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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश 
Ĥदेश Ǔनजामती सेवा र èथानीय सेवाको इिÛजǓनयǐरङ सेवा, ǓसǓभल समूह, जनरल उपसमूह, सहायक चौथो तह, 

अǓसèटेÛट सव ईिÛजǓनयर पदको खलुा र आÛतǐरक अÛतर सेवा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम र 
परȣ¢ा योजना 

 

 

पाÓ यĐमको ǽपरेखाः यस पाÓ यĐम योजनालाई दईु चरणमा ǒवभाजन गǐरएको छ।  

परȣ¢ाको चरण परȣ¢ाको ǒकǓसम पूणा[ǋ 

Ĥथम चरण Ǔलिखत परȣ¢ा (Written Examination)  २०० 

अिÛतम चरण 
कàÜयटुर सीप परȣ¢ण (Computer Skill test)  १० 

अÛतवा[ता[ (Interview) ३० 
 

परȣ¢ा योजना (Examination Scheme) 

१. Ĥथम चरणः Ǔलिखत परȣ¢ा (Written Examination)                                पूणा[ǋः २०० 

पğ ǒवषय पूणा[ǋ उƣीणा[ǋ परȣ¢ा Ĥणालȣ Ĥæ नसंÉयाxअǋ समय 

 

Ĥथम 

सामाÛय £ान र साव[जǓनक 
åयवèथापन (General 
awareness & Public 
management) १०० ४० 

वèतगुत 
(Objective) 

बहवैुकिãपक 
Ĥæ न 

(MCQs) 

२०x२=४० 

 
४५ 
Ǔमनेट सेवा सàबÛधी £ान 

(Service Based 
knowledge) 

३०x२=६० 

ǑƮतीय 
ĤाǒवǓधक ǒवषय  
(Technical Subject) 

१०० ४० 
ǒवषयगत 

(Subjective) 
छोटो उƣर 

लामो उƣर 
१२x५=६० 

४x१०=४० 

२ घÖटा 
१५ 
Ǔमनेट 

 

२. अिÛतम चरणः कàÜयटुर सीप परȣ¢ण (Computer Skill test) र अÛतवा[ता[ (Interview)          पूणा[ǋः ४० 

पğ/ǒवषय पूणा[ǋ परȣ¢ा Ĥणालȣ 

कàÜयटुर सीप परȣ¢ण (Computer Skill test)  १० Ĥयोगा×मक (Practical) 

अÛतवा[ता[ (Interview) ३० मौिखक (Oral) 
 

ġç टåयः 

१. यस पाÓ यĐम योजनालाई Ĥथम चरण र अिÛतम चरण गरȣ दईु चरणमा ǒवभाजन गǐरएको छ। 

२. Ĥæ नपğको भाषा नेपालȣ वा अÌĒजेी वा नेपालȣ र अÌĒजेी दवैु हनु सÈनेछ। 

३. परȣ¢ाको भाषा नेपालȣ वा अÌĒजेी अथवा नेपालȣ र अÌĒजेी दवैु हनु सÈनेछ। 

४. खलुा र समावेशी समूहको एउटै Ĥæ नपğबाट परȣ¢ा सÑ चालन हनुेछ। 
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५. Ĥथम पğ र ǑƮतीय पğको Ǔलिखत परȣ¢ा छुʣाछुʣै हनुछे। दवैुपğको परȣ¢ा एकैǑदनमा वा छुʣाछुʣै Ǒदनमा 

Ǔलन सǒकनेछ। 

६. वèतगुत बहवैुकिãपक (Multiple Choice) Ĥæ नहǽको गलत उƣर Ǒदएमा Ĥ×येक गलत उƣर बापत २० 

ĤǓतशत अǋ कʣा गǐरनेछ। तर उƣर नǑदएमा ×यस बापत अǋ Ǒदइने छैन र अǋ कʣा पǓन गǐरने छैन। 

७. बहवैुकिãपक Ĥæ नहǽ हनुे परȣ¢ामा मोवाईल फोन, èमाट[ वाच, Èयाãकुलेटर जèता सामĒीहǽ Ĥयोग गन[ 

