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g]kfn ;/sf/ 

lzIfs ;]jf cfof]u 

dfWolds tx -sIff (–!@_ sf] lzIfs cWofkg cg'dltkqsf] lnlvt k/LIff kf7\oj|md, @)&% 
 

klxnf] kq M sfof{no ;~rfng tyf n]vf                                          k"0ff{Í M ^% 

      v08 -s_                               k"0ff{Í M $) 

 != sfof{no, Jofj;fo / Joj:yfkg M  

!=! sfof{no M kl/ro, dxTj, sfo{, sfof{nosf] sfo{ :yn, ¿kfÍg, sfo{ :yn / ¿kfÍg 5gf]6sf cfwf/x¿, 

kmfOlnËsf] kl/ro, kmfOlnË k|0ffnL, kmflnËsf] juL{s/0f, p2]Zo, c;n kmflnËsf kIfx¿, cg's|dl0fsfsf] 

kl/ro, k|sf/, dxTj, c;n cg's|dl0fsfsf] u'0f, clen]v Joj:yfkgsf] kl/ro, l;4fGt, dxTj, k|sf/x¿, 

sfof{no d]lzg tyf kmlg{r/sf] kl/ro, dxTj, sfof{no d]lzg tyf kmlg{r/ 5gf]6 ubf{ Wofg lbg'kg]{ kIfx¿, 

Jofj;flos lr¶Lsf] cjwf/0ff, dxTj, ;|f]t, k|sf/x¿, c;n Jofj;flos lr¶Lsf u'0fx¿, Jofj;flos lr¶Lsf] 

d:of}bfM ;f]wk'5 kq (Inquiry Letter), k|ltpQ/ kq, vl/b cfb]z kq, l;sfot kq tyf sfdsf] nflu 

cfj]bg kq (Job Application Letter)  

!=@ Jofj;fo tyf Jofj;flos ;Ë7gM Jofj;fsf] kl/ro, ljz]iftf, If]q, sfo{, p2]Zo, ;fdflhs pQ/bfloTj, 

pTklt / ljsf;sf] ¿k /]vf, Jofj;fo z'? ug'{ eGbf klxnf Wofg lbg'kg]{ tTjx¿, Jofj;fosf ;kmntfsf] 

k"jf{wf/x¿, Jofj;flos jftfj/0fM cfGtl/s tyf afx\o tTjx¿ .  

!=# Jofj;flos ;Ë7gM Psnf}6L ;Ë7g, ;fem]bf/L ;Ë7g, ;o'Qm k"FhL sDkgL, ;fj{hlgs ;+:yfg, ax'/fli6«o 

lgud, ltgLx¿sf] kl/ro, k|sf/, kmfObf tyf a]kmfObfx¿, btf{ / gjLs/0f;DjlGw sfg'gL Joj:yf, ;+o'Qm 

k"FhL sDkgLsf] ;fwf/0f ;ef ;~rfng ljlw, ;~rfns ;ldltsf] a}7s ;~rfng ljlw .  

!=$ ;xsf/L ;Ë7gM kl/ro, ljz]iftf, sfo{, dxTj tyf e"ldsf, ;xsf/Lsf cfwfe"t l;4fGtx¿, ;xsf/L ;Ë7g 

/ cGo Jofj;flos ;Ë7gx¿ aLr leGgtf, ;xsf/L ;Ë7gsf] P]ltxfl;s k[i7e"dL tyf ljsf;s|d, g]kfndf 

;xsf/Lsf] cEof;, ;xsf/L ;Ë7gsf :j¿kx¿, /fli6«o ;xsf/L ljsf; ;ldltsf] kl/ro, p2]Zo, sfo{ tyf 

e"ldsf . 

!=% Joj:yfkgsf cfwf/e"t 1fgM Joj:yfkgsf] kl/ro, ljz]iftf, dxTj, sfo{, Joj:yfkg / k|zf;g, Joj:yfkg 

/ k|zf;g aLr km/s, Joj:yfkgsf txx¿sf] 1fg .  

