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A. Request for Expression of Interest 
 

Name of Public Entitie :- सामािजक ͪवकास मÛğालय धनगढȣ,कैलालȣ  

                                                                                                

Name of Project :- Ĥदेशबाट कामका लाǓग भारत जाने ĮǓमकको अवèथा अÚययन, ǒवƲषेण, सवȶ¢ण 
तथा तØयाǋ संकलन 
 
1. Government of Nepal (GoN) has allocated fund toward the cost "Ĥदेशबाट कामका लाǓग भारत जान े

ĮǓमकको अवèथा अÚययन, ǒवƲषेण, सवȶ¢ण तथा तØयाǋ संकलन" and intend to apply portion of this 

fund to eligible payments under the Contract for which this Expression of Interest is invited for 
National consulting service  

2. The सामािजक ͪवकास मÛğालय धनगढȣ,कैलालȣ now invites Expression of Interest (EOI) from 

eligible consulting firms to provide the following consulting services: Ĥदेशबाट कामका लाǓग भारत 

जान ेĮǓमकको अवèथा अÚययन, ǒवƲषेण, सवȶ¢ण तथा तØयाǋ संकलन  

3. Interested eligible consultants may obtain further information and EOI document free of cost at 

the address सामािजक ͪवकास मÛğालय धनगढȣ,कैलालȣ during office hours on or visit the client’s 

website https://mosd.sudurpashchim.gov.np or before Chaitra 18, 12:00 Noon . 
4. Consultants may associate with other consultants to enhance their qualifications. 
5. In case the last date of obtaining and submission of the EOI documents happens to be a 

holiday, the next working day will be deemed as the due date but the time will be the same as 
stipulated.  

6. EOI will be assessed based on Qualification [35%], Experience [50%], and Capacity [15%] 

of consulting firm and key personnel. Based on evaluation of EOI, only shortlisted firms will be 
invited to submit technical and financial proposal through a request for proposal.  

7. Minimum score to pass the EOI is :- 60 
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B. Instructions for submission of Expression of Interest 
 
1. Expression of Interest may be submitted by a sole firm or a joint venture of consulting firms and 

the maximum number of partners in JV shall be limited to three. 

2. Interested consultants must provide information indicating that they are qualified to perform the 
services (descriptions, organization and employee and of the firm or company, description of 
assignments of similar nature completed in the last 7 years and their location, experience in 
similar conditions, general qualifications and the key personnel to be involved in the proposed 
assignment). 

3. This expression of interest is open to all eligible consulting firm. 

4.  In case, the applicant is individual consultant, details of similar assignment experience, their 
location in the previous 4 years and audited balance sheet and bio data shall be considered for 
evaluation.  

5. The assignment has been scheduled for a period of 2 month. Expected date of 

commencement of the assignment is 2082/03/15. 

6. A Consultant will be selected in accordance with the QCBS  method. 

7. Expression of Interest should contain following information:  

(i) A covering letter addressed to the representative of the client on the official letter head of 
company duly signed by authorized signatory. 

(ii) Applicants shall provide the following information in the respective formats given in the EOI 
document: 

 EOI Form: Letter of Application (Form 1) 

 EOI Form: Applicant’s Information (Form 2) 

 EOI Form: Work Experience Details (Form 3(A), 3(B) & 3(C)) 

 EOI Form: Capacity Details (Form 4) 

 EOI Form: Key Experts List (form 5). 

8. Applicants may submit additional information with their application but shortlisting will be 
based on the evaluation of information requested and included in the formats provided in the 
EOI document.  

9. The Expression of Interest (EOI) document must be duly completed and submitted by hand 
in sealed envelope.   

10. The sealed envelope shall be clearly marked as “EOI Application for Short-listing for the 
Ĥदेशबाट कामका लाͬग भारत जाने Įͧमकको अवèथा अÚययन, ͪवæलेषण, सवȶ¢ण तथा तØयाɨक संकलन ". 

11. The Envelope shall also clearly indicate the name and address of the Applicant.1 

12. The completed EOI document must be submitted on or before the date and address 
mentioned in the “Request for Expression of Interest.” In case the submission falls on 
public holiday the submission can be made on the next working day. Any EOI Document 
received after the closing time for submission of proposals shall not be considered for 
evaluation. 

