T A% HAT AN, FHOAl 97
eeT FSTad ¥ ¥ T e G e, sewweaT ue qe, fgen B e 9 9 awew
TRE%dl Gl WAANdIeAs e Tlemsh! qea=ha T T8ar A

AMETHHFT TIET: T MGTAHA ATEATS T8 F0THT [FTa TTRUFHT 3 |

THEHT =TT Tt R THEAT gt Uiy
TEAFTE T 00
JOrH T forfea @& (Written Examination) = — 100
FHFeX YO 7@ (Computer Skill Test) RIISE? j0
AfeaqH =0
F=qarar (Interview) Feqaar 30
Q& A (Examination Schedule)
9. 99 =R foIfgd 98 (Written Examination) qUiE: 300
EE] T g | STy | qQET YUl | UREedKds | 9Ad
HTHTAATT FEJIA (Objective): 30XR
99H7 | (General Knowledge) 400 O agaa;f%ngqg—,[ ¥4
THT= A T (Multiple Choice 20X3 e
(General Mental Ability Test) Questions)
[EERRIG)
(Subjective): 3 T
- A wEeedl fa q00 o Fel S T 1¥ X =0 30
(Service Based Subject) AT AT 3 X 90=30 o
(Short and Long
Answers)
AT
Q. I UGIHAAE FIW T T ACTH =TT (FFIEL G TG T Feaqardr) A/ s aew g |
R. G X qHEel GHgH TIE FAUAR! HEAHAE T FAAT 5 |
3. TRETE HEAW A AU AT G AT AR T A gT g wg |
Y. TEEIT TgABledH TTEEH! Td S [QUAT Icih Tad I a1d R0 WA qg Fel Mg | R
IO ARTAT I A9q 93 g g9 T A3 w9 AR g
W v T T i e ffd wer gergs gig | AU TEr Uhle a1 gerge e for
b |
§. TEABCTH FITEE g TULHN FlehIed TAN T e & |
©. T YeTETHl §HAT qNMBUHT awwawﬁqﬁmqﬁwwg%mgéwaﬁwﬂwo

or more parts of a single question) & T3l Y= F=a’iq g5 a1 =l fewnfiee (Short notes) @TeT

i |




5. JUET goH WaATge a1 6] WhRHT [HgAT JUHEC, Tedh, HeqH, el HEaH Teqee ool g
Exll

%. TOEH Wi T, 7F T AAR TR qEar-ad wA/fame G5 a9ER gy |

Qo.fawd W g TA/RTEET TdhE aRETesT | gelgs SuRukaset gigd| wherdi g
ART/EUEHT JITETd] ST Al HI/AISH! ITRIRAHIHT QIS |

9778 WGTFHH ATAH] TA/EIHT AT ar S HU ARGUH] AU A TETHTAT G B, U,
frore o fifdee wderrr ffd w1 3 WA aa Geied qE B Wbl PugEEers a9 weah
TCT FHAT T |

qR. JI9 ST fd GO gHIC WUST JEEANERHE WA AaH S0 el AT adEn T
FrTAAHT AT TS |

3. AfFdH TR FFAER WY AT FURAT TE JFHTAREE AT AeAferd e B |

Y. TIH RO T A-aH RO (FFFEX 9 qHAT T Feqdid) B FHA AZH ANHT ATARAT AaH
THEATRT THIEA TR |

QY. TG WS IR N TRUHT A ool o, qHeh! TGTHH Gie RIS 7 |

1&. TETAHA AN g Mid: 059109 | 3%




YEIT <Ah AT ATANT, HUNAT Te9T

T el FaT T T YA Ry e, Sereedr uie 98, AR e MaeE a1 6 aE st

TEHI Gl YARIArcas fofad ademsh! Tea=d
TIH T T T T AT Aigs T
AT AT &0 ATH

q. 9T A

1.9.
1.

9.3

9.%

9.5

9.%.

;AR I, T T Fq A

feaa s WelREE, WEWNREE, A60d T WAy, wdq "gen, A, Ao, 9w,
Ul T ARl AN A, aaed TR T Wihldd weuEl, Wi EiEedr
TASE, SUTEHT qTgH gTaTaTHie i T Eeude®, el [Higare o WoET Anfdd
qqr gratore BRarwed

Tt gidere: TRl e i, aeen € 29 Fvagg aeeed e aEa
q.4.