 Joj:yfkgsf l;4fGtx¿sf] kl/ro, dxTj, a}1flgs Joj:yfkg l;4fGtsf] cjwf/0ff, ljz]iftf, p2]Zo, 

tl/sf, ;Ldfx¿, k|zf;sLo Joj:yfkg l;4fGtsf] kl/ro, sfo{, u'0f tyf tflndsf kIfx¿, l;4fGtx¿, 

sd{rf/LtGq Joj:yfkg l;4fGtM cjwf/0ff / l;4fGtx¿ .  

 Joj:yfksLo of]hgfsf] cjwf/0ff, ljz]iftf, k|sf/, r/0f, dxTj, kmfObf tyf ;Ldfx¿ .  

 ;Ë7gsf] kl/ro, l;4fGt, dxTj, sfo{, k|s[of, ;+/rgf, ljefuLs/0fsf] kl/ro, ljlwx¿, clVtof/, 

pQ/bfloTj / hjfkmb]lxtfsf] kl/ro, clVtof/ k|Tofof]hgsf] cjwf/0ff, clVtof/sf] ljs]Gb|Ls/0f . lg0f{o 

k|s[ofsf] kl/ro, ljz]iftf, dxGj, r/0f / k|sf/x¿M lgb]{zgsf] kl/ro tyf cjwf/0ff, ljz]iftf, tTj, 

l;4fGt / dxTj .  

 pTk|]/0ffsf] cjwf/0ff, ljz]iftf, k|s[of, tl/sf, k|sf/x¿, df:nf]sf txut cfjZostfsf l;4fGtx¿ 

/ xh{au{sf b'O{ tTjx¿sf] l;4fGtx¿ .  

 g]Q[Tj ;Lksf] kl/ro, ljz]iftf, u'0fx¿, Joj:yfksLo g]Q[Tjsf sfo{x¿, g]Q[Tj z}nLx¿ .  

 ;'k/Lj]If0f, ;~rf/, ;dGjo / lgoGq0fsf cfwf/e"t 1fg, ltgLx¿sf ljz]iftf, sfo{, k|s[of, dxTj, 

l;4fGt, k|sf/, k|efj kfg]{ tTjx¿ .  

!=^  aLdfM aLdfsf] kl/ro, kl/efiff, dxTj, l;4fGtx¿, hLjg aLdfsf] kl/ro, hLjg aLdf k|n]v, hLjg aLdf 

sfof{Gjog ug]{ k|s[ofx¿, clUg aLdfsf] kl/ro, clUg aLdf k|n]v, clUg aLdf sfof{Gjog k|s[ofx¿, 

;fd'lGb|s aLdfsf] kl/ro, ljifoa:t'x¿, ;fd'lGb|s aLdf k|n]v .  
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!=& åGbM åGb Joj:yfkgsf] cjwf/0ff, ;Ë7gfTds åGbsf b[li6sf]0fx¿, åGb Joj:yfkgsf tl/sfx¿, 

;xeflutfd"ns Joj:yfkgsf] cjwf/0ff, :j¿k / txx¿ .  

 

@= n]vf tyf n]vfÍgM  

@=! ;fdfGo n]vfzf:q (General Accouting)M n]vfzf:qsf] cfwf/e"t cjwf/0ffx¿, bf]xf]/f] n]vf k|0ffnLsf] 

cjwf/0ff, ljz]iftfx¿, n]vf k|0ffnLsf] rqm, n]vfzf:qsf] ;dLs/0f (Accounting Equation), k|f/lDes 

clen]v, ;xfos vftfx¿, axL vftfx¿df k|a[li6, gub tyf a}FlsÍ sf/f]af/x¿ / ltgLx¿sf] clen]vLs/0f, 

r]s tyf r]ssf] sf/f]af/;DjlGw hfgsf/L, a}Fs lx;fj ldnfg ljj/0fsf] kl/ro, cfjZostf, gub lstfa / 

a}Fs ljj/0f aLr km/s kg]{ sf/0fx¿, ;Gt'ng k/LIf0f tyf n]vf zf:qsf q'6Lx¿, clGtd vftf, gfkmf–

gf]S;fg afF8kmfF8 vftfsf] tof/L / jf;nft tof/L .  

 x|f; s§Lsf] kl/ro, cfaZostf, :yL/ ls:tf x|f; s§L ljlw / 36\bf] b/ df}Hbft x|f; s§L ljlw;DjlGw 

hfgsf/L .  

