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TETHT

(In English)
Paper I: - (General Awareness & General Reasoning Test)
Paper | Part (A) General Awareness - 60 Marks
(30x2 Mark = 60 Marks)

1. Geography and Population (6x2 Mark = 12 Marks)
1.1 General information about the universe and the earth.

1.1.1 The solar system: sun, planets, satellites, asteroids, meteors, comets, eclipse (solar & lunar) etc.

1.1.2 The earth: introduction, origin, motion and structure of the earth
1.2 Geography of World
1.2.1 Continent, ocean, geographical areas and its features
1.2.2 Pole, location, latitude, longitude, International Date Line, time (standard and local) and
distance
1.2.3 Continental shift, planetary wind system, climate, trade winds and monsoon
1.2.4 Mountains, deserts, earthquake, volcano, rivers, glaciers, lakes etc.
1.3 Geography of Nepal/ Physical and Natural Aspects
1.3.1 Types and characteristics of physical features
1.3.2 Natural resources: types, achievements and existing scenario
1.3.3 Diversified geographical features and life
1.3.4 Types and characteristics: climate of Nepal, socio-economic activities and diversity in livelihood
due to diversified climate
1.4 Population of Nepal
1.4.1 Growth and distribution pattern of population
1.4.2 Dynamic aspects of population-birth, death & migration
1.4.3 Static aspects of population - age, sex & sex ratio
1.4.4 Existing condition of migration and urbanization and its effects
2. History, Culture and Social Affairs (6x2 Mark = 12 Marks)
2.1 General information about history of the World
2.1.1 Medieval age, Renaissance/Reformation and Modern age
2.2 Major historical events of the World
2.2.1 Magna Carta, Industrial revolution, French revolution, American war of independence, Russian
revolution/October revolution, First World war and Second World war and Indian movement for
independence
2.3 History of Nepal (From ancient period till now)
2.3.1 Social, economic and political conditions of Ancient Period (Kiranti & Lichhavi) and Malla Period.
2.3.2 Modern history of Nepal : notable political events, causes and consequences
2.4 Social and cultural aspects of Nepal
2.4.1 Nepalese society and its structure
2.4.2 Customs, traditions, norms, values, prevalent religions, ethnicity, languages and literature, etc
2.4.3 Types, characteristics and importance of cultural heritages and their conservation
2.4.4 Existing conditions and traditions of Art (architecture, painting, sculpture, wood carving) and
Music (dance & music)
3. Economic Aspect of Nepal (6x2 Mark = 12 Marks)
3.1 Composition of Nepalese economy
3.1.1 Agriculture and non agriculture sectors
3.1.2 Economic status of Nepal: Infrastructures of development (agriculture, industry. trade, tourism,
transportation, communication, health, electricity, etc) and development planning
3.2 Actors of economic development
3.2.1 Public sector (government and public enterprises)
3.2.2 Private sector (NGOs, co-operatives and community organizations)
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3.3 Information on current periodic plan on Gender development.
3.4 Financial institutions, commercial banks and central bank of Nepal

4. Environment, Science and Technology (6x2 Mark = 12 Marks)
4.1 Sustainable development, environment, geo-atmospheric temperature, global warming, climate
change, green- house effect, depletion of ozone, pollution etc

4.2 Bio-diversity, rare flora and fauna, efforts of bio- diversity conservation in Nepal

4.3 Health, science and technology: General information about
4.3.1 Direct impact of science and technology in the development of human life
4.3.2 Evolution and heredity, health, diseases, vaccines, food, nutrition and sanitation, materials used

in daily life including soap, plastics, fibre, glass, fertilizers, insecticides/pesticides etc.
4.3.3 Biotechnology, appropriate technology, alternative energy and information technology
5. Contemporary Issues and Miscellaneous (6x2 Mark = 12 Marks)

5.1 Constitutional development of Nepal (in brief)

5.2 Foreign policy of Nepal and its main bases

5.3 International affairs and institutions
5.3.1 Relations of Nepal with neighboring countries and other countries including Britain, America,

Japan etc.

