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Department of Drugs and Administration (DDA): User Manual

e Login to https://nnsw.gov.np/trade/

NEPAL NATIONAL
SINGLE WINDOW

Online Submission Online tracking Useful links

Al powered EXIM Traders Access for
Tariff Search Application Guide Agencies

e Click on “Online Submission” and select “License, Permit, Certificate & Others”:
LOGIN | REGISTER EN Jurcht

3
NEPAL NATIONAL Home Services Information/Tools n y
SINGLE WINDOW o

Business Intélligence

I > License, Permit, Certificate & Others ]
> Inspection Act
> Submit SAD (Coming Soon)

Online Submission

Al powered EXIM Traders Access for
Tariff Search Application Guide Agencies
i =2 b .

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com


https://nnsw.gov.np/trade/

e Click on “New LPCO”:

RAJESH SHRESTHA EN urh
:
NEPAL NATIONAL Home services Information/Tools a1 o roe
SINGLE WINDOW nersmaen o casto
Operations Search for LPCO
Q search LPCO
Status A v Relerence Number
Appi Approval Date
Request Number R .

e Select Type of LPCO as required:
973: Exemption Recommendation from DDA
974: Recommendation Letter for Import of Reference Standard/Impurities for Laboratory Analysis
975: Special Recommendation Letter for Import of Drugs
976: Recommendation Letter for Import of Drug Product Sample for Laboratory
1005: Letter of Recommendation for Patients
1006: Recommendation from DDA to Import Health Technological Products
1007: Letter of Recommendation for Import of Intraocular Lenses
1008: Drug Import Registration Certificate (Existing)
1010: Recommendation Letter from DDA for Export of Drugs
1011: Drug Import Registration Certificate
1012: Letter of Recommendation for Import of Raw Materials

NEPAL NATIONAL Home Services Information/Tools
SINGLE WINDOW

Operations Fill Application

Q search LPCO

Header Names & Parties Items Attached Documents o Fees

Type of LPCO 973 Exemption Recommendation from DDA

Related Products Gt

User Reference Number MNK261980

e  Fill up the form (Header, Names & Parties and Items Tab):

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



NEPAL NATIONAL Home Services Information/Tools
SINGLE WINDOW

Operations Fill Application

Q search LPCO

Header Names & Parties ltems Atuached Documents o Fees
Type of LPCO 973 Examption Recommandation from DDA
Related Products Gt
User Reference Number MNK261980

e Attach the documents mentioned in the “Attached Documents” tab by clicking on the Edit
(pencil) icon:

L3
NEPAL NATIONAL Home Services Information/Tools
SINGLE WINDOW

Operalions Fill Application

New LPCO Import XML Export XML m Close

Q, Search LPCO

Header Names & Parlles liems Attached Documents o Fees

Scanned document file-size imit Is 2 MB. There Is no overall limit for the (olal size of all attachments. The file-size of an attachment can be reduced by scanning
it in black and white instead of grayscale and with a scanning resolution of 300dp! max.

Add New Attachment

‘I I

Code Type Reference Number Date Upload Date File

Documents of Performa
Invaice

2 112 Certficate of Analysis

e C(Click on “Store” button to save your application or you can click on “Submit” button to submit
your application to Department of Customs.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



NEPAL NATIONAL Home Services Information/Tools
SINGLE WINDOW

Operations Fill Application

New LPCO Import XML Export XML Store Close

Q search LPCO

Header Names & Partles Items Attached Documents o Fees

Scanned document file-size limit Is 2 MB. There Is no overall imit for the total size of all aitachments. The file-size of an attachment can be reduced by scanning

it in black and white instead of grayscale and with a scanning resolution of 300dp! max.

Add New Attachment

# Code Type Reference Number Date Upload Date File
= Documents of Performa
i) 1 100
Invoice
£ 2 112 Certificate of Analysis

e Click on “Search LPCO” to check the status of your application and enter either Request Number
or Reference Number and click on “Search” button:

NEPAL NATIONAL Home services Information/Tools . e
SINGLE WINDOW oeran 3T

Search for LPCO

Operations
Basic Search ‘Advanced Seaich
s . N feencatms :

Approval Asference Approval Date:

e : e -

= R

You will see the status of your application.

