YT Al AT AR, HOTeAr TaeT
T O A T T YA TEed Y4, AT GHE, EHEdT Uil a8, B qgshl ge,
A 0 T AT A-aX GHE AAANIATcHs [igd Temshl TEashd T THEr Jrar

MEAFHHB! TIET: T TETFHH ASTcls g5 AU G TR F |

TOETRT =T qfeeRT R RS
JIH =T e 9&r (Written Examination) R00
FHFIET W adE (Computer Skill Test) q0
afvqy =T
geaarar (Interview) 30

e A (Examination Scheme)

9. T =T fetfad 9&m (Written Examination) qUiE: 200
EE] ferorr gy | Sy e et WAGExAF | qAT
AT M T AEAD
gFEA9 (General ROxR=¥0
awareness & Public
management) q00 | Yo RN Elgaaaivq 2 ¥4
9 g s (Objective) | T (MCQs) fome
(Service Based 30x3=§0
knowledge)
R YU
. EUEIECRELD] 100 | yo T PRITAI | 13x4=80 1
(Technical Subject) (Subjective) | THITWE | ¥xj0=¥0
e
3. AT =T HFFEX G QA T Al qUiTE: YO0
93 fa LU T YTt
FFIe 49 7& (Computer Skill test) q0 YIRTcH®E (Practical)
s=qardr (Interview) 30 A (Oral)
s

T METHH AGHATATS TIH 3R T Afead =07 T T2 TR0 o iRus! g |
JEOAF M AT AT A AT JAd T A g g qg |

QAT AT AT AT A AT AT T AN g3 g G |

g T gl THERT TS FEATAAE THET T 5 |

< W N 0



2.
qo0

19.

9=.

93.

9%.
9.

. vaw v T fd e e ader geigs gy | gaurE adan Uk a1 gaige e fom

Hlopg |

FE qgaobi?% (Multiple Choice) FeTg&€! AT IO [RUAT YU TAd IAL Add 0 Fiaerd
9% FEl A | T IR AGGAT G A9d A WEH G T A3 H W A G |

TEABICTHE TITEE BT AW WA B, TAE A, Flepelad Sedl GHAEE WART T qrgw
|

. TNTE YeERH BHAT ANMHUDHT AFHT UIST Ml WO AT UIS YT g AT g5 MRl Sl AN

(Two or more parts of a single question) a7 T3l W F=¥id g3 a1 a¢l fcvauiige (Short notes)

e A |
AT G JeTHed], A3 T AAR AU Feefiead T/ «0a#d €350 AR g |

. T e g TR g qrEre st i geigs SaiuRaset gt | ahendier yeiw

A/ETSHT FIAeGH! IJAX Alel AR/ATESH IJARAHTH TCqq s |

T UGAHA AT T/ BT FrEeqar Sgs B AUl WA TETHTHT T B,
e, fow qar Aftee wdarer T wwar 3 WA e weied W FEw @H Bemaegerd 7|
TEIHHHAT Th! GF] Ta g |

T SR el TREEe FHIC AUHT IEHTAREETS A A-ad SR HEFa Eq qhe T
FeETATAT |fEATTT RIS |

TN TR TIRIT TERT Ty, AfFaW TSR] HEIEY WM Uhen T deqaidiel gl
ATIRHT ATH TUEHA T T |

TG VT IS AN JRYHT A Foaliad Fdl, THEH! TEIHH GRS TUHT F |
WETHH @] B Wi 3059 101 13R




TSI Wi ¥aT ATANT, HUlell JaeT
T T AT T T YT €A ¥, AT G, WEAHEAR Uil g, B Gawh! gel,
AR AE T ATARH A~ GHE FTARacHS oI Qe MTEaHH
99H TA (Paper 1): AT M T Wb qEEdIT TA1T AT GE-Hl ST
arT (Part I):
R IS R E R ke

