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¢ IR=T
ﬂﬁiﬂ e Foas e [National Cooperative Regulation Authority (NCRA)] T
TEHT ACAEEH! [FAHTHT AN YIETEraT AR JoTeii! & T WA et
M TIR MRTHT T TICAIHT e TEIEES FHIU GehIIHT qAFE®
SARIAET Al T, TaEadT T T YUCHAT Fehid Qe Ial 9 el
ST AR AT FANTHAT IRAHT (User Manual) TIR TTRTHT § |

R. 3652
FARTH AT glr?cldol (User Manual) AT T&aTd ITATHT Financial Cooperative Registration
System (FCRS) AT T3aR0r 9T a1y FrI#H 71 MGG TAEHAAs Ged
TASAHT AN Ul T T =, TR TR A9AsT 99 9l T AT

o¢ N O
MM el Tagudhl g |

3. HEPNT Gl AT AW THATAT Ja

3.1. Tafaa dghrr edr e ar afa (Register financial cooperative or Log in)
Financial Cooperative Registration System (FCRS, https://fcrs.ncra.gov.np/login)

TR NCRA T ATHT T8 Tal TH&! ANl Tehlddh! JANTEHdal el
Tedh T qEAHT QU 5‘\?\ Al Tgol A TRUSHT Click T Register your financial
cooperative now HT fad® T U1 & T4 dibeg |

TUITCATAT eI FEAT 21 T NCRA aE [¥adhd (Approved) THUEFH el FEATHT
TARTS AT Click @T Register your financial cooperative now ST& JOTTTHT JareT Tlff REE)
| Click AT Register your financial cooperative now HT IDE tlﬁ',q 3‘3’61’ < Q'QTS‘LGT L
TEHT AR AHT IS Godg, | 79 ISl Gehil TedTh] ANTHIE TH T Hiamge
TFR WX Register g9 fU=7 qag | <9 Uiy G¥ai-gd AT Login Code
as OTP fﬂléda | <IF Login Code 98 VerifyTP{'{ WA JOAHAT FeT T W?F[
| U 9 ofga! Login Code © &5 (&% ®ver) W%@WW FraferHr
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FHT Login Code o a1 | afe ot wwamaferar o aaf wepam oy Foaar o 9t
Login Code 19 U85 |

Sign in to your account

Welcome to Our Platform

Are you a authonzed person for a financal cooperative and wish Email
to register your Financial Cooperative now? Please be sure, you
are allowed to login into the system once your financal
cooperative’s data has been reviewed and venfied from NCRA.
Register your finandial cooperative now. Password

& auf ffe wpdie ft rfwis wfe g @ o4 A ol Sl
wgad Tt o wgee? T gRE Hew [ st Rl swdet i

e "-I:."' i “
e e wpad) 24 7t ndt e o e 1

Register your financial cooperative now
—

\

Figure 1. Sign in page
Open Browser in your computer
Type or paste the URL.: https://fcrs.ncra.gov.np to inter into system
Go to red colored CLICK or Register your financial cooperative now button in
Welcome to our Platform.
» Press the CLICK or Register your financial cooperative now to go ahead for
registration.
» Another log in page will be display.

Y V V

Note: [T FeabTd e Wit Tefe yamear a1 AT deahr Haad
TAFHTTEE FaPHd YH HUHT FEHIHT TARTEHA AT T9 ISt Sign in to
your account AT THE T IT&ae U@ & 39 (Sign in) M Gag |
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Sign up with Email

WWﬁWTWﬁWWﬁW
TR UGS ghe aUT HEsd . 259 e ¥ Register HI
EEEEFTI:ET'_ | Log in Code HISTST] FIRIGH] UId g | U
g [OTud! dies! ararary e f&T (8¢ 9ven) Tm gs
BISH! GHATATITA I5: Register TTHg |

Continue with previous Log in code & fiRR ‘;FETW?;ETE I
Email

yourname@email.com

Maobile Number

DB

Type your valid official email I1d and Mobile Number.

Press the Register button.

Check your email/Mobile to see the Login Code from the system of NCRA

Go to SMS/inbox of typed mobile number/email to get Login Code. It can be taken
few minutes to get Login Code.

Go to Resend Login Code if not get in email inbox and check in spam

If there is not Login Code in your Mobile Message / email inbox then look into
spam.

Copy the 8 digits Login Code and paste/type to Verify it.

Press the Verify button.

You will be in Cooperative Registration Form page.

You have to fill up the validated data in the fields before go to Next step.

Y VY YV VYV

YV VYV
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fgel WTH T Login Code 1 & [Fdb! THATETY THIN TEaTGFH 3dl UHdl e
@D AN (IF: JOTAHT Fererh! «ir) Continue with previous Login
Code HT Click g |

3.2.  Login Code 9TCAl TUT Login Code HAIThahdeT

Ardedl UShT Click {1 8T IaUA dd TREATAT Rauam U1 Geag | Sign up
with email T Email 7T Mobile Number AT g ATRRTT SHA AT ST Iast
T FHHATAET WaTsd TFR @l Register e fA=mafe AEl SHAO/HETSA TEIH]
NCRA & €ad: Login Code 981988 | A Login Code & &7 (96C =uer) @ 99
@WW AATIAT BT LoginCode%lf[E%? | Al AT gwATEEH 9 g ql
THAT FFIA THCAT TT:AH1 Login Code o T&g | NCRA I FHIHd TACHHA
TET THAT IRMATIR JUTAHT FEHTAHT ST Fae a1 q=arsy &1 T Heag |

TUTE! WIATES TRATHT WIS Login
code mm l

Figure 2. Verify OTP

» Type the 8 digit OTP (Login Code) in the above box. You should type as it is.
» Press the Verify OTP button.
» You will be in Cooperative Registration Form page.
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» You have to fill up the validated data in the fields before go to Next step.

(FEHT 3AT T TP WSqHIg avai-ad AESad A< https:/fers.ncra. gov.np/coop
S AUH! [T ASTY | FeHAHT THAAT TAH D] BRI T GehD] TANHAHT AT
TEaE [T aerdl THA T g | W [geie geen SR Idt HUEl gHa X Rie TWRar
TGS VAT JANTBATT NCRS | WaldT T e g | TOule] Geehldl WiRTadier OTP forg 9ae T
U T YIS T JUITATHT Y97 9 Al 1 )

3.3. TEHNT gar
TJEYOMAAT & =T UTEE (Stepper) Wbl T | dfeell YEAT fH=eor wiufey @ et
ISHT S Aiheg | @R W&l Red Star BrFE (%) W&l Theg Aad 9 TRy

| <XYHT Basic Information, Address Information, Service Center information, Financial
information, Committee, Executive, Share Member, Registration Documents, Meeting &
Other detail TEHT P | TGAT U UEHHAT UICT HIH I8 Geag | U3l USHI
FeruT Sy UST! A=caHT Teh! Update & Next o1 Aebi JEAT S didbreg | &5
qEA fHeRuEE W@ qUSE KUY A WEHd gEr qdi T SHd yEbar @

gy |

| Cooperative Registration Form

1| |2 ‘ 4 5 6 7 8

3
qEHTY Tl T AN A TENCAT Foold TRUHT G TCIEE TheId(ds q
I |
3.3.1. Basic Information (3TENTA faavon)
Cooperative Registration T AR T49TH Basic Information AT HUI D] fthegaed

