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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश  
Ĥदेश Ǔनजामती सेवाको आǓथ[क योजना तथा तØयांक सेवा, तØयांक समूह, सहायकèतर पाँचɊ तह, तØयांक 

सहायक र मेǓडकल रेकड[ सपुरभाइजर वा सो सरह पदको खलुा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम र 
परȣ¢ा योजना 

पाÓ यĐमको ǽपरेखाः संयƠु र एकȧकृत परȣ¢ा Ĥणालȣ (Unified and Integrated Examination 
System) को आधारमा सÑ चालन हनुे यस पाʬĐम योजनालाई दईु चरणमा ǒवभाजन गǐरएको छ। 

परȣ¢ाको चरण परȣ¢ाको ǒकǓसम पूणा[ǋ 

Ĥथम चरण Ǔलिखत परȣ¢ा (Written Examination)  २०० 

अिÛतम चरण 
कàÜयटुर सीप परȣ¢ण (Computer Skill Test) १० 

अÛतवा[ता[ (Interview) ३० 
 

परȣ¢ा योजना (Examination Scheme) 

१. Ĥथम चरणः Ǔलिखत परȣ¢ा (Written Examination)                                  पूणा[ǋः २०० 

पğ ǒवषय पूणा[ǋ उƣीणा[ǋ परȣ¢ा Ĥणालȣ Ĥæ नसंÉयाxअǋ समय 

 
Ĥथम 

सामाÛय £ान र साव[जǓनक 
åयवèथापन (General 
awareness & Public 
management) १०० ४० 

वèतगुत 
(Objective) 

बहवैुकिãपक 
Ĥæ न (MCQs) 

२०x२=४० 

 ४५ 
Ǔमनेट 

सेवा सàबÛधी £ान 
(Service Based 
knowledge) 

३०x२=६० 

ǑƮतीय ĤाǒवǓधक ǒवषय  

(Technical Subject) 
१०० ४० 

ǒवषयगत 

(Subjective) 
छोटो उƣर 

लामो उƣर 
१२x५=६० 

४x१०=४० 

२ घÖटा 
१५ 
Ǔमनेट 

 

२. अिÛतम चरणः कàÜयटुर सीप परȣ¢ण (Computer Skill Test) र अÛतवा[ता[ (Interview)         पूणा[ǋः ४० 

पğ/ǒवषय पूणा[ǋ परȣ¢ा Ĥणालȣ 

कàÜयटुर सीप परȣ¢ण (Computer Skill Test) १० Ĥयोगा×मक (Practical) 

अÛतवा[ता[ (Interview) ३० मौिखक (Oral) 
 

ġç टåयः 

1. यस पाÓ यĐम योजनालाई Ĥथम चरण र अिÛतम चरण गरȣ दईु चरणमा ǒवभाजन गǐरएको छ। 

2. Ĥæ नपğको भाषा नेपालȣ वा अÌĒजेी वा नेपालȣ र अÌĒजेी दवैु हनु सÈनेछ। 

3. परȣ¢ाको भाषा नेपालȣ वा अÌĒजेी अथवा नेपालȣ र अÌĒजेी दवैु हनु सÈनेछ। 

4. खलुा र समावेशी समूहको एउटै Ĥæ नपğबाट परȣ¢ा सÑ चालन हनुेछ। 
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5. Ĥथम पğ र ǑƮतीय पğको Ǔलिखत परȣ¢ा छुʣाछुʣै हनेुछ। दवैुपğको परȣ¢ा एकैǑदनमा वा छुʣाछुʣै Ǒदनमा Ǔलन 

सǒकनेछ। 

6. वèतगुत बहवैुकिãपक (Multiple Choice) Ĥæ नहǽको गलत उƣर Ǒदएमा Ĥ×येक गलत उƣर बापत २० 

ĤǓतशत अǋ कʣा गǐरनेछ। तर उƣर नǑदएमा ×यस बापत अǋ Ǒदइने छैन र अǋ कʣा पǓन गǐरने छैन। 

7. बहवैुकिãपक Ĥæ नहǽ हनेु परȣ¢ामा मोवाईल फोन, èमाट[ वाच, Èयाãकुलेटर जèता सामĒीहǽ Ĥयोग गन[ पाइने 