NEPAL NATIONAL Home service Information/Tool;
SINGLE WINDOW - -

perstion: Search for LPCO

Q

Rasic Saarcr

e After approval the status is updated to “pending Payment”. Click on the Payment icon to
proceed with online payment.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Home Services Information/Tools

Search for LPCO

Basic Search Adh

Sialus ALL v Reference Number =
Approval Reference Approval Date v
Request Number Request Date v

EZE Reset 10 v Rowperpage

Loaded 1 document(s) of 1

2]

=

Status TypeofLPCO  UserReference Number  Approval Reference Approval Data Company Code Company Name Owner Department  Currently At Last Updated On

¥ E”dmg Paymant - —_— <. r A ] 24/06/2024

IHH YFHI TH [odcd BT
reR feRer YFIH P! T

PRIER TET 2083-1063363 Rt @-?,P @Sewn

fafas _ =" Livecare Pharmaceuticals Pvt.Lid
T L ST G- connectlPS eSewa

e 11001 --10Te o fa, B TR 9845446699

£

P

ferA firde famew amd I®H  ammad  FReEt

KHALTI
102646027 HUERETE SAEA T NNSW - Id: 1128232, User Ref #: 1000 2083/84 e

== SRT26465
Nepal
o

)
NEPALPAY|
Intagrating NepalQR

ElRlsko i 6]

o After successful payment, the status of the application will be updated to “Approved”. To print
your certificate, click on view (Eye) icon and “Print View”

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Search for LPCO

Basic Search Advan

Status ALL v Reference Number
Approval Reference % Approval Date v
Request Number Request Date v

Loaded 1 document(s) of 1

)

=

S Typeof LFCO  User Reference Number  Approval Reference Approval Date Company Code Company Name Owner Department  Currently At Last Updated On

- E Y — 24/00/2023 . 24/09/2023

View Application

e —

Export XML

Header Names & Pai lems @) Attache nents @) s sk Infc ery & N ton

Type of LPCO - — G

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Drug Import Registration Certificate (1008 & 1011)

e Login to https://nnsw.gov.np/trade/

LOG IN REGISTER

& NEPAL NATIONAL Home Services Information/Tools

SINGLE WINDOW

Online Submission Online tracking Useful links

Al powered EXIM Traders Access for
Tariff Search Application Guide Agencies

e Click on “Online Submission” and select “License, Permit, Certificate & Others”:
LOGIN | REGISTER | EN it

N
i3
R NEPAL NATIONAL Home Services Information/Tools @
SINGLE WINDOW o

Business Intélligence

I > License, Permit, Certificate & Others I
2 Inspection Act
> Submit SAD (Coming Soon)

Online Submission

Al powered EXIM Traders Access for
Tariff Search Application Guide Agencies
=i == == § 73

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



e (Click on “New LPCO”:

NEPAL NATIONAL Home Services Information/Tools
SINGLE WINDOW

Operations Search for LPCO

Basic Search Advanced Searct
Q search LPCC
Status ALL v, Reference Number
Approval Approval Date v
Reference
Request Number Request Date g

Reset 10 v Row per page

e Select required LPCO code in the “Type of LPCO” field.
1008: Drug Import Registration Certificate = Those who has a valid import certificate
issue from DDA
1011: Drug Import Registration Certificate = For new import certificate

Operations Fill ApplicatiOﬂ

New LPCO Import XML Export XML Close

Q search LPCO

Header Names & Parties ltems Attached Documents o Fees
Type of LPCO [ 1008 Drug Import Registration Certificate ]
DDA Products

Related Products

User Reference Number MNK262058

Request Number Request Date
Approval Reference Approval Date
Valid From Valid To

Country of Export GGEST

Registered Raw Material nt t At

Certificate Number
Help Desk

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



e Fill up the form (Header, Names & Parties and Item):