Ea AUe g | TI9Hl Gl UEATH! Registration no. (Fem Zaf 7.), Full Cooperative

Name (Nepali (FFareT w1 (Frett), and English (F€amet At (3RM), PAN No. (I€amehr w4y
o@r 9 .), Contact email email (%9 $HeT), Mobile No. (Aeger .), Contact Person (¥ a&

=qfha! TR, Registered Date (¥ zat fafd) (Nepali), Registered Year(Fear =af ),
Registered at (Federal (Fal suaT =), Province (9&eT), Local Level (®ari@r @8),  Registered
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office name and address(¥€aT TAl WUHT HETAART ATH/ &), Nature of work (et
g, (Saving & Credit, Multi-Purpose, Agriculture, Others), Name of Software Used, (SaIRT
T qFEATR), Current working Staffs (FEamT R wHHardwT dedr), Working area (I€amaT

FAEA), s registered in any Federation (333 TETedT Al & 6 2) (Yes a1 ,No)
e% Whl g Al &Fawr aR@Hdle Update & Next I TATUT @0 save TR
A AD] [FaHT AN I8 Goag |

T IRIUHT TUEEAEY T T a1 HETHoH Geh Ged1 GaeT Whl § TqH! el Wabl
FFGAT EHHH AT 2G|

District Subjective Cooperative Union Ltd.
District Cooperative Union Ltd.

Provincial Subjective Cooperative Union Ltd.
Provincial Cooperative Union Ltd.

Central Subjective Cooperative Union Ltd.

) National Cooperative Federation Ltd.

Provide basic Information about the Cooperative (8T HEATHT AT S Tl@?l?{)

OO 0O0d

~.r National Cooperatives Regulatory Authority i
L Pulchowk, Lalitpur, Nepal

ooperative Registration Form

Please fill out all the required information in each step

®

Basic Info Address Info Financial Info Committees Executive Share member Registration Documents Meeting & other detail

Basic Info

Provide basic inform EREEINERICIRIEIFERESIL AN B EEsRE SRt A e

Reg. No.* (O Full Cooperative Name (Nepali) @ \ Full Cooperative Name (English) * (© Coops. PAN No.* ) Contact Email * (O
Enter r-e.g.z-t'ai‘ar‘ SIEanEa QUAH e o Enter full name in English ~ « ¢ PAN no. eee swmr‘an.26164@trimty4edu.r

Mobile No.* () Contact Person* (©) Registered Date (Nepali)* ()  Register Year* () Registered At* (O Registered office name, address* ()
9BXXNNK K o0 Enter contact person name  sse 208 < C YYYY e Select \5—;‘&%/ Enter office name, address

Nature of Work* ()  Name of software used* () Current Working Staffs* (O Working area (TeiN) * () Is registered in any Federation? ()
Select \e‘,e‘/' Name of software used “.r No of working staffs , 4 foree, TR, G814, o0 o No

Vol
B—

Figure 3: Basic Information

» Go to Cooperative Registration page.
» Basic information will be display.
8|Page
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» All the field with * should not leave empty. The field marked with Arrow (—)
indicate selection in the fields.

T IRITHT MiFeedr TFearag-aH ATaRAT o T9q 1oy |

District Subjective Cooperative Union Ltd.

District Cooperative Union Ltd.

Provincial Subjective Cooperative Union Ltd.

Provincial Cooperative Union Ltd.

Central Subjective Cooperative Union Ltd.

» Go to affiliation and select where the cooperative is a member in federation.
» Go to Update and Next button to save and to go to another page of Address
Information.

qe: TF JUTAID! Joadh USTHT FFYUT * TIRUAHT [hegg @ SIal WXl A Update
and Next el el g4 g | <qquley AA Click T4 fedsg | = Click T

fee |

3.3.2. Address Information (S3TTAT fdaRUT) AUT Service Center information (&dT
chegep! faaRon)

Address Information (ST far@wem)

T USHT Address Information (T Freren) ¥ GEERgd These® whl g |
ﬁ‘ﬁ%’@ Select Province (W=eT ?ﬂ@ﬁ“{) (Koshi, Madhesh, Bagmati, Gandaki, Lumbini,
Karnali, Sudur Paschim), Select District (e gIFe™), (77), Local Level (As per district),
Ward No. (T . TIMIT TEATER § 1) T Tole/street (ST&T) T@HT F | Tole/street
AT 2T ] 95 | [FEEE qOR 9Uag Update Address (&ITHT 61aW TTa)
T [URR YA TUHT FEvEe el &9 TH 96 |
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Please fill out all the required information in each step

° ()
\J

Basic Info Address Info Financial Info Committees Executive Share member Registration Documents Meeting & other detail

o) Address Info

Enter the address details of the cooperative,

Address Information

Province* District Local Level Ward Number* Tole/Street

LALITPUR Mahankal Rural Municipality P 4 ] o Mahadevsthan

Update Address «

Bagmati _ a

Figure 4: Address Information

» Go to Address Information.

» Select the province, District, Local level and Ward no. and type the name of
Tole/Street.

» Press the Update Address button to save the data.

» Go to Service Centre information.

Service Center information (¥ &gl {&AEX0T)

TEH GETRT I THT Hal hradhl [l I8 I8 ARd=g | T« 8
L& Select the Any service Center? (FTa=HT ! Ja1 &5 grae@?), (Yes or No) Tl
o (o) o hnN hnN N O o
[thegdle U3l G Uag A "Yes" G TTGHT YAl Hrgah! [@a0 @ @Ml

theea® @eagl | TTEHN Service Center Name (3T w1 W), Manager/ Chief
Name (FaT %5 JHq@®! A/, Mobile number (a1 &5 Y@ AT .,
Province(¥eer), District(frear), Local level (Fa=iar @), Ward no. (=T 51.), Tole, Street

@/, Ay FevEE audy 1A No gfie TR % o e o o fhee
@I | Add Service Center (a1 %5 WgIE®) e FaTUdle] THEHT TATHT
FERUEE qel STl S | Sidaar ¥4 ey g < gad HERr Uy

"y |
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Service Center's Information
Any service center?* Service center Name* Manager/Chief Name * Mobile Number*

Yes ¥ Kupondol REB 9860535614
Province* District* Local Level Ward Number* Tole/Street

Bagmati LALITPUR Mahalaxmi Urban Municipality 1 Laxmisthan

Add service center | 4—
Existing Service Centers l
Phaktanlung Rural Municipality, TAPLEJUNG, Koshi Delete
2 dg fg NIA Chaukune Rural Municipality, SURKHET, Karnali Delete
+/ Both forms completed - Ready to proceed

Figure 5: Service Center Information

Go to Select Service Center.

Select the YES or NO option.

If YES selected, fill up the details of Service center

Press the Add Service Center.

The service center will be display below table.

If there is NO Selected no need to fill up any data.

If to edit the data use the Delete button. Once deleted could not be recovered.
Go to Next Step to complete the data in the page.