EEICCARC R
9.4.9. fFtaea Regdie T wegseis: amtas, s Ud quiide qaedn
q.4.3. AEHTAT @ TsT T TGh! HETHTA AT AT Aol qvary T & avgar
1.4.3. g sfew
1.4.3.9. wmeaet sfae™
1.4.3.3. TUHT 000 IRT BTAFFH HUHT Hewaqui Teiidd HeAHH

FHUCAT TSR] AHISG ATEdT, T, Hed T AT, 8H, A, SO, 966, &, dfedd,
. TR AT AT

.99, e wEaReE (FH, 38N, AR, 1had, ardmrd, G, e, e, fa)
q.©.3. HUA! FSHT AT ATAE AT GFeredl B

q.9.3. O FAFUR, THR, ATER, FETd T T, T T T Teb] Tqead &AIDHR
q.9.%. Tl JSIHAT WS WH{dd qFaar

. oS, T a9 SR wEty T e

1.5.9. TN TA TR T GEAT WEEH FEw, FEde Arevwee aEste a9 yare, age
AT, WEER AR

q.5.3. 2FF aar 3wEnt T EERE EETEE

q.5.3. 5@y, fwm, T T |

q.5. . TETEL, @I, W T A

aRRAid® qgid T ardrEer

1..9. TRRAfT® Tgiae TRE T TSR T4 Sia -0aHE 9%

q.%.3. T fepw wem, SEw B 3o e T aaeiies, JeEy  iad, BRaE w§e,
AT qE T ATAE0T JGIT

1.%.3. FEE, FEEEAZ T AEAH0

1.90. FAAREH FFa-e qAT To/qeaq

1.90.9. WRE, 9, IAd, AURHT T SAAEAGTR] TFee
1.90.3. TIH TEEH: FAFGR, I5¥4, Mgra T TG AF8C
1.90.3. & WeT: 9% ¥ FEees (ITvy, g, 9ee7 Teew)

3



.99, AEEA T Avaicad Hewas! qoiaes, aises, difs, IAHE, Gehias, JoaEs, bR,
FHel, Aiecd T GG AT FHAHRAE T

AT Sitgs qaEn YO ugH

3. W ANEE T

R.9. Wiee® b wd&or: g @@ (Comprehensive ability), #%¥ (Sequence), =Ui#H
(Series), ¥H&IA (Analogy), @ M®< (Classification), Fifes-THiieg (Coding-Decoding),
Fieuwl #eR fWarsT (Inserting The Missing Character), f@em T g& (Direction and
Distance), @li%® @& (Logical Reasoning), WA (Induction), M= (Deduction)

R AWATCHS dlehes THET: dAgH0aa w1 (Mathematical Work), 9faerd (Percentage), Ieda
(Decimal), &rqara (Ratio), arga (Average), ¥9T T %M (Time and Work)

2.3, unfeas® dMfb® THEA: ATHA (Sequence), FHEIA (Analogy), @0 (Classification),
b foaca® e (Diagrammatic Logical Reasoning), ¥ = (Venn Diagram), #icaq
B (Matrix), s T avfgea®l 0T (Count Triangle and Square), = a1 =mapfa faramm
(Image Analysis), 9T 3Ra" aTHid (Water Image), UAT R a&bid (Mirror Image)

YIW TAS] AR T WHFT Sigd qQen B uhgeede Gt aeqid Jeeeshl ged
FTEFT AR g |

dug BIBIEREIGE Wgﬁm
qaET
A HHL &0 ¥ 0
Ul 919 9.3 1Y |94 ] 9.5 9.0 q.¢ 9.2 | 9.92 | .99 | R4 RR R.3
s R K 3 R R K ¥ 3 3 3 ¥ & z &
EEGESECRIN
ST 99 30 30




SIT A AT ATANT, HUeAl TaeT
T el FaT T T YA Ry e, Sereedr uie 98, AR e MaeE a1 6 aE st
TGEEH! GA WAARIATcHE fled e Teaha
= Tar graedr fawg
(Gve-%F) Yo oF
q. Afye FEHar T wiEar quiichaTor

