
In view of worker's increasing complains companies regarding the salary

payrnents, accommodation arrangement, food wotket's welfare, the Consulate General

notifies all the companies in Dubai and the Northem Emirates of the UAE, to mandatorily submrt the

following documents for company registration through online Portal and submit the documents as

per the checklist fot online demand attestation.failure to submit the complete set of documents the

tonrrrlut" General rvill not be compelled to registet the company and approve the demand letters'

A. Fot Company Registration:

. . prepare an applicatiofl letter addresshg the Consulate General of Nepal Dubai (Signed by

a:uttrorjrzed person and stamPed) :

Lettet should mention:
./ Compan/s Name, Complere Address, Email, and Contact Details (Active landline

plron. flumbff to ensuri the reliability of the Company, Gtoup of Companies with

same ownef can use any phone number of Group Companl)
y' Updut .l w'ebsite of the ComPany
t Owner's Name, Email, Contact Number (NIobile Number) and Emirates ID No.

/ Manager's Name, Email, Contact Number $4obile Number) and Emirates ID No'
t Login Email ID (Official or as menti<.rned in ttade license)

/ tidelicense No.
y' Regrstration No.

. ,/ lf the Company is Semi-Goyernment or Free zone based, need to clarify it in the

Fill online form with all details as mentioned above: link: lilitt:/ i,ir,aiav;d'#tp*k/j*.rulrt$.p.rtt'.rz1sf

Upload the application lener, ffade license/ptofessional license/Comlelcial license/VAl

,.Ert rtio.r, e1iA1f"" ncy Contract of the oifice and anl, other required docurnents making

a single pdf file.

upload pdf copy of clvnet's and manager's Emirates ID in related field

Ensote that all det4ils in yotu request lettet and online fotm ate complete and cotrect

-to-pury should mention a lanclline telephone number in Companv contact and the mobile

niiinbers qf the C)wner and Manager in the related field

pubai-based Eompanies with annual rental agteernent below 30000 AED and Northern

Emimtes.tias.J ..,mpunies below 20000 AED annual rent will be verified with additional

checklisl as Camp Eiari/Camp Agreement, Compafly/Camp visit or advise'the Company

owner/Mafl ager clanfy about the Co-prrry related maftefs in the Consulate Office, Quota

;ilXf:LTIoy .rp.aruy facility managemellt, technical services, constructron workets etc.

*iUl. cross checked both in registration and demand attestarion

If company owner's Emirates ID does not fepfesent him as ."TP^I Owneq additional

verificajtion will be done to check the genuineness and credibilitv of the Company'

Thc consulatc Gcncral may visit thc companlr/Accommodation or advisc thc company

representative to visit the Consulate Office for the putpose of clarification about the company

and demand conditions.
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The Cr.rnsulate Genemi of Nepal, Dubai notifies all the ttre Nr>rthem F,mirates of the UAE to
tbllow- the fbllowing checklist of documcnts while
Nepali wotten.
Maiot Five Documents fot demand apptoval

online pottal fbt institutional rectuitment of

1. Standard l)emand Letter: signed and stamped

. Dul-v.. attcstecl bv thc Ch:rmbcr of Commcrcc

. For governnlcnr comprn\': Attestecl by the.UAE Nlinistry of Foreign Affairc (IIOFA)
2. Pos'er of Attornev pen-rand Side): signed and stamped

3. Guatantee Lettet 11)emancl Side): signed and stampeci

4. Sen'ice Agreemenr/TrvrrParty Agreement (Demanci Sic{e): signecl and stampecl hy hoth parties

5. Standard Emplol.ntcnt Contact (Demand Side) : Signcd, stamped and l)ulv attcsted b,v thc Chambcr of Comnrcrcc

The online demand form should be lilled accurately, end documents should be uploaded ptopetiy without
mismatch with each other.

Othet Documents:

Based on the (irmpem' type/Statul, the foll<rwing edditionel documeflts must be upkraded in the Odrer Documents section of the

online portal.

1, Autl.rentic Quotrr Paper

Recent quota clocument lrom MOHRE tiAE shorving avdlable qrrota status fot the company

Fot gor.ernmenr, scmi goverment, ftee-zerne or othet zonr: companie s that do not l-all undet NI()HRli, attach a quota

lcttcr r.crifl.ing rhc companr"s status and avai)abi)in- of quota Ghc Consulatc Gcncral mav ask for ncxt 6 months'projcction

of required Nepali s,orker as and $'hen requited)

2. If dre Companl,has Nepali \iorkers rv,>rhing in dre Compan1., List of all Nepali Wotkets Emp1o1'ed in the (iompany

must be upioxclecl in the 'Nepali Wotkers' section of the or:1ine portal.

r Afust incllde name, passport number, Emirates ID numbet, position, salary, ioining date tnd contact
numbers

If no Ncpali u'orkcrs arc currcntll, crnploved, upload a lcttcr confirling thc sarlc (cspccielll'lbr t'itst-tirnc hirine)

3. lf thc Company has Ncpali \\'orkcrs rrorking in thc Companl., Salat Slips/\{ PS of bank Transfcr Rcpotts (rccctrt nronths)

must he uplolded in thc 'Nepali Workers' secrion of thc onlhe purtal.

r Attach \X/PS ecncratcd ot bank issucd salarl, siips for Ncpali Workcrs

4. Tenancy (lontract @,jarrj and EiariTi atrpeement fot accomoclation

. Rcquircd to upload in thc onlir,c potal.

r A Guerentee Letter must also he ettached, confitming ptoper lcc{,mm()drtion fif the urrtkers

5. Guarant.. Llrrcr Rcquirirrrcnts

r For Securitl (iompanies: The cost of security training and licensrng must be fully borne by the compan1..

Additionrlly, rvorkers must not be assig'ned to carry any \\,eapofls or arms under anv circumstances.

.,.,c For driver Positions: tlie cost of driver trxininli and licensing rnust be fullv borne by the companl

. . . \'isa'anrl t:rniratcs ID fees must be fully bornc by thc company

.1. . A Guarantee l-etter should be attached, confirming ptopet accommr;clation for u'orkers

o No amount of sz1ary should be wrthheld ftom the urorkers as x securitv deposit. And no deducti.rils will be made

ffom worken' selaries fot those erpenses unclet ancl circumstances

6. Copv of ID of thc Authorizcd Pctson (Orvncr/HR Nfanagcr/?RO) of drc companv ot Authorization lcffcr to submit and

collcct thc clocumcnts.
7. Skill-based basi.c salary tlrreshold as decided i:y the Government of Nepal is mandatory. The Consulate will check u,ith the

!(PS anci anv other relatecl clocutnents to verify the saiary pai'ments.

8. An_v other document calr be required to l-eriiv the demand letter ancl demanded quota like project agreement, conttact,

subcontract, xttestecl copv of gtoup of cr:mpanr' letter.

9. The Consulate General mar visit the Company/Accommodadon or advise the Company representative to visit the
(lonsulate Oftce to mahe clear ctn clet:rancl conditions.
Notes:

o The contact details, Emaiis and Emirates ID ofthe Otvnet end lvlanager should be accurete and be uploaded as

re<luired

o Additional documents mey be requested based on the specific st3tLrs or natute of the cornpanv

o The cotnpany fitust ensure all infotmation is complete and valid to ar-old delays demand attestation ptocess.

r Multiple d()cumeflts can be merged into single PDIr file and upkraded with an appropriate title.

. All c()pies ()f rhc docrments need tt> be self-attested bv authotrzed submitter.

All copies of the documents need to be self-attested by authotized submittet.