YVVVYVVYVYYYVY

3.3.3. Financial Information (fa<ia faa<or)
Financial Information # HEhTIHT HEEIEEH! (a0 T AT f&0T T {hee T |
Total Share Members, Share Amount & Saving (F HIET HEAT, YA @A T F94d)

JYHAT Total Share Members, Share Amount & Saving (Fe 9&& g, AT THH T F9qd) T

A= These® Fiscal Year (w1 @), Male Members(q&T @€ @), Female Members
(Rige W€ &)@ Other (3177 &=€), Total Share Members (% TR T Total
General Saving (F& ATERYT 9= Total Regular Saving(F FAHd =), Total
Periodic Saving %<t AT a=1d), Total Saving Amount, (gwi I=Id THHA) Total

11| Page
T JUAHAT §F IRAAT AT T FATEG FFAT T IRAAT §T GF AT AISCE AT ZFEIAr |

Prepared by: DEBUGSOFT P. LTD., Kupondole, Lalitpur, www.dibugsoft.com / dibugsoft@gmail.com



http://www.dibugsoft.com/
mailto:dibugsoft@gmail.com

Cooperative User Manual

Liabilities(®< aica), Total Assets(Fa &9wir), Total Liquid Assets (TLA) (F& a3a
Twit), TLA to Total saving (TS) ratio (e TFIiHl Hel Xl FFIHRT AT),

WH G | T SE@UHT [ThegHT 60 Gy Teg T $eeC AU hegdl

N o -~ o
(A4l cleH T@’ 9a<§ | Total Share Member, TLA to Total Saving (TS) ratio €dd @WI3a<y |

$ Financial Info
Provide financial details of the cooperative.

I Total share members, share amount & saving @

Fiscal Year* Male Members* Female Members* Other Members Total Share Members*
Select FiSE_al, Male members «** Female members *» Other members « Total share members
Total General Saving* Total Regular Saving® Total Periodic Saving* Total Saving Amount* Total Liabilities* Total Assets”
Total general saving wes Total reqular saving + v+ Total periodic saving «» Total liabilities s+ Total assets ***
Total liquid assets (TLA) TLA to Total saving (TS) ratio

Total liquid assets (TLA) #s+

E

Figure 6: Financial Information

» Go to Total Share Members, Share Amount & Saving title
» Select or Type on the fields as per given direction of the field.
» Press Save button.

A
A faeEE WA AgHT a0 adw! el IRa~ |
AfFard (*)Joet@ T STIAT AT ;ﬁ THH /AT (0) Joaid T |

Share and Saving Information (YT q9T <= f&an)

Share and Saving Information ®T Financial Information e UREUHT [FETEE Egivll—ll

oW ATy | TIY TAHT details of Fiscal Year (e =), Male Member (€T
FIEY), Female Member (HIZaT FZ&7), Other Members (a4 &%), Total Member (F<

12| Page
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[T ) Total Savings(Fel = )Assets (FFIRAT) Liabilities (ITc) Wabt G |
faaue® eafe] a1 e wI@ 9 Action AT T Delete e [RR &«

o C o
EENNIERTARREESIE TSI

Share and Saving Information

2 2 2 8 6 2 2 Delete

2082/083

20811082 1 1 1 3 3 1 1 Delete
2 Total funds & loan details @

3 Income expenses & other details @ A

4 Auditor & AGM details @ P

r 3
Previous —r BEWIEY]
()

Figure 7: Share & Saving Information

» Go to financial Information.
» Go to Share and Saving Information field.
» Press the delete button to delete the list of Share and saving information

Total Funds and Loan Details(F& &Y o 0T _{a@we)

I ﬂﬁ'ﬂT Total funds and loan details I&E 4 955 | 99 IYAT  Fiscal year (s

a9 sg'?ld Trﬁ e ﬂﬁ 9 {theg@® Total Share Capital (% ¥ d5f), Total Reserve
Fund(z< siter &), Deficit Replenishment Fund (emer afd 1), Accumulated Profit/ Loss
(e AT/, Core Capital (e gsit), Total Pass Loan(Fer w8« % w&w), Total
Sub-standard Loan(«r ®Ha« #9 THH), Total Doubtful Loan(%< ier9g W), Total
Loss Loan(%« @xe W), Total Loan Disbursed(¥ar@ wusl %« =), LLP for Pass
Loan(1%) (T« A8 0 IHHSDT T GeAZUH! 0T e sgaer), LLP for Sub-standard
Loan(25%) (T HHaA I IHAST AN GeAsush! T Fami sgaer), LLP for Doubtful

Loan(50%)( & THTeas T IHABT AN FeaArsUah! 0 Aradr sgaedr ), LLP for Loss
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Loan (100%)( F& @0 T IHAHT AN GeaTsUHT =0 Araar sgaedr) Total Loan Loss

Provision(LLP) amount (% %0 T&#HT 0T Aaqrl sqaedreh! Aqard),

Additional Provision of Loan Loss (9T FEUT &l <J9€4T) Assets Revaluation
Reserve(T¥O{l IF:HeATST HIT),  Free Reserve(¥dd=a Usil),  Supplementary

Capital (9X& YSir), Total Capital fund (< st i), Total Non-Performing Loan, Total
Non-Performing Loan %(%« &g =& gfaer), Total Risk Weighted Assets (RWA) (e
Sifgw Wit g¥a<it), Core Capital Ratio(Wrati@ dsit @rq9a), Total Capital Fund Ratio (e
9Sit W #q9a),  Total Borrowing(®a et o @#), Total No. of Loan file Re-
scheduled (T:afer®T @ 0T Hea), Total No. of Loan Re-scheduled Amount (q:atferat
! RO @A), Total Loan to Total Deposit Ratio- (Fe TR & SRl ERRISE
Investment in Pvt. Ltd. (RSt #Fmm W&l & @@, Investment in

House/Building (SrRSTAT ITCRT H R TE bl g1 | Save 92 9= FCRS/NCRA AT
ToraeT W 9 Aiobrg, | [aR0T Tod <RIU SAAHT Wbl Delete Se FRR Ta€aTs
S EANE E R ‘ﬂifq?f?g? | Core Capital, Total Loan Disbursed, Supplementary Capital,

Total loan loss provision (LLP) amount* &1 ftheg T Tad: THH u?llr%Q( ?ilr@lr%g | foheem

feramor st ST o WA TR TRy

(A1 e Ta=leld ©IHT ATIT THH FehNIH] arEdiEasd ThH A7aT Bid U I Thegdl
BT WY ATEIHT THH Jool@ T 9 g | )
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2 Total funds & loan details @
Fiscal Year* Total Share capital Total reserve fund Deficit replenishment fund * Accumulated profit/(loss) Core capital *
2081/082 = Total share capita Total reserve fund Deficit replenishment fund Accumulated profit/{loss) Core capita
Total pass loan* Total sub-standard loan* Total doubtful loan* Total loss loan™ Total Loan disbursed*
Total pass loan Total sub-standard loan Total doubtful loan Total loss loan T
LLP for pass loan(1%) * LLP for sub-standard loan (25%) * LLP for doubtful loan (50%) * LLP for loss loan (100%) Total loan loss provision (LLP) amount*
LLP for pass loan LLP for sub-standard loan LLP for doubtful loan LLP for loss loan Total loan loss provision (TLP) amount
Additional provision of loan loss Assets revaluation reserve Free reserve Supplementry Capital Total capital fund* Total non performing loan*
Additional provision of loan loss Assets revaluation reserve Free reserve Supplementry Capita Total capital fund Total non performing loan
Total non performing loan % Total risk weighted assets(RWA) * Core capital ratio” Total capital fund ratio” Total borrowing *
Total non performing loan % Total risk weighted assets(RWA) Core capital ratio Total capital fund ratio Total borrowing loan
Total Mo of loan file re-scheduled * Total amount of loan re-scheduled * Total loan to total deposit ratio™ Investment in Put. Ltd * Investment in house/building *
Total No of loan fil re-scheduled Total amount of loan re-scheduled Total loan to total deposit ratio Invested in private con Invest in house/building
s
“n
1 2081/082 100 3766 400 3566 Delete

Figure 8: Total Funds and Loan details

Go to financial Information.

