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(General Mental Ability X Questions)
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fac (Contemporary Studies ¥X90 = 30 100 ¥0 EICURSSI ISR 30 five
and Public Service (Short and Long
Management) Answers)
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T (Service Gr'oup 3X90 = 30 | 00 ¥O0 el T Al IO 30 firre
related subject) (Short and Long
Answers)
3. AW =- HFYER W9 T4 T Feaaid (Computer Skill Test and Interview) Uis: YO
FFYEX WY 7@ (Computer Skill Test) FANTICHS q0
qfeaqy =2
g=aarar (Interview) A st 30




Goced:

. T¥ METFH AGHCTE GIH T HIH TAE JUICHT ATaRar /iy Sfodfad 99 qHgs o goqw
=0T, T3t =Ror T aAfraw =R0T (FFge Q0 g ¥ swaardr) 6 e aRuE g |

R. G X qEEl GHEH TIS FAUAR! HEAHAS T Fowe g |

3. WY Seofed 9 GHERl i gew T fFda wfawmer ey uee 3 e gig )l ) g
TUE Tl [0 e ATAX TP Bl g |

Y. TEHT WEAH WA Jureh A1 Gt A Jureh T U g7 g g |
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SR ARGAT g A oy i 99 T 9 w9 IRy g

§. FEAFCTH TITEE G TUEATHT FAlepoIed TAN T a2 g |

©. TN YeeTh! BRAT QBT AFHT UIST 6l Y9 91 U3 W §% A1 5% Wl 9dl 9 (Two
or more parts of a single question) a1 TIET Y¥F I=d 3z o a¢l Cwiiee (Short notes) ATeT
RIEREY
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Q¥. faf@ == (Second Phase) ¥ GAlC HUHT IFHIARATE WA AFAH RS HFIe T GHET T
FraaTarAT AT TRETS |
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ST <ATh AT ATANT, BTl T2

yReT STt Far T e ArET e G4, WEET W T Ol e, Gk Wil qe, werdsk e
HETASH RT@IIT/ATANH @IS ® T8 Gl AN IAcHs® e G MEahH

FHYA:- AT S T AT g TEm
(General Knowledge and General Mental Ability Test)
rHTT AT (General Knowledge)

Q. 9MEET AT
9.9 FEUSFEI=Yl SR

1.

1.9.9 defavee: @, UE, SWEE, FRE, e, qAhd/TSYaNes, S5 eV, 9 UEu
q.9.3 JEEn: 9, IR, A T F’ TR
FEYa®l W AERYEE, WeRNREE, A& I R, & g, RAd, AdH, s+,

1.3 WOTErhT W el AN A€, qXaeid ey T Wb qeIa (Wer, e,

T, AIET, @RS 9eTd), AR EEEdr T SeeiEd, O e gEuEiEl R T
EeTdaTeE, BEERl HiFadrEe IcaT YUHT ATde qUr FrHIee HhATh e

.y frwae gider: s, ditie i, uRe T S g e e
1.4 e ke

9.4.9 e, Regdiera T qegseiq: amis, @fde ud qeiiae daeean

9.%.3 HETHT @9 T T THHT HEOHT Aqad] q-F Todgedihl gy T &
AT

1.4.3 gh® sfaem
9.4.3.9 wmeaef gide™
9.4.3.% TUEHT 1008 I TTEGH NUHT Hewdqul qoHIIdd TeATHa

q.& WUTAh! AT e

9.8.9 @ qEares (FH, YR, AR, T, AT, F=R, @, @, bFgd)

