T e AT AR, HUTAT 2T
TeuT Aot et F Far (@l G, Al GEE, anEn, Y O9ER, wel bAEe T O g
T WHREF THE) T TN AN F I, GEHHER qe T8, TiEE eHs @b gar
GAIRIATcHe foffad TOETehT Tea=hd T a4 Are

TETFHHD! B~ qIh T Qdoﬁlcpcl TUET uell (Unified & Integrated Examination System) T
ATIRHT T TEAFHH ASAATS MFTER g5 SROH e TRUaHT 5 |
TOETRT =T qfeeRT R RS
GIH =07 fofaa & (Written Examination) R00
FH+ge 49 & (Computer Skill Test) j0
afrqy =T
geaarar (Interview) 30

e A (Examination Scheme)

9. T =T fetfad 9&m (Written Examination) qUiE: 200
EE] ferorr Ty | Sy TLET et WAGExAF | qAT
AT A T QA
gFEIUA (General ROxR=¥0
awareness & Public 5h
management) q00 YO SAE ¢ ¥4
e (Objective) | 92T (MCQs) e
(Service Based 30x3=§0
knowledge)
R HuaT
. e e 100 | yo T PRITAI | 13x4=80 1
(Technical Subject) (Subjective) | AITT | ¥x{0=¥O
e
3. AFTH =RT: HFYST Y THEAT T Avqaidl qufE: Yo
I/ fa LU T YTt
FFIe 49 7& (Computer Skill test) q0 YIRTcHE (Practical)
g=qardr (Interview) 30 At (Oral)
s

. T¥ UETHH AGHCTS TIH 0T T A-qH =0T T s AHT [GTHH RS |
2. FEATABT WA A AT AIST AT A T AT TA g TG |
3. JUEATET AT A AT A AT FUTA T A gT B GG |

¥, G T FARRT THEHT TS TAIAAIE T oA g |
1



2.
qo0

19.

9=.

13.

9%.
9.

. vaw v T fd e e ader geigs gy | gaurE adan Uk a1 gaige e fom

Hlopg |

FE qgaobi?w (Multiple Choice) FeTg&€! AT IO [RUAT YU TAd IAL Add 0 Fiaerd
9% 3 TG | T IR AGGAT G A9d A WEH G T A3 Hgl e A G |

TEABICTE TITEE BT AW WA B, TAE A, Flepelad Sedl GHAEE WIRT T qrEw
|

. TNTE YeEeH BHAT ANMHUDHT AFHT UIST Ml WO AT UIS YT g AT g5 MRl Sl AN

(Two or more parts of a single question) a7 T3l W F=¥id g3 a1 a¢l fcvauiige (Short notes)

e A |
AT G JeTHed], A3 T AFAR U@ Feefiead T3/ «0a#d €350 AR g |

. T e g TR g qrEre st i geigs SaiuRaset gt | ahendier yeiw

AN/ HT TEEH! I el AN/ATSHI IACIRABTH TCTI |

T AGTHH AR T/ ATHT HOITEq@ S B ARIUST WA AGTFHHAT G BT,
e, fow qar Aftee wdarer T wwar 3 WA e weied W FEw @H Bemaegerd 7|
TEIHHHAT Th! GF] Ta g |

T SR el TREEe FHIC AUHT IEHTAREETS A A-ad SR HEFa Eq qhE T
Feqatarr [EAfTd TS |

Tow T fofed Therer wears T fFaR TR FEgel W9 q8en T oseadidiel wearg st
ATIRHT ATH TUHEHA T TR |

T eaT G AR TR W Jelfed JaT, Tl TETHA @R TR F |
WETHH @] B Wi 3059 101 13R




TSI A6 QAT AN, HUel JaeT

TeuT Aot et F Far (@l G, Al GEE, anEn, Y O9ER, wel bAEe T O g
IS HiHley 9HE) ¥ TME HA®I B 4, YEHEaR Uil qe, Wit 9 qghl gel
giaRTaTcH® g 9! qeashe
99 93 (Paper [): UHFT FH T A0 cHa€ddA qd1 JaT TEFel 14
T (Part I):
B L | S e R G R e
(General awareness & Public management)