9.9. TR ASEZ FHE THAH A3 GAF T4 G FHEAHT
1.3, 9 T HUCA FILHT A ATAAH ATSTATHT AT GHALHLT
q.3. AT AT FIRFIHIHT AR FUFT FIE T Aigaraodh! fafd
q.¥. ATer! SagTar Wiedr AUHR T AHENS qreed sqawdr
Y. A smaren
.4.9. forg T wifyemar (Sex and Gender)
LU.R. AT qo1 A AoTeaHH U=, dEE Ud BT
.43 Wiy ofFr T fowe
4. Y. w5 AATATEH, AEel quIichab<or qa WrHIo TR
q.%. Wi¥e qIT GHATSE GATATEBIT
q.%.9. <y FHEQT T qHAT
q.%.3. ©If¥e AT qA7 AHSTH GHEANFT THEAT, TG AELARAT TAT GAFEE
1.5.3. Afe® IAEHT ToE: AFTURIN T Hewd
9.8 ¥, FeNRares® fae: daaren, weed T qEedsar
9.9, Wif¥e WHEAT qIT GrTtors auraiis s =
q.9.9. AigeT qT TS Trawdl To, TG T T TEHT Whl TT-Ae6
.. W GHMATET TAETH TEHT TEAEEH! YT
R, ifyarar i e
2.9, <fysbarar wrame & (Gender Based Violence)
2.3, Afger W g T FHRHT B wrw, Ahaw T HaeAwr s
2.3 W e wR, gWE T FE A uee
.Y, WHE EaET a9 AMRIAR FI=AvEhT IUaee
3.4, Wigem a0 o 9w
2% BMHRE AHINE AAEEE T YAEE (qefare, geuel, Wi @, we e, srd e qun
FATGd, TTF, TG TG, TIb1, FAT, AT HH) T YYD FHEMNH ITAGE
2.9, vfafr wesipd few, <y far qar ~aiewrsr saEe
3. WAfear faw™ HEwd
3.9. WA qRETeHT giivas ae
3.R. WHE & ¥ e
3.3, WHE a9, GEHIr
3.%. WOl e, Yo T A AABR
3.4, e 95U FARHT Hewd, ANHT, S9a9 T GHdHET SUHee
¥, FASicIa] T ATHIS S GLET
¥.q. A ATTHR




¥R, HUTFAT: U=, YR, e
¥ .3, AUFAT UREAIAHT ThE T a0 UERaT 997 o ANE G=aaa [Faeor qeear
¥ ¥ @ TET GHRERT qHAerd s G el saed

(gre-g) RO ¥
. BT JrEET
Y.q. WHISE G UA, R00% (UREgE R T AgEr) ¥ FOAEet, R0eg qur W AR wrifEr,
0Ll

Y.R. AT FEiEaEd qu AERIEr (Fa=n) U, 08y (AREgE 3 T AiEgE 3) T FuHmEe, 08y

4.3 IR B (FER T 99m) UF, 08§ (FHE R, 3, ¥, 99 T 9R) T FrEwmEe, o8

Y.¥. STAATCTRT FEI=LT U, J0LY T FaumEst, Roes (ufizge Y 3 o)

Y4, S8 ANIRE gFRdT UA, R0§3 (TR R, 3, 0¥, X, &, 5, 9, 93, 9%, 94, 1§ T 99 X
Fomaett, 206w (FW 93, 9y, 4 T 9& @90 Iga= R T 3)

.5 AU WUHT RHH ATPR @A UG, 00 (MREEE R, ©, X T 0 qU ATEE) T
Fawredl, 060 (e R T 3 a9 aggE 9 R ©)

Y9, YeER FaRe UF, 04 @ (AREgg R)

Y.5. BTN TSI A3H QAT q9 qreeiE aREeiiadr A, J08s

. FFAITEd Yidergar T TaEeE

%.q. WieT g g7 99 UHRHT AT I T Heey, 9%0% (CEDAW) T AT ST

%R A ATHR qradl W, 9252

%.3. FUFAT TUHT AheGH! ATHR TFI=E Frawinad HeTgq=el, 200§

%, g2y HTIAAA, 438 % N 9% TUHRH! SAE0

w4, T fawm gy gredr qa et

(gug-) 30 AT

. FEATET G5 T SqaeaIT

9.9, HETAT T HEATAT STICATITHRT FATIRIT T Hewd

9.3, AW SIFEIMIAHT U=, I, ATFITHAT T We<d

9.3, H FER T AUER YA

9. ¥, 9FeaeR, fewaft yeare T ufdas oae

.Y Fo cHaEa T Fvfa (wrgege) o

9.5, FRTAIH GARHT Wewd, TR T AIeTH

9,9, BATTTAT SATEITTT G TUeAIH! ATELAHAT T Hged

9.5, FLHIA Foie, Tl YUTTell, <T@ T et saaeam s qvaedt e
. U A qEr ¥ e gEr

.. &, TgAfd I AH T URAEe

.. 9 gadn, 9 e

5.3, ATERI T g

. EdHE AT JaTe

R.9. AESHE HAT FaTe: ATIRIN, A, Hewd, [igrd, M, aker T weaw
R.R. GEWe FAT FATEHT JaT YA JHFT T JARTEIH! ATHR a4 Ihea
?.3. [aug =gaeas 9 g cHaeadd



e o gar graedl et uprseeare iy yeeed! Gedr e HEgEr gy |

s Ed g T
THTE q 3 3 ¥ Y & ©
T ye T dea X R 9 9 9 9 R q
AT T e 9 q 9




3. HFYET Y 90T (Computer Skill Test)

o #wFgex da 7@ (Computer Skill Test)