Go to Total funds and loan details in No. 2.

Select the Fiscal Year.

Type the amount on the blank fields where the Asterisk marks (*) is compulsory field to fill
up.

Go to Save button to save the data.

The table will be display below save button

Use the Delete button to delete the data from table.

YV VYV

Y VV

Income, Expenses and Other Details (3, I T 7= faa=)
JIHAT Income, Expenses and Other detailsFﬂ'&Yr NCRA T JUITeiTHT ‘JI%I‘E’ ™ FIW |
I AU hoge®dl FHIE T Thesdl GHlE T a7 Thogdl MEeaqae

@ 9 9Sg | Fiscal Year(wfi® =), Operational Income(&=mer «Teari), Other
income (3= ATFIIT),  Operational Expenses(F=ma« @), Other Expense (370 @), Net

Profit/ Loss (Fel AT /omer) oy frawuee sl g | 9o faeree wi@sh

=~

save o fIofey <Ol O WH! CTAHT [aare® g |

NS
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3 Income expenses & other details @

Fiscal Year" Operational income” Other income Operational expenses* Other expenses Net profit/(Loss)*
2081/082 - Operational income was Ctherincome #e* Operational expenses * ** (ther expenses o + ¢ Net profit/(Loss) ***
=3 -
DT
1 20821083 12325 AL 1442 0 11422 Delete

Figure 9: Income, Expenses and Other details

» Go to financial Information.

» Go to Income, Expenses and Other details in number 3.
» Select the Fiscal Year and fill up the fields using typing.
» Press the Save button.

» Use the Delete button to delete the data from table.

Auditor & AGM details

Auditor & AGM details FIEaRITEE TFHT EHT @iell thogdl WATag | IEHT Fiscal
Year(3Md& a9), Auditor's Name (7@l 98T ),  Auditor's Mobile No. (<T@T
qQ&EHH! g% +.), Auditor's Address(TET TQ&EHHT SIET) Date of AGM (ATYE
IR qTRT [W@d), No. of Participants in AGM(TERIT TUMT GEURN Tean),
Participants % in AGM (TERUT THTHT TEHRTT GideTd) &l [&&or 9= | Audit Report
(PDF) (<T@ & Yidae<) PDF SMIUX Al Hed AYE T 9ag | J94 a0

FaR AR dAiee RO A9ds TREHIE e TauL [@ail el T@ diheg |

T Save THT [aUTEE THHET T EHT <qa¥l aRd=g | Next step AT
YL TAUAE Committee details IEHT S A= |
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4 Auditor & AGM details @ -
Fiscal Year* Auditor's Name Auditor's mobile No.* Auditor's Address * ICAN number*

281/082 _~ Auditor's Name == Auditor's mobile No. **+* Auditor's Address  eee ICAN number s se
Date of AGM* No. of Participants in AGM* Participants % in AGM* Audit report (PDF)*

Participants count s e s Percentage o+ * Choose File Nofile@m{

[ = g
“ . “ . e e “
1 3 a 1 1% Delete

20821083 1234367390 1172021

2 2081/082 2 2 2 11112021 2 2% Delete

Previous Next Step

Figure 10: Auditor & AGM details

Go to financial Information.

Go to Auditor & AGM details in number 4.

Select the Fiscal Year and fill up the fields using typing.
Upload an Audit Report in PDF file

Press the Save button.

Use the Delete button to delete the data from table.

YVVVVVYY

3.3.4. Committee
AEHT GEITHT HTULA TACH QHITH] (a0 AT Committee HIHT TgahT [heaHI

9 955 | Committee Type (AT YHR) (Board Committee (AT QL)
Account Supervisory Committee (T TR QAT ), Position (4% )[( Chairperson
(AETET), Vice Chairperson (JUTETET) Secretary (AT, Treasurer (HIIETET),
Member (F5€d)7, Full Name (91 1), Gender (T<T%)[(Male(T€Y) Female (Higet)],
Email (H), Mobile number (WISTE .) PAN no. (U =.) NID(RT wfie= a=)
Citizenship No. (TFTIREGAT +.) Issued District (ST TAf), Tenure start date (1T
& fAfd), Tenure end date (FTFFTA =g Mid), Procince (<27 [Koshi, Madhesh,
Bagmati, Gandaki, Lumbini, Karnali, Sudurpashchim], District (=), Local Level
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(TIIT TE), ward no. (ST .) Tole/Street (=T), Highest Education(I==r &)
aife hege® WHT G | U ST a0 IRTHT Save TG AT ST
e o wdy | A e wal qduew aRedrel HEar 9 iy | HEd
WHT TIAH [FaEe Il sfag |

Cooperative Registration Form

Please fill out all the required information in each step

Basic Info Address Info Financial Info -Ccr'll:aes Executive Share member Registration Documents Meeting & other detai

Committees
Enter the Committee details of the cooperative.

Committee Type* Position* Full Name* Gender* Email Mobile Number*
Board Committes - Chairperson — BER ans Select Genger =¥ member@examplecom e sa 9E053666TE w e o
PAN No.* NID (itizenship No* Issued district” Tenure Start Date* Tenure end date”
JABT4566 ¢+ 4 0 1234 w0 123 00 TAPLEIUNG » WENZOT vy a0 LB ga
Pravince* District* Local Level* Ward No.* Tole/Street Highest Education
Koshi o TERHATHUM —» Agtharal Rural Municipality — 1 — Furdim *e* Secondary —

Add Member

Committee Members
B S S N S N SN
Board Committee chairperson 9869999787 dbug.mgmi@gmail.com Edit | Delete

+ Ready to proceed

Figure 11: Committee

Go to Committee menu using Next/Next button.

Go to blank fileds in the page then select and type the data.

Select the item from ( ) using the cursor and fill up the fields using typing.
Press the Save button.

Use the Edit button to edit the data from Name list if necessary.

Use the Delete button to delete the data from table.