 u}x| d'gfkmfd"ns ;+:yfx¿sf] n]vf ljlwsf] kl/ro, k|flKt tyf e"QmfgL vftfsf] kl/ro, cawf/0ff, 

ljz]iftf, ;Ldfx¿, k|flKt tyf e"QmfgL vftfsf ;fGble{s lzif{sx¿, cfo tyf vr{ vftfsf] cjwf/0ff, 

cfo tyf vr{ vftfsf ;fGble{s lzif{sx¿, k|flKt tyf e"QmfgL vftf / cfo tyf vr{ vftf aLr 

leGgtf, u}x| d'gfkmfd"ns ;+:yfsf] jf;nftsf] cy{ / cjwf/0ff, u}x| d'gfkmfd"ns ;+:yfsf] jf;nft 

tof/L .  

 Psf]xf]/f] ;|]:tf k|0ffnLsf] kl/ro tyf cjwf/0ff, ljz]iftfx¿, kmfObfx¿, j]kmfObfx¿, Psf]xf]/f] ;|]:tf 

k|0ffnL / bf]xf]/f] ;|]:tf k|0ffnL aLr leGgtf, Psf]xf]/f] ;|]:tf k|0ffnLdf sf/f]af/sf] ljj/0f tof/ ug]{ / 

gfkmf–gf]S;fg kQf nufpg] tl/sf, sf/f]af/sf] z'? df}Hbft / clGtd df}Hbft kQf nufpg], gfkmf–

gf]S;fg kQf nufpg] tl/sf;DjlGw 1fg .  

 

@=@ nfut n]vf -Cost Accounting)M 

 nfut n]vfsf] cjwf/0ff, ljz]iftf, p2]Zo, dxTj, kmfObf, ;Ldfx¿, ljQLo n]vfsf] cjwf/0ff, p2]Zo, 

;Ldfx¿, ljQLo n]vf / nfut n]vf aLr leGgtf, nfut n]vfsf]] auL{s/0fM pTkfbg k|ls|ofsf] cfwf/df, 

sfo{sf] cfwf/df, nfut tTjsf] cfwf/df, nfut Jojxf/sf] cfwf/df, nfut ljlwx¿ .  

 >d nfut n]vfÍgsf] cjwf/0ff, k|sf/, >d nfutsf] lgoGq0f, lgoGq0fsf] cfjZostf, dxTj, Hofnf 

e"QmfgL k|0ffnL, OsfO b/ k|0ffnL (Piece rate system), ;dob/ k|0ffnL, OsfO b/ k|0ffnL / ;do b/ 

k|0ffnL aLr leGgtf .   

 ck|To Jooef/ n]vfÍg (Accounting for Overhead): ck|To Jooef/sf] cjwf/0ff, auL{s/0fM 

k|s[lt÷tTjsf] cfwf/df, sfo{sf cfwf/df, Jofjxf/sf cfwf/df / lgoGq0fsf cfwf/df, Jooef/        

(overhead) afF8kmf8 . 

 PsfO÷pTkfbg nfut lx;fj (Unit /Output costing)M cawf/0ff, dxTj, nfut ljj/0f, nfut lj/0fsf 

tTjx¿, z'? tyf clGtd tof/L a:t'sf] df}Hbft lgwf{/0f, z'? tyf clGtd tof/L a:t'sf] df}Hbft 

d"NofÍg, v]/ uPsf] jf q'6Lk"0f{ a:t'sf] n]vfÍg ljlw, 6]08/ ljj/0f tyf 6]08/ ljj/0f tof/ ubf{ Wofg 

lbg'kg]{ s'/fx¿ .  

  nfut ldnfg ljj/0fsf] cawf/0ff, p2]Zo, nfut ldnfg ljj/0f tof/L, ljQLo n]vf / nfut n]vf aLr 

gfkmf–gf]S;fg km/s x'g] sf/0fx¿ . 

  df}Hbft tx (Stock Level) sf] cjwf/0ff, k"gMcfb]z tx, clwstd df}Hbft tx, Go"gtd df}Hbft tx, 

cf};t df}Hbft tx, k"gM cfb]z kl/df0f, ldtJooL cfb]z kl/df0f, To;sf] nfut u0fgf, ldtJooL cfb]z 

kl/df0fsf] s'n nfut .  
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#= c+z tyf C0f kqsf] n]vfÍg ljlw (Accounting for shares and debentures): 
#=! sDkgLsf] c+z ljleGg cj:yfdf hf/L ubf{ n]vfÍg ljlwM cª\lst d"Nodf hf/L, 5'6df hf/L, lk|ldod lnO{ 

hf/L, calls in arrear, calls in advance, minimum subscription and under subscription, over 

subscription, forfeiture of shares, forfeiture shares issued at par, originally at premium, 

originally discount, reissued of forfeiture of shares at different conditions.  

