
InternshiD Announcement

The University Grants Commission (UGC) is the apex body of higher educatjon in Nepat and provides financiat,
policy, and regulatory support to higher education instilutions in the couqjry. UGC js seeking resutrs,orienred and
aspiring interns to support the implementation ofthe Nunuring Excellence in Higher Educarion program (NEHEp)
tunded by the Wodd Bank to bring value addition for susrained transformationat improvements io higher
education. The TOR is available at UGC websire www.ugcnepat.€du.np. Candidares wifling to apply can submit
the application letter along with attested copies ofcertificates. transcripts, Nepali citizenship and rec€nt CV at the
UGC oftlce, Sanothimi, Bhaktapur or email: adminisrration@uscnepal.edu.np.

Type of Service: Full Time
Duralion ofContrrct: Six monrhs

Last Date ofApplicalion Submhsion: 2082/05/03 st 5:00 PM
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s.N. Position Title Qty. Minimum Qualification

Inlern, Quality Assurance
ard Accreditalion I

Enrolment in 4'\ Semesrer or recenr completion ofa Vaster's
level degree program in locial science, educarion,
economic.. bLr,iness adminisrration. public administmrion or
related 6eld

2
lntern, Eovironment &

Social Ssfeguard
I

Enrolment in 4th Semester or recent complerion of a

Master's level degree program in Environmenlal Scjence or
social science orany other related fields

Only shortlisted candidates will be conlacled for an inr€rview.
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,..rr'offi*ttt"t'
Environmental and"Sdtial Safeguard lntern

Job Title
Location
Full/Part-Time
Duration

I ntern. Environmental and Social Safeguard

Uni* eisitv Crant. Commission' Sanothimi' Bh'klapur

Full-time
6 Months

Background:

fhe Universit) Crants Commission (UCC) is the apex.bodl, of higher educarion in Nepal and

Dro\ides financial. policy. and 
'"guroto') 

i'fponto'higher;ducation institulions in the countrl'

i'r,"'."r" "u,""r'l' 
oi ucc u1" ::""i*m:"eim#'"il:llili":l'":fl;,llo"llioiJil

govelnmenr Branrs to universrtre: i""::";:;, ii,'#'or",i'i "t n'*her educarion in rhese

l,|IiilH: :fti#,:'itil":,il:,il'""i'lr'i'ri''"'-*lants'ro rhe' universities and their

constituenr and affiliated campuses. uci, *iir'ir"Ji"g frlm the world Bank. is implementing

the Nurturins Excellence in nigr'"t lai'"uiio" 
-Progrim 

(NEHEP) as an integral part of the

N"ti"*i nief,", EA*ational Program fNHEPt initiatives'

UGCn\JEHEPisseekingcandidatesthattransform,inspire,anddeliverhighimpactand
sustained results. We need environment"i-ti '""ii t'"r"gti"ta intern-who commit to delivering

excellence in program results tt'" 'np'i 
ftorn (he intern_is to suppon environmental and:ocial

il:;il:"' il"ffi; ro tit" NtHrp t"op" and ensure the relcr ance oI actir ilie' and outcome'

to the program's needs

Scope ofthe Position:

Under the direct supervision ofthe reform unit of UCC' the intem will support the program team

in the environmental a 
'o"iut 'uttg'uiJ 

itln"tion ot trl" Nurturing Excellence in Higher

Education Program (NEHEP) 2021-2;; H" o' tr''" will support the implementation of the

Environmenral and Social Managem"niiru.f"orrr tEsMrr foi NEHEP .The 
performance in

;:;#:':iii;,:,",",."u"o, i" " u""ln'i"i '"-j'""'""i r"' 
'r'" 

intern erhancing her his rkills and

i"ol.liy i",r," p.".i*, managemenl oflhe themalic areas under rhe NEHEP'

?#'".."i1ra"ff:1il'i''HXt'r"ot iur *r"gruro intern wilt be responsible ror assisting technical

suoervi,ion. monitoring' una 
"pon'nJ'Jn 

tn'i'onrn"ntut uni social safeguards in line uith

narional la*s and in conformit) ..i,r, rtr'""i""it",t""tal and social saleguard guidelines o[lhe

world Bank and international u*t 
'ptJ"lt 

'"a* fie project . for providing planning'

imDlementation, monitoring 
"po'l'ng 

"'ui'utlon' 

and indicator database management support

l#;i"iG.H;; ;;;,..1n"'" 'r''" *irr'"r'o entail liaison $ith operations' prosram' and

rechnical teams and tbcus on."r", 
"." 