Operations Fill Application

New LPCO Import XML Export XML Close

S h LPCO

Q seare [ Header Names & Parties Items ]Atrached Documemso Fees
Type of LPCO 1008 Drug Import Registration Certificate
Related Products DDAl
User Reference Number MNK262058
Request Number Request Date
Approval Reference Approval Date
Valid From Valid To
Country of Export SUGGEST

Registered Raw Material nt tificate number

Certificate Number
Help Desk

e Attach the documents mentioned in the “Attached Documents” tab by clicking on the Edit
(pencil) icon:

Header Names & Parties ltems Attached Documentso Fees

Scanned document file-size limit is 2 MB. There is no overall imit for the rotal size of all attachments. The file-size of an attachment can be reduced by scanning

it in black and white instead of grayscale and with a scanning resolution of 300dpi max.

Add New Attachment

* I

Code Type Reference Number Date Upload Date File

Letter from Drug Mgt.

i 1
D 00s Department

e C(Click on “Store” button to save your application or you can click on “Submit” button to submit
your application to Department of Drug and Administration.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Operations Fill Application

New LPCO Import XML Export XML Close

Q search LPCO

Header Names & Parties Items Attached Documents o Fees

Scanned document file-size limit is 2 MB. There is no overall limit for the total size of all attachments. The file-size of an attachment can be reduced by scanning it

in black and white instead of grayscale and with a scanning resolution of 300dpi max.

Add New Attachm

# Code Type Reference Number Date Upload Date File
ST 008 Leiter{iem Ep Rk 123 08/10/2026 08/10/2026 View Download
Department

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



e C(Click on “Search LPCO” to check the status of your application and enter either Request Number
or Reference Number and click on “Search” button:

B
NEPAL NATIONAL Home Services Information/Tools Riiieriorc o
SINGLE WINDOW DEPARTMENT OF CUSTOMS -

Operations Search for LPCO
New LPCO
Basic Search Advanced Search
Q search LPCO
Status ALL v [Reference Number ]
Approval Approval Date A
Reference
[Request Number aéquest Date v

Rgset = 10 v Row perpage

e You will see the status of your application.
Operations Search for LPCO

New LPCO

Basic Search Advanced Search
Q, search LPCO

Status ALL v Reference Number

Approval Approval Date v
Reference

Request Number R26000899 Request Date v

Reset 10 v Row per page

Loaded 1 document(s) of 1

o)

o

Status Type of User Reference Approval Approval Company Company Name Owner Currently Last
LPCO Number Reference Date Code Department At Updated
Oon

® Requested 1008 MNK262060 304437614010 Shree Ganesh DDA DDA 08/10/202
ONP Udhyog 6

Suppliers PVT
A

e After verification of the existing Drug Import Registration Certificate, the status of the
application will be updated to “Approved”.

e After the status is updated to Approved your Drug Import Registration Certificate process is
complete. You can print your certificate by clicking on the eye icon then click on “Print view”
button.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Loaded 1 document(s) of 1

= E
Status Type of User Reference Approval Approval Company Company Name Owner Currently Last
LPCO Number Reference Date Code Department At Updated
On
Approved 1008 MNK261965 A26000559 02/10/202 304437614010 Shree Ganesh DDA 02/10/202
6 ONP Udhyog 6

Suppliers PVT

e After the status is updated to Approved your Drug Import Registration Certificate process is
complete. You can print your certificate by clicking on the eye icon then click on “Print view”
button.

View Application

Shree Ganesh Udhyog Suppliers PVT

Letter of Recommendation for Registration of Raw Materials - A26000559

Export XML & Print View Generate Close

Header Names & Parties Items ¢gJ) Attached Documents () Fees Query & Notification

Type of LPCO 1008 Letter of Recommendation for Registration of Raw Materials

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Schedule 4 E
(Riedating 1o Sub-nue (3} of Rule 4b)

- Government of Nepal
Ministry of Health and Food Safety

Department of Drug Administration
Letter of Recommendation for Registration of Raw Materials