#=@ Debenture: Meaning and definition, characteristics, importance, and types. Different between 

share and debentures, Issue of debentures for cash. Calls in arrear, calls in advance, 

oversubscription, under subscription, issue of debentures for non-cash consideration. 
#=# cg'kft ljZn]if0f (Ratio Analysis) sf] cawf/0ff, dxTj, ;Ldf, auL{s/0f, ltgLx¿sf] u0fgf tyf   

ljZn]if0f .  
#=$ sf]if k|jfx ljj/0f (Fund Flow Statement) sf] cjwf/0ff, p2]Zo, sf]if k|jfx ljj/0f tof/ ug]{ r/0fx¿, 

jf;nft aflx/sf yk ;"rgfx¿sf] n]vfÍg ug{] tl/sf . 
#=% gub k|jfx ljj/0f (Cash Flow Statement) sf] cjwf/0ff, dxTj, sf]ifsf] k|jfx ljj/0f / gub k|jfx 

ljj/0f aLr leGgtf, gub k|jfx ljj/0f tof/ ug]{ ljlwM k|ToIf / ck|ToIf ljlw .  

 

$= ljQzf:qM  

$=! ljQzf:qsf cfwf/e"t wf/0ff;DjlGw 1fgM 

 ljQzf:qsf] kl/ro tyf cjwf/0ff, ljsf;, sfo{x¿, ljQLo lg0f{ox¿, nufgL, ljQLo t/ntf, dxTj, ljQsf] 

cy{zf:q / n]vfzf:q;Fusf] ;DjGw, If]q, Jofj;flos ljQ, ljQLo ;+:yfx¿ .  

 ljQLo ahf/ (Finacial Markets) sf] cawf/0ff, ljQ ahf/sf k|sf/x¿, d'b|f ahf/ / k"FhL ahf/, k|fylds 

tyf dfWolds ahf/, ljQLo dWo:ystf{x¿, art ;+:yfx¿, aLdf sDkgLx¿ / cGo ljQLo ;+:yfx¿M 

;ª\u7Lt tyf u}/ ;ª\u7Lt ahf/ .  

 s]Gb|Lo a}Fs, afl0fHo a}Fs, ljsf; a}Fs, ;~rosf]if, gful/s nufgL sf]if, ljQ ;+:yf tyf n3'–ljQ , 

logLx¿sf] sfo{ / dxTj . 

 ljQLo ;Dklt (Financial Assets)M ljQLo ;Dkltx¿, cy{ / cjwf/0ff, ljQLo ;Dkltsf] ;fwfgx¿ 

(Instruments of financial assets): lb3{sflng tyf cNksflng, :jfldTj tyf C0f / :yL/ tyf rn 

;fwgx¿ (long-term vs short-term, ownership vs creditor ship and fixed vs variable 

instruments), lb3{sflng ;fwgsf k|sf/x¿ .  

 Aofh b/ (Interest rate): pNn]lvt tyf af:tljs Aofh b/ -Nominal and real rate of interest), 

cfalws tyf k|efjsf/L Aofh b/ (periodic and effective rate of interest), hf]lvd /lxt Aofh b/, 

hf]lvd /lxt Aofh b/ lgwf{/0f .  

 d'b|fsf] at{dfg tyf d'b|f x|f; u0fgf tl/sf (Present value of money and discounting Techniques), 
efjL d'b|f d'No u0fgf tl/sf (Future value calculation Techniques) 

$=@  ljQLo ljj/0f / gub k|jfx (Financial Statement and Cash flows):  

 cfo ljj/0f, jf;nft, gub k|jfx, ;+/lIft cfo (Retained Earning), cNksflng ljQ, cjwf/0ff, dxTj / 