                                                      
1 In case of option "electronically only" delete this paragraph 
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C. Objective of Consultancy Services or Brief TOR 
 
Ĥदेशबाट कामका लाǓग भारत जान ेĮǓमकको अवèथा अÚययन, ǒवƲषेण, सवȶ¢ण तथा तØयाǋ 

संकलन गनȶ सàबÛधी काय[¢ğेगत शत[ (TOR) 
  
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 सदूुरपिƱम Ĥदेश सरकार  

सामािजक ǒवकास मÛğालय 
                                   धनगढȣ, कैलालȣ 
 
 
 
 
 
१. पƵृभǓूम : 

पेशा र रोजगारȣबाट नै समाजमा आयको ǒवतरण हनेु भएकाले आयमूलक रोजगारȣका अवसरहǽको 
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Ǔसज[ना गनु[ गरȣबी Ǔनवारणको Ĥमखु साधन हो । £ान, Ǔसप र ¢मतायƠु ĤǓतèपधȸ ĮमशिƠको 
ǒवकास र उ×पादनशील जनशिƠको पǒहचान गरȣ आÛतǐरक रोजगारȣ Ǔसज[ना माफ[ त Įम शिƠको 
èवदेशमै पूण[ उपयोग गदा[ आǓथ[क समǒृƨ हाǓसल हÛुछ ।उ×पादक×व वǒृƨबाट लगानीमा अǓभवृǒƨ हनु 
गई गणुèतरȣय रोजगारȣका अवसरहǽ Ǔसज[ना हनु ेभएकाले रोजगारदाता र ĮǓमकबीच एक आपसमा 
सदभाव, ǒवƳास र लाभमा आधाǐरत समुधरु Įम सàवÛधको èथापना हनु ुजǽरȣ देिखÛछ। नेपालको 
संǒवधानको धारा ३३ ले Ĥ×येक नागरȣकलाई रोजगारȣको हकका साथै रोजगारȣ छनौट गन[ पाउने हक 
Ĥदान गरेको छ। ×यसैगरȣ धारा-३४ ले ĮǓमकलाई उिचत Įम अßयासको हक Ǒदएको छ। नेपालको 
संǒवधानमा åयविèथत Įम तथा रोजगार ¢ेğका मौǓलक हकको काया[Ûवयनमा Ĥदेश सरकारको 
मह×वपूण[ भǓूमका रहÛछ। तसथ[, सबै नागरȣकहǽलाई रोजगार तथा èवरोजगारसँग आवƨ गन[, 
Ǔसपमूलक तथा åयवसाǒयक ताǓलम काय[Đमहǽ संचालन गन[ र Įम तथा रोजगार ¢ेğलाई थप 
åयविèथत बनाउन परामश[दाता माफ[ त यस Ĥदेशबाट कामका लाǓग भारत जाने ĮǓमकको अवèथा 
अÚययन, ǒवƲषेण, सवȶ¢ण तथा तØयांक संकलन गनȶ उƨेæय ले यो काय[¢ेğगत शत[ तयार गǐरएको 
छ । 
२. उƨæेय :- 
यो काय[¢ेğगत शत[ (TOR) का उƨेæयहǽ देहाय वमोिजम रहेका छन :- 

 सदूुरपिƱम Ĥदेशमा èथायी बसोबास भई भारतमा रोजगारȣका लाǓग जाने गरेका र वत[मान 
समयमा भारतमा नै अनौपचाǐरक ¢ेğमा आवƨ रहेका ĮǓमकहǾको आǓथ[क, सामािजक, 
शारȣǐरक र मानǓसक लगायतका आयामहǽको अवèथा ǒवƲषेण गनु[, 

 ĮǓमकहǾको रोजगारȣको ĤकृǓत, पाǐरĮǓमक, वाǒष[क आय र काम गनȶ वातावरणबारे जानकारȣ 
संकलन गनु[, 

 भारतमा रहेका ĮǓमकहǾले रोजगारȣको Đममा भोगेका अÝʬारा, चनुौती र अवसरहǾ 
पǒहचान गनु[, 

 ĮǓमकहǾमा नेपाल र भारतको ǒवƨमान Įम सàबÛधी ऐन/कानूनको Ĥावधान र सरु¢ा 
सàबÛधी ǒवषयमा जानकारȣ भए नभएको अÚययन गनु[, 

 भारतमा काम गन[ जाने ĮǓमकको सामािजक सरु¢ा कोषमा आवƨता गराउने सàबÛधमा लागत 
अनमुान गनु[,   

 दȣघ[कालȣन नीǓत Ǔनमा[णका लाǓग तØयांक संकलन गनु[। 
३. परामश[दाताको काय[¢ğे र सàपादन गनु[पनȶ काय[हǽ:- 

क) परामश[दाताको काय[¢ेğ सदूुरपिƱम Ĥदेशका ९ वटै िजãला र कामको ǓसलǓसलामा सदूुरपिƱमबाट 