पाइने छैन। 

८. ǒवषयगत Ĥæ नहǽको हकमा तोǒकएको अǋमा एउटा लामो Ĥæ न वा एउटै Ĥæ नका दईु वा दईु भÛदा बढȣ 

भाग (Two or more parts of a single question) वा एउटा Ĥæ न अÛतग[त दईु वा बढȣ ǒटÜपणीहǽ (Short 

notes) सोÚन सǒकनेछ। 

९. परȣ¢ामा सोǓधने Ĥæ नसंÉया, अǋ र अǋभार यथासàभव सàबिÛधत पğ/ǒवषयमा Ǒदईए अनसुार हनुेछ। 

१०. ǒवषयगत Ĥæ न हनेु पğ/ǒवषयका Ĥ×येक भाग/खÖडका लाǓग छुʣाछुʣै उƣरपिुèतकाहǽ हनेुछन।् परȣ¢ाथȸले 

Ĥ×येक भाग/खÖडका Ĥæ नहǽको उƣर सोहȣ भाग/खÖडको उƣरपिुèतकामा लेÉ नपुनȶछ। 

११. यस पाÓ यĐम अनसुारका पğ/ǒवषयका ǒवषयवèतमुा जनुसकैु कुरा लेिखएको भएतापǓन पाÓ यĐममा परेका 

कानून, ऐन, Ǔनयम तथा नीǓतहǽ परȣ¢ाको ǓमǓत भÛदा ३ मǒहना अगावै संशोधन भई कायम रहेका 

ǒवषयवèतलुाई यस पाÓ यĐममा परेको सàझन ुपद[छ। 

१२. Ĥथम चरणको Ǔलिखत परȣ¢ाबाट छनौट भएका उàमेदवारहǽलाई माğ अिÛतम चरणको कàÜयटुर सीप 

परȣ¢ण र अÛतवा[ता[मा सिàमǓलत गराइनछे। 

१३. Ĥथम चरणको Ǔलिखत परȣ¢ाको ĤाÜ ताǋ, अिÛतम चरणको कàÜयटुर सीप परȣ¢ण र अÛतवा[ता[को ĤाÜ ताǋको 

आधारमा अिÛतम परȣ¢ाफल Ĥकािशत गǐरनेछ। 

१४. यस भÛदा अगाǓड लाग ुगǐरएको माǓथ उãलेिखत सेवा, समूहको पाÓ यĐम खारेज गǐरएको छ। 

१५. पाÓ यĐम लाग ुहनुे ǓमǓतः २०८१।१२।२६ 
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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश 
Ĥदेश Ǔनजामती सेवा र èथानीय सेवाको इिÛजǓनयǐरङ सेवा, ǓसǓभल समूह, जनरल उपसमूह, सहायक चौथो तह, 

अǓसèटेÛट सव ईिÛजǓनयर पदको खलुा र आÛतǐरक अÛतर सेवा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम 
Ĥथम पğ: सामाÛय £ान र साव[जǓनक åयवèथापन तथा सेवा सàबÛधी £ान 

भाग (Part I) 

सामाÛय £ान र साव[जǓनक åयवèथापन 

(General awareness & Public management) 

                                 खÖड (Section -A)                         (१०Ĥæ न×२अǋ= २०अǋ)               
१. सामाÛय £ान  (General Awareness) 

१.1. नेपालको भौगोǓलक अवèथा, ĤाकृǓतक İोत र साधनहǽ 
१.2. कणा[लȣ Ĥदेशको ऐǓतहाǓसक, साèंकृǓतक र सामािजक अवèथा सàबÛधी जानकारȣ 
१.3. कणा[लȣ Ĥदेशको आǓथ[क अवèथा र चाल ुआवǓधक योजना सàबÛधी जानकारȣ 
१.4. मानव जीवनमा Ĥ×य¢ Ĥभाव पानȶ ǒव£ान र ĤǒवǓधका महǂवपूण[ उपलåधीहǽ 