Page 1of1
APPROVAL REFERENCE |AZ6D0DS50 REQUEST REFEREMCE |R2IG000ETE
APPROVAL DATE 02102026 REQUEST DATE MO0
WVALIDITY PERIOD 02102026 - 01092029 COMPANY CODE 50443781401 DONP
T T i T
Compiany ) ' Address Lucknow, Ultar Pradesh, India
Couritry af Export India Regisiered Raw Materal Cerifimate Number IDDA-R&;QEQ&GE&ZE
hems
Countryal | Mame of Raw Group of Sub-
S.Mo| HSCose | Commeril Descripsan orign pryarin Sysiem i Foms Mame of Ingredients | Stardard
1 |3o03s000000 [Meticaments widia Paracetamed  |Mlcpathy  [MHA Tabies Hiame. Pt st cotamal 1
Japanese Medical Manulaciurers P, Lid
. Talkyn, Japan
mrnstwciormns Moy sl Addre: South Horean Madical Suppliers
Seoul, South Konea

Terms and Conditions:

Abide by the Drug Act, 2035 [1978) and Drug Registration Regulation , 2038 (1981}, this keter of rscammendation, with following details, has been issued
for import af the following dugs

Marme of Autharized Offices

Salirm Baksa
Manager

Place of Issue: Depariment of Drug Administration,
Bijulibazar, New Baneshwor, Kathmandu

This is an elscdranically generabed document. Mo signaluns of stamg is required. Print Dabe: 081 V2026

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Letter of Recommendation for Import of Raw Materials (1012)

e Toapply for Letter of Recommendation for Import of Raw Materials first search your Drug Import
Registration Certificate i.e. 1008 or 1011 from the Approval Reference Number then click on the
“Generate” icon.

Operations Search for LPCO
New LPCO
Basic Search Advanced Search
Q search LPCO
Status ALL v Reference Number
Approval A26000559 Approval Date v
Reference
Request Number Request Date N

-lResel 10 v Row per page

Loaded 1 document(s) of 1

Status Type of User Reference Approval Approval Company Company Name Owner Currently
LPCO Number Reference Date Code Department At
\-. Approved 1008 MNK261965 A26000559 02/10/202 304437614010 Shree Ganesh DDA
6

ONP Udhyog
Suppliers PVT
|‘> CLICK HERE

ro- IO
Last

Updated
On

02/10/202
6

e If you are unaware about your Approval Reference Number of your Drug Import Registration Certificate
you can search it from the “Advance Search” tab by selecting the Type of LPCO to either 1008 or 1011.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Operations Search for LPCO

New LPCO ——
Basic Seajch Advanced Search
Q search LPCO

Status ALL v Reference Number
Approval Reference Approval Date v
Request Number Request Date N
Agency SUGGES' Department
Agency Status ALL v Department Office
Inspection ALL v CP3 National Frocedure

Code
Company 3044376140100NP Commedity Code A
Type of LPCO 1008 Last Updated On v
Entry Point SUGGES Preference ALL M

Loaded 10 document(s) of 10

@ a
Status Type of LPCO  User Reference Number  Approval Reference Approvel Dete  Company Code Company Name Owner Department  Currently At Last Updated
On
u Approved 1008 MNK262060 A26000573 08/10/2026 30443767140100NP Shree Ganesh Udnyog DDA 08/10/2026 ‘
Suppliers PVT
CLICK HERE
e After generating select the items from your Drug Import Registration Certificate (1008/1011) then click on
“Generate” button.
Y

Select the items to include in the generated LPCO

Commodi Requested Amount Approved Amount  Remaining Amount or
Y Commodity Description q ) PR . 9 i
Code or Quantity or Quantity Quantity

30031000000 Medicaments ofpenicillins or

—| streptomyc ins not for retail sale

Tick to Select

Generate
v

e A 1012 license type will be displayed, you can update the Header, Names & Parties and Item tab of the
application

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Operations

Fill Application

New LPCO
Q search LPcO [

Header Names & Parties items @)

mporn | eponon | | R oo

]mtached Documents () Fees

Type of LPCO

Related Products

User Reference Number

Request Number

Approval Reference

Valid From

Country of Export

Entry Point

Approval Reference From Registration

Terms and Conditions

1012 Letter of Recommendation for Import of Raw Materlals

DDA liems

MNK262066

Request Date

Approval Date

Valid To

IN India

A26000573

Abide by the Drug Act, 2086 (1978) and Drug Registration Regulation , 2038 (1981), this
letter of recommendation, with following details, has been issued fer import of the
following drugs

e You can attach any necessary documents for 1012 by clicking on “Add New Attachment” button under
Attached Documents tab.