गÛतåयको ǽपमा रहेका भारतको मÉुय शहरहǽ रहने छन।्परामश[दाताले कामका लाǓग भारत 

जाने ĮǓमकको अवèथा बारे तØयांक संकलन, अÚययन, सवȶ¢ण तथा ǒवƲषेण गनु[पनȶ छ। 

ख) तØयांक संकलन काय[लाई Ĥभावकारȣ र åयविèथत ǽपमा तयार गन[ सàबÛधी त सरोकारवालाहǽ 

(Įम रोजगार तथा सामािजक सरु¢ा, Ĥदेशको सàबÛधी त मÛğालय/आयोग/Ǔनकाय, आĤवासी 

ĮǓमक सàबÛधी Ǔनकाय, गैरसरकारȣ संèथा (NGOs) र अÛतरा[ǒƶय Įम संगठन (ILO),èथानीय 

èतरका संघसंèथा र समदुाय समेतको राय सझुाव संकलन गनु[पनȶ छ । 
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ग)  तØयांक संकलन गदा[ भारतका Ĥमखु शहरहǾ जèतै : Ǒदãलȣ, पÛजाब,मàुबई, बैÌलोर र  नैनीताल 

¢ेğमा गई Ǔनमा[ण, घरेल ुकामदार, होटल åयवसाय, उƭोग, कृǒष साथै अÛय अनौपचाǐरक ¢ेğमा 

काम गǐररहेका ĮǓमकहǽको ǒववरण सǒहतको तØयांक संकलन गनु[पनȶ छ । 

घ) परामश[दाताले ĤदेशǓभğ आÛतǐरक रोजगारȣका सàभाǒवत ¢ेğहǽको अÚययन अनसुÛधान गरȣ 

ǒववरण संकलन गनु[पनȶ छ । 

ङ) परामश[दाताले काय[सʶालनको Đममा सामािजक ǒवकास मÛğालयले Ǒदएको Ǔनदȶशन पालना 

गनपुनȶछ र अÚययनको अिÛतम ĤǓतवेदन तयार गरȣ सोको सÝटकǒप एक थान र Ĥमािणत ǒĤÛट 

कपी तीन थान मÛğालयमा पेश गनु[पनȶ छ । 

च)  किàतमा ५ वष[ भÛदा बढȣ भारतमा काम गरेको अनभुव भएका १५ जना ĮǓमक वा कामदारको  

३/३ Ǔमनटेका दरले भारतमा रोजगारȣको अवèथा झिãकन े४५ Ǔमनटेको अǓडयो ǓभǓडयो सǒहतको 

ǒववरण तयार गरȣ मÛğालयमा पेश गनु[पनȶ छ । 

छ)  तØयाǋ संकलनकता[ले उƣरदाता ĮǓमक सàबÛधी åयिƠगत तथा अÛय ǒववरण संकलन गदा[ 

अनसूुची-१ मा उãलेख भएका बुदँाहǽलाई अǓनवाय[ ǽपमा समेÒन ुपनȶ छ।  

ज)  परामश[दाताले अनसूुची-१ मा उãलेख भएका बुदँाहǽलाई अǓनवाय[ ǽपमा समेटȣ अनसूुची-२ 

बमोिजमको ढांचामा ĤाǒवǓधक Ĥèताव पेश गनु[ पनȶ छ। 

४. तØयांक संकलन, अÚययन, सवȶ¢ण तथा ǒवƲषेणका लाǓग अपनाउन ुपनȶ ǒवǓध:  

क. तØयांक संकलन:  

 मÉुयतः ĤाथǓमक (Primary) तØयांक र ǑƮतीय (secondary) तØयांक संकलन गरȣ काय[ 

गन[ पनȶछ । 

 ĤाथǓमक (Primary) तØयांक: ǒवशेष गरȣ अÛतवा[ता[,  Ĥưावलȣ,  फोकस Ēपु Ǔडèकसन 

(FGD) र  केस èटडी आǑदका माÚयमबाट संकलन गनु[ पनȶ । 

 ǑƮतीय (secondary) तØयांक: Įम आĤवासन सàबÛधी उपलÞध ǐरपोट[हǽ, नीǓतहǾ र 

ǒवǓभǏ अÚययन/अनसुÛधानहǾ Ĥकािशत, नǓतजाहǽको तØयांक संकलन गनु[ पनȶ । 

ख. साǒह×य पनुरावलोकन (Literature Review):  Įम आĤवासन सàबÛधी उपलÞध ǐरपोट[हǽ, 
नीǓतहǾ र ǒवǓभǏ अÚययन/ अनशुÛधानहǾ/Ĥकाशनहǽको सहयोग Ǔलन सǒकनछे। 

ग. मूल सवȶ¢ण: 
a. नमूना चयन, (समानपुाǓतक ĤǓतǓनǓध×व सǓुनिƱत गनȶ) 
b. तØयांक संकलन उपकरण, (Ĥưावलȣ तयार पानȶ) 
c. तØयांक संकलन ĤǒĐया, (¢ेğ ħमण, Ǔडिजटल ǓमǓडया Ĥयोग)  