१.5. Ǒदगो ǒवकास, वातावरण Ĥदषुण, जलवाय ुपǐरवत[न र जनसÌ Éया åयवèथापन 

१.6. नेपालको संǒवधान (भाग १ देिख भाग ५ सàम र अनसूुचीहǽ) 
१.7. संयƠु राç Ě संघ, साक[ , Ǔबमèटेक सàबÛधी जानकारȣ 
१.8. रािç Ěय महǂवका समसामǒयक गǓतǒवǓधहǽ 

                                      खÖड- (ख)                           (१०Ĥæ न×२अǋ= २०अǋ)               

२. साव[जǓनक åयवèथापन (Public management) 

२.1. काया[लय åयवèथापन 

२.१.१ काया[लय: पǐरचय, महǂव काय[ र Ĥकार 
२.१.२ सहायक कम[चारȣका काय[ र गणुहǽ 
२.१.३ काया[लय İोत साधनः पǐरचय र Ĥकार 
२.१.४ काया[लयमा सÑ चारको महǂव, ǒकǓसम र साधन 

२.१.५ काया[लय काय[ǒवǓधः पğ åयवहार, दता[ र चलानी, फाइǓलङ, पǐरपğ, तोक आदेश, ǒटÜपणी लेखन  
२.१.६ अǓभलेख åयवèथापन 

२.2. Ĥदेश Ǔनजामती सेवा ऐनमा भएका åयवèथाहǽ 

२.२.१ Ǔनजामती सेवाको गठन, संगठन संरचना, पदपूǓत[ गनȶ तǐरका र ĤǒĐयाहǽ  
२.२.२ कम[चारȣको ǓनयिुƠ, सǽवा, वढुवा, Ǔबदा, ǒवभागीय सजाय र अवकाश 

२.२.३ कम[चारȣले पालना गनु[पनȶ आचरण, नैǓतक दाǒयǂव र कत[åयहǽ 

२.3. साव[जǓनक सेवा Ĥवाहको अथ[, सेवा Ĥवाह गनȶ Ǔनकाय, तǐरका र माÚयमहǽ 

२.4. मानव अǓधकार, सशुासन र सूचनाको हक सàबÛधी सामाÛय जानकारȣ 
२.5. साव[जǓनक वडापğ 

 
 
 



4 
 

भाग (Part II) 

         सेवा सàबÛधी £ान (Service Based Knowledge)     (३०Ĥæ न×२अǋ= ६०अǋ) 

1. Engineering Drawing 
1.1. Unit, dimension and their conversion with special reference to SI system 
1.2. Elementary idea of drawing, building drawings 
1.3. Drafting techniques and methods in common practice 

1.3.1. Different types of lines and effects  
1.3.2. Vertical line, horizontal line & inclined line (thick, thin, dark, light)  
1.3.3. Representation of different materials: stone, timber, glass, metal, brick, 

concrete, sand, earth, tile, plaster 
1.3.4. Dimensioning: element to element, centre to centre and overall dimensioning  

1.4. Measured Drawing  
1.4.1. Methods of measurement of horizontal and vertical dimensions  
1.4.2. Sectional measurements  
1.4.3. Scales: choice, use and conversion  

1.5. Working Drawing  
1.5.1. Significance of detailing in terms of accuracy of estimation, bill of quantities 

and construction supervision  
1.5.2. Structural working drawings and structural detail: column, beam, slab, 

foundation and other structural elements  
2. Estimating, Costing and Supervision  

2.1. Purpose of estimating  
2.2. Methods of estimate  
2.3. Types of estimates (preliminary estimate, approximate quantity estimate, detailed 

estimate, revised estimate)  
2.4. Standard estimate formats of government of Nepal  
2.5. Rate analysis and norms 
2.6. Estimating items of construction works  
2.7. Estimate of civil works, and site development work 
2.8. Specifications: purpose, types and necessity  
2.9. Concept and purpose of property valuation 
2.10. Supervision  

