TSI WH AT HAERT
FIRN 7o, FRETR

TEIHAATS (T HTAR Fawroe et §:

THEATBT =TT TqeeRT fHRm uiis
ERE] fofed wlen (aeqaa) qo0
i ferfera wlen () qo00
A HFGIL T GLT T A ial Y0

T AT (Examination Scheme)
. WA ST (First Phase): fifera e (aegma)

= ket Ty | I | TQE WO | ey | qed
YA JATT T FERT: ¥y
YOH | 9T aftg e q00 ¥ 0 a@—cs%wqg—rr LOYTA X R¥AF o
TET (MCQ)
R. Taf= == (Second Phase): feifaa 9den (fawamma)
™= [ELR) Ui | STvlE | GQET WOer | WREedr X 9§ | 99
A HE, CWA XY AT |
FHATAT FATA, e grer T HUaT
o | o qo0 | Yo & 999 X 90
Wfees AT g AT I - 30
RISINEEa e
3. AFTH - HFYET W QAT T Feaardi (Computer Skill Test & Interview)
ERE Eult & omett L
FHFIAT AT TUET (Computer Skill o
T tT omper St ! YARTCHSE (Practical) R0 e
es
SfhITd S=aardr (Individual Interview) 30 ﬁf@ﬁb‘(Oral) -

1. A TETHH Anrrers e ThEr (e = T el =) T afaw SR (FFgel €T
AT T Feqatan) T AT = e it |

. R T WRTAE WeAw W WETHH Frae] 99 A SR g, G e Arer
TR A AU B TF AA A GG | A T TG A g AIEHd
b 7 |

3. fofed whem werm A Aol a1 St qeEr S T S g4 gy |
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WY Wl AT AT
HE wow, e

¥.

qo0.

19.

9x.

93.

9%.

9.

AT TEABTH (Multiple Choice) JIHEEH! Teld STR FTAT Uedsh TTerd Jae aqa &
YIAH] TN AMHTHT AHHT R0 TQUT A5 HET TRAG | T, IO ACCAT @amdd 93 fag
T T % FET U AR G

FEGT Fe § THEATH FAHeET T B U THEAH RS B, THE a1, FSHA qar
A 1 U TERAET B SUEEEST WA I aE T 9 |

AT (TEABTeTs) 9 §H THEATHT OMR STRUTEAT TANT g5 | OMR STRURAHIH! Forareem
GUEHT G AR FIAl HE AR BoAH/ ST oI JoRdedET Gguhr FHevw gt
e U T THAH @Y ATER T 9T T Bubble TS T | SARIRAHHI
T RO AeF AAA N G AT BN AT TSATGT AT GEATST ga | JAeAshTar
A= P WA I WY AEA FAYABT T g |

TToRTe et ST AHUHT AFHT AT UIT AN YT o1 UIS Wbl 5% A1 qevwal =gl
9T (Two or more parts of a single question) a1 TIET W A=W d 35 a1 da! fcvanlig® (Short
notes) TTET Hihg |

TEATHT AT YT e, A% T AFAR TAEFAE qearad 94/ e @30 a96r gg |
R 9o g T AE GUEHT il gEigs SaidsEE gagel qherdia gois
FIEHT TIAHI I Al @UEH] SOLIRAHM (equ-g, A-adl S Iaxdeds THa
TG | 97 FRET FANT WA VA WUEHT STRYRAFIAT Tt T T |

T TSAHY A FeeiicrepT O/t Foaeqar SHg® FU ARIUHT q¢ qo e Ea
T U, o qor Aifdee qheesT Miayer $iF WA e 9eds WudT a7 9enes WS
BCIZUHT A1 99 T FNGT 9 HIAA WHAS 9 MSTHAA Wbl T I35 |

TIH =T (First Phase) 1 TR TN GAIE HUHT SFHEAREEATS A [0 =X (Second
Phase) I feTfad qd&m™T |iFARIA B T183 |

g e 997 =ROT (First Phase) AT WTH TR WHSHT ¥ Wiaera oy q4r fcdar ==
(Second Phase) T WTHTSE® SISl [olRgd TI&MaHT Aol 1T e |

e Tve T grle YU STHEANEEAS WA AfFqH JRUT HEEX W GhE0 T deaaieiar
[reARTd g 7 |

IR oel T AFaH =TT HFge T TUaT T Aeqardil d dg AT ATERAT A-aq
TR JHIAT TR F |

TRATST A TSEHA AA. R053/08Y I THIRE g AT e & A g |

qETHA a6 MAfd- R053/¥/9
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YT Al qaT AR
FIRN 7o, FRETR
TIH T GHFT FE T YT Sltigeb T
(. 9ErEE W
.9 FOErR! - AN AEEdT, qUae €T T WHde WEET (Sd,

