Required Documents for demand attestation;
Bpdlll) Glb gl Ao Jgandl 4 glhaal) cilativuall

A.Main Documents - Ay crlatiaal)
® Demand Letter ol ahas
® Employment Agreement (each category) - (b sl 4 dﬁ) Jac 2ac
® Power of Attorney - ale JS
® Agency Agreement - Otk o Al ladi) 48
® Guarantee Letter - Ob——aa ol i

All the documents should be attested from chamber of commerce as well as be stamped and signed from the company in every

page.
AN 08 e dadial) JS adgig atd aa Ay lail) A8 ) (e ABaian Colatieeal) aran (39S ) quag

B. Other mandatory documents; s AT dsal 3 3l

Authorization Letter and ID card of the applicant (The applicant must be from the same company or manpower company as mentioned in
demand application). (<lal) a3ial) 45611 5 ) gum g A8 ) (o (i 55 Ul

A copy of the company registration certificate [CR] ool Jaill s pa
ID copy of the company Owner A, calady w3 ) pa
A Copy of Electronic Wokala. . A g ISV S 1) e 3y g

Name list of existing Nepalese workers, if any, with their mobile numbers.

Jganal) agdil ga ald ) aa can g ¢f bl AS HEN B (a2 el Cllnil) Jland) g lands daild
Bank statement of the salary of the worker(s) for last three months (including the details of working hours, overtime and other
benefits).

(A U 3all g AdlaY) g dpabaa) Jand) cle b Janaldli (paualy) o3 _pdl) AL gl Jlaadl Gl g S0 Glaad) s
Guarantee letter from the Recruitment Agency of Nepal to the Consulate General of Nepal, Jeddah.
Saa A1) dalal) Adatdll ) A ga Jlay alaEELY) GiiSa (e (laia a3

Client agreement for supply company/recruitment agency.

LAY ANS g / alaBiu) AS pil Jree 48U

Ngtg_- &AM‘
Kindly send these documents to the email: Jeadl uj‘ Glaiiowal) 0dd Juu Ji Mad

laboraffairs@cgnjeddah.com

For further information regarding recruitment agencies, please visit the following link; <5\Sa g <Y\S gl) by e glaall (e 3y 3al
http://www.dofe.gov.np/Recruting-Agences.aspx


mailto:laboraffairs@cgnjeddah.com
http://www.dofe.gov.np/Recruting-Agences.aspx

DEMAND LETTER

Jhasi (b ANS 511
DOl sdnd)
P oad il o8 )

Name of Manpower Agency:
Address:

License No.:
Date |

| & |

Dear Sir /Madam olb bl
We request you to select and recruit the following suitable personnel
for our company from Nepal as per the details given below 530 5l Basall /3 3ad) auid)
Al da a0l 188 5 Wi Al Al gall Aalluil) Allasl) alaiicd 5 s

Our block visa below :

1. VisaNo. .....c...... Issue date ........ Expiry date:........ oLidf L7 435 de ganse
........ eleall @)U... Dlaay) @JU 3)_._\&@\ r‘éJ/l
& Profession (Ai) D Number of workers Salary Salary Indoor/Out- Food
! pti (SR) (in words) door/both Allowance

Male Female Total

Free Food or SR.300/500
Free Food or SR.300/500

Free Food or SR.300/500
Free Food or SR.300/500
Free Food or SR.300/500

Free Food or SR.300/500

The following Terms & conditions shall be included in the contract
Q_:\é#‘di:l@):\d‘ Mtué@m\,.ls;‘mh”m\w%

Laill AL i Nall 520 /]

ASLaal) 8 (38l o) i g Al aud () A0 graadl Ay el ASLaall 8 Janll (IS6 /2
AleS) die 5 lad 5 S35 GllXS 5 A8 KAl dipat Ay G A sadl sailalS (a3 SN /3
) A A (i

el il ) (e Lpanad Y g AlBY) o gy AS 8N JaaTi /4

(& sV AAelis 48) & sl ol 6 ¢ sl & Cilels § :danll el /5

e Gl (g Jaall el 0o JYI e ] .5 @) 50 caniing ¢ laY) e 3ll/6
Ayl ASleall il i Jaladl Jsas gl (e i Lasy 0 smas Ltne i el 5yl /7
Al

e snny sl 032 AS A U8 (e AalBY) Aad ) Jalall - 305 /8

e (ol Opls Jalell 48530 (5055 /9

ARl s o el (e i e lain¥) cilinadill i Jeladl &l 230 234 /10

1) Period of Employment: Two years(renewable)

2) Place of employment: (type name of the company and address) KSA.

3) Air Ticket: Air ticket will be provided by company for joining the
Company for the first time (KTM-KSA) and & returning home after
contract completion.