छैन। 

8. ǒवषयगत Ĥæ नहǽको हकमा तोǒकएको अǋमा एउटा लामो Ĥæ न वा एउटै Ĥæ नका दईु वा दईु भÛदा बढȣ भाग 

(Two or more parts of a single question) वा एउटा Ĥæ न अÛतग[त दईु वा बढȣ ǒटÜपणीहǽ (Short 

notes) सोÚन सǒकनेछ। 

9. परȣ¢ामा सोǓधने Ĥæ नसंÉया, अǋ र अǋभार यथासàभव सàबिÛधत पğ/ǒवषयमा Ǒदईए अनसुार हनेुछ। 

10. ǒवषयगत Ĥæ न हनेु पğ/ǒवषयका Ĥ×येक भाग/खÖडका लाǓग छुʣाछुʣै उƣरपिुèतकाहǽ हनेुछन।् परȣ¢ाथȸले Ĥ×येक 

भाग/खÖडका Ĥæ नहǽको उƣर सोहȣ भाग/खÖडको उƣरपिुèतकामा लेÉ नपुनȶछ। 

11. यस पाÓ यĐम अनसुारका पğ/ǒवषयका ǒवषयवèतमुा जनुसकैु कुरा लेिखएको भएतापǓन पाÓ यĐममा परेका कानून, 

ऐन, Ǔनयम तथा नीǓतहǽ परȣ¢ाको ǓमǓत भÛदा ३ मǒहना अगावै संशोधन भई कायम रहेका ǒवषयवèतलुाई यस 

पाÓ यĐममा परेको सàझन ुपद[छ। 

12. Ĥथम चरणको Ǔलिखत परȣ¢ाबाट छनौट भएका उàमेदवारहǽलाई माğ अिÛतम चरणको कàÜयटुर सीप परȣ¢ण 

र अÛतवा[ता[मा सिàमǓलत गराइनेछ। 

13. Ĥथम चरणको Ǔलिखत परȣ¢ाको ĤाÜ ताǋ, अिÛतम चरणको कàÜयटुर सीप परȣ¢ण र अÛतवा[ता[को ĤाÜ ताǋको 

आधारमा अिÛतम परȣ¢ाफल Ĥकािशत गǐरनेछ। 

14. यस भÛदा अगाǓड लागू गǐरएको माǓथ उãलेिखत सेवा, समूहको पाÓ यĐम खारेज गǐरएको छ। 

15. पाÓ यĐम लागू हनेु ǓमǓतः २०८१।०९।२२ 
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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश  

Ĥदेश Ǔनजामती सेवाको आǓथ[क योजना तथा तØयांक सेवा, तØयांक समूह, सहायकèतर पाँचɊ तह, तØयांक 
सहायक र मेǓडकल रेकड[ सपुरभाइजर वा सो सरह पदको खलुा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम 

Ĥथम पğ (Paper I): सामाÛय £ान र साव[जǓनक åयवèथापन तथा सेवा सàबÛधी £ान 

भाग (Part I): 

सामाÛय £ान र साव[जǓनक åयवèथापन 

(General awareness & Public management) 

                            Section -A         (१०Ĥæ न×२अǋ= २०अǋ) 

१. सामाÛय £ान  (General Awareness) 

१.1. नेपालको भौगोǓलक अवèथा, ĤाकृǓतक İोत र साधनहǽ 

१.2. कणा[लȣ Ĥदेशको ऐǓतहाǓसक, साèंकृǓतक र सामािजक अवèथा सàबÛधी जानकारȣ 

१.3. कणा[लȣ Ĥदेशको आǓथ[क अवèथा र चाल ुआवǓधक योजना सàबÛधी जानकारȣ 

१.4. मानव जीवनमा Ĥ×य¢ Ĥभाव पानȶ ǒव£ान र ĤǒवǓधका महǂवपूण[ उपलिåधहǽ 

१.5. जैǒवक ǒवǒवधता, Ǒदगो ǒवकास, वातावरण Ĥदषुण, जलवाय ुपǐरवत[न र जनसÌ Éया åयवèथापन 