9.6.3 ATAfIFE A T Toid: ATUROM, IL9F, UHR, ATAIIHdT, T8, JS T AT dedh
ATater® AT T ole Al Avaeava~g

9.&.3 TIEA: ATYRIT, YHTX, ATHR, RETd T 9, G T TAT TEhl TTedahl SATIHT

q.&.% UM TIIAT AT Grar arell, Feae!, @t T Wehidd qFaar

.6 s, TEAT a9 99 yiaty T @

q.9.9 3 e ST T eiERE WheE

.0.% I qA AR GEAtT: GE wfEfge Few, GEde Aewee aEeee dar 6,
rZeT LT, Ea AIq

q.0.3 g e TR T AUh! qTHA AT

.8y foEmy, fm, IR T E

q.09.% FaTEed, @re, 9 T qREEE

9.¢ YIegide Igid T araraeT

1.5.q TRRafd® Tgias! =T T HR 991 Sid J-3aE 996



1.5.3 feir o, o e wevee, S Rfauan, 3w wyoedr € aedfieE, fBeaeard
TGET, THEELE, TEAH L, THE |
.2 FFaRifced qFerry qur T /e
1.%.9 WA, =4, S, THNHT T SAATEH] qFarg
.%.% 9 T G AFAUR, S2¥d, [gra, wE 95, Afrdied gear
1.2.3 & T 96 ¥ e s (ILe, Rga, 989 Teew)
.90 UTA T rauifty HecasT oI, Ao, AifdH, Juies, qeFs, Tdabe, &,
WEDR, Hell, diecd, TG TG FHAWES A T HgeAqw eAhed q91 faendeE
qEI=dT BRI

Y Alfgd T (General Mental Ability Test)
2. A Sifg® ThE:

2.9 wnfeas aifbe T8 =g @War (Comprehensive ability), ATHH  (Sequence), SR H
(Series), ¥HETAT (Analogy), @& (Classification), Fige-RaiRs (Coding-Decoding),
gifRu®T wer HarsT (Inserting The Missing Character), foem T g’ff (Direction and Distance),
qliehes faeeTor (Logical Reasoning), WA (Induction), FF#E (Deduction)

R.R AMATHE difbd THEAT: AT Hr (Mathematical Work), gfceTa (Percentage), THAT
(Decimal), 174Td (Ratio), 3ﬁ'§|’d(Average), qHY T ®H (Time and Work)

2.3 W9Mead dlihes TUET: ATHHA (Sequence), THRUA (Analogy), FMHT (Classification),
b FrETeas fereeror (Diagrammatic Logical Reasoning), ¥ %?[(Venn Diagram), il'%jﬂ?
K] (Matrix), %ﬁj}f T Ffg&®! AT (Count Triangle and Square), & ar 31'@% [EEEEU
(Image Analysis), 9THT sfem ﬂ'lﬁfﬁ(Water Image), UATHT IR H@%(Mirror Image)

UIH TAB] WHFT AH T QAT Siged Qe HUEs UgamHEl UhTgeede it aeqid
TAEEH! Tl AIEFHT (TR g |

T AEH
g AT
THET
SELILE %O ¥ 0
THEE 9 ] 92 |3 avl9x|qalqe] 992990 =933 ] =3
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ST <ATh AT ATANT, BTl T2

gReT STt Far T e AR e G4, WEET W T Ol e, Gk WiEl qe, Werdsk e
HETASH RT@IIT /AN @IS ® T8 Gl WA acHs® e G TeahH

oo quamEieE AeaTe T Aeee 9ar SgaedrH
(gvg-) EL O]
q. SUTerRT i, WSS T A e
9.9. FUTEHT ST
.. BTEAMET T S@gFqer: fafd ¥ #eea
q.3. ITEFIET: HATAT T He<d qd1 a9 [EA9epT BRI, TEATH IUIEe
¥, TATAHT TG &, ST, AT T GEH
Q.4 HUITH FILHT GH, s, At T S
1% AMEFH FHFEHT 96ee: FU, SUN, AR, Ted, SR T @R T HUM TaqHT Fqaed
Q.0 FURH YIOH! TFE T@aRS WHEdE Hewd T GEEARE: HUCl T, 4 FRER X
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T IS e
1.93. AT T A=qRICT HETadh] GHAHRE e
(gve-9) ER S

R, WAGF HTEdT T WHR

R.9. TUTART GiaaT:
2.9.9. HEH! AR HAHA [FRdee
R.q.3. Hifeld & T Hded, ToqH! FHewh Rgrea, HAifq qer qie
2.9.3. TSIHT GEAT T AT Wb dShi
2.9.¥. FHATIAH], STTEAMUHT T ~ATIATHT

2R, AT FEAT, e, WERE T T R

2.3, TNNHEEH! TITa T Feied, AN GHIS T AR {9Tar

Y. HTAB] A T TAHT HIA FAT JEHAT0

.Y, FIAH GIAee

R.& HIIAT ASTHT ATIRIT T Hewd

2.9, AT T FAICE Fiireed

.5, AHAA T WA ATHR

R.R. GEAHI §F T ARG

R.90. g qET: AFERIT T AUTART AT AT

.99 UTEH, GEER Yaad, YRR Faea ¥ geEr Farer aveedt wT cae




(grg-11)
3. grANe AT goareT Ud SgaedrE

3.9. HEAT AT
3.9.9. FEAT T AT TFEIITH] ATIRN T HE<Td
3.9.3. AN AFEAUH] qREd, Ie9d, ATALTHAT T He<d
3.9.3. FEATH TEH! Wewd, YL T HTeTH
3.9.%. BRATCIHT STTEATT G A ATELAHA T Hged

