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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff    k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{        k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|ydr/0fM — lnlvt k/LIff       k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 

;]jf -k|fljlws 

ljifo_ ;DaGwL  / 

;+:yfut 1fg   

100 40 
j:t'ut – 

ax'j}slNks k|Zg 

(MCQ) 
%) k|Zg x @ cÍ  $% ldg]6 

låtLo 100 40 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
* k|Zg x  %cÍ  

# 306f 
ljifout– 

nfdf] pQ/ cfpg] k|Zg 
^ k|Zg x !)cÍ 

 

@= låtLo r/0f M — cGtjf{tf{                                                   k"0ff{Í M— #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs 
 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . k/LIffyL{n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

11. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

12. kf7\oqmd :jLs[t ldlt M— @)*!÷)*÷!) ut] b]lv 
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k|yd / låtLo kq (Paper I & II ) : 

;]jf -k|fljlws ljifo_ ;DaGwL  / ;+:yfut 1fg   

efu (Part I )  
Service Related (Technical Subject) 

v08 (Section) – (A)  

 

1. Computer Architecture 

1.1 Basic Structures : sequential circuits, design procedure, state table and state 

diagram, Von Neumann / Harvard architecture, RISC/CISC architecture 

1.2 Addressing Methods and Programs, representation of data, arithmetic operations, 

basic operational concepts, bus structures, instruction cycle and excitation cycle 

1.3 Processing Unit: instruction formats, arithmetic and logical instruction 

1.4 Addressing modes 

1.5 Input Output Organization : I/O programming , memory mapped I/O, basic 

interrupt system, Direct Memory Access (DMA) 

1.6 Arithmetic Operations 

1.7 Memory Systems 

 

2. Operating System  

2.1 Processes and Threads : Symmetric Multiprocessing, Microkernels, Concurrency, 

Mutual Exclusion, Deadlock and Synchronization 

2.2 Scheduling: Concept and algorithms 

2.3 Memory Management 

2.4 Input Output and Files: I/O devices and its organization, Principles of I/O 

software and hardware, Disks, Files and directories organization, File System 

Implementation 

2.5 Distributed Systems: Distributed Message passing, RPC, Client/Server 

Computing, Clusters 

2.6 Security : Authentication and Access Authorization, System Flaws and Attacks, 

Trusted system 

 

3. Computer Networks  

3.1 Protocol stack, OSI Reference Model and TCP/IP Protocol Suite 

3.2 Link Layer: services, error detection and correction, multiple access protocols, 

LAN addressing and ARP (Address Resolution Protocol), Ethernet, CSMA/CD 

multiple access protocol, Hubs, Bridges, and Switches, Wireless LANs, PPP 

(Point to Point Protocol), Wide area protocols 

3.3 Network Layer: services, datagram and virtual circuits, routing principles and 

algorithms, Internet Protocol (IP), IP addressing, IP transport, fragmentation and 

assembly, ICMP (Internet Control Message Protocol), routing on the internet, RIP 

(Routing Information Protocol), OSPF(Open Shortest Path First), router internals, 

IPv6 

3.4 Transport Layer: principles, multiplexing and demultiplexing, UDP, TCP, flow 

control, principles of congestion control, TCP congestion control 

3.5 Application Layer: Web and Web caching, FTP (File Transfer Protocol), 

Electronic mail, DNS (Domain Name System), socket programming 
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4. Structured and Object Oriented Programming  

4.1 Concept of Procedural Programming, Structural Programming, Object- Oriented 

Programming 

4.2 Data types, Abstract Data Types (ADT) 

4.3 Operators, variables and assignments  

4.4 Control structures 

4.5 Procedure/function 

4.6 Class definitions, encapsulation, inheritance, object composition, polymorphism 

4.7 Concept of C programming, C++ Programming 

 

5. Database Management System  

5.1 The relational model, ER model 

5.2 Structured Query Language (SQL) 

5.3 Functional dependency, normalization and relational database design, 

5.4 Transaction Management and Concurrency Control: Concurrent execution of the 

user programs, transactions, Concurrency control techniques 

5.5 Crash Recovery: types of failure, Recovery techniques 

5.6 Query Processing and Optimization 

5.7 Indexing : Hash based indexing, Tree based indexing 

5.8 Distributed Database Systems and Object oriented database system 

5.9 Data Mining and Data Warehousing 

5.10 Database Security 

 

v08 (Section) – (B)  

 

6. Software Engineering  

6.1 Software process: The software lifecycle models, risk-driven approaches 

6.2 Software project management: Relationship to lifecycle, project planning, project 

control, project organization, risk management, cost models, configuration 

management, version control, quality assurance, metrics 

6.3 Software requirements: Requirements analysis, requirements solicitation, 

analysis tools, requirements definition, requirements specification, static and 

dynamic specifications, requirements review, feasibility analysis 

6.4 Software design: Design for reuse and with reuse, design for change, design 

notations, design evaluation and validation 

6.5 Implementation: Programming standards and procedures, modularity, data 

abstraction, static analysis, unit testing, integration testing, regression testing, 

tools for testing, fault tolerance 

6.6 Maintenance: problem, nature and planning for maintenance 

6.7 SE issues: Formal methods, tools and environments for software engineering, role 

of programming paradigm, process maturity and Improvement, ISO standards, 

SEI- CMM, CASE tools 

 

7. Information Systems and Web Engineering  

7.1 Information Systems and Decision Making; Knowledge Management 

7.2 Strategic use of Information Technology: Work Process Redesign 

(Reengineering) with Information Technology, Enterprise Resources Planning 

Systems 
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7.3 Information Systems Security, Information Privacy, and Global Information 

Technology issues 

7.4 Introduction to Web Technology: Internet, Intranet, WWW, Static and Dynamic 

Web Page; Web Clients; Web Servers; Client Server Architecture: Single Tier, 

Two-Tier, Multi-Tier; HTTP: HTTP Request and Response; URL, Client Side 

Scripting, Server Side Scripting, Web 2.0 

7.5 Hyper Text Markup Language (HTML) : Introduction to HTML; Elements of 

HTML Document; HTML Elements and HTML Attributes, Headings, Paragraph, 

Division, Formatting; Image element; Anchors; Lists; Tables; Frames; Forms 

7.6 Client Side Scripting with JavaScript, Cascading Style Sheets 

7.7 Basics of AJAX; Introduction to XML and its Application 

 

8. Data Structure and Algorithmsए 

8.1 General concepts : Abstract Data Type: Time and space analysis of algorithms; 

Big oh and theta notations; Average, best and worst case analysis 

8.2 Linear data structures 

8.3 Trees: General and binary trees, Representations and traversals, Binary search 

trees, balancing trees, AVL trees, 2-3 trees, red-black trees, self- adjusting trees, 

Splay Trees 

8.4 Algorithm design techniques: Greedy methods, Priority queue search, 

Exhaustive search, Divide and conquer, Dynamic programming, Recursion 

8.5 Hashing 

8.6 Graphs and digraphs 

8.7 Sorting 

 

9. Artificial Intelligence 

9.1 Search: Uninformed search techniques‐ depth first search, breadth first search, 

depth limit search, and search strategy comparison; Informed search techniques‐

hill climbing, best first search, greedy search 

9.2 Learning: Supervised Learning; Unsupervised Learning; Semi-supervised 

Learning; Reinforcement Learning; Neural Networks; Support Vector Machine 

(SVM); Self Organizing Map; Genetic Algorithms; Clustering; Decision Trees 

9.3 Automated reasoning: FOPL; Knowledge Representation Languages. Basic 

Concepts of Natural Language Processing (NLP) 

9.4 Game Playing 

 

10. Advanced Topics in IT  

10.1 Parallel and distributed computing 

10.2 High speed networks 

10.3 Software Architecture 

10.4 Cryptography and network security 

10.5 E-commerce 

10.6 Software Project Management 

10.7 Cloud Computing 

10.8 Big Data Analytics 

10.9 Internet of Things (IoT)  

10.10 Machine Learning 
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11. IT in Nepal, Policy and Laws 

11.1 History of IT in Nepal 

11.2 Nepali Unicode, Nepali Fonts 

11.3 ICT Policy, 2072 BS 

11.4 Electronic Transaction Act, 2063 BS 

11.5 /fli6«o ;fO{a/ ;"/Iff gLlt, @)*) 
 

efu (Part II )  
Institutional Awareness 

v08 (Section) – (C) 

1. ;+:yfut 1fg / ;Dj4 sfg"gL Joj:yf 

1.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx¿sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx¿ 

1.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

1.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

1.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfoft tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

1.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

1.6 g]kfndf dnvfbsf] cfjZostf / cGt/ lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   
1.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

1.8 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.9 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.10 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

1.11 ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs vl/b lgodfjnL, @)^$  

 

k|yd kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

I ;]jf ;DjGwL 

A 
ax'j}slNks 

k|Zg 

(MCQs) 

$) @) k|Zg x @ cÍ = $) 

B $) @) k|Zg x @ cÍ = $) 

II ;+:yfut 1fg C @) !) k|Zg x @ cÍ = @) 
låtLokqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

I ;]jf ;DjGwL 
A $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

B $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

II ;+:yfut 1fg C @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{ lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff      k"0ff{Í M— @)) 

låtLo r/0f M—  -s_  k|:t'tLs/0f                          k"0ff{Í M— @) 

  -v_  cGtjf{tf{         k"0ff{Í M— #) 

 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff                                                                             k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof × cÍ ;do 

k|yd 
zf;sLo k|aGw 

/ ljsf;   
!)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

låtLo ;]jf ;DaGwL    !)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

 

@= låtLo r/0f M  k|:t'tLs/0f /  cGtjf{tf{                                    k"0ff{Ë M– %) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ k|:t'tLs/0f 

 
@) 

JolQmut k|:t'tLs/0f 

 (Individual Presentation) 
#) ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq ÷ljifodf lbO{P cg';f/ x''g]5 . 

4. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 .  

5. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. k|:t'tLs/0f (Presentation) k/LIffsf] nflu pDd]bjf/nfO{ s[lif ;fdu|L sDkgL lnld6]8;Fu ;DalGwt 

s'g} ;d;fdlos ljifo÷;jfn (Contemporary Issues) jf Topic pknAw u/fO{g]5 . k|To]s 

pDd]bjf/n] lbOPsf] Topic sf ljifodf lglb{i6 ;doleq JolQmut k|:t'lt (Individual Presentation) 

tof/ u/L k|:t'tLs/0f ug'{ kg]{5 . o;sf] d"NofÍg ljifoj:t' (Content), k|:t'ltsf] ;'u7g jf 9fFrf 

(Organization) / k|:t'ltsf] k|efjsfl/tf (Delivery Effectiveness) cfwf/df x'g]5 . 

8. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM zf;sLo k|jGw / ljsf;  

v08 -s_ –  %) cÍ  

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_  

 

1. zf;g / ;+ljwfg   

1.1 zf;sLo k|0ffnLsf cfofd, ljz]iftf / ;"rsx¿ 

1.2 g]kfndf ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg  

1.3 /fHozlQmsf] afF8kmfF8, zlQm k[ysLs/0f / ;Gt'ng  

1.4 ;+3, k|b]z / :yfgLo txsf] sfd / cGt/;DaGw 

1.5 nf]stGq, sfg'gL /fHo  / dfgj clwsf/ 

1.6 ;fdflhs Gofo, ;fdflhs ;'/Iff / ;dfj]zLs/0f 

1.7 gofF ;fj{hlgs zf;g (New Public Governance) 

1.8 ;fj{hlgs ;]jfsf] ;xlgdf{0f, ;xpTkfbg / ;xzf;g  

1.9 ;"rgfsf] xs / kf/blz{tf 

1.10 ;fdflhs ljljwtf / ljljwtfsf] Joj:yfkg 

 

2. ;fj{hlgs Joj:yfkg 

2.1 ;fj{hlgs Joj:yfkgsf] kl/ro / sfo{If]q   

2.2 Joj:yfkssf] sfo{, e"ldsf / l;kx¿ 

2.3 Joj:yfkgdf ;+rf/, cg'udg, d'Nof+sg, ;'k/Lj]If0f, pTk|]/0ff, dgf]jn, g]t[Tj, lgoGq0f, ;dGjo, 

lg0f{o k|lqmof, ;d"x ultzLntf, ;+u7gfTds Jojxf/, ;d"xsfo{ / sfo{ ;+:s[lt 

2.4 u'gf;f] Joj:yfkg, tgfj Joj:yfkg, ;"rgf Joj:yfkg, ;do Joj:yfkg / ;|f]t Joj:yfkg 

2.5 Joj:yfkg ;"rgf k|0ffnL (Management Information System) 

2.6 ljQLo lgoGq0f k|0ffnL 

2.7 ;fj{hlgs gLltM k|s[of, ;jfn / ;d;fdlos k|j[ltx¿ 

2.8 g]kfndf k|zf;g ;'wf/sf k|of;x¿ 

 

 

v08 -v_ –  %) cÍ 

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_ 

3. ;+u7g  / dfgj ;+zfwg Joj:yfkg 

3.1 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf;  

3.2 dfgj ;+;fwg Joj:yfkgM cjwf/0ff, cfofd / gljg k|j[lQx¿ 

3.3 dfgj ;+;fwg Joj:yfkgsf ljljw kIfx¿M egf{, 5gf}6, lgo'lQm, kb:yfkg, tflnd, sfo{;Dkfbg 

d"No+fsg, a9'jf, tna ;'ljwf, j[lt ljsf; / cjsf; 

3.4 Joj:yfklso cf}hf/x? (Management Tools) 

3.4.1 ;+u7g tyf Joj:yfkg k4tL (Organization and Management (O&M) Survey) 

3.4.2 sfo{ ljZn]if0f (Job Analysis): sfo{ ljj/0f (Job Description), sfo{ ljlzi6 ljj/0f 

(Job Specification), sfo{ d"Nof+sg(Job Evaluation), sfo{ k'li6s/0f÷;+j[l¢s/0f 

(Job Enrichment), sfo{lj:t[tLs/0f (Job Enlargement) 

3.5 Joj:yfkg k/LIf0f (Management Audit) 
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3.6 ;fd"lxs ;f}bfjfhL / >d Joj:yfkg  

3.7 kl/jt{g Joj:yfkg tyf ljjfb ;dfwfg  

3.8 jft{f tyf ;Demf}tf ug{] ;Lkx¿/0fgLlts Joj:yfkg (Strategic Management) M kl/ro, 

;+:yfut tyf Joj;flos /0fg}lts of]hgf / Strerngth Weakness, Opportunity, Threat  

(SWOT) ljZn]if0f 

 

4. of]hgf / ljsf; 

4.1 g]kfnsf] cy{tGq / ;jfnx¿ -of]hgf, >f]t kl/rfng, j[l4, ljsf; / ;d[l4_ 

4.2 g]kfndf of]hgfM k|of;, pknlJw / r'gf}tLx¿ 

4.3 ljsf;sf] cjwf/0ff / gjLgtd pkfudx¿  

4.4 ljsf;sf kIfx?M cfly{s, ;fdflhs, /fhgLlts / ;+:yfut  

4.5 dfgj ljsf;, lbuf] ljsf;, hnjfo' kl/jt{g, ;dfj]zL ljsf;, u/LjL lgjf/0f, ljZjJofkLs/0f, 

:yfgLos/0f / ljsf;df gful/s ;+nUgtf M gful/s ;dfh, u}/ ;/sf/L ;+:yf, ;d'bfodf 

cfwfl/t ;+:yf, ;xsf/L cflb 

4.6 cfof]hgf÷kl/of]hgf th{'df, sfof{Gjog / cg'udg tyf d"Nof+sg  

4.7 kl/of]hgf rqm (Project cycle), sfo{ If]qut zt{ (Terms of Reference), kl/of]hgf k|:tfj 

(Project Proposal), kl/of]hgf ljZn]if0f (Project analysis) tyf kl/of]hgf Joj:yfkg 

(Project Management) 

4.8 ;fj{hflgs lglh ;fem]bf/L (Public Private Partnership)  
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ –  -$) cÍ_ 

-@ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö $) cÍ_ 

 

1. ;fj{hlgs ;]jf, Joj;flostf / g]}ltstf  

1.1 ;fj{hlgs ;]jfsf] cjwf/0ff, ljz]iftf / cfwf/e"t dfGotf  

1.2 ;fj{hlgs ;]jf k|jfx / ;]jf k|jfxsf] u'0f:t/  

1.3 ;fj{hlgs ;]jf k|jfxdf ;/sf/, lghL If]q, ;d'bfo / gful/s ;+:yfsf] e"ldsf 

1.4 ;]jf k|jfxdf ljB'tLo zf;g (e- Governance) sf] k|of]u  

1.5 ;"rgf, kf/bzL{tf / uf]kgLotf 

1.6 ;'zf;g, ;bfrf/, pQ/bfloTj / hjfkmb]lxtf tyf ;fj{hlgs ;]jfdf e|i6frf/ lgoGq0f /0fgLlt  

1.7 ;fj{hlgs ;]jf k|jfxdf Joj;flos g]}ltstf / d"Nox¿ (Values), cfrf/–;+lxtf / ;fj{hlgs 

;|f]tsf] kl/rfng  

1.8 ;fj{hlgs hLjgsf l;4fGt (Principles of Public Life) 

1.9 ;+j]ufTds af}l4stf (Emotional intelligence) M cjwf/0ff / ;fj{hlgs ;]jfdf pkof]lutf 

  

2. ;fj{hlgs ljQ   

2.1 cfly{s k|zf;gsf] cy{, If]q / k|d'v sfo{x¿  

2.2 ah]6sf] cy{, l;4fGt, k|sf/ / dxTj 

2.3 ah]6 rqmM ah]6 th{'df, sfof{Gjog, cg'udg / d"Nof+sg 

2.4 g]kfnsf] s/ k|0ffnLsf] :j¿k M d"No clea[l4 s/, cfos/ / :yfgLo s/x¿  

2.5 ljQLo ;+3Lotfsf] cjwf/0ff / ;fj{hlgs ljQ -cfo, vr{ / C0f_ 

2.6 g]kfnsf] cfly{s ljsf;df j}b]lzs ;xfotfsf] e"ldsf / o;sf] ;d'lrt pkof]u  

 

v08 -v_ –  -^) cÍ_ 

-$ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö ^) cÍ_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx?sf] l:ylt / ug'{kg]{ ;'wf/ ;DaGwL 

;jfnx? 

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   

3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'NofÍg, sDkgLsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan) / sDkgLsf] efjL of]hgf  
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3.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ / ;xsfo{sf] 

df]8n 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 cfk"lt{ gLlt, @)^(  

4.5 s[lif Joj;fo k|j4{g gLlt, @)^# 

4.6 sDkgL P]g, @)^#  

4.7 ;fj{hlgs vl/b P]g, @)^#  

4.8 cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj P]g, @)&^ 

4.9 ;xsf/L P]g, @)&% 

4.10 jLp ljhg P]g, @)%*  

4.11 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

4.12 jLp ljhg lgodfjnL, @)^( 

4.13 hLjgfzs ljifflb lgodfjnL, @)%)   

4.14 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

4.15 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.16 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.17 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.18 /f;folgs dn lgb]{lzsf @)%&  

4.19 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.20 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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kf7\oqmd of]hgfnfO{ lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff      k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{          k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff                                                                             k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof × cÍ ;do 

k|yd 
k|zf;g / 

Joj:Yffkg  
!)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

låtLo ;]jf ;DaGwL    !)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

@= låtLo r/0f M  cGtjf{tf{                                                   k"0ff{Ë M– #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ #) df}lvs 

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq ÷ljifodf lbO{P cg';f/ x''g]5 . 

4. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 .  

5. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM k|zf;g / Joj:Yffkg  

v08 -s_ –  %) cÍ  

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_  

 

1. zf;sLo Joj:yf / ;+ljwfg   

1.1 zf;sLo k|0ffnLsf cfofd, ljz]iftf / ;"rsx? 

1.2 g]kfnsf] ;+ljwfg 

1.3 /fHozlQmsf] afF8kmfF8, zlQm k[ysLs/0f, ;Gt'ng / lgoGq0f  

1.4 g]kfnsf] ;+3Lo zf;g Joj:yf 

1.5 ;+3, k|b]z / :yfgLo txsf ;/sf/ aLrsf] cGt/;DaGw / ;dGjo 

 

2. nf]stGq, dfgj clwsf/ / g]kfnL ;dfh 

2.1 ;dfj]zL nf]stGq, sfg'gL /fHo  / dfgj clwsf/ 

2.2 k|ltlglwTjsf] l;4fGt, ;dfg'kflts k|ltlglwTj / ;sf/fTds lje]b  

2.3 ;fdflhs Gofo / ;fdflhs ;'/Iff 

2.4 g]kfnL ;dfhsf ljljw hft÷hflt÷ju{÷;d'bfox?sf] ;fdflhs, ;f+:s[lts, cfly{s cj:yf / 

/xg;xg 

2.5 ljljwtf Joj:yfkg / o;sf cj;/x¿ 

2.6 ;"rgfsf] xs Pj+ ;fj{hlgs lgsfosf] bfloTj 

 

3. ;fj{hlgs k|zf;g / Joj:yfkg 

3.1 ;fj{hlgs k|zf;gsf] cjwf/0ff, l;¢fGt / sfo{x¿ 

3.2 sd{rf/L k|zf;gsf cfwf/e"t kIfx¿ 

3.3 Joj:yfkgsf gjLgtd k|j[ltx¿ 

3.4 Joj:yfkssf] sfo{, e"ldsf / l;kx¿ 

3.5 pTk|]/0ff, dgf]jn, g]t[Tj, lgoGq0f, ;dGjo / lg0f{o k|lqmof 

3.6 Joj:yfkg ;"rgf k|0ffnL / ;"rgf k|ljlwsf] pkof]u 

3.7 u'gf;f] Joj:yfkg, tgfj Joj:yfkg, ;"rgf Joj:yfkg / ;do Joj:yfkg 

 

4. ;fj{hlgs gLlt M th'{df, sfof{Gjog, cg''udg / d"Nof+sg 

 

v08 -v_ –  %) cÍ 

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_ 

5. ;+u7g  / dfgj ;+zfwg Joj:yfkg 

5.1 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf;  

5.2 dfgj ;+;fwg Joj:yfkgsf ljljw kIfx¿M egf{, 5gf}6, lgo'lQm, kb:yfkg, tflnd, a9'jf, tna 

;'ljwf, sfo{;Dkfbg d"No+fsg, j[lt ljsf; / cjsf; 

5.3 Joj:yfklso cf}hf/x? (Management Tools) 

5.3.1 ;+u7g tyf Joj:yfkg k4tL (Organization and Management (O&M) Survey) 
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5.3.2 sfo{ ljZn]if0f (Job Analysis): sfo{ ljj/0f (Job Description), sfo{ ljlzi6 ljj/0f 

(Job Specification), sfo{ d"Nof+sg(Job Evaluation), sfo{ k'li6s/0f÷;+j[l¢s/0f 

(Job Enrichment), sfo{lj:t[tLs/0f (Job Enlargement) 

5.4 Joj:yfkg k/LIf0f (Management Audit) 

5.5 ;+u7gfTds Jojxf/ / sfo{ ;+:s[lt 

5.6 kl/jt{g Joj:yfkg tyf ljjfb ;dfwfg  

5.7 /0fgLlts Joj:yfkg M kl/ro, ;+:yfut tyf Joj;flos /0fg}lts of]hgf / / Strerngth 

Weakness, Opportunity, Threat (SWOT) ljZn]if0f 

 

6. of]hgf / ljsf; 

6.1 g]kfnsf] cy{tGq / ;jfnx? -of]hgf, >f]t kl/rfng, j[l4, ljsf; / ;d[l4_ 

6.2 g]kfndf of]hgfj¢ ljsf; / rfn' cfjlws of]hgf  

6.3 ljsf;sf] cjwf/0ff / gjLgtd pkfudx¿  

6.4 ljsf;sf kIfx?M cfly{s, ;fdflhs, /fhgLlts / ;+:yfut  

6.5 ljsf;sf cfofdx¿ M dfgj ljsf;, lbuf] ljsf;, ;dfj]zL ljsf;, u/LjL lgjf/0f, 

ljZjJofkLs/0f / :yfgLos/0f 

6.6 hnjfo' kl/jt{gn] ;fdflhs hLjgdf kf/]sf] k|efj / cg's'ng 

6.7 of]hgf th{'df, sfof{Gjog, cg'udg tyf d"Nof+sg k|lqmof  

6.8 ;fj{hflgs lglh ;fem]bf/L (Public Private Partnership)  
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ –  -$) cÍ_ 

-@ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö $) cÍ_ 

 

1. ;fj{hlgs ;]jf, Joj;flostf / g]}ltstf  

1.1 ;fj{hlgs ;]jfsf] cjwf/0ff, ljz]iftf / cfwf/e't dfGotfx¿ 

1.2 ;fj{hlgs ;]jf k|jfx / o;sf gljgtd\ cEof; / gjk|jt{g (Innovation) 

1.3 ;'zf;g, kf/bzL{tf / hjfkmb]lxtf 

1.4 ;DklQ z'l4s/0f (Money Laundering) / e|i6frf/ lgjf/0f  

1.5 ljB'tLo zf;g (E- Governance)  

1.6 ;fj{hlgs hLjgsf l;4fGt (Principles of Public Life) 

1.7 ;+j]ufTds af}l4stf (Emotional intelligence) Mcjwf/0ff / ;fj{hlgs ;]jfdf pkof]lutf  

 

2. ;fj{hlgs ljQ   

2.1 cfly{s k|zf;gsf] cy{, If]q / k|d'v sfo{x¿  

2.2 ah]6sf] cy{, l;4fGt, k|sf/ / dxTj 

2.3 ;fj{hlgs ljQ Joj:yfkg -;fj{hlgs cfo, vr{ tyf C0f_ 

2.4 g]kfnsf] s/ k|0ffnLsf] :j¿k M d"No clea[l4 s/, cfos/ / :yfgLo s/x¿  

2.5 cfGtl/s lgoGq0f k|0ffnL 

 

 

v08 -v_ –  -^) cÍ_ 

-$ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö ^) cÍ_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx¿sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx¿ 

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   

3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'Nof°g, sDkgLfsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan) / sDkgLsf] efjL of]hgf  

3.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  
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3.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ / ;xsfo{sf] 

df]8n 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 cfk"lt{ gLlt, @)^(  

4.5 s[lif Joj;fo k|j4{g gLlt, @)^# 

4.6 sDkgL P]g, @)^#  

4.7 ;fj{hlgs vl/b P]g, @)^#  

4.8 cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj P]g, @)&^ 

4.9 ;xsf/L P]g, @)&% 

4.10 jLp ljhg P]g, @)%*  

4.11 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

4.12 jLp ljhg lgodfjnL, @)^( 

4.13 hLjgfzs ljifflb lgodfjnL, @)%)   

4.14 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

4.15 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.16 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.17 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.18 /f;folgs dn lgb]{lzsf @)%&  

4.19 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.20 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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kf7\oqmd of]hgfnfO{ lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff      k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{          k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff                                                                             k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof × cÍ ;do 

k|yd 
k|zf;g / 

Joj:Yffkg  
!)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

låtLo ;]jf ;DaGwL    !)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ Ö ^) 

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ Ö $) 

@= låtLo r/0f M  cGtjf{tf{                                                   k"0ff{Ë M– #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ #) df}lvs 

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq ÷ljifodf lbO{P cg';f/ x''g]5 . 

4. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 .  

5. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM k|zf;g / Joj:Yffkg  

v08 -s_ –  %) cÍ  

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_  

 

1. zf;sLo Joj:yf / ;+ljwfg   

1.1 zf;sLo k|0ffnLsf cfofd, ljz]iftf / ;"rsx¿ 

1.2 g]kfnsf] ;+ljwfg 

1.3 /fHozlQmsf] afF8kmfF8, zlQm k[ysLs/0f, ;Gt'ng / lgoGq0f  

1.4 g]kfnsf] ;+3Lo zf;g Joj:yf 

1.5 ;+3, k|b]z / :yfgLo txsf ;/sf/ aLrsf] cGt/;DaGw / ;dGjo 

 

2. nf]stGq, dfgj clwsf/ / g]kfnL ;dfh 

2.1 ;dfj]zL nf]stGq, sfg'gL /fHo  / dfgj clwsf/ 

2.2 k|ltlglwTjsf] l;4fGt, ;dfg'kflts k|ltlglwTj / ;sf/fTds lje]b  

2.3 ;fdflhs Gofo / ;fdflhs ;"/Iff 

2.4 g]kfnL ;dfhsf ljljw hft÷hflt÷ju{÷;d'bfox¿sf] ;fdflhs, ;f+:s[lts, cfly{s cj:yf / 

/xg;xg 

2.5 ljljwtf Joj:yfkg / o;sf cj;/x¿ 

2.6 ;"rgfsf] xs Pj+ ;fj{hlgs lgsfosf] bfloTj 

 

3. ;fj{hlgs k|zf;g / Joj:yfkg 

3.1 ;fj{hlgs k|zf;gsf] cjwf/0ff, l;¢fGt / sfo{x¿ 

3.2 sd{rf/L k|zf;gsf cfwf/e"t kIfx¿ 

3.3 Joj:yfkgsf] gjLgtd k|j[ltx¿ 

3.4 Joj:yfkssf] sfo{, e"ldsf / l;kx¿ 

3.5 pTk|]/0ff, dgf]jn, g]t[Tj, lgoGq0f, ;dGjo / lg0f{o k|lqmof 

3.6 ;d"x ultzLntf, ;+u7gfTds Jojxf/, ;d"xsfo{ / sfo{ ;+:s[lt 

3.7 Joj:yfkg ;"rgf k|0ffnL / ;"rgf k|ljlwsf] pkof]u 

3.8 u'gf;f] Joj:yfkg, tgfj Joj:yfkg, ;"rgf Joj:yfkg / ;do Joj:yfkg 

 

4. ;fj{hlgs gLlt M th'{df, sfof{Gjog, cg''udg / d"Nof+sg 

 

v08 -v_ –  %) cÍ 

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ_ 

5. ;+u7g  / dfgj ;+zfwg Joj:yfkg 

5.1 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf;  

5.2 dfgj ;+;fwg Joj:yfkgsf ljljw kIfx¿M egf{, 5gf}6, lgo'lQm, kb:yfkg, tflnd, sfo{;Dkfbg 

d"No+fsg, a9'jf, tna ;'ljwf, j[lt ljsf; / cjsf; 

5.3 Joj:yfklso cf}hf/x? (Management Tools) 

5.3.1 ;+u7g tyf Joj:yfkg k4tL (Organization and Management (O&M) Survey) 
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5.3.2 sfo{ ljZn]if0f (Job Analysis): sfo{ ljj/0f (Job Description), sfo{ ljlzi6 ljj/0f 

(Job Specification), sfo{ d"Nof+sg(Job Evaluation), sfo{ k'li6s/0f÷;+j[l¢s/0f 

(Job Enrichment), sfo{lj:t[tLs/0f (Job Enlargement) 

5.4 Joj:yfkg k/LIf0f (Management Audit) 

5.5 ;fd"lxs ;f}bfjfhL / >d Joj:yfkg  

5.6 kl/jt{g Joj:yfkg tyf ljjfb ;dfwfg  

5.7 jft{f tyf ;Demf}tf ug{] ;Lkx? 

5.8 /0fgLlts Joj:yfkg M kl/ro, ;+:yfut tyf Joj;flos /0fg}lts of]hgf / Strerngth 

Weakness, Opportunity, Threat (SWOT) ljZn]if0f 

 

6. of]hgf / ljsf; 

6.1 g]kfnsf] cy{tGq / ;jfnx? -of]hgf, >f]t kl/rfng, j[l4, ljsf; / ;d[l4_ 

6.2 g]kfndf of]hgfj¢ ljsf; / rfn' cfjlws of]hgf  

6.3 ljsf;sf] cjwf/0ff / gjLgtd pkfudx¿  

6.4 ljsf;sf kIfx?M cfly{s, ;fdflhs, /fhgLlts / ;+:yfut  

6.5 ljsf;sf cfofdx¿ M dfgj ljsf;, lbuf] ljsf;, ;dfj]zL ljsf;, u/LjL lgjf/0f, 

ljZjJofkLs/0f / :yfgLos/0f 

6.6 jftfj/0f, hg;+Vof, /f]huf/ / a;fFO{;/fO{  

6.7 hnjfo' kl/jt{gn] ;fdflhs hLjgdf kf/]sf] k|efj / cg's'ng 

6.8 of]hgf th{'df, sfof{Gjog, cg'udg tyf d"Nof+sg k|lqmof  

6.9 ;fj{hflgs lglh ;fem]bf/L (Public Private Partnership)  
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ –  -$) cÍ_ 

-@ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö $) cÍ_ 

 

1. ;fj{hlgs ;]jf, Joj;flostf / g]}ltstf  

1.1 ;fj{hlgs ;]jfsf] cjwf/0ff, ljz]iftf / cfwf/e't dfGotfx¿ 

1.2 ;fj{hlgs ;]jf k|jfx / o;sf gljgtd\ cEof; / gjk|jt{g (Innovation) 

1.3 ;'zf;g, kf/bzL{tf / hjfkmb]lxtf 

1.4 ;bfrf/, Joj;flos g]}ltstf / d"Nox¿ (Values)  

1.5 ;DklQ z'l4s/0f (Money Laundering) / e|i6frf/ lgjf/0f  

1.6 ljB'tLo zf;g (E- Governance)  

1.7 ;fj{hlgs hLjgsf l;4fGt (Principles of Public Life) 

1.8 ;+j]ufTds af}l4stf (Emotional intelligence) M cjwf/0ff / ;fj{hlgs ;]jfdf pkof]lutf  

 

2. ;fj{hlgs ljQ   

2.1 cfly{s k|zf;gsf] cy{, If]q / k|d'v sfo{x¿  

2.2 ah]6sf] cy{, l;4fGt, k|sf/ / dxTj 

2.3 ah]6 rqmM ah]6 th{'df, sfof{Gjog, cg'udg / d"Nof+sg 

2.4 ;fj{hlgs ljQ Joj:yfkg -;fj{hlgs cfo, vr{ tyf C0f_ 

2.5 g]kfnsf] s/ k|0ffnLsf] :j¿k M d"No clea[l4 s/, cfos/ / :yfgLo s/x¿  

2.6 cfGtl/s lgoGq0f k|0ffnL 

2.7 g]kfnsf] cfly{s ljsf;df j}b]lzs ;xfotfsf] e"ldsf / o;sf] ;d'lrt pkof]u  

 

v08 -v_ –  -^) cÍ_ 

-$ k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö ^) cÍ_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx¿sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx¿ 

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   

3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'Nof°g, sDkgLfsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan) / sDkgLsf] efjL of]hgf  
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3.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ / ;xsfo{sf] 

df]8n 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 cfk"lt{ gLlt, @)^(  

4.5 sDkgL P]g, @)^#  

4.6 vfB P]g, @)@# 

4.7 ;fj{hlgs vl/b P]g, @)^#  

4.8 cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj P]g, @)&^ 

4.9 ;xsf/L P]g, @)&% 

4.10 jLp ljhg P]g, @)%*  

4.11 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

4.12 jLp ljhg lgodfjnL, @)^( 

4.13 hLjgfzs ljifflb lgodfjnL, @)%)   

4.14 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

4.15 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.16 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.17 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.18 /f;folgs dn lgb]{lzsf @)%&  

4.19 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.20 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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kf7\oqmd of]hgfnfO{ lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff      k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{          k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff                                                                             k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof × cÍ ;do 

k|yd 
k|zf;g /  

Joj:yfkg 
!)) $) ljifout  !) k|Zg × !) cÍ # 306f 

låtLo ;]jf ;DaGwL  !)) $) 

ljifout – 

ts{o'Qm ljZn]if0ffTds 
^ k|Zg ×  !) cÍ  

# 306f 
ljifout – 

;d:of ;dfwfg 
@ k|Zg × @) cÍ  

@= låtLo r/0f M  cGtjf{tf{                                                   k"0ff{Ë M– #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ #) df}lvs 

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq ÷ljifodf lbO{P cg';f/ x''g]5 . 

4. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 .  

5. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. k|yd r/0fsf] k/LIffaf6 5gf]6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

8. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM k|zf;g / Joj:yfkg  

v08 -s_ –  $) cÍ  

-$ k|Zg ×!) cÍ_  

1. g]kfnsf] ;+ljwfg   

1.1 df}lns xs / st{Jo 

1.2 /fHosf lgb]{zs l;4fGt, gLlt tyf bfloTj 

1.3 sfo{kflnsf, Joj:yflksf / Gofokflnsf 

1.4 g]kfnsf] ;+3Lo zf;g Joj:yf 

1.5 ;+3, k|b]z / :yfgLo txsf ;/sf/ aLrsf] cGt/;DaGw / ;dGjo 

 

2. nf]stGq, dfgj clwsf/ / g]kfnL ;dfh 

2.1 ;dfj]zL nf]stGq, sfg'gL /fHo  / dfgj clwsf/ 

2.2 k|ltlglwTjsf] l;4fGt, ;dfg'kflts k|ltlglwTj / ;sf/fTds lje]b  

2.3 ;fdflhs Gofo / ;fdflhs ;"/Iff 

2.4 g]kfnL ;dfhsf ljljw hft÷hflt÷ju{÷;d'bfox?sf] ;fdflhs, ;f+:s[lts, cfly{s cj:yf / 

/xg;xg 

2.5 ;"rgfsf] xs Pj+ ;fj{hlgs lgsfosf] bfloTj 

 

3. ;fj{hlgs Joj:yfkg / ljsf; 

3.1 Joj:yfkgsf] cjwf/0ff, l;¢fGt / gjLgtd k|j[ltx¿ 

3.2 Joj:yfkssf] sfo{, e"ldsf / l;kx¿ 

3.3 pTk|]/0ff, dgf]jn, g]t[Tj, sfo{bn lgdf{0f (Team building)  lgoGq0f, ;dGjo / lg0f{o k|lqmof 

3.4 Joj:yfkg ;"rgf k|0ffnL / ;"rgf k|ljlwsf] pkof]u 

3.5 u'gf;f] Joj:yfkg, tgfj Joj:yfkg, ;"rgf Joj:yfkg / ;do Joj:yfkg 

3.6 of]hgf th{'df, sfof{Gjog, cg'udg, k[i7kf]if0f tyf d"Nof+sg k|lqmof  

3.7 kl/of]hgf ljZn]if0f (Project analysis) tyf kl/of]hgf ;+rfng tyf Joj:yfkg 

3.8 lbuf] ljsf;, hnjfo' kl/jt{g, ;dfj]zL ljsf;, u/LjL lgjf/0f, ljZjJofkLs/0f, If]qLos/0f 

tyf :yfgLos/0f 

 

4. ;fj{hlgs gLlt M  ljZn]if0f, th'{df, sfof{Gjog, cg''udg / d"Nof+sg 

 

v08 -v_ –  ^) cÍ 

-^ k|Zg ×!) cÍ_ 

5. ;+:yfut 1fg 

5.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx?sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx? 

5.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

5.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 
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5.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

5.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

5.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   

5.7 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

5.8 g]kfnsf] s[lif ljsf;sf] jt{dfg l:ylt / k|d'v ;jfnx?  

5.9 vfB ;"/Iff, vfB ;Dk|e'tf / ul/aL lgjf/0fdf df6f], ljpljhg, ljiffbL / dnvfbsf] e"ldsf 

5.10 g]kfndf nfu" ePsf df6f], ljpljhg, ljiffbL / dnvfb cWoog / Joj:yfkg cfof]hgfx? / 

df6f] If]q;+u ;DjlGwt cGt/f{li6«o ;+3 ;+:yfx?  

 

6. ;Dj4 sfg"gL Joj:yf 

6.1 /fli6«o s[lif gLlt, @)^! 

6.2 /fli6«o dn gLlt, @)%* 

6.3 /fli6«o jLp ljhg gLlt, @)%^  

6.4 cfk"lt{ gLlt, @)^(  

6.5 s[lif h}ljs ljljwtf gLlt, @)^# 

6.6 s[lif Joa;fo k|j4{g gLlt, @)^# 

6.7 sDkgL P]g, @)^#  

6.8 vfB P]g, @)@# 

6.9 ;fj{hlgs vl/b P]g, @)^#  

6.10 cfly{s sfo{ljlw tyf ljlQo pQ/bfloTj P]g, @)&^ 

6.11 jLp ljhg P]g, @)%*  

6.12 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

6.13 afnL ;+/If0f P]g, @)^$ 

6.14 jLp ljhg lgodfjnL, @)^( 

6.15 hLjgfzs ljifflb lgodfjnL, @)%)   

6.16 ;fj{hlgs vl/b lgodfjnL, @)^$ 

6.17 cfly{s sfo{ljlw tyf ljlQo pQ/bfloTj lgodfjnL, @)&&  

6.18 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

6.19 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

6.20 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

6.21 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

6.22 /f;folgs dn lgb]{lzsf @)%&  

6.23 ljqm]tf Joj:yf sfo{ljlw, @)&&  

6.24 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ –  -%) cÍ_ 

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö %) cÍ_ 

 

1. Soil Sciences         

1.1 Concept of soil, soil fertility and soil productivity  

1.2 Soil physics and soil chemistry 

1.3 Soil acidity and liming 

1.4 Soil classification 

1.5 Biological and agronomic measures for soil conservation  

 

2. Soil Fertility and Plant Nutrition  

2.1 Essential plant nutrients and their classification 

2.2 Functions of essential plant nutrients in plants 

2.3 Nutrient requirements, uptake and balance 

2.4 General fertility status of major Nepalese soils 

2.5 Use of isotop in nutrient uptake 

 

3. Manures and Fertilizers   

3.1 Sources and types of organic manures 

3.2 Farmyard manure (FYM), compost and their preparation, storage and applications 

3.3 Bio-fertilizers, vermicompost, inoculants and their use in Nepalese agriculture 

3.4 Green manures, their desirable characteristics, benefits and constraints  

3.5 Mineral fertilizers and their history in Nepal 

3.6 Types of commercial fertilizers (straight, compound complexes, micronutrient) and 

their nutrient contents and behavior in soils 

3.7 Effective use of manures and fertilizers; ways of effective distribution of fertilizers in 

3 tiers system in Nepal 

 

4. Problems Associated with Green revolution 

4.1 Groundwater depletion and pollution 

4.2 Fertilizer pollution 

4.3 NO3 accumulation in drinking water 

4.4 Green house effect 

4.5 Eutrophication 

4.6 Organic matter depletion 

4.7 Soil productivity decline 

4.8 Land degradation and soil acidification 

4.9 Bio-diversity depletion  

4.10 Pesticide pollution 

4.11 Soil and environmental degradation 

4.12 Global warming and its consequences 
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v08 -v_ –  -%) cÍ_ 

-# k|Zg ×!) cÍ / ! k|Zg ×@) cÍ Ö %) cÍ_ 

 

5. Seed and Crop Management  

5.1 Agricultural insect pests of national priority and their management 

5.2 Seed borne and plant diseases of national priority and their management 

5.3 Toxicology of pesticide and status of pesticide use in Nepal 

5.4 Integrated Pest Management (IPM), biological control and biopesticides 

5.5 Importance, issues, challenges and role of plant quarantine in Nepal 

5.6 History, impact and importance of crop research and development programs 

5.7 Weather and Crops 

5.8 Weeds and Weeds Management 

5.9 Biodiversity and Agro-biodiversity 

5.10 Genetics and Plant Breeding 

5.11 Sustainable Agriculture & Farming System 

5.12 Vertical Farming and Innovative Technology 

 

6. Seed Technology  

6.1 Principles and practices of seed production 

6.2 Seed classification and their qualities 

6.3 Physiology of seed and seed borne diseases and their management 

6.4 Seed certification procedures and seed certification standards of major crops 

6.5 Seed regulatory agency and its function in controlling and maintenance of seed 

standards 

6.6 Importance and present status of Seed self sufficiency program 

6.7 Ways to promote high yielding seed materials 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 

;fdfGo 1fg   

!)) $) 

j:t'ut  
ax'j}slNks 

k|Zg (MCQ) 
%) k|Zg x  ! cÍ  $% ldg]6 

zf;sLo Joj:yf 

/ ;d;fdlos 

dfldnf 

ljifout – 

5f]6f] pQ/ cfpg] k|Zg 
^ k|Zg x  % cÍ 

! 306f 

#) ldg]6 ljifout – 

nfdf] pQ/ cfpg] k|Zg 
@ k|Zg x  !) cÍ 

låtLo ;]jf ;DaGwL !)) $) 

ljifout – 

5f]6f] pQ/ cfpg] k|Zg 
$ k|Zg x  % cÍ  

# 306f 
ljifout – 

nfdf] pQ/ cfpg] k|Zg 
* k|Zg x  !) cÍ  

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                                 k"0ff{Ë M– $)                                                           

 

ljifo k"0ff{Í k/LIff k|0ffnL  

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds @) ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

2. k|yd / låtLo  kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbOP cg';f/ x''g]5 . 

4. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

5. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A, B, C, 

D df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

6. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

7. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

8. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

9. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

10. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd–kq M  ;fdfGo 1fg / zf;sLo Joj:yf / ;d;fdlos dfldnf  

v08 -s_ –  ;fdfGo 1fg  -%) cÍ_ 

1. ;fdfGo 1fg -%)× ! cÍ_ 

1.1 e"uf]n / jftfj/0f -!) cÍ_ 

1.1.1 ljZjsf] e"uf]n ;DaGwL ;fdfGo hfgsf/L 

1.1.2 g]kfnsf] e"uf]n M w/ftnLo :j?k, lsl;d, ljz]iftf, hnjfo', xfjfkfgL, hghLjg, k|d'v 

k|fs[lts ;|f]t / ;fwgx¿ 

1.1.3 lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/jt{g, jftfj/0f, hg;+Vof, zx/Ls/0f, 

j;fO{;/fO{ / /fli6«o ;Dkbfx¿ 

 

1.2 Oltxf; / ;+:s[lt -!) cÍ_ 

1.2.1 ljZjsf dxTjk"0f{ P]ltxfl;s 36gfx¿ 

1.2.2 g]kfnsf] k|frLg Oltxf; -ls/fFtsfn, lnlR5ljsfn / dNnsfn_ af/] ;fdfGo hfgsf/L 

1.2.3 g]kfnsf] cfw'lgs Oltxf; -;fdflhs, cfly{s Pj+ /fhgLlts cj:yf_ 

1.2.4 k|rlnt k|d'v wd{, ;+:s[lt, hfthflt, efiffefifL, snf, ;flxTo  

 

1.3 zf;gk4lt / zf;g -* cÍ_ 

1.3.1 g]kfnsf] ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg  

1.3.2 g]kfnsf] k|zf;lgs Joj:yfsf] ljsf;qmd 

1.3.3 g]kfnsf] ;+3Lo, k|fb]lzs / :yfgLo tx tyf zf;g k|0ffnL  

 

1.4 cj:yf cfly{s kIfx¿ -!) cÍ_ 

1.4.1 cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n /fli6«o÷ufx{:Yo pTkfbg, k|ltJolQm cfo, Jofkf/ 

3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.4.2 g]kfndf ljsf;sf k"jf{wf/x? – s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, 

:jf:Yo / ljB't  

1.4.3 of]hgfj4 ljsf;qmd / rfn' cfjlws of]hgfsf] ;fdfGo hfgsf/L 

1.4.4 cGt/f{li6«o ;xof]u, a}b]lzs Jofkf/ a}b]lzs nufgL tyf k|ljlw x:tfGt/0f  

1.4.5 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL  hfgsf/L 

 

1.5 cGt/f{li6«o ;DaGw / cGt/f{li6«o ;+3, ;+:yfx¿ -^ cÍ_ 

1.5.1 l5d]sL d'n'sx?;Fu g]kfnsf] ;DaGw  

1.5.2 ;+o'Qm /fi6« ;+3 / o;sf lalzli6s[t lgsfox?  

1.5.3 Bay of Bengal Initiative for Multi-Sectoral Technical and economic 

Cooperation (BIMSTEC), Association of Southeast Asian Nations  

(ASEAN), South Asian Association for Regional Cooperation (SAARC) / 

If]qLo Jofkf/ k|0ffnL – South Asian Free Trade Area (SAFTA) 

1.5.4 ljZj a}+s, PlzofnL ljsf; a}+s / PlzofnL k"jf{wf/ nufgL a}+s  

 

1.6 lj1fg, k|ljlw / ;d;fdlos ultljlwx¿ -^ cÍ_ 

1.6.1 lj1fg / k|ljlwsf dxTjk"0f{ pknlAwx?af/] hfgsf/L 

1.6.2 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx¿ 
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v08 -v_ – zf;sLo Joj:yf / ;d;fdlos dfldnf  

-%) cÍ_ 

-^ k|Zg ×% cÍ / @ k|Zg ×!) cÍ_ 

1. zf;sLo Joj:yf  

1.1 zf;gsf cfwf/e"t kIfx¿  

1.2 g]kfnsf] ;+ljwfg  

1.3 ;+3Lo zf;g Joj:yfM ;+3, k|b]z / :yfgLo tx  

1.4 nf]stGq, sfg"gL /fHo / dfgj clwsf/   

1.5 ;xefuLtf d"ns zf;g k|0ffnL  

 

2. >f]t Joj:yfkg / of]hgf  

2.1 Dffgj >f]t Joj:yfkgM k|flKt, ljsf;, pkof]u / ;Def/  

2.2 ;fj{hlgs ljQ Joj:yfkgM g]kfnsf] of]hgf / ah]6 k|0ffnL  

2.3 sDkgLsf] n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL  

2.4 ljQLo Joj:yfkg / ;fdflhs pQ/bfloTj  

2.5 ljsf; of]hgf / rfn" cfjlws of]hgf  

2.6 ;xeflutfd"ns of]hgf / ljsf;  

 

3. ;fdflhs tyf cfly{s dfldnfx¿  

3.1 ;fdflhs Gofo tyf ;dfgtf  

3.2 ;fdflhs ;dfj]zLs/0f / ;sf/fTds lje]b  

3.3 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng  

3.4 cfly{s j[l4 tyf cfly{s ljsf;  

3.5 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf] e"ldsf  

3.6 ;Dj[¢tf / /f]huf/sf cj;/x¿ 

 

4. ljsf; / jftfj/0f ;Da4 dfldnfx¿ 

4.1 Dffgj ljsf;  

4.2 k"jf{wf/ ljsf;  

4.3 lbuf] ljsf;   

4.4 ljs]Gb|Ls/0f / ;+3Lotf  

4.5 ljsf;df ;"rgf k|ljlw  

4.6 hnjfo' kl/jt{g  

4.7 phf{ Joj:yfkg 

4.8 k|b"if0f lgoGq0f tyf kmf]x/–d}nf Joj:yfkg 
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låtLo kq M ;]jf ;DaGwL  

v08 -s_ –  -^) cÍ_ 

-@ k|Zg ×% cÍ / % k|Zg ×!) cÍ_ 

1. n]vf / n]vf k|0ffnLsf] kl/ro 

1.1 n]vfkfngsf] cjwf/0ff, cfwf/e"t tTj, p2]Zo / dxTj  

1.2 n]vf k|0ffnLsf] kl/ro / k|sf/ 

1.3 bf]xf]/f] n]vf k|0ffnLsf l;4fGt / ;f] ;DjGwL vftfx?  