5.3.2 United Nations: bodies, specialized agencies and activities of the UNO
5.3.3 Regional organizations: the SAARC, BIMSTEC, ASEAN, EU
5.3.4 Nepal's role in United Nations and regional organizations

5.4 Information on current affairs and events including political, social, economic, scientific, cultural,sports,
books, prizes, arts, literature, music, etc of national and international importance, and noted
personalities and thinkers.

II{ 9 9vs (B)
qrHT Eﬁm e (General Reasoning Test) - g (yo)

6. General Reasoning Test (20x2 Mark = 40 Marks)

6.1 Logical Reasoning (6x2 Mark = 12 Marks)
Verbal Ability, Alphanumeric Series, Reasoning Analogies, Classification, Coding-Decoding, Order &
Ranking, Distance & Directions, Analytical and Logical Reasoning, Assertion and Reason, Statement
and Conclusion, Input-Output, Venn- diagram

6.2 Numerical Reasoning (8x2 Mark = 16 Marks)
Arithmetic Series, Analogy, Classification, Arithmetical Reasoning, Fraction, Percentage, Ratio,
Average, Profit & Loss, Time & Work, Date & Calendar, Data Sufficiency, Data Interpretation & Data
Verification

6.3 Spatial Reasoning (6x2 Mark =12 Marks)
Figure Series, Figure Analogy, Figure Classification, Figure Matrix, Pattern Completion, Embedded
Images, Image Formation & Analysis, Mirror and Water Images, Cubes and Dices, Paper Folding &
Cutting
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LCE q 3 3 ¥ Y 5.9 &.3 5.3
ELE] & & & & & & c &
-
St 30 30
FRE)

o HFegex € aRker (Computer Skill Test)

Contents

1. Windows basic
e Introduction to Graphical User Interfaces
e Starting and shutting down Windows
e Basic Windows elements - Desktop, Taskbar, My computer, Recycle Bin, etc.
e Concept of files and folders
e Searching files and folders

2. Word Processing
e Creating, saving and opening documents
e Typing in Devanagari and English
e Text formatting (font, size, color, underline, italic, bold, etc) and paragraph formatting
(alignment, indentation, spacing)
e Inserting header, footer, page number
e Page setting (margin, page size, orientation), Previewing and printing of documents

TANcHS IQET AT (Practical Examination Scheme)

ERv Ty | 9QEr yoren | fewerEeq Rde W e x AF | qHT

FFISL T qRET q0 YAWTcA® (| Devnagari Typing q WIT xR.Y AT | ¥ R

(Computer Skill Practical) English Typing q WA xR0 AT | Y me

Test) Windows basic and q T T x L AT y fme
word processing
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3.

YU A AT AN, WAL JeqT

ST
SN a7 IR Typing Skill Test & i -

1. @Y Typing Skill Test ®T AN (X0 YEEeeH! TSl Text [K37g T Te™ AIAR 3% W&

TRAG:-

& 58 v e (Correct Words/Minute)

e 3

Y WG HH YE ¥eE Uid Fee A

O &

Y AT | WRRT e T .Y HRET B Y@ e Ui e arad

0.40 ¥&H

.Y AT | WRRT G T 90 Wal HH Y[F wed Yid e Aad

0.9 &k

Q0 AT |l WeaT "Gl T 4.4 WRT HH YF ew Wid S Aad

9.00 &

Q.Y AT A1 AR AT T Y WRRT BH YF R Wi S A

.34 o

QY A1 |l AET AT T 0. WRET B E R Wid RS A

q.40 oFH

Q.% a1 Al 94T FET T 0 WAl HH G ¥e8 U Fee amed

1.4 F

R0 A7 | AT TGl T IR.Y AT FHH I WeT Wi FRE A

R.00 &

.Y AT WWET G T Y R HH [E WeE Ui FHHE S

RRY HE

Y AT AT AET Gl G T U e S

.40 ¥H

3. English Typing Skill Test & TR 00 YEKEEEH! ST Text XT7g T IgW ATIAR & W

TRAG:-

& 5¢ v fme (Correct Words/Minute)