१.6. नेपालको संǒवधान (भाग १ देिख भाग ५ सàम र अनसूुचीहǽ) 

१.7. संघ, Ĥदेश र èथानीय तहको शासन åयवèथा सàबÛधी जानकारȣ 

१.8. संयƠु राç Ě संघ, साक[ , Ǔबमèटेक सàबÛधी जानकारȣ 

१.9. रािç Ěय तथा अÛतरा[िç Ěय महǂवका समसामǒयक गǓतǒवǓधहǽ 

                         Section –B             (१०Ĥæ न×२अǋ= २०अǋ) 

२. साव[जǓनक åयवèथापन (Public management) 

२.1. काया[लय åयवèथापन 

२.१.१ काया[लय: पǐरचय, महǂव, काय[ र Ĥकार 

२.१.२ सहायक कम[चारȣका काय[ र गणुहǽ 

२.१.३ काया[लय İोत साधनः पǐरचय र Ĥकार 

२.१.४ काया[लयमा सÑ चारको महǂव, ǒकǓसम र साधन 

२.१.५ काया[लय काय[ǒवǓधः पğ åयवहार, दता[ र चलानी, फाइǓलङ, पǐरपğ, तोक आदेश, ǒटÜपणी लेखन  

२.१.६ अǓभलेख åयवèथापन 

२.2. Ĥदेश Ǔनजामती सेवा ऐनमा भएका åयवèथाहǽ 

२.२.१ Ǔनजामती सेवाको गठन, संगठन संरचना, पदपूǓत[ गनȶ तǐरका र ĤǒĐयाहǽ  

२.२.२ कम[चारȣको ǓनयिुƠ, सǽवा, वढुवा, Ǔबदा, ǒवभागीय सजाय र अवकाश 

२.२.३ कम[चारȣले पालना गनु[पनȶ आचरण, नैǓतक दाǒयǂव र कत[åयहǽ 

२.3. साव[जǓनक सेवा Ĥवाहको अथ[, सेवा Ĥवाह गनȶ Ǔनकाय, तǐरका र माÚयमहǽ 

२.4. मानव अǓधकार, सशुासन र सूचनाको हक सàबÛधी सामाÛय जानकारȣ 
२.5. साव[जǓनक वडापğ 

२.6. कानूनी शासन र कम[चारȣतÛğ 
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भाग (Part II): 
                   सेवा सàबÛधी £ान (Service Based Knowledge)       (३०Ĥæ न×२अǋ= ६०अǋ)   

1. Introduction and Utility of Statistics 
1.1. Introduction of statistics  
1.2. Sources and methods of collecting data 
1.3. Measurement and scaling  
1.4. Classification and presentation of data 
1.5. Measures of central tendency and dispersion  
1.6. Moments, skewness, and kurtosis  
1.7. Correlation coefficient, rank correlation, regression coefficient  
1.8. Exploratory data analysis (EDA)  
1.9. Use of data/information in planning, monitoring, evaluation, supervision and feedback 

system 
1.10. Surveillance system: introduction and importance 

2. Introduction of Probability  
2.1. Concept of Probability, Bayes' theorem  
2.2. Theory of mathematical expectation and its properties  
2.3. Discrete probability distributions: Binomial, Poisson distribution  
2.4. Continuous probability distributions: Normal and exponential distribution 

3. Applied Statistics  
3.1. Data collection techniques  
3.2. Methods of data summarization  
3.3. Theory of estimation  
3.4. Estimation of sample size  
3.5. Theory of hypothesis testing  
3.6. Parametric and non-parametric tests (t-test, z-test and chi-square test for independence of 

attributes) 
4. Economic Statistics  

4.1. Index numbers (weighted and unweighted index numbers, cost of living index)  
4.2. Time series analysis (trend, seasonal variation, cyclic variation, irregular variation and 

methods of least square)  
5. Sampling Theory and Design of Experiments  

5.1. Introduction of samples surveys  
5.2. Sampling methods (SRS, Systematic sampling, Stratified sampling, PPS, Quota and Cluster 

sampling)  
5.3. Sampling and non-sampling errors 
5.4. Introduction to ANOVA  
5.5. Introduction to design of experiments  