1.4 n]vf k|0ffnLsf If]qx?  

1.4.1 ljQLo n]vf+sg  

1.4.2 Joj:yfkg n]vf+sg  

1.4.3 nfut n]vf+sg  

1.4.4 cfDbfgL n]vf+sg  

1.5 vftfsf k|sf/ / 8]lj6 / q]ml86sf lgodx? 

1.6 n]vf+°g k|0ffnLsf cfwf/x? M gub (Cash) / k|f]befjL (Accrual) 

1.7 n]vf ;DjGwL ljleGg zJbfjnLx?sf] 1fg M ;DklQ, vr{, cfDbfgL, k'+hL / bfloTj  

1.8 g]kfn n]vfdfg (Nepal Accounting Standard) 

1.9 g]kfn ljQLo k|ltj]bg k|0ffnL (Nepal Financial Reporting System) 

1.10 cGt//fli6«o ljQLo k|ltj]bg k|0ffnL (International Financial Reporting System) 

1.11 g]kfn ;fj{hlgs If]q n]vfdfg (Nepal Public Sector Accounting Standard) 

 

2. n]vf clen]v  

2.1 n]vf°g ;lds/0f (Accounting Equation) tyf n]vfx?sf] juL{s/0f  

2.2 uf]Zjf/f ef}r/, gubL k'l:tsf, j}+s gubL lstfj / jh]6 lx;fjsf] kl/ro, k|ljli6 / p2]Zo  

2.3 ;Gt'ng k/LIf0f (Trial Balance)sf] cy{, ljz]iftf / p2]Zo tyf ;Gt'ng k/LIf0f tof/ kfg]{ 

ljlwx? / ldnfpg] t/Lsf  

2.4 n]vf clen]vdf b]lvg] q'6Lx? tyf ;'wf/ ug]{ t/Lsf  

2.5 a}+s lx;fj ldnfg ljj/0f (Bank Reconciliation Statement): cy{, p2]Zo  / dxTj tyf 

df}Hbft km/s kgf{sf sf/0f, ldnfgsf tl/sfx? 

2.6 k'+hLut (Capital) tyf cfout (Revenue) vr{ ;DjGwL cjwf/0ff  

2.7 x|f; s§L, jSof}tf Joj:yfkg, vl/b Joj:yfkg 

2.8 lhG;L vr{ / df}Hbft tyf d'Nof+sg  

2.9 rfn' k+"hL Joj:yfkg 

2.10 n]vf+sg ;dfof]hg (Accounting adjustments) - Accruals and Outstanding - Prepaid 

Expenses - Reconciliation of Accounts  

2.11 g]kfn ;/sf/sf] n]vf lgb]{lzsf, @)&#  

 

3. cfly{s tyd ljQLo ljj/0fx¿ 

3.1 n]vf+sg clen]v k|jfx (Accounting Flow Chart) 

3.2 sf/f]jf/ ljZn]if0f, k|f/lDes n]vf+sg / vftfdf k|ljli6 

3.3 ljQLo ljj/0fx?sf] tof/L (Preparation of Financial Statements) 
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3.3.1 cfo tyf Joo ljj/0f (Income & Expenditure Statement) 

3.3.2 jf;nft (Balance Sheet) 

3.3.3 gub k|jfx ljj/0f (Cash Flow Statement) 

3.3.4 km08 k|jfx ljj/0f (Fund Flow Statement) 

3.4 ljQLo÷cfly{s ljZn]if0f 

3.4.1 Liquidity Ratio 

3.4.2 Profitability Ratio 

3.4.3 Activity Ratio 

3.4.4 Leverage Ratio 

3.5 sf]if n]vf+sg / cfof]hgf n]vf+sg 

3.6 /sdfGt/ tyf ;f]wegf{ n]vf+sg 

 

4. n]vf k/LIf0f tyf lgoGq0f   

4.1 n]vfk/LIf0fsf] kl/ro, p2]Zo, cfwf/e"t l;4fGt / gjLgtd cfofdx¿  

4.2 cfGtl/s lgoGq0f k|0ffnL / o;sf t/Lsfx? 

4.3 cfGtl/s n]vfk/LIf0f / clGtd n]vfk/LIf0f 

4.4 sfo{d"ns n]vfk/LIf0f  

4.5 s/ n]vfk/LIf0f (Tax Audit) 

4.6 a]?h' / a]?h' km5of{}6 ;DjGwL Joj:yf  

4.7 n]vfk/LIf0f P]g, @)&% 

4.8 g]kfn n]vf k/LIf0fdfg (Nepal Auditing Standard) 

 

5. cfly{s k|zf;g   

5.1 cfly{s k|zf;gsf] cy{, If]q, k|d'v sfo{x? / dxTj 

5.2 ah]6sf] cy{, l;4fGt, k|sf/ / dxTj 

5.3 Psn vftf sf]if M kl/ro, p2]Zo, ljif]ztf tyf dxTj  

5.4 s/ M cy{, p2]Zo, k|sf/ tyf dxTj   

5.5 ;fj{hlgs vr{, ;fj{hlgs cfo / ;fj{hlgs C0f  

 

v08 -v_ –  -$) cÍ_ 

-@ k|Zg ×% cÍ / # k|Zg ×!) cÍ_ 

6. ;+:yfut 1fg 

6.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf; / pknlJw 

6.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q 

/ jt{dfg cj:yf 

6.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

6.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

6.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  
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6.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   
6.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, 

lgoGq0f, cg'udg, d"Nof+sg ;DjGwL Joj:yf 

6.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'NofÍg, sDkgLsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

6.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan)   

6.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

6.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ 

 

7. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

7.1 /fli6«o s[lif gLlt, @)^! 

7.2 /fli6«o dn gLlt, @)%* 

7.3 /fli6«o jLp ljhg gLlt, @)%^  

7.4 sDkgL P]g, @)^#  

7.5 ;fj{hlgs vl/b P]g, @)^#  

7.6 cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj P]g, @)&^ 

7.7 ;fj{hlgs vl/b lgodfjnL, @)^$ 

7.8 cfly{s sfo{ljlw tyf ljlQo pQ/bfloTj lgodfjnL, @)&&  

7.9 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

7.10 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

7.11 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

7.12 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

7.13 /f;folgs dn lgb]{lzsf @)%&  

7.14 ljqm]tf Joj:yf sfo{ljlw, @)&&  

7.15 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 
 

ljifo  k"0ff{Í ljifoj:t' lz{ifs cÍ ;do 

sDKo"6/ ;Lk k/LIf0f  

(Computer Skill 

Test) 

!) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Word processing @ cÍ 

!) ldg]6 

Presentation System  ! cÍ 

Electronic Spreadsheet ! cÍ 

Windows basic,  Email and Internet ! cÍ 
 

Contents 

1. Windows basic, Email and Internet 

 Introduction to Graphical User Interface 

 Use & Update of Antivirus 

 Concept of virus, worm, spam etc. 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of file, folder, menu, toolbar 

 Searching files and folders 

 Internet browsing & searching the content in the web 

 Creating Email ID, Using email and mail client tools 

 Basic Network troubleshooting (checking network & internet connectivity) 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Copying, Moving, Deleting and Formatting Text  

 Paragraph formatting (alignment, indentation, spacing etc.) 

 Creating lists with Bullets and Numbering 

 Creating and Manipulating Tables 

 Borders and Shading 

 Creating Newspaper Style Documents Using Column 

 Security Techniques of Document 

 Inserting header, footer, page number, Graphics, Pictures, Symbols 

 Page setting, previewing and printing of documents 

 Mail merge 

 

3. Presentation System 

 Introduction to presentation application 

 Creating, Opening & Saving Slides 

 Formatting Slides, Slide design, Inserting header & footer 

 Slide Show 

 Animation 
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 Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart 

etc. 

 

4.  Electronic Spreadsheet 

 Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, 

Worksheet, Workbook and Workspace) 

 Creating, Opening and Saving Work Book 

 Editing, Copying, Moving, Deleting Cell Contents 

 Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, 

Margins and text wrap) 

 Formatting Rows, Column and Sheets 

 Using Formula with Relative and Absolute Cell Reference 

 Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc) 

 Sorting and Filtering Data 

 Inserting Header and Footer 

 Page Setting, Previewing and Printing 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM– 

 

1.  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 (Correct Words/Minute) kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 (Correct Words/Minute) kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

  z'4 zAb k|lt ldg]6 (Correct words/minute) =  
(Total words typed − Wrong words)

5
 

 

 



s[lif ;fdu|L sDkgL lnld6]8 

k|zf;g ;]jf, k|zf;g ;d"x, clws[t t[tLo >]0fL, ;xfos k|aGws -k|zf;g_ kbsf] cfGtl/s 
k|ltof]lutfTds k/LIffsf] kf7\oqmd 

Page 1 of 5 
 

kf7\oqmd of]hgfnfO{ lgDgfg';f/sfb'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf(Examination Scheme) 
 

!= k|yd r/0f M lnlvt k/LIff                                                  k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+VofXcÍ ;do 

k|yd 

zf;sLo Joj:yf 

/ ;d;fdlos 

dfldnf 

!)) $) 

ljifout– 

5f]6f] pQ/ cfpg] 

k|Zg 

$ k|Zg x  %cÍ Ö @) 

# 306f 
ljifout– 

nfdf] pQ/ cfpg] 

k|Zg 

* k|Zg x  !)cÍ Ö *) 

låtLo ;]jf ;DaGwL !)) $) 

ljifout– 

5f]6f] pQ/ cfpg] 

k|Zg 

$ k|Zg x  %cÍ Ö @) 

# 306f 
ljifout– 

nfdf] pQ/ cfpg] 

k|Zg 

* k|Zg x  !)cÍ Ö *) 

@= låtLo r/0f M cGtjf{tf{                                                         k"0ff{Ë M– #) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq, ljifodf lbO{P cg';f/ x''g]5 . 

4. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jfb'O{ eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿(Short notes) ;f]Wg ;lsg] 5 .  

5. ljifout k|Zgdf k|To]skq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

6. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg'g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlteGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

7. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

8. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|ydkq – Zff;sLo Joj:yf / ;d;fdlos dfldnf 

v08 -s_ – -%)cÍ_  

-@ k|Zg ×%cÍ / $ k|Zg ×!) cÍ_ 

1. zf;sLo Joj:yf  

1.1 zf;gsf cfwf/e"t kIfx?   

1.2 g]kfnsf] ;+ljwfg  

1.3 ;+3Lo zf;g Joj:yfM ;+3, k|b]z / :yfgLo tx  

1.4 nf]stGq, sfg"gL /fHo / dfgj clwsf/   

1.5 ;xefuLtf d"ns zf;g k|0ffnL  

 

2. >f]t Joj:yfkg / of]hgf  

2.1 Dffgj >f]t Joj:yfkgM k|flKt, ljsf;, pkof]u / ;Def/  

2.2 ;fj{hlgs ljQ Joj:yfkgM g]kfnsf] of]hgf / ah]6 k|0ffnL  

2.3 sDkgLsf] n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL  

2.4 ljQLo Joj:yfkg / ;fdflhs pQ/bfloTj  

2.5 ;xeflutfd"ns of]hgf / ljsf;  

 

3. ;fdflhs tyf cfly{s dfldnfx?  

3.1 ;fdflhs Gofo tyf ;dfgtf  

3.2 ;fdflhs ;dfj]zLs/0f / ;sf/fTds lje]b  

3.3 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng  

3.4 cfly{s j[l4 tyf cfly{s ljsf;  

3.5 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf] e"ldsf  

3.6 ;Dj[¢tf / /f]huf/sf cj;/x¿ 

v08 -v_ – -%)cÍ_  

-@ k|Zg ×%cÍ / $ k|Zg ×!) cÍ_ 

 

4. ljsf; / jftfj/0f ;Da4 dfldnfx?  

4.1 Dffgj ljsf;  

4.2 k"jf{wf/ ljsf;  

4.3 lbuf] ljsf;   

4.4 ljsf;df ;"rgf k|ljlw  

4.5 hnjfo' kl/jt{g  

4.6 phf{ Joj:yfkg 

4.7 k|b"if0f lgoGq0f tyf kmf]x/–d}nf Joj:yfkg 

 

5. ;fj{hlgs k|zf;g / Joj:yfkg 

5.1 ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo / sfo{If]q 

5.2 Joj:yfkgsf] cjwf/0ff, l;4fGt / o;sf gjLgtd k|j[lQx¿ 

5.3 Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff, dgf]jn, g]t[Tj, lg0f{o k|s[of, ;+u7gfTds 

Jojxf/, ;d"xsfo{, ;d"x ultzLntf / sfo{ ;+:s[lt 
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5.4 ;+:yfut ;'zf;g / ;fdflhs pQ/bfloTj 

5.5 ;fj{hlgs gLlt th{'df, sfof{Gjog, cg'udg, d'Nof+sg 

5.6 ljkb\ Joj:yfkg, åGb Joj:yfkg, tgfj Joj:yfkg, ;do Joj:yfkg, ;|f]t Joj:yfkg 

 

6. cfly{s / ;fj{hlgs ljQ 

6.1 g]kfnsf] cy{ Joj:yfsf] :j?k, k|j[lQ / ljz]iftfx¿ 

6.2 g]kfnsf cfly{s ljsf;sf kIfx¿M s[lif, ko{6g, k"jf{wf/, kof{j/0f ;+/If0f, j}b]lzs /f]huf/L, 

ljk|]if0f 

6.3 g]kfnsf]]] ljQ gLlt tyf df}l›s gLlt 

6.4 ;fj{hlgs ljQLo pQ/bfloTj / lhDd]jf/L 

6.5 ah]6sf] ;}4flGts kIf tyf g]kfndf ah]6 th{'df, sfof{Gjog, cg'udg tyf d"Nof+sg 

6.6 ;fj{hlgs ;+:yfgx?df ;|f]t kl/rfngsf] cj:yf / r'gf}tL 
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ – -$)cÍ_  

-@ k|Zg ×%cÍ / # k|Zg ×!) cÍ_ 

 

1. ;+u7g ljsf; / dfgj ;+;fwg Joj:yfkg 

1.1 ;+u7gM cjwf/0ff, u7gsf cfwf/, k|sf/, lgdf{0f tyf ;+/rgf 

1.2 dfgj ;+zf;g Joj:yfkg M dfgj ;+zfwg gLlt, dfgj ;+zfwg of]hgf, lgo'lQm,  a9'jf, cfr/0f, 

ljefuLo ;hfo, sfo{;Dkfbg d"Nof+sg / hgzlQm ljsf; 

1.3 ;fj{hlgs k|zf;gdf ;dGjo, ;~rf/, clwsf/ k|Tofof]hg, clwsf/ lgIf]k0f, lg0f{o lgdf{0f, 

lgoGq0f, ;'k/Lj]If0f, cg'udg tyf d"Nof+sg 

1.4 sd{rf/L Joj:yfkgsf kIfx¿M egf{, 5gf}6, kb:yfkg, ;fdflhsLs/0f, ljefuLo sf/jfxL, df}l›s 

tyf u}/df}l›s ;'ljwf 

1.5 dfgj ;+zfwg clen]v (Human Resource Inventory) / dfgj ;+;fwg ;"rgf k|0ffnL,  

1.6 sfo{ ;Dkfbg s/f/ / sfo{ ;Dkfbgdf cfwfl/t k|f]T;fxg k|0ffnL, Tfflnd, cg';Gwfg / ljsf; 

1.7 u'gf;f] ;'gjfO{ (Grievance Handling) cjwf/0ff tyf u'gf;f] ;'g'jfO{ ;+oGq 

1.8 6«]8 o'lgog / ;fd'lxs ;f}bfjfhL (Collective Bargaining) 

1.9 pTk|]/0ffsf] l;4fGt / sd{rf/L k|zf;gdf pTk|]/0ffsf] e"ldsf = 

1.10 sd{rf/LtGq / o;sf] sfo{ ;+:s[lt tyf sfo{ ;+:s[lt kl/jt{gsf /0fgLlt 

1.10.1 sfo{ ljZn]if0f (Job Analysis): cjwf/0ff / dxTj  

1.10.2 sfo{ ljj/0f, sfo{ ljlzi6 ljj/0f, sfo{ d"Nofª\sg, sfo{ k'li6s/0f, sfo{ ;Dkfbg 

dfkb08 / ;+u7g tyf Joj:yfkg k4lt 

1.11 dfgjLo d"No, cfWoflTdstf (Spirituality), ;bfrf/, g}ltstf / Joj;flostfsf] cjwf/0ff, 

cfjZostf / cfofdx¿ 

 

v08 -v_ – -^)cÍ_  

-@ k|Zg ×%cÍ / % k|Zg ×!) cÍ_ 

2. ;+:yfut 1fg 

2.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf; / pknlJw 

2.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q 

/ jt{dfg cj:yf 

2.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

2.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   
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2.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

2.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   

2.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, 

lgoGq0f, cg'udg, d"Nof+sg ;DjGwL Joj:yf 

2.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'Nof°g, sDkgLfsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

2.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan)   

2.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

2.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿  

 

3. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

3.1 /fli6«o s[lif gLlt, @)^! 

3.2 /fli6«o dn gLlt, @)%* 

3.3 cfk"lt{ gLlt, @)^(  

3.4 sDkgL P]g, @)^#  

3.5 ;fj{hlgs vl/b P]g, @)^#  

3.6 cfly{s sfo{ljlw tyf ljQLo pQ/bfloTj P]g, @)&^ 

3.7 ;xsf/L P]g, @)&% 

3.8 ;"rgfsf] xs ;DjGwL P]g, @)^$ 

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

3.10 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

3.11 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

3.12 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

3.13 /f;folgs dn lgb]{lzsf @)%&  

3.14 ljqm]tf Joj:yf sfo{ljlw, @)&&  

3.15 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 

;fdfGo 1fg   

!)) $) 

j:t'ut  
ax'j}slNks 

k|Zg (MCQ) 
%) k|Zg x  ! cÍ  $% ldg]6 

zf;sLo Joj:yf 

/ ;d;fdlos 

dfldnf 

ljifout – 

5f]6f] pQ/ cfpg] k|Zg 
^ k|Zg x  % cÍ 

! 306f 

#) ldg]6 ljifout – 

nfdf] pQ/ cfpg] k|Zg 
@ k|Zg x  !) cÍ 

låtLo ;]jf ;DaGwL !)) $) 

ljifout – 

5f]6f] pQ/ cfpg] k|Zg 
$ k|Zg x  % cÍ  

# 306f 
ljifout – 

nfdf] pQ/ cfpg] k|Zg 
* k|Zg x  !) cÍ  

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                                 k"0ff{Ë M– $)                                                           

 

ljifo k"0ff{Í k/LIff k|0ffnL  

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds @) ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

2. k|yd / låtLo  kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

4. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

5. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A, B, C, 

D df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

6. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

7. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

8. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

9. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

10. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd–kq M  ;fdfGo 1fg / zf;sLo Joj:yf / ;d;fdlos dfldnf  

v08 -s_ –  ;fdfGo 1fg  -%) cÍ_ 

1. ;fdfGo 1fg -%)× ! cÍ_ 

1.1 e"uf]n / jftfj/0f -!) cÍ_ 

1.1.1 ljZjsf] e"uf]n ;DaGwL ;fdfGo hfgsf/L 

1.1.2 g]kfnsf] e"uf]n M w/ftnLo :j?k, lsl;d, ljz]iftf, hnjfo', xfjfkfgL, hghLjg, k|d'v 

k|fs[lts ;|f]t / ;fwgx¿ 

1.1.3 lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/jt{g, jftfj/0f, hg;+Vof, zx/Ls/0f, 

j;fO{;/fO{ / /fli6«o ;Dkbfx¿ 

 

1.2 Oltxf; / ;+:s[lt -!) cÍ_ 

1.2.1 ljZjsf dxTjk"0f{ P]ltxfl;s 36gfx¿ 

1.2.2 g]kfnsf] k|frLg Oltxf; -ls/fFtsfn, lnlR5ljsfn / dNnsfn_ af/] ;fdfGo hfgsf/L 

1.2.3 g]kfnsf] cfw'lgs Oltxf; -;fdflhs, cfly{s Pj+ /fhgLlts cj:yf_ 

1.2.4 k|rlnt k|d'v wd{, ;+:s[lt, hfthflt, efiffefifL, snf, ;flxTo  

 

1.3 zf;gk4lt / zf;g -* cÍ_ 

1.3.1 g]kfnsf] ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg  

1.3.2 g]kfnsf] k|zf;lgs Joj:yfsf] ljsf;qmd 

1.3.3 g]kfnsf] ;+3Lo, k|fb]lzs / :yfgLo tx tyf zf;g k|0ffnL  

 

1.4 cj:yf cfly{s kIfx¿ -!) cÍ_ 

1.4.1 cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n /fli6«o÷ufx{:Yo pTkfbg, k|ltJolQm cfo, Jofkf/ 

3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.4.2 g]kfndf ljsf;sf k"jf{wf/x? – s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, 

:jf:Yo / ljB't  

1.4.3 of]hgfj4 ljsf;qmd / rfn' cfjlws of]hgfsf] ;fdfGo hfgsf/L 

1.4.4 cGt/f{li6«o ;xof]u, a}b]lzs Jofkf/ a}b]lzs nufgL tyf k|ljlw x:tfGt/0f  

1.4.5 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL  hfgsf/L 

 

1.5 cGt/f{li6«o ;DaGw / cGt/f{li6«o ;+3, ;+:yfx¿ -^ cÍ_ 

1.5.1 l5d]sL d'n'sx?;Fu g]kfnsf] ;DaGw  

1.5.2 ;+o'Qm /fi6« ;+3 / o;sf lalzli6s[t lgsfox?  

1.5.3 Bay of Bengal Initiative for Multi-Sectoral Technical and economic 

Cooperation (BIMSTEC), Association of Southeast Asian Nations  

(ASEAN), South Asian Association for Regional Cooperation (SAARC) / 

If]qLo Jofkf/ k|0ffnL – South Asian Free Trade Area (SAFTA) 

1.5.4 ljZj a}+s, PlzofnL ljsf; a}+s / PlzofnL k"jf{wf/ nufgL a}+s  

 

1.6 lj1fg, k|ljlw / ;d;fdlos ultljlwx¿ -^ cÍ_ 

1.6.1 lj1fg / k|ljlwsf dxTjk"0f{ pknlAwx?af/] hfgsf/L 

1.6.2 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx¿ 
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v08 -v_ – zf;sLo Joj:yf / ;d;fdlos dfldnf  

-%) cÍ_ 

-^ k|Zg ×% cÍ / @ k|Zg ×!) cÍ_ 

1. zf;sLo Joj:yf  

1.1 zf;gsf cfwf/e"t kIfx¿  

1.2 g]kfnsf] ;+ljwfg  

1.3 ;+3Lo zf;g Joj:yfM ;+3, k|b]z / :yfgLo tx  

1.4 nf]stGq, sfg"gL /fHo / dfgj clwsf/   

1.5 ;xefuLtf d"ns zf;g k|0ffnL  

 

2. >f]t Joj:yfkg / of]hgf  

2.1 Dffgj >f]t Joj:yfkgM k|flKt, ljsf;, pkof]u / ;Def/  

2.2 ;fj{hlgs ljQ Joj:yfkgM g]kfnsf] of]hgf / ah]6 k|0ffnL  

2.3 sDkgLsf] n]vf k|0ffnL / n]vfk/LIf0f k|0ffnL  

2.4 ljQLo Joj:yfkg / ;fdflhs pQ/bfloTj  

2.5 ljsf; of]hgf / rfn" cfjlws of]hgf  

2.6 ;xeflutfd"ns of]hgf / ljsf;  

 

3. ;fdflhs tyf cfly{s dfldnfx¿  

3.1 ;fdflhs Gofo tyf ;dfgtf  

3.2 ;fdflhs ;dfj]zLs/0f / ;sf/fTds lje]b  

3.3 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng  

3.4 cfly{s j[l4 tyf cfly{s ljsf;  

3.5 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf] e"ldsf  

3.6 ;Dj[¢tf / /f]huf/sf cj;/x¿ 

 

4. ljsf; / jftfj/0f ;Da4 dfldnfx¿ 

4.1 Dffgj ljsf;  

4.2 k"jf{wf/ ljsf;  

4.3 lbuf] ljsf;   

4.4 ljs]Gb|Ls/0f / ;+3Lotf  

4.5 ljsf;df ;"rgf k|ljlw  

4.6 hnjfo' kl/jt{g  

4.7 phf{ Joj:yfkg 

4.8 k|b"if0f lgoGq0f tyf kmf]x/–d}nf Joj:yfkg 
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ –  -%) cÍ_ 

-@ k|Zg ×% cÍ / $ k|Zg ×!) cÍ_ 

 

1. ;fj{hlgs k|zf;g  

1.1 ;fj{hlgs k|zf;gsf] kl/ro, p2]Zo / sfo{If]q / gjLgtd cjwf/0ff 

1.2 sd{rf/L k|zf;gsf ljljw kIfx?M lgo'lQm,  sfo{Ifdtf d"No+fsg, a9'jf, tna ;'ljwf, j[lQ 

ljsf;  / cjsfz  

1.3 ;dGjo M cy{, dxTj / ;dGjosf tl/sfx? 