Section -A (90 997 x RIAF=0 UF)

q. g 19 (General Awareness)
q.9. SUTEHT AT FE, FF Ha T qMHEe
.. BTl JeUTD! UeTidep, Fiedpida T Al qTel Feeeel Sl
q.3. A YILH! AMAH FFqE T A AA(GEH A GFa=al B
% . A SHATHT ITE TAE 9T &5 T T Jecaqui Sudcust
q.%. ek faferern, v forpra, Ao ggow, S aReEde ¥ SHager sEeare
& THEHT FEAGE (A MG AN L T T AR
9.9, T YT T TAMT TEhT MMEA STIedT GFael AT
1.5, 9qh Ao T, Wb, [oHedH FFael MBI
.2, e TAT A=aiced Hecddh! GUaHIF Tdaiee
Section —B (90 WAXRAF=R0HF)
R. OEE® sgaedd (Public management)
.. FAT SFEITIH
.9.9 HAEE: 9RE, Hewd, B T YBR
2.9.R WEEE HHAHT B T TEE
R.9.3 HEET 9 AT IRE=T T IHER
2.9.¥ BRACIAT o9RHT He<d, fHEw T qra"
2.9.4 FAET FEEE: T7 FF8R, T4 T FAH, FEE, IO, qH Aee, oo @
3.9.& ARrE FaEdaT
.3 W= A FAT U T FAEE A1 UTHT HUSBT AR e
3.3.9 WO HaATHhT e, TET T, TG T arReel T IHpane
3.3} FHAST ARk, 9%, g, &ET, Fi Jem T adanT
R.3.3 HHAAA T T AR, e e T Fdeaee

3.3, GESHE ¥A JAEHT A, FAT TAE T W, dAH T AIHET
.Y AME ATFR, FUET T IR 56 qFaedl A SHHRT
.Y, AENHE ST

& BT qEA T HHATA




W (Part 11):
a1 gFa=dl I (Service Based Knowledge) (30 999 x R¥{3= &0 ¥F)
1. H AT FFEE T TGN B qGE
9.9. SOTEIRT WAL B qAT @rE GET agedT
1.3, T TWHR G UA, 08y AT HUHT HU GFaell AaEdEE
9.3, HUT WS AWl ¥ar UH, 1050 T HIHE, R060 qAT T AT (TS qA FgSarA) U,
R0z q T FowmEe, 2059 AT HHATAH! A=, 8T THT el g
9.¥. SEAE @l SgEawarad UF, R0WE& W TOeld UA g¥ErYl oJaedl, Waded [Fueiel WA,
AT T TS G qEawdl cgaed
LY. A9 e UE, Royy (FEed W) T A9 e FommEen, Rjozq @ A9 fawm afeq, e
e, A9 oo T a5 a A9 oo favcs avaedt saaen
1€ FUH T WS FU UF, J08& A I-STAN Tq TFRE FU TEdH] AILTE, WHRE HH
FEFHH FHAFAIT TI HALL T Fea=dl Faedn
9. FURA FN TaEE TAFT UA, 09 W FHN A AT TS oqawd, U JISeed!
FAHT FFdl sgaed, @iadld, HL T ol qradl sqaedt
1.5, BT FILHI AT ATAAE ATSTAH B SAD] TAHBAT, AET T 524
1.2, P E@FHE WEG 3094-303Y FT @E Hewad! HUHAsE (Flagship Programs) (@rer T4 9
e, Afaa e, wet T R, qer gEen G, @ wEdd T S SR Sremd) 6w
EIEEIL
1.90. AEF FM AT
1.99. YHE@ BN deige a9 fdTer Jeae e
.93, AT, edid, Fdaed T 89D Waeq
1.93. F &=AT FGH ATEqT T dTeAl AHT GFaell sgaed
1.9%. 9 IUET T IAEATAT UER HEA TH ATASTIA [@(d8e
.94, P AGFHH, AT, A-AH, AAGHER. A A
1.9%. AT IREAT T TG TAART FHU &=/ TAWH TG TATEE
9.9, FFaATerEl WAlHT AR, ATEALTHAT T He<d
. ARTETT
R.9. ANTEATIERT IMEEE T HUTl FITHT FNTE [FoTae! AEedshdr T qeraHT
.3, BT T EEEIR! &4 (Climate zones) ERGIES R At helthel Qdee
3 FARA TWHN T FHAST ATAECH! T TAAT TAT STaEATIA
.Y, T g [Eidge T aifed a9 wlegicsr weea
Y. TR 9T AT dATelehl THY Sdee T Icara PIEIEE E1N| (Potato),m HHZ (Cole crops), et
qHE (Fruit Vegetables), AT AT qHE (Bulb crops), T HHE (Cucurbits), AFAT (Zinger) X BRI
(Turmeric), ot (cardamun)
& ARH HAH! qAT AFEITE JERT Hftee
2.9, HARA AT TH A BRI (AHT) FAeeH! IR T Waed
5. AR Gt FE qO vEd HE Sdee: A, o@F e, o, geaen s (Citrus), B, w=@90T
T3S w (Dragon fruit)
3.2, I T €IS ANET TATIAT qAT SHATAA