;|f]tx¿ .  

 lb3{sflng ljQM k"jf{lwsf/ c+z, ;fwf/0f c+z, ljnlDjt c+z, logLx¿sf] cjwf/0ff, ljz]iftf, ;Ldf, k"FhL 

;+/rgfdf k|efj kfg]{ tTjx¿, :jfldTj / C0f÷c+z cg'kftsf] k':ts d'No u0fgf (Computation of book 

value of equity and debt-equity ratios), hf/L k|lte"ltx¿sf] nfut u0fgf (Computation of costs of 

issuing securities).  

  k"FhLsf] nfut (Cost of Capital): k"FhLsf] nfutsf] cjwf/0ff, ljz]if nfutsf] u0fgf (Computation of 

Specific Costs), C0f, k"jf{lwsf/ c+z tyf ;fwf/0f c+zsf] nfut u0fgf (Computation of cost of debt, 

preferred stock and common stock)   
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 rfn' k"FhL (Working Capital): rfn' k"FhLsf] cjwf/0ff, k|sf/, dxTj, rfn' k"FhLsf] lgwf{/0f, s'n rfn' k"FhL  

/ v'b rfn' k"FhL .  

 rfn' ;Dklt (Current Assets)M gub tyf k|lte"ltx¿, gub cfk|jfx (cash inflows), gub lgk|jfx      
(cash outflows), gub ah]6sf] cjwf/0ff tyf dxTj, gub ah]6sf] tof/L .  

 nfefFzsf] cjwf/0ff, k|sf/, nfefFz ljt/0f k|s[ofx¿, nfefFz lg0f{odf k|efj kfg]{ tTjx¿, nfefFz 

ljt/0fsf sl7gfOx¿ .  
 

%= ;/sf/L ;|]:tf k|0ffnLM g]kfnsf] ;/sf/L ;|]:tf k|0ffnLsf P]ltxfl;s k[i7e"dL, gofF ;|]:tf k|0ffnL, p2]Zox¿, 

ljz]iftfx¿, sf]if tyf n]vf lgoGq0f sfof{no, n]vf k/LIf0f, vr{ ;ª\s]t tyf auL{s/0f . 

 uf]:jf/f ef}r/M ;fwf/0f uf]:jf/f ef}r/, k]ZsL uf]:jf/f ef}r/, rfn' sf]if tyf ah]6 lgsf;f uf]:jf/f ef}r/, 

ljljw uf]:jf/f ef}r/ / ;fn tdfdL uf]:jf/f ef}r/ . 

 a}Fs gubL lstfjM a}Fs gubL lstfj -d=n]k=kmf=g= %_ kl/ro, a}Fs gubL lstfjsf] dxTj tyf a}Fs gubL 

lstfjdf sf/f]af/sf] k|a[li6 .  

 ah]6 lx;fjM ah]6 lx;fjsf] -d=n]k=kmf=g= *_ kl/ro, aflif{s ljlgof]hg v08, lgsf;f v08, / vr{ v08sf] 

k|of]u .  

 ;fgf] gubL sf]if k'l:tsf M ;fgf] gubL sf]if k'l:tsfsf] sfof{nodf k|of]u .  

 df:s]jf/L k|ltj]bgM kl/ro, k|sf/, vr{sf] kmfF6jf/L, a}Fs lx;fj ldnfg ljj/0f -d=n]k=kmf=g= !%_ /fhZjsf] 

dfl;s k|ltj]bg, w/f}6Lsf] dfl;s ljj/0f .  

 

^= Jofkf/ tyf ahf/zf:qM  

^=! Jofkf/sf] kl/ro, :jb]zL Jofkf/, :jb]zL Jofkf/sf k|sf/x¿, :jb]zL Jofkf/df k|of]u x'g] k|n]vx¿ -ljlw_, 

ljb]zL Jofkf/, ljb]zL Jofkf/sf k|sf/x¿,  ljb]zL Jofkf/df k|of]u x'g] k|n]vx¿ -ljlw_, ljb]zL Jofkf/sf] 

lgod, zt{ / cj:yf, lj:j Jofkf/ ;ª\u7g, blIf0f PlzofnL :jtGq Jofkf/ If]q, aLhs / aLhssf k|sf/, 

e"QmfgL ;fwgx¿ .  