1.4 clwsf/ k|Tofof]hg, clwsf/ lgIf]k0f, ;'kl/j]If0f, cg'udg tyf d"Nof+sg 

1.5 g]kfnsf] ;fj{hlgs k|zf;gdf g]t[Tjsf] k|sf/, k|j[lQ / o;sf] e"ldsf  

1.6 k|zf;lgs pQ/bfloTjsf] kl/ro, lsl;d / r'gf}tLx? 

1.7 ;fj{hlgs gLlt th'{df, sfo{fGojg / d"Nof+sgdf k|zf;gsf] e"ldsf 

1.8 ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

1.9 ;fj{hlgs ;]jf k|jfx / ;fj{hlgs ;]jf j8fkq 

 

2. ;+u7g / Joj:yfkg       

2.1 ;+u7gsf] kl/ro tyf ;+u7g lgdf{0fsf cfwf/x? 

2.1.1 ;+u7gsf] ljleGg :j?k M Flat, Vertical, Matrix, Dome bell 

2.1.2 ;+/rgfM ;+u7gfTds 9fFrf, ;+u7g lgdf{0f, ;+u7g ljsf; / kl/jt{g  

2.2 ;+u7gsf l;4fGtx? M cfb]zsf] PsfTdstf, lgoGq0fsf] l;df, kb;f]kfg 

2.3 hgzlQm of]hgf, ;+u7gfTds k|efjsfl/tf / k|efj kfg]{ tTjx? 

2.4 ;d"x ultlzntf, ;+u7gfTds Jojxf/, ;d"xut sfo{ / sfo{ ;+:s[lt 

2.5 Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx?  

2.6 Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, pTk|]/0ff / g]t[Tj  

2.7 s'zn Joj:yfkssf sfo{ / u'0fx?  

2.8 Joj:yfksLo ;Lk / z}nLx? 

2.8.1 sfo{ ljZn]if0f : cjwf/0ff / dxTj  

2.8.2 sfo{ ljj/0f, sfo{ ljlzi6Ls/0f, sfo{ d"Nofª\sg, sfo{ k'li6s/0f, sfo{ ;Dkfbg dfkb08 

/ ;+u7g tyf Joj:yfkg k4tL 

2.9  Joj:yfkgsf s]xL k|d'v kIfx? 

2.9.1 sfo{ ;Dkfbg Joj:yfkg 

2.9.2 åGb Joj:yfkg 

2.9.3 tgfj Joj:yfkg 

2.9.4 ;do Joj:yfkg 

2.9.5 ljkb\ Joj:yfkg 

2.9.6 kl/jt{g Joj:yfkg 

2.9.7 u'gf;f] Joj:yfkg 

2.9.8 hg;Dks{ Joj:yfkg 
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2.10 cf}Bf]lus ;DaGw, 6«]8 o'lgog / ;fd'lxs ;f}bfjfhL  

2.11 ;"rgf k|0ffnL / o;sf] dxTj 

2.12 dfgjLo d"No, cfWoflTdstf (Spirituality), ;bfrf/, g}ltstf / Joj;flostfsf] cjwf/0ff, 

cfjZostf / cfofdx¿ 

v08 -v_ –  -%) cÍ_ 

-@ k|Zg ×% cÍ / $ k|Zg ×!) cÍ_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf; / pknlJw 

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q 

/ jt{dfg cj:yf 

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   
3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg, d'Nof°g, sDkgLfsf] ;|f]t Joj:yfkgsf pko'Qm /0fgLltx¿   

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] Joj;flos of]hgf (Business Plan)   

3.10 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{ 

3.11 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 sDkgL P]g, @)^#  

4.4 ;fj{hlgs vl/b P]g, @)^#  

4.5 :yfgLo ;/sf/ ;+rfng P]g, @)&$ 

4.6 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

4.7 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.8 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.9 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.10 /f;folgs dn lgb]{lzsf @)%&  

4.11 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.12 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 
 

ljifo  k"0ff{Í ljifoj:t' lz{ifs cÍ ;do 

sDKo"6/ ;Lk k/LIf0f  

(Computer Skill 

Test) 

!) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Word processing @ cÍ 

!) ldg]6 

Presentation System  ! cÍ 

Electronic Spreadsheet ! cÍ 

Windows basic,  Email and Internet ! cÍ 
 

Contents 

1. Windows basic, Email and Internet 

 Introduction to Graphical User Interface 

 Use & Update of Antivirus 

 Concept of virus, worm, spam etc. 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of file, folder, menu, toolbar 

 Searching files and folders 

 Internet browsing & searching the content in the web 

 Creating Email ID, Using email and mail client tools 

 Basic Network troubleshooting (checking network & internet connectivity) 

 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Copying, Moving, Deleting and Formatting Text  

 Paragraph formatting (alignment, indentation, spacing etc.) 

 Creating lists with Bullets and Numbering 

 Creating and Manipulating Tables 

 Borders and Shading 

 Creating Newspaper Style Documents Using Column 

 Security Techniques of Document 

 Inserting header, footer, page number, Graphics, Pictures, Symbols 

 Page setting, previewing and printing of documents 

 Mail merge 

 

3. Presentation System 

 Introduction to presentation application 

 Creating, Opening & Saving Slides 

 Formatting Slides, Slide design, Inserting header & footer 

 Slide Show 
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 Animation 

 Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart 

etc. 

 

4.  Electronic Spreadsheet 

 Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, 

Worksheet, Workbook and Workspace) 

 Creating, Opening and Saving Work Book 

 Editing, Copying, Moving, Deleting Cell Contents 

 Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, 

Margins and text wrap) 

 Formatting Rows, Column and Sheets 

 Using Formula with Relative and Absolute Cell Reference 

 Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc) 

 Sorting and Filtering Data 

 Inserting Header and Footer 

 Page Setting, Previewing and Printing 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM– 

 

1.  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 (Correct Words/Minute) kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 (Correct Words/Minute) kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula  

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

  z'4 zAb k|lt ldg]6 (Correct words/minute) =  
(Total words typed − Wrong words)

5
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|ydr/0fM — lnlvt k/LIff       k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 

;]jf -k|fljlws 

ljifo_ ;DaGwL  / 

;+:yfut 1fg   

100 40 
j:t'ut – 

ax'j}slNks k|Zg 

(MCQ) 
%) k|Zg x @ cÍ  $% ldg]6 

låtLo 100 40 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
* k|Zg x  %cÍ  

# 306f 
ljifout– 

nfdf] pQ/ cfpg] k|Zg 
^ k|Zg x !)cÍ 

 

@= låtLo r/0f M — cGtjf{tf{                                                   k"0ff{Í M— #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs 
 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

11. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

12. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq (Paper I & II ) : 

;]jf -k|fljlws ljifo_ ;DaGwL  / ;+:yfut 1fg   

efu (Part I ) –   
Service Related (Technical Subject) 

v08 (Section) – (A)  

1. Agriculture in Nepal  

1.1 Past and present agriculture organizations, national, provincial, district and local 

level agricultural organizations and structures   

1.2 Green revolution, agriculture production status, land and water management and  

distribution system 

1.3 Agriculture Sector in current Periodic Plan of Nepal 

1.4 National Agriculture Policy      

1.5 Agriculture Research, Extension and Education System in Nepal   

1.6 Agricultural Development Strategy  (ADS)  

 

2. Agricultural Marketing and Agri-business  

2.1 Characteristics of agricultural market and problems of marketing in Nepal 

2.2 Grading, standardization, quality control and related problems of agricultural 

commodities, Hour to minimize trade bourgeoning 

2.3 World Trade Organization (WTO), South Asia free trade agreement (SAFTA),   

effects, implication and strategies of WTO in Nepalese agriculture  

2.4 Comparative advantages of Nepalese agriculture  

2.5 Comparativeness, agriculture commercialization, trade (import & export of  

agriculture products), impact of green economic policy on agriculture / agro-

industries  

2.6 Implication of Sanitary & Phyto-sanitory (SPS) Agreement in Nepalese  agriculture 

trade, consumers interest and environment, Harmonization of quarantine standards 

2.7 Sanitary & phyto-sanitory hurdles and their mitigation measures 

 

3. Natural  Resource  & Environment  Conservation, Population and Density         
3.1 Soil water resources, natural resources conservation, promotion and utilization  

3.2  Use of fertilizers, pesticides (chemicals) and their implications  

3.3 Food safety, recent trends of crop production integrated pest, crop, and plant 

nutrient (IPM, ICM, IPNM), bio-diversity and agro-biodiversity, conservation  and 

utilization   

3.4 Environmental issues and sustainability  

3.5 Organic agriculture and organic products and role of biopesticides 

3.6 Land use planning  

3.7 Population census, 2021  

3.8 Population and implication on agriculture, development, education, environment, 

health  

3.9 Findings of Latest Agricultural census  

3.10 Gender issues and woman empowerment  

3.11 Climate Change adaptation, mitigation, loss and damage in relation to agriculture  

sector; ways of addressing climate change impact   

3.12 Disaster Management 
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4. Agricultural Technology and Management             

4.1 Importance of agricultural weeds in crop production and its control measures  

4.2 Principles and practices of seed, production, quality testing, processing, handling 

and storage, and concept and principles of variety release and crop production in 

Nepal  

4.3 Scope of plant genetic resources in sustainable agriculture development of Nepal  

4.4 Importance and principles of disease and pests, pesticides management and 

integrated pest management  

4.5 Roles of pollinators in agricultural crop and ways to reduce chemical abuse/misuse 

4.6 Industrial importance if insects microorganism, fungus, bacteria, and Nematodes 

in plant protection  

4.7 Principles and importance, scope and potentiality of horticulture in Nepal  

4.8 Importance of horticulture and cash crop in crop diversification and 

commercialization of agriculture in Nepal  

4.9 Horticultural crops of agro-forestry and environmental protection  

4.10 Strategies of commercialization of high value commodities  

4.11 Plant nutrients and environment, use and misuse of fertilizer  

4.12 Concept of soil fertility and productivity, essential plant nutrients  

4.13 Soil organic matter microorganism and its importance in sustainable soil 

management  

4.14  Soil reaction, (pH) and liming, major fertilizers and their nutrient contents  

4.15 Concept of integrated plant nutrient systems (IPNS) and their significance  

4.16 Historical perspective of agricultural extension Development in Nepal, Role of 

modern concept and principles in agricultural extension in Nepalese agricultural 

and rural development, extension system approaches   

4.17 Role of information and communication in agriculture development  

4.18 Recent status, constraint in program implementation, monitoring and evaluation of 

ADS efforts and policies  

4.19 Farm management study in Nepal and its content  

4.20 Statistical information of Nepalese Agriculture, contents in it  

4.21 Linkage of agro-industries with agri- marketing infrastructure  

4.22 Comparative and competitive advantage seeking behaviour in agriculture  

4.23 Nepalese Agro-industries, Characters and factors of their sustainability  

4.24 Economic viewpoints of cooperative development strategy for agricultural 

production, growth and commercialization  

4.25 Agricultural Gross Domestic Product and shares by sub-sector in recent years 

 

v08 (Section) – (B) 

5. Soil  

5.1 Definition, Components and Constituents 

5.2 Physical and Chemical properties 

5.3 Biological properties of soils 

5.4 Soil fertility and plant nutrition  

5.5 Alkaline and acidity management 

 

6. Soil Fertility and Plant Nutrition  

6.1 Essential plant nutrients  

6.2 Visual symptoms of nutrient deficiencies and indicator plants  

6.3 Functions of essential plant nutrients in Plants  
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6.4 Nutrient cycle (C,N,P, and S.) and its component and the soil, environmental and 

management factors  

6.5 Nutrient requirements and uptake and balance  

6.6 General soil fertility status of major Nepalese soils  

6.7 Soil testing, plant analysis and diagnostic techniques for improved soil fertility 

management  

6.8 Concepts of fertilizer use, integrated plant nutrient systems (IPNS) and organic 

farming and their significance in sustainable soil management in the Nepalese 

context  

 

7. Manures and Fertilizers  

7.1 Sources and types of organic manures 

7.2 Farmyard manure (FYM), compost and their preparation, storage and applications 

7.3 Bio-fertilizers, vermicompost, inoculants and their use in Nepalese agriculture 

7.4 Green manures, their desirable characteristics, benefits and constraints 

7.5 Mineral fertilizers and their management 

7.6 Types of commercial fertilizers (straight, compound complexes, micronutrient) and 

their nutrient contents 

7.7 Fertilizers available in Nepalese Market and their usage 

7.8 Behavior of N.P. & K. fertilized & their responses to crops in the Nepalese context 

7.9 Fertilizer recommendation for their application techniques for major crops in Nepal 

7.10 Fertilizer handling and storage; and effective distribution in rural Nepal 

7.11 Fertilizer regulation, marketing and quality control mechanism in Nepal 

 

8. Seed Technology  

8.1 Seed formation, development and composition, physiology of seed 

8.2 Seed quality and seed classes 

8.3 Principles and practices of seed production 

8.4 Seed processing, handling and storage 

8.5 Seed testing principles 

8.6 Seed certification procedures and seed certification standards in major crops in 

Nepal 

 

9. Weeds And Weed Management  

9.1 Weed, weed classification, its importance in crop production, its distribution in 

Nepal and invasive weeds 

9.2 Common weeds found in major field crops 

9.3 Herbicides, types of common herbicides, herbicides formulation and plant 

selectivity, commonly used herbicides in Nepal 

9.4 Weed management in important crops rice, maize, wheat, soybean, lentil etc 

9.5 Economic environmental friendly use of chemical herbicides 

 

10. Statistics   

10.1 Probability, frequency, mean, median, mode, standard deviation, standard error, 

normal distribution, sampling theory; use of  standard deviation 

10.2 Test of hypothesis, confidence interval, estimate of error – replication and 

randomization, control error – blocking, proper plot technique  

10.3 Least significant difference (LSD), and Duncan's Multiple Range Test (DMRT), 

their use and importance in statistics, completely randomized design (CRD) - 
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randomization, layout, factorial experiment, analysis of variance, coefficient of 

variance  

10.4 Interaction between two factors, split-plot design – randomization and layout, 

analysis of variance  

10.5 Regression and correlation analysis 

 

efu (Part II ) –   
Institutional Awareness 

v08 (Section) – (C) 

 

1. ;+:yfut 1fg 

1.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx?sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx? 

1.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

1.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

1.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

1.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

1.6 g]kfndf dnvfbdf cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L sDkgL lnld6]8sf]] 

e"ldsf   
1.7 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

1.8 g]kfnsf] s[lif ljsf;sf] jt{dfg l:ylt / k|d'v ;jfnx?  

1.9 j}slNks Pj+ k|fª\ufl/s dnsf ;|f]t tyf k|of]u 

1.10 vfB ;"/Iff, vfB ;Dk|e'tf / ul/aL lgjf/0fdf df6f], ljpljhg, ljiffbL / dnvfbsf] e"ldsf 

1.11 g]kfndf nfu" ePsf df6f], ljpljhg, ljiffbL / dnvfb cWoog / Joj:yfkg cfof]hgfx? / 

df6f] If]q;+u ;DjlGwt cGt/f{li6«o ;+3 ;+:yfx?  

 

2. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

2.1 /fli6«o s[lif gLlt, @)^! 

2.2 /fli6«o dn gLlt, @)%* 

2.3 /fli6«o jLp ljhg gLlt, @)%^  

2.4 cfk"lt{ gLlt, @)^(  

2.5 s[lif h}ljs ljljwtf gLlt, @)^# 

2.6 s[lif Joa;fo k|a4{g gLlt, @)^# 

2.7 vfB P]g, @)@# 

2.8 ;fj{hlgs vl/b P]g, @)^#  

2.9 jLp ljhg P]g, @)%*  

2.10 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

2.11 afnL ;+/If0f P]g, @)^$ 
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2.12 jLp ljhg lgodfjnL, @)^( 

2.13 hLjgfzs ljifflb lgodfjnL, @)%)   

2.14 ;fj{hlgs vl/b lgodfjnL, @)^$ 

2.15 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

2.16 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

2.17 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

2.18 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

2.19 /f;folgs dn lgb]{lzsf @)%&  

2.20 ljqm]tf Joj:yf sfo{ljlw, @)&&  

2.21 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 

 

k|yd kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 .  

 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

I ;]jf ;DjGwL 

A 
ax'j}slNks 

k|Zg 

(MCQs) 

$) @) k|Zg x @ cÍ = $) 

B $) @) k|Zg x @ cÍ = $) 

II ;+:yfut 1fg C @) !) k|Zg x @ cÍ = @) 
 

låtLokqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

I ;]jf ;DjGwL 
A $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

B $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

II ;+:yfut 1fg C @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|yd r/0fM — lnlvt k/LIff       k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 

;]jf -k|fljlws 

ljifo_ ;DaGwL  / 

;+:yfut 1fg   

100 40 
j:t'ut – 

ax'j}slNks k|Zg 

(MCQ) 
%) k|Zg x @ cÍ  $% ldg]6 

låtLo 100 40 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
* k|Zg x  %cÍ  

# 306f 
ljifout– 

nfdf] pQ/ cfpg] k|Zg 
^ k|Zg x !)cÍ 

 

@= låtLo r/0f M — cGtjf{tf{                                                   k"0ff{Í M— #) 

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs 
 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

11. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

12. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq (Paper I & II ) : 

;]jf -k|fljlws ljifo_ ;DaGwL  / ;+:yfut 1fg   

efu (Part I ) –   
Service Related (Technical Subject) 

v08 (Section) – (A)  

1. Structural Design and Analysis  

1.1 Stresses and strains; theory of torsion and flexure; moment of inertia   

1.2 Analysis of beams and frames: Bending moment, shear force and deflection of 

beams and frames: determinate structure - Energy methods; three hinged systems, 

indeterminate structures- slope deflection method and moment distribution 

method; use of influence line diagrams for simple beams, unit load method  

1.3 Reinforced concrete structures: Difference between working stress and limit state 

philosophy, analysis of RC beams and slabs in bending, shear, deflection, bond 

and  end anchorage, Design of axially loaded columns; isolated and combined 

footings, introduction to pre-stressed concrete  

1.4 Steel and timber structures: Standard and  built-up sections: Design of riveted, 

bolted and   welded connections, design of simple elements such as ties, struts,  

axially loaded and   eccentric  columns, column bases, Design principles on timber 

beams and columns 

1.5 Design of RCC footings, columns, slabs, beams 

1.6 Analysis of structural system in a building 

1.7 Design of steel structure 

1.8 Design of timber structure 

1.9 Design of masonry structure 

1.10 Common structural problems in RCC buildings in Nepal 

1.11 Requirements of earthquake resistant building construction 

1.12 Computer Aided Design (CAD) of building structure 

1.13 Mandatory Rule of Thumb in building design 

1.14 Non-engineered earthquake resistant building design 

 

2. Construction Materials       

2.1 Properties of building materials: physical, chemical, constituents, thermal etc.   

2.2 Stones-characteristics and requirements of stones as a building materials 

2.3 Ceramic materials: ceramic tiles, Mosaic Tile, brick types and testing etc. 

2.4 Cementing materials: types and properties of lime and cement; cement mortar 

tests 

2.5 Metals: Steel; types and properties; Alloys 

2.6 Timber and wood: timber trees in Nepal, types and properties of wood 

2.7 Miscellaneous materials: Asphaltic materials (Asphalt, Bitumen and Tar); paints 

and varnishes; polymers 

2.8 Soil properties and its parameters  

 

3. Concrete Technology 

3.1 Constituents and properties of concrete (physical and chemical) 

3.2 Water cement ratio 

3.3 Grade and strength of concrete, concrete mix design, testing of concrete 

3.4 Mixing, transportation pouring and curing of concrete 

3.5 Admixtures 

3.6 High strength concrete 
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3.7 Pre-stressed concrete technology 

 

4. Engineering Survey 

4.1 Introduction and basic principles 

4.2 Linear measurements: techniques; chain, tape, ranging rods and arrows; 

representation of measurement and common scales; sources of errors; effect of 

slope and slope correction; correction for chain and tape measurements; Abney 

level and clinometers  

4.3 Compass and plane table surveying: bearings; types of compass; problems and 

sources of errors of compass survey; principles and methods of plane tabling  

4.4 Leveling and contouring: Principle of leveling; temporary and permanent 

adjustment of level; bench marks; booking methods and their reductions; 

longitudinal and cross sectioning; reciprocal leveling; trigonometric leveling; 

contour interval and characteristics of contours; methods of contouring  

4.5 Theodolite traversing: need of traverse and its significance; computation of 

coordinates; adjustment of closed traverse; closing errors  

4.6 Uses of Total Station and Electronic Distance Measuring Instruments 

 

v08 (Section) – (B)  

 

5. Building  Materials and  Construction  

5.1 Stone masonry: Types of stone used in stone masonry, specifications of stone 

masonry 

5.2 Brick masonry: Classification of bricks, specifications of different types of bricks, 

testing of bricks, different shapes of bricks 

5.3 Hollow Concrete Blocks: Various types of concrete blocks, use of concrete  

blocks in buildings 

5.4 Sand: Requirement of good quality sand, sieve analysis, fineness modules 

5.5 Lime: Different types of lime and their uses test of freshness 

5.6 Mortar: Types of mortar, specifications, proportion of mortar for various types of 

masonry works 

5.7 Paintings: Types of paints, specification for various types of painting works 

5.8 Water proofing: Water proofing at basement, ground floor and roofs, common 

water proofing problems in Nepal 

5.9 Roofing Systems: Different types of roofing system 

5.10 Doors and windows: Different types of doors and windows, door and window 

details, merits and demerits of metal door and windows 

5.11 Walls: Different types of wall system, Load bearing walls, partition walls and 

curtain walls 

5.12 Pre-fabrication: Principles of pre-fabrication, advantages and disadvantages of a 

pre-fabricated building 

5.13 Flooring: Different types of flooring, specification of floorings 

5.14 Plastering: Different types of plasters and coating materials 

5.15 Formworks: Shoring, underpinning, scaffolding and formworks. 

5.16 Building Elements: Foundation, super structure, lintel, floors, roofs, sun control 

devices, parapet, staircase, emergency stairs, elevators and  escalators  

5.17 Building services: water supply and sanitation, electrification, heating and 

ventilation and air-conditioning 
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5.18 National Building Code: Hierarchy of building codes and its application, 

procedure for implementation of building code in Nepal 

5.19 Development Control System in municipalities in Nepal 

5.20 Maintenance and repair of buildings 

5.21 Principles of low cost construction techniques 

5.22 Current building norms for estimating and costing 

 

6. Housing and Urban Planning   

6.1 Hierarchy of urban settlements 

6.2 Types of urban settlements in Nepal 

6.3 Base Maps 

6.4 Hierarchy of plans  

6.5 Principles of land use planning 

6.6 Building bylaws 

6.7 Periodic plans for local authorities 

6.8 Planning legislation of Nepal 

6.9 Environmental issues in urban development 

6.10 Institutions involved in urban planning and development in Nepal 

6.11 Types of urban development programmes in Nepal 

6.12 Conservation of heritage sites 

6.13 Settlement planning for disaster mitigation.   

6.14 Municipalities of Nepal and their role in urban development 

6.15 Town Development Committees and their role in urban development 

6.16 Different types of housing 

6.17 Principles of housing design 

6.18 Different models of land development 

6.19 Squatter and slums 

6.20 Private housing development, 

6.21 Rural housing, housing development programmes in Nepal 

6.22 Prospects of apartments and group housing in Nepal 

 

7. Architecture       

7.1 History of architecture 

7.2 Contemporary world architecture 

7.3 Contemporary Nepalese architecture 

7.4 Traditional architecture of Nepal 

7.5 Architecture of Kathmandu Valley and the rest of the Cities of Nepal 

7.6 Principles of architectural design 

7.7 Factors to be considered while designing buildings. 

7.8 Standards to be followed while designing buildings in Nepal 

7.9 Contemporary world architects and their works 

7.10 Architectural landmarks in Nepal 

7.11 Ethics of architects in professional practice 

 

 

8. Construction Practice, Planning and Management 

8.1 Engineering drawings and its concepts: Fundamentals of standard drawing sheets, 

dimensions, scale, line diagram, orthographic projection, isometric 

projection/view, pictorial views, and sectional drawing; Drafting tools and 
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equipments; Drafting conventions and symbols; Techniques of free hand drawing; 

Drawing - Plan section and elevation of building, electrical, plumbing and 

structural drawings 

8.2 Engineering Economics: understanding of project cash flow; discount rate, 

interest and time value of money; basic methodologies for engineering economics 

analysis (Discounted Payback Period, NPV, IRR & MARR); comparison of 

alternatives, depreciation system and taxation system in Nepal   

8.3 Estimating and Costing Valuation and Specification : Types of estimates and their 

specific uses; Methods of calculating quantities; Key components of estimating 

norms and rate analysis; Preparation of bill of quantities; Purpose, types and 

importance of specification; Purpose, principles and methods of valuation  

8.4 Project planning and scheduling: project classifications; project life cycle phases; 

project planning process; project scheduling (bar chart, CPM, PERT); resources 

levelling and smoothing; monitoring/evaluation/controlling      

8.5 Project management: Information system; project risk analysis and management; 

project financing, tendering process  and  contract management,  quality  control,  

productivity,  operation  cost;  land acquisition;  labour safety  and  welfare   

8.6 Ethics and Professionalism: Perspective on morals, codes of ethics and guidelines 

of professional engineering practice; regulatory environment and legal aspects of 

Engineering Profession in Nepal; Nepal Engineering Council (Acts & 

Regulations) 

 

efu (Part II ) –   
Institutional Awareness 

v08 (Section) – (C) 

 

1. ;+:yfut 1fg / ;Dj4 sfg"gL Joj:yf 

1.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw, ;+:yfgsf] ;]jfx?sf] l:ylt / ug'{kg]{ ;'wf/ 

;DaGwL ;jfnx? 

