff M– låtLo r/0f (Second Phase) 

låtLo kqM– zf;g k|0ffnL 

Section (A) - 10 Marks × 3 Questions = 30 Marks

1.1 zf;gsf cfwf/e"t kIfx? M cjwf/0ff, ;Gbe{ / ljz]iftfx? 

1.2 zf;gsf /fhg}lts tyf k|zf;lgs ;+/rgf 

1.3  ;"rgfsf xs / kf/blz{tf 

1.4 /fi6« lgdf{0f / /fHo lgdf{0f 

1.5 g]kfnsf zf;g k|0ffnL 

1.6 /fli6«o ;'/Iff Joj:yfkg M cjwf/0ff, If]q / g]kfndf /fli6«o ;'/Iffsf ljBdfg k|fjwfgx? 

1.7 jx':tl/o zf;g / g]kfn M cgf}krfl/s zf;g, gful/s ;dfhsf zf;g, :yfgLo zf;g, ;xsf/Ltfd"ns 

zf;g, Jofj;flos zf;g / ;+o'St /fi6«;+3 

!=*   lgjf{rg k|0ffnL, lgjf{rg rqm, lgjf{rg k|s[of / lgjf{rgsf ljljw kIfx? 

!=(   nf]stGq / u0ftGq 

Section (B) - 10 Marks × 2 Questions = 20 Marks 

2.  ;+ljwfg / sfg"g 

2.1 ;+ljwfgjfb 

2.2 g]kfndf ;a}wflgs ljsf; 

2.3 g]kfnsf jt{dfg ;+ljwfg 

2.3.1 d"ne"t ljz]iftfx?, sfo{kflnsf, Joj:yflksf / Gofokflnsf 

2.3.2 df}lns xs, lgb]{zs l;4fGt / /fHosf gLltx? 

2.3.3 ;+a}wflgs tyf sfg"g lgld{t lgsfox?sf sfo{ Pj ltgsf] sfo{If]q 

2.4 dfgj clwsf/ 

2.5 gful/s r]tgf, hgtfsf st{Jo / lhDd]jf/Lx? 

2.6 sfg"gsf >f]tx? Tfyf g]kfndf sfg"g lgdf{0fsf] k|lqmof 

2.7 sfg"gsf zf;g, nf]stflGqs d"No / dfGotf, ;dfj]zLs/0f, ;dfg'kflts k|ltlglwTj tyf ;sf/fTds 

lje]b 

Section (C) - 10 Marks × 3 Questions = 30 Marks 

3.  ;fj{hlgs ;]jf tyf ;fj{hlgs Joj:yfkg 

3.1  ;fj{hlgs ;]jfsf cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

3.2 ;fj{hlgs ;]jf k|jfx 

3.3  /fhg}lts t6:ytf, k|ltj4tf, kf/blz{tf / pQ/bfloTj 

3.4 ;fj{hlgs sf]ifsf] ;b'kof]u, ;bfrf/ / g}ltstf 

3.5 ;fj{hlgs Joj:yfkg, lghfdtL ;]jf / sd{rf/LtGq 

3.6 ;fj{hlgs gLlt M lgdf{0f k|lqmof / ljZn]if0f 

3.7 ;fj{hlgs ;]jf j8fkq 

3.8 ljB'tLo zf;g
 

 

4.  >f]t Joj:yfkg / of]hgf 

Section (D) - 10 Marks × 2 Questions = 20 Marks

4.1 dfgj >f]t Joj:yfkg M k|flKt, ljsf;, pkof]u / ;Def/ 

4.2 ;fj{hlgs ljQ Joj:yfkg M g]kfnsf of]hgf / ah]6 k|0ffnL 

4.3 g]kfndf ;/sf/L n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL 

4.4 ljQLo Joj:yfkg / ;fdflhs pQ/bfloTj 

4.5 ljsf; of]hgf / rfn' cfjlws of]hgf 

4.6 ;xeflutfd"ns of]hgf / ljsf;
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1. ;fdflhs dfldnfx? 