^=@ ahf/zf:qsf] kl/ro, dxTj, ahf/zf:qsf] Jofj;flos ljleGg cjwf/0ffx¿, ahf/zf:q ;ld>0fsf] kl/ro, 

ahf/zf:q ;ld>0fsf tTjx¿, u|fxssf] kl/ro, u|fxssf k|sf/x¿, ahf/zf:qsf sfo{x¿, :tl/os/0f, 

a:t'sf] dfsf{, ;+j]7g, n]jlnª\u, ljt/0f k|0ffnL, v'b|f Jofkf/ / vb|f Jofkf/sf k|sf/x¿, ahf/ k|a4{gsf] 

kl/ro / tl/sfx¿ .  

 

v08 -v_ lzIf0f ;xhLs/0f k|lqmof M                                                 k"0ff{ÍM @% 

&= sfof{no ;~rfng / n]vf ljifodf z}Ifl0fs of]hgf lgdf{0f / k|of]u 

-s_ jflif{s z}Ifl0fs of]hgfsf] p2]Zo, cfjZostf, dxTj, 9fFrf / k|of]u  

-v_ OsfO z}Ifl0fs of]hgfsf] p2]Zo, cfjZostf, dxTj, 9fFrf / k|of]u 

-u_ b}lgs kf7of]hgfsf] p2]Zo, cfjZostf, dxTj, 9fFrf / k|of]u 

-3_ lzIf0f l;sfO ;'wf/ of]hgf -Teaching-learning Improvement Plan_ / l;sfO pknlAw k|If]k0f      

-Learning Achievement Projection_ lgdf{0f / k|of]u 

 

*= l;sfO ;xhLs/0f k|lqmofM 

-s_ sfof{no ;~rfng / n]vf ljifosf] lzIf0fdf k|of]u x'g] lzIf0f ljlwx¿ -kl/of]hgf sfo{, ;d"x 5nkmn, 

cjnf]sg, vf]hd"ns sfo{, k|ltj]bg n]vg, Jofj;flos kq n]vg, :tDelrq, u|fkm, j[tlrq, ;d:of 

klxrfg tyf ;dfwfg ljlw tyf ;"rgf ;ª\sng / ljZn]if0f cflb_== 

-v_ sfof{no ;~rfng / n]vf ljifo lzIf0fdf z}lIfs ;fdu|L lgdf{0f / k|of]u  

-u_ sfof{no ;~rfng / n]vf ljifo lzIff0fdf Internet connectivity Technology sf ;fwgx¿sf] 

;ª\sng, 5gf]6, k|of]u -Online resource, email, web search, audio, video, slide, multimedia 

etc._ 
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-3_ sfof{no ;~rfng / n]vf ljifo lzIf0fdf sfo{d"ns cg';Gwfg, kl/of]hgf sfo{ tyf 36gf cWoogsf] 

dxTj, 9fFrf / k|of]u . 

 

 

(= sfof{no ;~rfng / n]vfsf] d"Nofª\sg k|lqmof  

(=! lgdf{0ffTds / lg0f{ofTds d"Nofª\sgsf ;fwgx¿ / k|lqmof . 

(=@ d"Nofª\sgdf ljlzi6Ls/0f tflnsfsf] kl/ro, cfjZostf / k|of]u .  

(=# ljlzi6Ls/0f tflnsfsf] cfwf/df k|Zg kq lgdf{0f, k|of]u, pQ/s'lGhsfsf] kl/ro, lgdf{0f / k|of]u .  

(=$ >]0fL dfkgsf] kl/ro, lgdf{0f / k|of]u  

(=% sfof{no ;~rfng / n]vf ljifodf lg/Gt/ ljBfyL{ d"Nofª\sg, lg/Gt/ d"Nofª\sgsf cfwf/x¿ lgdf{0f, 

clen]vLs/0f / k|of]u .  

!)= sfof{no ;~rfng, n]vf, Jofkf/ Jofj;fo, Joj:yfkg, ljQIf]q tyf ahf/Ls/0fdf b]vf k/]sf ;d;fdlos 

tyf gljg d'4fx¿sf] ;ª\sng / k|of]u .  

 

ljlzi6Ls/0f tflnsf–@)&% 

 

OsfO 
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