3.3.5. Executive (eI faavon)
o o c o SN o i -~ -~ -
AEHN YA HIIA FABTIS] a0 AT Executive HIHT LHT [hogHT 07

TEE | TEET § SHTHT A frERor 9 9fes | T€E Full Name (9T ),

18| Page
T JUAHAT §F IRAAT AT T FATEG FFAT T IRAAT §T GF AT AISCE AT ZFEIAr |

Prepared by: DEBUGSOFT P. LTD., Kupondole, Lalitpur, www.dibugsoft.com / dibugsoft@gmail.com

YVVVVVYVY



http://www.dibugsoft.com/
mailto:dibugsoft@gmail.com

Cooperative User Manual

Gender (feT¥), Email (3H<T), Phone no.(®IF .), PAN no.(9rF .), National ID (&%
9f=T 97, Citizenship no. (AWTREAT .), Issued District (ST fSre=r) Province
(w=eT), District(fSreaTr), Local level (¥4T &), Ward no. (3T . ), Tole(a&dT), Year
of Experience (¥¥a @) Duration in current position (R U&HT Tgah! HAaTd),
Higher level of education(f2T&TT) e fa@=er Wi+ fheee® Wl g4 | & ThesHr
@ waafey Update Executive SIETAT detds TRT YOTIHET AeaTdieisds H1a9 9
b | <9 Next Step T fFeied TR AT J8HT 9] Ueg |

Mlease fill out all the required information in each step
0
Basic Info Address Info Financial Info Committess Executive Share member Registration Documents Meeting & other detai
o, Executive
™ Enter the executive details of the cooperative.
Full Name * Gender* Email* Phone Number* PAN Number National 1D
Tom Maya Female dbug.mgmt@gmail.com 9805566676 34345554566 1234
Citizenship Number* Issued district Province * District* Local Level * Ward No.*
123 SANKHUWASABHA Koshi 1
Tole Years of Experience” Duration in Current Positien (years)* Highest Leve! of Education”
Furdim 10 3 Master's Degree
Update Executive
+/ Ready to proceed
Previous /M

Figure 12: Executive

» Go to Executive Page

> Fillin the blank fields to details of Executive.

> Press the Executive Update to save the data.

» Go to Next Step button to access Share Member Page.
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3.3.6. Share Member
Share Member H=J&! I& USTHT QXM GaEIgE! [Fal0 sFaedad Mg |

TGHT AN a7 YT uat FEeme® eamudss qega T 9dg | efersr a9
TFR A g | aEqa gread wredd! FdaH G5 g |

Upload CSV or Excel files containing cooperative member data.

1. ForeaT e 3 Far (Freffad) Teeiee® (Template) SIS THeTel |

e Template to upload top 100 (based on share amount) cooperative member
e Template to upload top 100 (based on saving amount) saving member
e Template to upload top 100 (based on loan amount) loan member

ATl STITEAE Tl CFRITE® HFYSLHT AW T Wiogerq |

AT FAC TR FITHAT Gl TGETErr | A aEd HTAT ST AT gae |

Date T f@=0T Ufa® &l YYYY/MM/DD #afq (¥ el ¥/ Hehahl AT/ bl

) F &9 g | YYYY/MM/DD FI F=T F4 @il Tt9 TR |

6. AT TFITHI Gender, Province, District, Municipality, Ward No T HT S1eT FAe et
ANEd T IH GIART | SUAeT WOHEISD! [aR0 HA GAIC THalal, STed HUHT
WeaT a7 e il e e g

7. Excel Sheet ®T WUHT &= Column AT EERACERUIR R I

8. TEY ATHAT FEHAH] a0 TIR T Bledd TR gl T4 I9IH Template

JUTATAT AATE TRl

o~ DN

TAH] TEEHT TAT AEH AGTHT FICEE 417 29T 78T |
R [REUBT dATEETT AAqAF aqeleT |

3 Hcq@® Template &€ Download Template HI Click ¢ Download "/\';/%'7(‘7’/ T faaeor
yRa W(Ej? GEAET BIET Upload #HT Click T FucTle f/\';/p&'}m’/Click here to view
changes HI Click W??Refi*esh 773%\7@ | HTHTA Next Step HI Click 77#@«@ /
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(T) Mo e wphmads boumd for this pooperative

Uiy @i

cen W g

e 7o e o 1o Sty wrerereen P T EXCEL W (Eacel fle of top 108 cooperative's share members detall) arreieg refgran |

Chousefile Mot chers I & Dowmikead Temglate

gy gy % dw e mfier o sprmEEe! Tiwrm e Cooo, g i) s m |

wrr e it T e T oo FERTrecT] T T EXCEL TTER (Bacel flie of top 100 cooperatives saving member) NTHTE T |

T e R v e o mie fee mEOTEE BT EY ENOEL WTER SIS W

AT U T T N T too R AT O £ EL T (Excel file of top 100 cooperaties laan members detaill) MTETE TET |

I O File I &, Domnioad Temelne

AT wihe=g Wt o feren mfieees 1o wgwnree’ Trmm weel ccciy wign susieel saws I m ]

ATE T ST T O f% s SR IR TR Stabus TR COMPLETED SRITH0 ATT Meet Step M WH 08 THEID

A Al memiser tiet muit b sploaded snd prodesued 19 proteed

Hext Shrps  pland o8 e s Fi}

Figure 13: Member (Share, Saving, Loan) data upload in Excel file.
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ATAISH! AN FlEA AIAIE THAMN T @H! &l Processing IM@=5 | Processing AhAdIId® @¥9= WU Status
AT Completed 9=l & |

Choose File share_members_template_66.xlsx &, Download Template
AT HAU=T IR FT WOHT T oo BRG] (a0 YgHT EXCEL WIS UGS awT: Click here to view changes £
Data Type Total Records Created Date Status Action

Share Members Data 100 1/1/2026 ' ® Processing... ' @ View Details
Upload saving member data file from here

HePRIAT Hauw1 IR ¥9T 999 T too HERIEEF! (4901 YTH! EXCEL BTEH (Excel file of top 100 cooperatives saving member) HTETE THeHT |

Choose File

saving_membs o &, Download Template

AT HAY=T IR T8 99 T AT oo HETgEH! (a0 UTST EXCEL WI5d AUeISSHT 3aeT: Click here to view changes £

Data Type Total Records Created Date Status Action

Saving Members Data 100 1/1/2026 @ View Details

Upload loan member data file from here

HeFprtare (R 7T BT & T 200 TeTEES! [AGT07 YTHT EXCEL TS (Excel file of top 100 cooperative's loan members detail) TS THet |

Choose File Mo file chosen &, Download Template

AgwTiaT advu-ar iR BT gt Afiree o0 GergEH! fiavo yest EXCEL wigd sudisH! san: Click here to view changes &
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SIeT THAAIAH ATAS HUTEAHI:

Choose File share_members_template_66.xlsx o, Download Template

AEHRITT Tdu-al 1 AT HuHT HIlRIewT foo HewUgea] (a0l HUH] EXCEL BISd SUAISH] S/aed:

Click here to view changes &

Data Type Total Records Created Date Status Action

Share Members Data 100 1/1/2026 @ View Details

Upload saving member data file from here

HEPTTT HaU=1 IR TH G0 T 00 HEEIGEP! [Aa¥T UTH! EXCEL TTFH (Excel file of top 100 cooperatives saving member) HU@Tg eI |