RISE i Ca

& WAl A g e Wi [HHe amad

o Ik

& A1 A WAl dGl T & WAl HH g Y% Uid fHHe add

0.40 ¥H

Q AT |l A4l el T 4R Weal HH g e Uid fee amad

0.9 &k

QR a1 | T A T 9L R HH F WeE Ui e arad

9.00 &

QY a1 | T S T 96 WRT HH E Wed Ui [Hee arad

.34 9

qc a1 | W1 et T I R HH F wed i e arad

.34 9

QAT A AET G T RY W HH [ WE8 U A A

q.40 oFH

Ry AT AT AET Gl T RS Wl HH [E WE8 U e A

q.8% ¥F

0 A1 HET FEl T 30 WRRT HH E ¥eE i (e amad

R.00 &

30 o1 W ARl el 4 Wes Wi e e

JRY B

N AT TAAN Typing AT GEUHT Text <% ATUR AT T37 TRHI Text ¥ =g =% s |

(Correct words/minute) Feptferg; |

Formula:

g weg id fA9e (Correct words/minutes) =

_ (Total words typed—Wrong words)
5
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Paper Il: Contemporary Issues

Part (A)-25 Marks

1. Public Administration and Management
1.1 Concept, objective, scope and limitation of public administration
1.2 Modern concept of public administration/management
1.3 Organization and its major dimensions/ aspects
1.3.1 Introduction, type and frameworks of organization
1.3.2 Bases of organization formation
1.3.3 Principle of organization and some other major aspects unity of command, span of control,
hierarchy, organizational behavior, group dynamics and team work
1.4 Some major aspects of administration/management
1.4.1 Conflict management meaning of conflict, sources/causes and nature
1.4.2 Stress management, time management, disaster management, crisis management and change
management
1.4.3 Public servants as actors/agents of nation building and social change
1.5 Bureaucracy: concept, fundamental nature, kind and merits and demerits
1.6 Public policy formulation, implementation, monitoring and evaluation

Part (B) - 25 Mark

2. Governance and Law
2.1 Introduction and principle conduct of business of governance
2.2. Constitutional development and existing constitution of Nepal
2.3 Federalism, decentralization, delegation, devolution, republic and secularism
2.4 Central & local government: structure and organization
2.5 Concept and fundamental elements of good governance, and role of public administration related to
good governance
2.6 Civic education and its importance, responsibilities and duties of people including civil society
2.7 Meaning and importance of law and sources of laws
2.8 Concept and importance of rule of law, democratic values and norms
2.9 Social justice, inclusion, proportional representation and positive discrimination

Part (C) -25 Marks

3. Contemporary Issues and Economic Aspects

3.1 Aspects of economic development: agriculture, industry, trade, tourism, foreign employment and
human resource

3.2 Pillars of economic development: public sectors, private sectors and cooperatives

3.3 Plan/Project formulation process

3.4 Efforts of planned development of Nepal
3.4.1 Historical background, long-term, mid-term and yearly plans in Nepal
3.4.2 Current periodic plan-goals/objectives, priorities, policies, strategies, mobilization and

distribution of resources and means, and achievement/progress

3.5 Some dimensions related to development
3.5.1 Economic development and economic growth
3.5.2 Social development and social change
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3.5.3 Globalization and localization to development, mobilization and management of local resources
3.5.4 Importance of people participation to development
3.6 Burning issues: poverty, unemployment, public health, food security, social security, energy crisis and
sustainable development

Part (D)-25 Marks

4. Civil Service and Miscellaneous
4.1 Civil Service and Manpower Management

4.1.1 Concept of civil service

4.1.2 Information on provisions of formation, fulfillment of vacancy, remuneration & fringe benefits,
discipline, conduct, punishment and career development of civil service of Nepal.

4.1.3 Information on provisions of formation, fulfillment of vacancy, remuneration & fringe benefits,
discipline, conduct, punishment and career development of civil service of Nepal/Madhesh
province/Local levels of Madhesh province