4




R.90.
ERLE
IR

TP E B T WA STSHAT ET WAl gfE T T Hewa
9 @t (Floriculture): FITA, HEHA!, TeATged
TR THTE T v Heea

[rar SgaedqmI_
39. A EE

R

399, Wift® T, w@EEE T TSEE T

3.9.%. WAET U, AGEST T HIATH! IAAUNRH BT T dRBEE

foreaTes siav® @raaceed! H T BAH FH 31 AT qE T AHAHE JIIRT
329, HE doaet: AEeleH, FERRE T 9e™

3R WEEF oAl FAeqaH, WNAREH T T8

3.R.3  GEW qodet: T, AT, SEd], TN, Aicias d, Gel (ARE) T e

3. HA T HAWR

ERS
ER S
EACH

339, YR Welg® (HFAE qel, WoHe, GeW Wi Hel, eRAT Al T aanataa! <@
3133 WHANE Wt (TSI, WERREAT, WEd T Afe  @rdcaits, GeE,
REREIER TR
333 WA WA [MabTed AR Tl JART &1 e fique #3086
WIET Sfe Fan: AEH! THAT o AT, e it aart T Kit box A &
THIFHT @IE qed SHATAIT TRl T TqH! Hewd
-8 (Soil Erosion) ®TIH e AT

¥, Fe &

4.

¥.9.
¥R

¥.3.
%Y.

¥4

¥.%.

AT TSR] IRATT T 0T YSITHT JTell foshraeh Weea

Jureret e &= T grEraET i afger ater afar RedE TRowr g, w9, TE, T, BRI
AL ATAHT A T [AEed T Fae, TET ICNEA &Ad, MEE &7 T Hed oRvdee

AT TS THE @rET, T8 T qAgq Age ] AFF AR

AT AR, AT T FArd FHauA TR ATAR AISHT TEAETH AW Td TEA SAST
TARTERT [

AT ASH TUEE T ASH! [ER HAH Ted ATAIT I [AHee

STl LT

1.9

LR
4.3
4%,
L9
4.
€.,
4.5,

4.1

U TG W (U, W), TR (@9, 9E), R (B9, THIE, AT, BIH) T el
(FIT3, e W, A, A, A (A, [H), RE Sl (FFAN, TR T Al Al THE
AT, IR, e, AT, AT T AHA qiafer

THIHd TS SqaedrdT:  uad, g T Hewd, HUH e qddt T qHET

fsTasr afe=me, T, BF coaeara=ar Rarsiash! JanT, He<a qar Seeav e

B AT IS AR T WART

A orer WiEl, e wEe W Sidee T A aerTE R SHeE aul saeei

Fel, Mo T Rdrs =arg Wl gt q&r SASHT ST THEATEGH! SHaTATdT

T FFT HEEATITAT Plant quarantine £l ‘31@75[

TATTHT Wiereg TRUHT [Feiee, Fei® arde A, T@q O G0, omete g TanT T e
AL 7 feeqmor (RBPR)

et arfiwer T Al SR e Aeca

5



% HU A
€9, W T ATH! FAH TAq F IT9HT Hed FuRor @t
€3 FH TSRH qRET T AT
%3 P IUNH! THMA TR EABT AHEBT
€Y%, ICAET FHT TEqEeH X qaed], RIS, d1eh TAT GaT Hedd! ATaRem
LY. ST AN AT FU TEATE GHATH Al Bl Hacd