4) Visa charge is borne by Company itself and will not be deducted in
workers' salary

5) Working Hours: 8 hrs per day, 6 days per week (48 hrs per week)

6) Over time :Minimum 1.5 times of the salary per hour

7) Probation Period: 90 days from date of entry into KSA

8) Resident Permit: Resident Permit will be provided by the company free
of cost

9) Medical Insurance : Provided by the company

10) Insurance from GOSI (In case of on-duty casualties) : Provided . sl Jd“’d‘
11) Accommodation, Water, Electricity & Gas : Provided by the company A8 G SR el peSl s sl land 5 ¢Sl Jala) i /11
free of cost. :Jall /12

12) Transportation:

a. Transportation (Bus): Provided by the company

(to and from the work site)

b. Transportation vehicle : Provided by company
13) Uniform, and Safety Materials : Provided by the company
14) Annual paid Leave : minimum 21 days per year
15) Trip Allowance (for Heavy Driver)
16) Other Terms & Conditions : as per Saudi Labor Law

Janll gga )5 o ) Sy g b e ) ALy Jalal) 4S80 e g2 ()

Ol sall Al Bl Hlaus ALl e 1 (<)

G5 Jeall dage o a0 53 (31 alall 4850 it cAeSldl il sl cs 30 /13
Al el gaf

Y lela sy 21 Ay sidi s ey /14

AL clialal) sl dls 5 Jays Dle 3858 i o) /15

058 dade asaiola o Uiy 00 : SE Q) Al gAY AaY15 Ty /16
.‘éay_..d\ d.ad\

Name:
Designation:
Signature:

Official Stamp:



Date | |

| & |

POWER OF ATTORNEY.ale (JiS g3

That we, ...company name and city... ......Kingdom of Saudi Arabia,
a company duly organized and existing under and by virtue of the
laws of Kingdom of Saudi Arabia with Registration. No. ...CR... Do
hereby appointed ...manpower office in Nepal..... Kathmandu,
Nepal, a recruitment Agency approved by the Government of Nepal,
Ministry of Labour, Employment and Social Security with
Registration No... ... Licence no.... to be our true Lawful attorney
and Agent in Nepal in respect of handling all the affairs with the
protector of emigrants, Government of Nepal and sign all required
documents by the said officers in connection with the recruitment

of..... Persons against visas as per attached list for Employment with

us to arrange all matters related to Emigration, etc.

This power of attorney is made in relation to our demand letter dated

Our block visa below:

In witness whereof, we have executed this power of attorney on this
day.... In the presence of the subscribing witnesses.
for and on behalfof ...............

Name :
MD/CEO/HR
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| Date | |
EMPLOYMENT CONTRACT d“g e
(for Nepalese people) (Al Ulenl)
Visa No: ........ Issue Date: ........... Expiry Date........... il de gana

............... el e b B 5eals

This agreement is made and entered into ...type date...
M/S ... type name of the company ............. type BV SV sl 8 2l jaa JAo 5 akall 138 ) ) &
postal address, type name of the city, Kingdom of Saudi 203 g Al ALl (oo Aite ). g e A8 3l o
Arabia, (herein called the company as First party) LISy JMa e el (JsY) JML, s L Ll Ly )
through our lawful attorney present in Nepal and ' o el
Mr: Oty Al el i & ) pean b 2 sial
Nationality : Nepali Passport No: 1)

Place & Date of issue:

Nature of job: Indoor/Outdoor/Both ( specify
working hours of each).

Job description as per the profession :....................

In his capacity as the Second Party hereby agreed the
following terms and conditions.

Dby i Jlga Jangg Lyl (A

Adia (b fo gl akal)

S dos el du> ) LM/ als/ A desd! daub
(Logre

SRRt 1- TV | FEPONE g PV | W Y1)
Al sl g il e Y a5 il g dial) 138 8 S o ylal) dtiuay

Al

1-  The SECOND PARTY agreed to work with the first party as : type job o8y (5ed bl (e Jaisk s JsY) Gkl ae Jeall SE Goplall 3, & -]
tiltle with the basic salary of Saudi Riyal SR. o G JATOV S A1 R SR | RERTE TS
(inwords .........ocoeeuiinni. ) and free food or minimum SR. 300/500 for saaill W i ) e 2
food per month.

2-  Period of Employment : Two years ( Renewable) ; ) ) ) .