 

t[tLo kqM– ;d;fdlos laifo 

Section (A) - 10 Marks × 3 Questions = 30 Marks

1.1 ;fdflhs ljjfb tyf åGå 

1.2 ;fdflhs Gofo tyf ;dfgtf 

1.3 ;fdflhs Pj ;f+:s[lts ?kfGt/0f 

1.4 >f]t÷;fwgx?sf ljt/0fdf Gofo M c;dfgtf Pj ;LdfGtLs/0f -k|fb]lzs, hfthfltut, n}lËs, u|fdL0f 

tyf zx/L_ 

1.5 ;fdflhs ;+/If0f÷arfp, ;fdflhs ;'/Iff tyf ;fdflhs lhDd]jf/L 

1.6 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng 

1.7 hg;+Vof -a;f]af;, a;fO;/fO, zx/Ls/0f, k|f}9fj:yf, z/0ffyL, lj:yflkt hg;+Vof_ 

1.8 ;+ul7t  ck/fw  M  laB'tLo  ck/fw  (cyber   crime),  a]rljvg,  ldnf]dTff  (cartelling)÷ 

Psflwsf/(monopoly), cftÍjfb, e|i6frf/ / cj}w d'b|f lgd{nLs/0f 

1.9  vfB ;Dk|e'tf / ;'/Iff 

 

Section (B) - 10 Marks × 2 Questions = 20 Marks 
 

 

2. cfly{s dfldnfx? 

2.1 cfly{s a[l4 tyf cfly{s ljsf; 

2.2 cfly{s ljsf;sf k|d'v kIfx? M s[lif, pBf]u, Jofkf/, ko{6g, j}b]lzs /f]huf/ tyf dfgj ;+zfwg 

2.3 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf e"ldsf 

2.4 j}b]lzs ;xfotf / cGt/f{li6«o ;xof]u 

2.5 j}b]lzs nufgLM kf]6{kmf]lnof / k|ToIf 

2.6 k|ljlw x:tfGt/0f -af}l4s ;DklQ clwsf/ ;d]t_ 

2.7 Jofkf/, ahf/ / >d pbfl/s/0f 

2.8 cfly{s s'6gLlt 

2.9 ul/jL / j]/fhuf/L 

 

Section (C) - 10 Marks × 3 Questions = 30 Marks 

3. ljsf;;Fu ;Da4 dfldnfx? 

3.1 dfgj ljsf; 

3.2 k"jf{wf/ ljsf; 

3.3 lbuf] ljsf; -e"ld, hn tyf k|fs[lts >f]tx? M wfGg ;Sg Ifdtf / ljsf; gLlt_ 

3.4 ljsf; k|lqmofdf /fHo / /fHo afx]ssf If]qx?sf] e"ldsf 

3.5 zflGt / åGå ;Da]bgzLn ljsf; 

3.6 ljs]Gb|Ls/0f tyf :yfgLo :jfoQ zf;g 

3.7 ljsf;df gful/ssf] ;+nUgtf 

3.8 ;fem]bf/L ljsf; tyf ;d'bfodf cfwfl/t ljsf; 

3.9 ljsf;df ;"rgf–;~rf/ k|ljlwsf] e"ldsf 

3.10 ljZjJofkLs/0f / ljsf;
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Section (D) - 10 Marks × 2 Questions = 20 Marks 
 

4. jftfj/0f;Fu ;Da4 dfldnfx? 

4.1 kfl/l:ylts k|0ffnL 

4.2 h}ljs ljljwtf tyf ;+/If0f 

4.3 hnjfo' kl/jt{g / sfj{g Jofkf/ 

4.4 jftfj/0fLo x|f; 

4.5 jgljgf; 

4.6 ;+s6÷ljkb Joj:yfkg 

4.7 jftfj/0f / ljsf; 

4.8 phf{ ;+s6 tyf phf{ ;+/If0f 

4.9 k|b"if0f tyf kmf]x/–d}nf Joj:yfkg 

==== ;dfKt ==== 
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1.  ;fj{hlgs Joj:yfkg 

 

rt'y{ kqM– ;]jf ;d"x ;DaGwL ljifo 

 
v08 -A_ – #) cÍ

1.1 ;fj{hlgs Joj:yfkgsf kl/ro / sfo{If]q 

1.2 sd{rf/L Joj:yfkgsf ljljw kIfx?M lghfdtL ;]jfsf juL{s/0f, egf{, 5gf}6, lgo'lQm, kb:yfkg, a9'jf, 

tna ;'ljwf, pTk|]/0ff, a[lt ljsf;, sfo{;Dkfbg d"No+fsg / cjsfz 

1.3 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf; 

1.4 ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, kb;f]kfg, lg0f{o k|lqmof, g]t[Tj, ;dGjo, clwsf/ k|Tofof]hg 

/ lgIf]k0f, ;'kl/j]If0f, cg'udg tyf d"Nof+sg 

1.5 g]kfnsf ;fj{hlgs k|zf;gsf ljsf;qmd, cfwf/e't ;+/rgf, ljz]iftf, ;'wf/sf k|of; Pj r"gf}tLx? 