3. Engineering Survey  
3.1. Basics of surveying, its importance and types  
3.2. Scale, plans, maps  
3.3. Conventional signs and system of field booking of surveying 
3.4. Basics of chain, compass, levelling and theodolite  

4. Construction Materials  
4.1. Rocks/stone: types of rocks, their characteristics & properties of good stone  
4.2. Aggregates (fine & coarse)  
4.3. Cement: different types of cement and its properties, admixtures  
4.4. Metal and alloys  
4.5. Brick: types & sizes of bricks available in Nepal  
4.6. Lime and Surkhi: types, properties and its uses  
4.7. Mortar: types, properties and its uses along with proportions  
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4.8. Paints and varnishes: constituents, types and its uses  
4.9. Floor finishes-punning, tiles, mosaic, clay, concrete, vinyl, marble, flagstones, 

wooden boarding, parquet  
4.10. Wall finishes: plasters (cement, lime and mud), punning and cladding (wooden, 

stone, tiles, marbles) 
4.11. Roofing materials 

5. Construction Technology  
5.1. Description and objectives  
5.2. Types of construction works 

5.2.1. Masonry works, concrete works, flooring works, finishing works  
5.2.2. Construction of building components  
5.2.3. Earthquake resistant building construction  
5.2.4. Temporary constructions  
5.2.5. Rural technology and alternative energy  

5.3. Concrete technology and management 
5.3.1. Constituents of cement concrete (cement, aggregate, water, admixture)  
5.3.2. Grading of aggregates  
5.3.3. Water cement ratio  
5.3.4. Workability and strength of concrete 
5.3.5. Concrete mix, laying, pouring, and compaction  
5.3.6. Reinforcement laying 
5.3.7. Formwork  
5.3.8. Curing of concrete  
5.3.9. Storage and management of construction material  
5.3.10. Record keeping at construction site (daily work done, manpower mobilized, 

material storage) 
5.3.11. Construction safety 
5.3.12. Scheduling tool (bar chart)  

6. Building Services  
6.1. Water supply, Types of storage (underground, over head), types of water supply 

pipes and its fitting  
6.2. Septic tank, soak pit, vent pipe, manhole, types of sewerage pipes  
6.3. General principle of electrical installation and distribution, types of wiring systems 

(surface, conceal), safety precautions (earthing, lightening arrestors)  
6.4. Lighting: General principle of lighting & lighting fixtures  

7. Roads and Bridges 
7.1. Types of roads and bridges 
7.2. Development of road network in Nepal 
7.3.  Layout and construction of trails 
7.4. Rural roads and motorable roads 
7.5.  Cross drains (bridges, culverts, causeways) 
7.6. Side drains for roads 
7.7.  Retaining walls 
7.8. Road signs and traffic signals 
7.9. Trail bridges 
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8. Irrigation and hydropower 
8.1. Need for irrigation 
8.2. Methods of irrigation 
8.3. Head works and canal network 
8.4. Operation and maintenance of irrigation system  
8.5. River training works 
8.6. Micro hydro development in Karnali province 

9. Water Supply and sanitation 
9.1. Community based water supply system 
9.2. Selection of water source with adequate quantity 
9.3.  Water demand analysis 
9.4.  Operation and maintenance of water supply system 
9.5.  Common types of latrines 

10.  Related Laws 
10.1. Karnali Province Civil Service Act, 2080 and Rules, 2080 (conduct, leave and 

punishment) 
10.2. Local Level (Formulation and Operation) Act, 2081 and Rules, 2081 (conduct, 

leave and punishment) 
10.3. Local Government Operation Act, 2074 (service related) 
10.4. Prevention of Corruption Act, 2059 (Chapter 2) 

 

Ĥथम पğको Ĥæ नसंÉया ताǓलका 
 Ĥथम पğबाट यथासàभव Ǔनàनानसुार Ĥæ नहǽ सोǓधनछे। 

 

