Public Entity Registration Procedure:

1. Visit https://bolpatra.gov.np/

2. Click Register button as shown below

« C % boparagovnp

Home  Published projects  Help & guidance

Public procurement opportunities

Search published projects, review bidding documents and check submission

£} g9 © Neput i Time.

& Nepal e-GP

Create your aceount
Secure account access



https://bolpatra.gov.np/

5. Fill up like below.

Government of Nepal

Public portal
Public Proc Monitering O ublic portal »

National -

NEPAL E-GP
Create your account
Secure account access

* Required fields
Use your own account to access the services assigned &l

to you
Bidder
1 Email address
Use the email registered with your Email *
2 Password info@ppmo.gov.np

New staff u

Bidder Name *

3 Authenticator PPIO Test Bidder

et it up once. Use its six-digit code when signing in

© s

Back to Login

6. After clicking register button then check email and verify.

Government of Nepal

Nepal e-GP

Public Procurement Monitoring Office

Verify your Nepal e-GP email address

Verify your email address to continue setting up your Nepal e-GP account.

Verify email and continue

- Ifthe button does not work, use the link belour -

Open inkin browser

This private link expires in 5 minutes.

If you did not request this action, do not use or forward the link. Contact your account administrator if
you need assistance.

National Electronic Government Procurement System

This is an automated notification. Please do not reply to this email

7. After clicking verify email and continue button.



Set up your authenticator

Secure account access

Use an authenticator app to protect your account with a six-digit

, sign-in code.

1. Install ane of the following applications on your mobile:

1 Email address Google Authenticator
Microsoft Authenticator

FreeOTP

2. Open the application and scan the barcode:

3 Authenticator

a. Setup authenticator.
b. Use authenticator app installed in smart phone.
- Google Authenticator
- Microsoft Authenticator
- FreeOTP
c. Open the application and scan the barcode:
Enter the one-time code provided by the application and click Submit.

8. After clicking the submit button then following screen is shown.
Government of Hepal 2

™4 Government of Nepal
@ Public Py o Public portal »

National

NEPAL E-GP
Create your account
Secure account access

Use your own account to access the services assigned Required fields

to you.
Bidder
1 Email address
Use the registered with your account. Email *
B P <1 >
New staff use the temperary password received b
Set it up once. Use its si-digit code en signing
o 2
Sugcessl cLOWDFLARE
Register
= Back to Login

- Password must contain at least 12 min length.



nt of Nepal

Choose your password
Secure account access
e 10 access the senaces as Choose o password to complete your account setup.

1 Emoil address

3 Authenticator
Setitup ance. Use 3

9. After choose new password and confirm it then submit.

NEPAL £-G7
Signin to Nepal e-GP
Secure account access
cur cin aczount £ sccess the sanvices assgned

Email -

New user? Register

- Put email which is used in registering process.
- And click on continue button.
- After this password is required

Password *
2 Password

- Enter correct password in password filled and click in sign in button.

4



If password is correct then it required one-time-code which is get
from password authenticator app.

1 Email address

One-time code *
2 Password

3 Authenticator

After enter one-time-code and click in Verify identity then following
screen is shown.

@ Government of Nepal

Public Procursment Moritoring Office
Nepel £GP aticn Electraris Government Frocurement System

1 Dashboard [ Notifications

2, My account

Bl Public entity

Public entity profile

@ Overview
Step 10f3 Public entity detalls

Public entlty detalls

L Public ntity profile

2. My appeintments

6 Socurity

settings

Public entity details

[ public portal

Office Name *

: o o
- Public entity profile contains three section:
a. Public entity details

b. Document
c. Review and submit



10.Fill up Public entity details with correct information.

Government of N

0 Public entity prafile

£ vy

Website

PE Chief designation *

PE Chief email *

< Nepale-GP

11. After clicking save and continue then following screen is shown.
12.The next step is document section where we have to upload official
document for public entity registration.



Documents Add document

PDF files up to 20 MB each.

Required for profile review 0 of 1 ready

Official Approval Request Letter  Upload required Upload

Back

13.The final tab Review and submit where we can review all the fill up details
for registration.

Public Eﬂtity mﬁl& Change histary

L1 Public entity
T = Amgntratcn draft
€ Overviow
Step 3 of 3 Rewiew and submit
L] Public ennity peofile
B My appointmants ER— [ p—
B Security setings . N
Review and submit
[2 Pubiic portal Check your details and centificates below, then confirm and submit your profle.
Public entity details Edit
CFlca Name
Test PE name
Desscription

et PE narme cescription

enitity Typs

Federnl Departmer

Provincs Diarict
Bagmati Earthrmancu
Mricipaliy | local kave Ward
Kathmandu 1

rass

Anamragar kathmancs

ot sine

015471307

awTpoeZESA3 Esmaalram

Domuments Edit

| comfiern the: information and evidence are accurate *

Back Ra Authanticabe and Subsnlt profile for review



- In this section we have to check in declaration to conform the
information and evidence are accurate.
- And click on re-authentication and submit profile to review.

The verification/approval process shall be carried out by the PPMO
Office within 10 days after completion of the submission process.

14. Upon receiving administrative approval from PPMO, the
approved Admin User can create Creator, Reviewer, and Approver
accounts for the respective office.