6. Demography and Vital Statistics  
6.1. Introduction to demography  
6.2. Demographic and statistics related provisions in constitution of Nepal 
6.3. Population growth models  
6.4. Vital statistics 

6.4.1. Measure of fertility 
6.4.2. Measure of mortality 
6.4.3. Fertility rates (TFR, ASFR) and Mortality rates 
6.4.4. Vital registration system in Nepal  

6.5. Population projection  
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7. Computer Application  
7.1. Concept, history, types of computer and computer fundamentals  
7.2. Microsoft office and database management system  
7.3. Concept of internet, intranet, extranet and e-mail  
7.4. Concept of statistical analysis Software and geographical information system  
7.5. Geographical information system and spatial methods  
7.6. Open data, big data, data bank, data mining, data warehouse  
7.7. Introduction and use of HMIS, IEMIS and ASYCUDA 
7.8. National Data Archive (NADA)  
7.9. Use of ICT in data management 

8. Major Statistical Operations in Nepal  
8.1. Concept, objectives, design, uses and major findings of the latest censuses:  

8.1.1. National population and housing census 
8.1.2. National agriculture census  
8.1.3. Census of manufacturing establishments  
8.1.4. Economic census  

8.2. Concept, objectives, sampling design, uses and major findings of the latest surveys:  
8.2.1. Nepal Living Standard Survey (NLSS) 
8.2.2. Nepal Labor Force Survey (NLFS) 
8.2.3. Nepal Multiple Indicators Cluster Survey (NMICS)  
8.2.4. Nepal Demographic Health Survey (NDHS) 

9. System of National Account and Development Goals  
9.1. Concept and objectives of System of National Accounts, concept of GDP, GNP, GNI and 

GNDI  
9.2. Nepal standard industrial classification, Nepal standard occupational classification, 

Harmonized system codes, Central product classifications  
9.3. Sustainable development goals (SDGs) and indicators  
9.4. Human development index (HDI)  
9.5. Multidimensional poverty Index (MPI)  
9.6. Result indicators of periodic plan (Current)  
9.7. Government finance statistics  
9.8. Tourism statistics of Nepal  

10. Policy, Laws and plans  
10.1. Statistics related current periodic plan of Nepal 
10.2. Current Periodic Plan of Karnali province 
10.3. Statistical Act, 2079 and Statistical Regulations, 2080 
10.4. Karnali Province Civil Service Act, 2080 and Regulations, 2080 
10.5. Right to Information Act, 2064 (Chapter 2) 
10.6. Prevention of Corruption Act, 2059 (Chapter 2) 
10.7. Public Procurement Act, 2063 (Chapter 2) 
10.8. Evidence Act, 2031 
10.9. Archives Preservation Act, 2046 
10.10. Consolidated national statistical plan of Nepal (CNSP) 
10.11. National strategy for the development of statistics (NSDS) 
10.12. National data profile (NDP) Data collection 
10.13. Sustainable Development Goals (SDGs) 
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Ĥथम पğको Part II  को सेवा सàबÛधी £ान (Service related Knowledge) ǒवषयका एकाईवाट यथासàभव  
Ǔनàनानसुार Ĥæ नहǽ सोǓधनेछ।  

एकाइ १ २ ३ ४ ५ ६ ७ ८ ९ १० 

वèतगुत 
Ĥæ नसंÉया 

४ २ ३ २ ३ ३ ३ ३ ३ ४ 
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Ĥदेश लोक सेवा आयोग, कणा[लȣ Ĥदेश  
Ĥदेश Ǔनजामती सेवाको आǓथ[क योजना तथा तØयांक सेवा, तØयांक समूह, सहायकèतर पाँचɊ तह, तØयांक 

सहायक र मेǓडकल रेकड[ सपुरभाइजर वा सो सरह पदको खलुा ĤǓतयोǓगता×मक Ǔलिखत परȣ¢ाको पाÓ यĐम 

ǑƮतीय पğः ĤाǒवǓधक ǒवषय (Technical Subject) 
                                                       (Section-A)                                    50 Marks 