भाग खÖड ǒवषयबèत ु परȣ¢ा Ĥणालȣ अǋभार Ĥæ नसंÉया×अǋ 

I 
A सामाÛय£ान बèतगुत 

बहवैुकिãपक 
Ĥæ न 

२० १०Ĥæ न×२अǋ =२०अǋ 

B साव[जǓनक åयवèथापन २० १०Ĥæ न×२अǋ =२०अǋ 

II  सेवा सàबÛधी £ान ६० ३०Ĥæ न×२अǋ =६०अǋ 
     

 Ĥथम पğको भाग (Part II) सेवा सàबÛधी £ान ǒवषयका एकाईवाट यथासàभव Ǔनàनानसुार Ĥưहǽ 
सोǓधनेछ।  

एकाई १ २ ३ ४ ५ ६ ७ ८ ९ १० 

वèतगुत 

Ĥæ न 
३ ३ ३ ४ ३ २ ४ ३ ३ २ 
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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश 
Ĥदेश Ǔनजामती सेवा र èथानीय सेवाको इिÛजǓनयǐरङ सेवा, ǓसǓभल समूह, जनरल उपसमूह, सहायक चौथो तह, 

अǓसèटेÛट सव ईिÛजǓनयर पदको खलुा र आÛतǐरक अÛतर सेवा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम 

ǑƮतीय पğ (Paper II): ĤाǒवǓधक ǒवषय 

                                               Section-A                                    50 Marks 
                              

1. Engineering Drawing 
1.1. Unit, Dimension and their conversion with special reference to SI system 
1.2. Elementary idea of drawing, Building drawings 
1.3. Drafting techniques and methods in common practice 

1.3.1. Different types of lines and effects  
1.3.2. Vertical line, horizontal line & inclined line (thick, thin, dark, light)  
1.3.3. Representation of different materials: Stone, timber, glass, metal, brick, 

concrete, sand, earth, tile, plaster 
1.3.4. Dimensioning: element to element, centre to centre and overall dimensioning  

1.4. Measured Drawing  
1.4.1. Methods of measurement of horizontal and vertical dimensions  
1.4.2. Sectional measurements  
1.4.3. Scales: choice, use and conversion  

1.5. Working Drawing  
1.5.1. Significance of detailing in terms of accuracy of estimation, bill of quantities 

and construction supervision  
1.5.2. Structural working drawings and structural detail: Column, beam, slab, 

foundation and other structural elements  
2. Estimating, Costing and Supervision  

2.1. Purpose of estimating  
2.2. Methods of estimate  
2.3. Types of estimates (preliminary estimate, approximate quantity estimate, detailed 

estimate, revised estimate)  
2.4. Standard estimate formats of government of Nepal  
2.5. Rate analysis and Norms 
2.6. Estimating items of construction works  
2.7. Estimate of civil works, and site development work 
2.8. Specifications: purpose, types and necessity  
2.9. Concept and purpose of property valuation 
2.10. Supervision  

3. Engineering Survey  
3.1. Basics of surveying, its importance and types  
3.2. Scale, plans, maps  
3.3. Conventional signs and system of field booking of surveying 
3.4. Basics of Chain, Compass, Levelling and Theodolite  

4. Construction Materials  
4.1. Rocks/stone: types of rocks, their characteristics & properties of good stone  
4.2. Aggregates (fine & coarse)  
4.3. Cement: different types of cement and its properties, admixtures  
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4.4. Metal and alloys  
4.5. Brick: types & sizes of bricks available in Nepal  
4.6. Lime and Surkhi: types, properties and its uses  
4.7. Mortar: types, properties and its uses along with proportions  
4.8. Paints and varnishes : constituents, types and its uses  
4.9. Floor finishes-punning, tiles, mosaic, clay, concrete, vinyl, marble, flagstones, 

wooden boarding, parquet  
4.10. Wall finishes: plasters (cement, lime and mud), punning and cladding (wooden, 

stone, tiles, marbles) 
4.11. Roofing materials 

5. Construction Technology  
5.1. Description and Objectives  
5.2. Types of construction works 

5.2.1. Masonry works, concrete works, flooring works, finishing works  
5.2.2. Construction of building components  
5.2.3. Earthquake Resistant Building Construction  
5.2.4. Temporary constructions  
5.2.5. Rural technology and alternative energy  