घ. तØयांक ǒवƲषेण:  गणुा×मक र माğा×मक डाटाको एकȧकृत ǒवƲषेण गनȶ। 

५. परामश[दातले काय[ सàपǏ गनȶ समयावǓध : परामश[दाताले मÛğालयसँग सàझौता भएको ǓमǓतले 

बढȣमा २(दईु) मǒहना Ǔभğ Ĥèततु काय[ ¢ेğगत शत[को (TOR) को अǓधनमा रहȣ तयार गǐरएको 

काय[सàपǏ ĤǓतवेदन मÛğालयमा पेश गनु[पनȶ छ। 
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 Timeframe of the study  
 
s.n. 
 

Activities 
Month 1 Month 2 

1 2 3 4 1 2 3 4 

1 
Finalize Survey Tools 
                 

2 Training to Enumerators 
  
             

3 
Data Collection, tabulation and 
entry   

  
             

1 Data   Analysis   
  
            

2 Draft Report   
  
             

3 
Workshop for presentation of 
survey findings                 

4 Final report submission 
  
               

 
६. अपिे¢त उपलिåध :- 

क.  सदूुरपिƱम Ĥदेशवाट रोजगारȣका लाǓग भारत जानेहǽको ǒववरण र Ǔनजहǽको अवèथाको 

बारेमा जानकारȣ हनुेछ । 

ख.  भारतमा रोजगारȣ गनȶ ĮǓमकहǽले भोǓगरहेको यथावत अवèथा सǒहतको जानकारȣ ĤाƯ हनेुछ 

। 

ग.  £ान, Ǔसप र ¢मतायƠु ĤǓतèपधȸ ĮमशिƠको ǒवकास र उ×पादनशील आÛतǐरक रोजगारȣ 

Ǔसज[ना माफ[ त Įम शिƠको èवदेशमै पूण[ उपयोग गरȣ आǓथ[क समǒृƨ हाँǓसल गन[का लाǓग 

आवæयक नीǓतगत र काय[Đमगत åयवèथा गन[ Ĥदेश सरकारलाई सहज हनेुछ । 

7. ĤाǒवǓधक मूãयाँकन र परामश[दाताको छनौट:- 
 अनसुÛधानकता[/संèथाबाट पेश भई आएका Ĥèतावहǽको सामािजक ǒवकास मÛğालयले 

ĤाǒवǓधक मãूयाँकन गनȶछ।अनसुÛधान कता[ले Ĥèतावको मूãयाँकन तथा छनौट साव[जǓनक 

खǐरद ऐन, २०६३ को दफा ३१, तथा साब[जǓनक खǐरद Ǔनयमावलȣ २०६४ को Ǔनयम ७२, 

वमोिजमको Ĥकृया अवलàवन गǐरनेछ ।  

 ĤाǒवǓधक Ĥèतावको मूãयाँकन गदा[ Ûयूनतम ८० ĤǓतशत अंक ĤाƯ गनȶ परामश[दातालाई माğै 

मÛğालय èतरमा अिÛतम ĤाǒवǓधक Ĥèताव ĤèतǓुतकरणका लाǓग सूिचकृत गǐरनेछ। ĤाǒवǓधक 

Ĥèतावको अंक भार Ǔनधा[रण तल उãलेख गरे बमोिजम हनुछे:  

Đ. सं. मापदÖड अंक भार कैǒफयत 

१.  ǒवषय वèतकुो औिच×यता/समèयाको पǒहचान  २०%  

2. उƧेæयहǽको Ĥƴता तथा conflict of interest नभएको १०%  
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 सिुचकृत भएका ĤाǒवǓधक Ĥèतावहǽ मÚये मÛğालयèतरमा अिÛतम ĤèतǓुतकरण भए पǓछ 

सफल हनु ेपरामश[दाता वा परामश[दाता संèथाको छनौट गरȣ सàझौता गǐरनेछ । 

8. परामश[दाता वा परामश[दाता संèथाको योÊयता:- 
देहाय बमोिजमको योÊयता पगुेका परामश[दाता फम[/संèथाले आǓथ[क तथा ĤाǒवǓधक Ĥèताव सǒहत आवæयक 

कागजातहǽ मÛğालयमा पेश गनु[पनȶ छ :- 
८.१. परामश[ दाता  फम[ले  पेश  गनु[पनȶ  कागजातहǽ 

७.१.१. परामश[दाता  फम[/ संèथा दता[  Ĥमाणपğको ĤǓतǓलǒप, 

७.१.२. कर चƠुा Ĥमाण पğको ĤǓतǓलǒप, 

७.१.३. VAT  मा दता[  भएको Ĥमाणपğको ĤǓतǓलǒप, 

७.१.४. Ǔनवेदन 
८.२. अÛय शत[ तथा योÊयता  

७.२.१. ĤचǓलत काननु बमोिजम योÊय हनु ु पनȶछ र संèथागत काय[अनभुव किàतमा पाँच वष[ 
भएको हनुपुनȶ । 

