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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cª\s ;do 

k|yd 
;fdfGo 1fg /   

Jojxfl/s ul0ft 
!)) $) ljifout 

!^ k|Zg x  %cÍ 

@ k|Zg x  !) cÍ 

@ 306f 

#) ldg]6 

låtLo ;]jf ;DaGwL !)) $) ljifout 

!@ k|Zg x  %cÍ 

$ k|Zg x  !) cÍ 

@ 306f 

#) ldg]6 

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                               k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds !% ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

b|i6Jo M 

1. ;ª\ul7t ;+:yfsf] kbk"lt{sf] nflu cfof]uaf6 lnOg] ;a} ;ª\ul7t ;+:yfsf] ck|fljlws tkm{sf ;xfos:t/ 

låtLo >]0fL, vl/bf/ jf ;f] ;/x jf rf}yf] tx jf ;f] ;/x kbsf] v'nf k|ltof]lutfTds lnlvt k/LIffsf] 

k"j{of]Uotf k/LIff (Pre-Qualifying Examination) af6 5gf}6 ePsf pDd]bjf/x¿ dfq of] kf7\oqmd 

of]hgfdf plNnlvt ;]jf, ;d"x, >]0fL÷tx / kbsf] nflu ;~rfng x'g] o; k/LIffdf ;xefuL x'g kfpg] 

5g .  

2. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

3. lnlvt k/LIffsf] k|Zgkqsf] dfWod efiff g]kfnL x'g]5 .  t/ ljifoj:t'nfO{ :ki6 ug'{kg]{ cj:yfdf c+u|]hL 

zAb sf]i7leq /fv]/ ;d]t k|of]u ug'{ kg]{5 . 

4. k|ydkq / låtLokqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

5. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ ;DalGwt kq÷ljifodf tf]lsP cg';f/ x''g]5 . 

6. ljifout k|Zgsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s v08sf 

k|Zgsf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{5 . 

7. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h'g;'s} s'/f n]lvPsf] ePtf klg kf7\oqmddf 

k/]sf sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

8. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

9. kf7\oqmd :jLs[t ldlt M @)*@÷)(÷!& 
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k|yd kqM—  

;fdfGo 1fg / Jojxfl/s ul0ft 

v08 -s_ – *)  cª\s -!@ k|Zg x  % cª\s र @ k|Zg x  !) cª\s_    
1. ;fdfGo 1fg 

1.1 g]kfnsf] e"uf]nM ef}uf]lns cj:yf, w/ftnLo :j¿k / k|fs[lts ;Dkbf -hn;|f]t, hLjhGt', 

jg:klt, df6f], vlgh kbfy{, kxf8_  

1.2 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_M ls/fFtsfn, lnR5ljsfn / dWosfn tyf 

cfw'lgs Oltxf; -g]kfnsf] PsLs/0fb]lv xfn;Dd_M /fhgLlts 36gfqmd, ;fdflhs, ;f+:s[lts 

/ cfly{s cj:yf 

1.3 g]kfnsf] ;fdflhs cj:yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL, ;+:s[lt,  snf, 

;flxTo / cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, ljsf; of]hgf_  

1.4 dfgj hLjgdf k|ToIf k|efj kfg]{ lj1fgsf k|d'v cfljisf/ / gjLgtd ultljlwx¿  

1.5 kof{j/0f, h}ljs ljljwtf, lbuf] ljsf;, hnjfo' kl/j{tg, jftfj/0f Joj:yfkg, k|b'if0f, 

hg;+Vof, Zfx/Ls/0f, a;f]jf; -aF;fO{;/fO{_, :jf:Yo, /f]u, vfB / kf]if0f 

1.6 g]kfnsf] zf;gk4lt / ;/sf/ – g]kfnsf] ;+ljwfg - efu ! b]lv % ;Dd tyf cg';"rL_, 

:yfgLo ;/sf/ / ;'zf;g   

1.7 ;+o'Qm /f:6« ;+3, ;fs{, laDf:6]s (BIMSTEC) / o;sf ;b:o d'n's ;DaGwL ;fdfGo hfgsf/L  

1.8 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlwx¿ 

1.9 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL hfgsf/L 

 

v08 -v_ –   @) cª\s -$ k|Zg × % cª\s_ 

 