1. Mathematics 
1.1. Sets, Functions, Series and Trigonometry 

1.1.1. Sets, relations and functions  
1.1.2. Sequence and series  
1.1.3. Permutations and combinations  
1.1.4. Principle of mathematical induction  
1.1.5. Trigonometric functions and inverse trigonometric functions  
1.1.6. Straight lines, conic sections  

1.2. Number System, Inequalities, Matrices and Determinants  
1.2.1. Percentage, rates, ratio and proportion  
1.2.2. Complex numbers and quadratic equations  
1.2.3. Linear inequalities  
1.2.4. Matrices (order, types, operations, transpose of matrix, adjoint of matrix, inverse of 

matrix and solution of linear equations by matrix)  
1.2.5. Determinants (determinant of matrix, minor, co-factor, properties, Cramer's rule)  

1.3. Limits, Continuity, Derivatives and Integrals  
1.3.1. Limits, evaluations of limits, continuity, discontinuity  
1.3.2. Derivatives, applications of derivatives  
1.3.3. Integrals, fundamental theorem of calculus  
1.3.4. Applications of the integrals: applications in finding the area under simple curves 

(especially of lines, circle, parabola, ellipse)  
2. General Economics  

2.1. Central problems in economics, concept and types of micro-economic analysis, concept and 
application of micro-economic models, distinction between micro economics and macro-
economics  

2.2. Law of demand, demand function with types, movement and shift in demand curves, 
determinants of demand  

2.3. Law of supply, supply function with types, determinants of supply, types and measurement 
elasticity of demand and supply  

2.4. Concept and features of perfect competition, short and long run equilibrium in a competitive 
market  

2.5. Cobb-Douglas production function and its applications in econometric analysis  
3. Research Methodology  

3.1. Concept of research methods, research problem, research objectives, research hypothesis vs 
statistical hypothesis  

3.2. Research designs  
3.3. Concept of reliability and validity  
3.4. Preparation of research proposal, preparation of a scientific report, referencing and citations, 

review of research article  
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                         (Section-B)                                    50 Marks 
4. Statistics  

4.1. Descriptive Statistics 
4.1.1. Data collection techniques, presentation and organization of data  
4.1.2. Central tendency, dispersion, moments, skewness, and kurtosis  
4.1.3. Correlation coefficient, simple and multiple linear regression model,  
4.1.4. assumptions of linear regression, goodness of fit of the model, prediction on 

regression model, coefficient of determination  
4.1.5. Regression (panel and cross-sectional data) analysis  
4.1.6. Multicollinearity, autocorrelation  

4.2. Inferential Statistics  
4.2.1. Samples surveys and sampling methods, sampling and non-sampling errors  
4.2.2. Theory of estimation, theory of hypothesis testing, parametric and nonparametric 

tests  
4.2.3. Probability and its applications, application of conditional probabilities, Bayes' 

theorem  
4.2.4. Mathematical expectation for discrete and continuous random variables  
4.2.5. Discrete probability distributions: Binomial and Poisson distribution  
4.2.6. Continuous probability distributions: normal distribution and exponential 

distribution  
4.3. Applied Statistics  

4.3.1. Introduction of ANOVA  
4.3.2. Fundamentals of experimental designs  
4.3.3. Demography, population growth models, vital statistics  
4.3.4. Population projection  
4.3.5. Index numbers (weighted and un-weighted index numbers, cost of living index)  
4.3.6. Time series analysis (trend, seasonal variation, cyclic variation, irregular variation 

and methods of least square)  
5. Official Statistics  

5.1.  System of Official Statistics  
5.1.1. Issues, coverage and role of different agencies in official statistical system of Nepal  
5.1.2. Consolidated national statistical plan (CNSP) of Nepal, National strategy for the 

development of statistics (NSDS), National Data Portal (NDP)  
5.1.3. Nepal standard industrial classification (NSIC), Nepal standard occupational 

classification (NSOC), harmonized system codes (HS) codes, Central product 
classification (CPC)  