Siast=q, dedtd, AIel, @ie 93Ty, 9e1)

9.3 TUTABT SABTH (AT HIASRT BTAGFH)

1.2.9 daw, fegle T wease, aHiee, aEdiae, aihde e
RERINEAC eI
1.3.} ATYHF (e (TIEH! THIHT S/ gTeagFd);, Toiids Hehy,
TSI, AEHidd T AdH daedn

1.3 IR FHSE ATED], TFR, Hed T ARAAT, 8H, S, AT, S0,
Fl, Aiecd, T, qEpidd avaaT T AMdH AT (FHY, TN, AR, T,
ITAATT, TR, FaT 1o Fadl S

.Y A SaTH JIE THE T AT THE ATEhR T T4ad ddides

.Y qETERe, S e, T e, SeEr i, e saEere, we,
SAEEAT, EUHI, THEAE (SFATSEUs), T, Tarees, T, e T qoor qweedr
EIRCAL

9.& SR MET Ugid T HIL- A, To-iided caaedT, 99, §euT T T a8

1. I qgEH, Wb T [AHESH, JAUAT AHIT FFedl by

1. TSI, QIS ATTdH, AEhash, Gabs, T6ak, TEHR, &, e, T
Tl AT T AT AT GHaHRE e

9., Il FE9THT AT, AT, diehiae, YT, ToHias, s erma
A AT [TTA T AHH

.90 HURA AT @ STl T N AEeIE AT T A A
R FFael B
Fuife=arE, Je9gid, W, Faa, Prade, @, e, 9w, 99ad, wRE <
forafes, =M, wew, forg, fafads wee, wiger weg, Suae wmR A
YeEE®, JoOd ARk [ eeeee, gue wor [ seeee, ga &L o W, 9
CRIACT STHIINT ¥[g @ ST H=41d [Evagees! e 7
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HE wow, e

. W aftes ghE
AfgH TAAT: Miead dqhd THET, AACHE (GCATCHE a1 3% a¥a=dy) dqisd
TAE T AMeash AT b TUET

29

R

R.3

qMfeads qMehd/ANqAd TUEATHT oY, e FH, ATHH, ARSI, THH,
Fles- BHIeS, YISUH e (AL, Gohd) FaTsH, f&em T 30 o9 T4&m,
T faER wwaed, snfepd (WRe%#), anwE, e fogesgee wwee

AT MRS |

Verbal reasoning such as comprehension, vocabulary, series, analogy,
classification, coding-decoding, insert the missing character, direction and

distance sense test, ranking order, induction, deduction, etc.

AT (VEATcH a1 3 dvardl) qiehd TUEvHT ATHH (S0fH), Teedd,
THIHI, HliS, FISUHT Tl (FE/ Toha) W, Aqrem U, Afdad, Tears
S (€, AHAAT Tob/F6a1 FFaredl favaaeqae Jees qwEay g |

Quantitative aptitude such as series, analogy, classification, coding-decoding,
insert the missing character, common property, matrices, data verification,
arithmetical reasoning /operation, etc

e b TUEATHT ATHA, GHEU], AR(H, dlehds, FHATCHS
faramiens qeb wFaedl 9 =, Aigad, st T gl T, B a1 Al
FAEE T FHT EEEe e qHE g |

Non-verbal reasoning such as series, analogy, classification, Venn diagrams,
matrices, construction of squares and triangles and figure formation and analysis
etc.