[oN

®moe Hoe

Nepali Typing R AZH Y fre
English Typing R AZH Y fre
HFYT Qg gy o Ms word EEEED
(Computer Skill Test) 1 Electronic Spreadsheet R AZH q0 firre
Presentation System A EED
Windows basic, Email and Internet 9 9EH
STEAT 0 @g®F | R0 We
Contents
1. Ms word (0.5x2=1 Marks and 1x1=1 Mark)
a. Creating, saving and opening documents
b. Typing in Nepali and English
c. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph formatting

(alignment, indentation, spacing)

. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, Bookmark, Text

Box and Symbol
Page Formatting
Security Techniques of Document

. Mail merge

lectronic Spreadsheet (0.5%2=1 Marks and 1x1=1 Mark)

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

b. Creating, Opening and Saving Work Book

e

e.
f.

g.

Editing, Copying, Moving, Deleting Cell Contents

. Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and text

wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference
Using Basic Functions (SUM, MAX, MIN, AVERAGE)

3. Presentation System (0.5%2=1 Marks)

a.
b.
C.
d.
e.
f.

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show, hyper link

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

4. Windows basic, Email and Internet (0.5%2=1 Marks)

Qo a0 o

Introduction to Graphical User Interface

. Starting and shutting down Windows

Basic Windows elements: Desktop, Taskbar, My Computer, Recycle Bin etc.

. Concept of file, folder, menu, toolbar

Searching files and folders
Internet browsing & searching content in the web

. Creating Email ID, Using email and mail client tools

c




@St ¥ Aarett Typing Skill Test %t i e

q. TTelr typing skill test T TR Q40 @R TS text ReTg T TWW ATIR AZTH UM
q|i%§|§|

& ¥eg giase (Correct words/minute) EREEEED
¥ WeET A Y[F W58 Al = 0 AZH

Y a7 91 el FEl T 8 Wl HH F ¥e8 UHEAe ahd 0.3Y% ¥TH
\© a1 | WAT Al T 90 WAl HH LG Wed WM a1 040 ¥gH
Q0 1 |l Wl el T 43 WAl HH g ek YidH-e arad 0.0Y ¥FH
93 a1 & Wl 96l T & WeRl HH g We8 WdHAS ardd q.00 AgH
q& @ QI 94T Sl T 9% Wl HH g Wed YidH-e arad 1.3% 9gF
Q% @ | a7 &t T IR HE HH UG Wed YW qrad 1.0 AgH
IR AT G WTET G T Y, WRRT BH YEYEE FAHAS A 1.9% IEH
Y AT Al a1 dal 9@ Y68 WdH-e ardd .00 ¥GH

3. English typing skill test &1 @RI 300 ¥EEH TIT text [TTg T TWHATAR AgH T&H
q|i%§|§|

& e giaee (Correct words/minute) T3 AGH
¥ W73 FH g Y58 UMHTe add 0 ATH
Y a1 | WRT Al T & WRT HH Y[ ¥R W ad 0.3% ¥TH
C a1 | WRT Ael T 4R WEl HH G T WM arad 0.40 ATH
QR a1 & WET &t T 9§ R HH YF Wed YW arad 0.8% ugH
Q& a1 | W37 FEt T 0 WAl HH LG Wed YW arad .00 AgH
R0 A1 Gl WET FEl T Y WRRT HH F YR YIS ad .34 9P
Y AT Al 9T AT T G WRT FHH YF YR YdeAe arad .40 AgH
R A1 |l WRET AG1 T 3R WRRT BH {F Y8 WA ardd 1.8 AgH
3R A1 Al HET A&l (G Y58 WA ardd .00 ¥FH

3. FURAT [REURT text @S AA TOAT IHHE ((WAESS A RETA) A ST IS |

Y. ST T A typing AT RSUST text e ATIRAM T WHI text A WSTE a0
TR | gUST FUST a1 JURl text AT Jodligd TN FEISH GOardieed ATEr text W
punctuation <TEY NI UISUAT <HEH! SEGHT TOMT AT | qeae=id, e formula
TIART T ¥[F 968 Yideee (correct words/minute) FaTers |

Formula: 9@ w8 widA+e (Correct words/minute) = (Total words typesd_wrong words)