Choose File saving_members_template_new.xlsx

o, Download Template

HETHRIA FIYS1 9% THH 799 T AT o0 HEHGED! [T WTHT EXCEL BIET HUTISST HTel:

Click here to view changes &

Data Type Total Records Created Date Status Action

Saving Members Data 100 1/1/2026 @ View Details

TS TETHH STET 2+ T View Details T+ T77g7 & | I17 F ST AT 9qH BFEIIC FTAR TIGAT
Status #7 Fail 5727 / tFedl ¥GHT View Details #7 79T =157 i1 @labref AGaT BIgeiciis §7: =AY TGS

T g @lFee |
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Data Type - Saving Members Data
Batch Details - 20260101175301027
1/1/2026, 11:38:01 PM

Total Records

Full Name

NIRMALA APAGAI
DEVENDRA DHIMAL
NETRA PRASAD APAGAI
SARSOTI ADHIKARI
AKINDRA GAUTAM
PAWAN AGRAWAL
EINCD PRASAD QLI
DILLI PRASAD DHITAL
SURESH SHRESTHA

RUPA KUMARI KAFLE

Processed

100

7/28/2047 12:00:00 AM

6/3/2034 12:00:00 AM

11/23/2042 12:00:00 AM

9/28/2040 12:00:00 AM

6/6/2036 12:00:00 AM

8/13/2032 12:00:00 AM

5/6/2036 12:00:00 AM

2/9/2027 12:00:00 AM

11/20/2042 12:00:00 AM

9/10/2025 12:00:00 AM

Edit @7 Click 77 @7 F@Uaedr ¢ Edit 77 diFe |

Gender

Female

Male

Male

Female

Male

Male

Male

Male

Male

Female

Citizenship No

31451

708

63508/3302

514

Issue District

Marang

Marang

Marang

Meorang

Merang

Meorang

Morang

Morang

Taplejung

Sunsari

Province

Koshi

Koshi

Koshi

Koshi

Koshi

Koshi

Koshi

Koshi

Koshi

Koshi

District

Morang

Morang

Morang

Morang

Morang

Morang

Morang

Morang

Morang

Morang

Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Urlabari Municipality

Progress

100%

Amount
4203512 Completed
3801457 Completed
2548690 Completed
Completed
Completed
Completed
Completed
Completed

Completed

Completed

Completed

1/1/2026, 11:38:01 BM

Total Records Processed Failed Frogress
100 100 0 100%
SN.  Full Name DOB Gender Citizenship No Issue District Province District Municipality Ward No Amount Status
1 NIRMALA APAGAI YYYY/MM/DD Female ~ 31451 Select District =2 Select Province v~ Select District ~ Select Municipality > Ward ¥ 4203512 Completed
6/2/2034 ) . .
2 DEVENDRA DHIMAL 12:00:00 AM Male 18728 Maorang Koshi Morang Urlabari Municipality 5 3801457 Completed

T FOTHAT §F TRAAT AT T TG FAFAT T IRTAT §T TF FAA AISCE AT e |
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?7@1 BIST JUTISHT Status Completed 97’1777@7777 All member File uploaded — Ready to proceed ¥ Text ERF

FERF! g5 T Next Step T Click 7+ Aegy | 4T Click 17 Aoz |

Upload loan member data file from here
WESTIETE U% 76T BT A T 200 HEIEe1 [4av01 UTH! EXCEL PTFH (Excel file of top 100 cooperative's loan members detail) UETE THEraT |

Choaose File saving_members_template_new.xlsx & Download Template

WEDIRIHT G121 U B Feruet HIfiree j00 HERIEE®] [4a201 HUDT EXCEL BIgE HUCISH! e

Data Type Total Records Created Date Status Action
Loan Members Data 100 1/1/2026 ‘ Completed I @ View Details

Click here to view changes £

Note: TUET HIIS 7+ GIgHIH! Blad FHadas HUdis YU UHd Udd BIEad! Status Hladd] COMPLETED 3fEwdf 97 Next Step A1 5IH 41 fieta |

+ All member files uploaded - Ready to proceed

T JOTAAT 7 TRAAT AFAR A FATET FTAT 97 GRAAT g7 T g AISCE T BFEer |
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TR ARECHT SRIUHT YoTHT 3 FT RHICH] hIEae® Ehl g1 | of hEgads
TRl HFISTHT SPTcdle T T8y | WEaH Wl fidbeean
TEATRITES JANT T 945 | & BIEele® 1. Share Member (I TEE) 2. Saving
Member (I=id g&¥T) 3. Loan Member (0l 2&1) 1 | @ TrS«le TRUH
RIEAHT TEHTUHI TeHTU TEATHT IR TEEIH[ [FaT, Taaahais! [&aee T Foie]
foaen o Ty | R wat A qEeR G Fewa dae e o
Teg | Il AT H9T TEal FAE M IS 99T § A IIAT foaor wal gl
U feusede gl T Tdg | caga 9= e agy T g | CHATASHT

WU TFIAHT YA TR THT a0 Save T Tag dX@HRSAHT  Rename T
@?Iﬁw T gh9ey Giel Share Member USTHT  WUHT HISA ATASHAT TTUT
fiHATIRST THI-ad wIEee® AT T] 96 |

1. Share Member

Share Member HTed TISTAIE T IHAls Wied Tag | UHAd [REHT IR
ATEH! a0 97 TAFwIE Goag, | el e WWah! A (First Row) AT
e AEd T gat 6 3 war earreie iR et fRawer Wit Financial
Cooperative Regulation System (FCRS) JUITARIT qeafead  Teahl B e TG
AT WTHT BT ATCE g GFa | SdFvar q7 Wbl Jceedr A foraw
W 59 | @il EHl I [FET ERT T 95g T Select WRIUHT AT FHET