3.3, @ YOITedt T T Jere
3.3.9. THRT <TGl YUl T @It qeaeedl e
333, THRH! AMTH H1 JoITel! (I, G9T T TIHT q8) Bl MBI
3.3.3. Foredl Jrear qomed, Tsted Sear el T gXid) SrEar qomedt
3LRY. AT T (T, TR T A-q:qedh) qeardl Sl
3Y. OEN AN gFEREl B

3.3, WeT FomAdT e U, FEarEet aur v ¥4 uF T e
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339, W&A, URdfd W AR@T T UrRAee, ¥ gEd, qeRw, wSsd T I GeE e

YAEATEE
3.3.%. SHeIRE Ao, e T sgETa
3., grieE qar yare
3.%.9. 914, Hewa, Rgra T weaw
3.¥.3. WENHE FaT YaTe T b, aant
3.%.3. AEWE AT JATEHT TAad AFETT

3.%.%. S FAT TATEH a1 YIAHHT qHHT T JaRErH] AfTdR adr aca
T 7 guamieE Aerud ¥ 9EeHe 94T SIaTd e UHTgeEdie Aifad Yeeed! aed
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VeI Al ¥l ATART, BTl TS0

g7 AT Far T T AT, G A, W Y 96e, SEehed] aEl dehl el
GfaRaTcH fofad T T
JAITA: AT THE A
(ST 3T, |THT JeE SHgeh! i)
(@re-=%)

9. FHEATAT AT T TAESATCHE TR L AZ

9.9. T, T, FERTF T TATa8R

9., fecaoft, yeara T wfdess o

9.3, WHUTIE STIEATIT

q.%. HAWTET TATET AT

4. FoH caaEa T Fofr (wrgege) e

9.%. ST, HIFr T QAR Sqa€amd=

9.9, ARG FFEATIT

9.5, HIIH YA /AT YA sqaeamd=

9.%,. o=t IareRr 9= T "eed

9.90. WAT ®H, GRE AR, qigen Raid T e @rdr aveaeel el

9.99. HA fFaRw T AfaHR g

1.93. B FOE T agEe

9.93. WEHT B Hedlc gEaR suaE

9.9%. TeATCHS Agar (Norm) T HATaT (Status System)
(Eve-9)

. WA TAT SFaEAIT Y AT
.9, WENME YEAHT U=, I29T T FHET
R.R. WEWHE JEA T Eew g
R.3. 9T (ST a1 T T QAT HHAR D] (ARh, FIW, 9%dl, dAgal, [6al, AR, AaEHe
T fomfr w=
.Y, TGS U=, I, T8 T GSHAHT ATIREE
Y. TEEET MEraw 9w a9 e
R4, ARTAR FEHNT ATEE AART
YR AH AT ATAN
Y3 WETET UREAHH! BT
U.Y. GOE, GO Al T IR |T
YUY, HETHA T A-AIRTEHT Hred
Y& UG Al FAT AN
4.9, TSR GHUHEITTHT T At Hiaee
Y.5. T qEHl s A ra=dr sgaedr
R.%. THATAMITH! IEH, AT, 329, & T FUET
R, e, [, ISR T WA




.. == T gH-auHT AETIHAT T Hecd
R, WHg IdrTerar

.90, HY SHAEATI, T STAEATIA, Gbe AT

(gus-17)

3. HESH% Gl AU qeeedl Bl cgaed
3.9. HUITA Y TLHRB! Y e Haamaet
3.3 TIME Te! w1 e FawmEed (s faree)
3.3, THIT BN GoATaT GFeel BTl caaed]
3.¥. NIRRT R T wifeq wepar
3.4, GIET (SHFEATIT T 5 aed) U, R0§Y T FHUC J<9T GEMHT UA, 209§ FFaedl e
3.5, GESME @R T 99 GFeedl B sqaedt