1.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf, sfo{If]q, 

jt{dfg cj:yf, ;+:yfut ;'wf/sf k|of;, ;+efjgf / r'gf}tL 

1.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

1.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f Joj:yfkg 

;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

1.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

1.6 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

1.7 ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs vl/b lgodfjnL, @)^$ 

1.8 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.9 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.10 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  
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k|yd kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 .  

 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

I ;]jf ;DjGwL 

A 
ax'j}slNks 

k|Zg 

(MCQs) 

$) @) k|Zg x @ cÍ = $) 

B $) @) k|Zg x @ cÍ = $) 

II ;+:yfut 1fg C @) !) k|Zg x @ cÍ = @) 
 

låtLokqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

I ;]jf ;DjGwL 
A $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

B $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

II ;+:yfut 1fg C @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 
;fdfGo 1fg /   

Jojxfl/s ul0ft 
!)) $) 

j:t'ut ax'j}slNks 

k|Zg (MCQ) 
%) k|Zg x  @cÍ   $% ldg]6 

låtLo ;]jf ;DaGwL !)) $) 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
!@ k|Zg x  %cÍ  

@ 306f 

#) ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
$ k|Zg x  !) cÍ 

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                               k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds !% ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt cÍ 

s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] k|To]s 

v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf sfg'g, 

P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM— 

;fdfGo 1fg / Jojxfl/s ul0ft 

v08 -s_ – &) c+s -j:t'ut – #% k|Zg ×@ c+s_  

1. ;fdfGo 1fg 

1.1 ljZjsf] e"uf]n – dxfb]z, dxf;fu/, w|'j, cIff+z, b]zfGt/, cGt/f{li6«o ltly /]vf, ;do, b"/L, 

kj{t>[+vnf, d?e"ld, e"sDk, Hjfnfd'vL, gbL, lxdgbL, tfn, lxdtfn, hnjfo', dg;'g  

1.2 g]kfnsf] e"uf]n  

1.2.1 w/ftnLo :j?ksf] lsl;d, ljz]iftfx?  

1.2.2 k|fs[lts ;|f]tx?M lsl;d, pknlAw / jt{dfg cj:yf  

1.2.3 ef}uf]lns ljljwtf / hghLjg  

1.2.4 g]kfndf kfO{g] xfjfkfgLsf] lsl;d / ljz]iftf . xfjfkfgLsf] ljljwtfaf6 pTkGg ePsf 

cfly{s tyf ;fdflhs lqmofsnfk / lhljsf]kfh{gdf ljljwtf  

1.3 ljZjsf] Oltxf; – DofUgfsf6f{, cf}Bf]lus j|mflGt, k|mfG;sf] /fHoj|mflGt, cd]l/sL :jtGqtf 

;ª\u|fd, ?;L÷cS6f]j/ j|mflGt, k|yd / låtLo ljZjo'4 tyf ef/tLo :jtGqtf ;ª\u|fdsf  

36gf, sf/0f / kl/0ffd 

1.4 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_  

1.4.1 ls/fFtsfn, lnR5ljsfn / dWosfnÙ ;fdflhs, cfly{s Pj+ /fhgLlts cj:yf  

1.4.2 cfw'lgs Oltxf;Ù /fhgLlts 36gfqmd, sf/0f / kl/0ffdx?  

1.5 g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yf  

1.5.1 k|yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL, ;+:s[lt, snf, ;flxTo, ;+uLt  

1.5.2 ;f+:s[lts ;Dkbfsf] lsl;d, ljz]iftf, dxTj  

1.6 Gf]kfnsf] cy{tGqsf cfwf/, ljz]iftf / cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n /fli6«o u|fx:y 

pTkfbg, k|ltJolQm cfo, Jofkf/ 3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.7 g]kfndf s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;~rf/, lzIff, :jf:Yo, vfg]kfgL, ljB't tyf 

cGo pmhf{sf >f]tx¿sf] cj:yf 

1.8 bL3{sflng ;f]r @!)), rfn' cfjlws of]hgfsf] ;f]r, p2]Zo, /0fgLlt / kl/df0ffTds nIox¿  

1.9 g]kfnsf] ;+j}wflgs ljsf;qmd / ;+ljwfg, /fhg}lts Joj:yf, k|zf;lgs Joj:yfsf] ljsf;qmd 

/ ;+3Lo, k|fb]lzs / :yfgLo txsf] ;+/rgf tyf zf;g k|0ffnL ;DaGwL hfgsf/L  

1.10 lj1fg k|ljlw / :jf:Yo  

1.10.1 lj1fg k|ljlwsf] ljsf;af6 dfgj hLjgdf k/]sf] k|ToIf k|efj  

1.10.2 h}ljs k|ljlw, ;'"rgf tyf ;~rf/ k|ljlw / j}slNks phf{  

1.10.3 qmdljsfz, :jf:Yo, /f]u, vf]k, vfB tyf kf]if0f 

1.10.4 b}lgs hLjgdf k|of]u x'g] j:t'x? ;fa'g, Knfli6s, /];f, sfFr, dn / ls6gfzs cf}ifwL  

1.11 kfl/l:ylts k4lt / jftfj/0f  

1.11.1 kfl/l:ylts k4ltsf] kl/ro / k|sf/   

1.11.2 lbuf] ljsf;, h}ljs ljljwtf, b'n{e kz'kG5L / jg:kltx?, ljZjJofkL pi0ftf, 

hnjfo' kl/jt{g, xl/tu[x k|efj, cf]hf]g tx ljgf;, jftfj/0f, k|b'if0f, 

hg;+Vof,a;fO;/fO{ Zfx/Ls/0f, a;f]jf;  
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1.12 cGt/f{li6«o ;DaGw tyf ;+3÷;+:yf  

1.12.1 g]kfnsf] l5d]sL b]zx? nufot a]nfot, cd]l/sf,hfkfg, cflb;Fusf] ;DaGw  

1.12.2 ;+o'Qm /fi6«;+3M cª\u, ljlzi6Ls[t ;+:yf / ultljlwx?  

1.12.3 If]qLo ;+u7gM ;fs{, lad:6]s, cfl;ofg, o'/f]lkog ;+3  

1.13 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gljgtd ultljlw ;DaGwL hfgsf/L  

1.14 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL hfgsf/L 

 

v08 -v_ –   #) cÍ -!% k|Zg × @ c+s_ 

 

2. Jojxfl/s ul0ft (Applied Mathematics) 

2.1 ul0ftsf cfwf/e"t lj|mofx¿  

2.2 P]lss lgod  

2.3 leGGf / bzdnj  

2.4 k|ltzt 

2.5 cg'kft / ;dfg'kft 

2.6 cf};t  

2.7 gfkmf / gf]S;fg  

2.8 s/ / sldzg 

2.9 5'6 / x|f;s§L 

2.10 ;fwf/0f tyf rls|o Jofh 

2.11 3/fo;L cª\sul0ft (Household/Home Arithmetic) : lah'nL, kfgL / 6]lnkmf]gsf] dx;'n 

tyf d'b|f ljlgdo ;DaGwL        

2.12 If]qldlt (Mensuration): kl/ldlt, If]qkmn / cfotg ;DaGwL        
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ –  ^) cÍ -^ k|Zg × %c+s, # k|Zg × !)c+s_ 

 

1. n]vf / n]vf k|0ffnL ;DjGwL cfwf/e"t cjwf/0ff 

1.1 n]vfsf] cy{, p2]Zo,  dxTj / l;4fGtx¿ 

1.2 n]vf°g ;lds/0f, n]vfsf] juL{s/0f / n]vf zAbfjnLx¿ 

1.3 Vfftf ;"rL (Charts of accounts) ;DjGwL hfgsf/L 

1.4 bf]xf]/f] n]vf k|0ffnL ;DaGwL hfgsf/L  

1.5 ;/sf/L n]vf k|0ffnL / Joj;flos n]vf k|0ffnL ;DaGwL hfgsf/L  

1.6 k'Flhut tyf cfout cfDbfgL tyf vr{ ;DaGwL cjwf/0ff  

 

2. ljQLo k|ltj]bg tof/L tyf k|:t"tL 

2.1 ljQLo ljj/0fsf] cy{ / cfly{s l:ylt, cfo ljj/0f, gub k|jfx ljj/0f tof/L, ;dfof]hgsf] 

tl/sf tyf ljlQo ljj/0fsf] pkof]usf] If]q / dxTj 

2.2 uf]Zjf/f ef}r/, j}s gubL lstfj, jh]6 lx;fj tof/L tyf cfly{s sf/f]af/sf k|df0fx? tyf 

ltgsf] tof/L ljlw  

2.3 ;Gt"ng k/LIf0f (Trial Balance) sf] cy{, tof/ ug]{ ljlw / ldnfpg] tl/sf  

2.4 g]kfndf ljQLo k|ltj]bg dfg / lgodg Joj:yf 

2.5 d'Vo vftf tyf ;xfos vftf tof/L / ef}r/ k|lji6L  

2.6 x|f;s6\6Lsf k|sf/x? Pj+ x|f;s6\6L ug]{ tyf ef}r/ k|lji6L ug]{ tl/sf  

2.7 clGtd vftfx?sf] tof/L  

2.8 a}+s l/slG;n]zg laa/0f 

2.9 n]vfdf b]lvg] q"l6 / ;'wf/ ug{] tl/sf 

 

3. nfut n]vf k|0ffnLsf] hfgsf/L  

3.1 nfutsf] cy{ / juL{s/0f 

3.2 nfut n]vfsf] cy{, p2]Zo nfut n]vf / cfly{s n]vf jLrsf] leGgtf  

3.3 ;fj{hlgs vl/b Joj:yfkgM cy{, dxTj, rs|, vl/b of]hgf  

3.4 ;fdu|L clen]v M lgoGq0fsf] cfjZostf, dxTj, e08f/0f k|ls|of, ;fdfu|L lg:sfzg ubf{ ul/g] 

d"Nofs+g ljlw 

3.5 nfutsf ljleGg tTj, >d nfutsf] Hofnf e"StfgL / o;sf] lgoGq0f  

3.6 lz/f]ef/ nfutn]vfM cy{, juL{s/0f, lgwf{/0f / af+8kmf8 

 

4. cfGtl/s lgoGq0f / n]vf k/LIf0f 

4.1 cfGtl/s lgoGq0fsf] cy{ / ljlw  

4.2 n]vfk/LIf0fsf] cy{, dxTj, k|sf/, ljQLo tyf sfo{d"ns n]vf k/LIf0f, n]vfk/LIf0f k|ltj]bg, 

n]vfk/LIf0f s}lkmotx?sf] km5\of}{6sf tl/sf 

4.3 ;+:yfut j}+s vftf ;~rfng ;DaGwL Joj:yf, r]s, 8«fˆ6, tyf k|ltt kq ;DaGwL hfgsf/L, 

j}s hdfgL, sfo{ ;Dkfbg hdfgt / hdfgt km"s"jf 

4.4 r]ssf k|sf/x¿, a}+s cf]e/8«fˆ6, a}+s Uof/]06L, ljlgdo kq (Bill of Exchange) 
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4.5 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

4.6 ah]6sf] cy{, k|sf/ tyf th'{df ljlw  

4.7 /fh:j k|zf;g -s/, e+;f/, d"No clej[l4 s/ tyf cfos/_ ;DaGwL hfgsf/L 

4.8 Gf]kfndf n]vf / n]vfk/LIf0f;+u ;DjlGwt lgsfo 

 

v08 -v_ –  $) cÍ -^ k|Zg × %c+s, ! k|Zg × !)c+s_ 

5. ;+:yfut 1fg 

5.1 ;fj{hlgs ;+:yfg M kl/ro / ljsf;  

5.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q  

5.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

5.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

5.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

5.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

5.7 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg / d'Nof°g 

5.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

5.9 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ 

 

6. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

6.1 /fli6«o s[lif gLlt, @)^! 

6.2 /fli6«o dn gLlt, @)%* 

6.3 /fli6«o jLp ljhg gLlt, @)%^  

6.4 ;fj{hlgs vl/b P]g, @)^#  

6.5 cfly{s sfo{ljwL tyf ljlQo pQ/bfloTj P]g, @)&^ 

6.6 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

6.7 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

6.8 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

6.9 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

6.10 /f;folgs dn lgb]{lzsf @)%&  

6.11 ljqm]tf Joj:yf sfo{ljlw, @)&&  

6.12 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&(  
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sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 

 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs 
cÍ 

;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill Test) 
!) 

k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 

% cÍ 
% ldg]6 

 

Contents 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Test sf] nflu lgb]{zgM– 

 

1. b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typingdf lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Textdf pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text 

df Punctuation6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula 

k|of]u u/L z'4 zAb k|lt ldg]6(Correct words/minute)lgsflng]5 .  

  

 Formula: 

 z'4 zAb k|lt ldg]6(Correct words/minute) = 
(Total words typed − Wrong words)

5
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   cGtjf{tf{              k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd ;fdfGo 1fg  !)) $) 

j:t'ut – 

ax'j}slNks k|Zg (MCQ) 
@% k|Zg x @ cÍ @% ldg]6 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
^ k|Zg x  % cÍ  

! 306f 

!% ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
@ k|Zg x !)cÍ 

låtLo ;]jf ;DaGwL !)) $) 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
!@ k|Zg x  %cÍ  

@ 306f 

#) ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
$ k|Zg x  !) cÍ 

            

@= låtLo r/0f M  cGtjf{tf{ ( Interview)                                                                          k"0ff{Ë M– #) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt cÍ 

s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] k|To]s 

v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf sfg'g, 

P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ x6fO{Psf 

jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM—  ;fdfGo 1fg  

-j:t'ut / ljifout_  

1. ;fdfGo 1fg 

1.1 g]kfnsf] e"uf]n  

1.1.1 w/ftnLo :j?ksf] lsl;d, ljz]iftfx?  

1.1.2 k|fs[lts ;|f]tx?M lsl;d, pknlAw / jt{dfg cj:yf  

1.1.3 ef}uf]lns ljljwtf / hghLjg  

1.1.4 g]kfndf kfO{g] xfjfkfgLsf] lsl;d / ljz]iftf . xfjfkfgLsf] ljljwtfaf6 pTkGg ePsf 

cfly{s tyf ;fdflhs lqmofsnfk / lhljsf]kfh{gdf ljljwtf  

1.2 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_  

1.2.1 ls/fFtsfn, lnR5ljsfn / dWosfnÙ ;fdflhs, cfly{s Pj+ /fhgLlts cj:yf  

1.2.2 cfw'lgs Oltxf;Ù /fhgLlts 36gfqmd, sf/0f / kl/0ffdx?  

1.3 g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yf  

1.3.1 k|yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL, ;+:s[lt, snf, ;flxTo, ;+uLt  

1.3.2 ;f+:s[lts ;Dkbfsf] lsl;d, ljz]iftf, dxTj  

1.4 Gf]kfnsf] cy{tGqsf cfwf/, ljz]iftf / cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n /fli6«o, u|fx:y 

pTkfbg, k|ltJolQm cfo, Jofkf/ 3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.5 g]kfndf s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;~rf/, lzIff, :jf:Yo, vfg]kfgL, ljB't tyf 

cGo pmhf{sf >f]tx¿sf] cj:yf 

1.6 bL3{sflng ;f]r @!)), rfn' cfjlws of]hgfsf] ;f]r, p2]Zo, /0fgLlt / kl/df0ffTds nIox¿  

1.7 g]kfnsf] ;+j}wflgs ljsf;qmd / ;+ljwfg, /fhg}lts Joj:yf, k|zf;lgs Joj:yfsf] ljsf;qmd 

/ ;+3Lo, k|fb]lzs / :yfgLo txsf] ;+/rgf tyf zf;g k|0ffnL ;DaGwL hfgsf/L  

1.8 lj1fg k|ljlw / :jf:Yo  

1.8.1 lj1fg k|ljlwsf] ljsf;af6 dfgj hLjgdf k/]sf] k|ToIf k|efj  

1.8.2 h}ljs k|ljlw, ;'"rgf tyf ;~rf/ k|ljlw / j}slNks phf{  

1.8.3 qmdljsfz / j+zf0f',:jf:Yo, /f]u, vf]k, vfB tyf kf]if0f 

1.8.4 b}lgs hLjgdf k|of]u x'g] j:t'x? ;fa'g, Knfli6s, /];f, sfFr, dn / ls6gfzs cf}ifwL  

1.9 kfl/l:ylts k4lt / jftfj/0f  

1.9.1 kfl/l:ylts k4ltsf] kl/ro / k|sf/   

1.9.2 lbuf] ljsf;, h}ljs ljljwtf, b'n{e kz'kG5L / jg:kltx?, ljZjJofkL pi0ftf, 

hnjfo' kl/jt{g, xl/tu[x k|efj, cf]hf]g tx ljgf;, jftfj/0f, k|b'if0f, 

hg;+Vof,a;fO;/fO{ Zfx/Ls/0f, a;f]jf;  

1.10 cGt/f{li6«o ;DaGw tyf ;+3÷;+:yf  

1.10.1 g]kfnsf l5d]sL b]zx? tyf a]nfot, cd]l/sf,hfkfg, cflb;Fusf] ;DaGw  

1.10.2 ;+o'Qm /fi6«;+3M cª\u, ljlzi6Ls[t ;+:yf / ultljlwx?  

1.10.3 If]qLo ;+u7gM ;fs{, lad:6]s, cfl;ofg, o'/f]lkog ;+3  

1.11 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gljgtd ultljlw ;DaGwL hfgsf/L  

1.12 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL hfgsf/L 
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

1. sfof{no Joj:yfkg 

1.1 sfof{no / sfof{no Joj:yfkg 

1.1.1 sfof{no M kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 sfof{no ;xfossf sfo{ / u'0f 

1.1.3 sfof{no Joj:yfkgsf] cjwf/0ff / dxTj  

1.1.4 sfof{no ;|f]t ;fwg M kl/ro, k|sf/ / pkof]u  

1.2 sfof{no sfo{ljlw  

1.2.1 btf{, rnfgL / kq Jojxf/  

1.2.2 l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/f 

1.2.3 k|ltj]bg n]vg – kl/ro, tof/ kfbf{ Wofg lbg'kg]{ s'/f / k|sf/  

1.3 clen]v Joj:yfkgsf] kl/ro, p2]Zo / cfjZostf  

1.4 sfof{no Joj:yfkgdf sDKo"6/ k|0ffnLsf cfjZostf / dxTj  

1.5 sfof{nodf ;+rf/sf] dxTj, k|sf/ / dfWod  

1.6 j}7s Joj:Yffkg tyf lg0f{o clen]v  

1.7 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

1.8 cfly{s sfo{k|0ffnL / ah]6 ;DaGwL ;fdfGo hfgsf/L  

1.9 n]vf, n]vf k|0ffnL / n]vfk/LIf0f – kl/ro, p2]Zo / ljz]iftf 

1.10 s/, e+;f/, d"No clej[l4 s/ tyf cGtz'Ns ;DaGwL hfgsf/L  

1.11 ;"rgf / tYof+ssf] hfgsf/L / dxTj  

1.12 k|:tfj n]vg, k|:tfj tof/ ug]{ ljlw / k|lqmof  

 

2. ;fj{hlgs Joj:yfkg 

2.1 ;fj{hlgs Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx¿  

2.2 Joj:yfkgdf kbk"lt{, sfo{ ljj/0f, j[lQ ljsf;, cfr/0f / cg'zf;g, tnj ;'ljwf, tflnd / 

Ifdtf ljsf;, ;fdflhs ;'/Iff, k'/:sf/ tyf b08 ;hfo, lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff 

/ g]t[Tj ;DjGwL hfgsf/L 

2.3 ;+u7gsf] kl/ro / u7gsf cfwf/x¿  

2.4 ;+u7gfTds åGbsf sf/0f, c;/ / åGb Joj:yfkgsf pkfox¿  

2.5 Gfful/s j8fkq : cjwf/0ff, p2]Zo / dxTj 

2.6 ;fj{hlgs ;]jf k|jfxsf] cy{ / dxTj tyf ;]jf k|jfx ug]{ lgsfo, tl/sf 

2.7 ;fj{hlgs Joj:Yffkgdf g}ltstf, ;bfrf/, cg'zf;g, ;'zf;g, kf/blz{tf, pQ/bfloTj / 

Joj;flostf ;DaGwL cjwf/0ff / ;f] sf] cEof;   

2.8 g]kfnsf] ;+j}wflgs ljsf;qmd / g]kfnsf] ;+ljwfg   

2.9 sfg"gsf] zf;g, dfgjLo d"No / dfGotf, gful/ssf bfloTj / st{Jo 
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v08 -v_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro / ljsf;  

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q  

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   
3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg / d'Nof°g 

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.10 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿  

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 sDkgL P]g, @)^#  

4.5 ;fj{hlgs vl/b P]g, @)^#  

4.6 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

4.7 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.8 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.9 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.10 /f;folgs dn lgb]{lzsf @)%&  

4.11 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.12 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 



s[lif ;fdu|L sDkgL lnld6]8  

k|zf;g ;]jf, k|zf;g ;d"x, ;xfos k|yd >]0fL, jl/i7 ;xfos -k|zf;g_ kbsf] v'nf k|ltof]lutfTds 

k/LIffsf] kf7\oqmd 

Page 1 of 7 
 

kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 
;fdfGo 1fg /   

Jojxfl/s ul0ft 
!)) $) 

j:t'ut ax'j}slNks 

k|Zg (MCQ) 
%) k|Zg x  @cÍ   $% ldg]6 

låtLo ;]jf ;DaGwL !)) $) 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
!@ k|Zg x  %cÍ  

@ 306f 

#) ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
$ k|Zg x  !) cÍ 

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                               k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds !% ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt cÍ 

s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] k|To]s 

v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf sfg'g, 

P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  

  



s[lif ;fdu|L sDkgL lnld6]8  

k|zf;g ;]jf, k|zf;g ;d"x, ;xfos k|yd >]0fL, jl/i7 ;xfos -k|zf;g_ kbsf] v'nf k|ltof]lutfTds 

k/LIffsf] kf7\oqmd 

Page 2 of 7 
 

k|yd kqM—  

;fdfGo 1fg / Jojxfl/s ul0ft 

v08 -s_ – &) c+s -j:t'ut – #% k|Zg ×@ c+s_  

1. ;fdfGo 1fg 

1.1 ljZjsf] e"uf]n – dxfb]z, dxf;fu/, w|'j, cIff+z, b]zfGt/, cGt/f{li6«o ltly /]vf, ;do, b"/L, 

kj{t>[+vnf, d?e"ld, e"sDk, Hjfnfd'vL, gbL, lxdgbL, tfn, lxdtfn, hnjfo', dg;'g  

1.2 g]kfnsf] e"uf]n  

1.2.1 w/ftnLo :j?ksf] lsl;d, ljz]iftfx?  

1.2.2 k|fs[lts ;|f]tx?M lsl;d, pknlAw / jt{dfg cj:yf  

1.2.3 ef}uf]lns ljljwtf / hghLjg  

1.2.4 g]kfndf kfO{g] xfjfkfgLsf] lsl;d / ljz]iftf . xfjfkfgLsf] ljljwtfaf6 pTkGg ePsf 

cfly{s tyf ;fdflhs lqmofsnfk / lhljsf]kfh{gdf ljljwtf  

1.3 ljZjsf] Oltxf; – DofUgfsf6f{, cf}Bf]lus j|mflGt, k|mfG;sf] /fHoj|mflGt, cd]l/sL :jtGqtf 

;ª\u|fd, ?;L÷cS6f]j/ j|mflGt, k|yd / låtLo ljZjo'4 tyf ef/tLo :jtGqtf ;ª\u|fdsf  

36gf, sf/0f / kl/0ffd 

1.4 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_  

1.4.1 ls/fFtsfn, lnR5ljsfn / dWosfnÙ ;fdflhs, cfly{s Pj+ /fhgLlts cj:yf  

1.4.2 cfw'lgs Oltxf;Ù /fhgLlts 36gfqmd, sf/0f / kl/0ffdx?  