3-  Place of employment: type the name of company and address in KSA (reveennees ) A2 pradl A pall ASLadl) B Jall e -3

4-  Air Ticket by company: for joining the company for the first time (KTM- | S} xie il 5 ilad 5,83 GllIX 5 48 50 g’ Ay 8 43 padl sailai€ (3 SN 4
KSA) and returning after contract completion. L ASall i

5- Visa charge is borne by Company itself and will not be deducted in workers'
salary

6- Working Hours: 8 Hrs per day , 6 days per week (48 hrs per week)

7- Working Environment: Indoor or Outdoor or Indoor and Outdoor both

8- Over time : Minimum 1.5 times of the salary per hour .

9-  Probation Period: 90 days from date of entry into KSA.

10- Resident permit: Resident permit will be provided by the company free of
the cost.

11- Accommodation, Water,Electricity & Gas: Provided by the company free
of cost.

12- Medical Insurance: Provided by the company.

13- Insurance from GOSI (In case of on-duty casualties): Provided

14- Transportation :

a. Transportation: provided by the company from residence to work place
& from work place to residence.
b. Transportation vehicle: Provided by the company.

15- Uniform , and Safety Materials : Provided by the Company

16- Annual paid Leave:Minimum 21 days per year.

17- Trip allowance (for heavy driver)

18- In case of death of the applicant during the contract period, the First Party
shall agree to repatriate the remains of the deceased at the expense of the
company. Both in the case of death and injury, compensation shall be paid
according to the Labor Law of the host country.

19- In case of the labour who works as driver, the employer (Company) will be
responsible for any accident or traffic penalty or any kind of penalty until
the worker gets license.

20- Other Terms & Conditions : As per Saudi Labor Law

Ldalal) i)y (e Lt oY 5 AalBY) pguy A8 Janss -5
(£ 5V Gielad8) sl Bl 6 ¢ asdl Glelu 8 idell el -6
(Lo eV gl Blae & O8G 9l Blae O8G ) 1 Jasdl damds -7
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ol sl A4S A 580 Janti ol Aad y4) lanal pde 5 LS jall Sl alaind Jla 8218
Ll ASLaally el el iy Zy)55e Cln e Gl e Al s 23l
LA gl
danll 5l b adle (o geaia Lo o Ui g ) 585 Cagan 1 ,SH o) 1) (5 AW alSaYI 5 1oy 5all 19
Adpaall A5 A Jleadl

First Party
Name :

Signature:
Sponsor ID No.:

Stamp

Second Party
Name

Designation

Signature




| Date | | (B |
Our block Visa below
Visa NO:...coovuenen Issue date:............... Expiry Date:...............

Inter party Recruitment Agreement

This agreement is made and entered into by and between M/s

...... Company name.....

Registration No..CR................ duly registered under the laws of Kingdom
of Saudi Arabia and represented by Mr...owner's name.............business
address at ...Postal address....., Name of the City, in his capacity as
...designation.... hereinafter referred to as the FIRST PARTY and
Mss...... Manpower office name............

License No. :. No........... , Kathmandu, Nepal

A company duly registered to deploy manpower from Nepal and existing

G oha o Allas i) A8LEH

creennennee ) G BAT G B JRa g 138 a5

CeUBererrennernnnns A3 grd) Ay 2l ASlaally Al gic g ... a8 ) s Jaw Jany )
@M\\S&@‘\,\S!JWU ............... Adagy

- Ja¥) ikl 2y

) 0w
o L yal) ol gl 5 J gl g Alaia g .ocecene By

under the laws of Nepal, represented by Mr. ...owner...... in his capacity MR .y
. . L T T A s vveeeseeees Ll sie g dudal Basal) Jlasd 4 5 ggan
as...designation... herein after referred to as the SECOND PARTY. 77777~ s S i) 5l Abyias

ﬁm\gu@kgﬁﬂh&&ﬁiu‘}
ddal) \&é@ﬂ!dﬂgm@@)JMUUﬁﬂg&ﬂ\M\

TERMS & CONDITIONSASAY) 5 1o g i)
1. The SECOND PARTY will make all the arrangement to supply JsY) Cahall e A slaall Allenll 8S yub g5 i 5 Sl bl e cay
manpower from Nepal, as per the request and specifications of First Party. Cpi sl Lale aaiall Cilioal gall Ja g 8l
2. The FIRST PARTY will recruit workers from Nepal through the € 0l s J iyl ASLeall 1 eatal Al Alaad) J 3 o lall s