1.6 Joj:yfkg k/LIf0f 

1.7 Joj;flostf, cg'zf;g / cfrf/–;+lxtf 

1.8 gful/saf6 ;fj{hlgs sfo{x?sf] d"No+fsg M ;fj{hlgs ;'g'jfO, ;fdflhs k/LIf0f, ;fj{hlgs k/LIf0f 

/ t];|f] kIf d"Nof+sg 

1.9 ;fj{hlgs Joj:yfkgsf gjLg k|j[ltx? 

1.10 ;fj{hlgs ;]jf k|jfxdf sDKo'6/, OG6/g]6, ;fdflhs ;~hfn, ;"rgf–;~rf/ k|ljlwsf k|of]u, cj;/ 

tyf r'gf}tLx? 

 !=!! k|b]z lghdtL ;]jf P]g, @)&* / k|b]z g+=@ sf ;fjh{lgs Joj:yfkg ;Fu ;DalGwt P]g tyf lgod 

!=!@ k|b]z nf]s ;]jf P]g, @)&^ tyf k|b]z nf]s ;]jf lgodfjnL, @)&*

  

v08 -B_ – @) cÍ 
2.  /fh:j k|zf;g 

2.1 k|b]z cfly{s sfo{k|0ffnL tyf ah]6 lg0f{0f k|lqmof 

2.2 /fh:jsf cjwf/0ff / l;4fGt 

2.3 ;fj{hlgs cfo, ;fj{hlgs vr{ / ;fj{hlgs C0fsf] cjwf/0ff 

2.4 g]kfndf s/ k|0ffnLM jt{dfg :j?k / sfof{Gojgsf cj:yf -d"No clea[l4 s/, cfos/, cGtz'Ns, e+;f/ 

dx;"n, :yfgLo s/ tyf cGo s/x?_ 

2.5 cGt/;/sf/L ljQLo x:tfGt/0f / /fh:j afF8kmfF8 

2.6 cfly{s gLlt, ljQLo gLlt / df}lb|s gLlt 

2.7 jh]6 rqmM ah]6 lgdf{0f, sfof{Gjog / d"NofÍg 

@=* k|b]z g+=@, /fhZj k|zf;g;Fu ;DalGwt P]g, lgodx? 

 

v08 -C_ – #) cÍ 
 

3.  ;/sf/L cfly{s sf/f]jf/sf n]vfÍg / k|ltj]bg                                     -@)cÍ_ 

3.1 ;/sf/L cfly{s sf/f]jf/ M kl/ro, ljif]ztf, sf/f]jf/ ljZn]if0f, k|f/lDes n]vfÍg, vftfdf k|ljli6 / 

k|ltj]bg ;DaGwL Joj:yf 

3.2 bf]xf]/f] n]vf k|0ffnL, gub / k|f]befjLdf cfwfl/t n]vf k|0ffnL 

3.3 vftf ;"rL (Charts of Accounts), Psn vftf sf]if (TSA), CGAS, SuTRA tyf /fh:j 

 Joj:yfkg ;"rgf k|0ffnL (RMIS) ;DaGwL hfgsf/L 

3.4 ;fj{hlgs ;DktL, lhG;L tyf w/f}6L n]vf 

3.5 ;fj{hlgs If]qsf n]vfdfg / cfly{s sfo{ljlw ;~rfng ;DaGwL sfg'gL Joj:yf 

3.6 ;fj{hlgs v/Lb Joj:yfkg / o; ;DaGwL sfg'gL Joj:yf 

#=&   k|b]z g+=@, k|b]z ;/sf/sf P]g, lgodx? 