2. Jojxfl/s ul0ft (Applied Mathematics) 

2.1 ul0ftsf cfwf/e"t lj|mofx¿  

2.2 P]lss lgod  

2.3 leGGf / bzdnj  

2.4 k|ltzt 

2.5 cg'kft / ;dfg'kft 

2.6 cf};t  

2.7 gfkmf / gf]S;fg  

2.8 s/ / sldzg 

2.9 5'6 / x|f;s§L 

2.10 ;fwf/0f tyf rs|Lo Aofh 

2.11 3/fo;L cª\sul0ft (Household/Home Arithmetic) : lah'nL, kfgL / 6]lnkmf]gsf] dx;'n 

tyf d'b|f ljlgdo ;DaGwL        
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ –  %) cª\s -^ k|Zg × % cª\s, @ k|Zg × !) cª\s_ 

1. sfof{no Joj:yfkg 

1.1 sfof{no / sfof{no Joj:yfkg 

1.1.1 sfof{no M kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 sfof{no ;xfossf sfo{ / u'0f 

1.1.3 sfof{no Joj:yfkgsf] cjwf/0ff / dxTj  

1.1.4 sfof{no ;|f]t ;fwg M kl/ro, k|sf/ / pkof]u  

1.2 sfof{no sfo{ljlw  

1.2.1 btf{, rnfgL / kq Jojxf/  

1.2.2 l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/f 

1.2.3 k|ltj]bg n]vg – kl/ro, tof/ kfbf{ Wofg lbg'kg]{ s'/f / k|sf/  

1.3 clen]v Joj:yfkgsf] kl/ro, p2]Zo / cfjZostf  

1.4 sfof{no Joj:yfkgdf :f"rgf k|ljlw (Information Technology) sf] cfjZostf / dxTj  

1.5 a}7s Joj:Yffkg tyf lg0f{o clen]v  

1.6 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

1.7 cfly{s sfo{k|0ffnL / ah]6 ;DaGwL ;fdfGo hfgsf/L  

1.8 n]vf, n]vf k|0ffnL / n]vfk/LIf0f – kl/ro, p2]Zo / ljz]iftf 

1.9 Uff]Zjf/f ef}r/, j}s gubL lstfj, jh]6 lx;fj tyf gfkmf gf]S;fg ;DjGwL hfgsf/L 

1.10 s/, e+;f/, d"No clej[l4 s/ tyf cGtz'Ns ;DaGwL hfgsf/L  

2. ;fj{hlgs Joj:yfkg 

2.1 ;fj{hlgs  Joj:yfkgsf] kl/ro, p2]Zo / sfo{If]q  

2.2 Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff, g]t[Tj, kbk"lt{, sfo{ ljj/0f, j[lQ ljsf;, 

cg'zf;g, ;fdflhs ;'/Iff, k'/:sf/ tyf b08 ;hfo;DjGwL hfgsf/L 

2.3 ;ª\u7gsf] kl/ro / u7gsf cfwf/x¿  

2.4 ;ª\u7gfTds åGåsf sf/0f, c;/ / åGå Joj:yfkgsf pkfox¿  

2.5 Gfful/s j8fkq : cjwf/0ff, p2]Zo / dxTj 

2.6 ;fj{hlgs ;]jf k|jfxsf] cy{ / dxTj tyf ;]jf k|jfx ug]{ lgsfo, tl/sf 

2.7 sfg"gsf] zf;g, dfgjLo d"No / dfGotf, gful/ssf bfloTj / st{Jo 

 



s[lif ;fdu|L sDkgL lnld6]8  

k|zf;g ;]jf, k|zf;g ;d"x, ;xfos låtLo >]0fL, ;xfos -k|zf;g_ kbsf] v'nf k|ltof]lutfTds k/LIffsf] 

kf7\oqmd 

Page 4 of 6 
 

v08 -v_ –  %) cª\s -^ k|Zg × % cª\s, @ k|Zg × !) cª\s_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro / ljsf;  

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q  

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, aLp AfLhg nufot s[lif ;fdu|Lx¿sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg / d"NofÍg ;DjGwL Joj:yf 

3.7 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg / d'Nof°g 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.9 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

4.2 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.3 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.4 /fli6«o s[lif gLlt, @)^! 

4.5 /fli6«o dn gLlt, @)%* 

4.6 /fli6«o jLp aLhg gLlt, @)%^  

4.7 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.8 /f;folgs dn lgb]{lzsf, @)%&  

4.9 laqm]tf Joj:yf sfo{ljlw, @)&&  

4.10 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 

 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs cª\s ;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill Test) 
!) 

k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 
% cÍ % ldg]6 

 

Contents 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Testsf] nflu lgb]{zgM– 

 

1. b]jgfu/L Typing Skill Test sf] nflu !%) zAbx¿sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx¿sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x¿n] cfkm\gf] Text 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula 

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

 z'4 zAb k|lt ldg]6(Correct words/minute) = 
(Total words typed − Wrong words)

5
 

 