(General awareness & Public management)
Section -A (90 T x RAF=0 A7)

q. g 19 (General Awareness)
q.9. JUTTRT AAferE FereeT, I Gid T aaee
q.R. U Teeh! UaIe, Qiedhided T QHIuE dAaed] TFaedl SHaHRT
q.3. U YILH! AMAH FFqe T A AA(GEH A GFa=al B
q.% WHE SaTH Jege T 9 G T fater weeaa Sudtcuse
9.4, Siferep faferern, it forsbr, ArarEer wgeo, SerEr] AREde T SHEgEar saaeTe
& THEHT FEAGE (A IRG AW YL T ATEART)
.9, 9, T T TAHT TBHT @A AIE] GFardl B
1.5.9g% g 9, Wb, OHecsd qFaeel bl
.2, TAT Araxiced Hecddh! GUaHIF TdEiee
Section —B (90 99T x RAg=0 A7)
R. OEE® sgaead (Public management)
.. FAT SFEITIH
R.9.9 FEAT: IRET, Hewd, 1A T YHR
2.9.R WEEF HHAHT B T TEE
2.9.3 FAET Gq AT =T T THR
2.9.¥ PATHAT SRS Hewd, [HaH T qra
.9.4 FA@T FREE: T SRR, T T T4, BEE, 90, dd A=, ool T
2.9.& HAWTE SHFEAIT
.3 YR MO @ UF T T AT URHT WUHT SHawdTEe
3.3.9 WS HaATHhT e, TET FEHT, TG T arReel T IHhane
R.R.R HHAGRT Fgfeh, W, agan, e, i g T e
R.3.3 FHAAA T T AR, i g T Fdoaee

3.3, GESHE qA JAEHT A, FAT TAE T W, AH T AT
.Y AME ATFR, FUET T IR 56 qFadl AT BT
.Y, AEHE ST

% BT MEA T HHATA




AT (Part II):
a1 gFa=dl I (Service Based Knowledge) (30 999 x R¥{3= &0 ¥F)

. Aot Rgra

9.9. ATFAT AAALT, GIRATHIA, NG, HeeTshel

q.3. THTHT ATFAEHT [THaHA

9.3. TV, I, ToHeTId TRTaeeH! A

q.¥ WA 29 (W, T, 0, FH, gatgs 7)) B, arg, Suarger 7

. YRR @ @ e fasme

9. YT W T RImd W, dRuTse), Wiewell, Yaeyuedrd, U, WhasHR, Jcasi, Yol Yot
FeqEr e, WY, e OTelie el A |

2.2, T, Wet, W, T, e, ATer, hive, <a, T, 9 ¥ HEeH

. FER &

3.9, TRATT, Wi, wared, <, T, A, e, e, aseitess e, At €9e, YLEh W, HHetw!
AT |

3.3, IR Y5, GedTe 4, T U, A AT e Qg s

3.3 99 e 3, O, A, fodes, W, Jarsa o T A WARTE!
AT, S, AN, ALATE, AR, LA, ARIHE, A, Aleth, ATHAD!, ATadh, AT, THAN,
TR, JTFeR, U, UG, FHICHN, Hehd, HiFdedd, b, Hubeg, HER, [Hdiih, Hed, HAN,
FE, HIUA, FLAR, T, FTHAE, HIAAE, 59, IR, Hedldah, 3%, Goa-T, THT=eT, @i, T, T,
MeR, T%we, oo, siawa, S, dfved, o, TeeiEr, Tged, arae, Fee, Jarer, @ier,
Ffteay, T, T, T1e, Aledan, 7=, 00, a@ep, e, Fadea, vd, waed, R, @l e,
TeRa, I, BT, BRde!, FEd, S, TR, S, fdd, T9a8me, g, 16, arad, 9, Fe9d, T6d,
e, T, AT, oS, Fe, qUdt, ikar, TueE (R, aqar, g, e, He, qEe,
TAGATS, ATTFET, SIS, TgHAT T Trgr