3.8, IR BF TAT T qET HITAT ca=e

3.5. BT TSI AT Brarare UT Gl Serr
3.2, ToUg SHAEAIITH §H, WL T T BRI BT
3.90. TRY AT (WA QTSR AR daren T v arg a1 a9 GEe BT cgaed

30 ¥g

AT T AT G TSl [ATIET UHTEEEAIe Wit Jeenl Gedl AAEEE [FETER e |

e qe-FH Tre-g gueg-T
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TSI Wi qaT ATANT, el JaeT
YT AT AT T T YR, O A, e Gy, e Ut qehl gell Waainarcas
g e TeaHa
JAATH: JAT GHE T
(FeTET G, <@l gHe ! A1)
(gug-%) 30 3

q. oMfe JIMET qrETd eI
9.9. <T@l Rgra, A T gt
q.3. FSIE AT T TAHA
9.3, Fie e g, g T udded
9.%. LMBIS, PLMBIS, MTEF, @It lfﬁ (Charts of account), Ushel Hrdl e (TSA) T g7
(SuTRA)
q.4. STERT <T@l YUITedl, SATEHT AT T WawTeT or@r Jorett
.5 ARy qeR 3 99H FaHee, 3% TE e, aee [, @9ar wieard, Yy atdar e,
% fear faamor, anfie fraen g vdhipa B e g s
9.0, ol IoeEics, Preard T Sarwefedr
1. AEF JET @ THE@H! FW, HAd T AGPR UF OR(T ATEAAT AMGEH FmET qman
THED! THET
(gvg-g) 30 AF
. WENHE WG SHaedId GFa=dl SHH
.9, UGS @RE AR 329 T [gra
R, GENHE @RE R T At
.3 GRE HAH! PFHE T GRE SHaedd=dl AR qra=dl sqaed
.Y, GEHE GG GFadl HITA caaedl: Qasi-e @ UA qdT e @ig o
3. o=t saeame
3.9, T FHs! SFAT, @nTd T S
3. o= e ufdees st
3.3, TWISRY FaedT
3.%. foramH, feer T wHa SR
3.y, RRF FEFAH WO GHEHT AT
3.%. WEWHE gy SHaeadT Yot (PAMS) 9¥a=dl Qs SeeTd
¥, qoEd T gAd AEar qEaee b
¥.q. WS9T Gied I, T SR BT T a9sT gEre
¥, 3. qSIEd SIAEATIA JUTedl (RMIS)
¥ 3. gUE FRER qFadl G SHEE: e, frat ¥ qeees
(Erg-1) X0 uF
Y. TETILET Joredt
Y.9. TTEOETTHRT 9E, I Ud ATIRNd Rgred
Y.R. AR FIAT YUTell, AT-dRe TGIQETT
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Y.3. AfFaH T@IOEA T WETerEl TOEE S B, Hacd T ATUHR

Y%, QI iy, ardraedE, Bt EEme 3 Sifewr s e T a@s sraad

Y., TN @aaEn "9 (Public Sector Auditing Standard) T AT ST

4% T, Tod wedle T GEIQLAT gready caaear

Y.\, qUTS AT STaedras Juell (NAMS) SFawel Arar ST

Y.5. TEEUET gFardl Feaiired & ASOSAI T INTOSAI

%, @l U @A GEe B et

.9, AR G
%.9.9. TH At HTd Uit Wit i H uielt T € e e gmed
.93 U, TR ¥ TAHT TEHl AMIH ATHR

.3, TT@MIAET UH, J00Y

%.3. AN QISR AR, 1098

%.¥. HUIT Jaer i wrfate U, R00Y T HawmEed, [0y g SMetd

T, AR THN [olid gEaraRy grerdl sqaed

%% BT GRHT FHRH T U0 A Al Brifaiel eaedl b

.9, A FX UA, 045 (MR=gE 3 * W & T IRegg )

%5, Wed AMAlg FX UF, J043 GFdl QAT AHH

.8, T HR Goarad geaedl S

AT I AT FHE T AT YT |l Feedl el AR HETER gag |

s s ars-g qrg-T
Gl ved gear ¥ ¥ e
T 9T e q q ]
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3. HFYST Y9 a0 (Computer Skill Test)

for: #Fegex @0 wd&@w (Computer Skill Test)