#=*   k|b]z cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj ;DaGwL sfg"gx?
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4. 
 

n]vfk/LIf0f k|0ffnL -!)cÍ_ 

 4.1 n]vfk/LIf0fsf kl/ro, p2]Zo, k|sf/ / cfwf/e"t l;4fGt  

 4.2 ;/sf/L tyf ;+ul7t If]q n]vfk/LIf0f–dfg  

 4.3 a]?h' / a]?h' km5of}{6 ;DaGwL Joj:yf  

 4.4 ;+3, k|b]z / :yfgLo txsf n]vfk/LIf0f tyf ;fj{hlgs ;+:yfgsf n]vfk/LIf0f  

 4.5 dxfn]vf k/LIfs / n]vfk/LIf0f ;DaGwL sfg'gL Joj:yf  

4.6 n]vfk/LIf0f ;DaGwL /fli6«o tyf cGt/f{li6«o ;+:yfx? (ICAN, INTOSAI, ASOSAI) 
 

 
 

v08 -D_ – @) cÍ 
 

 

5.  ;+;bLo k|lqmof / ;+3Lo k|0ffnL 

5.1 ;+3Lo k|0ffnL  / g]kfndf ;+l3otf 

5.2 ;+3, k|b]z / :yfgLo txx? aLrsf ljwflosL cGt/;DaGw 

5.3 k|b]z ;ef ;+rfng tyf Joj:yfkg sfo{ljlw / sfg"g lgdf{0f k|s[of 

5.4 k|ltlglw ;ef / /fli6«o ;ef aLrsf cGt/;DaGw 

5.5 ;+;b, ;+;bLo ;ldlt / ;+j}wflgs lgsfox? aLrsf cGt/;DaGw 

5.6 ;+;bLo kbflwsf/L, ;+;bLo bn / ;+;bdf k|ltkIfsf] e"ldsf 

5.7 ;lrjfno ;~rfng tyf Joj:yfkg ;ldltsf] e"ldsf 

5.8 ;+3, k|b]z / :yfgLo txdf ;/sf/L ;]jf ;+rfng ;DaGwL gLltut Joj:yf / If]qflwsf/ 

5.9 ;f+;b / lgjf{lrt hgk|ltlglwx?sf] cfrf/–;+lxtf, cg'zf;g, ;bfrf/ / g}ltstf 
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clGtd r/0fM – ;Lk k/LIf0f, ;fdlxs k/LIf0f / cGtjf{tf{ (Skill Test, Group Test & Interview) 

ljifoM– ;"rgf k|ljlw ;Lk k/LIf0f (Information Technology Skill Test) 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 
 

            ljifo   k"0ff{Í   ljifoj:t lz{ifs   cÍ   ;do   

 
 

 

;"rgf k|ljlw ;Lk k/LIf0f 

(IT Skill Test) 

 

 
 
 

!) 

Devanagari Typing @=% cÍ % ldg6 

English Typing @=% cÍ % ldg6 

Word processing @ cÍ  

 
!) ldg]6 

Electronic Spreadsheet ! cÍ 

Presentation System ! cÍ 

Windows basic,  Email and Internet ! cÍ 

hDdf !) cÍ @) ldg]6 

 

 
 

1.         Windows basic, Email and Internet 

Contents

        Introduction to Graphical User Interface 

        Use & Update of Antivirus 

        Concept of virus, worm, spam etc. 

        Starting and shutting down Windows 

        Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

        Concept of file, folder, menu, toolbar 

        Searching files and folders 

        Internet browsing & searching the content in the web 

        Creating Email ID, Using email and mail client tools 

        Basic Network troubleshooting (checking network & internet connectivity) 
2.         Word processing 

        Creating, saving and opening documents 

        Typing in Devanagari and English 

        Copying, Moving, Deleting and Formatting Text 

        Paragraph formatting (alignment, indentation, spacing etc.) 

        Creating lists with Bullets and Numbering 

        Creating and Manipulating Tables 

        Borders and Shading 

        Creating Newspaper Style Documents Using Column 

        Security Techniques of Document 

        Inserting header, footer, page number, Graphics, Pictures, Symbols 

        Page setting, previewing and printing of documents 

        Mail merge 
3.         Presentation System 

        Introduction to presentation application 

        Creating, Opening & Saving Slides 

        Formatting Slides, Slide design, Inserting header & footer 

        Slide Show 

        Animation 

        Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.
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4.         Electronic Spreadsheet 

 Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet, 
Workbook and Workspace) 

        Creating, Opening and Saving Work Book 

        Editing, Copying, Moving, Deleting Cell Contents 

 Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and 
text wrap) 

        Formatting Rows, Column and Sheets 

        Using Formula with Relative and Absolute Cell Reference 

        Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc) 

        Sorting and Filtering Data 

        Inserting Header and Footer 

        Page Setting, Previewing and Printing 

 

-----
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c+u|]hL jf b]jgfu/L Typing Skill Test   sf nflu lgb]{zgM– 
 