. g AT qT WS el

¥ AR a0, WA, HeRE, T, ST, @, SUE, d1d, IT41d, gara, Ao, Juevees! s grerd
EiE]

%3 A HodeT, YeiEy HUE e, I01, 9, A, AE, ANeC, qo, T, GAEH AMGh Fel AT

¥.3. AT Aiiaeesh ier qureae st e

. e i

¥.q. TATELT  QRCATT, Tareeyq foveqr, wrafies Tareed, amaeEeii e, @M, qRar Faee, Ay T,
g??fﬂ'"f, e, ‘ﬁ'&'ﬁ?ﬂ, Vital Statistics, ST AT, ‘ﬁ“l“T, Carbohydrate, Protein, Fat, Vitamin,

¢ 2. T S%dr AeTd! IRE, R H, AT T IUER SHaEd:
fawe (Smallpox), T3 (Chickenpox), =10 (Measles), %ﬁ@“ﬁﬁf?‘ﬁﬂ (Mumps), ‘Wﬂﬁ T
(Diphtheria), ¢ (Tetanus), AeL@re (Whooping Cough), Tiferd/sTFemd (Poliomyelitis), gferara
S9T (Typhoid), it aX (Meningitis), SRR D] (Tuberculosis), 73!;'8'5[“ (Leprosy), W&ﬁ‘q




(Hepatitis), IELE RIS (Malaria), a3 (Amoebiasis), FTeeax (Kalaazar), #9g (Filaria), /3G
(Ringworm), TI'”@FQ?%W’IT (Roundworm), Rwmatw (Tapeworm), T‘fﬁ (Pinworm), 31%'% e
(Hookworm), 89T (Cholera), @i (Diarrhoea), e85 (Rabies), T[A/ATET (Scabies)
X3, AT FATET FAFHAAT ATTAGH] HHHT
4%, ATGAT GoAT TI0A, AIAE el HAHA T A
% AT
%.9. T, YT, AU, FAgty, e, aecfagere HH, ThTaaEd, AREH, AR, 0, 79, WWE, A,
REBTIHT, HATTHY, ATATET, 97, afg, THEE, T (Acute Abdomen) TEHT BRI, T, U4,
e, seum, Catheter, 9 (Douch), Ryle's Tube Al
%R, YTeTAT WANT @ T TEEE Ud g FitEwT (Sterilization) fataepr s
O, eI
.9 ATHRAT, RRRAT, @R, HINRE, TARAEH! G&dl, TE Ud e =idbear
5. AR & a9 T AT
5.9 WA URATT, q el PR, YIauas, A-eards, THeayd, avedcd, Tamaard, T, Tl seeT,
NIET TEATHAEEH! FE, TE, G B, aeEa [
R. TEAEIAA AT WAHE IJTAR
< Q. FaEgad W feer, awofim, seReim e, Rafeder, gEE, Bifag saeae, wqe,
< R.TAMHE IR W, AT Faw, AF, F, A, agl avq e, deded, WhdE, a9, Frost bite,
Altitude sickness; cﬁvusl STER 99 T [heedT AbTg Ud cuaedad
q0. e Rifer
0.9. TEHET, AT R, T, TR, TR, ATsiE I, TEE qEeedl [
0.3, VA, AFAMN, ATER, FaATeHT, UgH, Aef, ARTATE, FH, A0, FHHA, TATAEH, THIU, H1E, T4,
oo, Ta0iE, gk, 9T, AHam, 9Fgar, A, I, Tod, TA%=g, HATH, TATAY, ACET, Y,
e, vl 538, #1e, Fad geh! 71
q0.3. ATA® fEfFcar =gaear M, Status Asthmatic, Coma, Shock, Haemorrhage, Hyperpyrexia,
Hypothermia, njmﬁa, Dehydration.
YIH IHb] GITHEAT difelshl
YR FAAE JAEEAE AR Teee 9o |