1.5 g]kfnsf] ;fdflhs Pj+ ;f+:s[lts cj:yf  

1.5.1 k|yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL, ;+:s[lt, snf, ;flxTo, ;+uLt  

1.5.2 ;f+:s[lts ;Dkbfsf] lsl;d, ljz]iftf, dxTj  

1.6 Gf]kfnsf] cy{tGqsf cfwf/, ljz]iftf / cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n /fli6«o u|fx:y 

pTkfbg, k|ltJolQm cfo, Jofkf/ 3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.7 g]kfndf s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;~rf/, lzIff, :jf:Yo, vfg]kfgL, ljB't tyf 

cGo pmhf{sf >f]tx¿sf] cj:yf 

1.8 bL3{sflng ;f]r @!)), rfn' cfjlws of]hgfsf] ;f]r, p2]Zo, /0fgLlt / kl/df0ffTds nIox¿  

1.9 g]kfnsf] ;+j}wflgs ljsf;qmd / ;+ljwfg, /fhg}lts Joj:yf, k|zf;lgs Joj:yfsf] ljsf;qmd 

/ ;+3Lo, k|fb]lzs / :yfgLo txsf] ;+/rgf tyf zf;g k|0ffnL ;DaGwL hfgsf/L  

1.10 lj1fg k|ljlw / :jf:Yo  

1.10.1 lj1fg k|ljlwsf] ljsf;af6 dfgj hLjgdf k/]sf] k|ToIf k|efj  

1.10.2 h}ljs k|ljlw, ;'"rgf tyf ;~rf/ k|ljlw / j}slNks phf{  

1.10.3 qmdljsfz, :jf:Yo, /f]u, vf]k, vfB tyf kf]if0f 

1.10.4 b}lgs hLjgdf k|of]u x'g] j:t'x? ;fa'g, Knfli6s, /];f, sfFr, dn / ls6gfzs cf}ifwL  

1.11 kfl/l:ylts k4lt / jftfj/0f  

1.11.1 kfl/l:ylts k4ltsf] kl/ro / k|sf/   

1.11.2 lbuf] ljsf;, h}ljs ljljwtf, b'n{e kz'kG5L / jg:kltx?, ljZjJofkL pi0ftf, 

hnjfo' kl/jt{g, xl/tu[x k|efj, cf]hf]g tx ljgf;, jftfj/0f, k|b'if0f, 

hg;+Vof,a;fO;/fO{ Zfx/Ls/0f, a;f]jf;  
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1.12 cGt/f{li6«o ;DaGw tyf ;+3÷;+:yf  

1.12.1 g]kfnsf] l5d]sL b]zx? nufot a]nfot, cd]l/sf,hfkfg, cflb;Fusf] ;DaGw  

1.12.2 ;+o'Qm /fi6«;+3M cª\u, ljlzi6Ls[t ;+:yf / ultljlwx?  

1.12.3 If]qLo ;+u7gM ;fs{, lad:6]s, cfl;ofg, o'/f]lkog ;+3  

1.13 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gljgtd ultljlw ;DaGwL hfgsf/L  

1.14 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL hfgsf/L 

 

v08 -v_ –   #) cÍ -!% k|Zg × @ c+s_ 

 

2. Jojxfl/s ul0ft (Applied Mathematics) 

2.1 ul0ftsf cfwf/e"t lj|mofx¿  

2.2 P]lss lgod  

2.3 leGGf / bzdnj  

2.4 k|ltzt 

2.5 cg'kft / ;dfg'kft 

2.6 cf};t  

2.7 gfkmf / gf]S;fg  

2.8 s/ / sldzg 

2.9 5'6 / x|f;s§L 

2.10 ;fwf/0f tyf rls|o Jofh 

2.11 3/fo;L cª\sul0ft (Household/Home Arithmetic) : lah'nL, kfgL / 6]lnkmf]gsf] dx;'n 

tyf d'b|f ljlgdo ;DaGwL        

2.12 If]qldlt (Mensuration): kl/ldlt, If]qkmn / cfotg ;DaGwL        
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

1. sfof{no Joj:yfkg 

1.1 sfof{no / sfof{no Joj:yfkg 

1.1.1 sfof{no M kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 sfof{no ;xfossf sfo{ / u'0f 

1.1.3 sfof{no Joj:yfkgsf] cjwf/0ff / dxTj  

1.1.4 sfof{no ;|f]t ;fwg M kl/ro, k|sf/ / pkof]u  

1.2 sfof{no sfo{ljlw  

1.2.1 btf{, rnfgL / kq Jojxf/  

1.2.2 l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/f 

1.2.3 k|ltj]bg n]vg – kl/ro, tof/ kfbf{ Wofg lbg'kg]{ s'/f / k|sf/  

1.3 clen]v Joj:yfkgsf] kl/ro, p2]Zo / cfjZostf  

1.4 j}7s Joj:Yffkg tyf lg0f{o clen]v  

1.5 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

1.6 n]vf, n]vf k|0ffnL / n]vfk/LIf0f – kl/ro, p2]Zo / ljz]iftf 

1.7 Uff]Zj/f ef}r/, j}s gubL lstfj, jh]6 lx;fj tyf gfkmf gf]S;fg ;DjGwL hfgsf/L 

1.8 s/, e+;f/, d"No clej[l4 s/ tyf cGtz'Ns ;DaGwL hfgsf/L  

1.9 ;"rgf / tYof+ssf] hfgsf/L / dxTj tyf ;"rgf Joj:yfkg  

1.10 k|:tfj n]vg, k|:tfj tof/ ug]{ ljlw / k|s[[of  

 

2. ;fj{hlgs Joj:yfkg 

2.1 Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGtx¿  

2.2 Joj:yfkgdf kbk"lt{, sfo{ ljj/0f, j[lQ ljsf;, cfr/0f / cg'zf;g, tnj ;'ljwf, tflnd / 

Ifdtf ljsf;, ;fdflhs ;'/Iff, k'/:sf/ tyf b08 ;hfo, lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff 

/ g]t[Tj ;DjGwL hfgsf/L 

2.3 ;+u7gsf] kl/ro / u7gsf cfwf/x¿  

2.4 ;+u7gfTds åGbsf sf/0f, c;/ / åGb Joj:yfkgsf pkfox¿  

2.5 Gfful/s j8fkq : cjwf/0ff, p2]Zo / dxTj 

2.6 ;fj{hlgs ;]jf k|jfxsf] cy{ / dxTj tyf ;]jf k|jfx ug]{ lgsfo, tl/sf 
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2.7 ;fj{hlgs Joj:Yffkgdf g}ltstf, ;bfrf/, cg'zf;g, ;'zf;g, kf/blz{tf, pQ/bfloTj / 

Joj;flostf ;DaGwL cjwf/0ff / ;f] sf] cEof;   

2.8 g]kfnsf] ;+ljwfg / ;+3Lo zf;g k|0ffnL  

2.9 sfg"gsf] zf;g, dfgjLo d"No / dfGotf, gful/ssf bfloTj / st{Jo 

 

v08 -v_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro / ljsf;  

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q  

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 g]kfndf dnvfbsf] cfjZostf / cGt{lge{/tf sd ug]{ j}slNks pkfo / o;df s[lif ;fdu|L 

sDkgL lnld6]8sf]] e"ldsf   
3.7 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"Nof+sg ;DjGwL Joj:yf 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg / d'Nof°g 

3.9 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.10 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿  

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

4.5 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.7 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.8 /f;folgs dn lgb]{lzsf @)%&  
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4.9 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.10 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 

 

sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 

 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs cÍ ;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill Test) 
!) 

k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 
% cÍ % ldg]6 

 

Contents 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Testsf] nflu lgb]{zgM– 

 

1. b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula 

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

 z'4 zAb k|lt ldg]6(Correct words/minute) = 
(Total words typed − Wrong words)

5
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  -s_  k|of]ufTds k/LIff     k"0ff{Í M— %) 

            -v_ cGtjf{tf{      k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!=k|ydr/0fM — lnlvt k/LIff       k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 

;]jf -k|fljlws 

ljifo_ ;DaGwL  / 

;+:yfut 1fg   

100 40 
j:t'ut – 

ax'j}slNks k|Zg 

(MCQ) 
%) k|Zg x @ cÍ  $% ldg]6 

låtLo 100 40 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
* k|Zg x  %cÍ  

@ 306f 

#) ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
^ k|Zg x !)cÍ 

 

 

@= låtLo r/0f M — k|of]ufTds k/LIff  / cGtjf{tf{                                     k"0ff{Í M— #) 

ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL ;do 

-s_ k|of]ufTds k/LIff 50 25 k|of]ufTds $% ldg]6 

-v_ cGtjf{tf{ 30 - df}lvs   

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . k/LIffyL{n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

11. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

12. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq (Paper I & II ) : 

;]jf -k|fljlws ljifo_ ;DaGwL  / ;+:yfut 1fg   

efu (Part I ) –   
Service Related (Technical Subject) 

v08 (Section) – (A)  

1. Computer Fundamentals 

1.1 Computer :- Definition, History, Generation, Characteristics, Types & 

Applications 

1.2 Overview of a computer system  

1.2.1 Data and data processing 

1.2.2 Hardware 

1.2.2.1 Definition of Hardware 

1.2.2.2 Input Unit- Keyboard, Mouse, Scanner etc. 

1.2.2.3 CPU-Arithmetic Logic Unit (ALU), Control Unit (CU), 

Memory Unit 

1.2.2.4 Output Unit: - Monitor, Printer, etc. 

1.2.2.5 Storage devices :- Primary & Auxiliary Memory (Floppy Disk, 

Hard Disk, Compact Disk, DVD, Super Disks, Zip Disks, 

Cartridge tape, Flash Disks, etc.) 

1.2.2.6 Others: - Network card, Modem, Sound card, etc. 

1.2.3 Software 

1.2.3.1 Definition & Types of Software 

1.2.3.2 Programming Language 

1.2.4 Live ware 

1.2.5 Firmware and Cache Memory 

1.3 Setting & Protection of Computer Room and Computer 

1.4 Concept of Computer related threats (Viruses, Worms, Trojan, phishing etc.), 

their remedies and protection 

1.5 Concept of Multimedia 

1.6 Introduction to ASCII and Unicode 

1.7 Number System: Number Systems (Binary, Octal, Decimal, hexadecimal) 

and their conversation 

1.8 Computer Networking 

1.8.1 Introduction to Networking 

1.8.2 Types of Network like LAN, MAN, WAN 

1.8.3 Concept about E-mail / Internet / Extranet / Intranet 

1.8.4 Familiarity with internet browsers (IE, Firefox, Opera, Safari, Google 

Chrome etc.) 

1.8.5 Introduction to Network Media, Topology and Protocol 

1.8.6 Introduction to IP address, Subnet mask and default gateway 

1.8.7 Setting Up Microsoft Network 

1.8.8 Dial-Up Networking 

 

2. Operating System 

2.1 Introduction to Operating System 

2.2 Types of Operating System. 

2.3 Functions of Operating Systems 

2.4 File Management Basic 

2.4.1 Physical Structure of the disk 
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2.4.2 Concept of File and Folder 

2.4.3 Types of files and file extensions 

2.4.4 Wildcards and Pathname 

2.5 Disk Operating System (DOS) 

2.5.1 Introduction to DOS 

2.5.2 Different Versions of DOS 

2.5.3 Types of DOS commands 

2.5.4 Use of common DOS commands 

2.5.5 System files of MS-DOS and their functions 

2.5.6 Creating and Using AUTOEXEC.BAT and CONFIG.SYS file 

2.6 Introduction to GUI 

2.7 Introduction of Windows Operating System 

2.7.1 Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin 

2.7.2 Starting and shutting down Windows 

2.7.3 File Management with Windows Explorer 

2.7.4 Windows applications: Notepad, WordPad, MS Paint, MS-DOS Prompt, 

Calculator, Character Map, Control Panel, etc. 

2.7.5 Finding files of folders and saving the result 

2.7.6 Starting a program by using the Run command 

2.7.7 Changing window settings 

2.7.7.1 Adding/Removing Programs 

2.7.7.2 Clearing the contents of document menu 

2.7.7.3 Customizing the taskbar 

2.7.7.4 Control panel items 

2.7.7.5 Creating shortcut (icons) on desktop 

2.7.7.6 System tools: Scandisk, Disk Defragmenter, Disk Management, 

Backup, Restore, Format 

3. Word Processing 

3.1 Concept of Word Processing 

3.2 Use of Word Processing 

3.3 Types of Word Processor 

3.4 Using MS Word 

3.4.1 Introduction to MS Word 

3.4.2 Creating, Saving and Opening the documents 

3.4.3 Elements of MS-Word Environment (Menu, Toolbars, Status bar, 

Rulers, Scrollbars, etc.) 

3.4.4 Copying, Moving, Deleting and Formatting Text (Font, Size, 

Color, Alignment, Line & paragraph spacing) 

3.4.5 Finding and Replacing Text 

3.4.6 Familiarity with Devanagari Fonts 

3.4.7 Creating lists with Bullets and Numbering 

3.4.8 Creating and Manipulating Tables 

3.4.9 Boarders and Shading 

3.4.10 Use of Indentation and Tab Setting 

3.4.11 Creating Newspaper Style Documents using Column  

3.4.12 Inserting Header, Footer, Footnotes, Endnotes and Page Numbers, 

3.4.13 File, Page break, Section break, Graphics, Pictures, Charts, Word Art, 

Symbols & Organization Chart 

3.4.14 Opening & Saving different types of documents  
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3.4.15 Changing Default setting of the MS-Word 

3.4.16 Mail Merge 

3.4.17 AutoCorrect, Spelling and Grammar Checking, and Thesaurus  

3.4.18 Customizing Menu and Toolbars 

3.4.19 Security Techniques of Documents  

3.4.20 Concept of OLE (Object Linking & Embedding) 

3.4.21 Master Document, Cross Reference, Index, Table of Content  

3.4.22 Setting Page Layout, Previewing and Printing Documents 

 

v08 (Section) – (B)  

4. Electronic Spreadsheet 

4.1 Concept of Electronic Spreadsheet 

4.2 Use of Electronic Spreadsheet 

4.3 Types of Electronic Spreadsheet Applications 

4.4 Using MS Excel 

4.4.1 Introduction to MS-Excel 

4.4.2 Organization of Excel (Cells, Rows, Columns, Worksheet, Workbook 

and Workspace) 

4.4.3 Creating, Opening and Saving Workbook 

4.4.4 Elements of MS-Excel (Menu, Toolbars, Status bar, Rulers, 

Scrollbars) 

4.4.5 Editing, Copying, Moving, Deleting Cell Contents 

4.4.6 Familiarity with Devanagari Fonts 

4.4.7 Formatting Cells (Font, Border, Pattern, Alignment, Number and 

Protection) 

4.4.8 Formatting Row, Column and Sheets 

4.4.9 Using Formula-Relative Cell and Absolute Cell Reference 

4.4.10 Using basic Functions 

4.4.11 Generating Series 

4.4.12 Changing default option of the MS-Excel  

4.4.13 Sorting and Filtering Data  

4.4.14 Summarizing Data with Sub Totals  

4.4.15 Creating Chart 

4.4.16 Inserting Header and Footer  

4.4.17 Spell Checking 

4.4.18 Customizing Menu & Toolbars 

4.4.19 Importing from and Exporting into other Formats  

4.4.20 Pivot Table, Goal Seek, Scenario & Audit 

4.4.21 Page Setting, Previewing and Printing 

 

5. Database System 

5.1 Introduction to Data, Database and DBMS 

5.2 Basic Concept of Tables, Fields, Records, Relationships and Indexing 

5.3 Using MS-Access 

5.3.1 Introduction to MS-Access 

5.3.2 Data Types 

5.3.3 Creating, Modifying & Deleting Tables and Formatting & validating 

Field Data 

5.3.4 Creating, Modifying, Deleting & Using Simple Queries 
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5.3.5 Creating, Modifying & Deleting Forms/Reports/Macros 

 

6. Presentation System 

6.1 Introduction to MS-PowerPoint 

6.2 Creating, Opening & Saving Slides 

6.3 Formatting Slides 

6.4 Slide show and Slide Transition 

6.5 Animation 

6.6 Inserting Clip Art, Picture, Table, Chart, Graphs, Organization Chart 

 

7. Web page Designing 

7.1 Introduction to Web Page and CMS (Content Management System) 

7.2 Introduction to HTML  

7.2.1 HTML document 

7.2.2 Tags 

7.3 Skeleton & Flesh: Text, Hyperlinks, Images, Lists & forms, Tables, Frames  

 

8. IT in Nepal, Policy and Laws 

8.1 History of IT in Nepal 

8.2 Nepali Unicode, Nepali Fonts 

8.3 Information and Communication Technology (ICT) policy, 2072 B.S. 

8.4 Electronic Transaction Act, 2063 B.S. 

8.5 /fli6«o ;fO{a/ ;"/Iff gLlt, @)*) 

 

efu (Part II ) –   
Institutional Awareness 

v08 (Section) – (C) 

 

1. ;+:yfut 1fg / ;Dj4 sfg"gL Joj:yf 

1.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw / ;+:yfgsf] ;]jfx?sf] l:ylt 

1.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rg / sfo{If]q 

1.3 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

1.4 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.5 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%( 

 

2. g]kfnsf]  ;fdflhs, cfly{s Pj+ jftfj/0fLo cj:yf 

2.1 ef}uf]lns cj:yf÷:j?kM lsl;d / ljz]iftfx?  

2.2 xfjfkfgLM lsl;d / ljz]iftf 

2.3 hn ;DkbfM l:ylt / dxTj  

2.4 jg ;DkbfM cj:yf / dxTj tyf jg ljgfzsf sf/0f / ;+/If0fsf pkfox? 

2.5 k|rlnt k|d'v wd{, hfthflt, efiffefifL / ;+:s[lt 

2.6 g]kfnsf] cfly{s ljsf;sf k"jf{wf/x?M s[lif, pBf]u, Jofkf/, ko{6g, j}b]lzs /f]huf/ / hgzlQm 
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2.7 of]hgfj4 ljsf;qmd / rfn'  cfjlws of]hgfsf] ;fdfGo hfgsf/L 

2.8 hg;ª\Vof Joj:yfkg, zx/Ls/0f / a;fO{ ;/fO{  

2.9 jftfj/0f Joj:yfkg, h}ljs ljljwtf, jftfj/0f k|b"if0f / hnjfo'  kl/j{tg 

2.10 g]kfndf s[lif If]qsf] cj:yf, dxTj / ;'wf/sf kIfx? 

 

3. ;fj{hlgs ;]jf ;+rfng Pj+ Joj:yfkg 

3.1 sfof{no Joj:yfkg  

3.1.1 sfof{no / sfof{no Joj:yfkgsf]  cjwf/0ff / dxTj 

3.1.2 clen]v Joj:yfkgsf]  kl/ro, p2]Zo, cfjZostf / dxTj 

3.1.3 sfof{nodf ;+rf/sf]  dxTj, k|sf/, dfWod 

3.1.4 sfof{nodf Joj:yfkg ;"rgf k|0ffnL (Management Information System ) sf]  

cfjZostf / dxTj  

3.2 ;fj{hlgs ;]jf k|jfx 

3.2.1 cy{  / dxTj 

3.2.2 ;fj{hlgs ;]jf k|jfx ug]{  tl/sf÷dfWodx? 

3.2.3 ;fj{hlgs ;]jf k|jfxdf ;]jf k|bfossf]  e"ldsf / ;]jfu|fxLsf]  clwsf/ tyf bfloTj  

 

 

k|yd kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

I ;]jf ;DjGwL 

A 
ax'j}slNks 

k|Zg 

(MCQs) 

$) @) k|Zg x @ cÍ = $) 

B $) @) k|Zg x @ cÍ = $) 

II ;+:yfut 1fg C @) !) k|Zg x @ cÍ = @) 
 

låtLo kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

I ;]jf ;DjGwL 
A $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

B $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

II ;+:yfut 1fg C @) $ k|Zg x % cÍ = @) – 
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k|of]ufTds k/LIff of]hgf  

!= ;do M $% ldg]6 

@= k|Zg ;+Vof M & j6f -;a} clgjfo{_ 

#= k"0ff{Í M %) 

$= pQL0ff{Í M @% 

%= k|Zgsf] lgdf{0f, k|Zgef/ (Weightage)  / ;dosf] ljj/0f 

 

S. No. Topics No. of questions Marks Time 

1.  Devnagari Typing 1 10 5 

2.  English Typing 1 10 5 

3.  Word Processing 1 10 

35 

4.  Electronic Spreadsheet 1 10 

5.  Database Management System 1 4 

6.  Presentation System 1 3 

7.  Webpage Designing 1 3 

 Total 7 50  
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|yd r/0fM — lnlvt k/LIff        k"0ff{Í M— @)) 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof xcÍ ;do 

k|yd 

;+:yfut 1fg /  

;]jf ;DaGwL 

100 40 j:t'ut 
ax'j}slNks 

k|Zg(MCQ) 
%) k|Zg x @cÍ $% ldg]6 

låtLo 100 40 ljifout 
5f]6f] pQ/ 

nfdf] pQ/  

!@ k|Zg x %cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

@= låtLo r/0f M —cGtjf{tf{   

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs  
b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf 

/2 x'g]5 .  

7. ax'j}slNks k|Zgx¿ x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg ;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

10. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

11. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

12. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

13. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq M— ;+:yfut 1fg / ;]jf ;DaGwL 

efu -c_– ;]jf ;DjGwL 

v08 -s_  

1. s'lif ;DaGwL   

1.1 g]kfnsf] ;+ljwfgdf s[lif tyf vfB;DjGwL Joj:yf   

1.2 rfn" of]hgfdf s[lif If]qsf] k|fyldstf, nIo, p2]Zo, sfo{qmd Pj+ sfof{Gjog /0fgLlt    

1.3 s[lif ljsf; sfo{qmddf C0f, pTkfbg ;fdu|L, s[lif cf}hf/ tyf pks/0f, ahf/ tyf d"No Joj:yf    

1.4 k|d'v s[lif hGo j:t'x?sf] pTkfbg nfut tyf d"No lgwf{/0f    

1.5 g]kfnsf k|d'v vfBfGg, gub] tyf t/sf/L afnLx? tyf ltgsf] pTkfbg cj:yf    

1.6 h}ljs s[lif k|0ffnL, k|fª\ufl/s s[lif / Joj:yfkg    

1.7 s[lif If]qdf hf]lvd Joj:yfkg tyf afnL jLdf ;DjGwL Joj:yf    

1.8 s[lif cfw'lgsLs/0f tyf Joj;foLs/0fjf/] ;fdfGo hfgsf/L   

1.9 hnjfo' kl/jt{g / o:fn] g]kfnsf] s[lif If]qdf k'¥ofPsf c;/÷k|efjx? / Go"gLs/0fsf pkfox?    

1.10 lbuf] s[lif ljsf;sf l;4fGtx?      

1.11 ;+3Lotfdf s[lif If]q Pj+ s[lif ljsf; sfo{qmddf :yfgLo txx?sf] e"ldsf  

 

2. afnL lj1fg  

2.1 afnL lj1fgsf] kl/efiff / g]kfndf afnL ljsf;sf] dxTj 

2.2 g]kfndf nufOg] vfBfGg, t/sf/L, bnxg / t]nxg afnLx?sf] j}1flgs gfdfs/0f / juL{s/0f    

2.3 g]kfnsf] xfjfkfgL cg';f/ xfn;fn} l;kmfl/z ul/Psf afnLx? -wfg, ds}, ux'+, t/sf/L, sf]bf], 

pv', h'6, e6df;, d';'/f], tf]/L_ sf] hft / ltgLx?sf] kfSg] cjlw, ;/b/ pTkfbg Ifdtf, l;kmfl/z 

If]q / d'Vo ljz]iftfx?    

2.4 aLpsf] kl/efiff, k|dfl0fs/0f tyf oyfy{ ;+s]tkq k2lt cg';f/ jLpsf k':tfx?sf] gfd Pj+ k':tf 

hgfpg] 6\ofusf] /+u    

2.5 c;n aLpsf u'0fx?, jLpsf] u'0f:t/ sfod /fVg ckgfpg' kg]{ ljlwx?    

