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EIEEIL
Q. B YS! AMEG [FH@ T4 =] AEGE ATAaFa-el A b
A FIATAD! FEA T FAFITAT T8 AT THFAE (81 ATAR T QA |
o g A g B Qg C
22 A (R S =T A I W - <G O A O A B O A A A - A R0 O B I R I R CE S I
THEm | 3 3|5 R R R R R RIT3I IR RIR|R 1 11
5T Tl e T AT e SRS SHISAE Q8 AR TR |t § |
o g A T vg B Qg C
EE2H 9% ] 3 L &9 T2 0] 99-9% | 3] ¥ 9| R-3-¥ | %L-&08 | 5%
wiE | o4 | %[0 %| X | 90| w | 90 | %] w4l ¥ R
T de T 1] %] 9 q q 9 q q q 11 9 9 q q
- I IERE= (Computer Skill Test)
qQ&ET AT (Examination Scheme)
oy ity [ERCERRLED g T
Devanagari Typing RL AT Y e
English Typing RL AT Y e
PFIT Bl Word Processing RIAT
e (Computer | 90 Electronic Spreadsheet 133
Skill Test) Presentation System 133 ﬂOﬁI%lE‘
X;:ri(;?s basic, Email and q 7
EEa) 0 ¥ Rofie
Contents

1.

Windows basic, Email and Internet
o Introduction to Graphical User Interface
o Use & Update of Antivirus
e  Concept of virus, worm, spam etc.
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AT Ak AT AT
i g5, FeT R
TAT ALARTE CARET TG WA RAIcHs TOETsh! ST H

Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email ID, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)
Word processing
Creating, saving and opening documents
Typing in Devanagari and English
Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering
Creating and Manipulating Tables
Borders and Shading
Creating Newspaper Style Documents Using Column
Security Techniques of Document
Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents
Mail merge
resentation System
Introduction to presentation application
Creating, Opening & Saving Slides
Formatting Slides, Slide design, Inserting header & footer
Slide Show
Animation
Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.
lectronic Spreadsheet
Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)
e  Creating, Opening and Saving Work Book
o Editing, Copying, Moving, Deleting Cell Contents
Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and text
wrap)
Formatting Rows, Column and Sheets
Using Formula with Relative and Absolute Cell Reference
Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc.)
Sorting and Filtering Data
Inserting Header and Footer
Page Setting, Previewing and Printing

® [T]T ®© ©¢ ¢ ¢ ¢ o T & ¢ ¢ ¢ ¢ ¢ ¢ ¢ o o o o
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AT A AT AT
HEft wewr, fRew )
AT ICAETE SRET TG TARAIcHS TR TISTHH
SIS A1 S@EFTY Typing Skill Test 3T ART HQETH:-
1. TETINT Typing Skill Test T TIRT 4.0 EEg&! UICT Text [Te1g T 98 AER & WaH

-

Y€ W% 9id e (Correct Words/Minute) ST AE

Y W=aT HH F e Wid AT amd o ¥

Y AT T AE 0.4 R HH E R Uid e 0.0 ¥g
8.4 AT WET FET T Q0 WAl HH g T Ui e ada 0.8% #F
Q0 A1 "WMT LT T Q3.4 WaT H¥ g W8 Ui [ee amd q.00 #F
9.4 A1 AWET FE T 9 HRRT B YF R WA HeE aaa 1.}% 9%
QY A1 FWMET 8T T Q6.4 WRRT HW YF TR Ui [ee amd .40 o3
Q.4 A1 WMET FET T R0 WAl HH Y[F TR U [ee amd q.04 o
R0 A1 T FET T IR.Y VR HH Y[G ¥R U e arad .00 ¥g
IR.Y AT WWEET A T Y, AT FHH YE WEE WA WIS Arad Y AT
Y AT T SET E WER Wid Fee amad .40 uAT