TIHYA QAT WA T QA g TOET RogeT qeaae! Uheeesie ae

TEEH! &l MFIIaR §ig:-

T AT AT Mgd
Q&

3]%’31"_{ CJo) 30

bz | .91 9193914 9.8]1L |98 ]19.2]19.99 |9 [ | 3

W | 3| 3| e[ )& | 3| 3| ¥ [R| R |u|uw| ¥

gedr

STHAT Y AR

FEE]
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HE wow, e

T T arie sreT, wrEia g, WYe qHEdr adr e R

RWET X 90 AF=R0 g
gvg (Section) (A) 30 AF
RIWAX L AFT=90 ¥

qrioie AT

1.9

1R
1.3

1.¥

9.9
9.8
9.9
.5

SR S (ARiTerE Rafd), eRIqeNd T, B, Ssaar S
HATATRT YT T AT FEE QT A

IR TSHITE ST, TREFRET T8, [HEgamr ughar

AT AT TATIREE (816, TATeed, AT, TR, @A, &hgd a9 97
IABT FIAEE) Bl GBIaDHT ATEAT

AAAT GATHT TFR], FHISE Aol T AT, Yied 99@ g, S,
AT T EEp T

qrTSE e T fApides qur gures Iures

T geaa! BRI, X T g8 cHaedIaah] JUTIE®
TLHEREHT A dgalia qoiidas, A T Jemaees Araiava=e

Tel] AESD FAET T GG

TSI GLET, TAagedn T ararau

R.1

R

R.2

.Y
Y

I LT HTEHH T AAANIH], SUS AN, TH Aigadl T AqFar AT
ShEEArs qoac] IUCeY TRIUH! AHIH qRET cqaed qeaedl Sy
TIT TG GHEAT T FHATHHT SUIEE
S AN, AYRH qAT AAFAT HUHT Uik, GSb ATAslleThged! e
R.R.9 U8 AN TF4l Fa T G, SIS RS Fald, Gamar &g,
VTHEEId, AT Hrgahl ATIRIN, AEAAHAT T Hecd
R.R.R AUEAT AYBR T GIEV, AUFAT UNHITA Eq0T YA
3.3.3 9SF AAANHT SER, AT T AT
TR eIRIE®dT ¥ ARMRTY Teda: BRI, X T oo IUIe®
T, T Ao (IR, Heed) T&1 HAOIT (HROT T41 FH1EM)
Y. IR Sagedr ufd, Saugedr Jaw, Saetedd acd, UEhaT T
EIE
RU.R SO URATHHT HIT, T T AAREE
ER SR B R ETe R E LD

R.€  ATdEN SHEET

R.6.9 ATAERT SHFEATIET U= ¥ HEcd
R.6.R  AAEATHT LT, BRI, JO T AR JUTEE
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TSI WH AT HAERT
FHIEN YaTT, AETR

, RWT X 90 qg=R0 ¥F
gvg (Section) (B) 30 HF
R T X Y qF= Q0 Y

3. AR® 9EEAr T AR QERHIHTT S AT

3.9 <y FEErem
3.9.9 forg ¥ Afewar geaedr smawon
3.9.3 Wify® T a9 T e
3.9.3 ify® AAYAIEHIT T AT YRR
3.9.y Wy wftew

3.3 fyeam amaia e
3.3.9 A% B sEaR/aRE
3.3.% wieen Wiy g7 e, Riea ar weer G, T wq o wro, @

T AHAHT JITEE
3.3.3 AFE SHEET T AR TRET BRI, FR T AHIHET ITIEE
3. W, TR T GEB(oh! FHAT Hgell T4 SeTallicrs] A g e, a8et
AL T AHAHT JTIEE

3.3 o ATER
3.3.9 ATl ATTHR qEIel SAHHT
3.3.% AHAT T dE BT URRAEE ¥ R SUEE
3.3.3 ofEarE: HROT T A

3y wigen B B qRaEeu, €4, LY, &, G, wiei auEsh! uEe,
THE & At sed T S e, Qi &7 T aTeishT arared, edT 16+
T T4 gERar

RWT X 10 AF=R0 ¥ ¥o &g
¥ T X L AF=R0 ¥

gre (Section) (C)

Y. BT SaeIIT quT 991 Ja8 gveear
¥.9 HIAd gIE

¥.9.9 99 SFaRr/EEE
¥.9.9.9 U, 32, et YR ARt T arafiedies! AT
¥.9.9.% Tdl, =, fevaf,

¥.9.] ARG Sgaedma_
¥.9..9 AN SFEATIHT U=, LT T AT
¥.9.3.% FERE gl AHHR
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¥.R
¥. 3