७.२.२. कालो सूिचमा नपरेको हनुपुनȶ छ। 

माǓथ उãलेिखत (७.२) को सàबÛधमा परामश[दाता  फम[/संèथाले èवयंघोषणा गनु[ पनȶछ। अÛय Ĥमाणबाट 

परामश[दाता फम[/संèथाको घोषणा गलत Ĥमािणत भएमा सàबÛधी त फम[को Ǔनवेदन रƨ गन[ सǒकनछे। 
९. काननुी र नीǓतगत आधारहǽ : 
परामश[दाताले देहायका कानूनी तथा नीǓतगत आधारहǽको पूण[ पालना गनु[पनȶछ :- 

क. नेपालको संǒवधान, 
 नेपालको संǒवधानको अनसूुची-६ मा Ĥदेशलाई ĤाƯ २१ वटा एकल अǓधकार, अनसुचुी ७ मा 

रहेका संघ र Ĥदेशको साझा अǓधकारको सूची र अनसूुची -९ मा संघ, Ĥदेश र èथानीय 
तहका साझा अǓधकारको सूचीमा उिãलिखत अǓधकारहǽ।  

ख. नेपालको संǒवधानमा åयविèथत Įम सàबÛधी हक, रोजगारȣको हक र राÏयको नीǓत Ǔनदȶशक 
ǓसƨाÛत । 

ग. सदूुरपिæ चम Ĥदेश सरकारको (काय[ǒवभाजन) Ǔनयमावलȣ, २०८१, 

घ. नेपाल सरकार राǒƶय रोजगार नीǓत, २०७१  
ङ. सदूुरपिæ चम Ĥदेशको पǓछãलो जनगणनाको तØयाǋ (ǒव.स.२०७८ अनसुार)   

èवघोषणा  

3.  ǒवǓध (methodology) को Ĥƴता  ३०%  

४.  तØयांक åयवèथापन तथा ǒवƲषेण योजनाको Ĥƴता १०%  

५.  सÛदभ[ सामĒी सूचीकरण  १०%  

६. अपेि¢त उपलिÞध तथा अनमुाǓनत नǓतजाको उपयोǓगताको 

Ĥƴता 

१०%  

७. Ûयूनतम योÊयता सǒहतको जनशिƠ / ǒटम रहेको १०%  
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च. अÛय ĤचǓलत कानूनहǽ । 
१०.आवæयक जनशिƠ :- 

 परामश[दाता वा परामश[दाता संèथाƮारा Ǔनàन अनसुारको द¢ जनशिƠवाट तØयांक संकलन 

भएको हनुपुनȶ छ :- 

Experts 
Title 

Minimum Qualifications &  Skills Minimum 
Experience 

Number 
of 

person 

Main 
working 

days 
Team 
Leader 

Master Degree in Economic/Statistics/ 
Sociology/Rural Development/Labour 
Market  

At least 10 years 
of working 
experience in 
research sector.   

1 

 
         60 

Field Co-
ordinator   

Bachelor Degree  in 
Statistics/Mathematics, 
Population/Sociology or Science or 
related subject  

At least 3- 5 
years of working 
experience in 
mapping sector 

 
9 

 
50  

 
Program 
Officer  

Bachelor level in any str eam. 
Knowledge in paperwork and office 
administration 

2 years  
experience would 
be preferable  

2 
 

60   

 
Computer 
operator 

Intermediate level/ +2 or equivalent 
At least 6 months training required in 
Computer 

Good at typing 
document and 
other computer 
related tasks. 

2 

 
60   

१०.भƠुानीको ĤǒĐया :- 
 मÛğालयले परामश[दातालाई आǓथ[क काय[ǒवǓध तथा ǒवƣीय उƣरदाǒय×व ऐन तथा Ǔनयमावलȣ, 

साव[जǓनक खǐरद ऐन, तथा Ǔनयमावलȣको Ĥावधान बमोिजम रकम भƠुानी गनȶछ ।  

 परामश[दाताले पेश गरेको Ĥèताव èवीकृत भए अनसुार सàझौता गरȣ अÚययनका साधनहǽ, 

Ǔनमा[ण गरेको Ĥमाणहǽ पेश गरे पƱात पेæकȧ èवǾप ३०% रकम, Ĥारिàभक मèयौदामा एक 

चरणको छलफल गरȣ आएका सझुावहǽ समेटेर अिÛतम ĤǓतवेदन बझुाउदा आयकर कʣा गरȣ 

बाकȧ ७०% ĤǓतशत रकम भƠुानी गǐरनेछ। 

११=ǒवǒवध :- 
 यस काय[ ǒववरणमा उãलेख नभएका अÛय आवæयक कुराहǽ सàझौतामा समावेश गǐरनछे, 