.."iiir" ."i"rs retating to environmental and social

impacts and risks during implemenlalion ofthe program



The Intem will be a pan of PSU team and will be responsible for day-to-day activities related to

,i'" aieHip p..g*;:ihe key responsiuilities ofthe Intem shall include' but not be limited to the

lollowing:

Planning
. SuDnort to review and qualiry assure the interventions and activities in the UCC'

,"1."*irii".. u"ni-Hgr. io 
"nlur" 

ihat they are strongly linked to the program standard,

onerational oolicl. and puideline (SOPC t output indicators

: -;;;;p;; ; ;r"Jeirs for the implcmentaticn o[ all cnvironmental cnd social issues'

including safeguard.: facilitale the preparatlon ol acllon plans

.'' irrr?* irr? implemenling institutions for planning, self-aslessment' and feedback with

regard'to enr ironmintal and social safeguard acti\ ilies

Implemehlaliorl
. Under the NEflEl' prograln scope, suppon and contribute to,€nvirorunental and social

,.o".rs su.h ar cender, c-hild prot.etion. Cender-Based Violence (CBV)'. Sexual Exploilation

,rtntr* ilEe"i Hiv,elosl'ociut inclusion and currenl developmenl issues in Nepal'

. er."i-," facititaie the HEls in the identification. prioritization. and mitigation of social,- 
;;;t;.;;i;;;"; issues duringrhe program's impiementalion asr'!ell cs the moniroring and

eialuation o-frhe social impacts olthe program

. irpp"ri psu in integrating E&S safeguards in its analytic' knowledge' and regulatory

initiatives.
. Assist in monitoring of

participate in assessment
intervenlions.

social. equily and gender issues conceming the program and

una eratuarion of the-enr ironmental and social impacl of program

Repo ing
. a,ssi,t in preparing any documenlation and repons require'-l b) lhe UGc.artd the world Bank

;;;;r;;"Iljj,;";ronmenlal and social issues ha\e been adequately addres)ed and lhal rhe

.,lni""i is in 
"omptiance 

wilh the World Bank and Government ofNepal Safeguard Policies'

. 5;;;;il;;;;iltiJution uno,nig,ution of proiectJevel environmental and social safeguards

and gender-related information
. car; out any other additional tasks assigned by the Program Team and Secretary

Quatifi cation and ExPerience:

.Activeenrolmentin4thSemesterorrecentcompletionofaMaslel'sleveldegrec- 
",.",", i"i"r;i"nmenlal Science or social science or an) other relaled.fields

. 6#;;;";;;; in *oit<ing witt de'etopment agencies' academic institutions including

i" ,"fr"i"", capacity in th; field of reiults based management' project management'

;";i;;["J'";;("*n, indicators, statistics and or rese;rch methodologies would be

oreferable.
. 'Relerant 

computer. skills especiall) MS Olfice excel

. Strong data analysis and analytical writing skills

. Good interpersonal' networking and communication skills

ffi
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. Willingness to contribute and work as part ofa teami and

. Flexible and open lo learning and new experlences

Learning Elements:

lhe lnrern will have the oppoflunil] lo learn and expand herftis,experie-n-ces by^providing

i]liiil'Jl r,i i["'ro;i;l.,Liifn orrt'' r'igi'';' 
"ducar'ion 

program's environmenral and social

safeeuards and gender l.rr".. trpon 
"o.piiiioi 

o-r rm u!,iin."nr.-rnd depending on its dura(ion'

the Social safeeuard lntern will gain the lbllowrng knowleoge assers'
"'" 

;. 
'i;;;;; 

;;d"rstanding-of the National Higher Education Program and rts scope'