I | Eve [EEREL OET oIl AFAR EERRIZIEE
. A RIGIEIE] - 0 JOTTTX AT =07
B AES M SAaEATIT 5 F: - 0 OYTAXR AT =30AF
I AT qEIET ;T &0 IOYITAXR AT =§OHAF
T TAHT AT (Part [1) ¥a1 T¥erdl 99 fAwaet uweae gaaed MR w98 aies |
THTE q R 3 ¥ | oY € | b | & | & | 90
ERSUCECEE I ¥ 3 4 E ¥ 3 R R R )




T A AT ATANT, FHOCA FaeT
aeT Rt e T Tl JarhT €A ¥4, qTIET 99E, WeHER Ui de, B T6h gel, 9wl 98
T AFANF X THE Aaaiirarcas fofad aderer weasa
g o (Paper I1): Wiafas o
fepcica ¥O0 g

q. Wi Rgea
1.9, ATFEE A, WIRATBTA, AT gehTed, HoeTahTed
9.3 TITHT AGAEHT [ABTEHH
q.3. 909, Wo(d, TSHETI TRTIETH! ST
%, RAE T (e, T, 0, HH, gdigH A7) B, org, STt [
R, IO AT a9 BEar faEm
IR @ T BRANTT W, ARUYSeR, WHe, Yarayedry, e, WhgouR, Icded, YoE Jured,
Fea T U, e, ST Ueile% bl . |
3.3, A, W, 7, R, g, sem, @i, @, Y, Wd T PEeH q9
3. TN fae
3.9, g, e, e, 7, o, 4, o, e, weeifae i, s v, SReven 9w
|
3.2 AR veaet, Geaied w4, 00 Uk, Ay drare e qeeg {
3.3. [ gomeat <@, I, A, fae, e, WST S X AT FARTET
FATAR, SS[A, AL, AL, AT, AL, ARTFER, A, A, ATHAD!, ATadh, ARIAY, T,
YR, JTFeR, U, UG, FHICHN, Hehd, HiFdedd, b, Hubeg, HER, [Hdiih, Hed, HAN,
FE, FIUA, FLAR, HAH, FTOAE, HIAAE, 59, IR, Hodldah, 3%, Goa-T, THT=eT, @i, T, T,
MeR, T%we, oo, siawa, S, dfved, o, TreeiEr, Fged, arae, Fee, garer, @i,
FfeeHy, T, TE, T3, Aleask, T, a8, q8H, &, Feiiwe, e, wamEd, {, R, wmme,
AT, THI, BTG, 2iae, P, S, S=3ep, S, e, Taare, 3@, 31, 91vae, Ja, 9599, Fed,
Fedl, Geret, AT, Towe, ae, qUdl, Wi, gue (), |qan, weuee, s, HIR, quel,
AT, ATLIEET, SrATSeY, St € TergHr
¥, TH R q9r HOST HedT
¥.q. RATT YT, @IS, HeRd, T, S, ¥, S, o1d, ST41d, e, &, Sueveees! qad qredr
EiEl
¥R, AN Houl, T A Feu, G, qd, daEelE, AT, AR, T, T4, WeIgH ATGHT Here
Y3, ATET ATeTehl e Ul s Al

qre-g &0 g
Y. AR i
Y.q. TEELT AT, TETeed foren, Wwafid Tareed, ardEii T, @, URaR A, e @,
g?d;ﬂ?, e, q’ﬁ%’(ﬁ?ﬂ, Vital Statistics, SHEAT ALAT, 1zﬁ"SI'UT, Carbohydrate, Protein, Fat, Vitamin, '@ﬁﬁ,



Y., T %ar AMMEeHT IR=, THHT, A0 T JUEAR SqTET:

¥.3. oz (Smallpox), oS (Chickenpox), GIgU (Measles), gﬁ@”ﬁ\?’l’?ﬁq (Mumps), W'I'{ﬁ [T (Diphtheria),
ITCHR (Tetanus), TEL@IHT (Whooping Cough), TRT/AFHA (Poliomyelitis), AT $aX (Typhoid),
s va (Meningitis), ST/ (Tuberculosis), 39_8_&” (Leprosy), WQ']TQT (Hepatitis), [EERFEIS
(Malaria), a3 (Amoebiasis), bIclsdT  (Kalaazar), IR (Filaria), 31?{/3_3\: (Ringworm), W@W‘%}ﬂﬁ
(Roundworm), RatEar (Tapeworm), T‘fﬁ (Pinworm), 3@'@( S{bT  (Hookworm), %WT (Cholera), EIREIES
(Diarrhoea), AEHTAT (Rabies), TA/ATHT (Scabies)

Y. ¥ FETEed HRAFHAAT ATTAGHT HHHT

Y%, ATTART GEAT T, AIAE el HIAHA T A

T

€.9. 774, YT, AU, FAgty, e, aecfagere HH, ThTaaEd, AREH, AR, 0, 79, WWE, 3EA,
TR, HATTHY, ATATCS T, 9, ATE, THEAE, T (Acute Abdomen) BEHT HIRIT, AET, I954, Fifewaan,
o4, Catheter, €9 (Douch), Ryle's Tube Ealein)

&R, VoA TAN B I74 YERE U4 fdees! MSE® (Sterilization) FH®T 4

QMATEFT

9.9, FrERAT, R, H@RN, FHORTAUET, TR e e §edl, TEA0 Ud A b

. IR & a9 T A

.. BT ufear, g wverdl e, vaauey, A, iy, aeeaca, TaAtagty, T, il see,
G, HH, ST TEATeTaEEs! (Ha, eE, qrary Rk, semEai

TATIIT AT TAHE T

2.q. TEEgad w: faerl, anim, wuwefm 3 seE, Rafeaer, gwiare, Bfre Seede, g,

R.R. WHME SUER: W, AT e, A, FE, A@r, AE q€q [owE, Aeqed, [hHIE, a7, Frost bite,
Altitude sickness; ST @R Y ¥ [FIE0H! S U8 SUaedT

q0.fHem RfFar

19.

90.9. TEHTATHT, ATH =AfFear, Tofem, TaHH, TsaeH, A, AT aF el 79

Q0.3 VR, ¥, AT, Fareswr, Jevl, wfef, siawra, FH, wvg, FHreen, Teme, v, FE, @,
oo, TaviE, gis, 9T, AHam, 9Fgar, A, 9, Tod, TA%=g, HATH, TATAY, ACET, Y,
v, vl 53¢, #1e, T geh! 71

q90.3. wcals R sgaea AT, Status Asthmatic, Coma, Shock, Haemorrhage, Hyperpyrexia, Hypothermia,
Wﬂ, Dehydration.

T T HILA STaET

99.9. AT F@Ee i, 3008

99.3. HUIMAT FGTehT TAELT Hifd, 200§

99.3. e e aRag U9, J0vY



99.%. BUfell qaoT M a1 U, 050 T FHFwmEed, 050 qUl T A (ST qur gorer) U,
R0t q ¥ FEHmEe, 059 (=R, @, 99, 9%, 9gar T AadT gEadl sqaedr)

99.%. Ul T TR a1 UA, 065 T Homact, R050

99.%. HUITA TS AT ATATSE ATSTATHT CaTeed Geael sqaedl

9.9, FeER FarT U9, J04R (REgR ) T aed e

e e 2 O s e | 2
3T T TFHEeede aqEed MFTIER & Teee aies |
qrg % g
THTE q 3 3 ¥ Y g 9 c ¢ | 10 | 19
Biar g9 q q q q 9 9 9 9 9 B q
SRR i 9 9 9