4.1.4 Manpower management and planning

4.2 Public financial administration and Account

4.2.1 Definitions and types of budget, budget formulation, implementation, monitoring and
evaluation system of GON

4.2.2 Budget formulation, implementation, monitoring and
evaluation system of Government of Madhesh Province.

4.2.3 Conduct of business and legal provisions of public procurement and budgetary expenditure

4.2.4 Principle of accounting system & brief introduction of record system of GoN

4.2.5 Financial procedures of government of Nepal

4.2.6 Importance of financial administration over public administration

4.3 Public Service delivery

4.3.1 Public Service delivery: meaning and importance

4.3.2 Methods/mediums of public service delivery

4.3.3 Effectiveness of public service delivery

4.3.4 Role of service deliver (giver) and rights and responsibilities of service receiver (costumer)

4.4 Office Management and Information System

4.4.1 Office management: Concept, importance and procedures

4.4.2 Importance, type and medium of communication in office

4.4.3 Needs and importance of Management Information System in office

4.4.4 Importance and utilities of data and information on public management Public

----The End----
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?[(QWW : aﬁ;ﬁT'{ﬁTﬂ'ﬁ (Gender and Development)

s (F) - 3FF R0
q. AFF HFERT (Gender Concepts)
9.9 o T «fFadr (Sex and Gender)
.3 ®icd T qecd (Femininity and Masculinity)
q.3 Wf¥® WEENEHTT (Gender socialization)
q.¥ TOq@r T e (Patriarchy and Feminism)
9.4 W ‘qﬁm T ks ¥¥a=4a (Gender roles and power relationship)
9. SAERINE qAqT WHIde A@vIswar (Practical and strategic needs)
q.© aﬁ%—aﬁ THAT A1 GAFEAT (Gender Equity and Equality)
9.5 TYMIT TAT ATGLHATIRT tl’g?{ T =T (Access to and control over resources and
Opportunities)
. Aiear AR (Women's Rights)
3.9 «if¥® fo%T (Gender Discrimination)
.3 JUTSHT AigeT A& (Women's movement in Nepal)

.3 Afe® AIHFR (Women's Rights)

.Y AT AdHH GELAT Wit Aield §%e® (Fundamental Rights of Women as

specified in the existing Constitution of Nepal)
g (@) - ¥F 30
3. Hiewr 9uifth®<r (Women's Empowerment)
3.9 9Tl AfeeeT Rufa . wwaifens, grmfoe, ofdes, oHiae® : (Status of Nepalese
Women-Demographic, Social, Economic, Political)
3.} Wigd agAAHE qHET (Multiple roles of women)
3.3.9 gTecda® 9#HaT (Reproductive role)
3.3.] SIESH |HHT (Productive role)
3.3.3 9WEIR® AqWET (Community role/communal role)
IRY uﬁﬁfﬁ'ﬂﬁ ﬁTﬁlW (Constituency role/ Representative role)
3.3 wiee®l FHaE (Women's workload)
ERERILEIED SR HT [l (Women in vicious cycle of poverty)
3.4 AT GehIhTHT ATATHEE : JHHIee, e, Toiide® (Dimensions of women's
empowerment Social, Economic, Political)
3.§ g Qﬁ%nwr, FEWREr T I3l (Social mobilization, Participation and
Networking)
3. e e (Group dynamics)
3.5 AT Nl Aed HRHT (Targeted programmes for women)
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YT A% qal SATANT, HEL T<TT
q&AHH
¥, AR AR &0 (Gender-based violence)

¥. 9 élﬁ;TdTHT A f@ar : ®Ror T IROTH (Gender-based violence: causes and

consequences)

¥.ROTAT, QEEIRT ATHAT Eﬁ &4 (Violence based on social traditions and Practices)

¥.3 =] &4 (Domestic violence)

¥.¥ WEE SEEET dd ARRIER T FEe=0r (Human trafficking and its control)

¥.Y HAlear Bataes 13;6%!% =l (Men's engagement in addressing violence against

women)
g () - 3@ 30
Y. T aﬁ;‘@h‘ ‘qﬁ@ﬁﬂT (Gender Approaches to Development)

Y.9 FHeATHIT 9 (Welfare approach)

Y.R faerewr wffer (Women in Development-WID)

Y.3 HAfeen ¥ @™ (Women and Development-WAD)

Y.¥ wf¥ear T 9% (Gender and Development- GAD)

Y.Y ATTHRATET e (Rights-based approach)

&. %ﬁa? FHMHA HAD TARFeE® (Gender Equity Measure Indices)

€.9 ify® e qa&Ts (Gender Development Index - GDI)

&.% aﬁw bl A9 (Gender Empowerment Measure - GEM)