¥.9.3.3 BT STIEAITH HFIT TUAID! AELIHAT T Haed

*
¥.9.3 d&H YIEIIT qqT AIgIS W
¥.9q.¥ Jfdded T Y& @ gFeedl qrarg S=ar

qrasie e YaTg g¥a=dl qraa S
SARBI TS FAl: S7H, oY, @A, Srardiasys, aasads adi, TanE
TR AT STTEITTT

Y. T Arst, A qer B sgee:

4.9
4R
4.3
€%

4.4

4.5
€.9

4.5
4R

EEIKEANCIE PG LR=s o1 i | b e S I B E ALY

9T FSTHAT AT U, 2098 (HIel eeT) GEeeel WA STHT

oo FHemAdT Far FomrEed, 059 (et weer) gl 9T e
T BT JaT (AT T A1) UF, R050 (el 9eer) q¥erdl a2
EIREILY

T GUMEA (eI 47 qA@) U, 098 (Hrefl yawr) wEeee qmea
EIECAN

9T <ih JaT AN UF, R00% (Bl weer) aFeedt qraea e

Y97 e Fritare aur o Saeiica U, 209 (el ewr) ®l uiege
q T u=gE & el BN

B GID] AGAEG B TN = ATAIH ASTAFFE] AT SR
TIHT WHR A UA, J00Y TFIEl AT B

Y.90 TS B B gFeedt UA, R0y X MwEe, 008 FFEEl G SHEHRT
Y.99 STeTeiereRT ST U, 306\ (el YSeT) aFeedl e SHHR
g T T ETHAET (FREEAe Qi TReEd! Sedl FrTgar g1g |

fadfa v @ve (A) (B) (c)

g wwr uEE | 9 | R | 3.9-3.% | 3.3-3% | ¥ | W | AT WA gew
EERNILE Q2 | 94 RO qo Qe | ¥

el A T 3 R ¥ g

A JAT T 3 3 3 :
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HFYE W9 qQ&T (Computer Skill Test)

TQET AT (Examination Scheme)
forar s Ty e S BRI
Devanagari Typing RAAF Y fome
English Typin vy | wWhEe
4 g yp .9
> Word Processing REE
TEE (Computer | 90 Electronic Spreadsheet 148
Skill Test) - d q0 fie
Presentation System 145
Windows basic, Email and Internet | q 3§
T qo g | R0 fHAe
Contents

Windows basic, Email and Internet

Introduction to Graphical User Interface

Use & Update of Antivirus

Concept of virus, worm, spam etc.

Starting and shutting down Windows

Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar

Searching files and folders

Internet browsing & searching the content in the web

Creating Email 1D, Using email and mail client tools

Basic Network troubleshooting (checking network & internet connectivity)

Word processing

® [TT® © ¢ ¢ ¢ ¢ J O ¢ ¢ ¢ ¢ ¢ ¢ ¢ ¢ ¢ o o

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

resentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

lectronic Spreadsheet

Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)
Creating, Opening and Saving Work Book
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TIPS I T T WRH WA ARrias ATy ¥, B ey, 2k

ﬁmwn;s' el W8, TEUE Hewn B s wHl wedncas Qe TerhT

Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection,
Margins and text wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing

SN AT SAARTY Typing Skill Test &1 TR HGH:-
1. a0 Typing Skill Test T TR IEITATAR 3 T&TH TG -

Y[g w58 id MAe (Correct Words/Minute) s A%
Y T HH F R U e amd o g
Y AT AT FE 0% WaT HH g TR U e aa 0.0 ¥F
8.4 AT FMET FET T Q0 WAl HH g 1 U e ava o.8Y A
Qo a1 |WaT FE T 9R.% WG HH F ¥E8 Ud e amad j.00 g
Q3.4 A1 FWET ET T QY WRRT BH F W Ui Fee amd 9.3% 9§
QY a1 FWRET e T Q0. R HH @ WeE Wid fHee amad 9.40 ¥
Q8.4 a1 FWET LT T R0 WRaT HH F e Wi Fee amd .04 9
0 AT FWET T T IR.Y AT HH UF WeE WA W Amad .00 U3
.Y AT WWEET A T Y AT HH U WeE W WA AT R AqF
Y AT HET SET IE WER Wid Fee amad .40 AT