3. HFYT W 947 (Computer Skill Test)

foa: FFegex d 9@ (Computer Skill Test)

o,

®Ho a0 o

® IToe o

foma RIS [EERERIRIEED qTH A
Nepali Typing R AZH Y fee
English Typing R AZH Y fre
FHFYIT U T , | Msword R WTF
(Computer Skill Test) ! Electronic Spreadsheet R ATH 90 fire
Presentation System ASEED
Windows basic, Email and Internet q g
STEAT 0 @g®F | R0 We
Contents
1. Ms word (0.5x2=1 Marks and 1x1=1 Mark)
a. Creating, saving and opening documents
b. Typing in Nepali and English
c. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph formatting

(alignment, indentation, spacing)
. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, Bookmark, Text
Box and Symbol
Page Formatting
Security Techniques of Document
. Mail merge

lectronic Spreadsheet (0.5x2=1 Marks and 1x1=1 Mark)
Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

. Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

. Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

. Using Basic Functions (SUM, MAX, MIN, AVERAGE)

3. Presentation System (0.5%2=1 Marks)

a
b
c

d
e

=

. Introduction to presentation application
. Creating, Opening & Saving Slides
. Formatting Slides, Slide design, Inserting header & footer
. Slide Show, hyper link
. Animation
Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

4. Windows basic, Email and Internet (0.5x2=1 Marks)

Q@ Hhoe o oP

Introduction to Graphical User Interface

. Starting and shutting down Windows

Basic Windows elements: Desktop, Taskbar, My Computer, Recycle Bin etc.
. Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching content in the web

. Creating Email ID, Using email and mail client tools




Sl T 99relt Typing Skill Test %1 @R e
q. FuTelr typing skill test T @R 40 ¥TEHT TS text fTT7g ¥ @ ATER A5 TTH ARAG |

@ weg Y (Correct words/minute) a3 AT
¥ 9eaT BH 8 ¥ee YA arad o g
Y AT A1 9T FE T O Rl HH E ¥ER Udee arad 0.3Y AT
s AT | AT FE T (0 WAl HH G YR WS amd 0.40 ¥F
Q0 a1 |l AT Gl T 43 Weal HH g R WS add 0.8% #F
93 a1 | AT FE T (& WRl BH YF R WA Add .00 3
Q& @ A W& FE T 9% HET HH G EE Yde ardd Q.4 o3
9% A1 AN AT TG T IR WET HH YF YR UdHAS amd .40 o3
IR AT AT HET FET T Y WET HH [EER U arad q.6Y IF
Y A G 9T AT g Wed WA AT R.00 ¥g
3. English typing skill test &1 =T 00 eaHI TILT text [T3Hg T WEHATER AF T AT |
31§ 5% gl (Correct words/minute) LIERIEE
¥ 9eaT HH F ¥ee YA arad o g
¥ AT A 9T FE T § MRl HH Y ¥E8 Udee arad 0.3Y AT
C A1 A T e T QR WRET B YE eE WidHAe ard 0.40 IF
93 A1 | AT FE T (& WeRl BH YF R WA add 0.8% #F
Q& A1 AN AT FE T R0 WAl HH G YR WS amd .00 o
R0 AT |l AT FET T Y WET HH [F ¥ER UdH-e arad q.°Y IS
Y AT AT AT A€ T G Rl HH Y[E ¥ER UrdHee arad 9.40 AT
3G A1 A1 HRET 9ET T 3R WET HH G ¥ER UdHHe arad q.8% AT
3R A1 9 9T ¢ G ¥R Ui amd 3.00 ¥E

3. TAUEAE REUHT text S ANEATE TR IAFIE (QHMESS AT SSEAA) W SR A |

Y. ¥ T A9l typing AT HSUST text S ATURAT AT THT text 9 MeTE ThE WA | fgusr
SIS AT AUTCA text W Seolfdd €M FHISH THATAEEd ATFT text W punctuation STgT FLHT
TEUAT AT WEEHT UAT RS | qeavEd, R formula WART T @ ¥R WHAE (correct

words/minute) HaTere |

Formula: ¥[g ¥15% WdHAE (correct words/minute) =

(Total words typed —Wrong words)
5

10