2. English Typing Skill Test @I @RI 200 ¥EEEEHI TIST Text [Tgg T 8@ AER {F Ya

g -

Y€ 5% 9id e (Correct Words/Minute) ST AE

& WET %H g Y% Wid e amdd o ¥

& A1 HWRRT AT & Wl HH 8 W8 Wid e Amad 0.0 ¥g
Q AT AT A& T R WE HH g ¥R U Fe ad 0.8¥ #F
QR 1 FWRaT €T T QY 9RET HH YF ¥eE Ui e aa 1.00 g
QY 1 FWRT € T 95 9RET HH YF ¥IeE Wi (e add 1.}% 9%
qc a1 FWRaT FET T R WRET FHH F ¥eE Ui (e ad q.40 I3
QA AT FE T Y WRT HA Y[G ¥R U A arad q.6% IF
Ry AT AT FE T R0 AR HH Y[G WER U HAE arad .00 #F
0 AT FWEET AT T 30 WAl FHH YE YEE W (WA Arad R AT
30 91 WET 9¢T F WeE W e sia MO AF

3. U AT TEEETY Typing AT QU Text <T$ ATIR WIAT 25T TRD!T Text AT TS = Mg
| [REUST AUST a7 IR Text AT Ileddd T FHIH TOemdigee ATHT Text AT Punctuation
ST TWIGHT TEUAT IGHT ST AT TR | A= 56 Formula JART T4 917 9158 9
e (Correct Words/minute) ﬁwi%ﬁw

Formula:

(Total words typed — Wrong words)
5

Ae 9768 i e (Correct words/minute) =
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Rk UK

ENWE agacbl?‘{cb FEE (Multiple Choice Questions)
q. TETEl I @A AT TEaeeAoa qHiHT AcAtde =9 (Water Pressure) T8 =0T T gRfera

TEAT S F7 G R Ay

(A) %‘@a\?}'ﬁ TATET (Distribution Tank) (B) % YUY ATF (Break Pressure Tank)

(C) Aftea® AT (Septic Tank) (D) YFITA Hed =qFAT (Sectional Valve Chamber)
R. e e @Em (SDG) T A&d FEAT & (Goal 6) < WU TAT TRARTS q¥adl & HeeT THT T2

(A) TABT S FE T T FoAh TR (B) 0T LT ¥ TrEdda foran

(C) TeAHT TN € WU T GLARIZH] JUCTsaal G T (D) TN, FAar T q=er o

3, @EUH AT YT UH B U g Bl AGURIN BT TET Yo ST @Ud WUB! U] GIATT
A H IJUH FSH g2
(A) a2 YR T (Pressure Gauge) (B) d12X e (Water Meter)
© Tl WAH Weq (Flow Control Valve) (D) i U (Soak Pit)

Y. wfay ¥ g FNH gt arearere FEe WReR aeer SusT el gerd T s gadt Jed wEaHt
SIS U H HLAA FANT T2
(A) WS a1 ¥HH AT (Grease/Scum Trap) (B) FIAMRIA (Manhole)
(C) &a= %A_"f (Catch Drain) (D) Yftaw AT (Septic Tank)

Y. RiFe T a d= Tt wtear 98 &Ree wer @ T oIl 9T T (Setting&Hardening)W ERISED
EIEDICIERC R R v

(A) FNF (Curing) (B) BT3¢ (Hydration)
©) WIE'EE,?{ (Pointing) (D) qﬁ?{ (Punning)

IELRUK] @@f THE€ (Short Answer Questions)

WA . A A (WASH Plan) 961 % B2 T TEHAT A1 AT G(H1 T & T 7961 Hed FHSARE
(Scope)aﬁwwq@'ﬁl (%)

9T 2. U RAC TF (Ferro-Cement Tank) &1 AR=T ﬁﬂﬁ’{l G ATASAEEAT TFRNT RCC TATE T
T T e TATE TN &7 g AT T owEaRE aege | (X)

AT T e (Long Answer Questions)

WA 3. WHUH AT qE9ArE [@@a<al (Transmission & Distribution line) 8 #F H&T JHMEE T TR
(Leakage) #T HRUGE %-% g1 (hog €A FR1AC Tl TS ARHT T TqATS (A0 T JUAGEATT
== TRl (3+0)

T Y. TIENd GRS Al (On-site Sanitation) dvaiid dftd® aATg (Septic Tank) ¥ A% T4 (Soak Pit) T
HTAGUTEA T 10T (el sarear THe | & [Merd YUett (Off-site Sanitation) AT WANT g fa=T WehRawT
TA TMEIEE (ZMA WEY, PVC, HDPE, DWC) 1 FaSIar T FAME (Manhole) 1 ATEEI&HAT A W1
e | (4+%)
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