SECOND PARTY for his company. A& o & T @L’dlf_n)h\l)z; u::
3. The FIRST PARTY will agree to appoint the SECOND PARTY  as its R N N e AT it
legal representative in Nepal for the purpose of supplying manpower Ny 'd )“.‘“3 L*‘c)“' )ﬂ.}S} & ‘:‘“ “UH LU*}’" ‘-":‘° 'JJ:\‘“ .u)‘u. ‘ R 152 O
(Nepali workers) for his company and will provide all the required Ols ¥ Cahall A ) Al Allaal) alafin 5 JLial (i o Jlai &) seen
documents such as Power of Attorney, Demand Letter and calall JS gill ) Slia plafin) da g il (slaii Al A glaall Cilatial) 285 035 3
Employment Contract for the selected workers. Alaal) alagind Ja g i 3laty e S5 ((Jaadl diec Qllall illad
4. The SECOND PARTYwill be completely responsible to bring selected ASLaal Aol ALyl Allaad) LAl o5 ALGS A s Y 5 ane S (5l () oS,
manpower from Nepal to Kingdom of Saudi Arabia and will guarantee R i :',‘ 13 .\"..,.\ e s 5 e d ¥ ;
for three months. During this period if any one of the deployed workers .M J‘JA c i ;; XT' 4:&)5:]“ A‘H‘UT L:L‘:s "SY J; @ L ?'u)jd |
found to be medically unfit, refused to work and got homesick, Second u‘ﬁ uu»é ’ fwl & .QA%J e it dA e U.J‘s{
Party will bear all expenses for repatriating the said workers back to (A il AAS SN lal) Jeady i gud ¢ ‘1’*1’}“ oo o piny 4dl
his/her home county and make replacement free of charges o e Ll Jadlagind 5 Leila ga /aids sa M Aldall / Jalall pudody (3lats
5. The FIRST PARTYshall make arrangements to make visa for all the e
selected workers Alead) Jlialy 3l S il 5 asany S ol o 58y o
6.  The FIRST PARTYshall provide free accommodation & transportation R ‘J T Ll k‘ff 51 S ! | - eﬁ u
. ) . . 88 5 Jaall @ ga A g (0 Jleall cidbal gall 5 8l J5¥1 calall e of
for the selected workers here in the Kingdom of Saudi Arabia as per R P » | ey | 15 daall o i1
prevailing Labour Law of the Kingdom of Saudi Arabia & its own rules. . Mi”“‘““u{d S‘L_“ - Ai"" f"""d J“J{ O
7. The FIRST PARTY will provide all the facilities incorporated in the ISl ol 8 Aol el 515 gl JS J Y1kl 4 o)
Demand Letter to all the selected workers as per the prevailing Labour ASladll & 4 J serall Jleadl s Jandl () 5380 138 5 &l 5 La jLgal o3 ) Alleal)
Law of the Kingdom of Saudi Arabia. A0 grll Ay yall
8. In caseof death of the applicant during the contract period, the First Party g; Aldia Jla,b a8l Mj}; ¢ Ayl s sl W1 3 Jalall 5l Alls &
shall agree to repatriate the remains of the deceased at the expense of the Gl y s May 38,30 o 8 ) & e Y Alay el udyﬁ 1 Gl =,

company. Both in the case of death and injury, compensation shall be paid o i gandl 2y a1 & | ) Ll ) L
2 o oall ASLaall 8 4y J gamall Jlaall 5 Jaall (o silal d
Crpinall 0 yhall 8 (e Lgale ad gill o5 g Bl jo clas AEEY) 020

according to the Labour Law of the host country.
9. This Agreement takes effect upon signing thereof by the both parties

concerned.
First Party Second Party
Name: Name:
Designation : Designation :
Signature : Signature :
Mobile No.: Mobile No.:
Stamp: Stamp:



Date |

| & |

The Director General aladl paall
Department of Foreign Employment AN il il g Jaall 34159
Kathmandu, Nepal Jla ¢ gailaiS
Subject: LETTER OF GUARANTEE O‘ aa ‘T“ I::.

Dear sir,

We, ...company name..... Registration No...cr.. .
P.O.Box: ........ , ..City.. Kingdom of Saudi Arabia | o i . JfJ’J‘. *:““
hereby guarantee that all (No of workers ) | 20 32 G5t 20 LﬁJ\?" o d““ A8 O
....... Nepalese workers as per our Demand Letter | ooai 138 @ sars dasandl dp pal) ASbeally (cnnnns Adad)ceinne,

(Date.....).... (No & category) ..... recruited through our
agentM/s ....... (Licensed No...... ), Post.Box No. ........
Kathmandu, Nepal will be working in our company in
...... (Name of city)....... in the Kingdom of Saudi
Arabia only throughout their contract period.

Our Block Visa below:
1. VisaNoO:...ooooiiiiiiiiiiin,
2. Issue:.....ooooiiiiiil

3. Expirydate:...................

We further guarantee that these workers will not
be sent to work in any other establishment or any
third country during the period of contract.

Thank you for your kind co-operation.
Name :

General Manager :
Company :

i 2l gie 3aa 5 JBA Loal ¢y slany () 5 A3 grdd) Ay 2l

- 10l rida ga Las L) judill aae g
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