2. English Typing Skill Test %I TIRT TETAATAR 3 TAH TAG:-

€ % Wi e (Correct Words/Minute) KERIEE
& WET FH WG ¥E8 U e amd o #g
& A1 QMET 9ET & HET HH E ¥EE YA WHE amad 0.40 93
QAT WWET FE T (R WAl FHH g ¥ed Ui e ava 0.4 T
93 A1 WRRT SET T (% WRRT B F R Wi e ad 4.00 ¥
QY a1 FWRET FE T 9 WRET HH YE ¥eE Wi e ada 1.3% 9§
9& a1 "MET 9ET T R WRRT HH F WeE Wi [ee ad 9.40 ¥
QA FWEET AT T Y HET FHH qE WEE W e arad 1.0% 3
Ry AT AT T T 9 WRT HH Y[G ¥R U e Amad .00
0 AT FWEET AT T 30 AT HH YF WEE W WA arad R AqF
30 a1 WMET 9¢T F ¥R i M ad .0 ¥F

3. SUS a1 SN Typing AT [TSUHI Text e ATIR AT 21T THI Text I WSS =
g | REuEr SRl o1 TAARE Text AT Sfedtad T swited qdensieee A
Text | Punctuation 2129 TWGT TISUAT OEH! SEEHT AT TR & | deq=md e
Formula JaNT T4 Ag Aex gfa fme (Correct Words/minute) ITOTHT Tﬁﬁ%{l

Formula:
A& 9758 id e (Correct words/minute) =
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YT A FAT AT
FHIEf g, TR
HAT Y¥1e® (Model Questions)

TR TA: AT T T AT g ThE
A TS THAT TARE
. e e 3 e aeid T8
(A) FITSFT  (B) AeAliery (C) WETel® (D) §[¥Ter
R SEEIER AUERET M HaeE Wed HER e |
(A) SRTFRTEY VT ATl WaRE et | {9 |
(B) SNTEBTEX. VM Ul FETH-AI g1 safh 4% ¥eR 34U |
(C) I TdUTey SHTERTZY VT T TaH=AT =I<h WU {40
(D) STSIRTEY. UTEHT SET GRIB! AH SHITSHT T |

(A) 13 29T 3%
(B) 1T 3°MH &F
(C) 2% 39 VTeId
(D) AT & &
3 W 1 Y UHE 2 WIE] MASTed X HISAe Wel STk graed |
IE 1 TE 2
(a) QT 1 o
(b) T for feeg 2 T
(c) & faferaeg 3 e
(d) M fiE P it et
Code a b c d
(A) 2 3 4 1
(B) 3 4 1 2
(C) 3 2 4 1
(D) 4 3 1 2
¥, el YREE L a1 Neal T ... T € |
(A) 14-132 (C) 14-139
(B) 13-137 (D) 14-137

X P WG B4 orgae ¥ L s arg| oy $ $ah ¢ AL sy
W Al & GEd! T Hrgare $ R Tl §p
(A) T (C) =farT
(B) =ferr-1d (D) =fEror-ufzrm
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TSI W AT IAET
I Few, e R
% T8I FISHT SUBSTITUTION ©TE ITSBUSNOITUT <if&=e] 91 DISTRIBUTION <8 %

(A) IRTSIDNOITUB (B) IRTSIDNOIBUT
(C) IRTDISNOITUB (D) IRTDISNOIUTB

T fesu! Ha/AMAT TS TAd Gl 91l S Ie |
4, 9%, 1%, RY¥, RG@

(A) 1R © RY¥
(B) 9 (D)

fedrr o g e, wRrte auTe, Sy E ST 9o Wi R
e (A)
AHISE grael GHISHT U AGLEEH] ACAT IETHAT == THard | -%
FAAT THIA SIS ANNFHEE H-HEd] THEARE AT TH G2 Soaid THad | -4
AAAB! GEITAT FHAISE AT T FHTALNH GFeedl WUHT HaeqE®H! AT
S THa | -90
e (8)
T ARt AR T Aol T dE S T 9RR Jeor THeR | -4
AT FHISTHT Wieer o SerEerEEE Wi g R UHREE Sedd e F9

TRHT HEL T AHAAHT SAIEEAN == T | -q0
g (c)

EASEF HaT JAEH! Hecd Teded | -4

HideE! Hewd oo T Agel WagTal g Uee Jeold e | -4
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