2.6 wfg, ds}, ux'+, t/sf/L, sf]bf], pv', h'6, e6df;, df;, d';'/f] / tf]/L afnLsf] pGgt v]tL k|ljlw   

2.7 g]kfnsf] ljleGg If]qdf k|rlnt afnLrqm, ltgsf] dxTj, pbfx/0f / ;+s]t lrGx 

 

v08 -v_ 

3. s[lif cy{zf:q 

5.1 s[lif cy{zf:qsf] kl/ro / s[lif ljsf;df o;sf] dxTj  

5.2 dfu tyf cfk"lt{sf] kl/ro / lgod 

5.3 ahf/d'vL s[lif pTkfbg of]hgfsf] cjwf/0ff  

5.4 s[lif ljsf;df ahf/sf] dxTj, s[lif pkhsf] ahf/ tyf ahf/Ls/0f tyf pko'Qm ahf/efpsf] 

Joj:yfkg 

5.5 kmfd{ u]6 (Farm Gate), yf]s tyf v'b|f d'Nosf] cjwf/0ff 

5.6 ;d"x ahf/, xf6 ahf/, ;xsf/L ahf/sf] kl/ro, jt{dfg l:ylt / s[lif ljsf;df o;sf] dxTj 

5.7 vfB tyf kf]if0f ;'/Iffsf] cjwf/0ff 

5.8 pTkfbg nfutsf] kl/ro / t'ngfTds nfesf afnLx?sf] klxrfgdf o;sf] e"ldsf   

5.9 k|fylds tYof+s (Primary data) / ;xfos tYof+s (Secondary data) sf] kl/ro tyf >f]tx? 

Pj+ tYof+s ;+sng ubf{ Wofg lbg' kg]{ s'/fx?   

5.10 tYof+s k|zf]wg tyf 6]a'n]zgdf Mean, Median / Mode sf] k|of]u   

5.11 g]kfndf j:t'ut s[lif pkhx?sf] ahf/ k|0ffnL af/] hfgsf/L 

5.12 s[lifj:t'df d"No clej[l4 >[+vnf ljsf;sf] kl/ro tyf dxTj   
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4. df6f] Joj:yfkg   

6.1 df6f]sf] kl/efiff, df6f] lgdf{0fsf] k|lqmof / g]kfnsf] df6f]jf/] ;+lIfKt hfgsf/L   

6.2 df6f]sf u'0fx?   

6.2.1 ef}lts u'0f – agf}6, agf}6 ;+/rgf, 3gTj, /+u, lr:ofg   

6.2.2 /;folgs u'0f – df6f]sf] k|ltlqmof, k|f+ufl/s kbfy{, sfa{g, gfO{6«f]hg cg'kft   

6.2.3 h}ljs u'0f – /fO{hf]laod / Phf]6f]JofS6/    

6.2.4 cDnLo / Iff/Lo df6f]sf] ;'wf/ lsg / s;/L    

6.3 la?jfnfO{ cfjZos lgDg vfBtTjx?sf] sfd / logsf] sdL x'+bf b]lvg] nIf0f / /f]syfdsf 

pkfox?    

6.3.1 d'Vo tTjx? – gfO{6«f]hg, km:kmf]/; / kf]6f;   

6.3.2 ;xfos tTjx? – SoflN;od, DofUg]l;od / uGws   

6.3.3 ;"Id tTjx? – kmnfd, tfdf, h:tf, DofUg]h, df]lnj8]gd, ;'xfu -af]/f]g_ / Snf]l/g   

6.4 dn / dnvfb   

6.4.1 k|f+ufl/s dnx? -sDkf]i6 dn, uf]7]dn, eld{sDkf]i6, ;"Id h}ljs dn, s'v'/fsf] dn, 

xl/of] dn, afof]UofF; n]bf]sf] dn_   

6.4.2 /;folgs dnx? -gfO6«f]hgo'Qm, km:kmf]/;o'Qm, kf]6f;o'Qm, ldl>t / of}lus, ;xfos 

vfBtTjo'Qm, ;"IdtTjo'Qm_    

6.4.3 dnsf] dfqf lgsfNg] tl/sf    

6.4.4 dnsf] k|s[lt, k|of]u ;do / k|of]u ug]{ tl/sfx? 

6.4.5 h}ljs tyf xl/of] dnsf] hfgsf/L tyf plrt k|of]u    

6.5 df6f] hfFr ;]jfM   

6.5.1 df6f]sf] gd"gf lng] tl/sfM lsg, slxn] / s;/L   

6.5.2 df6f] hfFrsf] nflu df6f]sf] tof/L   

6.5.3 Kit box af6 gfO{6«f]hg, km:kmf]/;, kf]6f; tyf lk=Pr= kQf nufpg] tl/sf    

6.6 df6f] lzlj/ / o:fsf dxTj, 3'DtL df6f]  k/LIf0f k|of]uzfnfjf6 df6f] hfFr    

6.7 df6f]sf] pj{/fzlQm sfod /fVg] / afnL pTkfbgdf o;sf] Joj:yfkg / dxTj      

  

efu -cf_ – ;+:yfut 1fg 

v08 -u_ 

1. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

1.1 /fli6«o s[lif gLlt, @)^! 

1.2 /fli6«o dn gLlt, @)%* 

1.3 /fli6«o jLp ljhg gLlt, @)%^  

1.4 jLp ljhg P]g, @)%*  

1.5 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

1.6 ;fj{hlgs vl/b P]g, @)^#  

1.7 jLp ljhg lgodfjnL, @)^( 

1.8 hLjgfzs ljifflb lgodfjnL, @)%)   

1.9 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.10 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.11 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  



s[lif ;fdu|L sDkgL lnld6]8  

k|fljlws ;]jf, s[[lif ;d"x, ;xfos k|yd >]0fL, jl/i7 ;xfos -s[[lif k|fljlws_ kbsf] cfGtl/s tyf v'nf 

k|ltof]lutfTds k/LIffsf] kf7\oqmd 

Page 4 of 4 

 

1.12 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

1.13 /f;folgs dn lgb]{lzsf @)%&  

1.14 ljqm]tf Joj:yf sfo{ljlw, @)&&  

1.15 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 

 

k|yd kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

-c_ ;]jf ;DjGwL 

-s_ 

ax'j}slNks 

k|Zg(MCQs) 

$) @) k|Zg x @ cÍ = $) 

-v_ $) @) k|Zg x @ cÍ = $) 

-cf_ ;+:yfut 1fg -u_ @) !) k|Zg x @ cÍ = @) 

 

låtLo kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

-c_ ;]jf ;DjGwL 
-s_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-v_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-cf_ ;+:yfut 1fg -u_ @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|yd r/0fM — lnlvt k/LIff        k"0ff{Í M— @)) 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof xcÍ ;do 

k|yd 

;+:yfut 1fg /  

;]jf ;DaGwL 

100 40 j:t'ut 
ax'j}slNks 

k|Zg(MCQ) 
%) k|Zg x @ cÍ $% ldg]6 

låtLo 100 40 ljifout 
5f]6f] pQ/ 

nfdf] pQ/  

!@ k|Zg x %cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

@= låtLo r/0f M —cGtjf{tf{   

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs  
b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice)k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zgx¿ x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5. 

9. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

10. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

11. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

12. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

13. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq M— ;+:yfut 1fg / ;]jf ;DaGwL 

efu -c_ – ;]jf ;DjGwL 

 

v08 -s_  

1. Fundamentals         

1.1 Material Science: Types of Materials- Ferrous and Non Ferrous Metals, Non-

metallic materials; Material Selection; Mechanical properties - hardness, 

toughness, ductility, brittleness, malleability elasticity;  Stress and strain, Hook's 

law; Heat treatment of Steel - hardening,  annealing, normalizing, quenching, 

tempering; Interpretations iron carbon diagram  

1.2 Thermodynamics : Introduction to Thermodynamics, Role of Thermodynamics in 

Engineering and Science, Types of Systems, Thermodynamic Equilibrium, 

Properties, State, Process and Cycle, Elementary introduction to Zeroth, First and 

Second laws of thermodynamics, Heat and Work Interactions for various non-

flow and flow processes; Concept of Heat Engine, Heat Pump & Refrigerator, 

Efficiency/ COP; Kelvin Planck and Clausius Statements, Carnot Cycle, Carnot 

Efficiency, T-S and P-V Diagrams, Concept of Entropy (Definition only) 

 

2. I.C. Engines & Auxiliaries  

2.1 Operating principle of IC Engine, Two stroke and four stroke Engines  

2.2 Diesel and Petrol engines  

2.3 Power train system of automobile and construction equipments   

2.4 Working principle of hydraulic system, brakes in automotive and construction 

equipments   

2.5 Lubricating oil and their properties  

2.6 Cooling system, Quality of cooling water  

 

3. Refrigeration and Air Conditioning  

3.1 Introduction to Refrigeration:  Definition of Refrigeration; Refrigerating effect-unit 

of refrigeration - Coefficient of performance; Types of Refrigeration 

3.2 Basic refrigeration cycles used using vapor compression system 

3.3 Psychometric terms and processes 

3.4 Major components of an air conditioning system and their function 

3.5 Introduction to refrigerants; Properties of good refrigerants 

3.6 Cold storage and Frozen storage 

 

4. Electric Circuits and Machines  

4.1 Standard symbols of electricity and layout  

4.2 DC Motors and DC Generators 

4.3 Synchronous and Induction Machines  

 

5. Seed Processing Plant 

5.1 Plant Layout and Functions of different parts  

5.2 Common repair and maintenance works 
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v08 -v_ 

6. Workshop Practices   

6.1 Basic knowledge of different types of measuring tools and equipment  

6.2 Basic knowledge of hand tools & special tools used in mechanical workshop 

6.3 Basic machine tools: Lathe, Milling, Shaper, Grinding, Drilling 

6.4 Material joining: Welding, Soldering & Brazing, General Fitting 

6.5 Sheet metal and plumbing 

 

7. Safety Practices  

7.1 Importance of Safety  

7.2 Types of Safety: Personal Safety, Machine's Safety, Tools Safety and Workplace 

Safety  

7.3  Knowledge of Industrial Safety & Hygiene 

7.4 Safety tools & devices 

7.5 Safety tools used in seed handling and precautions  

 

8. Record Keeping  

8.1 Importance of record keeping  

8.2 Basic knowledge of maintenance Job Card  

8.3 Basic knowledge of operation log sheet  

8.4 Knowledge on acquiring materials for repair works  

8.5 Estimation of repair works   

   

9. Industrial Engineering and Management 

9.1 Supervision: Duties and essential qualities of a supervisor  

9.2 Store and store keeping 

9.3 Inventory management  

 

10.  Maintenance System  

10.1 Importance of maintenance  

10.2 Basic knowledge on types of maintenance system  

10.3 Preventive, Breakdown and shutdown maintenance  

 

11. Inspection and Quality Control 

11.1 Importance of quality  

11.2 Inspection and Statistical quality control  

11.3 Quality parameters of Seeds 

 

12. Insecticides, Pesticides and other chemical used in Seed Processing   
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efu -cf_ – ;+:yfut 1fg 

v08 -u_ 

 

1. ;+ljwfg / s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

1.1 g]kfnsf] ;+ljwfgsf] efu !, @, #, &, *, !#, !$, !&, !*, @! / @# ;DaGwL hfgsf/L  

1.2 /fli6«o s[lif gLlt, @)^! 

1.3 /fli6«o dn gLlt, @)%* 

1.4 /fli6«o jLp ljhg gLlt, @)%^ 

1.5 s[lif Joa;fo k|j4{g gLlt, @)^# 

1.6 jLp ljhg P]g, @)%*  

1.7 hLjgfzs ljifflb Joj:yfkg P]g, @)&^ 

1.8 ;fj{hlgs vl/b P]g, @)^# sf] kl/R5]b @, #, %, & / !) 
1.9 jLp ljhg lgodfjnL, @)^( 

1.10 hLjgfzs ljifflb lgodfjnL, @)%)   

1.11 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL  

1.12 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.13 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

1.14 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

1.15 /f;folgs dn lgb]{lzsf @)%&  

1.16 ljqm]tf Joj:yf sfo{ljlw, @)&&  

1.17 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 

 

k|yd kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

-c_ ;]jf ;DjGwL 

-s_ 

ax'j}slNks 

k|Zg(MCQs) 

$) @) k|Zg x @ cÍ = $) 

-v_ $) @) k|Zg x @ cÍ = $) 

-cf_ ;+:yfut 1fg -u_ @) !) k|Zg x @ cÍ = @) 

 

låtLo kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

-c_ ;]jf ;DjGwL 
-s_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-v_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-cf_ ;+:yfut 1fg -u_ @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M—  lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—   -s_ ;Lk k/LIf0f         k"0ff{Í M— !) 

   -v_ cGtjf{tf{        k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!= k|yd r/0f M lnlvt k/LIff (Written Examination)                                                k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg;+Vof X cÍ ;do 

k|yd 
;fdfGo 1fg /   

Jojxfl/s ul0ft 
!)) $) 

j:t'ut ax'j}slNks 

k|Zg (MCQ) 
%) k|Zg x  @cÍ   $% ldg]6 

låtLo ;]jf ;DaGwL !)) $) ljifout 

!@ k|Zg x  %cÍ  

$ k|Zg x  !) cÍ  

@ 306f 

#) ldg]6 

 

@= låtLo r/0f M ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                               k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ sDKo'6/ ;Lk k/LIf0f !) Kf|of]ufTds !% ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .   

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] k|To]s 

v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg'g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd kqM—  

;fdfGo 1fg / Jojxfl/s ul0ft 

v08 -s_ – &) c+s -j:t'ut – #% k|Zg ×@ c+s_  

1. ;fdfGo 1fg 

1.1 g]kfnsf] e"uf]nM ef}uf]lns cj:yf, w/ftnLo :j?k / k|fs[lts ;Dkbf -hn;|f]t, hLjhGt', 

jg:klt, df6f], vlgh kbfy{, kxf8_  

1.2 g]kfnsf] Oltxf; -k|frLg sfnb]lv xfn;Dd_M ls/fFtsfn, lnR5ljsfn / dWosfn tyf 

cfw'lgs Oltxf; -g]kfnsf] PsLs/0f b]lv xfn;Dd_M /fhgLlts 36gfqmd, ;fdflhs, 

;f+:s[lts / cfly{s cj:yf 

1.3 g]kfnsf] ;fdflhs cj:yf, k/Dk/f, d"No / dfGotf, wd{, hfthflt, efiffefifL,;+:s[lt,  

snf,;flxTo / cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, ljsf; of]hgf_  

1.4 dfgj hLjgdf k|ToIf k|efj kfg]{lj1fgsf k|d'v cfljisf/ / gljgtd ultljlwx?  

kof{j/0f, h}ljs ljljwtf, lbuf] ljsf;, hnjfo' kl/j{tg, jftfj/0f Joj:yfkg, 

k|b'if0f,hg;+Vof, Zfx/Ls/0f, a;f]jf; -aF;fO{;/fO{_, u/LaL, :jf:Yo, /f]u, vfB / kf]if0f 

1.5 g]kfnsf] zf;gk4lt / ;/sf/ – ;+ljwfg, /fhgLlts Joj:yf, :yfgLo ;/sf/, ;'zf;g   

1.6 ;fs{ ;+u7g / o;sf ;b:o d'n's ;DaGwL hfgsf/L  

1.7 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlwx? 

1.8 s[lif ;fdu|L sDkgL lnld6]8 ;DaGwL hfgsf/L 

 

v08 -v_ –   #) cÍ -!% k|Zg × @ c+s_ 

 

2. Jojxfl/s ul0ft (Applied Mathematics) 

2.1 ul0ftsf cfwf/e"t lj|mofx¿  

2.2 P]lss lgod  

2.3 leGGf / bzdnj  

2.4 k|ltzt 

2.5 cg'kft / ;dfg'kft 

2.6 cf};t  

2.7 gfkmf / gf]S;fg  

2.8 s/ / sldzg 

2.9 5'6 / x|f;s§L 

2.10 ;fwf/0f tyf rls|o Jofh 

2.11 3/fo;L cª\sul0ft (Household/Home Arithmetic) : lah'nL, kfgL / 6]lnkmf]gsf] dx;'n 

tyf d'b|f ljlgdo ;DaGwL        
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låtLo kq – ;]jf ;DaGwL 

v08 -s_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

1. sfof{no Joj:yfkg 

1.1 sfof{no / sfof{no Joj:yfkg 

1.1.1 sfof{no M kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 sfof{no ;xfossf sfo{ / u'0f 

1.1.3 sfof{no Joj:yfkgsf] cjwf/0ff / dxTj  

1.1.4 sfof{no ;|f]t ;fwg M kl/ro, k|sf/ / pkof]u  

1.2 sfof{no sfo{ljlw  

1.2.1 btf{, rnfgL / kq Jojxf/  

1.2.2 l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/f 

1.2.3 k|ltj]bg n]vg – kl/ro, tof/ kfbf{ Wofg lbg'kg]{ s'/f / k|sf/  

1.3 clen]v Joj:yfkgsf] kl/ro, p2]Zo / cfjZostf  

1.4 sfof{no Joj:yfkgdf sDKo"6/ k|0ffnLsf cfjZostf / dxTj  

1.5 j}7s Joj:Yffkg tyf lg0f{o clen]v  

1.6 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

1.7 cfly{s sfo{k|0ffnL / ah]6 ;DaGwL ;fdfGo hfgsf/L  

1.8 n]vf, n]vf k|0ffnL / n]vfk/LIf0f – kl/ro, p2]Zo / ljz]iftf 

1.9 Uff]Zjf/f ef}r/, j}s gubL lstfj, jh]6 lx;fj tyf gfkmf gf]S;fg ;DjGwL hfgsf/L 

1.10 s/, e+;f/, d"No clej[l4 s/ tyf cGtz'Ns ;DaGwL hfgsf/L  

 

2. ;fj{hlgs Joj:yfkg 

2.1 ;fj{hlgs  Joj:yfkgsf] kl/ro, p2]Zo / sfo{If]q  

2.2 Joj:yfkgdf kbk"lt{, sfo{ ljj/0f, j[lQ ljsf;, cfr/0f / cg'zf;g, tnj ;'ljwf, tflnd / 

Ifdtf ljsf;, ;fdflhs ;'/Iff, k'/:sf/ tyf b08 ;hfo, lgb]{zg, lgoGq0f, ;dGjo, pTk|]/0ff 

/ g]t[Tj ;DjGwL hfgsf/L 

2.3 ;+u7gsf] kl/ro / u7gsf cfwf/x¿  

2.4 ;+u7gfTds åGbsf sf/0f, c;/ / åGb Joj:yfkgsf pkfox¿  

2.5 Gfful/s j8fkq : cjwf/0ff, p2]Zo / dxTj 

2.6 ;fj{hlgs ;]jf k|jfxsf] cy{ / dxTj tyf ;]jf k|jfx ug]{ lgsfo, tl/sf 

2.7 g]kfnsf] ;+ljwfg   

2.8 sfg"gsf] zf;g, dfgjLo d"No / dfGotf, gful/ssf bfloTj / st{Jo 
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v08 -v_ –  %) cÍ -^ k|Zg × %c+s, @ k|Zg × !)c+s_ 

3. ;+:yfut 1fg 

3.1 ;fj{hlgs ;+:yfg M kl/ro / ljsf;  

3.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q  

3.3 Gf]kfndf dnvfbsf] dfu, cfk"lt{, ljt/0f tyf ahf/Ls/0fsf] cj:yf 

3.4 g]kfndf dnvfb, ljpljhg nufot s[lif ;fdu|Lx?sf] vl/b, cfot tyf ljt/0f 

Joj:yfkg ;DaGwL gLltut tyf sfo{ljlwut Joj:yf   

3.5 s[lif ;fdu|L sDkgL lnld6]8sf] s[ofsnfk / o;sf] cfly{s ljsf;df e"ldsf  

3.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfDbfgL, vr{, cg'bfg, ah]6 th'{df, lgsf;f, k|ltj]bg, lgoGq0f, 

cg'udg, d"NofÍg ;DjGwL Joj:yf 

3.7 s[lif ;fdu|L sDkgL lnld6]8sf] ;+:yfut ljsf;, Joj;fo k|a4{g (Business Promotion), 

hgzlQm Joj:yfkg, cg'udg / d'Nof°g 

3.8 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{  

3.9 s[lif ;fdu|L sDkgL lnld6]8 / k|b]z Pj+ :yfgLo txaLr ;xsfo{sf] ;+efljt If]qx¿ 

 

4. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

4.1 /fli6«o s[lif gLlt, @)^! 

4.2 /fli6«o dn gLlt, @)%* 

4.3 /fli6«o jLp ljhg gLlt, @)%^  

4.4 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

4.5 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

4.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

4.7 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

4.8 /f;folgs dn lgb]{lzsf @)%&  

4.9 ljqm]tf Joj:yf sfo{ljlw, @)&&  

4.10 ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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sDKo"6/ ;Lk k/LIf0f k|of]ufTds k/LIff of]hgf  

(Computer Skill Test Practical Examination Scheme) 

 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs 
cÍ 

;do 

sDKo"6/ ;Lk k/LIf0f 

(Computer Skill Test) 
!) 

k|of]ufTds 

(Practical) 

Devanagari Typing @=% cÍ % ldg]6 

English Typing @=% cÍ % ldg]6 

Windows basic and 

Word processing 

% cÍ 
% ldg]6 

 

Contents 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Testsf] nflu lgb]{zgM– 

 

1. b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 
 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 
 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 
 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 
 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 
 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 
 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 
 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 
 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 
 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] Text 

df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg Formula 

k|of]u u/L z'4 zAb k|lt ldg]6 (Correct words/minute) lgsflng]5 .  

  

 Formula: 

 z'4 zAb k|lt ldg]6(Correct words/minute) = 
(Total words typed − Wrong words)

5
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|yd r/0fM — lnlvt k/LIff        k"0ff{Í M— @)) 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof xcÍ ;do 

k|yd 

;+:yfut 1fg /  

;]jf ;DaGwL 

100 40 j:t'ut 
ax'j}slNks 

k|Zg(MCQ) 
%) k|Zg x @cÍ $% ldg]6 

låtLo 100 40 ljifout 
5f]6f] pQ/ 

nfdf] pQ/  

!@ k|Zg x %cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

@= låtLo r/0f M —cGtjf{tf{   

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs  
b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice)k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zgx¿ x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5. 

9. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

10. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

11. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

12. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

13. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq M— ;+:yfut1fg / ;]jf ;DaGwL 

efu -c_– ;]jf ;DjGwL 

v08 -s_  

1. s[lif ;DaGwL   

1.1 g]kfnsf] ;+ljwfgdf s[lif tyf vfB ;DjGwL Joj:yf   

1.2 rfn" of]hgfdf s[lif tyf vfB ;DaGwL Joj:yf    

1.3 s[lif ljsf; sfo{qmddf C0f, pTkfbg ;fdu|L, s[lif cf}hf/ tyf pks/0f, ahf/ tyf d"No 

Joj:yf    

1.4 k|d'v s[lif hGo j:t'x?sf] pTkfbg nfut tyf d"No lgwf{/0f    

1.5 g]kfnsf k|d'v afnLx? tyf ltgsf] pTkfbg cj:yf    

1.6 h}ljs s[lif k|0ffnL, k|fª\ufl/s s[lif / Joj:yfkg    

1.7 s[lif If]qdf hf]lvd Joj:yfkg tyf afnL ljdf ;DjGwL Joj:yf    

1.8 s[lif cfw'lgsLs/0f tyf Joj;foLs/0fjf/] ;fdfGo hfgsf/L   

1.9 hnjfo' kl/jt{g / o:fn] g]kfnsf] s[lif If]qdf k'¥ofPsf c;/÷k|efjx? / Go"gLs/0fsf pkfox?    

 

2. afnL lj1fg  

2.1 jfnL lj1fgsf] kl/efiff / g]kfndf afnL ljsf;sf] dxTj 

2.2 g]kfndf pTkfbg x'g]  vfBfGg, bnxg / t]nxg jfnLx?sf] j}1flgs gfdfs/0f / juL{s/0f    

2.3 g]kfnsf] xfjfkfgL cg';f/ xfn;fn} l;kmfl/; ul/Psf afnLx? -wfg, ds}, ux'+, sf]bf], pv', h'6, 

e6df;, d';'/f], tf]/L_ sf] hft / ltgLx?sf] kfSg] cjlw, ;/b/ pTkfbg Ifdtf, l;kmfl/; If]q 

/ d'Vo ljz]iftfx?    

2.4 aLpsf] kl/efiff, k|dfl0fs/0f tyf oyfy{ ;+s]t kq k4lt cg';f/ jLpsf k':tfx?sf] gfd Pj+ 

k':tf hgfpg] 6\ofusf] /+u    

2.5 c;n jLpsf u'0fx?, jLpsf] u'0f:t/ sfod /fVg ckgfpg' kg]{ ljlwx?    

2.6 wfg, ds}, ux'+, sf]bf], pv', h'6, e6df;, df;, d';'/f] / tf]/L jfnLx?sf] pGgt v]tL k|ljlw   

2.7 g]kfnsf] ljleGg If]qdf k|rlnt jfnLrqm, ltgsf] dxTj, pbfx/0f / ;+s]t lrGx    

 

v08 -v_ 

3. s[lif cy{zf:q 

5.1 s[lif cy{zf:qsf] kl/ro / s[lif ljsf;df o;sf] dxTj  

5.2 dfu tyf cfk"lt{sf] kl/ro / lgod 

5.3 ahf/d'vL s[lif pTkfbg of]hgfsf] cjwf/0ff    

5.4 s[lif ljsf;df ahf/sf] dxTj  

5.5 kmfd{u]6, yf]s tyf v'b|f d'Nosf] cjwf/0ff 

5.6 ;d"x ahf/, xf6 ahf/, ;xsf/L ahf/sf] kl/ro, jt{dfg l:ylt / s[lif ljsf;df o;sf] dxTj  

5.7 vfB tyf kf]if0f ;'/Iffsf] cjwf/0ff 

5.8 pTkfbg nfutsf] kl/ro / t'ngfTds nfesf afnLx?sf] klxrfgdf o;sf] e"ldsf   

5.9 k|fylds tYof+s (Primary data) / ;xfos tYof+s (Secondary data) sf] kl/ro tyf >f]tx? 

