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Click on Contract Records to view all recorded contract
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Figure 2 : List of Contract Record

Records can be searched using filter options.
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Click on action button to view details of contract
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Figure 3 : Details of a Contract
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To record New contract

Login via Accountant User

( Note: First Create Account user if not created before)
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Figure 4 : Steps to add new Contract Information
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Click on Contract Management >> Contract Records >> Create
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Figure 5: Form to fill details of a Contract

Fill above Information and click save button to proceed.
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To update records click on view/update as shown below
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Figure 6 : Steps to update a contract record
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Select contract and Click on view/update button to edit
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Figure 7 : List of Previous Contract Records

Now you will get form to update necessary fields

1. Completion Date

2. Delivery Date

3. Post Validation Date

4. Total Payment

5. Value of Outstanding works

6. Status of Contract etc.
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