काय[ ǒववरणमा उãलेिखत शत[हǽ ĤचǓलत काननुसंग बािझएमा ĤचǓलत कानून अनसुार हनेुछ। 

 काय[ ¢ेğगत ǒववरण र सàझौतामा उãलेख भए अनसुारका काय[हǽ सàपǏ नभएको अवèथामा 
सàझौता बमोिजमको रकम भƠुानी गन[ मÛğालय बाÚय हनु ेछैन । 

 परामश[दाता वा परामश[दाता संèथा छनौट भई काय[ सʶालन भईरहेको अवèथामा पǓन काम 
सÛतोषजनक नभएको र सàझौता काया[Ûवयन हनु नसÈने अवèथामा मÛğालयले जनुसकैु बेला 
सàझौता रƧ गन[ सÈनछे। 

अनसूुची -१ 
åयिƠगत ǒववरण संकलन गदा[ समावेश गनु[ पनȶ बुदँाहǽ 
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क. रोजगारमा सहभागीको नाम थर, उमेर, ǓलǍ, ठेगाना (िजãला, पाǓलका,वडा, गाउँ), अपांगता रहे 

वा नरहेको 

ख. अपनाएको मÉुय रोजगार/पेशा, सीप पǐर¢ण (भए नभएको), सàपक[ / फोन नàबर 

ग. रोजगारमा सहभागीको शहर/Ĥदेशको नाम, भारतमा काम गरेको वा रोजगार अवǓध (बष[, 

मǒहना, Ǒदन) रोजगार Ǒदने संèथाको नाम 

घ. कामसंग सàबÛधी त Ǔसपको ताǓलम Ǔलए/नǓलएको 

ङ. माǓसक/ वाǒष[क आय/ नेपाल माǓसक कǓत ǽǒपया पठाउने गरेको 

च. औपचाǐरक िश¢ा 

छ. रोजगारȣमा भोगेको समèया 

ज. रोजगारȣवाट Ǔसकेको Ǔसप 

झ. èवदेशमै åयवसाय गन[ ईÍछुक/अǓनÍछुक 

ञ. Ǔसकेको Ǔसप èवदेशमा सदपुयोग गन[ पाएको अवèथामा  

ट. Ĥदेश सरकारवाट Ǔलएको अपे¢ा 

ठ. नेपालमै फकȶ र के गनȶ योजना छ ? 

ड. छ भन ेके छ ?............................................................................ 

ǒववरण तयार पानȶको  
नाम थर  
फोन नàबर  
पद  
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अनसूुची -२ 

ĤाǒवǓधक Ĥèतावको ढाँचा 
१. सवȶ, अनसुÛधान र अÚययनमा संलÊन हनेु जनशिƠको ǒववरण 

Đ.स. जनशिƠको 
नाम  

शैि¢क 
योÊयता र 
संèथा 

अÚययनको 
ǒवषय 

हाल 
काय[रत 
संèथा  

पद अनभुव 
बष[ 

कैǒफयत 

        
 

२. सवȶ, अनसुÛधान र अÚययनमा संलÊन हनेु जनशिƠकोहकमा पेश गनु[ पनȶ कागजातहǽ 

- मÉुय अनसुÛधानकता[ र सहायक अनसुÛधानकता[को बायोडाटा 

- सàपूण[ Ĥèताǒवत जनशिƠको नागरȣकता र शȷि¢क योÊयताको ĤǓतǓलǒप 

- काय[ अनभुवको ǒववरण खãुन ेआǓधकाǐरक Ĥğको ĤǓतǓलǒप 

 

३. सवȶ, अनसुÛधान र अÚययन काय[ सàपादन काय[ योजना 

Đ.स. ǒĐयाकलाप  संचालन गनȶ 
तǐरका/ĤǒĐया 

िजàमेवार 
जनशिƠ 

समयावǓध आशाǓतत 
उपलिÞध  

कैǒफयत  

       

४. संèथाको अनभुव 

Đ.स.  अनभुवको ǒववरण  संलÊन पçुʫाईका कगजातहǽ कैǒफयत 

    

५. ĤाǒवǓधक Ĥèतावको खाका: (किàतमा १० पेज) 

- िशष[क 

- पƵृभǓूम 

- औिच×य 

- उƨेæय  

- Literature review 

- ǒवǓध (Methodology): Method, study site and population, sampling, data 

collection tools and techniques, inclusion and exclusion criteria, limitation of the 
study 