Pj+ tYof+s ;+sng ubf{ Wofg lbg' kg]{ s'/fx?   

5.10 tYof+s k|zf]wg tyf 6]a'n]zgdf Mean, Median / Mode sf] k|of]u   

5.11 g]kfndf j:t'ut s[lif pkhx?sf] ahf/ k|0ffnL af/] hfgsf/L    
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4. df6f] Joj:yfkg   

6.1 df6f]sf] kl/efiff, df6f] lgdf{0fsf] k|lqmof / g]kfnsf] df6f]jf/] ;+lIfKt hfgsf/L   

6.2 df6f]sf u'0fx?   

6.2.1 ef}lts u'0f – agf}6, agf}6 ;+/rgf, 3gTj, /+u, lr:ofg   

6.2.2 /;folgs u'0f – df6f]sf] k|ltlqmof, k|f+ufl/s kbfy{, sfa{g, gfO{6«f]hg cg'kft   

6.2.3 h}ljs u'0f – /fO{hf]laod / Phf]6f]JofS6/    

6.2.4 cDnLo / Iff/Lo df6f]sf] ;'wf/ lsg / s;/L    

6.3 la?jfnfO{ cfjZos lgDg vfBtTjx?sf] sfd / logsf] sdL x'+bf b]lvg] nIf0f / /f]syfdsf 

pkfox?    

6.3.1 d'Vo tTjx? – gfO{6«f]hg, km:kmf]/; / kf]6f;   

6.3.2 ;xfos tTjx? – SoflN;od, DofUg]l;od / uGws   

6.3.3 ;"Id tTjx? – kmnfd, tfdf, h:tf, DofUg]h, df]lnj8]gd, ;'xfu -af]/f]g_ / Snf]l/g   

6.4 dn / dnvfb   

6.4.1 k|f+ufl/s dnx? -sDkf]i6 dn, uf]7]dn, eld{sDkf]i6, ;"Id h}ljs dn, s'v'/fsf] dn, 

xl/of] dn, afof]UofF; n]bf]sf] dn_   

6.4.2 /;folgs dnx? -gfO6«f]hgo'Qm, km:kmf]/;o'Qm, kf]6f;o'Qm, ldl>t / of}lus, ;xfos 

vfBtTjo'Qm, ;"IdtTjo'Qm_    

6.4.3 dnsf] dfqf lgsfNg] tl/sf    

6.4.4 dnsf] k|s[lt, k|of]u ;do / k|of]u ug]{ tl/sfx?  

6.4.5 h}ljs tyf xl/of] dnsf] hfgsf/L tyf plrt k|of]u    

6.5 df6f] hfFr ;]jfM   

6.5.1 df6f]sf] gd"gf lng] tl/sfM lsg, slxn] / s;/L   

6.5.2 df6f] hfFrsf] nflu df6f]sf] tof/L   

6.5.3 Kit box af6 gfO{6«f]hg, km:kmf]/;, kf]6f; tyf lk=Pr= kQf nufpg] tl/sf    

6.6 df6f] lzlj/ / o:fsf dxTj, 3'DtL df6f]  k/LIf0f k|of]uzfnfjf6 df6f] hfFr    

6.7 df6f]sf] pj{/fzlQm sfod /fVg] / afnL pTkfbgdf o;sf] Joj:yfkg / dxTj      

  

efu -cf_ – ;+:yfut 1fg 

v08 -u_ 

1. s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

1.1 /fli6«o s[lif gLlt, @)^! 

1.2 /fli6«o dn gLlt, @)%* 

1.3 /fli6«o jLp ljhg gLlt, @)%^  

1.4 jLp ljhg P]g, @)%*  

1.5 jLp ljhg lgodfjnL, @)^( 

1.6 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.7 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.8 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

1.9 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

1.10  /f;folgs dn lgb]{lzsf @)%&  

1.11  ljqm]tf Joj:yf sfo{ljlw, @)&&  

1.12  ef8f Joj:yfkg ;DaGwL sfo{ljlw, @)&( 
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k|yd kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

-c_ ;]jf ;DjGwL 

-s_ 

ax'j}slNks 

k|Zg(MCQs) 

$) @) k|Zg x @ cÍ = $) 

-v_ $) @) k|Zg x @ cÍ = $) 

-cf_ ;+:yfut 1fg -u_ @) !) k|Zg x @ cÍ = @) 

 

låtLo kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

-c_ ;]jf ;DjGwL 
-s_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-v_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-cf_ ;+:yfut 1fg -u_ @) $ k|Zg x % cÍ = @) – 
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  -s_  k|of]ufTds k/LIff     k"0ff{Í M— %) 

            -v_ cGtjf{tf{      k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

!=k|ydr/0fM — lnlvt k/LIff       k"0ff{Í M— @)) 

kq ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+VofxcÍ ;do 

k|yd 

;]jf -k|fljlws 

ljifo_ ;DaGwL  / 

;+:yfut 1fg   

100 40 
j:t'ut – 

ax'j}slNks k|Zg 

(MCQ) 
%) k|Zg x @ cÍ  $% ldg]6 

låtLo 100 40 

ljifout– 

5f]6f] pQ/ cfpg] k|Zg 
* k|Zg x  %cÍ  

@ 306f 

#) ldg]6 ljifout– 

nfdf] pQ/ cfpg] k|Zg 
^ k|Zg x !)cÍ 

 

 

@= låtLo r/0f M — k|of]ufTds k/LIff  / cGtjf{tf{                                     k"0ff{Í M— #) 

ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL ;do 

-s_ k|of]ufTds k/LIff 50 25 k|of]ufTds $% ldg]6 

-v_ cGtjf{tf{ 30 - df}lvs   

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ r/0fdf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice) k|Zgsf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D 

df n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} 

pQ/k'l:tsf /2 x'g]5 .  

7. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5 . 

9. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . k/LIffyL{n] k|To]s 

v08sf k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

10. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ 

x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

11. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

12. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq (Paper I & II ) : 

;]jf -k|fljlws ljifo_ ;DaGwL  / ;+:yfut 1fg   

efu (Part I ) –   
Service Related (Technical Subject) 

v08 (Section) – (A)  

1. Computer Fundamentals 

1.1 Computer :- Definition, History, Generation, Characteristics, Types & 

Applications 

1.2 Overview of a computer system  

1.2.1 Data and data processing 

1.2.2 Hardware 

1.2.2.1 Definition of Hardware 

1.2.2.2 Input Unit- Keyboard, Mouse, Scanner etc. 

1.2.2.3 CPU-Arithmetic Logic Unit (ALU), Control Unit (CU), 

Memory Unit 

1.2.2.4 Output Unit: - Monitor, Printer, etc. 

1.2.2.5 Storage devices :- Primary & Auxiliary Memory (Floppy Disk, 

Hard Disk, Compact Disk, DVD, Super Disks, Zip Disks, 

Cartridge tape, Flash Disks, etc.) 

1.2.2.6 Others: - Network card, Modem, Sound card, etc. 

1.2.3 Software 

1.2.3.1 Definition & Types of Software 

1.2.3.2 Programming Language 

1.2.4 Live ware 

1.2.5 Firmware and Cache Memory 

1.3 Setting & Protection of Computer Room and Computer 

1.4 Concept of Computer related threats (Viruses, Worms, Trojan, Phishing etc.), 

their remedies and protection 

1.5 Concept of Multimedia 

1.6 File Management basic: 

1.6.1 Physical Structure of the disk  

1.6.2 Concept of File and folder  

1.6.3 Wildcards and Pathname  

1.6.4 Type of files and file extensions 

1.7 Computer Networking 

1.7.1 Introduction to Networking 

1.7.2 Types of Network like LAN, MAN, WAN 

1.7.3 Concept about E-mail / Internet / Extranet / Intranet 

1.7.4 Familiarity with internet browsers (IE, Firefox, Opera, Safari, Google 

Chrome etc.) 

1.8 Introduction to ASCII and Unicode 

 

2. Operating System 

2.1 Introduction to Operating System 

2.2 Types of Operating System. 

2.3 Functions of Operating Systems 

2.4 File Management Basic 

2.4.1 Physical Structure of the disk 

2.4.2 Concept of File and Folder 
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2.4.3 Types of files and file extensions 

2.4.4 Wildcards and Pathname 

2.5 Disk Operating System (DOS) 

2.5.1 Introduction to DOS 

2.5.2 Different Versions of DOS 

2.5.3 Types of DOS commands 

2.5.4 Use of common DOS commands 

2.5.5 System files of MS-DOS and their functions 

2.5.6 Creating and Using AUTOEXEC.BAT and CONFIG.SYS file 

2.6 Introduction to GUI 

2.7 Introduction of Windows Operating System 

2.7.1 Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin 

2.7.2 Starting and shutting down Windows 

2.7.3 File Management with Windows Explorer 

2.7.4 Windows applications: Notepad, WordPad, MS Paint, MS-DOS Prompt, 

Calculator, Character Map, Control Panel, etc. 

2.7.5 Finding files of folders and saving the result 

2.7.6 Starting a program by using the Run command 

2.7.7 Changing window settings 

2.7.7.1 Adding/Removing Programs 

2.7.7.2 Clearing the contents of document menu 

2.7.7.3 Customizing the taskbar 

2.7.7.4 Control panel items 

2.7.7.5 Creating shortcut (icons) on desktop 

2.7.8 System tools: Scandisk, Disk Defragmenter, Disk Management, Backup, 

Restore, Format 

 

3. Word Processing 

3.1 Concept of Word Processing 

3.2 Types of Word Processor 

3.3 Using MS Word 

3.3.1 Introduction to MS Word 

3.3.2 Creating, Saving and Opening the documents 

3.3.3 Elements of MS-Word Environment (Menu, Toolbars, Status bar, 

Rulers, Scrollbars, etc.) 

3.3.4 Copying, Moving, Deleting and Formatting Text (Font, Size, 

Color, Alignment, Line & paragraph spacing) 

3.3.5 Finding and Replacing Text 

3.3.6 Familiarity with Devanagari Fonts 

3.3.7 Creating lists with Bullets and Numbering 

3.3.8 Creating and Manipulating Tables 

3.3.9 Boarders and Shading 

3.3.10 Inserting Header, Footer, Footnotes, Endnotes and Page Numbers, 

3.3.11 File, Page break, Section break, Graphics, Pictures, Charts, Word Art, 

Symbols & Organization Chart 

3.3.12 Opening & Saving different types of documents  

3.3.13 Changing Default setting of the MS-Word 

3.3.14 Mail Merge 

3.3.15 AutoCorrect, Spelling and Grammar Checking, and Thesaurus  



s[lif ;fdu|L sDkgL lnld6]8 

k|zf;g ;]jf, ljljw ;d"x, ;xfos låtLo >]0fL+, ;xfos -sDKo'6/_ kbsf] v'nf / cfGtl/s k|ltof]lutfTds 

k/LIffsf] kf7\oqmd 

Page 4 of 6 
 

3.3.16 Security Techniques of Documents  

3.3.17 Setting Page Layout, Previewing and Printing Documents 

 

v08 (Section) – (B)  

 

4. Electronic Spreadsheet 

4.1 Concept of Electronic Spreadsheet 

4.2 Types of Electronic Spreadsheet Applications 

4.3 Using MS Excel 

4.3.1 Organization of Excel (Cells, Rows, Columns, Worksheet, Workbook 

and Workspace) 

4.3.2 Creating, Opening and Saving Workbook 

4.3.3 Elements of MS-Excel (Menu, Toolbars, Status bar, Rulers, 

Scrollbars) 

4.3.4 Editing, Copying, Moving, Deleting Cell Contents 

4.3.5 Familiarity with Devanagari Fonts 

4.3.6 Formatting Cells (Font, Border, Pattern, Alignment, Number and 

Protection) 

4.3.7 Formatting Row, Column and Sheets 

4.3.8 Using Formula-Relative Cell and Absolute Cell Reference 

4.3.9 Using basic Functions 

4.3.10 Generating Series 

4.3.11 Sorting and Filtering Data  

4.3.12 Summarizing Data with Sub Totals  

4.3.13 Creating Chart 

4.3.14 Inserting Header and Footer  

4.3.15 Spell Checking 

4.3.16 Importing from and Exporting into other Formats  

4.3.17 Page Setting, Previewing and Printing 

 

5. Database System 

5.1 Introduction to Data, Database and DBMS 

5.2 Basic Concept of Tables, Fields, Records, Relationships and Indexing 

5.3 Using MS-Access 

5.3.1 Data Types 

5.3.2 Creating, Modifying & Deleting Tables and Formatting & validating 

Field Data 

 

6. Presentation System 

6.1 Introduction to Presentation System 

6.1.1 Creating, Opening & Saving Slides 

6.1.2 Formatting Slides 

6.1.3 Slide show and Slide Transition 

6.1.4 Animation 

6.1.5 Inserting Clip Art, Picture, Table, Chart, Graphs, Organization Chart 

 

7. IT in Nepal, Policy and Laws 

7.1 History of IT in Nepal 

7.2 ICT Policy, 2072 B.S. 



s[lif ;fdu|L sDkgL lnld6]8 

k|zf;g ;]jf, ljljw ;d"x, ;xfos låtLo >]0fL+, ;xfos -sDKo'6/_ kbsf] v'nf / cfGtl/s k|ltof]lutfTds 

k/LIffsf] kf7\oqmd 

Page 5 of 6 
 

7.3 Electronic Transaction Act, 2063 B.S. 

7.4 /fli6«o ;fO{a/ ;"/Iff gLlt, @)*) 

 

efu (Part II ) –   
Institutional Awareness 

v08 (Section) – (C) 

 

1. ;+:yfut 1fg / ;Dj4 sfg"gL Joj:yf 

1.1 ;fj{hlgs ;+:yfg M kl/ro, ljsf;, pknlJw / ;+:yfgsf] ;]jfx?sf] l:ylt  

1.2 s[lif ;fdu|L sDkgL lnld6]8sf] :yfkgf, ljsf;qmd, nIo, p2]Zo, ;+u7gfTds ;+/rgf / sfo{If]q 

1.3 s[lif ;fdu|L sDkgL lnld6]8sf] ;Dks{ dGqfno, ;/f]sf/jfnf lgsfox¿ / sDkgLsf ;fem]bf/ 

aLrsf] cGt/;DaGw, ;dGjo / ;xsfo{   

1.4 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%( 

1.5 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.6 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%( 

 

2. g]kfnsf]  ;fdflhs, cfly{s Pj+ jftfj/0fLo cj:yf 

2.1 ef}uf]lns cj:yf÷:j?kM lsl;d / ljz]iftfx?  

2.2 xfjfkfgLM lsl;d / ljz]iftf 

2.3 hn ;DkbfM l:ylt / dxTj  

2.4 jg ;DkbfM cj:yf / dxTj tyf jg ljgfzsf sf/0f / ;+/If0fsf pkfox? 

2.5 k|rlnt k|d'v wd{, hfthflt, efiffefifL / ;+:s[lt 

2.6 g]kfnsf] cfly{s ljsf;sf k"jf{wf/x?M s[lif, pBf]u, Jofkf/, ko{6g, j}b]lzs /f]huf/ / hgzlQm 

2.7 of]hgfj4 ljsf;qmd / rfn'  cfjlws of]hgfsf] ;fdfGo hfgsf/L 

2.8 hg;ª\Vof Joj:yfkg, zx/Ls/0f / a;fO{ ;/fO{  

2.9 jftfj/0f Joj:yfkg, h}ljs ljljwtf, jftfj/0f k|b"if0f / hnjfo'  kl/j{tg 

2.10 g]kfndf s[lif If]qsf] cj:yf, dxTj / ;'wf/sf kIfx? 

 

3. ;fj{hlgs ;]jf ;+rfng Pj+ Joj:yfkg 

3.1 sfof{no Joj:yfkg  

3.1.1 sfof{no / sfof{no Joj:yfkgsf]  cjwf/0ff / dxTj 

3.1.2 clen]v Joj:yfkgsf]  kl/ro, p2]Zo, cfjZostf / dxTj 

3.1.3 sfof{nodf ;+rf/sf]  dxTj, k|sf/, dfWod 

3.1.4 sfof{nodf Joj:yfkg ;"rgf k|0ffnL (MIS) sf]  cfjZostf / dxTj  

3.2 ;fj{hlgs ;]jf k|jfx 

3.2.1 cy{  / dxTj 

3.2.2 ;fj{hlgs ;]jf k|jfx ug]{  tl/sf÷dfWodx? 

3.2.3 ;fj{hlgs ;]jf k|jfxdf ;]jf k|bfossf]  e"ldsf / ;]jfu|fxLsf]  clwsf/ tyf bfloTj  
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k|yd kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

I ;]jf ;DjGwL 

A 
ax'j}slNks 

k|Zg 

(MCQs) 

$) @) k|Zg x @ cÍ = $) 

B $) @) k|Zg x @ cÍ = $) 

II ;+:yfut 1fg C @) !) k|Zg x @ cÍ = @) 
 

låtLo kqsf] nflu lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

I ;]jf ;DjGwL 
A $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

B $) @ k|Zg x % cÍ = !) # k|Zg x !) cÍ = #) 

II ;+:yfut 1fg C @) $ k|Zg x % cÍ = @) – 

 

 

 

k|of]ufTds k/LIff of]hgf  

!= ;do M $% ldg]6 

@= k|Zg ;+Vof M ^ j6f -;a} clgjfo{_ 

#= k"0ff{Í M %) 

$= pQL0ff{Í M @% 

%= k|Zgsf] lgdf{0f, k|Zgef/ (Weightage)  / ;dosf] ljj/0f 

 

S. No. Topics No. of questions Marks Time 

1.  Devnagari Typing 1 10 5 

2.  English Typing 1 10 5 

3.  Word Processing 1 12 

35 
4.  Electronic Spreadsheet 1 12 

5.  Database Management System 1 3 

6.  Presentation System 1 3 

 Total 7 50  
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kf7\oqmd of]hgfnfO{  lgDgfg';f/sf b'O{ r/0fdf ljefhg ul/Psf] 5 M 

k|yd r/0f M— lnlvt k/LIff     k"0ff{Í M— @)) 

låtLo r/0f M—  cGtjf{tf{         k"0ff{Í M— #) 

 

k/LIff of]hgf (Examination Scheme) 

!=k|yd r/0fM — lnlvt k/LIff        k"0ff{Í M— @)) 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof xcÍ ;do 

k|yd 

;+:yfut 1fg /  

;]jf ;DaGwL 

100 40 j:t'ut 
ax'j}slNks 

k|Zg(MCQ) 
%) k|Zg x @ cÍ $% ldg]6 

låtLo 100 40 ljifout 
5f]6f] pQ/ 

nfdf] pQ/  

!@ k|Zg x %cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

@= låtLo r/0f M —cGtjf{tf{   

ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ 30 df}lvs  
b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. k|yd / låtLo kqsf] kqsf] ljifoj:t' Pp6} x'g]5 . 

3. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .   

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. j:t'ut ax'j}slNks (Multiple Choice)k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) k|ltzt 

cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

6. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a,b,c,d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf /2 

x'g]5 .  

7. ax'j}slNks k|Zgx¿ x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g .  

8. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq ÷ljifodf lbOP cg';f/ x'g]5. 

9. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

10. ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . pDd]bjf/n] k|To]s v08sf 

k|Zgx¿sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{ 5 .  

11. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf k/]sf sfg"g, 

P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg eO{ x6fO{Psf jf yk 

u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

12. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

13. kf7\oqmd :jLs[t  ldlt M @)*!÷)&÷!@  
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k|yd / låtLo kq M— ;+:yfut 1fg / ;]jf ;DaGwL 

efu -c_ – ;]jf ;DjGwL 

 

v08 -s_  

1. Fundamentals         

1.1 Material Science: Types of Materials- Ferrous and Non Ferrous Metals, Non-metallic 

materials; Material Selection; Mechanical properties - hardness, toughness, ductility, 

brittleness, malleability elasticity;  Stress and strain, Hook's law; Heat treatment of Steel 

- hardening,  annealing, normalizing, quenching, tempering; Interpretations iron carbon 

diagram  

 

2. I.C. Engines & Auxiliaries  

2.1 Operating principle of IC Engine, Two stroke and four stroke Engines  

2.2 Diesel and Petrol engines  

2.3 Power train system of automobile and construction equipments   

2.4 Working principle of hydraulic system, brakes in automotive and construction 

equipments   

2.5 Lubricating oil and their properties  

2.6 Cooling system, Quality of cooling water  

 

3. Refrigeration and Air Conditioning  

3.1 Basic refrigeration cycles used using vapor compression system 

3.2 Psychometric terms and processes 

3.3 Major components of an air conditioning system and their function 

3.4 Introduction to refrigerants; Properties of good refrigerants 

3.5 Cold storage  

 

4. Electric Circuits and Machines  

4.1 Standard symbols of electricity and layout  

4.2 DC Motors and DC Generators 

4.3 Synchronous and Induction Machines  

 

5. Seed Processing Plant 

5.1 Plant Layout and Functions of different parts  

 

v08 -v_ 

 

6. Workshop Practices   

6.1 Basic knowledge of different types of measuring tools and equipment  

6.2 Basic knowledge of hand tools & special tools used in mechanical workshop 

6.3 Basic machine tools: Lathe, Milling, Shaper, Grinding, Drilling 

6.4 Material joining: Welding, Soldering & Brazing, General Fitting 

6.5 Sheet metal and plumbing 

 

7. Safety Practices  

7.1 Importance of Safety  

7.2 Types of Safety: Personal Safety, Machine's Safety, Tools Safety and Workplace Safety  

7.3  Knowledge of Industrial Safety & Hygiene 
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7.4 Safety tools & devices 

7.5 Safety tools used in seed handling and precautions  

 

8. Record Keeping  

8.1 Importance of record keeping  

8.2 Basic knowledge of maintenance Job Card  

8.3 Basic knowledge of operation log sheet  

8.4 Knowledge on acquiring materials for repair works  

8.5 Estimation of repair works   

   

9. Industrial Engineering and Management 

9.1 Supervision: Duties and essential qualities of a supervisor  

9.2 Store and store keeping 

9.3 Inventory management  

 

10.  Maintenance System  

10.1 Importance of maintenance  

10.2 Basic knowledge on types of maintenance system  

10.3 Preventive, Breakdown and shutdown maintenance  

 

11. Inspection and Quality Control 

11.1 Importance of quality  

11.2 Inspection and Statistical quality control  

11.3 Quality parameters of Seeds 

 

12. Insecticides, Pesticides and other chemical Used in Seed Processing   

 

efu -cf_ – ;+:yfut 1fg 

v08 -u_ 

1. ;+ljwfg / s[lif ;fdu|L sDkgL lnld6]8;Fu ;Dj4 sfg"gL Joj:yf 

1.1 g]kfnsf] ;+ljwfgsf] efu !, @, #, &, @! / @# ;DaGwL hfgsf/L 

1.2 /fli6«o s[lif gLlt, @)^! 

1.3 /fli6«o dn gLlt, @)%* 

1.4 /fli6«o jLp ljhg gLlt, @)%^ 

1.5 jLp ljhg P]g, @)%*  

1.6 ;fj{hlgs vl/b P]g, @)^# sf] kl/R5]b @, #, %, & / !) 
1.7 jLp ljhg lgodfjnL, @)^( 

1.8 s[lif ;fdu|L sDkgL lnld6]8sf] k|aGwkq tyf lgodfjnL, @)%(  

1.9 s[lif ;fdu|L sDkgL lnld6]8sf] sd{rf/L k|zf;g ljlgodfjnL, @)*)  

1.10 s[lif ;fdu|L sDkgL lnld6]8sf] cfly{s k|zf;g ljlgodfjnL, @)%(  

1.11 cg'bfgsf] dn ljt/0f Joj:yfkg lgb]{lzsf, @)&& 

1.12 /f;folgs dn lgb]{lzsf @)%&  

1.13 ljqm]tf Joj:yf sfo{ljwL, @)&&  

1.14 ef8f Aoj:yfkg ;DaGwL sfo{ljwL, @)&( 
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k|yd kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg] 5 . 

 

k|yd kq -j:t'ut_ 

efu ljifo v08 k/LIff k|0ffnL cÍef/ k|Zg ;+Vof 

-c_ ;]jf ;DjGwL 

-s_ 

ax'j}slNks 

k|Zg(MCQs) 

$) @) k|Zg x @ cÍ = $) 

-v_ $) @) k|Zg x @ cÍ = $) 

-cf_ ;+:yfut 1fg -u_ @) !) k|Zg x @ cÍ = @) 

 

låtLo kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

låtLo kq -ljifout_ 

efu  ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

-c_ ;]jf ;DjGwL 
-s_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-v_ $) $ k|Zg x % cÍ = @) @ k|Zg x !) cÍ = @) 

-cf_ ;+:yfut 1fg -u_ @) $ k|Zg x % cÍ = @) – 

 

 