5.3. Concrete technology and management 
5.3.1. Constituents of cement concrete (cement, aggregate, water, admixture)  
5.3.2. Grading of aggregates  
5.3.3. Water cement ratio  
5.3.4. Workability and strength of concrete 
5.3.5. Concrete mix, laying, pouring, and compaction  
5.3.6. Reinforcement laying 
5.3.7. Formwork  
5.3.8. Curing of concrete  
5.3.9. Storage and management of construction material  
5.3.10. Record keeping at construction site (daily work done, manpower mobilized, 

material storage) 
5.3.11. Construction safety 
5.3.12. Scheduling tool (bar chart)                                                              

                                              Section-B                                           50 Marks 
6. Building Services  

6.1. Water supply, Types of storage (underground, over head), types of water supply 
pipes and its fitting  

6.2. Septic tank, soak pit, vent pipe, manhole, types of sewerage pipes  
6.3. General principle of electrical installation and distribution, types of wiring systems 

(surface, conceal), safety precautions (earthing, lightening arrestors)  
6.4. Lighting: General principle of lighting & lighting fixtures  

7. Roads and Bridges 
7.1. Types of roads and bridges 
7.2. Development of road network in Nepal 
7.3.  Layout and construction of trails 
7.4. Rural roads and motorable roads 
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7.5.  Cross drains (bridges, culverts, causeways) 
7.6. Side drains for roads 
7.7.  Retaining walls 
7.8. Road signs and Traffic signals 
7.9. Trail bridges 

8. Irrigation and hydropower 
8.1. Need for irrigation 
8.2. Methods of irrigation 
8.3. Head works and canal network 
8.4. Operation and maintenance of irrigation system 
8.5.  River training works 
8.6. Micro hydro development in Karnali province 

9. Water Supply and sanitation 
9.1. Community based water supply system 
9.2. Selection of water source with adequate quantity 
9.3.  Water demand analysis 
9.4.  operation and maintenance of water supply system 
9.5.  Common types of latrines 

10. Related Laws 
10.1. Karnali Province Civil Service Act, 2080 and Rules, 2080 (conduct, leave and 

punishment) 
10.2. Local Level (Formulation and Operation) Act, 2081 and Rules, 2081 (conduct, 

leave and punishment) 
10.3. Local Government Operation Act, 2074 (service related) 
10.4. Prevention of Corruption Act, 2059 (Chapter 2) 

                        

ǑƮतीय पğको Ĥæ नसंÉया ताǓलका 

ǑƮतीय पğका एकाईबाट यथासàभव Ǔनàनानसुार ǒवषयगत Ĥæ नहǽ सोǓधनेछ। 
 

खÖड खÖड-(क) खÖड-(ख) 

एकाई १ २ ३ ४ ५ ६ ७ ८ ९ १० 

छोटो Ĥæ न १ १ १ २ १ १ १ २ १ १ 

लामो Ĥæ न - १ - - १ - १ - १ - 
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२. अिÛतम चरणः कàÜयटुर सीप परȣ¢ण (Computer Skill test) 

ǒवषयः कàÜयटुर सीप परȣ¢ण (Computer Skill Test) 
 

ǒवषय पूणा[ǋ ǒवषयवèत ुशीष[क अÌ क समय 

कàÜयटुर सीप परȣ¢ण 
(Computer Skill Test) 

 

१० 

Nepali Typing २ अǋ ५ Ǔमनेट 

MS Word २ अǋ 

 

१५ Ǔमनेट 

Electronic Spreadsheet 2 अǋ  

Presentation system 1 अǋ 

System Administration १ अǋ 

CAD 2 अǋ 

जàमा १० अǋ २० Ǔमनेट 

 

Contents  
1. MS Word                                                            (0.5×2=1 Marks and 1×1=1 Mark)                                        

a. paragraph formatting (alignment, indentation, spacing) 
b. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, 