5.1.4. Fundamental principal of official statistics, Concept of open data and big data  
5.2. Censuses and Surveys  

5.2.1. Concept, objectives, design, uses and major findings of the latest censuses:  
5.2.1.1. National population and housing census  
5.2.1.2. National census of agriculture  
5.2.1.3. Census manufacturing establishments  
5.2.1.4. Economic census  

5.2.2. Concept, objectives, sampling design, uses and major findings of the latest surveys:  
5.2.2.1. Nepal living standard survey  
5.2.2.2. Nepal labor force survey  
5.2.2.3. Nepal multiple indicators cluster survey  
5.2.2.4. Nepal demographic health survey  
5.2.2.5. Household budget survey  
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5.3. National accounts and other official statistics of Nepal  
5.3.1. Concept and objectives of system of national accounts, concept of GDP, GNP, GNI 

and GNDI  
5.3.2. National accounts of Nepal  
5.3.3. Human development index  
5.3.4. Government finance statistics of Nepal  
5.3.5. Tourism statistics of Nepal  
5.3.6. Trade statistics of Nepal  
5.3.7. Vital registration system in Nepal 

6. Policy, Laws and plans  
6.1. Statistics related current periodic plan of Nepal 
6.2. Current Periodic Plan of Karnali province 
6.3. Statistical Act, 2079 and Statistical Regulations, 2080 
6.4. Karnali Province Civil Service Act, 2080 and Regulations, 2080 
6.5. Right to Information Act, 2064 (Chapter 2) 
6.6. Prevention of Corruption Act, 2059 (Chapter 2) 
6.7. Public Procurement Act, 2063 (Chapter 2) 
6.8. Evidence Act, 2031 
6.9. Archives Preservation Act, 2046 
6.10. Consolidated national statistical plan of Nepal (CNSP) 
6.11. National strategy for the development of statistics (NSDS) 
6.12. National data profile (NDP) Data collection 
6.13. Sustainable Development Goals (SDGs) 
 
ǑƮतीय पğको एकाईवाट यथासàभव Ǔनàनानसुार Ĥæ नहǽ सोǓधनेछ।  

Section (Section –A) (Section-B) 

Unit 1 2 3 4 5 6 

Short Question 2 2 2 2 2 2 

Long Question 1 1 1 1 
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३. अिÛतम चरणः कàÜयटुर सीप परȣ¢ण (Computer Skill Test) 

ǒवषयः कàÜयटुर सीप परȣ¢ण (Computer Skill Test) 
  

ǒवषय पूणा[ǋ ǒवषयवèत ुशीष[क अǋ समय 

कàÜयटुर सीप परȣ¢ण 

(Computer Skill Test) 
१० 

Nepali Typing २ अǋ ५ Ǔमनेट 
English Typing २ अǋ ५ Ǔमनेट 

Word processing/MS word २ अǋ 

१० Ǔमनेट 
Electronic Spreadsheet २ अǋ 

Presentation System १ अǋ 

Windows basic, Email and Internet १ अǋ 

जàमा १० अǋ २० Ǔमनेट 
  

Contents  
1. Word processing/MS word                                              (0.5×2=1 Marks and 1×1=1 Mark) 

a. Creating, saving and opening documents  
b. Typing in Nepali and English  
c. Copying, Moving, Deleting and Formatting Text 
d. Paragraph formatting (alignment, indentation, spacing etc.)  
e. Creating lists with Bullets and Numbering  
f. Creating and Manipulating Tables  
g. Borders and Shading  
h. Creating Newspaper Style Documents Using Column  
i. Security Techniques of Document  
j. Inserting table, header, footer, page number, Graphics, Pictures, Symbols  
k. Page setting, previewing and printing of documents  
l. Mail merge  

2. Electronic Spreadsheet                                                (0.5×2=1 Marks and 1×1=1 Mark) 
a. Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet, 

Workbook and Workspace)  
b. Creating, Opening and Saving Work Book  
c. Editing, Copying, Moving, Deleting Cell Contents  
d. Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and text 

wrap)  
e. Formatting Rows, Column and Sheets  
f. Using Formula with Relative and Absolute Cell Reference   
g. Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)  
h. Sorting and Filtering Data  

3. Presentation System                                                                              (0.5×2=1 Marks) 
a. Introduction to presentation application   
b. Creating, Opening & Saving Slides  
c. Formatting Slides, Slide design, Inserting header & footer  
d. Slide Show, hyper link 
e. Animation  
f. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.  