*
qEUie] AGHT GAIC T 9T Jvg | A T HE e =euRt e

I ey | IGAT R0 weET AR 90 g Hiawew WAl g |0 Hed Fal

@R 2R T UEg T Hal e g ey |

TIFHAT Tehl A A, HAETSA Fo (Mobile no.), ST7H THIT (Date of Birth), &ICT (Tole), T
o) (PAN No), '{I'&i'q =T 99 (NID),'W TEAT (Share No.),'w L H (Share Amount)
feeEE arEy MR ‘ng q_ﬁi?a‘ | Select THHT JAEE %?(Gender), AN ar e
%WT(Issued District), ‘EI%'QT(Province), ﬁlv—(ﬁT(District), tﬂ%iW(Local Level), d<T (Ward
no.) &l W faskeudre grg ey |
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3] ‘ B = ‘ share_members template (1} - Excel 0 search Rokat Basnet  RB X
File Home Insert  Page Layout Formulas Data Review View Help  Acrobat
- fa: ~ ~ 1
fﬁ & Calibri I S S [ 25 Wrap Test Generel EA % = it % Ay /C) [/_(}
-~ 57 Delete v ~ !
Paste B I U- . d.A. =Z==2=x= Merge & Center « & « O & 4§ 4y Condiional Formatas Cel = Sort& Find & Create
~ e Formatting~  Table v Styles~ [ Format ~ & ~ Filter~ Select v aPDF
Clipboard T Font [ Alignment ] Number [ Styles Cells Editing Adobe Acro... | ¥
F2 v ﬂ: Bhojpur ~
A B C D E F G H I J K L M N o P Q R a
1 |FullName MobileNo DoB Gender Citizenshi IssueDis| Province |District  Municipi WardNo Tole PANNIDNo NoOfSh: TotalShareAmount Total_Saving_Amount Total_Loan_Amount
2 | HariBdr. M 9.851E+09 1/1/2056 Male 123/456 |Eh_glgu§ N Shi"EhDjpur Aamcho 1 Ratn 123 321 250 25000.00 5000.00 0.00
3 Select Select |Select |Select Select Select 0 0.00 0.00 0.00
4 Select Select |Select |Select Select Select 0 0.00 0.00 0.00
5 Select Select [Select [Select Select Select o 0.00 0.00 0.00
6 Select Select |[Select [Select Select Select o 0.00 0.00 0.00
7 Select Select |Select [Select Select Select o 0.00 0.00 0.00
8 Select Select |Select [Select Select Select o 0.00 0.00 0.00
9 Select Select |Select |Select Select Select 0 0.00 0.00 0.00
10 Select Select |Select |Select Select Select 0 0.00 0.00 0.00
11 Select Select |Select |Select Select Select 0 0.00 0.00 0.00
12 Select Select [Select [Select Select Select o 0.00 0.00 0.00
13 Select Select |[Select [Select Select Select o 0.00 0.00 0.00
14 Select Select |Select [Select Select Select o 0.00 0.00 0.00
15 elect elect elect elect elect elect (1] 0.00 0.00 0.00

Figure 14: Share Member Template

Go to Share member by using next option.

Read the given direction carefully.

Download the Excel Template of share member from system .

Fill up the details according to title of the template.

Save the file after data completion in the template sheet using save option.
Upload the file in the upload option of Share Member.

YVVVYVYVVYVY

2. Saving Member

Saving Member TS SISAAR T IS @ieq Uag | UHAA [HcH aaashar

AIEIH] a0 A TAFRIE Godg | TG TAFTE HaT I HIT HFeRaD! [oam

ol AR THAT 7 ATS UE |

TG EHT T W, AESA Fo (Mobile no.), S7H FfT (Date of Birth), 21 (Tole),
1 & (PAN No), THCE'J 9T 9 (NID), AT TEAT (Share No.), STFHT I=(d (Total Saving)
FaUE® TET X 9] 958 | Select TTUHT UTe® [T% (Gender), NG AT fa
ﬁWIT(Issued District), FI%'QT(Province), ﬁWT(District), t|Ti%1$f(LocaI Level), dsT (Ward
no.) el TEHT [Adedde g 1eg |
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@ ‘ L’)" - | saving_members_template - Excel P search Rokat Basnet F

File Heme Insert Page Layout Formulas Data Review View Help  Acrobat
- Aoav | = — H Insert ~ -~
fﬁ & Calibri v 11 v AN = =|= # EE; Wrap Text Date - ﬁ @ @ 7 Inse %?
Paste E@ v B I U T M A = = =|&= 5= W W) <0 .00 Conditional Formatas  Cell & Delete ~ Y Sort&
U v o - = = = &= 3= E2] Merge & Center  ~ $ - ,é 2 % =0 . i o
- <« Formatting ~  Table~  Styles ~ [ Format ~ 6) ~ Filter
Clipboard ] Faont [ Alignment Y Mumber ] Styles Cells Editing
c9 v fx
A B C D E [F G H 1 ] K L M N P R
1 FullMameMobileNo  DoB Gender Citize IssueDistrict | Province | District Municipality WardNo Tole PANNO NIDNo NoOfShare TotalSavingAmount
2 Hari 92899909909  1/1/2056 Male 123 Dhankuta Koshi Dhankuta Chhathar Jor 1 Chhatra 123 321 250 25000.00
3 Select Select Select  |Select Select Select 0 0.00
a4 Select Select Select  |Select Select Select 0 0.00
g Select Select Select  |Select Select Select 0 0.00
6 Select Select Select  |Select Select Select 0 0.00
7 Select Select Select  |Select Select Select 0 0.00
3 Select Select Select |Select Select Select 0 0.00

Figure 15: Saving Member Template

Go to Saving_member by using next option.

Read the given direction carefully.

Download the Excel Template of Saving_member from system.

Fill up the details according to title of the template.

Save the file after data completion in the template sheet using save option.
Upload the file in the upload option of Save Member.

VVVYVVYVY

3. Loan Member

Loan Member IZd SISTAE X TUFATs @ied Iag | UhHdel RSHT 0T daedehl
a0 A9 TR Godg | I8P IR WAl U I WFeR®! faaror Wil

haN (o)
AYATZUDT TH AT J AT Teg |

TAGH WHT YA W, HEZA o (Mobile no.), S AT (Date of Birth), 2T (Tole),
A oI (PAN No), T 4RI 91 (NID), 219X AT (Share No.) SIFAT 0T T (Total
Loan Amount) EERURES GAERERIEES ‘Wj W | Select THHT TARE %’I?(Gender),
AT ar o forea (Issued District), 1}ﬁ'QT(Province), ﬁv_Q’lT(District), tITi%’le(Local

Level), FST (Ward no.) TUEl & [Adeuale gie Teeg |
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[ £} ‘ = = | loan_saving_members_template - Excel £ search Rokat Basnet ' RE —
File Home  Insert Page Layout Formulas Data Review Wiew Help  Acrobat
0 & Calibri -1 A A =[=] ® 28 Wrap Text General = st ~ 2~ %? p
[~ . 5E Delete ~ ~ !
Paste B I U~ - & Av === = 5= B Merge Center ~ $ - 9% 9 Conditional Formatas  Cell - Sort& Find &
B Styles~ | [ Format v & ~ Filter~ Select
Clipboard [F] Font 1] Alignment 7] Number Cells Editing Ad
N2 ~ Jx 250
A B Cc D E F G H [} J P Q
1 |FullName MobileNo DoB Gendel Citize IssueDistrict Proving | District Municipality WardMNo Tole PANNo NIDNo NoOfShare Total_Saving_Amount TotalLoanAmount
2 |rRam 938938988 1/1/2056 Male 123 Dhankuta Koshi Dhankuta Chhathar Jorp 321' ED! 25000.00 100000.00
3 Select Select Select |Select Select Select o 0.00 0.00
4 Select Select Select |Select Select Select o 0.00 0.00
5 Select Select Select |Select Select Select o 0.00 0.00
6 Select Select Select |Select Select Select o 0.00 0.00
7 Select Select Select |Select Select Select o 0.00 0.00
8 Select Select Select |Select Select Select o 0.00 0.00
9 Select Select Select |Select Select Select o 0.00 0.00
10 Select Select Select |Select Select Select o 0.00 0.00
11 Select Select Select |Select Select Select o 0.00 0.00
12 Select Select Select |Select Select Select o 0.00 0.00
13 Select Select Select |Select Select Select o 0.00 0.00
14 Select Select Select |Select Select Select o 0.00 0.00

Figure 16: Loan Member Template

» Go to Loan_member by using next option.

» Read the given direction carefully.