2. Understand key environmenlal and socialsal'eguard competencies and p-ractices uithin
' ;eC;il ;"i&"i policies and procedures related to higher educalron program

:. i".-a'",.i"J It 
" 

ucCNEHEp invironmental & social safegr.rard framework and

suidelines
o. ir"i"tti""a ,r," ucCNEHFP mandate and policies and slandards

5- Understand the dynamics ofoperational and program support and communications to the

HEI Ievel
e. Li1r" aono, tunoing project environment' working procedures' and coordination

mechanisms
7. Write and formulate substantive documents

8. Network with HEIS in Nepal

9. Work experience as a team member in a academic setting

Financial AsPectsl

lntems do not receive a salary or any other form of remuneration from -IJCC 
The costs

"..""i"t.i 
*irrl ," l"i"tn'' putti"lp"ii6n in the ptog'am must be assumed by the students

themselves, who will have to meet living expenses is well as make their own arrangements

lor accommodation ana o*t"' 
'"quit"rn"ni' 

tiowever' he or she will receive a stipend to help

cover basic trave! and finin e*pensies lr) th" 
"'"nt 

of t'u'"I outside the Kathmandu Valley'

tf',a UCC *iff p,o,;a" oSA ot the assistant-level staff rate'

Other Facilities to be provided by UGCr

. Office space with computer and fumiture

. lnternet access

o Ot'fice stationary

How to APPIY

:l:xiil:H' i#[$'.x,1;ruUffiflffi,',:;f i!1Pflsi:t lt]!'-l'ff",1"'],lle ;;i:fi:]f
' iliiiio n r" nt, tintr So,ialsafeg)ard
Due to the volume ofapplications received' only shortlisted candidates will be contacted for an

.$-. '' .)f+"

5. ^i ii,

interview



Term ence

Job Title
Location
Full/Part-Time
Duration

Backgroundl

Intern, Quality Assurance aIld Accreditation
University Grants Commission, Sanothimi, Bhaktapur
Full-time
6 Months

Uni\ersitv Crants Commission (UCC). is an apex bodl of higher eduralion in Nepal that

;;;^i;;;t;] ;;li;; ;"J resularor! supports to higher educarion institutions in Nepal

6r,,i".,i"".' .i UCC is to ioordinari a.ong universities; allocate and disburse govemment grants

i"'r"i"",.r,1*" 
"ia 

"r]ig!t"t iJr.i rionur'rnstitutions (HEls) and take appropriate steps for

;;J;;;; ;t;h;""e;ent of qualitv of higher education in these institulion-s. in Nepal uGC

;i;;";";; distributes grants to the'univeriities and their constituent and affiliated campuses'

cu.renLh UGC is impleilenting \unuring E\cellence in Higher Lducation Program .NEHfPI

as an intlgral pan ol'tLe Narionil Higher Educational Program NHEP) initiatrves'

UGC/NEHEP is seeking intern candidates that transform, inspire and deliver high impact and

sustained results ofNEHEP who can manage the resources entrusted to them with commitment

to deliver excellence in program results. The expected speciflc input from intem is to support for

QAA coherence with respe;t to NEHEP scope, and relevance of activities and outcomes to the

program needs.

Scope ofthe Position:

I ln.ler the direct suDervision of the EQAAC'S Secretariat ol uGC, the intem,will support the

;.*;il i";. l; ;""-prfit "ori"i",iti* 
of the Nurturing Excellerce in Higher Education

Fr.i# fiiiHepi ioil -ibjo *a its program grants that will be mobilized during the current

Fiscal Year (FY).

A work-nlan wirh achievements for the duration olthe internship and leaming opportunities will

;;1";i ;;;; 'il;;"rr1,.""1. i"'pit"'"' acrivities leads to a benellciat environment lor rhe

i.",? io 
"nilun"" 

herihi' skills and cipaiity in the Quality Assurance and Accreditation Syslem

under the NEHEP.