4. Windows basic, Email and Internet                                                      (0.5×2=1 Marks) 
a. Introduction to Graphical User Interface 
b. Use & Update of Antivirus  
c. Concept of virus, worm, spam etc.  
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d. Starting and shutting down Windows  
e. Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.  
f. Concept of file, folder, menu, toolbar  
g. Searching files and folders  
h. Internet browsing & searching content in the web  
i. Creating Email ID, Using email and mail client tools  
j. Basic Network troubleshooting (checking network & internet connectivity)  

 

अंĒजेी र नेपालȣ Typing Skill Test को लाǓग Ǔनदȶशन 

१. नेपालȣ typing skill test को लाǓग १५० शÞदको एउटा text Ǒदइनेछ र देहाय अनसुार अÌ क Ĥदान गǐरनेछ। 

शƨु शÞद ĤǓतǓमनेट (Correct words/minute) पाउने अÌ क 
४ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत ० अÌ क 

४ वा सो भÛदा बढȣ र ७ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.२५ अÌ क 

७ वा सो भÛदा बढȣ र १० भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.50 अÌ क 

१० वा सो भÛदा बढȣ र १३ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.७5 अÌ क 

१३ वा सो भÛदा बढȣ र १६ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.00 अÌ क 

१६ वा सो भÛदा बढȣ र १९ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.२5 अÌ क 

१९ वा सो भÛदा बढȣ र २२ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.50 अÌ क 

२२ वा सो भÛदा बढȣ र २५ भÛदा कम शƨुशÞद ĤǓतǓमनेट वापत १.७5 अÌ क 

२५ वा सो भÛदा बढȣ शƨु शÞद ĤǓतǓमनेट वापत २.०0 अÌ क 
 

२. English typing skill test को लाǓग २०० शÞदको एउटा text Ǒदइनेछ र देहायअनसुार अÌ क Ĥदान गǐरनेछ। 
 

शƨु शÞद ĤǓतǓमनेट (Correct words/minute) पाउने अÌ क 
४ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत ० अÌ क 

४ वा सो भÛदा बढȣ र ८ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.२५ अÌ क 

८ वा सो भÛदा बढȣ र १२ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.50 अÌ क 

१२ वा सो भÛदा बढȣ र १६ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत 0.७5 अÌ क 

१६ वा सो भÛदा बढȣ र २० भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.00 अÌ क 

२० वा सो भÛदा बढȣ र २४ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.२5 अÌ क 

२४ वा सो भÛदा बढȣ र २८ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.50 अÌ क 

२८ वा सो भÛदा बढȣ र ३२ भÛदा कम शƨु शÞद ĤǓतǓमनेट वापत १.७5 अÌ क 

३२ वा सो भÛदा बढȣ शƨु शÞद ĤǓतǓमनेट वापत २.०0 अÌ क 

३. नेपालȣमा Ǒदइएको text लाई अǓनवाय[ ǽपमा यǓुनकोड (रोमानाइÏड वा ĚेǓडसनल) मा टाइप गनु[पनȶछ। 

४. अंĒजेी र नेपालȣ typing मा Ǒदइएको text लाई आधारमानी टाइप गरेको text सँग Ǔभडाई परȣ¢ण गǐरनेछ। 
Ǒदइएको अंĒजेी वा नेपालȣ text मा उãलेिखत èथान बमोिजम परȣ¢ाथȸहǾले आÝनो text मा punctuation टाइप 
नगरेको पाइएमा ×यसको शÞदमा गणना गǐरनेछैन। त×पæ चात, Ǔनàन formula Ĥयोग गरȣ शƨु शÞद ĤǓतǓमनेट 

(correct words/minute)  ǓनकाǓलनेछ। 

Formula: शƨु शÞद ĤǓतǓमनेट (Correct Words/minute)  =  
 (Total words typed−Wrong words)

5
 

--The End-- 