Nepali Typing R ASH Y fe
English Typing R ASH Y fe
FHEIET AT T 90 Ms word R WEF
(Computer Skill Test) Electronic Spreadsheet EEEEED 40 fiR
Presentation System AR EED
Windows basic, Email and Internet 9 9EH
AT 0 @g® | 30 WAT
Contents
1. Ms word (0.5x2=1 Marks and 1x1=1 Mark)
a. Creating, saving and opening documents
b. Typing in Nepali and English
c. Text formatting (Font, Size, Color, Underline, Italic, Bold, etc.) and paragraph formatting
(alignment, indentation, spacing)
d. Inserting Header, Footer, Page Number, Table, Pictures, Shapes, Hyperlink, Bookmark, Text
Box and Symbol
e. Page Formatting
f. Security Techniques of Document
g. Mail merge
2. Electronic Spreadsheet (0.5x2=1 Marks and 1x1=1 Mark)
a. Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)
b. Creating, Opening and Saving Work Book
c. Editing, Copying, Moving, Deleting Cell Contents
d. Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection, Margins and text
wrap)
e. Formatting Rows, Column and Sheets
f. Using Formula with Relative and Absolute Cell Reference
g. Using Basic Functions (SUM, MAX, MIN, AVERAGE)
3. Presentation System (0.5%2=1 Marks)
a. Introduction to presentation application
b. Creating, Opening & Saving Slides
c. Formatting Slides, Slide design, Inserting header & footer
d. Slide Show, hyper link
€. Animation
f. Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.
4. Windows basic, Email and Internet (0.5x2=1 Marks)
a. Introduction to Graphical User Interface
b. Starting and shutting down Windows
c. Basic Windows elements: Desktop, Taskbar, My Computer, Recycle Bin etc.
d. Concept of file, folder, menu, toolbar
e. Searching files and folders
f. Internet browsing & searching content in the web
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g. Creating Email ID, Using email and mail client tools

st ¥ At Typing Skill Test T &t Heee

. 9l typing skill test &I @RI Q40 eaadl TIAT text ey T 8@ AER ATH YaH
RISEN

@ w8 videe (Correct Words/Minute) I ATH
Y WG FHH g YT WdHAe amdd 0 ATFH
Y AT Al 9T ¢l T 9 HeRT HH WG We8 WIS arad 0.]Y IEH
© 1 | 97T el T 90 WAl HH g Wed WdMAe ard 0.40 AgH
Q0 a1 & WAl el T 93 WAl HH g qed WA arad 0.8Y AgH
93 a1 A a1 el T & HE1 HH G qed WA arad .00 AFH
1& a1 & 9=a7 el T 9% W4T FHH g e WdHIe arad .34 9EF
9% a1 & 9=&T &l T IR HEl HH g e WdHIe arad .40 FFH
IR AT [T WET G T Y WRET B YEYEE WIS add 1.9% IEH
Y AT W AT GGl q[E WeE YidWAE Add .00 qTF

3. English typing skill test T @RI 00 ¥ETH! TILT text &g T WHAATIR #gH &M
‘liﬁal

@ w8 uidee (Correct Words/Minute) T3 ATH
¥ WET A {[F 5% WA =qmad 0 AZH
Y a1 | WRT Al T & WRRT HH [F Y8 WA ard 0.4 ATH
C a1 | 9l el T 4R WRRT HH YF WeE YdHAe amd 0.40 AT
R a1 & a7 &l T 9§ W4l HH g ¥ W amad 0.8% WP
& a1 & W4T el T 0 WAl HH g qed WA arad .00 AFH
R0 A1 |l WET G T Y WAl HH U T YAHAS arad 1.3% IEH
Y AT A AET &l T RS Wl HH E E8 TS arad Q.40 ITH
3G AT A T e T 3R WET FHH G WEE WS Add 1.9 ¥EF
3R AT A WET Al {IF ¥e8 W ard .00 HTFH

3. A REURT text e AMAY TUHT MBS RMAMESS A1 Se9Td) A SR THIF |

Y. USH T WURT typing W RSUST text S ATHRAET TET WH text F PEE wlEm
Mg | fguat 3RS a1 AUl text AT Jeoliad T SHIGH qOETSEE AT text W
punctuation TTEY TS WSTHT HGHT AT U TR | qeaesa, e formula

TART T qF ¥e8 UdHee (correct words/minute) & |
Formula: ¥g ¥e% Wit (Correct words/minute) — -(Lotalwords ngd_wmng words)

1%