©.5  TEIdicH® SHAT T qAACHE ] ATERIT T FHUMCl FIUHT qATIcHE AT el Jeqee
9. U TR HUEE, B AL oA T Heed
§.5. WIS BT U9 IoHEH THE THEAEE
.. P AT AT HI@AT [T AETd
9, B FER
9q. FU TER: A=A Ao
9.3, FEA P JER FEBAA T TEE
9.3, SUTCTHT G WUHT AT HY JER dgiiee
9%, FUYER AHEE (ITNET J&TH, Alde J&¥H, THT I&3H, F9F [@ad, FH Hel)
94, FUH GHEH! URET qIT Hewd, AA FI% Ud B TARAT AT HIHH! AHEHT
9%, FAYAAT T WA AAFITHT TREE
S0, HY THRAT IORUMHT Hewd T I9HT Fgra
9.5, FH M T F9HT Hewd A1 FIF TNCTHAT ATETHAT qearT
9%, AT URTAHHT [EE
9.90. FT IR T VAT TARUHT Heaged A THEAT TgH! Fewd T ST
9.99. A [EHTE T FH TGRAT T Aqcab! qHBT
9.93. FUE TS T TqHT FoATAT

TIH IAH] TIAHEAT dlfIshl
YIH TSI JAEFHE FFTTER Teee qieg |

I | @ve [ERRELS e oIt AFAR EEREIRIPE S
A HHTIATT R0 90 YRIXRIAF =R0AF
: B RIERIECADCIR L] Na\”dﬁy qe | 2° Q0 YIAXRAF =R0¥F
I S e £0 30 WIIXRHUF =£0 AF
TIH TAHT 9T (Part IT) @1 S¥a-47 A [AWa@T UHEde a9r8Fid FFTaR T56e aieg |
TFTE Q R 3 ¥ Y g C
TEETT qYTEEd c ¥ 3 3 ¥ ¥ ¥




T e AT AR, HUTAT 2T
TeuT et ATt FH FAr (STl G, el 6w, anEn, Y O9ER, "el A T wEan
UUE Ahfey qHE) T T JATHT B 1, WewwHEaR Uil a8, NEARE Gerrh gEhl gel
GiARcHS g Tt T

fgda 9= (Paper I1): Wiataa 9@ (Technical Subject)
gre & (Secction A): 10 ASH
Q. H AT FFEE T TGN BILA qGE

9.9. IR FAGTTAT HU TN @ Grerdl sqaed

1.3.TEF F AT

q.3. FIMT THR T U, 300y T AUHT HU qFerdl qawdee

9.%. FHUTA Y HAAr ¥ar UH, 1060 T HIHE!, R060 qAT T AT (ST qAr gIEreT) U,
R0z q T FowmEed 2059 AT HHATAH! A=, [&8T THT el g

4. FUCCA T WENE H U9, 00§ W I-IWN TqM TFIRE FM T6dH] AIETE, TFRE HU
FIAFHH HAFAIT, FIL T AT a4l qaed

& FU FT Ta@T Ja@T U, 00 A FN Fa€ g araedl qawdr, F Iueed! aars
Tl SgaEdT, Aladld, HEL T AT gFerdl sqae