Bookmark, Text Box, and Symbol  
c. Mail merge (basic understanding and application), Track Changes 
d. Security Techniques of Document (Password Protection, Read-only, Track Changes) 
e. Insertion of Engineering Symbols and Special Characters 

2. Electronic Spreadsheet                                         (0.5×2=1 Marks and 1×1=1 Mark) 
a. Using Basic Functions (SUM, MAX, MIN, AVERAGE) and data formatting 
b. Freezing Formatting 
c. Sorting and Filtering data  
d. Creating charts and graphs (bar charts, line graphs, pie charts, scatter plots) 
e. Data Security: Cell Locking, Workbook Protection 

3. Presentation System                                                                         (0.5×2=1 Marks) 
a. Slide Design and Formatting: (Use of Templates, Themes, and Consistent Formatting, 

Adding Animations, Transitions, and Visual Effects, Use of Tables, Charts, and Smart 
Art 

b. Importing Data and Visuals: (Importing Charts and Tables from Excel, Embedding 
PDFs, Different Files, and Images ) 

c. Interactive and Engaging Presentations: (Hyper-linking to Specific Slides) 
d. Protecting and Finalizing the Presentation 

4. System Administration                                                (0.5×2=1 Marks) 
a. User interface and Navigation: file Explorer, Control Panel, Device Manager 
b. Application Management, Basic email etiquette and security practices (avoiding 

phishing, spam filters), and Out-of-Office Replies  
c. Remote Desktop Connection  

5. CAD                                                          (0.5×2=1 Marks and 1×1=1 Mark) 
a. Introduction to AutoCAD – Interface, Tools, and Commands 
b. Basic 2D Drafting (Line, Circle, Trim, Offset) 
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c. Dimensioning, Layers, and Plotting 
d. Editing and Modifying Drawings (Extend, Fillet, Mirror) 
e. Importing and Exporting Drawings 
f. Converting Drawings to PDF for Reports 

 
नेपालȣ Typing Skill Test को लाǓग Ǔनदȶशन 

१. नेपालȣ typing skill test को लाǓग १५० शÞदको एउटा text Ǒदइनेछ र देहाय अनसुार अÌ क Ĥदान 
गǐरनेछ। 

शƨु शÞद ĤǓतǓमनेट (correct words/minute) पाउने अÌ क 
४ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत ० अÌ क 
४ वा सो भÛदा बढȣ र ७ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.२५ अÌ क 
७ वा सो भÛदा बढȣ र १० भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.50 अÌ क 
१० वा सो भÛदा बढȣ र १३ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.७5 अÌ क 
१३ वा सो भÛदा बढȣ र १६ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.00 अÌ क 
१६ वा सो भÛदा बढȣ र १९ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.२5 अÌ क 
१९ वा सो भÛदा बढȣ र २२ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.50 अÌ क 
२२ वा सो भÛदा बढȣ र २५ भÛदा कम शƨुशÞद ĤǓतǓमनेट वापत १.७5 अÌ क 
२५ वा सो भÛदा बढȣ शƨु शÞद ĤǓतǓमनेट वापत २.०0 अÌ क 

 

२. नेपालȣमा Ǒदइएको text लाई अǓनवाय[ ǽपमा यǓुनकोड (रोमानाइÏड वा ĚेǓडसनल) मा टाइप गनु[पनȶछ। 

३. नेपालȣ typing मा Ǒदइएको text लाई आधारमानी टाइप गरेको text सँग Ǔभडाई परȣ¢ण गǐरनेछ। 
Ǒदइएको नेपालȣ text मा उãलेिखत èथान बमोिजम परȣ¢ाथȸहǾले आÝनो text मा punctuation टाइप 
नगरेको पाइएमा ×यसको शÞदमा गणना गǐरनेछैन। त×पæ चात, Ǔनàन formula Ĥयोग गरȣ शƨु शÞद 
ĤǓतǓमनेट (correct words/minute)  ǓनकाǓलनेछ। 

Formula: शƨु शÞद ĤǓतǓमनेट (correct words/minute)  =  
 (Total words typed−Wrong words)

5
 

  
 

 