- Ethical Aspects 

- तØयांक åयवèथापन तथा ǒवƲषेण ǒवǓध  

- अपेि¢त उपलिÞध 

- रेफेरɅसहǽ 
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D. Evaluation of Consultant’s EOI Application 
 
Consultant’s EOI application which meets the eligibility criteria will be ranked on the basis 
of the Ranking Criteria.  
 

i) Eligibility & Completeness Test Compliance 
Copy of Registration of the company/firm  
VAT/PAN Registration   
Tax Clearance/Tax Return Submission/Letter of 
Time Extension for Tax Return Submission:-
2080/081 

 

In case of a natural person or firm/institution/company which is 
already declared blacklisted and ineligible by the GoN, any other 
new or existing firm/institution/company owned partially or fully by 
such Natural person or Owner or Board of director of blacklisted 
firm/institution/company; shall not be eligible consultant. 
 

 

  
EOI Form 1: Letter of Application  
EOI Form 2: Applicant’s Information Form  
EOI Form 3: Experience (3(A) and 3(B))  
EOI Form 4: Capacity   
EOI Form 5: Qualification of Key Experts  

 
ii) EOI Evaluation  Criteria  Insert Minimum 

Requirement if Applicable 
 
   Remarks 

A. Key Expert 
Team Leader Qualification:-Master Degree in 

Economic/Statistics/ 
Sociology/Rural 
Development/Labour Market 
Experience:- At least 10 years 
of working experience in 
research sector. 

 
 
       
 
 
 
 
 Program Officer Qualification:- Bachelor level in 

any stream. 
Knowledge in paperwork and 
office administration 
Experience:- 2 years  
experience would be preferable 
 

Field Co-ordinator   Qualification:- Bachelor Degree  
in Statistics/Mathematics, 
Population/Sociology or Science 
or related subject 
Experience:- At least 3- 5 years 
of working experience in 
mapping sector 

 

Computer operator Qualification:- Intermediate 
level/ +2 or equivalent 
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At least 6 months training 
required in Computer 
Experience:- Good at typing 
document and other computer 
related tasks. 
 

B. Experience 
General of consulting firm Experience in Profile 

Preparation/ Master Plan 
Preparation/ Research work/ 
Capacity Development Work in 
development. 

 
 
 
 
      

Specific experience of 
consulting firm within last 7 
years.  
In case of person, specific 
experience of the person 
within last 4 years.  

Experience in Migration 
survey/Impact 
Survey/Monitoring 
Survey/Study Survey of Social 
Study/ Research Work 

Similar Geographical 
experience of consulting firm 
within last 4 years.  

NA 

C. Capacity 
Financial Capacity Average annual T.O. > 3.75 

Million  
   
 
      Infrastructure/equipment 

related to the proposed 
assignment 

Printer, Color A3- 1Pc 
Computer/Laptops, 10 Pcs 
Projector-1 No. 
(Provide Ownership evidence as 
VAT Bill, no lease will be 
considered 

 
Note: In Case, a corruption case is being filed to Court against the Natural Person or Board of Director of the 
firm/institution /company or any partner of JV, such Natural Person or Board of Director of the firm/institution 
/company or any partner of JV such firm’s or JV EoI shall be excluded from the evaluation, if public entity 
receives instruction from Government of Nepal. 
 
 

 

 
 
E. EOI Forms & Formats 

 

Form 1. Letter of Application  

Form 2. Applicant’s information  

Form 3.Experience (General, Specific and Geographical)  

Form 4. Capacity 

Form 5. Qualification of Key Experts 
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1. Letter of Application 
 

(Letterhead paper of the Applicant or partner responsible for a joint venture, including full postal 
address, telephone no., fax and email address) 

Date:  ............................  

To, 

Full Name of Client: __________________________ 

Full Address of Client: ________________________ 

Telephone No.: ______________________________ 

Fax No.: ____________________________________ 

Email Address: _______________________________ 

Sir/Madam, 

1. Being duly authorized to represent and act on behalf of (hereinafter "the Applicant"), and having 
reviewed and fully understood all the short-listing information provided, the undersigned hereby 
apply to be short-listed by [Insert name of Client) as Consultant for {Insert brief description of 
Work/Services}. 

2. Attached to this letter are photocopies of original documents defining: 

a) the Applicant's legal status; 

b) the principal place of business; 

3. [Insert name of Client] and its authorized representatives are hereby authorized to verify the 
statements, documents, and information submitted in connection with this application. This Letter 
of Application will also serve as authorization to any individual or authorized 
representative of any institution referred to in the supporting information, to provide such 
information deemed necessary and requested by yourselves to verify statements and 
information provided in this application, or with regard to the resources, experience, and 
competence of the Applicant. 