1=    b]jgfu/L Typing Skill Test sf nflu !%) zAbx?sf Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M– 
 

 
        z'4 zAb k|lt ldg]6 -Correct Words/Minute_   kfpg c+s   

 
% eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 
% jf ;f eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 
&=% jf ;f eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 
!) jf ;f eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 
!@=% jf ;f eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 
!% jf ;f eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 
!&=% jf ;f eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 
@) jf ;f eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 
@@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 
@% jf ;f eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf nflu @)) zAbx?sf Pp6f Text lbOg]5 / b]xfo cg';f/ c+s k|bfg 

ul/g]5M– 
 

 
        z'4 zAb k|lt ldg]6 -Correct Words/Minute_   kfpg c+s   

 
^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 
^ jf ;f eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 
( jf ;f eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 
!@ jf ;f eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 
!% jf ;f eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 
!* jf ;f eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 
@! jf ;f eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 
@$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 
@& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 
#) jf ;f eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s ul/g]5 . 

lbOPsf c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkmgf] Text df Punctuation 

6fOk gu/]sf kfOPdf To;sf zAbdf u0fgf ul/g 5}g . tTkZrft lgDg Formula k|of]u u/L z'4 zAb k|lt 

ldg]6(Correct words/minute) lgsflng]5 . 

 

Formula: 
 

z'4 zAb k|lt ldg]6 (Correct words/minute) =  
 ( Total words typed  − Wron g words) 

5

mailto:@%25
mailto:@%25
mailto:@%25
mailto:@%25
mailto:@%25
mailto:@!
mailto:@!
mailto:@!
mailto:@$
mailto:@$
mailto:@&
mailto:@%25
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;fd"lxs k/LIf0f (Group Test) 
 

;fd'lxs k/LIf0f JolQmTj k/LIf0f (Personality Test) sf] Ps c+z xf] . lghfdtL ;]jfsf If]q lj:tf/ tyf 

sfo{ k4lt kl/jt{g ;d]t e}/x]]sf ;Gbe{df g]kfn ;/sf/sf gLlt, of]hgf, sfo{qmd cflb dfly ljrf/–ljdz{, 5nkmn 

u/L ltgsf] cem} a9L k|efjsf/L tyf sfof{Gjog of]Uo ;dfwfg klxNofpg ;DaGwdf pDd]bjf/x?sf] Ifdtf klxrfg 

ug{' o; k/LIf0fsf] d"n dd{ xf] . o;sf] nflu 5nkmn, ljrf/–ljdz{ u/L kl/l:ylt a'‰g ;Sg], lg0f{o lbg], hgtfnfO{ 

lqmofzLn agfpg], lrQ a'emfpg], lgwf{l/t nIo cg';f/ sfd ug]{÷u/fpg], h:tf sfdsf nflu n]vg Ifdtfsf 

;fy;fy} ;d:ofnfO{ oyfy{k/s 9+un] klxrfg ug{ ;Sg], jfsk6'tf, lzi6tf, ts{zlQmsf klg cfjZostf kb{5 . 
 

To;}n] o; k/LIf0fdf pDd]bjf/x?sf] jf}l4s Ifdtf, ;+rf/ ;Lk, ;d"x ultlzntf, Jojxf/, JolQmTj, dgf]j[lt, 

lqmofzLntf, lg0f{ozlQm, ;d:of ;dfwfg Ifdtf, g]t[Tj Ifdtf, ;do Joj:yfkg tyf JolQmTjdf ePsf cGo u'0fx?sf 

cf+sng cyf{t k/LIf0f / d"NofÍg ug{sf nflu pDd]bjf/x?nfO{ s'g} ;d;fdlos ljifo÷;jfn÷;d:ofdf ;fd"lxs 

5nkmn u/L k|efjsf/L / sfof{Gjog of]Uo ;dfwfg lgsfNg lbOG5 . 

 

 
 

;fd"lxs 5nkmn (Group Discussion) 
 

 

o; k|of]hgsf nflu ul/g] k/LIf0f !) k"0ff{Í / #) ldg]6 cjlwsf] x'g]5 h'g g]tfljlxg ;fd"lxs 5nkmn 

(Leaderless Group Discussion) sf ?kdf cjnDjg ul/g] 5 . lbOPsf k|Zg jf Topic sf ljifodf kfn}kfnf];Fu 

lglb{i6 ;doleq ;d"xjLr 5nkmn ub}{ k|To]s pDd]bjf/n] JolQmut k|:t'lt (Individual Presentation) ug'{      

kg]{5 .  