§.3 W4 TGN §9®TE (Human Poverty Index - HPI)

e WWWF@WW Jiasgar T WEEE (Gender Equality and Women's

Empowerment: commitment & efforts)

9.9 AT Aigel FHTEE (International Women Conferences)

9.3 ARElE%g g T THHT HTWE ITHe T FEE, 488 T WHl gegrdie e,
9222 (Convention on the Elimination of All Forms of Discrimination against
Women (CEDAW), 1979 and its optional protocol, 1999)

©.3 iy ®aE, 9934 (Beijing Platform for Action, 1995)

©.y far fFreTeTeT Aede%(Sustainable Development Goals)

©.% g TTHHIT G IRIEHT TEE TR {334 T 9630 (United Nations Security
Council Resolutions 1325 and 1820)

9. T FFASH (National Plans of Action)

©.8.q ARwTg g e YBRET AT I T+ HETad Hra=a"eHb A TR TRy afsa

Wﬁﬁl‘rﬂ, R0%0 (National Plan of Action on Convention on the Elimination of all

Forms of Discrimination against Women, 2004)

9.€.% Wfyd THMAT TA7 WAl FIRBIHT ARA HEASH, 3069 (National Plan of Action on

Gender Equality and Women's Empowerment, 2004)

©.5.3 TIH TEERE GLET URUEAlE WG TEE TR 9338 T 9530 B HEFEAT
IT@'J FIIAS, 049 (National Plan of Action on Implementing United

Nations Security Council Resolutions 1325 and 1820, 2011)
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YU A AT AN, WAL JeqT

R ¥, afpa at, AR e afiea TeHt G qur SR Jar e T
TEAHH
9.8 ¥ FUHEAT q91 AR WihHTHT AN AN 9 (Institutional Mechanisms for

Gender Equality and Women's Empowerment)

9.9.9 FEHT TYITHT WEaT, SASCTHT TAT THHATT FHT (Women, Children
and Social justice Committee of Federal-Parliament)

9.9.3 HUT Y<IT FATHT Hiadl, ATAANTHT TAT AHISH a1 T

©.0.3 e, AT TAT SUY NS A-ATAT T A=l Haetae® (Ministry of
Women, Children and Senior citizen and Its Agencies)

9.0, HYY YLAHT WAHE AT FHS Hedl0 FATdd T A-qdH] HBIBe

©.0.% T Al AT (National Women's Commission)

grg (%) - & RO
& Wiy TEWATEHT (Gender Mainstreaming)
©.q ¥ga% 9& (Theoretical aspects)
z.R Wiy @UEIFd qeay (Gender-disaggregated data)
.3 Wf® AW qer o9& (Gender analysis and audit)
c.¥ aﬁ? ARG Feie T FITerHT 96T A8 (Gender-responsive budget and its

practice in Nepal)
C.¥ WA¥® IAEH e T HAL YA THHT AvATH
C.& AT ST Wiy HAuaTEsa i (Gender mainstreaming policy in periodic

plans)

C.0 WU WAy FHMATET T TRUET 9w suEedn (Specific provisions for gender equality in
Nepal) T&RIcH® [aWg (Positive discrimination), AR&W (Reservation), WHRICHE® &I
(Affirmative action) T 30 o919 ega€ar (Other special provisions)

C.C WY YAIHT AFE WA AN ARG B8 coaeags avety Shr

R. QAT FLEAT T IS GHERiT (Social Security and Social Inclusion)
°.q WiEel, A@EANE, TS ANRH, AMFA WUHT oAk qdr AlE qur oAy
ATICIH D!
ATFR T AHISE FLET
?.3 WIS FHELNETT (Social inclusion)
?.3 AT AT a@ﬁ*‘ FUHRHT ULEE (Gender concerns in social inclusion)
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TAATART TETHTAE ¥ T2 GUE/UHEA e TRTHT &, ¥ 92 GUe/THEH il ¥ a8
SORaPEe  [Kedg T URENS Y% WIS/ /URSHT WIEeH! IAL el IS/ /UhSdh!
JORYRAFH TG T | TGIAHT TESTFHAFT GUE/UFEECAE Qo WIECH! Geal TAee
FHgER &g |
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