4. [Insert name of Client) and its authorized representatives are authorized to contact any of 
the signatories to this letter for any further information.2 

5. All further communication concerning this Application should be addressed to the following 
person, 

[Person] 

[Company] 

[Address] 

[Phone, Fax, Email] 

                                                      
2  Applications by joint ventures should provide on a separate sheet, relevant information for each party to the 

Application. 
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6. We declare that, we have no conflict of interest in the proposed procurement proceedings and we 

have not been punished for an offense relating to the concerned profession or business and our 
Company/firm has not been declared ineligible. 

7. We further confirm that, if any of our experts is engaged to prepare the TOR for any ensuing 
assignment resulting from our work product under this assignment, our firm, JV member or sub-
consultant, and the expert(s) will be disqualified from short-listing and participation in the 
assignment. 

8. The undersigned declares that the statements made and the information provided in the duly 
completed application are complete, true and correct in every detail. 

 

 
Signed : 
 
Name : 
 
For and on behalf of (name of Applicant or partner of a joint venture): 
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2. Applicant’s  Information Form 
(In case of joint venture of two or more firms to be filled separately for each constituent member) 

 
 

1. Name of Firm/Company: 

2. Type of Constitution (Partnership/ Pvt. Ltd/Public Ltd/ Public Sector/ NGO)  

3. Date of Registration / Commencement of Business (Please specify):  

4. Country of Registration:  

5. Registered Office/Place of Business:  

6. Telephone No; Fax No; E-Mail Address  

7. Name of Authorized Contact Person / Designation/ Address/Telephone:    

8. Name of Authorized Local Agent /Address/Telephone: 

9. Consultant’s Organization: 

10. Total number of staff: 

11. Number of regular professional staff: 

(Provide Company Profile with description of the background and organization of the 
Consultant and, if applicable, for each joint venture partner for this assignment.) 
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3. Experience 
 

3(A). General Work Experience 

(Details of assignments undertaken. Each consultant or member of a JV must fill in this 
form.) 

 
S. 
N. 

Name of 
assignment  

Location Value of 
Contract 

 

Year 
Completed 

Client Description of work carried 
out 

1.       
 

2.       

3.       

4.       

5.       

6.       

7.       
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3(B). Specific Experience 
 
Details of similar assignments undertaken in the previous seven years 
(In case of joint venture of two or more firms to be filled separately for each constituent 
member) 
 
Assignment name: 
 
 
 

Approx. value of the contract (in current NRs :- 
 
 

Country: 
 
Location within country: 
 
 

Duration of assignment (months): 
 
 

Name of Client: 
 
 

Total No. of person-months of the assignment: 
 

Address: 
 
 

Approx. value of the services provided by your 
firm under the contract in current NRs:- 

Start date (month/year): 
 
Completion date (month/year): 
 

No. of professional person-months provided by 
the joint venture partners or the Sub-
Consultants: 
 

Name of joint venture partner or 
sub-Consultants, if any: 
 
 
 
 
 

Narrative description of Project: 
 
 
 
 

Description of actual services provided in the assignment: 
 
Note: Provide highlight on similar services provided by the consultant as 
required by the EOI assignment. 
 
 
 

 
 

Firm’s Name:    



  Standard EOI Document 
3(C). Geographic Experience 
 
Experience of working in similar geographic region or country 
(In case of joint venture of two or more firms to be filled separately for each constituent 

member) 

 
No   

Name of the Project 
 Location 
(Country/ Region) 

Execution Year 
and Duration 

1.   

 

  

2.   

 

  

3.   

 

  

4.   

 

  

5.   

 

  

6.   

 

  

7.   
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4. Capacity 
4(A). Financial Capacity  

(In case of joint venture of two or more firms to be filled separately for each constituent member) 
 

 

Annual Turnover  

 

Year Amount Currency 

  

  

  

  

  

  

  

 
 

- Average Annual Turnover of Best of  3 Fiscal Year  
Of Last 7 Fiscal Years 

 

 
 (Note: Supporting documents for Average Turnover should be submitted for the above.) 

 

 



  Standard EOI Document 
4(B). Infrastructure/equipment related to the proposed assignment3 

No  Infrastructure/equipment 
Required 

Requirements Description 

1.   

 

 

2.   

 

 

3.   

 

 

4.   

 

 

5.   

 

 

 
 

                                                      
3 Delete this table if infrastructure/equipment for the proposed assignment is not required. 



  Standard EOI Document 

5. Key Experts (Include details of Key Experts only) 

 

(In case of joint venture of two or more firms to be filled separately for each constituent 

member) 

SN Name Position 
Highest 

Qualification  
Work Experience  

(in year) 

Specific 
Work 

Experience 
(in year) 

Nationality 

1          

2        

3          

4          

5    

(Please insert more rows as necessary) 

 