Duties and ResPonsibilities:
il"'i;;;;ili';rpp"rt the Pmiect suppoft Unit (PSU) for the implementation process of the

NEHip pr"g,".-fl,l"rn will be specifiially responsiblefor providing implementation' reporting'

evaluation and indicator database management iupport for the QAA S/he will also entail liaison

*i,t', of",ution., ptog,um and technical teams and will tbcus on administrative suppo('



The key responsibilities ofthe QAA lntern shall include' but not be limited to the following:

Planning
. Surion to review and qualiry assurance' the interventions and activities in the UCC'

llniversities and llEls to 
"nru." 

,,'liitt"y ut" tllongty linked to the program standard'

Jp",Jonuf pot;"y una guideline (SOPC) output indicators'

. ,t$i.r progru. t"um lo ensure all NLHFP implemenling alrd pcrticipating HEI( are inlormed

and share lhe \ame underslandlnB on rhe difinirions of ihe program indicators and grant

irli"riu io. frnaing und facilitate them t\here reouired'

. Support and contribute ,o pt"put" 
'h" 

NEHEP annual program and budget as outlined in

Operations Manua!.

'.'t;;;;;*""ibute to the implementation of the NEHEP program as outlined in

Operations N4anua l.

. ii"'i;r",. ura facilitale lo the HEls to implemenL the \EHEP program

Repofiing
. 'A..i.i 

Prog.ua T"am on the quality assurance ofperiodical Progress and indicator

milestones. 
late. Contribute to Program Funding Partner's Meetings via the progress status upc

. Assist in ensuring baseline and targets clata for the indicators are collected consistently as per

the program Plan

Pr oj e ct Admi n isl rat io n

. iuppou in day{o-day operations of the NEHEP program' including' but not limited to

Uua!"t una finance' human resource management' procurement Grants management'

communication, report writing and records management'

. Establishes proper communication with HEI's under QAA Process'

. Maintain proper record keeping ofQAA system

. Facilitates HEI's to expedite their QAA process'

. Carry out any other additional tasks assigned by the Division head and Secretary'

Qualilication and ErPerience:

. Active enrolment in 4th Semester or recent completion ofa Master's level degree program

in social science, education, economics, busineis administration, public administration or

related field.
. some exDerience in working with development agencies' academic instittltions ircluding- 

ir" ""rrri*r-."p""it! 
i" *"" naa of results based nranagement' proiect management'

monitorinq and evaluallon. tnlicalors, statistics and oi researCh methodologies is

preferable.
Relevant comPuter skills
Strong data analXi-is-6Ird

especially MS Office excel

anal)'tical writing skills.

Good in rking and communication skills

2r'_3



. Willingness to contribute and work as part of a team; and

. Flexible and open to learning and new experlences

. Fluency in English.

Learning Elements:

Upon completion offie assignment, and depending on its duration' the QAA Intem will gain the

following knowledge assets:'" ,:' iil;;t;Jffi;;nding of the National Higher Education Program and its scope'

2. Understand key project management competencies and practices-within UGC and
' 

rel.rant policii" and procedures related to higher educatron program-^.

.1. Understand the L CC4'JEHtP project managemenl tools and guroelrnes

q. Undersrand rhe UCCNEHEP mandate and policies and standaros

5. Understand the dynamics ofoperational and program support and communications to the

HEI level
e. li"#"aJno, ruraing project en:vironment' working procedures' and coordination

mechanisms
7. Write and formulate substantive documenis

8. Network with HEIS in Nepal

i. wo.k 
"*p"ri"n"" 

us a team member in a academic setting

Financial AsPects:

Interns will receive a stipend to help cover basic travel and Lunch expenses UGC provides

bie 
"q"i""i""r," "..istant-level 

upon travel out ofKathmandu valley'

Other Facilities to be provided by UGC:

r O{fice space with computer and furniture

. lnternet access

. Office stationery

How to ApPIY

Please email ;our apptications includine a brief statement on lour interest in lhe intemship

Droelam. loadministratron(gugqneDar'9g5;;;iot"'iiifi'"'g"tiozs$ilhthelille'lnte,,ship
olali n A ssuronce anJ A c c re'l i tat ion

oi" to th" unti"iput"d high volume olapplications' only shortlisted candidates will be contacted

for an interview.