9.0, B FILDT =T ATAAH ACHAT B SABT AAHBAT, A&7, JLLA, TH AT

1.5, U o WG R09%-303Y% T TS HETaEe

q.%. HUNCAT GG T TAHT q8 Aviiqs! Hbageh! G T Hiee

1.90. O U ATHM GRILHT FLGE T IHE Hdee

1.99. UMl YA B & (TH, FeAhd, HGAEA T AAA) HT FHATEAT T THE FHEARE

1.93. B TEqEeH! IcaEAaa~d (Post-harvest) g &fd T =qAHI T4 IJIILE

1.93. TEIRE U T 9 HU AV

.9%. B ATGHHH, AT, A-AH, AAGHER. A A1

.94, Er qREdE, T9 AU HU A TACHT AL THAEE

9.9%. FFAEET GAHT ATIRON, ATELAHA T He<d

.90, T, YT T T TEAT HU FAHE HEHA THE ATIREE T THE HAHATE

.95, F FFE FEFTA F0, FAEH AEH, BN AL T JIH, TR TAT God TE]

1.9%. TUAHT THE@ ellee q90 el IEA Aqe

q.30. &7 FW FEwEa Rgraee

3. ANTE

.. A AT anE SEwT "l

R YHE HARA AciEe (A, ’I=, F, Ha, qEHeay, A, geaa, BRI, TS, Edrd, FeEl we T
fordt) 1 Tt ity war, Htegte, waas saaears, TEfaee, T 5 T e saaeams

2.3 HARd, TR TN HIAT AAHT T TAIAT T SATEATIA

Y. TH@ TN Seiee (BT, T7aT, ABTIel, Hell, T, GeiiTd, st =T, i, i, wl, e,
T, afat T 9 B adr gty

Y. HARS T TER YA BTEee (FAvERT) Skl WA T Heed

2% FAH TED T FeaEe wEee T wewd

.0, HEEM (Kitchen Garden) TIT W&/ YEQ &7 ATGIEHT GBI Wl Hecd T STaeadT afehl

7



2.

2.5, A SCMET HATg TN AR T ARFEE

2.2, AEAETE (I, AAT, TGRS T oG ) G et

.90, WUl FIITAT HEHE T A GATBT THEAAT

2.99. HUITR FeeTET el WAl (Floriculture) 2T STIEAT T FUTSHAT

4R, A TR SIIAHT et T FIAHHT SUTEE

EZEICEIR

3.9. B YRS 9T T wEcA

3PN FER FEFHAA IO Tee

333 @ B Y8R, FU AqE@-aH T FU R wecd

3., AqTEEr gEed e H seRE ak@ee ¥ fofeeer aee By

1Y, A UG T UG GHEH! U=, Hecd Ud B TARAT AT FIHH] AHBT

LR FF THE MET GHA T D WA

3.0 FU JTORF ANFHRE

3.5, JAvEgd (Innovation),‘ﬁlﬁ/amﬁ'cf (Diffusion) T WeUTahdTal aMHI (Adopters Categories)
3.8, B F59R T WA THRUMT Seagyd Qll, Wasd Ueashe T [ &d dweg
3.90. FU M, Heed T ACTHSBT ATaLIHA qe=

3.99. B e aerd, gewrd, el &, IR wxahrd Gear o R qEERees i
3.9R. Y feremraan A3fer qerrars! e

3.93. T Femw Aferd g

g @ (Secction B) 10 AgH

¥, Fe s

4.

¥.q. Al [FEEHT e T e el faEd Heod

¥R, O, W, T, 1L, 9, IS, FEHE, WE, GEA T A arefieeh G qEh

¥.3. QB AT, YA T 9 Wehaud TEA ATER NSl JEdeedl AW Td T&dl ST
TIANTHT T

¥.¥. A ASHN BT, NI ER HAH T@ AIAS] I [Geee

¥4, R gEH aar Rt TRiowr aelee (9, 7, T, $IE, 9€, W, WA, g9, A #
WA T ffeed! qra Aty 9RER Icaree ST, e aF T qed Aeaee

¥ %, SR AWE A JEed aeieshee T [qad Jecd

¥, Ul aeTr B S B T g

¥.5. ASH ICEAMIT UER HIH T@ ATSII ([@U8e

¥R, fagde A9 9\ FE YOl (DESIS) AR ATHT S

AT T

©.9. FIT ST STl AR HeT

4., AAHT THE GEE (G, T, W (@4, $9G), WHQ (FSA, AR, AT, FH) @ FAhT
(FAT3, Geael S, A9, A@R), T8 (HG, ), FEar arell (Aga, a8 T G aree THE I,
IR, AR, [T, AL U AHATT Tt