» Download the Excel Template of Loan_member from system .

» Fill up the details according to title of the template.

» Save the file after data completion in the template sheet using save option.
» Upload the file in the upload option of Loan Member.

3.3.7. Registration Documents (T HRTSTAEH)

Registration Documents USTHT FEHT FEATHT Tl FHARNT GFadd HTdH] B
AqAE T qé%g | I Yorar Cooperative Registration Certificate (TEeHT TAl JHTT
7). PAN Certificate (TRl <I@r YHIT UH), Latest Tax Clearance(®HTIHT I7), Other
Business-Related Certificate (Fg®Td T¥FAFd o= YHIOT 94), Name of Existing

Guidelines (BTeT T MaIHTEEH! AH) TEH! Theee® Wbl g | TFIT U]

TEHIHT THIT TAEE qraf-ad hegHl AT (upload) T Tdg | <9 HIgelells

B3] WX Replace (HZT THe ) e [9=R g3 by |
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Basic Info. Address Info Financial Info Committees. Executive Share mamber Registration Documents Meeting & other detail

4 Registration Documents
Enter the Committee detalls of the cooperative.

Business Registration Certificate PAN Certificate Latest Tax Clearance Other Business Related Certificate

DEISUC

Welcome To

Welcome To
563990b3-9834-4542-2242 Welcome To f9a455d6-c6le-421d-8729-
~8ca75b58d5e2_de.png ‘\ 3b94deeldacee_depng
5a131cAT-251c-4c5c-bfcf-T
d422675308_Debug.png
3c0085e3-eds3-47d4- 8551 Replace File Replace File
b2e56032841a_TU LOGO p
na Replace File
Replace File
Name of existing guidelines” Guideline Issue Date (B.5)"
v R 205211001

Basic Info Address Info Financial Info Committees Executive Share member Registration Documents Meeting & other def

+ Registration Documents
= Enter the Committee details of the cooperative.
Cooperative Registration Certificate Other Business Related Certificate Authorized Working area (FRIER et SAfwia
DA GHERIT To 71 HTaS 74)

Pl agro Pram
Change File
Change File

Name of existing guidelines* () Guideline Issue Date (B.S)
SRy T 3008 2079/06/08

Name of existing bylaws* () Bylaws Issue Date (B.5)*
e i vobs 2076/08/25

Name of existing policies* (0 Policy Issue Date (B.5)*
e Hifd 0wy, Fad i Yotsq, For iRy Y010, aHifife e R 008, W FERA e 0108 T GRTEA I 3008 2079/06/08

Name of existing other document Issue Date (B.5)
et gigeeor fare FERwT Rowe, fafe FEfRie 2owe T@mmR i (@i oraasn) FE R 00 2079/06/08

Remark

Additional remarks
| Update

Figure 17: Registration Documents

Go to Registration Documents page.

Go to Click to Upload or Drag and Drop or Image File (Max.Size 10 MB) box.
Upload all the image documents one by one.

Press the Replace button to if removed.

Go to Name of existing Guidelines.

Type the Name of guidelines and issue date in B.S.

Type on Remarks field if any.

Press Update button to save the data.

Press to Next Step to access meeting and other detail.

YVVVYVVVYVYVYVYYYVY
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3.3.8. Meeting and Other Detail (&% dUT 3=g faavor)
Meeting and Other Detail TSTHT Board of directors (BOD) meeting and other detail (F=TcTeh
R T 3 S&H! [ AT graied e T heese WHl g1 | a9
Fiscal Year(3fdi® a9), No. of total BOD meeting(STFAT &% TedT), Data entered
by(qEATs WHAT® &dl), Position (9T), Mobile no. (@SS ), Data entry date (TEaTS
gtae fafd), Data verified by (A€aT$ YOG =dT), Verifier position (FAIOIdeaTes!
9g), Data verified date (q&aTs WHITIE fAfd), Voucher amount (W=IET T&HH), Voucher
deposited date (AT=I. STFAT TaRT THTT),  Bank Voucher upload (Fg TR Auae) A
RERUEE u TSy | oF WK AT N ! TR SHE ATelg T box
WH gl T [ZuHT FMedar foearn aiaduley FRiER JHEs TE|
IS ! [ T [T TS Ueg | a9Us TAEMUHT RIS STSTAGH]
MG TAFIE IR[AAE T SEATER T I TS I4: T T AIAS

T =g |

Basic Info Address Info Financial Info Committees Executive Share member Registration Documents
o Meeting & other detail
™ Upload Meeting & other detail
Board of directors Meeting & other detail
Fiscal Year- No. of total BOD meeting - Data entered by~ Position = Mobile No.- Data entry date~
3059/063 iz ARl TEF TEWE TAE QEREONTY Y 2082/08/10
Data verified by« Verifier Position+ Verifier mobile No.+ Data verified date~ Voucher amount Voucher deposited date -
e g RCAFERED MACEELLEE 2082/08/10 94000 19/%6/30%% 1O
Bank voucher
\sfMmage Q
36877-0034-4124-906...
Replace File
FrdETY ET T WY Jecad A S w6 @ | W s e wge g | -
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r
muad Template

A signed declaration letter

o, (]
\-/\nlmage
987f09ce-6552-4¢51-9166...

Replace File

Previous

Update & Review p

FaS]
(@ 3 T (3) A g
S e T e T T
= wwwd) e wdie T,

e s i iz P g g W g
e

s whem

2% i v A o
3. | 10 0w v o 3y T
v T Al 40w
L 4o FOT e A wdww

e

<l ARRFTH AR AR TTGR- T TeEHT T @A TFA T G A v Argdva yoneder wRiE wHieg
|

T T 3 St R
FHPT T A ATH S (Tl o, @)

Qe T KA-2.90.7: Rastriya Sahakari Niyaman Pradhikaran Amdani Khata

) | —
WA . 19¥0900103900%6T

Figure 18: Meeting & Other details

VVVYVYYVYYVY

Go to Meeting and other detail page.

Select the Fiscal year and type on the given field of data.
Upload readable scan copy of Bank Voucher.

Make a tick mark in the line of Self-declaration of an executive.
Down load a Declaration Template.

Upload the signed copy of Self-declaration letter.
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[ @ Ead Aewi®l deX s8Hl JAR 4 |

Mg 2o ./

A I TEHT [TEET TEET
efeTdad, THE ST |

TS |

T AAEEELY HETE, R0c% (IUH ST AEAE 79 [FEad TR TEw] TDE
T [HERWEE A% ¥ WiEl 3EF 9Y I T T3 TEiET ET TEITE SR Tl

WAL I TEEED T 9EL Y, TEE
R ARG
[ T=#f Tl sgEea 99F |
am:
HEH T “’

EEgE -

iy -

TEE, 7

REVIEW

Review SIEHaTE EHT TEATET Financial Cooperative Regulation System AT THC@W

TEE® O dadidhd T Ay |
A-THT TAT EUHT [AaRET AR BT HIAT WIHH! FCRS FUTATAT

o =\ ©
THIHT g | AU (a0 TeaT T AT TUFHAT WUH TEAFEEAT hiaael gl
WOHT €1 {2 dcaaea® gog |
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