Header Names & Parties Items

Attached Documenlso Fees

Scanned document file-size limit is 2 MB. There is no overall limit for the total size of all attachments. The file-size of an attachment can be reduced by sca

resolution of 300dpi max.

Add New Attachment

#

ST 1

Contact Us: NNSW

01-5917010

Code

006

Type Reference Number Date

Letter from Drug Mgt. Department 356 23/08/2026

9861224637 (WhatsApp) nnsw@webbfontaine.com



e C(Click on “Store” button to save the application and “Submit” button to submit the 1012

application.

Fill Application

Import XML Export XML

Header Names & Parties items () Attached Documents @3 Fees

Close

Scanned document file-size limit is 2 MB. There is no overall limit for the total size of all attachments. The file-size of an attachment can be reduced by scanning it in black and white instead of grayscale and with a scanning

resolution of 300dpi max.

Add New Attachment

# Code Type Reference Number Date Upload Date
o == Letter from Drug Mgt.
<0 1 006 gL 356 23/08/2026
Department
fﬁ 2 100 Documents of Performa Invoice pi234 08/10/2026 08/10/2026

You will see a submission pop up copy the Request Number and click on “ok” button.

Submit Successful

Typeof LFCO 1012

[ Request Number  R26000900 ]

Request Date  08/10/2026

File
View Download

View Download

Ok

Click on “Search LPCO” and paste the Request Number in the field “Request Number” then click on “Search”

button. You will see the status of the application as “Requested”.

Contact Us: NNSW

01-5917010 9861224637 (WhatsApp) nnsw@webbfontaine.com



Operations

New LPCO

Contact Us: NNSW

01-5917010

Search for LPCO

Basic Search Advanced Search

Status

Approval Reference

ALL v Reference Number

Approval Date

[ Request Number

R26000900 ] Request Date

Loaded 1 document(s) of 1

@ Requested

Type of LPCO  User Reference Number  Approval Reference

1012 MNK262086

9861224637 (WhatsApp)

SE‘ o

Company Name Owner Department  Currently At

3044376140100NP  Shree Ganesh Udhyog DDA DDA

Suppliers PVT

nnsw@webbfontaine.com

Row per page

L

[ig

Last Updated
on

08/10/2026



e After the status is updated to “pending Payment”. Click on the Payment icon to proceed with

online payment:

Home

Search for LPCO

Basic Search

Status
Approval Reference

Request Number

Loaded 1 document(s) of 1

Status

[ endrng Payment

Services Information/Tools

ALL ¥ Reference Number

Approval Date

Request Date

Typeof LPCO  UserReference Number  Approval Reference Approval Date

Company Code

Gompany Name

a

i

iz

Owner Department  Currently At Last Updated On

24/05/2024

e After successful payment, the status of the application will be updated to “Requested”.
e After approval of your application the status will is updated to “Approved”.
e Toprint your certificate, search your application and click on view (Eye) icon.

Search for LPCO
Basic Search

Status
Approval Reference

Request Number

Loaded 1 document(s) of 1

Reference Number

-} Approval Date
Request Dale
Typeof LPCO  Usar Reference Number | Approval Referance Approval Date

966 S S

24/09/2023

Company Code

e Toprint your renewed bonded warehouse certificate, click on “print View” button:

View Application

HESEE: of Bonded Warehouse Certificate - SR,

Header Names & Part

Type of LPCO

Contact Us: NNSW

01-5917010

9861224637 (WhatsApp)

@ @
Company Name Owner Department | Currently At Last Updated On
CFs 24/00/2023
Export XML | @ Print View Close

0 Bondad Warehous Certificate

nnsw@webbfontaine.com