Y.3. THIFHa qAsia sgaedr T (Integrated Pest Management) 1 g T e

4., el AT FANTTE et el A SN g | fefeee




LY. T FR HIEIITH Wi FHr AT qar Sara, g T Bema aarsy aler ud
fafar

Y.% M F E ARad 99 B wfhd seee (fesla) #r gdeer @ Ao B

4.0, W qrer, o Ry urer e fe e weter

Y.5. &, W, ™ae T qar =413 gl grarer

Y.%. AT TAT HRT SFGEAITH Plant Quarantine 1 AT

%.90. SoreraT yicet-erd ferrdie®, frien e I T Eurd o=em 5o feversor e

¥.99. arell ST fafeR (Plant Clinic) T Wecd ¥ g=me fafa

& B A

©.9.F" AUM@AD =T T FU [AbTaH T9H Had

&3, WNT qT ATl 9 T e

% 3. FORAE! FHU ICAET ASATH] ATIROT

&Y. B TARB! U=, MBI T Heed

Y. @I AT W LD ATEROT

& TEICHE AWHT AABTb] T Hl e AN foeeruret afisr

.9, F ITH FEHEA Fedrl T BRi dedaees! 9w

%.c. WA qei® (Primary data) ¥ 9eTd% qei® (Secondary data) T U= q97 #dee Ud qedid
Ypad &I e A Fee

2. B A (Agri-business) HI TET T TACHT THHT TFATEATEE

%.90. F TECHT A @l FATIo0bl Wi q9r Weeq

<.99. ?ﬁ TIATTEAT HHRAT Incubation &1 We<d

€93, FU FHEH ATHT T TAHAH He<d

£.93. F FAAT G TAEAITHT AR A A HEH

9%, WHE B T FEGeea! A Hed e &y

©.qY. IR AITAA FU &AH Hecd T THE Jaee

o, AT SHATATIT

9.9, WIETH! TRCATT, WeT FHAEST THRaT T TaTas! WIera |iatd sy

9.3, AIETH EE
©.3.9. Wifers U, WEAME 0 T S o
©.3.R. WA UUH, FEdq] T HIETH IaUelh HUH T dRHEE

9.3, ToeaTaTs ATAYIH WEATEAEEH HH, FH 531 AT AEAEE T AHAFHT ITIRE
9.3.9. HET dcaet: AeloH, FERRE T de™
9,33 WEEH qcdel: FANCIH, FNRIH T T4
9.3.3. &R qodet: T, AT, T, TS, Hifcde o, gemT (ARE) T Faa

9%, W ¥ A@R
©.¥.q. WRE Welge (HFAE el MeHe, GeW e Hel, eRAT Al T aamataa! <@
9.¥.3. TEAME Fele® (ATEEISHIh, FEhRaes, ffEa T At @rdeadss, femygsh, qeadacadts)
9.%.3. WAH! AAT [MebTed AREHIT AA FANT T e faqot Fee

9.4, WIET Wi HaT: Aew! THA ol alet, el et T T Kit box MY &

9., THIHA QT q°d AT JUell T J9H Heed

8.9, I-&7T (Soil Erosion) Fa=amreT aitwee




9. Wil R qer gedt /el ThEuT FRTErEe /el S T q9H A

9.2 Digital Soil Map (DSM) 3X A&
9.90. WrF® qar ey #e HefRewr, 206

iR R Cal takie il Ea)
e T tFEeTae AR FEER T weee |t |
s Section-A Section-B
THTE R £l
EIEES] 3 R K
AT T q

10




3. HFYeT G 99T (Computer Skill Test)

fo: FFegex 9 9@ (Computer Skill Test)

C.

o,

®moe hoe

Q@ he o o

foma RIS [EERERIRIEED qTH A
Nepali Typing R AZH Y fee
English Typing R AZH Y fre
FHFYIT U T , | Msword R WTF
(Computer Skill Test) ! Electronic Spreadsheet R ATH 90 fire
Presentation System ASEED
Windows basic, Email and Internet q g
STEAT 0 @g®F | R0 We
Contents
1. Ms word (0.5%2=1 Marks and 1x1=1 Mark)
a. Creating, saving and opening documents
b. Typing in Nepali and English

Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph formatting
(alignment, indentation, spacing)

. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, Bookmark, Text

Box and Symbol
Page Formatting
Security Techniques of Document

. Mail merge

lectronic Spreadsheet (0.5x2=1 Marks and 1x1=1 Mark)

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

. Creating, Opening and Saving Work Book

Editing, Copying, Moving, Deleting Cell Contents

. Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and text wrap)

Formatting Rows, Column and Sheets
Using Formula with Relative and Absolute Cell Reference
. Using Basic Functions (SUM, MAX, MIN, AVERAGE)

3. Presentation System (0.5x2=1 Marks)

hmOo oo o

Introduction to presentation application

. Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

. Slide Show, hyper link

Animation
. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

4. Windows basic, Email and Internet (0.5%2=1 Marks)

Q@ o a0 o

Introduction to Graphical User Interface

. Starting and shutting down Windows

Basic Windows elements: Desktop, Taskbar, My Computer, Recycle Bin etc.

. Concept of file, folder, menu, toolbar

Searching files and folders
Internet browsing & searching content in the web

. Creating Email ID, Using email and mail client tools

11




st ¥ Aurett Typing Skill Test i e Heee

q. TOTelr typing skill test T AN 9¥0 WEEHT TILT text WAy T @ ATGOR qF TEH
q|i%§|§|

& weg giase (Correct words/minute) RIESEEEED
¥ 9=E1 %W Yg 5T AdH-e = o #IH
Y a1 A1 97T el T 8 Wl HH F ¥e8 WA ad 0.3Y% ¥gH
\© a1 | WAT Al T 90 Rl HH LG Wed WM a1 040 IgH
Q0 a1 & WAl F&t T 93 WA HH YF Wed YW arad 0.8Y AgH
93 a1 | a7 Fet T 9§ WTa HH LG qed YIS qrad .00 ATH
q& @ QI 9eET Sl T 9% Wl HH g Wed YidiH-e arad 1.3% 9gH
9% @ QI 97T el T IR WRET HH UG Weg FidiH-e arad .40 ITH
IR AT G WTET G T Y, WRRT HH YEYEE FAHAS A 1.9% IEH
Y AT AT AET Fe! G 6T WAHe ardd 3.00 ¥TH

3. English typing skill test T @R 00 ¥ETHT USET text [Ty ¥ WHAATR qgH U&H

g |

Z e giaee (Correct words/minute) T3 AGH
¥ 973 FH {[§ Y58 WHTe amdd O ATH

Y 9 91 el 96l T & WET HH F ¥e8 UHAe and 0.3Y% ¥uTH
C a1 | WRT Al T 4R WEI HH g T WA AT 0.0 ITH
QR a1 & WaT el T 9§ Weal HH LG Wed YIS arad 0.8% ¥TH
Q& a1 | W=aT FEt T 0 WAl HH g Wed YW arad .00 AFH
0 a7 |l Wl AT T RY AT FHH YF ew YdAe arad 1.3% AP
Y AT AT AET &l T & HRT HH [ WE8 WS arad Q.40 ¥EH
R A1 |l WRET FG1 T 3R WRRT BH [ ¥EE YIS ardd 1.8% AgH
3R AT Al 9T A q[G Y WS amd 3.00 ¥FH

3. A REURT text e AMAY TUHT MBS RMAMESS AT Se9Ad) A SET THIF |

Y. SUSH T A9 typing AT [RSURT text @E ATIRAM ST TWHI text W WIE wHET
T | fOTUST FUSH A AUl text W Jecliad T SHINH qOerdieed AT text AT
punctuation g7 TRE! TEUAT HFHT TEGHT AT TR | qeqesid, e formula WaRT
T g weE Yidwee (correct words/minute) TS |

Formula: g ¥15% widf@e (Correct words/minute) = (Total words ngd_wmng words)

12



